HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

4100 TOURO STREET

NEW ORLEANS, LA 70122
PHONE: 504-670-3249

FAX: 504-286-8224

DATE: FRIDAY, MARCH 11, 2022

FIRM NAME: .

FIRM ADDRESS:

CONTACT NAME:

. PHONE # FAX # EMAIL:

CONTRACT ADMINISTRATOR: DIANNE WILTZ-HUNLEY
QUOTE DUE BY: FRIDAY, MARCH 25, 2022

SCOPE OF SERVICES:

The Housing Authority of New Orleans (HANQ) is seeking the services of a professional, experienced

tour service to provide tours of the campus of several collegesfuniversities and technical colleges two

times per year. The selected tour company shall provide transportation services to accommodate up to

forty (40) students and four {4) aduit chaperones. The selected company shali provide an all-inciusive

3-day, 2-night tour of six (6) colleges/universities and technical colleges, as well as providing visits to
- museums and other historic sites in the Louisiana and Texas Region.

SPECIAL iNSTRUCTIONS:

1. All quotes and required submittal documents shall be delivered, in accordance with the Instructions to
Offerors and Supplemental Instructions to Offerors contained herein.

2. Refer to Index of Submittal Documents for a list of required documents.

3. Provide proof of sufficient insurance for the provision of services required.

4. Provide a brochure of your firm or a narrative of your firm’s profile and other relevant information
indicating the ability of your firm to perform the required tour services and comply with the terms herein.

5.- Provide an itinerary/summary of the tour with trip dates and times for scheduled activities at each
educational institution. )

8. All questions shall be forwarded in writing, pursuant to the Supplemental instructions to Bidders, no
fater than three calendar days before quote due date and time.

QUOTE VALID UNTIL:

QUOTE SUBMITTED AND AUTHORIZED BY: ON 20
HANO reserves the right to execute a Contract/Purchase Order with the responsible individual(s),
firm(s), or organization(s), which provide the greatest benefit to this agency, not necessarily the
lowest price.

THiS IS NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS

PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist prospective bidders in completing a responsive
quote. The Index of Documents contains a listing of all required bid submittal items.

Please review this table, and submit with your quote all documents that are checked as a “Required

Submittal’. The bid form must be signed and properly executed.

PROFILE OF ABILITY TO
PERFORM TOUR SERVICES

NOTARY/
DOCUMENT glfg“h’mi?_ SéggﬁT#ERDE CORPOATE
SEAL REQUIRED
REQIEST FOR QUOTE EORM J J
HUD FORM 5369C
REPRESENTATIONS,
CERTIFICATIONS OF OFFERORS J J
NON-CONSTRUGCTION
CONTRAGTOR'S . J
SUMMARY SHEET
CERTIFICATION OF N N
CONTRACTOR NON-EXCLUSION
NON-COLLUSIVE AFFIDAVIT v J y
ACKNOWLEDGEMENT OF J N
ADDENDA
E-VERIFICATION AFFIDAVIT J N J
STATEMENT OF BIDDERS J J
QUALIFICATIONS
PROOF OF INSURANCE 1‘(
COMPANY BRCCHURE OR
NARRATIVE OF COMPANY N




Instructions to Offerors
Non-Construction

U.S. Department of Housling
and Urban Devalopment
Office of Public and Indlan Housing

L]

-03291 -

1. Preparatlon of Offers

{a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditlons, and all instructions. Failure
to do so will be at the offeror’s risk.

{b} Each offeror shall furnish the infermation required by the solicita-
tion. The ofteror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or othser changes must be initialed by the person signing the
ofter. Offers signed by an agent shall be accompanled by evidence of
that agent's authorily, unless that evidence has been pravicusiy
turnished to the HA.

(¢} Cftfers for services other than those specilied will not be consid-
ared.

2, Submission of Offars

(a) Cliers and medifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2} showing the lime specified for receipt, the solicita-
tion number, and the name and address of the offeror,

{b) Telegraphic offers will not ba considered unless authorized by the
soficitation; howaver, offers may be modifled by written or telegraphic
notice.

{c) Facsimlle offers, modiications or withdrawals will not be consid-
ared unless authorized by the soficitation.

3. Amendments to Solicitations

(a) It this solicitation is amended, then all terms and conditions which
are not moditied remain unchanged.

{b) Offerars shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendmenl number and date In the space
provided for this purpose on the form for submitting an oiter,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the sclicitation.
The HA/HUD must recsive the acknowledgment by the time
specitied for receipt of offers.

4. Explanation to Prospective Offerors

Any prospactlve offeror desifing an explanation or interpratation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach ali prospsctive offerors bslore the
submission of their offers. Cral explanations or instructions given
baiore the award of the contract will not be binding. Any Information
givento a prospective offeror conceming a solicitation will be furnished
prompily to all other prospective offarors as an amendment of the
solicitation, it that information Is necsssary in submitting offers or ifthe
lack of it would be prejudiclal to any other prospective offerars.

