HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
: AT VARIOUS HANO SITES '
REQUEST FOR QUOTES #22-913-04

4100 TOURO STREET
NEW ORLEANS, LA 70122
PHONE: (504) 670-3448
FAX:  (504) 286-8224
DATE: THURSDAY, DECEMBER 02, 2021

COMPANY NAME:

ADDRESS:

CONTACT:

PHONE # FAX # EMAIL:

SENIOR PROCUREMENT SPEACIALIST: ANGELA ZARDERS

QUOTE DUE BY: MONDAY, DECEMBER 20, 2021 @ 2:00 pm

SCOPE OF SERVICES:

See Attached Scope.of Services

SPECIAL iNSTRUCTIONS:

—

All quotes and required submittal documents shall be delivered in accordance with the Instructions to
Offerors and Supplemental Instructions to Offerors contained herein.

Offerors are subject to form HUD-5370-C and Supplemental Conditions.

Service Contract Act wage rates shall apply.

Refer to Index of Submittal Documents for a list of required documents.

Questions are to be submitted in writing no fater than Thursday, December 09, 2021 to: Angela Zarders,
Senior Procurement Specialist, at azarders@hano.org.

;R wn

QUOTES VALID UNTIL:

QUOTE SUBMITTED AND AUTHORIZED BY: ON 20

HANO reserves the right to execute a Contract/Purchase Order with the responsible individual(s), firm(s),"
or organization(s), which provide the greatest benefit to this agency, not necessarily the lowest price.

THIS. 1S NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS
PROGCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
: AT VARIOUS HANO SITES )
REQUEST FOR QUOTES #22-913-04

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist prospective bidders in completing a responsive
bid. The Index of Documents contains a listing of all required bid submittal items.

Please review this table, and submit with your quote all documents that are checked as a “Required
Submittal”. The bid form must be signed and properly executed.
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Instructions to Offerors
Non-Construction

U.S. Dapartment of Houslng ’ &7
and Utban Developmsnt
Office of Publlc and Indian Housling

BERR

- 03291 -

1, Preparation of ClHers

{8) Offerors are_expacted to examine the statament of work, tha
- proposed contract terms and conditions, and all insiructions, Faliure
to do so will ba at the offeror's dsk.

{b) Each offeror shall furnish the information required by the solicita-
tion. The offsror shall sign the offer and print or type fts name onthe
cover sheel and each conllnuatlon sheet on which it makes an anlry.
Erasures or other changes must be Inflialed by the person signingthe
offer. Olfers signed by an agent shall be accompanied by evidence of
that agent’s authorly, untess that evidence has been pravicusly
fumished to the HA.

{c) Offers for sevices othsr than those specitled wili not be consld-
arad,

2. Submisslon of Offers

{s) Offers and modilcations thereof shall be submitled In sealed
envalopas or packeges (1) addressed te the office spacified In the
sollciation, and (2) showlng the time specilfed for recsipt, the solicita-
tion number, and the nama and address of the offeror.

(b} Telegraphic offers wili not be consideted unlass authorized by the
soffcitation; however, offers may be modilied by written ortelegraphke
notice. '

(c) Facsimile offers, modlitcations or withdrawals will not be conski-
erad unless authorized by the selicitallon.

3. Amendments to Sollcitatlons

(a} If this solickallon |s amended, then all terms and conditions which
are not modiiled remain unchanged.

{b) OHferors shall acknowledgs recsipt of any amandments to Ihis
sollcitation by
(1) signing and returning the amsndment;
(2) identiying the amendment number and date In the space
providad for this purpese on the form for submitling an offer,
{3) letter or telegram, or
{4) facslmite, if facsimile offers are autharized In the solicitatlon.
The HAMUD must receive the acknowladgment by the time
spectiled for raceipt of offers,

4. Explanatlon to Prospsctive Offerors

Any prospective otferar desliing an explanation or Interpretation ofthe
solicitation, statement of work, ate., must request it In writlng soon
enough to allow a reply 1o reach ail prospedlive offerors before the
submlssion of thelr offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givantoa prospaciive offerar concerning a solicitatlon wiilba furnished
promptly to all other prospeciive offerars as an amendment of the
sollcitation, it that informatlon is necessary in subrniiting offers or it the
lack of it would be prejudicial to any other prospactive offerors.

6. Responsibllity of Prospective Contractor

(a) The HA shall award a conlract only to a responsible prospaciive
contractor who (s able to perform successfully under the terms and
conditions of the proposed contract. To be determined rasponsible,
a prospeciive ceniractor must -
{1} Have adequate linanclal resources to parform the contract, or
the abilily to obtain tham;

(2} Have a sallsfactory performance record;
{3) Have a salistactory record of integrily and business sthics;
{4) Have a sallsfactory record of compliance with public policy
*{8.9., Equal Employment Opparlunity); and
(5) Nothavebaen suspanded, debatrad, or othenwise determined
to be ineligible for award of contracts by the Deparimant of
Housing and Urban Development or any other agency of the
1.8, Government. Currant iists of neliglble contractors are
avallable for inspeciion at the HAHUD.

{b) Before an offer s consldered for award, the cofferor may be
requested by the HA to submit a statement or other documentation
ragarding any of the foregolng requirements. Fallure by the offerarto
provide suchadditlanatinformation may render the offeror fneligiblefor
award.

6. Late Submisslons, Modificatlons, and Withdrawal of Offars

{a) Any offer recelved at the place designated in the solicitation after
the exact time spectiied for recalpt will not be considered unless ftis
recslved biafera award Is mads and it -

{1) Was sent by registered or cedified mall not later thaa the (ifth
calendar day before the date specifled for racelpt of affers
(0.9, an offer submitied In response te a solicitallon requiring
tacelpt of offers by the 20th of the month must have been
malfed by the 15th);

{2) Was sent by mall, or if authorized by the solicitation, was sont
by telegram or via facsimile, and it Is determined by the HA/
HUD that the iate recalpt was due salely te mishandiing by the
HAMUD alter receipt at the HA;

{3) Was sent by U.S, Postal Service Express Mall Nsxt Day
Semvice - Post Offlce to Addrasses, not later than 5:00 p.m. al
theplace of mailing twoworking days prior ta the date specifled
for recelpt of propasals. The term "working days” excludes
weekends and U.S. Federal holidays; or

{4) Is the only offer racelvad.

(b) Any moditication of an offer, except a modification resulting from
1he HA's raquast for *best and final” offer (i this solicitationis a request
for proposals), Is subject to the same condittons as in subparagraphs
(a){1), {2), and {3} of this provision.

(¢} A madification resutting from the HA's request for "best and {inal”
ofter recelved after the tima and date spaciffed In the request will not
ba considered unless receivedbefore award andthslateracelptisdus
solsly to mishandling by the HA after recelpt at the HA.

{d) The only acceptable ovidence 1o establish the date of malling of a
late offer, modiflcation, or withdrawal sent efthar by registered or
cenlitied mallis the U,S. or Canadlan Postal Service posimatk both on
the envelope or wrapper and on tha oflginal receipt from the U.S. or
Canadlan Postal Service. Bolh postmarks must show a legible date
or the offer, medification, or withdrawal shall be processaed as if mailed
late. *Postmark’ means a printed, stampsd, or olherwise placed
Impression {exclusive of a postage meter machlae Impresston} thatls
readily Kentilable without further action as having been supplied and
afiixed by employess of the U.S. or Canadian Postai Service on the
date of malling. Therefore, offerors should request the postal clerkto
place a hand cancellation bulf's;eye postmark on both the raceipt and
the snvslope or Wrapper. i

{e) Theonly acceptable evidance tosstablish tha tima of receipt atthe
HA Is the time/date stamp of HA on the offer wrapper or other
documsentary evidenca of raceipt maintained by the HA.

Proevicus ediion is obsolate
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{fy The coly acceptable avidenca to establish the date of maflingof a
Jate offer, modilcation, or withdrawal sent by Express Mall Noxt Day
Sarvice-Post Office to Addrassas s the date enterad by the post offke
recelving clerk on the "Express Mail Next Day Servke-Post Office to
Addiessee” label and tha postmark on both the enveleps or wrapper
andl on tho original recelpt from the U.S, Postat Samvice. “Postmark”
has the same meaning as dsfined In paragraph {6) of this provision,
sxcluding postmarks of the Canadlan Postal Service. Therefore,
offerors shouid request the postal clerk to place a leglble hand
carxellation bull's eya postmark on both the recaipt and ihe gnvalope
OF virapper. :

{g) Notwithstanding paragraph (a} of this provislon, a fate modification
of an otherwise successful offer that makes its terms mare tavorable
to the HA will bo constdered at any time R Is recelved and may be
accepted,

(h) It this soficitation Is a request for proposals, proposals may bs
withdrawa by written nctice, or f authorized by thls salicitatlen, by
telegram f{including mafigram) or facsimile machine lransmisslon
raceived at any lime befora award. Proposals may be withdrawn In
person by a offeror or its authorized representative  the identity of the
person requesiing withdrawal Is sstablished and the parson signs a
racalpt for the offer before award, If this soficitallon is an nvitationfor
bids, bids may be wilthdrawn al any time prlor to bld opsning.

;r. Contract Award

(a) The HA wilt award a conlract resulting from this solicitatton to the
fesponsible offaror whoss offer conforming to the solichatlon will ba
most advantagsoustothe HA, costorprice and otherfactors, specilled
slsewhere In this solicitation, considerad,

(b) The HA may
{1) reJect any or all offers if such aclion 1 in the HA's Interest,
{2} accept olher than the lowest offer,
(3) walve Informaiities and minor irregularities In offers racelved,
and (4) award more than ane contract for all or part of ihe
requiremonts stated.

(c) it this solicitallon is a request for proposals, the HA may awacd a
confract on the basls of Initial offers recelved, without discussions.
Therefore, each inftial offer should containthe offerar’s bastterms from
a cost or price and technical standpoint.

-

(d) A written award or acceplance of offer mailed or atherwiss
furnished 1o lhs successiul offeror within the time for acceptance
spectlled In the offsr shall rasult In a binding contract veithout further
acllon by elthar party. if this sollciation 15 a request for piaposals,
beforethe olfer's spactisd expirationtime, the HAmay acceptanoffer,
whethsr of not there are nagotlations after is recslpt, unless awritten
notkes of withdrawal s recelved before award, Negollatlons condudled
afler recelpt of an offer do not constituta arejection or oounterolferby
the HA.

(6) Neither financial dala submitted with an offer, narrepresemtations
concerning faclities or tinancing, wili form a part of the resulling
cantract, '

8. Servieo of Protest.

Any protest agalnst the award of aconlract purstant o thls salicitation
shall ba servad on the HA by oblalning wiiltsn and dated ackaowledg-
ment of receipt from the HA at the address shown on the cover of this
salicitation. The dstermination of the HA wiih regard to such protest
orto proceed to award notwithstanding such protest shall be tinal
unless appealed by the protestor.

9. Offer Submlsslon

Offars shall ba submitied as foitows and shall be enclosed ina sealed
envelope and addressed to the office spaciiied In the solicitation. The
proposal shall show the hour and date spavifled In the sallcltation
forrecalpt, tho solloitallonnumber, andthe nameand address of
the offeror, on tha facs of the envelepe.

It Is very important that the offer be properly ideniifisd onthe face
ofihe envelope as set forih above In order to Insure that the date and
lime of recaipt Is stamped on the face of the offer envalope. Recelving
procedures are: date and lime stamp those envelopes Idsniilied as
proposals anddeliver them Immediately to the appropriate conlracting
offlcial, and only date stamp those envalopes vhich do not comtain
iontitication of the contenls and deliver them to the appropriate
procuring activily only through the routine mail delivery procedure.

{Describe bid of proposal preparation insiruciions here:)

Pravious edition is obsolls
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HOUSING AUTHORITY OF NEW ORLEANS
- PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WiDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES :
REQUEST FOR QUOTES #22-913-04

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

The foliowing supplements modify the “Instructions to Offerors Non Construction” form HUD-
5369-B.

item #1: Modify Clause 1 — Preparation of Offers

1. Add the foliowing subparagraph to paragraph (b):

(i) The Quote Form and each supplemental form that requires signatures must bear an
original sighature.- '

2. Add the following as an additional paragraph (c).

The successful Offeror shall be properly licensed in the state of Louisiana to perform the
scope of services outlined in this RFQ. The successful Offeror shall comply with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of contract services.

Item #2: Modify Clause 2 - Submission of Offers

1. Add the following to paragraph:

Offerors shall furnish those documents delineated as Required Submittals in the quote
submittal package on the quote due date and time and/or listed on the “Index of
Submittal Documents” page contained herein.

2. Add the following paragraph to (a):

Deliver one (1) complete set to the Department of Procurement and Contracts at the
following address:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street,
New Orleans, Louisiana 70122
Bejide Legania, Procurement Manager

3. Add the following paragraph as an additional paragraph (d):

Materials that will become permanent improvements to property owned by the Housing
Authority of New Orleans purchased for use by the Contractor or its Subcontractors and
incorporated into the work under this contract are exempt from sales tax. Offerors are
expected to account for the sales tax exemption in preparation of the quote. .

‘ ' Page 1




ltem #3: Clause 3 — Amendments to Solicitations

1. Add paragraph (c) to read as follows: '

Amendments must be acknowledged in the space provided on the Acknowledgement
of Addenda form. All Amendments to Request for Quotes will be on file in the office of
the Housing Authority of New Orleans, Department of Procurement and Contracts at
least 24 hours before the date and time quotes are due. '

item #4: Modify Clause 4 — Explanation to Prospective Offerors

1. Modify Clause 4 to add the following paragraph:

(1) All requests shall be forwarded in writing no later than Thursday, December 08,
2021 to:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Angela Zarders, Senior Procurement Specialist
(504) 670-3448 (Office) - (504) 286-8224 (Fax)
Fmail - azarders@hano.org

Item #5: Modify Clause 5 — Responsibility of Prospective Contractor
1. Modify paragraph (a) to read as follows:

The PHA/IHA will award contracts only to responsibie prospective Contractors who have the
ability to perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the bidder's:

(a) Integrity ' (e) Related project experience

(b) Compliance with public Policy () Skili

(c) Record of past performance {g) Business judgment

(d) Financial and technical resources (h) Reputation

(including construction and technical equip.) (i Quality of previous work on contracts

Additionally, a conviction of or plea of guiity or no contest to the following state crimes or
equivalent federal crimes shall permanently bar any person or the bidding entity from bidding on
public projects:

(a) Public bribery

(b} Corrupt Influencing
(c) Extortion

{d) Money iaundering

A.conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction ar from the date of the entrance of the plea of guilty or no
contest: '

Page 2




(a) Theft

(b} ldentity theft

(c) Theft of a business record

{d) Faise accounting

(e) Issuing worthless checks

(f) Bank fraud

() Forgery

(h) Contractors; misapplication of payments
(i) Malfeasance in office

Before a quote is considered for award, the apparent lowest, responsive Offeror may be -
requested by the PHA/IHA to submit a statement or other documentation regarding any of the
items in paragraph (a) above. Other documentation shall include, but not be limited to:

1) Sample Representations and Warranties as to Sales Tax on Applicable Materials and
Equipment ‘ : '

2) Designation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Certificate

Failure by any Offeror to provide such additional information within the timeframe designated by
HANO shall render the Offeror non-responsive and ineligible for contract award. At that time, the

next lowest Offeror will be determined to be the Offeror with the lowest quote and will be reguested
to comply with the procedures set forth herein.

[THIS SECTION INTENTIONALLY LEFT BLANK]
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT .
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES ‘
REQUEST FOR QUOTES #22-913-04

' SCOPE OF SERVICES

The Housing Authority of New Orleans (HANO) is soliciting proposals to provide for the collection
and disposal of residential and commercial solid waste at various HANO properties. ‘The Work
pursuant to this Contract includes all supervision, equipment, labor, tools, and transportation and
any other direct or indirect costs and expenses incidental to the performance of the work and to
provide HANO with complete refuse collection, removal and disposal. '

The scope of work will be performed at the Florida and Fischer Housing Communities, HANO's
Central Maintenance Warehouse and Main Office and various Scattered Sites located throughout
the metropolitan area. The selected Contractor shall provide new 96 gailon trash can receptacles
at all of the Agency’s Scattered Site Apartments and Fischer | & Ill Housing Community. The
Contractor shall remove all garbage and trash from HANO's properties on the schedule
established below. The Contractor shall drive to each location as per the schedule, remove and
dump the trash into the truck, and return the empty containers to their original location. The
Contractor shall remove any boxes, piles, or garbage bags, left next to the trash container.

The Contractor shall take the trash to the appropriate municipal dump and dispose of all refuse in
accordance with all city regulations. By submitting a proposal for this project, the Contractor
acknowledges that he/she has visited the sites and is thoroughly familiar with the Scope of Work.

