HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

4100 TOURO STREET

NEW ORLEANS, LA 70122

PHONE: 504-670-3249

FAX: 504-286-8224

DATE: THURSDAY, APRIL 18, 2019

FIRM NAME:

FIRM ADDRESS:

CONTACT NAME:

PHONE # FAX # EMAIL:

OFFICE MANAGER: ANGELA ZARDERS

QUOTE DUE BY: WEDNESDAY, MAY 1, 2019 @ 2:00 P.M.
SCOPE OF SERVICES:

The Housing Authority of New Orleans (HANO) is seeking the services of a professional, experienced
tour service for campus tours of several collegesfuniversities and technical colleges, twice a year. The
selected tour company shall provide transportation services to accommodate up to forty (40) students
and four (4) adult chaperones. The selected company shall provide an all-inclusive 3-day, 2-night tour
of six (6) colleges/universities, as well as providing visits to museums and other historic sites in the
Louisiana and Texas Region. The first tour date shall be on Wednesday, May 08, 2018 through Friday,
May 10, 2019.

SPECIAL INSTRUCTIONS:

1. All quotes and required submittal documents shall be delivered, in accordance with the Instructions to

Offerors and Supplemental Instructions to Offerors contained herein.

Refer to Index of Submittali Documents for a list of required documents.

Provide proof of sufficient insurance for the provision of services required.

Provide a brochure of your firm or a narrative of your firm's profile and other relevant information

indicating the ability of your firm to perform the required tour services and comply with the terms herein.

Provide an itinerary/summary of the tour with trip dates and times for scheduled activities at each

educational institution.

6. All questions shall be forwarded in writing, pursuant to the Supplemental Instructions to Bidders, no
later than Monday, April 29, 2019.

el S

o

QUOTE VALID UNTIL:

QUOTE SUBMITTED AND AUTHORIZED BY: ON 20

HANQO reserves the right to execute a Contract/Purchase Order with the responsible individual(s},

firm(s), or organization(s), which provide the greatest benefit to this agency, not necessarily the
lowest price.

THIS IS NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS

PROCUREMENT AND CONTRACTS DEPARTMENT

HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist prospective bidders in completing a responsive
quote. The Index of Documents contains a listing of all required bid submittal items.

Please review this table, and submit with your quote all documents that are checked as a “Required

Submittal”. The bid form must be signed and properly executed.

NOTARY/
DOGUMENT sleSn}lJllTRTEA?_ SASSGITQ?DE CORPOATE
SEAL REQUIRED
REQIEST FOR QUOTE FORM v ¥
HUD FORM 5369-C
REPRESENTATIONS,
CERTIFICATIONS OF OFFERORS y J
NON-CONSTRUCTION
CONTRACTOR'S y J
SUMMARY SHEET
CERTIFICATION OF N
CONTRACTOR NON-EXCLUSION
NON-COLLUSIVE AFFIDAVIT J . J
ACKNOWLEDGEMENT OF J J
ADDENDA
STATEMENT OF BIDDERS ‘ J
QUALIFICATIONS -
PROOF OF INSURANCE v
COMPANY BROCHURE OR
NARRATIVE OF COMPANY J
PROFILE OF ABILITY TO
PERFORM TOUR SERVICES
FEE PROPOSAL FORM J J

NOTE: ALL SUBMITTAL DOCUMENTS ARE REQUIRED BY THE DUE DATE AND TIME




Instructions to Offerors
Non-Construction

U.S. Daparinent of Housing
and Urban Davelopment
Office of Public an Indian Housing

IBEERaY

~0329] -

1. Preparation of Offars

(a) Offerors are expecled to examine the staterment of work, the
proposed contract terms and condillens, and all instructions. Failure
to do so will be at the offeror's risk.