5. Responsibility of Prospective Contractor

{a) The HA shall award a contract only to a responsibie prospeclive
contractor who is abls to perform successfully under the terms and
condttions of the proposed contract. To be determnined responsible,
a progpeclive contractor must -
(1} Have adequatefinancial resources to parform the ¢ontract, or
the ability to obtain them;

{2) Have a salisfactory performance record;

(3} Have a satisfaclory record of integrity and business sthics;

(4) Have a satisfactory record of compliance with public policy
"(e.g., Equat Employmant Opportunity); and

(5} Nothavebasen suspended, debarred, or otherwise determinad
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at tha HAHUD.

(b) Bafare an offer is considered for award, the offeror may be
requestsd by the HA 1o submit a statement or olher documantation
regarding any of the toregoing requirements. Fallure by the offerorto
provide such additionalinformation may render the offeror ineligibte for
award.

6. Late Submissions, Modlficatlons, and Withdrawal of Offers

{a) Any offer raceived at the piace designated in the solicitation after
the exact time specified for recsipt will not be considered unless it is
received before award Is made and it -

(1) Was sent by registered or certified mail not fater than the fifth
calendar day before the date specifled for receipt of offers
{e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
maited by the 15th);

(2) Was sentby mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is datermined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD after receipt at the HA; _

(3) Was sent by U.5. Postal Service Express Mall Next Day
Service - Post Office to Addresses, not later than 5:00 p.m, at
tha placs of mailing two working days prior to the date spaciflad
for receipt of proposals. The term "working days” exciudes
weekends and U.S. Federal holldays; or

{4) s the only offer received.

{b) Any modification of an offer, except a modification resulting from

the HA's request for “best and final” offer (it this solicitation Is arequest |

oo

for proposals), Is subject to the same conditions as in subparagraphs :

{a){1}, (2}, and {3) of this provision.

P

(c) A moditication resulting from the HA's request for "best and final” '

offer received after the time and date specified in the request will not
be censidered unless received before award andthe laterecsipt isdue
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable svidence ta establishihe date of mailing of a
late offer, modification, or withdrawal sent either by registered or
corified mallis the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadlan Postal Service. Both postmarks must show a legible date
orthe offer, modiication, or withdrawal shall be processed as if mailed
late. "Postmark® means a printed, stamped, or otherwise piaced
impression {exclusive of a postage meter machine Impression) thatis
readily entiflable without further action as having been supplied and
affixed by employaes of the U.S. or Canadian Postal Service on the
date of malling. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

{8} Theonly acceptable evidence to establishthe time of receipt atthe

HA s the time/date stamp of HA on the offer wrapper or other

documentary evidence of receipt maintained by the HA.

Previcus edition is obsolate
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{f) The only acceptable svidence to establish the dale of malling of a
late offer, modification, or withdrawal sent by Express Mall Next Day
Service-Post Office to Addressee isthe date entered by the post office
recelving clerk on the “Express Mail Next Day Service-Post Office ta
Addresses” label and the postmark on both the envelops or wrapper
and on the original raceipt from the U.S. Pestal Service, “Posimark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadlan Postal Service. Theretore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the recelpt and the enveloge
or wrapper,

(g) Notwithstanding paragraph (a} of this provislon, a late moditication
of an otherwise successiul offer that makes its terms more favorable
to the HA will be considered at any time it is recelved and may be
accepted. )

(h} f this solicitation is a raquest for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telagram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offerar or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
raceipt for the offer before award. (fthis solicitation Is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

{a) The HA will award a contract resulting from this salicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageocustotheHA, costor price and other factors, specitied
elsewhere in this solicltation, considered,

{b)} The HA may
{1) rejact any or all offers if such action is in the HA's interest,
(2) accept other than the towest offer,
(3) walve informalities and minor irregularities in offers received,
and (4) award more than ane contract for all or part of the
requirements stated.

(c) I this solicitation is a request for proposals, the HA may award a
contract on the basis of initlal offers received, without discusslons.
Therefore, each initial offer shouldcontain the offeror's bastterms from
a cost or price and technical standpaint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this sclicitation is a requast for proposals,
beforethe offar's specitied expiration time, the HA may accept an offer,
whaethar or not there are negotiations after its recelpt, unless awritten
notice of withdrawal Is recelved before award. Negotiations conducted
after recelpt of an offer do not constitute a rejection or countarofter by
the HA.

(e) Nettheriinancial data submitted with an offer, nor representations
concerning facilittes or financing, will form a part of the resuiting
contract.

8. Servics of Protest

Any protest againstthe award of aconlract pursuant tothis solicitation
shall be served onthe HA by obtaining written and dated acknowledg-
ment of recelpt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protsest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
snveiope and addressed to the oftice specified in the solicitation. The
propasal shall show the hour and date specified In the solicltation
for recelpt, the solicitation number, and the name and address of
the offeror, on the face of the envalope.

it is very important that the offer be properly idenlitied on the face
of the envelope as set forth above in order to Insure that the date and
time of recelpt Is stamped on the face of the ofter envelope. Recelving
procedures are: date and lime stamp those envelopes identifled as
proposals and dellver themimmediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and dellver them 10 the appropriate
procuring activity only through the routine mall defivery procedure.

[Describe bid or proposal preparation instructions here:)

Previous edition is obsolete
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HOUSING AUTHORITY OF NEW ORL.EANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS

The following supplements modify the “Instructions to Offerors Non-Construction” form HUD-
5369-B.