At all of the sites with the large (8yd) cans, the Contractor shall provide a Service Order/Delivery
Ticket, to be signed by a HANO's site representative verifying the.service location and delivery of
services. Upon completion of pick up services to other HANO scatfered site locations, the
Contractor shall forward by email, fax or hand delivery, a written notice of Completion, which will
be verified and acknowledged by HANO. '

HANO desires to contract for these services for an initial two (2) years with a three (3) year renewal
option. HANO does not guarantee the number of pickups it will require annually. Pick-up services
may be required following storms or other acts of nature and will be paid pursuant to approved rates
as set forth in Respondent’s Cost Proposal.

Trash Removal and Garbage Collection Services Locations

Service locations may change during the term of the contract, but costs per pickup will remain at
the contracted rates. Additional services may be required following a storm or other natural
disaster and will be paid at the contracted rates.

° Central Maintenance Department Warehouse-7800 Townsend Place, New Orleans, LA 70126
® The Housing Authority's Central Office - 4100 Touro Street, New Orleans, LA 70122

° Florida Management Office-2521 Independence Street, New Orleans, LA 70126

° Fischer I, 11l & Senior Village Management Office-1915 L.B. Landry, New Orleans, LA 70114

° Fischer Senior Village, 1400 Semmes, New Orleans, LA 70114

° VVarious HANO Scattered Sites within the city; '




° Various HANO Scattered Sites within the city,

a. 1223 St. Mary Street, Apts. A through H, New Orleans, LA 70115;
b. 3810 through 3824 Annunciation Street, New Orleans, LA 70115;
¢. 4235 Tchoupitoulas Street Apt A through F, New Orleans, LA 70115

Number/Type of Receptacles/Pickup frequency:

Four {4) 8-Yard Dumpsters to be picked up on an as-needed basis, at HANO
Central Maintenance Department Warehouse, 7800 Townsend Place, New
Orleans, LA 70126 - by Dispatch Order only; -

Three (3) 8-Yard Dumpsters, to be picked up on an as-needed basis, at the Florida
Management Office, 2521 Independence Street, New Orleans, LA 70126; by
Dispatch Order only,

Two (2) 8-Yard Dumpsters, to be picked up twice weekly, at the Heusing Authority

of New Orleans Central Office, 4100 Touro Street, New Orleans, LA 70122,

Eight (8) 96-Gallon Trash Can Receptacles, provided by the Contractor, to be
picked up twice weekly, at HANO Scattered Sites Apartments, 1223 St. Mary
Street, Apts. A through H, New Orleans, LA 70115;

Eight (8) 96-Gallon Trash Can Receptacles, provided by the Contractor, to be
picked up twice weekly, at HANO Scattered Sites Apartments, 3810 through 3824

.Annunciation Street, New Orieans, LA 70115;

Six (6) 96-Gallon Trash Can Receptacles, provided by the Contractor, to be picked
up twice weekly, at HANO Scattered Sites Apartments, 4235 Tchoupitoulas Street
Apt A through F, New Orleans, LA 70115;

Four (4) 8 yard dumpsters, to be picked up 3 times per week, at the Fischer Senior
Village, 1400 Semmes, New Orleans, LA 70114,

One (1) 30 yard roll off container, provided by the Contractor, to be picked up on
an as-needed basis, at the Fischer Senior Village, 1400 Semmes, New Orleans,
LA 70114 - by Dispatch Order only;

Twenty (20) 98-Gallon Trash Can Receptacles, provided by the Contractor, to be
picked up twice weekly, at the Fischer | Housing Community, New Orleans, LA
70114 (Addresses to be Provided);

One hundred three (103) 96-Gallon Trash Can Receptacles, provided by the
Contractor, to be picked up twice weekly, at Fischer Ili, New Orleans, LA 70114
(Addresses to be Provided);

Bulk garbage collection services (which includes furniture, appliénces, maitresses,
etc.), to be picked up on an as-needed basis — by Dispatch Order only;




ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES

REQUEST FOR QUOTES #22-913-04

AT VARIOUS HANO SITES

QUOTE FORM

PICKUP LOCATIONS

1S

1915 L. B. Landry

Receptacles (provided

CMD Warehouse (2) 8-Yard Dumpsters $
7800 Townsend Place (3) 6-Yard Dumpsters $
N.O, LA 70126 Picked up as-needed
only
Florida/Scattered Sites (3) 8-Yard Dumpsters $
Management Office Picked up as-needed -
2521 independence Street only
N.O., LA 70126
Housing Authority of New (2) 8-Yard Dumpsters $
Orleans Central Office Pick up two times
4100 Touro Sireet weekly
N.O., LA 70122
1223 St. Mary St. (8) 96-Gallon $
Apts. A through H Receptacles (provided
New Orleans, LA 70115 by the Contractor)
Picked up twice weekly
3810-24 Annunciation Street (8) 96-Galion $
N.O., LA70115 Receptacles (provided
by the Contractor)
Picked up twice weekly
4235 Tchoupitoulas Street (8) 96-Gallon $
Apts. A through F Receptacles (provided
N.O., LA 70130 by the Contractor)
Picked up twice weekly
Fischer Senior Village (4) 8-Yard dumpsters 3
1400 Semmes Pick up 3 times weekly
N.O., LA 70114 (1) 30 yard roli off $
container (provided by
the Contractor) Picked
up on an as-needed
basis only
Fischer | (20) 96-Gallon 5
1915 L.B. Landry Receptacles (provided
N.C., LA 70114 by the Contractor)
(Addresses to be Provided) Picked up twice weekly
Fischer Il (103) 96-Gallon $




Fischer Ill (103) 96-Gallon

1915 L. B. Landry Receptacles (provided

N.O., LA 70114 by the Contractor)

{Addresses to be Provided) Picked up twice weekly

Bulk garbage: collection-per Furniture, appliances,

item mattresses,
miscellaneous debris

*Any modification of an offer on this form shalf render the offer nuli and void.

Company Name

Respondent's Name/Title {Printed)

By:
{(Signature)

Date




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES
REQUEST FOR QUOTES #22-913-04

CONTRACTOR’S SUMMARY SHEET

If this Quote is submitted by a joint venture, each business shall provide the information
requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 01, the undersigned certifies that
the statements set forth in this bid are true and correct.

(Offeror's Name)

(Louisiana Contractor’s License Number, if applicable)

By:
(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email address:

Taxpayer |.D. No.:

Date Contractor Signed:
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1. Certificate of Independent Price Determination
{a) The bidder cerdifies that--

{1} The prices in this bid have been arrivad al independently,
without, for the purposs of restricling competition, any consultation,
communicaiion, or agraement with any olher bidder or canpstitor
relating to (1} those prices, (i} the intention to submit a bid, or (jii) the
methods or fastors usaed to calculate the prices offered;

(2) The prices In this bid have not been and will not be
knowingly disclogsed by the bidder, directly or indirectly, to any other
bidder or compatitor before bid opening (in the cass of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
sollcltation} unless olherwise required by law; and

{3} No attemnpt has basn made or will be made by the bidder lo
induce any other concern to submit or not fo submit a bid for the
purpose of resticting competition.

{(b) Each slgnature on the bid is considered {o be a certification by .

the signatory that the signalory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not parlicipated and will not parlicipate in any
action contrary to subparagraphs (a){l} through {a){3) above; or

(2) () Has besn authorized, in wriling, to act as agent for the

following principals in cerlifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs {a)(l} through (a)(3) above,
- [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offared in this bld or proposal, and the litle of
his or her position in the bidder's organization};

(i} Asan authorized agent, doss cerlify that the principals
named in subdivision (b){2)(1) above have not participated, and will
not participate, in any action contrary to subparagraphs (aj(1)
through (a)(3) above; and

{iiiy As an agent, has not personally participated; and will
not participate in any action contcary to subparagraphs (a)(1}
through {2)(3) above.
{c} If the bidder deletes or modifies subparagraph (a)2 above, ths
bidder must furnish with its bid a signed statement setling forth in
detail the circumstances of the disclosure.

("] {Conlracting Officer check if following paragraph is applicable]

{d) Non-collusive affidavit. {applicable to contracts for construction
and equipment exceeding $50,000)

(1) Eachbidder shall executs, in the form provided by the PHA/
IHA, an affidavit to the effect that hefshe has not colluded with any
other persen, firm or corporation in regard e-any bid submitted in
response to Ihis sollcitation. If the successful bidder did not submit
he affidavit wilh histher bid, he/she must submit it within three (3)
working days of bid opening. Faflure to submit the affidavit by that
date may render the bid nonresponsive. Mo contracl award will be
made without a properly execuled affidavi.

(2) A fully executed “Non-collusive Affidavit’ { ]is, [ §isnot
included with the bid.

2. Contlngent Fee Representation and Agreement
{a) Definitions. As used in this provislon:

"Bona fide employee" means a person, employed by a biider
and subject 1o the biddar's supenvision and conlrol as to lime, placs,
and manner of performance, who neither exeits, nor proposes io
exert improper influence to salicit or obtain contracts nor holds out
as being able lo obtain any contract{s) (hrough improper influence.

"Impropet influence" means any influence that induces or tends
ta induce a PHA/IHA employee or officar to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the malier.

{b) The bidder represents and cerlifies as partof its bid that, except
for full-time bona fide employees working solely for the bidder, fhe
bidder:

(1) [ Vhas, [ }has not employed or retained any person of
eompany to solicit or obtain this contract; and

{2) [ }has, [ ]has not paid or agreed to pay to any person of
company smployed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee centingent upon or
restilting from the award of lhis contract,

() If the answer to either (a)(1) or (a}(2) above [s affirmative, the
bidder shalt make an immediate and full written disclosure lo the
PHAJIHA Contracting Officer.

{d} Any misreprasentation by the bidder shall give the PHA/IHA the
tight to (1) lerminate the contract; {2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerags, or other contingent fee; or (3) take other remedy
purstiant to the conlract.

3. Certification and Disclosure Regarding Paymenis to
Influence Certaln Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1362 of

tille 31, United States Code, are hereby incorporaled by reference

in paragraph (b) of this certiffcalion,
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(b) The bidder, by signing its bid, hereby certifies to lhe best of his
or her knowladge and bellef as of December 23, 1989 that:

(1) No Federal appropriated funds have bean paid or will be
paid to any person for influencing or aitempting to influence an
officer or employss of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress

on his or har behalf In connection with the awarding of a contract

resulting from this soficitation;

(2) Ifany funds otier than Fedsral appropriated funds {(includ-
ing profit or fee receivad under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or atternpling
to influence an officer or smployee of any agency, a Momber of
Congrass, an officer or employee of Congress, or an employes ofa
Member of Gongrass on his or her behalf in connection with this
sallcltation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Aclivities;” and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that ali reciplents of subgonlract
awards in excass of $100,000 shall cedify and disclose accordingly.

(¢) Submisston of this cerlification and disclosure is a prerequisite
for making or entering into this coniract imposed by section 1362,
title 31, United Slates Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend ihe
disclosure form lo ba filed or amended by this provision, shall be
" subject to a ¢ivil penally of nof less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian iribes (except those charfered by States) and [ndian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.5.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowladge and belief and
except as otherwise disclosed, he or she doas not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidders organizational, financial, contractual, or
other interesls may, without some restriction on future activities:

(a) Result in an unfalr compelitive advantage to the bidder,; or,
(b} Impair the bidder's objectivily in performing the confract woiK,

[ ] Intheabsence ofany actualor apparent confiict, | hereby certify
that to the best of my knowladge and belief, no actual or apparent
conflict of interest exists with regard o my possible performance of
this procurament.

5. Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies thatio the best
of is knowladge and bellef, naither If, nor any parson or firm which
has an interest in the bidder's firm, nor any of the bidder’s subcon-
tractors, is insligible o

{1) Be awarded conlracts by any agency of the United States
Government, HUD, or the Siate in which this contract is to be
performed; of, :

(2) Participate in HUD programs pursuant to 24 GFR Part 24,

(b} The certification in paragraph {a} aboveis a material raprasen-

tation of fact upon which reliance was placed when making award, -

i it is later determined that the bidder knowingly rendered an
arroneous cerlification, the contract may be terminated for defaull,
and the bidder may be debarred or suspended from parlicipation in
HUD programs and other Federal contract pragrams.

6. Minimum Bid Acceptance Perlod

(a) "Acceptance period," as used In this provislon, means the
number of calendar days available to the PHAAHA far awarding a
contract from the date spacifisd in this solicitation for receipt of bids.
{b) This provision supersedes any language pertaining to the
aceeptance period that may appear elsewhere in this solicitation.

(6) The PHAJ/IHA requires a minimum acceptance perlod of

[Contracting Officer insert time period} calendar days.

{d) In the space provided immediately below, bidders may spacify
a longer acceplance pariod than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceplance period:
calendar days.

{8) A bid allowing less than (he PHA's/IHA's minimum accaptance
poriod will bs rejected.

{(f) The bidder agrees to execule all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in wriling within (1) the
acceptance poried stated in paragraph (c) above or (2} any longer
acceptance pericd stated In paragraph {d) above.

7. Smali, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(@) [ 1is, { 1is not a small business concern. “Small business
concern,” as used in this provision, means a concern, including ts
affiliates, that is independsnlly owned and opsrated, not dominant
iin the field of operation in which itis bidding, and qualified as & small
business under tha criteria and size standards in 13 CFR 121,

() [ lis, [ Jisnot awomen-owned business enterprise. "Women-
owned business enlerprigé,” as used in this provision, means a
business that Is at least 51 percent owned by a woman or women
who are U.S. ¢ilizens and who also control and opsrate the business.

(€} [ 1fs, [ )isnot amingrity business enterprise. "Minority
business enterprise,” as used in this provision, means a business
which is at least 51 percent ownad or controlled by ane or more
minority group merabers or, in the case of a publicly owned business,
at least 51 pereent of ils voling stock s owned by one or more
minority group members, and whose management and daily opsra-
tions are controlled by ons or mora such tndividuals. For the purpose
of this definition, mincrily group members are:

{Check ihe biock applicable 1o you)

( ] Black Americans { ] Aslan Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans

{ } Native Americans [ 1 Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a cantract to be performed on a projoct foran
indian Housing Authorily)

The bidder represents and certifies lhat it:

{a) [ 1lis, I 1isnot an Indian-owned aconomic enterprise.
"Econemic entarprise,” as used In this provision, means any com-
mercial, Industial, or business aclivity established or organized for
the purpose of profit, which Is at least 51 percent Indian owned.
“Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pusblo, or community which is
recoghized by the Federal Government as sligible for services from
the Buraau of Indian Affairs and any "Nalive" as defined in the Alaska
Native Claims Seltlemernt Act. .

(b} [ }is, [ 1isnot an indian organization. “Indian organizalion,"
as used in this provision, means the governing body of any Indian
tribe or antlty established or racognizad by such govarning body.
Indian “tibe" means any [ndian tribe, band, group, pusblo, or
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communily including dative villages and Native groups (including

corporalions organized by Kenai, Juneau, Sitka, and Kodiak) as

defined in lhe Alaska Nalive Claims Seitlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of indian Affairs.

8, Certification of Ellgibility Under the Davis-Bacon
Act (applicable lo construction contracts exceeding $2,000)

{a) By the submission of this bid, the bidder cerlifies that nsither it
nor any person or flem who has an intersst in the bidder’s firm is a
person or firm inefigible to be awarded contracts by the Uniled States
Government by virtue of section 3(a} of the Davis-Bacon Act or 29
CFR &.12{a){1). .

{b)} No part of the contract resuling from this solicitalion shall be
subcontracted lo any person or firm Ineligible to be awarded
contracts by the United States Government by virtue of section 3(z)
of the Davis-Bacon Act or 28 CFR 8.12(a){(1).

(¢} The penally for making falsa statements Is prescribed in the U.

$. Criminal Code, 18 U.5.C. 1001,

10, Certification of Nonsegregated Facilities (applicable
{o conlracts excesding $10,000)

(a) The bidder's altention is called lto the clause entitled Equal
Employment Opportunity of the General Condilions of the Con-
tract for Conslruction.

(b} "Segregated facilities,” as used In lis provision, means any
wailing reoms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, itansportalion, and housing faciliies provided
for employess, that are segregated by explicit direstive or are in fact
segregated on the basis of racs, color, religion, or national origin
because of habit, local custom, or otherwise.

{¢) By the submission of tis bid, the bidder cerlifies that it does not
and will nol maintain or provide for its employees any segregaled
facilities at any of its establishments, and that it doss not and will ot
pesmit its employees to perform their services at any location under
its control where segregated faciliies are maintained. The bidder
agrees that a breach of this cerlification is a violatién of the Equal
Employment Opportunily clause in the contract.