(b} Each offeror shall furalsh the information required by the solicita-
llon. The offaror shall sign the offer and print or type its name onthe
cover shaat and each conlinualion sheet on which it makes an enlry.
Erasures or other changes must b Initialed by the person signlng the
offer. Cflers signed by an agent shali be accompanisd by evidence of
ihat agent’s authorily, unless that evidence has baen previously
furnished to the HA.

(c} Offers for semvicas other than those specifled will not be consid-
ered.

2. Submisslon of Offals

{2) Offers and modHications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solichation, and {2) showlng the time specifled for recsipt, the solkita-
tlon number, and the name and address of the offeror.

{b) Telagraphic offers wlll not be considered unless authorized by the
sollcitatlon; howevar, offers may be modffled by writien or telegraphke
notica.

(c) Facsimile offers, modfiicallons or withdrawals will not be consid-
ered unless authorzed by the solicitation.

3, Amendments to Sollchtations

{a} It this sollchallon Is amended, then all terms and conditlons which
are not modiiled remaln unchanged,

{b) Offerors shall acknowledge racalpt of any amendmants to this
solficiation by
(1) slaning and ralurning the amandment;
{2) identifying the amendment number and date In the space
provided for (his purpose on the form for submitiing an offer,
{3) ietter or telegram, or
(4) facsimite, if facsimlle offers are autherized in the selicitation.
The HA/HUD must recalve the acknowledgmant by the time
speciffed for recelpt of offers.

4, Explanation to Prospsctive Offarors

Any prospeciive offeror desliing an explanatlon or interpretalien ofthe
solicitalion, statement of work, ste., must request it In wrillng soon
enough to allow a reply to reach ali prospactive olferors before the
submlission of thelr offers, Qral explanations or Instructions given
before the award of the contract will not be binding. Any Informatien
giventeaprospactive offeror concerning a sollcitation willbe furplshed
pramptly to all other prospsclive offerors as an amendment of the
sollcitation, it that information Is necessary in submitling offers or ffths
lack of it would be prejudiciat to any other prospadciive offerors,

5. Responsibllity of Prospactive Contractor

{a) The HA shall award a contract only to aresponsible prospsclive
contractor who is #ble to parform successiully under the farms and
sonditions of the proposed eontract, To be deterrinad rasponsible,
a prospeclive contractor must -
{1} Have adequate linancial sesources to perform the contract, or
the ability to oblaln them;

(2) Have a satisfactory psitormance record;
{3} Have a satlstaciory racord of Integrity and business elhiss
{4) Have a salisfactory record of comptiance with public policy
‘{e.g., Equat Employment Opporlunily); and
(6) Nathavebasn suspended, debarred, or ctherwlse determinad
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S, Governmant, Cuwirent lists of ineligible contractors are
avallable for Inspection at the HAHUD.

(b) Befare an offer Is considered for award, the offeror may be
requested by the HA to submit a statement or other documantation
regarding any of the foregoing requiroments, Faflure by the offererto
provide suchadditonalinformation may randarihe olferorineligible for
award,

6. Late Submlsslions, Modlfications, and Withdrawal of Offers

{a) Any offer receivad at the place designated In the solicitation after
the exact fime speciiied for receipt wil nat be considered unless it is
received hefore award is matle and it -

(1) Was sent by registered or cerlified mall not later than the fifth
calendar day befors the dale spacitied for receipt of offers
(e.g., an offer submittad In response 1o a solicfiation requlring
recelpt of offars by the 201h of the month must have bean
malied by the 15th);

{2} Was sentby mall, or if authorized by the solicitallon, was sent
by tefegram or via facsimlle, and & Is determined by the HA/
HUD that the late receipt was dus solely to inishandling by the
HAMUD atter rscolpt at the HA;

(3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Office to Addrasses, noliater than 5:00 p.m. at
tha ptaca of malling two working days prier lo the date speciifed
for recaipt of proposals. The term "waorking days” excludes
weskends and U.S. Fedsral holldays; or

{4) !s the only offer recelved.