Item #1: Modify Clause 1 - Preparation of Offers

1. Add the following subparagraph to paragraph {b):

(i) The Quote Form and each supplemental form that requires signatures must bear an
original signature.

2. Add the following as an additional paragraph (c).

The successful Offeror shall be properly licensed in the state of Louisiana to perform the
scope of services outlined in this RFQ. The successful Offeror shaijl comply with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of contract services.

Item #2: Modify Clause 2 - Submission of Offers

1. Add the following to paragraph:

Offerors shall furnish those documents delineated as Required Submittals in the RFQ
documents on the bid due date and time and/or listed in the “Index of Submittal Documents”
page contained herein.

2. Add the following paragraph to (a):

Deliver one (1) complete set to the Department of Procurement and Confracts at the
following address:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street,
New Orleans, Louisiana 70122
Bejide Legania, Procurement Manager

3. Add the following paragraph as an additional paragraph (d):

Materials that will become permanent improvements to property owned by the Housing
Authority of New Orleans purchased for use by the Contractor or its Subcontractors and
incorporated into the work under this contract are exempt from sales tax. Offerors are
expected to account for the sales tax exemption in preparation of the quote.

Page 1




item #3: Clause 3 — Amendments to Sclicitations

1. Modify paragraph (c) to read as follows:

Amendments must be acknowledged. All Amendments to Request for Quotes will be on
file in the offices of the Housing Authority of New Orileans, Department of Procurement
and Contracts at least 24 hours before the date and time quotes are due.

Item #4: Modify Clause 4 — Explanation to Prospective Offerors

1. Modify paragraph by adding the following paragraph to read:

(1) All requests/explanations shall be forwarded in writing no fater than
Three (3) calendar days before RFQu due date and time to:

Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Dianne Wiltz-Hunley, Contract Administrator

(504) 670-3249 (Office) - (504) 286-8224 (Fax)
Email: dwiltz@hano.org

Item #5: Modify Clause 5 — Responsibility of Prospective Contractor
1. Modify paragraph (a) to read as follows: '

The PHA/IHA will award contracts only to responsible prospective Contractors who have the
ability to perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the bidder’s:

(1) Integrity (5) Related project experience

(2) Compliance with public Policy (6) Skill

(3) Record of past performance (7) Business judgment

{(4) Financial and technical resources (8) Reputation

(Including construction and technical equip.) (9) Quality of previous work on contracts

Additionally, a conviction of or plea of guilty or no contest to the following state crimes or
equivalent federal crimes shall permanently bar any person or the bidding entity from bidding on
public projects:

{(a) Public bribery

(b} Corrupt Influencing
{c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:
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(a) Theft

(b) ldentity theft

(c) Theft of a business record

(d) False accounting

(e) Issuing worthless checks

(f) Bank fraud

(9) Forgery

(h) Contractors; misapplication of payments
() Malfeasance in office

Before a quote is considered for award, the apparent Iowest,"_re_Sponsive Offeror may be
requested by the PHA/IHA to submit a statement or other documentation regarding any of the
items in paragraph (a) above. Other documentation shall include, but not be limited to:

1) Sample Representations and Warranties as to Sales Tax on Applicable Materials and
Equipment

2) Designation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Certificate

Failure by any Offeror to provide such additional information within the timeframe designated by
HANO will render the Offeror non-responsive and ineligible for contract award. At that time, the

next lowest Offeror will be determined to be the Offeror with the lowest quote and will be requested
to comply with the procedures set forth herein.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022
REQUEST FOR QUOTES #22-916-21

SCOPE OF SERVICES

The Contractor shall provide tour services outlines in the scope of services two times per year.
The selected contractor shall provide, annually, two (2) all-inclusive 3-day, 2-night tour of six (8)
colleges/universities, as well as providing visits to museums and other historic sites in the
Louisiana and Texas Region. University tours shall include, but not be limited to:

1.

Tour University of Louisiana
Lafayette, LA

Tour McNeese State University
Lake Charles, LA

Tour Texas Southern University
Houston, TX

Tour Prairie View A&M University — (Stem Lab)
Prairie View, TX

Tour Rice University
Houston, TX

Tour University of Houston
Houston, TX

The Contractor shall provide: transportation to and from New Orleans/tour sites, COVID-19 safety
and mitigation measures, boarding, breakfast and lunch, Personal Development Seminars:
College Readiness, Leadership, and Life Skills.

In addition to the above referenced information, all-inclusive features shall include the following:

FEATURES OF THE TOUR:

Roundtrip motor coach transportation

COVID-19 Mitigation Plan for Contractor personnel, HANO personnel and program

participants

Hotel accommodations (10 Quad student rooms and 2 double adult rooms)
Personal Development Seminars: College Readiness, Leadership & Life Skills
National, Historic and Cultural Awareness visits

Museum, Touring, and Sightseeing

Science, Technology, Engineering, & Math (Stem Lab)
College Campus Tour Workbooks, Tour Supplies & Teaching Aids

Breakfast and Lunch




CAMPUS TOUR SHALL INCLUDE:

Admission presentations by College staff/students
Financial Aid Review

Walking tour of campus w/ Tour Escort
Question/Answer Period

Dorm visits

Student Life

All participants will pay for their own dinner at predetermined restaultfe\‘r_itts.