(d) The bidder further agrees that {except where it has obtained
identical certifications from praposed subcontrastors for specific

time periods) prior to entering into subcontracts which exceed -

$10,000 and are not exempt from the requirements of the Equal
-Employment Opportunity clause, it will:

{1) Obtaln Identical cerifications from the proposed subcon-
tractors;

(2) Retain the certifications In its files; and

{(3) Forward the fallowing notice to the proposed subcontrac-

tors {except If the proposed subcontractors have submilted tdentical
cerlifications for specific ime periods):

Notlce to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facllitles

A Cartification of Nonsegregated Fagilltias must be submitted before
the award of a subconiract exceeding $10,000 which Is not exempt
from the provisions of the Equal Employment Opporlunity clause of
the prime conlract. The certification may be submitted either for
sach subcontract or for all subconiracts during a period (l.e.,
quarterly, semiannually, or annually).

Motfe: The penalty for making false statements In bids is prescribed
in 18 U.S.C, 1001.

11. Clean Air and Water Gertification (applicable to con-
tracts exceeding $100,000) .

The bidder cerlifiss that:

{a) Any facility to be used in the performance of tiis contract [ ]
is. [ }isnot listed on the Environmentat Protestion Agency List of
Violating Facililies:

(b) The bidder will Immediately nolify the PHA/IHA Conlracting
Officer, bafore award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Profection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violaling Facilities, and,

(c) The bidder will include = certification substantialiy the same as
this certification, Including this paragraph (¢}, In every nonexempt
subconiract.

12. Previous Participation Gertiflcate {applicable 1o
construction and equipment contracls exceeding $50,000)

(a) The bidder shall complete and submit with hisfher bid the Form
HUD-2530, "Previous Participation Gerlificate.” If the successful
biddar does not submit the certificate with hisfher bid, hefshe must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that daie may render the bid nonresponsive.
No coniract award will be made without a propetly executed cerlifi-
cals.

{b) A fully executed "Previous Participallon Gertificate”
{ )is, [ 1isnet included with the bid.

13, Bidder's Signature

The bidder hereby cerlifies that the information contained in these
cortifications and representations is accurate, complete, and
current.

{Signature and Date)

{Typed or Printed Name}

(Tite}

{Conmpany Name)

{Company Address}

Previous edilion Is obsolete
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ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES
REQUEST FOR QUOTES #22-913-04

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the bidding entity, for consideration for award of contracts; in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall permanently bar any person or the bidding entity from bidding on public projects:

{a) Public bribery

(b) Corrupt Influencing
(c} Extortion

{d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

(a) Theft

(b) ldentity theft ,

{c) Theft of a business record

(d) False accounting

(e) lssuing worthless checks

(f)y Bank fraud

(g) Forgery ,

(h) Contractors; misapplication of payments
(i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
- Public Contracts. ‘

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report
and stibmit supporting documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty'or nolo
contender to any of the crimes listed above or equivalent crimes,

(Print) {Date)

(Signature) -




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES :
REQUEST FOR QUOTES #22-913-04

NON-COLLUSIVE AFFIDAVIT

(Prime Offeror)
STATE of
City/County of
Being duly sworn deposes and says:
{(Name) :

That he/she is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orieans or any personal interest in the proposed confracts; and that
all statements in said proposat or bid are true.

Signature of

Bidder, if the Offeror is an individual

Partner, if the Offeror is a parthership

Officer, if the Offeror is a corporation

Subscribed and sworn to before me This day of , 20

Notary Public

My Commission Expires__ _ , 20




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES
REQUEST FOR QUOTES #22-913-04

ACKNOWLEDGEMENT OF ADDENDA

Offeror has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Recsived:

Addendum Number: Date Received:
Addendum Number: ' Date Received:
Addendum Number: Date Received:

{(Company Name)

(Signature)

(Printed or Typed Name / Title)




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES
REQUEST FOR QUOTES #22-913-04

STATEMENT OF BIDDER’S QUALIFICATIONS

Each business of a joint venture must submit this form. Complete all blanks by entering the
requested information or “NA” if it is not applicable to your business.

BUSINESS NAME:

AVG. ANNUAL SALES (LAST | CURRENT NET WORTH: | DATE BUSINESS STARTED:
3 YEARS):

PARENT CGOMPANY ({IF AFFILIATE}): PREVIOUS BUSINESS NAME:

OFFICERS, OWNERS, OR PARTNERS

NAME OFFiCIAL CAPACITY

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN COMPANY NAME

NAME : OFFICIAL CAPACITY
BANK REFERENCE
BANK NAME: ADDRESS:

CONTACT PERSON: - TELEPHONE NO.: ~




STATEMENT OF BIDDER’S QUALIFICATIONS (CONT.) QUALITY ASSURANCE
YES  NO

A. Has the Bidder successfully completed three similar projects within the past five years?

B. Over the past five years, has the Bidder completed all of their projects within the contract time frame and
budget?

C. Over the past five years, has the Bidder ever been Terminated for Default by any public entity?

D. Overihe past five years, has the Bidder ever been issued a finding of non-compliance by HANO relative to
DBE, WBE and Section 3 Employment and Contracling?

E. Over the past five years, has the Bidder ever been issued a finding of non-compliance relative to Davis Bacon
Wage Requirements?

BUSINESS REFERENCES (Provide three existing or completed work activities by your
business which are similar to or support your ability to successfully complete the scope of
work.) Please attach additional pages if additional space is needed.

AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PVERSON: L%E:.EPHONE

The undersigned covenants and agrees to provide the Housing Authority of New Orleans
current, complete, and accurate information regarding their business’ status. The
undersigned further agrees to permit examination of hooks, records, and files by authorized
representatives of the Housing Authority of New Orleans or the U.S. Department of Housing
and Urban Development. Any material misrepresentation may be grounds for terminating
any contract which may be awarded and for initiating action under federal or state laws
concerning false statements.

SIGNATURE OF PRINCIPAL: PRINTED NAME OF PRINCIPAL: DATE SIGNED:
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EMPLOYMENT, TRAINING, AND CONTRACTING POLICY

Amended Board Approval July 27, 202§ Res #2021-18




Table of Contents Page

Part I- Policy, Purpose, Requirements, Definitions

A. Introduction and Summary......... ST OO PP
LR 8 ri TTiTe  TT T OO PR UPOPTOL FRPPTS PR PP PE PP PPEPTPTIVIREPEREIEILE
C. HANO Section 3 & DBE/WBE Policy Statements ..o
D. Section 3 New Hire and Contracting Requirements.............coviiiiiiinnn,
E. DBE/WRE Contract REQUITEHIENTS. ....oiuniriiiirreriaiiiiinrsrs s

rt II- Procurente niractor lirgments and Pr
A. Section 3 Contracting Procedures ......uvveeeeiimimniiniiiis s
B. DBEAWBE Contracting Procedures ..o vconneeraniin e
C. Reporting Open POSHIONS. ..o vt

A. Compliance Requirements for Hiring & Confracting .................................
B. Project Labor Agreements or Community Workforce Agreements. ... ....oveeeereniienn

A. Training and Internship Requirements ........................................................

A. Section -3 Individual Verification FOMIL. ..o iiniiiiniin e
B. Section -3 Employment Action Plan...........oiiinn s
C. Section -3 Training Action PRt ..o
D. Contracting and Action Pian for Section 3/DBE/WBE. .....cooooieiiiiiiininnee
E. List of Core Employees. . oo vvoetiivireiaon st ies s s sai e
F. Contracting Schedule. ... ... et
G. Section -3 Employment and Training Schedule........cciine
H. Letter of Infenit. . o..vecvviisicnn i e e etraetireianiarea s iaser e aares
1. Statement of Understanding. .......oivvriionenniiini e
J. Contractors Section -3 Employment and Training Compliance Report.......coooeeens
K. Employer Paid Training REPOTt......ccoviaomiiiiimimrniiii st
L. Section -3 Labor/Manhour Report......oveiiiiriiiin s
M. Contracting Compliance Report......coovviiiiiriiiir e
N, Employment ASSESSMENT.....evrererrririiimrmmrairraren e

Amended Board Approval July 27, 2021 Res #2021-18

— G ] R 2

11
3
14

15
15

16

13
21
22
23
24
25
26
27

29
30
31
33.
34




Partl:  Policy, Purpose, Requirements, Definitions

A, Introduction andASummary

The Housing Authority of New Orleans (HANO) has established a policy whereby any
contractor that transacts business with HANO must meet the requirements of HANO's Section

3 and DBE/WBE policy as outlined in this document. This policy applies to all contracts valued
at $100,000 or greater. Contractors will: 1} offer Section 3 employment, training and
employment skill building programs for eligible Section 3 residents and 2) provide Section 3

Business Concerns, Disadvantaged Business Enterprises {DBEs} as well as Woman Business

Enterprises (WBEs) with the maximum opportunity to participate in the performance of
contracts awarded by HANO. HANO will make a good faith effort to recruit as many Section 3
eligible residents and businesses as possible for employment and instructional positions and
contract opportunities, in an effort to provide economic opportunities for area residents and
area business concerns.

This document serves to fulfill two (2) main objectives: 1) it outlines the Section 3 & Section 3
Business Concerns/DBE/WBE policy and program compliance measures of HANO, and 2) it
contains program definitions, requirements, required forms, information on program assistance

“provided by HANO, and other information related to HANO's Employment, Training and
Contracting Policy. This document replaces afi previous policies and is in immediate effect as of
the HANO Board approval date.

Summary of Requirements
Targeted Section 3 Section 3 Worker SMDBE WaE Section 3 Section 3
Worker Contracting | Contracting | Contracting | Training &
) Internship
A warker employed by aSectlon 3 |individual’s income is below |25% of the value 5% of the value of |10%% of the value of |Paid Training
business concern or aworker who  |the Low-Income Hmit is less |of the the constructien  |the construction  Jand internship
currently fits or when hired fitsat  |than 80% AML Employed by tonstructien contracts. contracts. Spots as fisted
least one of the following aLow-Income business contracts, n the Chart on
Requirements categories, as documented within  |concern. Youthbuitd ' Page 16 of
the past 5 years. - |Partidpant. Labor HANO's
1. Public Housing resident, Section 8| Benchmartk of 25%. Employment,
assisted housing or Youthbuild, 2, Tralnlng and
Income-efigivle resident of Public Contracting
Housing or Section B assisted Palicy.
housing managed by the PHA. 3.
Youthbuild Partidpant, 4. Labor
Banchmark of 5%. **Included in the
25% requiremant.

These requirements apply to all prime and subcontractors where the value of the contract
with HANO is $100,000 or greater.

Amended Board Approval July 27, 2021 Res #2021-18




B. Definitions

Labor Hours: The number of paid hours worked by persons on a Section 3 project or by persons
employed with funds that include public housing assistance.

Professional Services: Non-construction services that require an advanced degree or

- professional ficensing, including, but not limited to, contract for legal services, financial
consulting, accounting services, environmentai services, architectural services, and civil
~ engineering services.

Local Hire: Employee Residing within Orleans Parish.

* Low-Income Petson: A family (including single persons) whose income does not exceed 80% of
the median income for the area, as determined by HUD, with adjustments for smaller and larger
families. )

Very Low-Income Person: A family (including single persons} whose income does not exceed
50% of the median family income for the area, as determined by HUD, with adjustments for
smaller and larger families.

New Hires: Full-time employees not previously employed on this contract for permanent,
temporary or seasonal employment opportunities.

Section 3 Worker: Any worker who currently fits or, when hired within the past 5 year fit, at
least one of the following categories, as documented:

{1) The worker’s income for the previous or annualized calendar year is below the income
limit established by HUD, or

{2) The worker is employed by a Section 3 Business Concern, or

(3} The worker is a YouthBuild participant.

Service area or the neighborhood of the project: An area within one mile of the Section 3
project or, if fewer than 5,000 people live within one mile of a Section 3 project, within a circle
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people
according to the most recent U.S. Census.

Core Employees: Persons listed and verified as emploﬂied with company before the contract
execution date.

Contractor: Any entity which contracts for the performance of work generated by the
expenditure of Section 3 covered assistance, or performing work in connection with a Section 3
covered project.

Housing Authority (HA): Public Housing Agency

Housing Development: Housing owned, developed, or operated by public housing agencies in
accordance with HUD's public housing program regulations codified in 24 CFR Chapter [X.
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Employment Opportunities Generated by Section 3 Covered Assistance: All employment
opportunities generated by the expenditure of Section 3 covered public assistance (i.e.,
operating assistance, development assistance and modernization assistance, {as described in 24
CFR Section 135.3 (a) {1)). With respect to Section 3 covered housing and community
development assistance, this term means all employment opportunities arising in connection
with Section 3 covered projects (as described in Section 135.3 (a) (2}), including management
and administrative jobs. Management and administrative jobs include architectural, engineering
or related professional services required to prepare plans, drawings, specifications, or work
write-ups; and jobs directly related to administrative support of these activities, e.g,,
construction manager, relocation specialist, payroll clerk, etc.

HUD Youthbuild Programs: Programs that receive assistance under subtitle D of Title IV of the
National Affordable Housing Act, as amended by the Housing and Community Development Act
of 1992 (42 U.S.C. 12899), and provide disadvantaged youth with opportunities for employment,
education, leadership development, and training in the construction or rehabilitation of housing
for homeless individuals and members of low- and very low-income families.

Recipient: Any entity which receives Section 3 covered assistance, directly from HUD or from
another recipient and includes, but is not limited to, any State unit of local government, PHA, or
other public body, public or private nonprofit organization, private agency or institution,
mortgagor, developer, limited dividend sponsor, builder, property manager, community housing
development organization, resident management corporation, resident council, or cooperative
association. Recipient also includes any successor, assignee or transferee of any such entity, but
does not include any ultimate beneficiary under the HUD program to which Section 3 applies
and does not include contractors.

Section 3: Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.5.C.
1701u).

Section 3 Business Concern:

(1) Business concerns that 51 percent {51%) owned and controlled by current public
housing residents or residents who currently live in Section 8-assisted housing; or

(2) Business where over 75 percent {75%) of the labor hours performed for the business
over the prior three-month period are performed by Section 3 workers; or

(3) Business concerns that are at least 51 percent {51%) owned and controlled by low- or
very low-income persons.

Section 3 Covered Contracts: A contract or subcontract (including a professional service
contract) awarded by a recipient or contractor for work generated by the expenditure of Section
3 covered assistance, or for work arising in connection with a Section 3 covered project. Section
3 covered contracts do not include contracts awarded under HUD's procurement program,
which are governed by the Federal Acquisition Regulation (FAR). Section 3 covered contracts
also do not include contracts for the purchase of supplies and materials only. However,
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whenever a contract for materials includes the instaliation of the materials, the contract
constitutes a Section 3 covered contract

Section 3 Covered Project: The construction, reconstruction, conversion or rehabilitation of
housing (including reduction and abatement of lead-based paint hazards}, other public
construction which includes buildings or improvements (regardiess of ownership) assisted with
housing or community development assistance.

Small, Minority,'and' Disadvantaged Business Enterprise (SMDBE): A business enterprise that is
51% or more owned, controlled, and actively operated by one or more persons who experience’
some form of social or economic disadvantage. For the purposes of SMDBE identification, the
factors for proving social or economic disadvantage include at least one objective distinguishing
factor such as race, ethnic origin, gender or gender identification, physical handicap, service in
the military, long-term residence in an environment isolated from the mainstream of society, or
other similar causes not common to individuals who are not socially disadvantaged.

Subcontractor: Any entity {other than a person who is an employee of the contractor) which has
a contract with a contractor to undertake a portion of the contractor’s obligation for the
performance of work generated by the expenditure of Section 3 covered assistance, or arising in
connection with a Section 3 covered project,

Targeted Section 3 Worker: For public housing assistance, a Section 3 worker who is:

{1} A worker employed by a Section 3 Business Concern; or
(2) A worker who currently fit, or when hired within the past five (5) years fit, at least one of
the following categories:
(i} A resident of public housing or Section g-assisted housing; or
(i} A resident of other public housing projects or Section 8-assisted housing managed
by HANO; or :
(iii} A YouthBuild participant.
YouthBuild programs: YouthBuild programs receiving assistance under the Workforce
Innovation and Opportunity Act (WIOA).

U.S.C. 1701u).

Section 3 Final Rule: Section 3 Final Rule makes changes to the Section 3 regulations, now
codified in 24 CFR Part 75 and is effective on November 30, 2020, designed to focus on
economic opportunity otutcomes while simuftaneously reducing regulatory burden. These
changes improve the effectiveness of Section 3, streamline some process that have not yielded
significant benefits, and encourage HUD grantees to focus on sustained employment for low-and
very low income individuals.
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C. HANO Section 3 & DBE/WBE Policy Statements

Section 3 Policy Statement

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.5.C. 1701, et
seq.) (the “Act”) requires the Housing Authority of New Orleans to ensure that employment and
other economic and business opportunities generated by financial assistance from the
Department of Housing and Urban Development {(“HUD"), are directed to public housing
residents and other low income persons, particularly recipients of government housing
assistance, and business concerns that provide economic opportunities to low and very low
income persons.