[THIS SECTION LEFT BLANK INTENTIONALLY]




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022
REQUEST FOR QUOTES #22-916-21

FEE PROPOSAL FORM

The selected contractor shall annually provide two (2) all-
inclusive 3-day, 2-night tour of six (6) colleges/universities and
technical colleges, as well as providing visits to museums and
other historic sites in the Louisiana and Texas Region identified
in the Scope of Work. The selected Contractor shall also provide:
transportation to and from New Orleansftour sites, COVID-19
safety and mitigation measures, boarding, breakfast and lunch,
and, Personal Development Seminars in: College Readiness,
Leadership, and Life Skills

Upto50 |$ $

TOTAL COST | $

Company Name

By:
‘ Signature

Name (Print or Type)

Title:

Address:

Telephone No.:

Email Address:

Date:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022
REQUEST FOR QUOTES #22-916-21
CONTRACTOR’S SUMMARY SHEET

if this Quote is submitted by a joint venture, each business shaji pfovide the information
requested below. :

Under penalties of perjury, as prescribed in 18 U.S.C. 01, the undersigned certifies that
the statements set forth in this bid are true and correct.

(Offeror's Firm’'s Name)

(Louisiana Contractor's License Number)

By:
(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email address:

Taxpayer |.D. No.:

Date Contractor Signed:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

STATEMENT OF BIDDER’S QUALIFICATIONS

Each business of a joint venture must submit this form. Compilete all blanks by entering the
requested information or “NA” if it is not applicable to your business.

BUSINESS NAME:

AVG., ANNUAL SALES (LAST CURRENT NET WORTH: DATE BUSINESS STARTED:
3 YEARS):

PARENT GOMPANY (IF AFFILIATE): PREVIOUS BUSINESS NAME:

OFFICERS, OWNERS, OR PARTNERS

NAME OFFICIAL CAPACITY

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN COMPANY NAME

NAME OFFICIAL CAPACITY
BANK REFERENCE
BANK NAME: ADDRESS:

CONTACT PERSON: TELEPHONE NO.:




STATEMENT OF BIDDER’S QUALIFICATIONS (CONT.) QUALITY ASSURANCE
YES NO

A. Has the Offeror successfuily completed three similar course instruction programs within the past five years?

B. Over the past five years, has the Offeror completed instructional programs within the contract time frame and
budget?

C. Over the past five years, has the Offeror ever been Terminated for Default by any entity for whom instructional
senvices were provided?

D. Over the past five years, has the Offeror ever been involved in litigation or mitigation for a'ny Issues arising out
of instruction program services provided to any entity? o

BUSINESS REFERENCES (Provide three existing or completed instructional programs
conducted by your organization which are similar to or support your ability to successfully
complete the scope of services indicated in this RFQ.) Please attach additional pages if
additional space is needed.

AGENCY/COMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENGY/COMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSCN: TELEPHONE NO.:
AGENCY/COMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: L%I?EPHONE

The undersigned covenants and agrees to provide the Housing Authority of New Orleans
current, complete, and accurate information regarding their business’ status. The
undersigned further agrees to permit examination of books, records, and files by authorized
representatives of the Housing Authority of New Orleans or the U.S. Department of Housing
and Urban Development. Any material misrepresentation may be grounds for terminating
any contract which may be awarded and for initiating action under federal or state laws
concerning false statements.

SIGNATURE OF PRINCIPAL: PRINTED NAME OF PRINCIPAL: DATE SIGNED:




V.5, Departmant of Houslng
and Urbhan Oevelo J)manl
Qifice of Publle and Indfan Houslng

Certlfications and
Representations

of Offerors
Non-Construction Contract

‘OM8 Agpeoval Ho: 26770180 {oxp. 7/30/36)

Publlempowng burden for ths collacion of Informationts eslmatedio averaga § minules petrosponse, Inciuding e tma fos raviowlnginshuclhm, ua{ch!nq
oxlsing data sources, gatharlng and malntatning the dala neaded, and complating and reviswing tha colleetion of Information. . -

This form ncludas clauses nqu'ud by OMB's common ule on ddlng/oliafing proceduras, implemaented by HUD In 24 CFR 85.30, and thos Nqulrurmnh
. el {orth o Exveutive Ord ey $$625 for smali, mlooilty, women-owasd buslnesses, and cartifications fot Indepandentpiles delumtn.ation and confistel nlarest. —.
-~ The loimés raquired [omoncon:hunl!onconlracls avardud by Houslng Agancies {HAs), Theformis usad by blddeulol(em:s t;‘ cnm‘y l?! the HA’; Gonuacl!ng

L Offlear Jor conlra-ol comp!la:;co “1f the foind weee hot iisgd, HAx would he unable o enlorce thek conisacts, ﬂ:;pon

required lo oblafn & beneill o¢ lo relaln & benct, The [af ofma&on réquasied deas notland ltsell Io conlidentlal

Conlingent Fee Representallon and Agr;ement
{a) The bidderfofteror represents and ¢ertifies as past of 'us bid/
offer that, except for full-time bona itde employees working
solely for the bidder/offeror, the biddesfofferor;

{1)[ J}has, [ }basnot employed or retained any person or
company lo solicit or obtdin this contract; and

(2} (] has, [ }hasnot paid or agreed {0 pay to any person
or company employed or retalngd lo solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resultiag from the award of this
contract.