With the Housing Authority of New Orleans’ (HANO) Board Resolution Number 2021-18, HANO
hereby reaffirms its commitment of ensuring that all contractors and any tier subcontractors that
are awarded a contract of $100,000 or greater by HANO for work generated through the
expenditure of HUD funding shall take all necessary and reasonable steps to provide meaningful,
full-time, permanent employment and training to Section 3 residents. it is further reaffirmed that
all vendor/contractors and any tier subcontractors that are awarded a contract for work
generated through the expenditure of HUD funding shall take all necessary and reasonable steps
to provide contracting opportunities to Section 3 business concerns.

To comply with the Act and Board Resolution Number 2021-18, the requirements of this policy is
" to obtain a reasonable leve! of success in the recruitment, employment, and utilization of HANO
residents and other eligible persons and/or businesses by contractors working on contracts
partially or wholly funded with HUD monies. HANO shall examine and consider a contractor’s
potential for success in providing employment and business opportunities to those covered
under Section 3 prior to acting on any proposed contract award.

In response to any Request for Proposals (RFP), Request for Qualifications (RFQ) or Invitation for
Bids {IFB), HANO will require submission of the Section 3 Opportunities Plan, roster of Core
Employees, and certification that the respondent will comply with the requirements of Section 3
and this policy.

HANO, in accordance with applicable laws and regulations including those published at 24 CFR
Part 75 and effective on November 30, 2020, has established employment and training
requirements that contractors and subcontractors are expected to meet in order to comply with
Section 3 requirements.

HANO's Section 3 requirement is that Section 3 Workers must perform 20% of all labor hours on
a covered contract, and that Targeted Section 3 Workers must perform 5% of all labor hours on
a covered contract.

It is the contractor's responsibility to implement progressive efforts to attain Section 3
compliance. Failure to attain Section 3 compliance in accordance with their contract will subject
contractors to penalties including, but not limited to, the withholding of payments.

Small, Minority, and Disadvantaged Business Policy Statement Consistent with Presidential
Executive Orders 11625, 12138, and 12432, and as promulgated in 2 CFR Part 200 and in the
Housing Authority of New Orleans’ (HANO) Board Resolution Number 2021-18, HANO hereby
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modifies the numerical requirements relative to contracting with Small, Minority, and
Disadvantaged Business Enterprises (SMBDE). HANO also reaffirms its commitment of ensuring
that all contractors and any tier subcontractors that are awarded a contract for work generated
through the expenditure of HUD funding shall take all necessary and reasonable steps to provide
SMDBESs with the maximum opportunity to participate in the performance of contracts awarded
by HANO.

HANO’s SMDBE requirement is 30% of the value of the contract will be awarded to qualified
SMDBEs. Small, Minority and Disadvantaged Business Enterprise requirements will be 25% of
the value of the contract and Women Owned Business Enterprise requirements will be 5% of
the value of the contract.

To comply with this requirement and Board Resolution Number 2021-18, the requirements of
this policy is to obtain a reasonable level of success in the utilization of eligible businesses by
contractors working on contracts partially or wholly funded ‘with HUD monies. HANO shall
examine and consider a contractor’s potential for success in meeting these requirements prior to
acting on any proposed contract award.

in response to any Request for Proposals {RFP), Request for Qualifications (RFQ) or Invitation for
Bids (IFB), HANO will require submission of evidence and certification that the bidder will comply
with the requirements of this policy.

D. Section 3 New Hire & Contracting Requirements

Section 3 Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide training and employment opportunities to Section 3 residents to meet or exceed a
numerical requirement of 25% of hours worked requirement. Which is 5% of hours worked for
Targeted Section 3 Workers and 20% for Section 3 Workers. The priority list is:

Priority 1: A resident of HANO housing site where the work is being done
Priority 2: A resident of any HANO housing site

Priority 3: A participant in HUD Youthbuild program in Orleans Parish
Priority 4: A Section 8 assisted resident of Orleans Parish

Priority 5: 59 Labor Hours Benchmark included within the 25% requirement

Contracting Requiremenis

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall direct 10% of the contract value to Section 3 business concerns for construction
contracts in the following order of priority:

Priority 1: Business concerns that are 51% or more owned by residents of the HANO
housing development or developments for which the Section 3 covered
assistance is expended, or whose full-time, permanent workforce includes 30%
of these persons as employees; or

Priority 2:  Business concerns that are 51% or more owned by residents of other HANO

housing developments that is expending the Section 3 covered assistance, or
8 .
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whose full-time, permanent workforce includes 30% of these persons as
employees; or

Priority 3: HUD Youthbuild programs in Orleans Parish; or

Priority 4: Business concerns that are 51% or more owned by low or very-low income
Section 3 residents, or whose permanent, full-time workforce includes no less
than 30% Section 3 residents, or that subcontract in excess of 25% of the total
amount of subcontracts to business concerns identified in paragraphs (1) and
(2) of this section.

" Section 3 businesses seeking a contract or subcontract shall be responsible. for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms
and conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of the Section 3 policy and numerical
requirements in any and all tier subcontracts. Requirements relative to employment and
contracting with Section 3 residents and business concerns shall not apply to contracts less
than $100,000 and shall not apply to contracts for the purchase of supplies and materials unless
the contract for materials includes installation.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, participation can only count toward one
requirement. For example, if a subcontract is let to a Section 3 business concern that also
qualifies as a DBE, then the contractor may count the subcontract either towards its Section 3
contracting requirements or towards its DBE contracting requirements; the contractor shall -
not be allowed to count the participation towards both requirements.
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E. DBE/WBE Contract Requirements

Numerical Requirements
HANO requires that all contractors and any tier subcontractors shall direct their
subcontracting opportunities to DBEs/WBESs as follows:

« Disadvantaged Business Enterprises - 20% of the total value of contract
« Woman Business Enterprises - 5% of the total value of contract

DBE and WBE businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms
and conditions of the proposed contract.

Contrattors must incorporate and enforce the provisions of this policy and numerical
requirements in any and all tier subcontracts. HANO must receive a copy of all tier subcontracts.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, an individual company’s participation can only count
toward one requirement on a contract. For example, if a subcontract is let to a WBE concern
that also qualifies as a DBE, then the contractor may count the subcontract either towards its
WBE contracting requirements or towards its DBE contracting requirements; the contractor
shall not be allowed to count the participation towards both requirements.

Requirements relative to contracting with DBEs/WBEs shall not apply to contracts less than
$100,000 and shali not apply to contracts where the contractor is not subcontracting for any
work, materials, supplies, services, etc, or when the sole source or specified items are not
available from DBEs/WBEs.

~ 100% of the participation of DBE/WBE suppliers shall count towards the requirements as long
as the supplier maintains an inventory and/or significantly alters the product for distribution.
In cases where the DBE/WBE supplier does not maintain an inventory and/or does not
significantly alter products for distribution, only 25% of the DBE/WBE supplier’s participation
shall count toward the requirements.
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Part Il- Procurement & Contractor Requirements and Procedures

A. Section 3 Contracting Requirements & Procedures

The procedures outlined herein shali apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans. '

As part of the response to an IFB, RFP, RFQ, or other solicitation, respondents {prime) are
required to submit a Section 3 Employment and Training Action Plan {SETAP) to identify
overall projected employment by type and phase, Section 3 hiring, training and contracting
requirements, objectives, and actions that will be implemented to ensure compliance with the
requirements of Section 3. {See Section Il for Section 3 Employment & Training Action Plan
format).

The HANO Section 3 Coordinator will be responsible for coordinating with the Department of
Procurement and Contracts to review the Section 3 Employment and Training Action Plan
prior to the award of the contract. Upon selection, HANO will work with the selected firm to
finalize the Section 3 Plan , including identification of HANO assistance to be provided (if
any), timelines for action, and review of reporting and compliance requirements. The Section
'3 Employment and Training plan is separate and apart from the Disadvantaged/Women
Business Enterprise Plan and must be completed in addition to the DBE/WBE Plan.

I. Prior to Bid/Pre Certification Process: HANO Resident-Owned Businesses can Visit
www.hano.org, to complete and submit a Section 3 Business Concerns Application.

Il. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be
required to complete and submit the following forms (Appendix):

= Section 3 Employment Action Plan

e Section 3 Training Action Plan

= Section 3 Contracting Action Plan

« Section 3 Employment and Training Schedule

« List of Core Employees (including date of hire for each core employee and address)

= Contracting Schedule '

= letter of Intent

« Statement of Understanding

Il. Pre-Award Phase; Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the Section 3
subcontractor(s) in the required Schedules and does not have signed Letters of Intent, or
where it is deemed necessary by HANO's Section 3 Coordinator.
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V. Contract Performance Phase:

Section 3 Contract Performance Monitoring

HANO shall monitor and evaluate the contractor’s Section 3 compliance towards achleving the
numerical requirements relative to Section 3 employment, training, and contracting
throughout the contract period. The contractor shall be responsible for providing the
following reports to HANO, which shall be submitted no later than 5:00 p.m., on the fifth
business day of each month throughout the contract period {Appendix):

- Core Employee List Subcontractors / New Contracts

« Section 3 Employment and Training Compliance Reports
« Section 3 Labor/Manhour Report

» Contracting Compliance Report

« Section 3 Individual Income Verification Form

« Employer Paid Training Report

Upon HANQ's request, the contractor and all tier level sub-contractors are required to provide
supporting documentation and proof of previous employment of any and all core employees
prior to working on a HANO project.

The contractor shall also ensure that for each Section 3 resident hired, a Section 3 Individual
Income Verification Form is completed. The Section 3 Individual income Verification Form
shall be completed by the resident, and submitted to the contractor. This documentation
should be included with the monthly reports submitted to HANO.

The contractor shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its
lower tier subcontractors.

Determination of Compliance

Contractors and their subcontractors are required to demonstrate compliance with the
Section 3 employment and contracting requirements by meeting the numerical requirements
set forth above. Contractors who do not meet the contracting numerical requirements must
thoroughly document its inability to comply. In addition, HANO requires contractors that fail
to meet the contracting requirements set forth in this policy use the alternative measures
listed on page 15 to comply. Contractor’s efforts shall be directed towards identifying
methods to achieve success under this program through the following requirements:

Hiring:

» Target recruitment of Section 3 residents for training and employment by taking
steps such as:
o Prominently place a notice of commitments under Section 3 at the project
site or other places where applications for training and employment are
taken, advertise in the local media;
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o Contact HANO, HANO resident councils, HANO resident management
corporations, and HANO residents;

o Consider contracting with HANO Resident Councils and/or Resident
Management Corporations; :

o Contact HANO for a list of agencies which may be able to provide assistance
regarding opportunities for training which can be utilized on this contract;

o Contact local job training centers, employment service agencies, and
community organizations;

o Develop on-the-job training opportunities or participate in job training
programs;

o Develop or participate in certified Pre-Apprenticeship/Apprenticeship
Trainings Programs for construction trades on Construction Contracts and
Paid Internship/Summer Employment Opportunities for Non-Construction
Contracts.

- Keep a list of Section 3 area residents who apply on their own or by referral for
available positions,

« Send to labor organizations or representatives of workers with whom the recipient,
contractor, or subcontractor has a collective bargaining agreement or other
understanding, a notice about contractual commitments under Section 3.

« Select Section 3 area residents, particularly HANO residents, for training and
employment positions.

= Provide ongoing monitoring of the program by the.contractor and its
subcontractors to ensure compliance and to identify problems or difficulties in
meeting the requirements, and implement strategies to overcome the problems.
Where problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be
limited to, convening a meeting with HANO to advise it of the problems and
proposed solutions. HANO will offer its assistance whenever possible.

Where feasible, adjust the initial Section 3 and DBE/WBE Action Plan to increase
the use of Section 3 residents in categories where the Plan has been successful to
compensate for those categories of lower success.

B. DBE/WBE Certification

Businesses wishing to participate in HANO contracts as DBEs/WBEs must be certified by HANO's
Section 3/DBE/WBE Coordinator, in the Development and Modernization Department.
Businesses claiming DBE/WBE status must be certified in order to have their participation
counted toward the contracting requirements stated herein. Interested businesses must
initiate the certification process by submitting an application for certification to the Housing
Authority. Applications for certification may be obtained by visiting HANO’s website at

www.hano.org.
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Contracting Procedures:
The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

I. Prior to Bid/Pre Certification Process: If qualified, contractors can visit www.hano.org, to
complete and submit a Disadvantaged Business Enterprise Program Certification Application.

iI. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be required
to complete and submit the following forms (Appendix):

A. DBE/WBE Contracting Action Plan
B. Contracting Schedule

C. Letter of Intent

D. Statement of Understanding

Il. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances where
the contractor does not show sufficient detail in their required Action Plans, where the
contractor's required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the DBE/WBE
subcontractor{s) in the required Schedules and does not have sighed Letters of Intent, or where
it is deemed necessary by HANQ’s Compliance Officer.

IV. Contract Performance Phase: HANO shall monitor and evaluate the contractor’s compliance
towards achieving the numerical requirements relative to DBE/WBE contracting throughout
the contract period. The contractor shall be responsible for providing the following
reports to HANO, which shall be submitted no later than 5:00 p.m., on the fifth business day
of each month throughout the contract period:

= Contracting Compliance Report

The contractor shail be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its
lower tier subcontractors.

Contracting:

« Target recruitment of DBEs/WBEs by taking such steps as:
o Contact DBEs/WBEs in the HANQ's directory;
o Prominently place a notice of commitment relative to DBE/WBE
contracting at the project site and other appropriate places;
o Contact HANO for a list of certified firms;
o Contact other organizations which might be helpful in identifying
DBEs/WBEs and advertise in local media.
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« Make every effort to use DBEs/WBEs inciuded in HANQ's directory of certified
firms. Such efforts may include, but are not {imited to:

o Dividing total work into smaller sub-tasks (i.e. by floor);

o Using multiple firms for the same type of work (i.e. two drywall
subcontractors or several plumbing suppliers);

o Exercise flexibility in utilizing DBEs/WBEs in other or additional areas than
initially proposed if necessary to meet the program objectives.

« Provide ongoing monitoring of the program by the contractor and its
subcontractors to ensure compliance and to identify problems or difficuities in
meeting the requirements, and implement strategies to overcome the problems.
Where problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be
limited to convening a meeting with HANO to advise it of the problems and proposed
solutions. HANO will offer its assistance whenever possible.

« Where feasible, adjust the initial DBE/WBE Contracting Action Plan to increase the
use of Section 3 business concerns in categories where the Plan has been
successful, to compensate for those categories of lower success.

C. Reporting Open Positions

All HANO contractors and subcontractors are required to report all job openings in connection
with a contract resulting from any solicitation on HANO's social media sites, by sending the job
flyer to the Section 3 Coordinator, HANO's website and to the onsite/project Section 3
Coordinator as soon as the job becomes available, This will aid in fulfilling the dual requirements
of the shared job database by connecting low-income residents in need of employment with
contractors seeking to hire Section 3 employees. Noncompliance with HANO's requirement may
result in sanctions, termination of the contract for default, and debarment or suspension from
future HANO contracts.

* Eor Construction Projects — All new hires must go through the on-site hiring process with the
Section 3 Coordinator
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Part lil- Compliance Requirements

Compliance Requirements for Section 3/DBE/WBE Contracting

If a contractor or subcontractor cannot meet the Section 3, DBE, WBE contracting requirements
it must thoroughly document its inability to comply. In addition, HANO requires contractors
that fail to meet the contracting requirements set forth in this policy use the following
alternative measures to comply:

« Contractors must contribute to HANO's Section 3 Employment, Training and
Contracting Fund (ETCF), which provides training and other economic
opportunities for HANO residents:

> Trade, Construction and Rehab Contractors must contribute 2% of the total
contract amount.

HANO will primarily use the Section 3 Employment, Training and Contracting Fund to pay for
resident self-sufficiency programming through HANO’s partnerships with Local Colleges, State
Approved Trade Programs, paid Work Experience/Internship Programs, Youth Summer
Employment Programs and various other employment and training programs for residents. The
site in which the construction or project is occurring will receive a portion of funds generated
from that respective site for programs and equipment related to resident training.

Compliance Requirement for Project Labor Agreements or Community Workforce Agreements

HANO shall require that a Project Labor Agreement or Community Workforce Agreement be
entered into between the trade unions and the developer, contractor, and subcontractors for
all projects whose collective value under HANO contracts is §25 million or more. The Project
Labor Agreement or Community Workforce Agreement shall comply with all requirements of
the HANO Section 3 and DBE/WBE Employment, Training, and Contracting Policy dated July

27, 2021. The unions, developers, contractors, and subcontractors shail consult with HANO,
resident leaders, and community stakeholders on the terms of the agreement prior to its
execution,

15
Amended Board Approval July 27, 2021 Res #2021-18




Part IV —Training Requirements

Training Requirements for Construction Contracts.

» MANO requires all construction contracts that are gre'ater than ($100,000.00} one

hundred thousand dollars in total construction cost and is anticipated to exceed 6
months of construction; to include a detailed and well defined plan on how they will
provide a certified pre-apprenticeship or apprentiéeship training programs to at least
(1) one Section 3 Resident in its priority order. {1} One additional Section 3 Resident in
its priority order will be provided training for every additional {$500,000) five hundred
thousand to ($1,000,000.00) one million doliars of the total contract value. The
training plan and trainings must be aligned with the scope of work in the contract and
approved by HANO. A training program participant can only count for (1} one training
slot per total contract amount. Those who do not offer a certified pre-apprenticeship

or apprenticeship training program will contribute into the HANO Section 3 Training
Fund as prescribed in the chart listed below.

Training Requirements for Non-Construction Contracts

% HANO requires that all non-Construction contracts that meet or exceed ($100,00.00}
one hundred thousand dollars in total contract value include a detailed and well
defined plan to provide paid internship or summer employment opportunities to
Section 3 Residents in its priority order. An internship/summer employment program
participant can only count for (1) one internship/summer employment slot per total

contract amount. Those who do not offer a HANO approved paid internship or summer

employment opportunity will contribute into the HANO Section 3 Training Fund as
prescribed in the chart listed below.

* A pPortion of All Funds Generated at A HANO Housing Site Will Remain At That Site for Resldent Tralning Programs and Equipment

Total Contract Amount

Number of Section 3
Training / internship
Slots

Contribution to HANO Training Fund if
Training or Internship Slots Are not
Available

At feast $100,000, but less than $500,000 | 1 6% of the Total Contract Value up to
525,000
At least $500,000, but less than 2 5% of the Total Contract Value up to
$1,000,000 $40,000
At least $1,000,000, but less than 3 4% of the Total Contract Value up to
$2,000,000 $60,000
At least $2,000,000, but less than 4 3% of the Total Contract Value up to
$4,000,000 $80,000
At least $4,000,000, but [ess than 10 29 of the Total Contract Value up to
$7,000,000 $105,000
$7,000,000 or more 1 additional tralning | 1.5% of that Total Contract Value, with
slot for every no dollar limit
additional
$500,000.00
16
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Part V — Contracting and Compliance Forms
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Housing Authority of New Orleans (HANO)

Housing Authority of New Orleans . . . e .
_ Section-3 Targeted Worker Individual Income Verification Form

The following information will be used to verify your individual eligibility under the Section
3 Final Rule regulations as set forth in 24 CFR Part 75.

A Section 3 resident seeking the preference in training and employment provided by this part
shall certify or submit evidence to HANO and/or recipient contractor / subcontractor, if
requested, that the person is a Section 3 resident.

1, , residing at
(print name) (address)
have a family size of and my total
(city, state, zip code)
annual income for the prior calendar year (20__) was $ as is evidenced by the

attached documentation.
Proof of income and residency is a requirentent for an individual fo become Section-3 certified.

For proof of residency I have provided at least one of the following:

o Copy of lease

o 2-months of Utility Bills

o Notarized statement from an individual with at least one of the above documents in their
name attesting that the person seeking Sec-3 Certification is living at their residence

A One of the acceptable proofs of income listed below that clearly indicates the applicant is a
Orleans Parish resident

o Valid State ID

For proof of income I have provided at least one of the following:

Copy of receipt of public assistance

o Copy of Evidence of participation in a public assistance program

o Proof of income (Check stub, W-2, Tax forms, 1099, employer letter on letterhead, etc.)
o Proof of Unemployed Status

O

1 have voluntarily provided the above information in conjunction with employment on a HUD
related project. I attest to the truthfulness of my statements fully understanding that this
information is subject to verification by the appropriate federal agencies.

Signature Date
Contact Phone:

: Title 18, Section 1001 of the U.S, Code states that a person is guilty of a felony for knowingly and willingly making faise or fraudulent statements to any
department of the United Siates Government.

Willful falsification of any of the above statements may subject the contractor or subcontractor to civil or criminal prosecution. See Section 1001 of Title 18
and Section 231 of Title 31 of the U.5. Code.

Revised 7.2.2021
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Housing Authority of New Orleans (HANO)
SECTION 3 REQUIREMENTS

Consistent with the requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended (12
U.5.C. 1701u) and with the Housing' Authority of New Orleans’ {HANQ) Board Resolution Number 93-05, HANO
hereby reaffirms its commitment of ensuring that alt contractors and any tier subcontractors that are awarded a
contract in excess of $100,000.00 by HANO for work generated through the expenditure of HUD funding shall take
all necessary and reascnable steps to provide meaningful, full-time, permanent employment and training to Section
3 residents. It is further reaffirmed that all contractors and any tier subcontractors that are awarded a contract in
excess of $100,000.00 by HANO for work generated through the expenditure of HUD funding shall take all necessary
and reasonable steps to provide business opportunities to Section 3 business concerns.

Definitions:

{ow-Income Person:

An individual whose income does not exceed 80% of the median income for the area, as determined by the Secretary
of the U.S. Housing and Urban Development.

Hours Worked Requirement:

1) 289 Section 3 Worker. Is a worker whose Individual income is below the low-income limit of 80% AMI,
or employed by a low income business concern or a worker who currently fits or when hired fit at [east
one of the Section 3 Worker and/or Resident categories.

2} 5% Targeted Section 3 Worker. Is a worker employed by a Section 3 business concern or a worker who
currently fits of when hired fit at least one of the Section 3 Worker and/or Resident categories, as
documented within the past 5 years

Section 3 Worker and/or Resident:

3) A resident of HANO housing site where the work is being done; or

4} A resident of any HANO housing site; or

5) A participant in HUD Youthbuild program in Orleans Parish; or

6} An income-eligible resident of public housing or Section 8 assisted housing managed by HANO and
providing assistance to resident of Orleans Parish; or ’

7) 5% 1.abor Hours Benchmark included within the 25% requirement.

Statement of Numerical Goals and Order of Preference;

in accordance with Section 3, HANO requires that all contractors and any tier subcontractors shall, to the greatest
extent feasible, provide training and employment opportunities to Section 3 residents to meet or exceed a numerical
goal of 25% of all Section 3 Workers and 5% of Targeted Section 3 Workers for Hours Worked Requirement new
hires in the following order of priority. ‘

Priority 1: A resident of HANO housing site where the work is being done
Priority 2: A resident of any HANO housing site

Priority 3: A participant in HUD Youthbuild program in Orleans Parish
Priority 4: A Section 8 assisted resident of Orieans Parish

Priority 5: 5% Labor Hours Benchmark included within the 25% requirement

Revised 7.2.2021




$9Y 120¢ LT AM( [eaouddy preog papuawry

(RO Josnpny) |

BUBSINDT| "USIEg SUES|30) 10 AJEWIWNG —- W9ISAS UCHEIUSWNIC SHWIT SWOdut 120 A “wWISAS SUCTIEIUIWINDOQ SHWIT JWOIU| 0TOT Ad GNH — 30IN0S,

U WaINbBI %57 941 UIYLIM PIPNJIUI IEWYIUDY SINOH JoqeT] %S (s

*10 {ysiied SUB3IO

40 JUIPISII FWAIU-MO] AISA 10 MO] 01 3DUB]SISSE Buipinod pue ONYH Aq paSeuew Juisnoy palsisse g UORDIS JO Buisnoy 211qnd jo uaptsal a|qL3ia-awodul uy v
10 fysued SueaQ w wesdoud piIngyaInoA gnH vl wedpnied v {e

10 fous Juisnoy ONYH Aue JO JUspIsal (z

10 ‘auop Fuiaq st 3IOM AU UM NS BUISnoy ONYH JO JUIPISAI Y (T

JuapISaY § UONIBS JO UOHIULAA

001728 009'69% 00L'S9$ 009°09$ 00L9S$ 00S'0S$ 006'vF$ 00E'6ES SHUWI WO {%08) MOT

:om._mn_ UOSia4d UOSIa4 UO0SI9d UOSIad UOSIa4 UOSIdd Uosiad
8 L 9 g 1% € Z I

t

AobBajeq Wi awoou} LZ0Z Ad

00T ‘0Z$ :9WOdU| URIP3IA YSlied SUBS|IQ

SIS u:w,an_mSm_u ONVH J0 siuapisas 03 Ajdde 1ON OQ sHwi

1Z0Z SLIAI IWOIN! TYNAIAIGN] IVNNNY € NOILLD3S
VNVISINOT ‘HSI¥Vd SNYITHO




R o 2 i U p

HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 EMPLOYMENT ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to the hiring of Section 3 residents will be met. include in the description
what specific actions will be taken to ensure that subcontractors comply with the requirements.
The description must outline specific steps to be taken and detail the program or strategy to be
employed to achieve the requirements. For construction and related contracts where the
General Contractor is unknown at the bid/proposal stage, Respondent must outiine a process
for meeting the stated requirements and commit to providing a detailed job projection within 30
days of contract execution. Complete attached Employment and Training Schedule outlining
job projections by category and anticipated timieline.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror's proposed subcontractors/suppliers.

Name; Title: ) Date;
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 TRAINING ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to pre-apprenticeship training, apprenticeship training, paid and unpaid
internships of Section 3 residents will be met.  Include in the description what types of
internships, trainings, trades and the specific actions that will be taken to ensure that
subcontractors comply with the requirements. The description must outline specific steps to
be taken and detail the program or strategy to be employed to achieve the requirements. For
construction and related contracts where the General Contractor or subcontractors are unknown
at the bid/proposal stage, Respondent must outline a process for meeting the stated
requirements and commit to providing a detailed job projection within 30 days of contract
execution. Complete aftached Employment and Training Schedule outlining job projections by
category, internships, pre-apprenticeship trainings, apprenticeship trainings and anticipated
timeline.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror’s proposed subcontractors/suppliers.

Name: Title: Date:

22
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HOUSING AUTHORITY OF NEW ORLEANS

o L e e e e e e et R S et

CONTRACTING ACTION PLAN FOR SECTION 3/DBE/WBE

(FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to contracting with Section 3 businesses, Minority and Women Business
Enterprises will be met. Include in the description what specific actions will be taken to ensure
that subcontractors comply with the requirements. The description must outline specific sieps
to be taken and detail the program or strategy to be employed to achieve the requirements.

| Provide an outline of the specific contracts that will be awarded to Section 3/DBEMWBE
businesses, if known. Use additional sheets of paper, if necessary.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror's proposed subcontractors/suppliers.

Name: Title: Date:

23
Amended Board Approval July 27,2021 Res #2021-13




HOUSING AUTHORITY OF NEW ORLEANS
LIST OF CORE EMPLOYEES

CONTRACT EXECUTION DATE:

List ail regutar, permanent employees who are currently performing work, or who normaily perform work
for your company when work Is avaitable, Duplicate form if additional space is needed.

JOB CLASSIFICATION

DATE OF HIRE

Core Employee: Contractors regular, permanent employee who normally performs work for the
contractor when work is available.

Name: ] Title: Date:

24
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HROUSING AUTHORITY OF NEW ORLEANS

LETTER OF INTENT - Subcontractor CommitmentForm

To: IFB#
Name of Prime Contractor

The undersigned will enter into a signed agreement with the Prime Contractor listed above. Copies of agreements
including, but not limited to joint ventures, subcontracts, supplier agreements or purchase orders referencing the IFB,

RFP, RFQ, or Purchase Order Numbcr shall be forwarded to HANO aty

Housing Authority of New Orleans
4100 Touro Strest

New Orleans, Louisiana 70122

Attn: Section 3'DBEMBE Coordinator

Name of Subconiractor

Description of Work to Be Performed by Subcontractor

Contract Value {inclusive of change orders) $

Term of Contract (include start and end dates)

Subconiractor Status (Section 3, DBE, WBE)

By:
Prime Contract Signature

Printed or Typed Name

Title:

Date;

If a corporate seal is not affixed, this document must be notarized. Provide Letter of Intent on Company Letterhead..

Subscribed and sworn to ; {Notary Public)
{Seal)
befare me this day of .20

My Commission expires:

Date Exscuted:
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HOUSING AUTHORITY OF NEW ORLEANS

STATEMENT OF UNDERSTANDING

IFB NO.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that it:

o Has prepared and submilted its bid/proposal to HANO with a full understanding of HANO's requirements with
respect to employment, training, and conlracting with Section 3 residents, Section 3 business concerns,
Disadvantaged Business Enterprises (DBEs}, and Women Business Enterprises (WBEs); and

o Agrees to act in good faith to ensure that the specified requirements relative to employment, training, and
contracting are met; and -

o The representations conlained in the Section 3 Employment and Training Action Plan submitted with the
bid/proposal are true and correct as of this date; and

o Proposes to use the services of the Section 3 business concerns, DBEs, and WBEs listed in the Contracting
Action Plan; and

o Will not alter the level of employment, training, and contracting with Section 3 residents, Section 3 business
concerns, DBEs, and WBEs identified in the Section 3 Employment and Training Schedule and in the
Contracting Schedule withou! prior written notice to HANO; and

o Agrees to provide regular compliance reports to HANO, at the intervals specified by HANG and in the format
specified by HANO; and

o Wil monitar, ensure, and report subcontractor compliance with respect to HANO’s employment and contracting
requirements;

o Wil provide HANO with documentation in the format and timeframe requested by HANO, such as subcantractor
certifications, employee income verifications, etc. to confirm eligibifity of those employees, lrainees,
subcontractors claiming Section 3, DBE, andfor WBE stalus.

Bidder'sfOfferors Name
By:
Signature

Printed or Typed Name

Title:

Date:

If & corporate seal is not affixed, this document must be notasized.

Subscribed and swomn to {Natary Public}
- {Seal)
before me this day of .20

My Commission expires:

Date Executed:

28

Amended Board Approval July 27, 2021 Res




$1-1T0T# $9Y 1207 ‘LT AInf [eaoxddy preog papusury

‘e

SRIL

BuweN

RO

UON IoBMOD

;y:om.c ay 3o Aep ssauIsnqg u3ls au3 uo “wd go:g 3i04aq peplwgns aq ol

ipouad Bunuoday

SNVITHO MIN 40 ALIKMOHLAY DNISROH

sweaboid
diysoonuaaddy SJUIPISIY s31H
'u1 spuopISAY £uOn29g | £ UORISg paJiH pauH S padiH pauH pallH PalIHS | meNjo
£ U0V 40 jo J0 J3qINY | SIUSPISEN | JUBPISSY | SIUSPISAY | SJUIPISIY | SJUIPISIY | JUIPISIY | JIQUINN
JaquinN jejol | abruadiag fejoL (qygdalL | (B)gaalL | paa £ 431LL Z a1l a1y 18301 speldLiieid
$leq uons|dwos JoBaue) 2B HEIS 10BQU0D

JCI0RIUOD W

L Aorrogynps s Fovrrnggg s



ST-170TH 57 170T LT AInf [ea0sddy precg papusury
0¢

"030 JERIO SSBYDING 03y Jo Adon dizoay se yans Buiiel au; Joj pled uoneziuebio 1nak yeyy joad se [jam se epusbe Bulel | UIeNE 1SNW NOA ..

|RL

@eq : _ e Jafojdw3

L
{6
(8

(2
(9

(g
4
(¢
(2

(1

STYINILVIA ONINIYEL SYNOH ,
2 ONINIVHEL | DNINIVYL SEARE : Q3ANILLY
40 1802 W.LOL 4O # | ONINIVYL | H3AIAOHL ONINIVYL SIN3IQISTY € NOILD3S

‘Buiuel | jo adA)

:aweN Auedwo)
Yjuow ay) o Aep ssauIsng yuy 9 uo wd 06:5 910J3q PIRWGNS 3¢ OL

uodsy Buiuiel | pied Jahojdwg
SNVAT40 M3N 40 ALIMOHLNY ONISNOH

iy o 1y ooy




HOUSING AUTHORITY OF NEW ORLEANS

Section 3 Labor/Manhour
Report-

-~ To be submitted before 5:00 p.m. on the fifth business day of the month

Contraclor: Contract No.;

Contract Start Date: Contract Compiletion Date:

Report for month of. 20

Identify all Section 3 residents who have performed work in connection with this project to date. All Section 3

employees must appear on the Certified Payroll Form. List all employees who work on this Project.
am ‘Referra ‘Section Nu ir erminati

For the period of this report, indicate:

Total Number of Manhours Worked by all Employees:

Total Number of Manhours Worked by Section 3 Employees:

Total Percentage of Manhours Worked by Section 3 Employees:

Name:

Title;

Date:

31
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**Attach Section 3 Resident Certification Forms for each new hire reported.
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HOUSING AUTHORITY OF NEW ORLEANS

Contracting Compliance Report

To be submitted before 5:00 p.m. on the fifth business day of the month

Contractor; Contract No.:

Conftract Start Date: Contract Completion Date:

Original Contract Amount:

Cutrent Coniract Amount {Including Chénge Orders). $

Report for month of: 20

List all Section 3/DBE/WBE Subcontractors and Suppliers utilized on this contract to date. Copies of all
subcontract/supplier agreements executed during this reporting peried must he submitted with report. Make
_co les of form if additional space is needed.