{b) I the answer o either (a)(1) or (a) (2) above i3 alfirmative,
the biddecfofferor shall make an immediate and full weitien
disclosure to the PHA Contracting Officer.

(c} Any misreprosentation by the bidder/aiferar shall give (e
PHA the right to (1) terminate the sesultant contract; (2) at its
discretion, to deduct from coitract paymonts the amount of any
commisslon, percentage, brokerage, or-olher contingent fee; or
(3} take other remedy pucsuant to the contract,

2, Small, Minority, Women-Owned Buslness Concern Rep-
résentatlon

The bidder/offeror represents and certifles as part of its bid/ offer
that it;

@1 Vi, [ lisnotasmal huslncss concery, “Sinall busiaess
concerm,” as used in this provision, means a concern, Inclod-
ting itg alfiliates, thal Is independently owned and operated,
nat dominant in the field of operation in which It Is bidding,
and qualificd as a small business under the criteria and siza
standards in |3 CFR 12§,

(B3[ Yis, [ }1snol a women-owned small business concern,
“Women-owned,” a3 used in Lhis provision, means a small
bustaess (hat is at Jeast 31 percent owned by a woman or
women who are U.S, cltizens and who also contcol and
operats the business,

{e)f {is,[ | isnotaminority enterprise wmch pursuant {o
Executive Order 116235, Is defined as a business which is at
feast 51 percent owned by one or more minority group
members ar, in the case of a publicly owned bustness, at least
51 pereent of lts voting stock is owned by one or more
minority group membiers, and whose management and dally
operations are controlled by one or more such individuals,

(Check the block applicable 10 you)

[ 1 Black Americans [ 1 Asian Paclfic Amer:cans
f 1 Hispanlc Americans [ ] Aslan fndlan Americans
{ } Nattve Americans [ 1 Hasidle Jewish Americans

3. Cerlificate of Independent Price Determinalion
{a} The biddec/offoror certifies that—

{1) The prices in this bidfoffer bave been amrived at indepan-
dently, whhout, for the purpose of cesiricting competi-
tlon, any consultation, communicalion, or agreement
with any other dldder/afferar or competitor relating 1o (i)
those prices, (i) the intention fo submit & bidfoffer, or
(1ii) the mothods or facioss used 1o cateulats the prices
offered;

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
mdiract!y, to any. other bidderfolferor or compeiltor bs-
(ore bid dpening (In the ¢ase of a sealed bid solicitation)
or contract award {in the case of a negotiated solicitation)
unless othenwise required by law; and

{3) No atiempt has been made or will bo made by the bidder/
offeror lo induce any other concem Lo submit or not to
submita bid/offer for he purpose of restricting competition.

{b) Bach signatuce on the bid/ofer Is considercd to be a certii-
cation by the signatory that the signatory;

(1) Is the persen In the bldder/ofteror's arganization respon-
sible for determining the prices being offered In this bid
or proposal; and that the signatory has niol participated
and will nol participaie in any action contracy to subpara-
graphs {a)(1) through (a}(3) abovs: or

(2 (1) Has been authorized, inwrlting, to act as agent for the
following principals in ceriifying that those principals
bhave not particlpated, and will not participate in any
action conurary to subparagraphs {a){I} tbrough {a)(3)
above{iusert fuil name ofperson(s) in the bidder/offeror's
organization responsible for determining the prices of-
fesed in this bid or proposal, and the titde of his or her
position in the bidderfofferor's grganizalion);

{li} As an authorized agent, does certify that the princl-
pals named in subdiviston (b)(2)(i) above bave nol par-
ticipated, nnd wili not participate, in any action contrary
to subparagraphs {a)(1) through {a)(3) above; and

Provious odition is cbyolete
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{lit} Asan agent, hasnot personalty participated, and will
not participaie in any action contrary 1o subparagraphs
(@)(1) through {a)(3) above.

{c) If che bidderfofferor deletes or modifies subparagraph (a)2
ahoye, the biddes/offeror must fumish with Its bid/offer a
signed statemenl setting forth in detail the cir¢umstances of
the digcl,osur_c_. _ A

4. Organlzatlonal Conmcts o[ Interest Cerlll’icatlon Lo

(a) The Coptractor warranis thatto the bestof its knowledge and
cltefand cxccplas mhenwse disclosel} it docs nothaveany -

'organlzalmnal confllct ol‘ Inlcres; which i deﬁned asa
stwation in which_ Ihe naiure of work uﬂder a pmposml
conlract and a prospective contraclor's ogganizallonal fi-
nanclal, contraciual or other Interest are such ibhal;

{1y Award of the contract may result inan unfair competi-
live advaniage;

(I The Contractor's obfectivity in performing lhc con-
iract work may be impaired;.or

{iti) That the Contractor has disclosed all relevant infor-
matlon and requested the HA to make a determination
with respect to thls Contract,

{b) The Contractor ageees that If alter award he or she discovers
an organizational conflict of interest with respect 1o his
contract, he or she shail make an immediaio and full disclo-
sure In writtng to the HA which shatl include a description of
the action which the Conicactor has iaken or iniends to
eliminate or neutratize the conflict, The HA may, kowever,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionatly did nat disclose the conflict to the HA, the HA
may terminate the Centract for default,

(1) The Contractor shalf require a disclosure or representation
from subcontractors and consullants who may be Ina position
to lufluence the advice or assislance rendercd to the HA and
shallInclude any ueeessary provisionsto eliminate arneutralize
conflicts of inferest In consultant agreements or subeontracts
tnvolving performance or work under thls Contract,

5. Authorized Negotlators {(REPs only)

The offeror represents that the following persons are authorized
lo negoliale on its behalf with the PHA in conneetion with this
request for proposals: (list sames, titles, and telephone numbers
of the authorized negotiators);

8. Conflict of Interest

In the absence of any actual or apparent conilict, the offeror, by
submission of a proposal, heeeby warrants that to the best of its
knowledge and belief, no actuat or apparent conflict of Interest
existy with regard to my possible performance of this procure-
tment, as deseribed in Lhe clause in this solicitation titled “Orga-
ﬂtzalhnai .Co_n.ﬂ.‘_\‘-.t o.f_?mc_r@s_t-“

1 Dl‘l‘ernraSlgnature AT Sl .
The offeror hercby certil‘les lhal :he informauon conlained in_ -
i

: {cations and mp r.sc tauons !s accurate. complcls, o
‘and curent, 0 T U

Stgnature & Date:

. Typed or Printed Name:

Title:

Pievious scidon Is absolels
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21
CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies fo a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

{b) Corrupt Influencing
{c) Extortion

{d) Money laundering

A conviction of or plea of guilty or no contest to the foliowing state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

(e) Theft

(f) Identity theft

{g) Theft of a business record

(h) False accounting

(i) Issuing worthless checks

() Bank fraud

(k) Forgery

() Contractors; misapplication of payments

(m)Malfeasance in office

The five-year prohibition shalt apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
— Public Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report
and submit supporting documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo
contender to any of the crimes listed above or equivalent crimes.

(Print) {Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS — 2022
REQUEST FOR QUOTES #22-916-21 -
NON-COLLUSIVE AFFIDAVIT
(Prime Bidder)

STATE OF

CITY/COUNTY OF

Being duly sworn deposes and says:

(Name)

That hefshe is
(A partner or officer of the firm of, etc.).

The party making the foregoing quote, proposal or bid, that such proposal, quote or bid is genuine
and not collusive or sham: that said offeror has not colluded, conspired, connived or agreed,
directly or indirectly with any offeror or person, to put in a sham offer or to refrain from offering,
and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person to fix the offer price for affiant or any other offeror,
or to fix any overhead profit or cost element of said offer price, or that any other offeror, or to
secure any advantage against the Housing Authority of New Orleans or any personal interest in
the proposed contracts; and that all statements in said quote, proposal or bid are true.

Signature of

if the Offeror is an individual

Partner, if the Offeror is a partnership

Officer, if the Offeror is a corporation

Subscribed and sworn to before me This _.day of . 20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022
REQUEST FOR QUOTES #22-916-21
ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
(Respondent)

(Signature)

(Printed or Typed Name)




HOUSING AUTHORITY OF NEW ORLLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
FOR
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

E-VERIFICATION AFFIDAVIT

(Employer)
STATE OF

CITY/COUNTY OF

1, Being duly sworn, attests and says that:
(Authorized Signatory)

a private organization,

(Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that liwe (the employer) are in compliance with the United States
Department of Homeland Security’s “E-Verify” program, which is mandated pursuant to L.a RS
38:2212.10. | further attest that l/we are registered in a status verification system to verify that all
new employees in myfour {the employer) employ are legal citizens of the United States, or are
legal aliens, Further, I/we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the Immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, lfiwe shall require all subcontractors to submit to
mefus (the employer} a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

(Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn to and Subscribed before me:

This day of , 20

Notary Public

My Commission Expires




' General Conditions for Non-Construction

Contracts
Section [l - (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approvat No, 2577-0157 {exp. 11/30/2023)

Public Reporting Burden for this collection of infoermation is estimaled to average one hour per response, including the time for reviewing instructions,s
earching existing dala sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
canduct or spansor, and an applicant is not required to respond to a collection of information unless it displays a currently vatid OMB controf number,

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (withouf maintenance) greater
than $250,000 - use Section |;

2) Maintenance contracts {including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $250,000 - use Section il; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $250,000 -- use Sections | and i1,

Section |l — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1.  Minimum Wages
(&) All maintenance laborers and mechanics employed under
this Contract in the operation of the projeci(s} shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time aclually worked therein; provided, that the
employer's payroll records accurately set forih the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b}, shall be posted at all times by the Contractor and its
subconfractors at the site of the work in a prominent and
accessible place whare it can be easily
seen by the workers.
(i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination, HUD shall approve an additionat
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is nof performed by a classification in the
wage determination;

{2) The classification is utilized in the area by the
industry; and

{3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

® The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

(b)

in the classification under this Contract from the first
day on which work is performed in the classification.

2,  Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
s0 much of the accrued payments or advances as may be
considered necessary {o pay laborers and mechanics employed
by the Contraclor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Confractor, take such action
as may be necessary to cause the suspeansion of any further
payment or advance until such viclations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Conltractor or subconiractor to the respective employees
to whom they are due.