Total Amount Paid to Contractor by HANC:

This Period: $ To Date: $

Total Amount Paid by Contractor to Seclion 3 Business Concerns:

This Pericd: $ To Date: $

Total Amount Paid by Coniractor to DBEs:

This Period: § To Date: $

Total Amount Paid by Contractor to WBEs:

This Period: $ - ToDate: §
Name:
Title:
Date:
33
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- Section3 |
Employment and Training Assessment

This Assessment is designed to capture potential Section 3 Certified candidates’ employment interest, work
exparience and lraining information. Information will be forwarded to employers based upon the skills required for
the apen positions. Applicants will be considered for positions without regard to race, coler, religion, sex national
origin, age or marital status. :

Personal Information

Name, Date
Address

City, : State Zip
Home Telephone Alt. Telephone

Current Age Date of Birth

Do you reside at a HANO affordable housing site? () YES( ) NO

If Yes, Which Site: Name of Individual ____Are you a HANO
Housing Choice Voucher Participant () YES ( )y NO

If Yes, Name of Individual

Do you reside at a federally supported housing unit? () YES( yNO
Are you a HUD Youth Build Participant? ( JYES({ )NO

Education
Highest Level of Education (.Grade Completed)
High School Diploma GED Some College

College List Degree Year Completed
Name of last School Attend City State
Last Year Attended '

Employment

1. Have you ever worked before? Yes No
2. Are you currently working? Yes No_ Full Time Part Time
3. Current Job Title Hourly Rate

4. Have you ever completed an occupational skills training? If so, what, when and where.

33
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5. Do you have an occupational skills credential/license? If so, what and expiration date.

8. Have you ever participated or completed work readiness training? If so, when.

7. Are there any problems or issues that may prevent you from working consistently? If so, explain.

8. What type of environment would you like to work in? Indoors Outdoors

9. What types of machinery/office equipment to you know how to operate?

Employment History

Beginning
Name of Employer Dates of Employment Hourly Rate
Address/ City/State Start/End Job Title Ending Hourly | Reason For Leaving
Rate
Transportation
1. Do you have a valid driver's license? Yes No State

2. Do you own a car or have access to reliable transportation to getto and frori work?

Yes No

If yes, make /model/year of car.




If no vehicle or license, what is your primary means of transportation?

References: DO NOT INCLUDE RELATIVES.

Name Address
City State Zip Code

Telephone Pasition/Relationship

Name_ Address
City, State Zip Code

Teiephone' Puosition/Relationship

Name Address
City State Zip Code

Telephone Position/Relationship

Signature: Date:

Print Name:




SKILLS ASSESSMENT

L Place an (X) on the area(s) in which you have skills and list the number
of years of experience

Carpenltry:
-Form Carpentry

Rough Frame. Carpentry s
Finish Carpeutry
Finish Interior Carpenter

Finish Exterior | S
'Door Installatlon

Catpet 'I'nsta'uation' T
Tile Setting - 7 SN
Vood Flooring Tnstallatio

Misc, Ttems *-.
: _Apphance Installation o

Forkilﬂ

Boomffift . .~ ... - I‘encmg e
Back Hoe - o nn i Piumbmg T R
Excavator o0l it Plumbmg leture Instali o

Sweeper Jamtorral
Security U
'Electrlcal (wrrmg) L General Labor
' Other.1 ™ o
Other2 . = o
o3 T
rete /. Iasonry S Other 4
Cement_ X
:SteeISetter Ul
Busmess .| # Of Years List any Other Field - = { # Of Years
i | Experience om0 Experience

Admlnlstratlve Assrstant
'Accountant Lo
Architect -
Engmeer SRR
Social Ser\rlce R
File Clerk " : i
Legal-Aid Assrstant

' Receptlonlst :
Mail-Clerks -
Clerical Assnstant S
-Customer Service Rep
Project Assistant '




l. Please place an (X) by the aréa(s) in which you are interested in training.

.-Cement I Masonry ‘Fencing -

Landscaping. - “Plumbing -

"ZTlle Setteng R “Wood Floonng mstallat:o Tron.Work

-Machine Operatlon "HVAC: Appliance 1nstallat|on

-jBrlckanmg danitorial ‘General labor i

Security. Window. |nstailatlon _[_)__oq_r_ilnétéllatioh'i T

Other

-Fixtures Installatl.on T

FAZMAT . . oo LISTOTHERS = .~

Truck: Dnvmg

Pipe’ an:ng

Green Construcllon B

(. Comments




General Conditions for Non-Construction

Contracts .
Section I - (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Publlc and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 {exp. 3/31/202.0}

Public Reporting Burden for (his collectlon of informration Is eslimated to avarage 0.08 hours per response, including the me for reviewdng Instructions,
searching existing dala sources, galhering and maintalning the dala needed, and completing and reviewing tha colleclion of information. Send
comments regarding this burden estimate or any other aspect of this colleclion of information, indluding suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policias and Systems, U.S. Depariment of Houslng and Urban Davslopment, Washinglon, D.C.
20410-3600; and lo (ha Office of Management and Budget, Papenwork Reduction Project {2677-0167}, Washlngton, D.C. 20503, Do not send this

compleled fom fo ellher of these addressees.

o

Applicabiiity. This form HUD-6370C has 2 Seclions, Theso
Sections must be inserted into non-construction contracls as
described below: :

1) Non-construction contracts {withouf maintenance) greater
than $100,000 - use Section [;

2) Maintenance coniracts {Including nenroutine maintenance
as defined al 24 CFR 905.200) greater than $2,000 but not
more fhan $100,000 - use Section II; and

3) Maintenance contracts {including nonrouline malnlsnance},
gieater than $100,000 -- use Sections i and IL.

Saction 1l = Labor Standard Provisions for ail Maintenance
Contracts greater than $2,000

1. Mintmum Wagss

(a) All malntenanca labosers and mechanics employed under
this Contract in the operalion of the projecl(s) shall be pald
uncenditionally and not tess often than sem-monthly, and
without subsequent deduction (except as olhetwise
provided by lavs of regulations), the full amount of wages
dus at time of payment computed at rates not less than
those contained in the wage determination of the Sacretary
of Houslng and Urban Development which is altached
hereto and made a part hereof. Such laborers and
mechanics shall ba paid the appropdate wage rate on the
wage determination for the classification of work actually
performed, without regard fo skill. Laborers or mechantcs
performing work In more than one classificalion may be
compensaled at the rate specified for each classificalion for
the tims actually worked thereln; provided, that the
employers payroll records accurately set forth the time
spent in each classification In which wrork is performed, The
wage determination, including any additional classlficalions
and wage rates approved by HUD under subparagraph
1(b}, shal ba posted al all limes by the Conteactor and il
subconlractors at the sile of the work In a prominent and
accassible place where it can be easlily
seen by the workers.

{b) (i) Any class of laborers or mechanics wiich is not listed In
the wags detsrmination and which Is lo bs employed under
{he Conlract shall be classified in conformance with the
wage determinalion. HUD shall approve an adilional
classification and wage rate only when the (ollowing criterla
have been met:

(1) The'woik to be performed by the classification
required is not performed by a classification in the
wage determinalion;

{2) The classification Is utilized in the area by the
industry; and

{3) The proposed wage rate bears a reasonable
relationship 1o the wage rates containad In the
wage determination.

0} The wage rate delermined pursuant to this
paragraph shall be paid to all workers performing veork

In Ihe classificalion under this Contract from the first
day on which work is parformed in lne classification,

2. Withholding of funds

The Conlracting Officer, upon hisflier own aclion or upan
request of HUD, shall withhold or cause to be wilhheld from the
Conlractor under tils Contract or any other conlract subject to
HUD-determined wage rales, with the same prime Conlractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Gonlraclor or any subcontractor the fult amount of wages
raquired by this clause. in the event of failure to pay any faborer
or mechanic amployed under this Conteact all or part of the
wages required under this Contract, the Contracling Officer or
HUD may, after wiilton notice to the Contraclor, lake such aclion
as may be nécessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after wrilten notice to the
Contractor, disbursa such amounts withheld for and on account
of the Conlracicr or subcontractor ta the respaclive smployees
to whorn lhey are due.

3. Records

{a) The Contractor and sach subcontractor shall make and
maintaln for three (3} years from the completion of the work
records containing the following for each faborer and
mechanic:

(i) Name, address and Soctal Security Number;
{f) Comectvrork classification or classifications;
(i} Hourly rate or rales of monstary wages paid;
{iv} Rats or rates of any finge benefits provided;
{v} Number of daily and weekiy hours worked;
(vi) Gross wages earngd,

{vii) Any deducilons made; and

(vill) Actual wages paid.

(b} The Contractor and each subconiractor shall make the
records required under paragraph 3(a) available for
inepection, copylng, or lranscrplion by authorized
rapresentatives of HUD or the HA and shall permit such
reprasentatives to interview employses during working
hours on the job. If the Contractor or any subcontractor
falls to make the required records available, HUD orils
designea may, after wrilten nolice fo the Conlractor, take
such aclion as may be necessary to cause lhe suspansion
of any further payment, advance or guaraniee of funds.

4, Apprentices and Trainees

(a) Apprentices and lralnees will be permilted to work at less
than the predstermined rate for the work they perform
when they are smploysd pursuant to and individually
registered In: .

(i A bona fide apprenticeship program registered
with the U.S. Depariment of Labor, Employment
and Tralnlng Administeation {(ETA), Olfice of
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Apprenticeship Training, Employer and Labor
Senvices (OATELS), or with a stale appranticaship
agency recognized by OATELS, or If a parsonis
employad In hisfher first 90 days of probatlonary
employment as an apprentice In such an
apprenticeshlp program, who is not Individually
reqistered in the program, butwho has been
ceitiffact by OATELS or a stalo apprenticeship
agency {where appropriate) to be eligible for
- probaticnary employnient as an apprentice; A
® tealnee nrogram which has received prior approval,
© gvidenced by formal carfificalion by the
1.8, Depariment of Labor, ETA; or
m A tralning/tralnes program that has recelved prior
approval by HUD. :

{b) Each apprentice o teaines must be paid at not less than
the rale specified In lhe regislered or approved pregram for
the apprentice'sfirainee’s lovel of progress, expressed as a
percentage of the journayman hourly rate specified in the
applicable wage determination, Apprentices and lrainees
shall be pald fringe benefits in accordance wilh the
provistans of the ragistered or approved program. If lhe
program does nol specify fings bensfits,
apprenticesfirainees must be pald the full amount of fringe
hanelits Fisted on the wage dstermination for lhe applicable
classification,

{¢) The allowable ratio of apprentices or rainees to
journeyman on the job site in any craft classifieation shall
not be greater than the ratio permilted to the employsr as
to the entire work force under the approved program.

(d) Any worker employed at an apprentlce of rainee vage rate
who is not registered in an approvad program, and any
apprentice of iralnee performing work on the job sile in .
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of vork actually
petformed.

(e} in the evenl OATELS, a slate apprenticaship agency
recognized by OATELS or ETA, ¢or HUD, withdraws
approval of an apprenticeship or tralnea program, the

“amployer will e longsr be permitted to utilize
apprenlicesitrainges at less than the applicable
predetermined rate for the work perfermed untll an
acceplable program Is approved.

Disputes concerning labor standards

(a) Dispules arising out of the labor standards provisions

contained In Sectlon 1t of als forr HUD-5370-C, other than

those In Paragraph 8, shall be subject to the following

procedures. Disputes within the meaning of this paragraph

include disputes betwesn the Conlractar {or any of it
subcontractors) and the HA, of HUD, or the employees of
thelr representatives, concerning payment of prevalllng
wage rales or proper classification, The pracedures In this
section may b initiated upon HUD's own motien, upon
refersal of the HA, or upon request of the Contractor or
subcontractor(s).

] A Conlracter andior subcontractor or other
interested party deslring reconsideration of
findings of viofalion by the HA or HUD relating to
the payment of siraight-time prevailing wages or
classifleation of work shall request stich
reconsideration by letter postmarked within 30
calendar days of the date of nolice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmalive defanses, with
respect to the violations. The request shell be
directed to the appropriale HA or HUD official in
accordance with Instruclions contained in the
notice of findings or, if the notice dogs not spacify
to whom a request should be Thade, fo the
Regicnal Labor Relalions Officer (HUD). The HA

® or HUD official shall, within 60 days (unless
otherwise Indicated In the notice of findings) after
recsipt of a timely request for reconsideration,
issue a written declsion on (he findings of vioation.
The veritten declsion on reconsideration shall
contaln Instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by lelter postmarked within 30
calendar days after the date of the decision. In the
event that the Reglonal Labor Relations Officer
was the declding official on reconsideralion, the
appeat shall be directed to the Direstor, Offico of
Labor Relations (HUD). Any appeal must set forth
the aspacts of the decision that are in dispute and
the ressons, Including any affirmative defenses,
with respect 1o the violalions. The Reglonal Labor

o Relalions Officer shall, wilhin 80 days {unless
olhenwise indlcated in the decision on
reconsideration) after receipt of a limely appeal,
issug a wrillen decislon on the findings. A decision
of the Regienal Labor Relatlons Qfficer may be
appealed to the Director, Office of Labor Relations,
by lelter postmarked vithin 30 days of the
Reglonal Laber Relations Officer’s decision. Any
appeal to the Director must sel forth the aspscls of
the prier decision(s) that are in dispute and the
reasons. The deciston of ihe Direstor, Office of
Labor Relations, shallbe

final.

{b) Disputes arising out of the labor standards provisions of
paragraph & shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance wilh the procadures of the U.5. Department of
Labor set forth in 29 CFR Parls 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include dispules
between the Contractor {or any of ils subcontractors) and
the HA, HUD, the U.S. Depariment of Labor, of the
erployess or halr representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragtaph 6 are applicable onfy where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the lerms "faborers® and “mechanics” includes
watchingn and guards.

(a) Overtime requirements. No Contractor or subcontractor
conlracting for any part of the Conleact work which may
require or Invelva the smployment of faborers of mechanics
shall require or permit any such laborer or mechanicin any
wotkweek In which he of she s employed on suchwork to
work In excess of 40 hours in such workweek unless such
laborar or machanic receives compensation at a rate not
lass than one and one-half imes the baslc rate of pay for all
hours worked in excess of
40 hours in such workweak.

{n) Violation; liability for unpald wages; liquidated
damages. In the event of any violation of the provislons
set forlh in paragraph 6(a), the Conleactor and any
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subcontractor responsible therefor shall be liable for the
unpaid ysages. In additlon, such Contractor and
subconiractor shail be [lable to the United Statas {in the
case of work done under contract for the Dislrict of
Columbia or a territory, to the Distect or to such territory), for
fiquidated damages. Such liquidated damages shall be
computed with respect to each individua! laborer or
mechanlic, including watchmen and guards, employed In
violatlon of the provistons sal forth In parageaph (a) of {his
clauss, In lhe sum of $10 for each calendar day on which
such individual was required or permilted to work In excess
of 1he standard workweek of 40 hours without payment of
Ihe overtime wages required by provisions set forth in
paragraph {a) of this clause. )

{c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shail upon its ewn aclion or upon
vifillen request of an authorized representalive of the U.S.
Deapartment of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Gonltractor or subconiractor under any such
Gonleact or any federal contract with the same prime
Conleactor, or any ather federally-assisled contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same piime Conlractor such sums as
may be delerminad lo ba necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
vages and liquidaled damages as provided in the
provisions set forlh In paragraph (b) of this clause.

7. Subcontracts

8.

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section lland -
also a clausa requiring the subcontractors to includs these
provisions in any lower lisr subcontracts, The prime Conlractor
shall be responsibla for the compliance by any subconlractor of
lower tier subcontractor with all the provisions contained in
these clauses.

Non-Federal Prevalling Wage Rates

Any prevailing wage rate {including basle hourly rale and any

* fringe benefits), determinad under stale law (o be prevailing,

with respect to any eimployee in any irade or posilion
smployed under the Conlract, is inapplicable to the conlracl
and shali not be enforced against the Contraclor or any
subconiracior, with respact to employees sngaged under the
contract whenever such non-Federal prevaliing wage rate,
exclusive of any fringe benefifs, exceeds the applicabls wage
rale determined by the Secretary of HUD to be prevaliing in the
locality with respscl to such trade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON-CALL AGENCY WIDE TRASH REMOVAL AND GARBAGE COLLECTION SERVICES
AT VARIOUS HANO SITES : .
REQUEST FOR QUOTES #22-913-04

SUPPLEMENTAL CONDITIONS

The following supplements the “General Conditions of the Contract for Non-Construction
Contracts,” form HUD-5370-C.