3. Records

(a) The Contractor and each subconiractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

{y Name, address and Social Security Number;
{i) Correct work classification or classifications;
(i) Hourly rate or rates of monetary wages paid;
{iv) Rate or rates of any fringe benefits provided;
{v) Number of daily and weekly hours worked;
{vi) Gross wages earned;

{vii) Any deductions made; and

{viii) Actual wages paid.

{b) The Contractor and each subconlractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or franscription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. if the Contractor or any subcontractor
fails to make the required records available, HUD or ils
designee may, after written notice to the Contractor, take
such action as may be necessary lo cause the suspension
of any further payment, advance or guarantee of funds.

4. Apprentices and Trainees

{a) Apprentices and frainees will be permilted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

(i) A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of

Section | - Page 1 of 3
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed In hisfher first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate} to be sligible for
probaticnary employment as an apprentice; A

® trainee pregram which has received prior approval,
evidenced by formal certification by the
U.S. Department of Labor, ETA; or

W A trainingftrainee program that has received prior
approval by HUD,

{b} Each apprentice or rainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’sftrainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be pald fringe benefits in accordance with the
provisions of the registered or approved program. {f the
program does nof specify fringe benefits,
apprenticesftrainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification,

{c) The allowable ratio of apprentlices or trainees fo
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing waork on the job site in
excess of the ratio permilted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) In the event QATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainea program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor {or any of its
subcontractors) and the HA, or HUD, or the employees or
their represeniatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be Initiated upon HUD’s own motion, upon

" referral of the HA, or upon request of the Contractor or
subcontractor(s). '

(0} A Contractor andfor subconiractor or other
interasted party desiring reconsideration of
findings of viotation by the HA or HUD relating to
the payment of straight-time prevailing wages or
¢lassification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instruetions contained in the
notice of findings or, if the notice doss not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD}. The HA
@ or HUD official shall, within 60 days (unless
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding offiefal on reconsideration, the
appea! shall be directed to the Director, Office of
Labor Relations (HUD}. Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor
m Relations Officer shall, within 80 days (unlass
othenwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issute a written decision on the findings. A decision
of the Reglional Labor Relations Officer may be
appealed fo the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Direcfor must set forth the aspects of
the prior decision{s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be
findd.

(b} Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUDG-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parls 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
beilween the Contractor {or any of its subcontractors) and
the HA, HUD, the 11.S. Department of Labor, or the
emplovees or their representatives.

Contract Work Hours and Safety Standards Act
The provislons of this paragraph 6 are applicable only where the

amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms *laborers® and “mechanics” includes

watchmen and guards.

(a) Overtime requirements. No Contractor or subconteactor
contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such {aborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic recelves compsnsation at a rate not
less than one and one-half times the basic rate of pay for alf
hours worked in excess of
40 hours In such workweek.

(b} Violation; liability for unpald wages; liguidated
damages. In the event of any viclation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Coniractor and
subcontractor shall be liable fo the United States (in the
case of work done under contract for the District of
Columbia or a territory, o the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violatlon of the provisions set forth in paragraph (a} of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a} of this clause.

{c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own aclion or upon
written request of an authorized representative of the U.S.
Department of Labor withthold or cause to be withheld, -
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal confract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary 1o salisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.

7. Subcontracts

The Conlractor or subcontractor shall insert in any
subcontracts afl the provisions contained in this Section I} and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Coniractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fiinge benefits}, determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
coniract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing In the
locality with respect to such trade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RESIDENT YOUTH COLLEGE CAMPUS TOURS - 2022

REQUEST FOR QUOTES #22-916-21

SUPPLEMENTAL CONDITIONS

The following supplements the “General Conditions of the Contract for Non-Construction
Contracts,” form HUD-5370-C.

Contract Type

This contract shall be a fixed price contract.
Schedule of Tour Bates

The Contractor shall provide tour services outlines in the scope of services two times per year.
The first tour dates is scheduled for TBD. The second tour date shall be in the fall of 2022, as
determined by HANO, pending HUD Funding.

Contract Period

This Contract shall be for an initial period of one (1) year, with an option to extend for two (2}
additional one-year periods.

Option Period

After the initial one year contract period, HANO may exercise the option(s) to extend the contract.
If an option to extend is exercised and the total amount of the contract meets or exceeds the
Small Purchase Threshold amount of $150,000.00, approval of the option must be requested of
HANO'’s Board of Commissioners prior to execution of the Amendment to extend.

If the dollar value of the contract mests or exceeds the Threshold amount of $100,000.00, the
Employment, Training and Contracting Policy shali apply.

The option shall only be exercised if the Contractor(s) has satisfactorily performed under the
Contract terms and conditions. Contract extensions will not be automatic and must be approved
by HANO. Services provided during the option period(s) shall be negotiated prior to the execution
of a contract extension, if required.

Invoicing

Invoices shall be submitted to the Department of Finance. The invoice shalt provide an invoice
number, service date, Purchase Order number, a description of services provided, and the
nameftitle of employee(s) who rendered the services. [nvoices shall be submitted on the
Contractor’s own invoice. :




Payments

Al vendors should submit invoices to the Finance Department with a copy to the Client Services
Department on or before the days listed below. All vendor invoices are due on the 1% or 15" of
the month. Invoice payments are as follows:

o Invoices received on the 16" of the current month thru the 15 day of the next month will
be paid on the 1% of the following month.

o Example: An invoice received on August 27" will be processed commencing
September 1%t and paid on October 1St H

e Invoices received on the 2 of the current month thru the 1 5”’ of the current month will
be paid on the 15th of the following month.

» Example: An invoice received on August 4" will be processed commencing
August 15th and paid on September 15th.

Insurance

Prior to commencement of the Contract resulting from this solicitation, the Contractor shall
procure and maintain at all times and at Contractor's own expense, the types and limits of
insurance required for the performance of the services specified in this RFQ. The insurance
carriers used by the Contractor must be authorized to do business in the State of Louisiana, and
the insurance provided shall cover all operations under the contract, whether performed by the
Contractor or by subcontractors. Evidence of Insurance shall be provided by a producer using
insurance companies with a minimum A- rating.

The Contractor shall be required to furnish the Housing Authority of New Orleans’ Procurement
and Contracts Department, 4100 Touro St, New Orleans, Louisiana, original Ceriificates of
Insurance evidencing the required coverage to be in force on the date of the Contract, and
Renewal Certificates of Insurance, or such similar evidence, if the coverage has an expiration or
renewal date occurring during the term of this Contract or extensions thereof. The receipt of any
certificate does not constitute agreement by HANO that the insurance requirements in the
Contract have been fully met, or that the insurance policies indicated on the certificate are in
compliance with all Contract requirements. The insurance policies shall provide for thirty (30)
days prior written notice to be given to HANO in the event coverage is substantially decreased,
canceled or non-renewed.

The Contractor shall require all subcontractors to carry the insurance required herein, or the
Contractor may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The Contractor agrees and shall require each subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orleans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not contribute
to insurance provided by the Contractor under the Contract.




Termination for Convenience and Default

(a) HANO may terminate this Contract in” whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfili the Contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue all services affected (unless the notice directs otherwise), and (i) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If.the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) If the termination is due to the failure of the Contractor to fulfill
its obligations under the Contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(ii)
above, and compensation be determined in accordance with these changes; (ii) take over the
work and prosecute the same to completion by Contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANQ; {jii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fulfill Contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANQ, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.

Organizational Conflicts of Interest

(a)The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this Contract and a Contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the Contract may result in an unfair
competitive advantage; or (i) The Contractor's objectivity in performing the Contract Work may
be impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict
of interest with respect to this Contract or any task/delivery order under the Contract, he or she
shall make an immediate and full disclosure in writing to the Contracting Officer which shall include
a description of the action which the Contractor has taken or intends to take to eliminate or
neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (c) In the event the Contractor
was aware of an organizational conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
Contract for defauit. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the Work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutralize conflicts of interest

Rules, Regulations, and Licensing Requirements

The successful Offeror shall possess all of the required State and Local licenses and certifications
required to perform work of the type required by this contract in the City of New Orleans. In
addition, the Offeror shall comply with all laws, ordinances and regulations applicable to the
services contemplated herein. Offerors are presumed to be familiar with all federal, state and
local laws, ordinances, codes, rules and regulations that may in any way affect the delivery of
services.




Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential untit after final approval by HANO’s Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANQ's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 5.3.4, HUD Handbook 7460.8 REV 2, Section 1.6, Public Access to
Procurement Information and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana
Revised Statute 40:526(8), HANO shall not disclose information submitted to HANQ in confidence
in response to this RFQ, and not otherwise required by law to be submitted, where such
information should reasonably be considered confidential. -

Indemnification

The successful Offeror will be required to protect, defend, indemnify, keep, save, and hold HANO,
its officers, officials, employees and agents free and harmless from and against any and all
liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and ali claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful Offeror, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Offeror will be further required to investigate, handle, respond to, provide defense for
and defend all suits for any and all claims, at its sole expense and agrees to bear all other costs
and expenses related thereto, even if the claims are considered groundiess, false or fraudulent.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Offeror of any of its obligations under this indemnity provision.
The indemnities to be set forth in the contract resulting from this RFQ will survive the expiration
or termination of that contract.

Ethics Policy

The selected Offeror shall abide by the applicable provisions of the Housing Authority of New
Orleans’ Ethics Policy and State of Louisiana Ethics Code.

Respondent Status

The successful Offeror will be held to be an independent Contractor, and not an employee of
HANO.

Assignment

The successful respondent shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resulting from
this RFQ, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company, or corporation without prior written consent and approval of HANO.

Advertising

The successful Offeror shall not be permitted to advertise or promote the fact of their relationship
with HANO in the course of marketing efforts, unless HANO provides express written approval
prior to such advertising.




Media Relations

The Contractor shall not make public comment on HANO matters without express written approval
from HANQ's Director of Communications. All media inquiries shall be referred to HANO's
Executive Director and Director of Communications.

Drug Free Workplace

The Offeror must comply with the federal requirements of the Drug Free Workplace Act including
mandatory drug screening for applicants and employees, and drug treatment opportunities as
needed. '