Contract Type/Contract Amount

This Contract shall be a requirements type Contract with HANO to perform the required scope of
services on an on call basis. The Contract shall provide for no minimum assignment of Work.
HANO reserves the right to assign Work under this Contract, in accordance with its needs.

Term of Contract

This Contract shall be for an initial period of two (2) year, with an option to extend for three (3)
year periods. The options shall only be exercised if the Contractor has satisfactorily performed
under the Contract. Contract extensions will not be automatic and must be approved by HANO.
Services provided during the option peried shall be negotiated prior to the execution of a contract
extension, if required.

After the initial one year contract period, HANO may exercise the options to extend the Contract.
If an option to extend is exercised and the total amount of the Contract meets or exceeds the
Small Purchase Threshold amount of $150,000.00, approval of the option must be requested of
HANO’s Board of Commissioners prior to execution of the Amendment to extend.

If the dollar value of the Contract meets or exceeds the Threshold amount of $100,000.00, the
Ernployment, Training and Contracting Policy shall apply. -

The options shall only be exercised if the Contractor(s) has satisfactorily performed under the
Contract terms and conditions. Contract extensions will not be automatic and must be approved
by HANO. Services provided during the option period(s) shall be negotiated prior to the execution
of a contract extension, if required.

Dispatch Orders

Work shall be assigned through the issuance of written Dispatch Orders. The estimated cost shall
be based on the contracted fee schedule. Dispatch Orders issued shall serve as the Notice to
Proceed. The estimated timeframe for completion of each order shall be indicated in each
Dispatch Order issued. All Dispatch Orders placed prior to, but not completed by the expiration
of the Contract, must be completed in accordance with all provisions of the Contract still in force.

Upon completion of pickup services to HANO Central Office, the B.W. Cooper Scattered Site”
Management Office and the CMD warehouse, the Contractor shall provide a Service
Order/Delivery Ticket, to be signed by a HANO representative verifying service location and
delivery of services. Upon completion of pick up services to other HANO locations, the Contractor




shall forward by email, fax or hand delivery, a written notice of completion of services. Completion
of services indicated in the notice will be verified and acknowledged by HANO.

Invoicing

Invoices shall be submitted monthly to the Department of Finance. The invoice shall provide an
invoice number, service date, Purchase Order number, Dispatch Order number, a description of
services provided, and the nameftitle of employee(s) who rendered the services. Invoices shall
be submitted on the Contractor’s own invoice. !

Payments

All vendors shall submit invoices to the Finance Department with a copy to the Asset Management
Department on or before the days listed below. All vendor invoices are due on the 1% or 15" of
the month. Invoice payments are as follows:

o Invoices received on the 16" of the current month thru the 1% day of the next month will
- be paid on the 1° of the folfowing month.

« Example: An invoice received on August 27" will be processed commencing
September 15t and paid on October 1%,

o Invoices received on the 2™ of the current month thru the 1 5" of the current month will
be paid on the 15th of the folfowing month.

« Example: An invoice received on August 4" will be processed commencing
August 15th and paid on September 15th.

Insurance

Evidence of insurance shall be provided by a producer using insurance companies with a
minimum A- rating.

Prior to commencement of the Contract resulting from this solicitation, the Contractor shall
procure and maintain at all times and at Contractor's own expense, the types of insurance
specified below. The insurance carriers used by the Contractor must be authorized to do business
in the State of Louisiana, and the insurance provided shall cover all operations under the contract,
whether performed by the Contractor or by subcontractors.

0 Worker's Compensation

N0 Minimum Commercial General Liability Insurance of $500,000 Bodily Injury

and $500,000 Property Damage to protect the Contractor and the Housing
Authority ,

0 Minimum- 500,000 Automobile Liability

The Contractor shall be required to furnish the Housing Authdrity of New Orleans’ Procurement
and Contracts Department, 4100 Touro St, New Orleans, Louisiana, original Certificates of




Insurance evidencing the required coverage to be in force on the date of the Contract, and
Renewal Certificates of Insurance, or such similar evidence, if the coverage has an expiration or
renewal date occurring during the term of this Cantract or extensions thereof. The receipt of any
certificate does not constitute agreement by HANO that the insurance requirements in the
Contract have been fully met, or that the insurance policies indicated on the certificate are in
compliance with all Contract requirements. The insurance policies shali provide for thirty (30)
days prior written notice to be given to HANO in the event coverage is substantially decreased,
canceled or non-renewed.

The Contracior shall require all subcontractors to carry the insurance required herein, or the
Contractor may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The Contractor agrees and shall require each Subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orieans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not contribute
with insurance provided by the Contractor under the Contract.

Termination for Convenience and Default

(a8) HANO may terminate this Contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the Contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue all services affected (unless the notice directs otherwise); and (ji) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) If the termination is due to the failure of the Contractor to fulffill
its obligations under the Contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(if)
above, and compensation be determined in accordance with these changes; (i} take over the
work and prosecute the same to completion by Contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANO; (jii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fulfill Contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.

Organizational Conflicts of Interest

(a)The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this Contract and a Contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the Contract may result in an unfair
competitive advantage; or (i) The Contractor's objectivity in performing the Contract Work may
be impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict




of interest with respect to this Contract or any task/delivery order under the Contract, he or she
shall make an immediate and full disclosure in writing to the Contracting Officer which shall include
a description of the action which the Contractor has taken or intends to take to gliminate or
neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (c) In the event the Contractor
was aware of an organizational conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
Contract for default. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the Work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to efiminate or neutralize conflicts of interest

Indemnification

The successful Respondent will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful Respondent, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Respondent will be further required to investigate, handle, respond to, provide defense
for and defend all suits for any and all claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
fraudulent.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Respondent of any of its obligations under this indemnity
provision. The indemnities to be set forth in the contract resulting from this RFQ will survive the
expiration or termination of that contract.

Ethics Policy

The selected Respondent shall abide by the applicable provisions of the Housing Authority of
New Orleans’ Ethics Policy and State of Louisiana Ethics Code. '

Rules, Regulations, and Licensing Requirements

The successful Respondent shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this Contract in the City of New
Orleans. In addition, the Respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed to be familiar with
all federal, state and local laws, ordinances, codes, rules and regulations that may in any way

affect the delivery of services. B ' '

Contractual Obligations




If the proposed services include the use of products or services of another company, such
services shall be disclosed and HANO wiil hold the selected Respondent responsible for the
proposed services. ‘ '
Certification of Legal Entity

Prior to execution of the Contract Agreement, the Respondeni shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be -
formally structured are, or will be legal and binding under Louisiana law.

Certifications

In submitting the proposal, the Respondent is indicating a willingness to comply with all terms
and conditions of the RFQ, including but not limited to those set forth in HUD Form 5370-C,
General Conditions for Non-Construction Contracts, Section li, and these Supplemental
Conditions. .

Respondent Status

The successful Respondent will be held to be an independent Consultant, and will not be an
employee of HANO.

Assignment

The successful Respondent shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the Contract resulting from
this RFQ, or any of its rights, titie or interest therein, or its power to execute such Contractto any .
person, company, or corporation without prior written consent and approval of HANO.

Advertising

in submitting a proposal, the successfui Respondent agrees not to use the results from it as a
part of any commercial advertising. HANO does not permit law firms to advertise or promote the
fact of their relationship with HANO in the course of marketing efforts, unless HANO specifically
agrees otherwise.

Media Relations
The Contractor shail not make public comment on HANO matters without express written approval

from HANOQ's Director of Communications. All media inquiries shall be referred to the
Administrative Receiver and to the Director of Communications.




THE SERVICE CONTRACT ACT
By direction of the Secretary of Labor

"REGISTER OF WAGE DETERMINATIONS UNDER | U.S. DEPARTMENT OF LABOR

EMPLOYMENT STANDARDS ADMINISTRATION
WAGE AND HOUR DIVISION
WASHINGTON D.C. 20218

llage Determination No.: 2015-5189

Daniel W. Simms  Division of | Revision No.: 28
Director Wage Determinations Date OFf Last Revision: 16/20/2021

Note: Under Executive Order (EQ) 13658 an hourly minimum wage of $10.95 for
calendar year 2021 applies to all contracts subject to the service Contract

Act for

which the contract is awarded (and any solicitation was issued) on or

after January 1 2015. If this contract is covered by the EO the contractor
must pay all workers in any classification listed on this wage determination
at least $108.95 per hour (or the applicable wage rate listed on this wage
determination if it is higher) for all hours spent performing on the contract
in calendar year 2021. The EQ minimum wage rate will be adjusted annually.
Additional information on contractor requirements and worker protections under
the EO is available at www.dol.gov/whd/govcontracts.

State:

Louisiana

Area: Louisiana Parishes of Jefferson Orleans Plaquemines Saint John The

Baptist St Bernard St Charles 5t Tammany
**Fpinge Benefits Required Follow the Occupational Eisting**

OCCUPATION CODE - TITLE FOOTNOTE RATE

01900 - Administrative Support And Clerical Occupations
91011 - Accounting Clerk I 14.55
21812 - Accounting Clerk II 16.34
21913 - Accounting Clerk IIL 18.27
01020 - Administrative Assistant 23.95
@135 - Court Reporter 26.98
91041 - Customer Service Representative I 12.36
91042 - Customer Service Representative II 13.53
21043 - Customer Service Representative III 15.15
91851 - Data Entry Operator I 13.55
919852 - Data Entry Operator II 15.85
91066 - Dispatcher Motor Vehicle 19.22
91876 - Document Preparation Clerk 17.50
91090 - Duplicating Machine Operator 17.56
91111 - General Clerk I 12.21
1112 - General Clerk II 13,32
1113 - General Clerk III 14.97
01126 - Housing Referral Assistant 21.88
1141 - Messenger Courier i4.31
91191 - Order Clerk I 14.86
91192 - Order Clerk II 16.15
91261 - Personnel Assistant (Employment) I 16.73
81262 - Personnel Assistant (Employment) II 18.71
@1263 - Personnel Assistant (Employment) III 26.85
91270 - Praduction Control Clerk 27.15
91296 - Rental Clerk _ 14.88
81308 - Scheduler Maintenance 17.56
91311 - Secretary 1 17.56
83312 - Secretary II 19.49




01313
01320
01410
01420
01460
91531
91532
81533
81611
01612
01613

05000 -
05605
05010
05940
05070
95110
25130
85160
05190
85220
05250
05280
05310
85340
95370
95400

07008 -
87010
67041
07042
07070
07130
07210
87260

29000 -
#9010
09040
29080
09090
09110
69130

11690 -
11030
11060
11090
11122
11156
11210
11248
11260
11270
11330
11360

12000 -
12010
12011
12012
12015
12020
12025
12030
12035
12040
12071

- Secretary II1I

- Service Order Dispatcher

- Supply Technician

- Survey Worker

- Switchboard Operator/Receptionist

- Travel Clerk I

- Travel Clerk II

- Travel Clerk III

- Word Processor 1

- MWord Processor II

- Yord Processor III

Automotive Service Occupations

- Automobile Body Repairer Fiberglass
- Automotive Electrician

- Automotive Glass Installer

- Automotive Worker

- Mobile Equipment Servicer -

- Motor Equipment Metal Mechanic

- Motor Equipment Metal Worker

- Motor Vehicle Mechanic

- Motor Vehicle Mechanic Helper

- Motor Vehicle Upholstery Worker

- Motor Vehicle Wrecker

- Painter Automotive

- Radiator Repair Specialist

- Tire Repairer

- Transmission Repair Specialist

Food Preparation And Service Occupations
- Baker '

- Cook I

- Cook II

- Dishwasher

- Foed Service Worker

- Meat Cutter

- Waiter/Waitress

furniture Maintenance And Repair Occupations
- Electrostatic Spray Painter

- Furniture Handler

- Furniture Refinisher

- Fuppiture Refinisher Helper

- Furniture Repairer Minor

- Upholsterer

General Services And Support Occupations
- Cleaner Vehicles

- Elevator Operator

- Gardener

- Housekeeping Aide

- Janitor

- Laborer Grounds Maintenance

- Maid or Houseman

- Pruner

- Tractor Operator

- Trail Maintenance Worker

- Window Cleaner

Health Occupations

- Ambulance Driver

- Breath Alcohol Technician

- Certified Occupational Therapist Assistant
- Certified Physical Therapist Assistant
- Dental Assistant

- Dental Hygienist

- EXG Technician

- Electroneurodiagnostic Technologist
- Emergency Medical Techpician

- Licensed Practical Nurse I
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12072 - Licensed Practical Nurse II

12073 - Licensed Practical Nurse III

12108 - Medical Assistant

12130 - Medical Laboratory Technician

12160 - Medical Record Clerk

12190 - Medical Record Technician

12195 - Medical Transcriptionist

12210 - Nuclear Medicine Technologist

12221 - Nursing Assistant I

12222 - Nursing Assistant II

12223 - Nursing Assistant III

12224 - Nursing Assistant IV

12235 - Optical Dispenser . .

12236 - Optical Technician

'1225@ - Pharmacy Technician
© 12280 - Phlebotomist

12365 - Radiologic Technologist

12311 - Registered Nurse I

12312 - Registered Nurse II

12313 - Registered Nurse II Specialist

12314 - Registered Nurse III

12315 - Registered Nurse III Anesthetist

12316 - Registered Nurse IV

12317 - Scheduler {(Drug and Alcohol Testing)

12320 - Substance Abuse Treatment Counselor
13980 - Information And Arts Occupations

13011 - Exhibits Specialist I

13012 - Exhibits Specialist II

13013 - Exhibits Specialist IIT°

13041 - Illustrator I

13042 - I1llustrator II

13843 - Illustrator III

13047 - Librarian

13656 - Library Aide/Clerk

13854 - Library Information Technology Systems

Administrator

13058 - Library Technician

13061 - Media Specialist I

13662 - Media Specialist II

13063 - Media Specialist III

13871 - Photographer I

13072 - Photographer II

130873 - Photographer III

13674 - Photographer IV

13875 - Photographer V

13696 - Technical Order Library Clerk

13118 - Video Teleconference Technician
14000 - Information Technology Occupations

14041 - Computer Operator 1

14042 - Computer Operator II

14043 - Computer Operator IIT

14844 - Computer Operator IV

14645 - Computer Operator V

14071 - Computer Programmer I

14072 - Computer Programmer II

14873 - Computer Programmer IIT

14074 - Computer Programmer IV

14101 - Computer Systems Analyst I

14102 - Computer Systems Analyst II

14163 - Computer Systems Analyst III

14150 - Peripheral Equipment Operator

14160 - Personal Computer Support Technician

14176 - System Support Specialist
15088 - Instructional Occupations

15018 - Aircrew Training Devices Instructor (Non-Rated)
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15020
15830
150858
15060
15878
15880
15085
15686
15088
15@9e
15895
15119
151206
16088 -
16618
16636
16848
16870
i609@
16118
16130
16160
161960
16226
16258
19606 -
19018
19048
2leee -
2102¢
2103@
21048
21050
21e71
21880
21118
21138
21140
21150
21218
21410
23000 -
23@1a9
23019
23021
23022
236823
23040
23650
23060
2307¢
23080
23691

230892
il

23110
23120
23125
23130
23140
23160
23181
23182
23183

- Aircrew Training Devices Instructor (Rated)

- Air Crew Training Devices Instructor (Pilot)

- Computer Based Training Specialist / Instructor
- Educational Technologist

- Flight Instructor (Pilot)

- Graphic Artist

- Maintenance Test Pilot Fixed Jet/Prop

- Maintenance Test Pilot Rotary Wing

- Non-Maintenance Test/Co-Pilot

- Technical Instructor

- Technical Instructer/Course Developer

- Test Proctor

- Tutor

Laundry Dry-Cleaning Pressing And Related Occupations
- Assembler

- Counter Attendant

- Pry Cleaner

- Finisher Flatwork Machine

- Presser Hand

- Presser Machine Drycleaning

- Presser Machine Shirts

- Presser Machine Wearing Apparel Laundry

- Sewing Machine Operator

- Tailor

- Washer Machine

Machine Tool Operation And Repair Occupations
- Machine-Tool Operator (Tool Room)

- Tool And Die Maker

Materials Handling And Packlng Occupatlons

- Forklift Operator

- Material Coordinator

- Material Expediter

- Material Handling Laborer

- Order Filler

- Production Line VWorker (Food Processing)

- Shipping Packer

- Shipping/Receiving Clerk

- Store Vorker I

- Stock Clerk

- Tools And Parts Attendant

- Warehouse Specialist

Mechanics And Maintenance And Repair Occupations
- Aerospace Structural Welder

- Adrcraft Logs and Records Technician

- Aircraft Mechanic I '

- Aircraft Mechanic II

- Aircraft Mechanic III

- Aircraft Mechanic Helper

- Aircraft Painter

- Aircraft Servicer

- Aircraft Survival Flight Equipment Technician
- Aircraft Worker

- Aircrew Life Support Eguipment (ALSE) Mechanic

- Aircrew Life Support Equipment (ALSE) Mechanic

- Appliance Mechanic

- Bicycle Repairer

- Cable Splicer

- Carpenter Maintenance

- Carpet Layer

- Electrician Maintenance

- Flectronics Technician Maintenance I

- Electronics Technician Maintenance II
- Flectronics Technician Maintenance ITI
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2326@ - Fabric Worker
23299 - Fire Alarm System Mechanic
23316 - Fire Extinguisher Repairer
23311 - fFuel Distribution System Mechanic
23312 - Fuel Distribution System Operator
23370 - General Maintenance Worker
23388 - Ground Support Equipment Mechanic
23381 - Ground Support Equipment Servicer
23382 - Ground Support Equipment Worker
23391 - Gunsmith I
23392 - Gunsmith II
23393 - Gunsmith IIX
23416 - Heating Ventilation And Air-Conditioning
Mechanic . )
23411 - Heating Ventilation And Air Contidioning
Mechanic (Research Facility)
23430 - Heavy Equipment Mechanic
23440 - Heavy Equipment Qperator
23460 - Instrument Mechanic
23465 - Laboratory/Shelter Mechanic
2347@ - Laborer
23518 - Locksmith
23536 - Machinery Maintenance Mechanic
23550 - Machinist Maintenance
23580 - Maintenance Trades Helper
23591 - Metrology Technician I
23592 - Metrology Technician II
23593 - Metrology Technician III
23640 - Millwright
23719 - Office Appliance Repairer
23768 - Painter Maintenance
23790 - Pipefitter Maintenance
23818 - Plumber Maintenance
23820 - Pneudraulic Systems Mechanic
23850 - Rigger
23870 - Scale Mechanic
23898 - Sheet-Metal Worker Maintenance
23918 - Small Engine Mechanic
23931 - Telecommunications Mechanic I
23932 - Telecommunications Mechanic II
23959 - Telephone Lineman
23960 - Welder Combination Maintenance
23965 - Well Driller
23970 - Woodcraft Worker
23988 - Woodworker
246086 - Personal Needs Occupations
24550 - Case Manager
24578 - Child Care Attendant
24580 - Child Care Center Clerk
2461@ - Chore Aide
24620 - Family Readiness And Support Services
Coordinator
24630 - Homemaker
25608 - Plant And System Operations Occupations
25016 - Boiler Tender
25040 - Sewage Plant Operator
25878 - Stationary Engineer
25198 - Ventilation Equipment Tender
25210 - Water Treatment Plant Operator
27080 - Protective Service Occupations
27084 - Alarm Monitor
27007 - Baggage Inspector
27008 - Corrections Officer
27016 - Court Security Officer
27630 - Detection Dog Handler
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27040
27070
27101
27162
27131
27132

28600 -
28041
28042
28043
28210
28310
28350
28510
28515
28630
28690

29008 -

. 29010
29020
29030
29041
29042

36000 -
30010
30011
30012
30021
30022
30023
39030
30049
30051
30052
30061
30062
30063
30064
30081
30082
30083
30084
30085
36086
30090
30095
30218
30221
39222
39240
36361
39362
30363
30364
30375
30390
30395
30461
30462
30463
30491
39492
30493

39494

38495

- Detention Officer 17.17

- Firefighter 17.56
- Guard I 13.13
- Guard II 14.69
- Police Officer I 21.84
- Police Officer II ‘ 24,27
Recreation Occupations

- Carnival Equipment Operator 15.53
- Carnival Equipment Repairer 17.67
- Carnival Worker 11.82
- Gate Attendant/Gate Tender - 14,65
- Lifeguard 12.10
- Park Attendant (Aide} ’ 16,38
- Recreation Aide/Health Facility Attendant 11.95
- Recreation Specialist 20.29
- Sports 0Official 13.84
- Swimming Pool Operator 28.91
Stevedoring/Longshoremen Gccupational Services

- Blocker And Bracer 26.05
- Hatch Tender 26.65
- Line Handler 26.85
- Stevedore I 24,18
- Stevedore 1I 28.63
Technical Occupations

- Air Traffic Control Specialist Center (HFQ) (see 2) 49.29
- Air Traffic Control Specialist Station (HFO) (see 2) 27.78
- Air Traffic Control Specialist Terminal (HFO) (see 2) 30.59
- Archeological Technician I 19.63
- Archeological Technician II 21.96
- Archeological Technician III 27.09
- Cartographic Technician 27.22
- €ivil Engineering Technician 25.30
- Cryogenic Technician I 29,13
- Cryogenic Technician 1I 32.17
- Drafter/CAD Operator 1 19.63
- Drafter/CAD Operator Il 21.96
- Drafter/CAD Operator IIT- 24,49
- Drafter/CAD Operator IV 30.13
- Engineering Technician I 16.19
- Engineering Technician IX 18.18
- Engineering Technician III 208.33
- Engineering Technician IV 25.19
- Engineering Techpician V 38.81
- Engineering Technician VI 37.28
- Environmental Technician 25.23
- Evidence Control Specialist 26.308
- Laboratory Technician 28.23
- Latent Fingerprint Technician I 28.19
- lLatent Fingerprint Technician II 31.15
- Mathematical Technician 28.04
- Paralegal/legal Assistant I 20.64
- Paralegal/lLegal Assistant II 26.00
- Paralegal/Legal Assistant III 31.81
- Paralegal/Legal Assistant IV 38.48
- Petroleum Supply Specialist 32.17
- Photo-Optics Technician 27.22
- Radiation Control Technician 32.17
- Technical Writer I 25.72
- Technical Writer II - 31.47
- Technical Writer III 38.07
- Unexploded Ordnance (UX0) Technician I 25.60
- Unexploded Ordnance {UXQ0) Technician II 38.98
- Unexploded Ordnance (UXO) Technician IIT 37.13
- Unexploded (UX0) Safety Escort 25,608
- Unexploded (UX0) Sweep Personnel 25.60




30501 - Weather Forecaster 1 29,13
30502 - Weather Forecaster II 35.43
30620 -. Weather Observer Combined Upper Air Or (see 2) 24.49
Surface Programs

30621 - Weather Observer Senior (see 2) 26.36

31000 - Transportation/Mobile Equipment Operation Occupations .
3181@ - Airplane Pilot 30,98
31620 - Bus Alde 13.35
31038 - Bus Driver B 19.87
31043 - Driver Courier : 15.54
31268 - Parking and Lot Attendant 9.46
3129@ - Shuttle Bus Driver ' 16.79
31318 - Taxi Driver 14.85
31361 - Truckdriver Light 17.08
31362 - Truckdriver Medium 18.59
31363 - Truckdriver Heavy 20.58
31364 - Truckdriver Tractor-Trailer 2@.58
99888 - Miscellanecus Occupations

99920 - Cabin Safety Specialist ' 15.1@
99038 - Cashier . 9.81
99058 - Desk Clerk 12.20
99095 - Embalmer 24,97
99136 - Flight Follawer i 25.60
99251 - Laboratory Animal Caretaker I 12,58
99252 - Laboratory Animal Caretaker II 13.74
99266 - Marketing Analyst 24,77
99318 - Mortician : 27.18
99419 - Pest Controller 18.19
99518 - Photofinishing Worker 15.35
99718 - Recycling Laborer 28.33
99711 - Recycling Specialist 25.21
99738 - Refuse Collector 17.88
99810 - Sales Clerk 11.6@
99828 - School Crossing Guard 13,53
99830 - Survey Party Chief 22.91
99831 - Surveying Aide : 16.93
99832 - Surveying Technician 26.82
99840 - Vending Machine Attendant 12.9@
99841 - Vending Machine Repairer 16,68
99842 - Vending Machine Repairer Helper 12.90

Note: Executive Order (EQ) 13706 Establishing Paid Sick Leave for Federal

Contractors applies to all contracts subject to the Service Contract Act for which

the contract is awarded (and any solicitation was issued) on or after January 1

2917. If this contract is covered by the EO the contractor must provide employees
with 1 hour of paid sick leave for every 3@ hours they work up to 56 hours of paid
sick leave each year. Employees must be permitted to use paid sick leave for their

own illness injury or other health-related needs including preventive care; to
assist a family member (or person who is like family to the employee) who is ill
injured or has other health-related needs including preventive care; or for

reasons resulting from or to assist a family member {or person who is like family

to the employee) who is the victim of domestic violence sexual assault or

stalking. Additional information on contractor requirements and worker protections

under the EO is available at www.dol.gov/whd/govcontracts.




ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $4.6@ per hour up to 48 hours per week or $184.80 per week or
$797.33 per month

HEALTH & WELFARE EO 13706: $4.23 per hour up to 4@ hours per week or $169.26 per
week or $733.20 per month¥ '

“xThis rate is to be used only when compensating employees for performance on an SCA-
covered contract also covered by EO 13786 Establishing Paid Sick Leave for Federal
Contractors. A contractor may not receive credit toward its SCA obligations for any
paid sick leave provided pursuant to EO 13706.

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
successor 3 weeks after 8 years and 4 weeks after 15 years. Length of service
includes the whole span of continuous service with the present contractor or
successor wherever employed and with the predecessor contractors in the
performance of similar work at the same Federal facility. (See 29 CFR 4.173)

HOLIDAYS: A minimum of eleven paid holidays per year: RNew Year's Day Martin
Luther King Jr.'s Birthday Washington's Birthday Memorial Day Juneteenth

National Independence Day Independence Day Labor Day Columbus Day Veterans'

Day Thanksgiving Day and Christmas Day. (A contractor may substitute for any of
the named holidays another day off with pay in accordance with a plan communicated
to the employees involved.) (See 29 CFR 4.174)

THE OCCUPATIONS WHICH HAVE NUMBERED FOOTNOTES IN PARENTHESES RECEIVE THE FOLLOWING:

1) COMPUTER EMPLOYEES: Under the SCA at section 8(h) this wage determination does
not apply to any employee who individually qualifies as a bona fide executive
administrative or professional employee as defined in 29 C.F.R. Part 541, Because
most Computer System Analysts and Computer Programmers who are compensated at a rate
not less than $27.63 (or on a salary or fee basis at a rate not less than $455 per
week) an hour would likely qualify as exempt computer professionals (29 C.F.R. 541.
400) wage rates may not be listed on this wage determination for all occupations
within those job families. In addition because this wage determination may not

list a wage rate for some or all occupations within those job families if the survey
data indicates that the prevailing wage rate for the occupation equals or exceeds
$27.63 per hour conformances may be necessary for certain nonexempt employees. For
example if an individual employee is nohexempt but nevertheless performs duties
within the scope of one of the Computer Systems Analyst or Computer Programmer
occupations for which this wage determination does not specify an SCA wage rate

then the wage rate for that employee must be conformed in accordance with the
conformance procedures described in the conformance note included on this wage
determination. ‘




. Additionally because job titles vary widely and change quickly in the computer
industry job titles are not determinative of the application of the computer
professional exemption. Therefore the exemption applies only to computer employees
who satisfy the compensation requirements and whose primary duty consists of:

(1) The application of systems analysis techniques and procedures including
consulting with users to determine hardware software or system functional
specifications; '

(2) The design development documentation analysis creation testing or
modification of computer systems or programs including prototypes based on and
related to user or system design specifications;

(3) The design documentation testing creation or modification of computer
programs related to machine operating systems; or

(4) A combination of the aforementioned duties the performance of which
requires the same level of skills. (29 C.F.R. 541.400).

2) AIR TRAFFIC CONTROLLERS AND WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY: If you
work at night as part of a regular tour of duty you will earn a night differential
and receive an additional 10% of basic pay for any hours worked between 6pm and 6am.
If you are a full-time employed (48 hours a week} and Sunday is part of your
regularly scheduled workweek you are paid at your rate of basic pay plus a Sunday
premium of 25% of your basic rate for each hour of Sunday work which is not overtime
(i.e. occasional work on Sunday outside the normal tour of duty is considered
overtime work}.

** HAZARDOUS PAY DIFFERENTIAL **

An 8 percent differential is applicable to employees employed in a position that
represents a high degree of hazard when working with or in close proximity to
ordnance explosives and incendiary materials. This includes work such as
screening blending dying mixing and pressing of sensitive ordnance explosives

and pyrotechnic compositions such as lead azide black powder and photoflash powder.
All dry-house activities involving propellants or explosives. Demilitarization
modification renovation demolition and maintenance operations on sensitive
ordnance explosives and incendiary materials. All operations involving re-grading
and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with or in close proximity to
ordnance (or employees possibly adjacent to) explosives and incendiary materials
which involves potential injury such as laceration of hands face or arms of the
employee engaged in the operation irritation of the skin minor burns and the like;
minimal damage to immediate or adjacent work area or equipment being used. All
operations involving unloading storage and hauling of ordnance explosive and
incendiary ordnance material other than small arms ammunition. These differentials
are only applicable to work that has been specifically designated by the agency for
ordnance explosives and incendiary material differential pay.




*%* UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract
(either by the terms of the Government contract by the employer by the state or
local law etc.) the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that required by the wage
determination. The Department of Labor will accept payment in accordance with the
following standards as compliance:

The contractor or subcontractor is reguired to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition where uniform cleaning and maintenance is made
the responsibility of the employee all contractors and subcontracters subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount or the furnishing of contrary
affirmative proof as to the actual cost) reimburse all employees for such cleaning
and maintenance at a rate of $3.35 per week (or $.67 cents per day)}. However in
those instances where the uniforms furnished are made of ""wash and wear""
materials may be routinely washed and dried with other perscnal garments and do

not require any special treatment such as dry cleaning daily washing or commercial
laundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract by the contractor by law or by the nature of the work
there is no requirement that employees be reimbursed for uniform maintenance costs.

*% SERVICE CONTRACT ACT DIRECTORY OF OCCUPATIONS **

The duties of employees under job titles listed are those described in the
““Sepyice Contract Act Directory of Occupations"® Fifth Edition (Revision 1)
dated September 2015 unless otherwise indicated.

** REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE Standard
Form 1444 (SF-1444) **

Conformance Process;

The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e. the work to
be performed is not performed by any classification listed in the wage
determination) be classified by the contractor so as to provide a reasonable
relationship (i.e. appropriate level of skill comparison) between such unlisted
classifications and the classifications listed in the wage determination (See 29 CFR
4.6(b){2)(i)). Such conforming procedures shall be initiated by the contractor
prior to the performance of contract work by such unlisted class{es) of employees
(See 29 CFR 4.6(b)(2)(ii)). The Wage and Hour Division shall make a final
determination of confarmed classification wage rate and/or fringe benefits which
shall be paid to all employees performing in the classification from the first day
of work on which contract work is performed by them in the classification. Failure
to pay such unlisted employees the compensation agreed upon by the interested
parties and/or fully determined by the Wage and Hour Division retroactive to the
date such class of employees commenced contract work shall be a viclation of the Act




and this contract. (See 29 CFR 4.6(b)(2)(v)). When multiple wage determinations are
included in a contract a separate SF-1444 should be prepared for each wage
determination to which a class(es)} is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid the contractor identifies the need for a conformed
occupation(s) and computes a proposed rate(s),

2) After contract award the contractor prepares a written report listing in order
the proposed classification title(s) a Federal grade equivalency (FGE) for each
proposed classification(s) job description(s) and rationale for proposed wage
rate(s) including information regarding the agreement or disagreement of the
authorized representative of the employees involved or where there is no authorized
representative the employees themselves. This report should be submitted to the
contracting officer no later than 3@ days after such unlisted class(es) of employees
performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report
‘of the action together with the agency's recommendations and pertinent

information including the position of the contractor and the employees to the U.S.
Department of Labor Wage and Hour Division for review (See 29 CFR 4.6(b)(2)(ii)}).

4) Within 3@ days of receipt the Wage and Hour Division approves modifies or
disapproves the action via transmittal to the agency contracting officer or
notifies the contracting officer that additional time will be required to process
the request.

5) The contracting officer transmits the Wage and Hour Division's decision to the
contractor.

6) Each affected employee shall be furnished by the contractor with a written copy
of such determination or it shall be posted as a part of the wage determination (See
29 CFR 4.6(b)(2)(iii)).

Information required by the Regulations must be submitted on SF-1444 or bond paper.

When preparing a conformance reguest the ""Service Contract Act Directory of
Occupations™” should be used to compare job definitions to ensure that duties
requested are not performed by a classification already listed in the wage
determination. Remember it is not the job title but the required tasks that
determine whether a class is included in an established wage determination.
Conformances may not be used to artificially split combine or subdivide
classifications listed in the wage determination (See 29 CFR 4.152(c)(1))."