(b} Any modiilcation of an offer, except a modification resulling {rom
the HA's request for “best and finat” offer {if this solicitatlon1s a requast
for propasals), Is subject o the same condltions as in subparagraphs
{a)(1}, (2), and {3} of ihis provision,

{c) A modillcation resulting from ihe HA's request for *best and final®
offer recelved alter the ime and date speciied In the request wilinot

beaconsldarad unless racsivedbefore award andthe laterecelptis due -

solely to mishandling by the HA after rocelpt at the HA,

{d) The only acceptable svidence lo establish the date of malling of 2
late offer, modilication, or withdrawa) sent either by reglstered or
conilfied mailis the U,5. or Canadian Postal Service postmark both on
the envelope or wrapper and on the osiginal receipt from the U.S, or
Canadlan Postal Sepvice. Both postmarks must show a leglole date
or the offer, modification, or withdrawal shall be processadas if malled
late. “Pestmark® means a printed, stamped, o otherwise placed
Impresslon {exclusive of a postage metsr machine impression)thatls
readlly identiiable without further action as having been suppiled and
affixed by employees of the U.S, or Canadian Postal Service on the
date of mailing. Therstore, offsrors should request the postal clerkto
ptace a hand cancellaiion bull's-eye postmark on both the receiptand
the snvelope or wrapper,

(e} Theonly accepiable svidenceto establishthetime of receiptatthe —
HA Is the Ume/date stamp of HA on the offer wrapper or olher
documentary evidence of receipt malatained by the HA.

Pravious edifon Is obsolate
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{t} Thaonly acceptable avidence to establishthe date of malling of a
late offar, modillcation, or withdrawal sent by Express Mail Next Day
Servica-Post Offica to Addressae isthe date entered bythe postoffkce
racelving clerk on tha “Express Mail Next Day Sarvics-Post Gfficeto
Addresses” label and the postmark on both the envelope or wrapper
and on the osginal racelpt from the .S, Postat Service. "Posimark”
has he same moaning as defined in paragraph (o) of this provision,
pxcluding postmarks of the Canadlan Postal Service. Thsretors,
oftarors should raquest the postal clerk to place a leglble hand
cancellation bull's eye postrmaik on boththe recelipt and the envelope
or wiapper.

(g) Notwithstanding paragraph (a) of this provislon, a late modilicalion
of an otherwise suecassiul ofter that makes its terms more favorable
to the HA will be considered at any time it Is recsived and may be
accopted.

(h) It this salicitation [s a request for proposals, proposals may be
withdrawn by written nolice, or f authorized by this salicitalion, by
telegram {including rnailgram) or facsimiie machine lransmission
racaived at any lime before award. Proposals may be withdrawn in
personby a ofteror or its authorized representative ifthe identity ot the
person requesting withdrawal Is established and the person skgns a
racalptior the offer bafore award. Ifthis solicitation Is an inviallon tor
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award
{a) The HA willaward & conlract resuliing from this sollcitation 1o the

responsible offerer whose offer conforming 10 the solicitation will be .

most advantageous tolhe HA, costor price and otherfactors, specilled
olsewhere in this solicitation, considered,

{b} The HA may
(1) reject any or ali offers if sich action is in the HA’s Interest,
{2) accept other than the lowest offer,
(3} walve Informalilies and minor irregularities In ofters racelvad,
and (4) award more than one contract for all or part of the
requirements stated,

(6} If this solicltalion Is a request for proposals, the HA may award a
gontract on the basls of Inital offers recelved, withowt discusslons.
Thersfors, sachinitial offer should containtheofferor'sbastterms from
a cost or price and technical standpolnt,

{d) A wiitten award or acceplance of offer malled or otherwise
{umished to the successful offeror within the time for acceptance
spectled in the offsr shall result in a binding conlract without further
acllon hy either parly. If this sollcitation Is & request for proposals,
beforathe offer’s spechisd explrationtime, theHAmay accepl an offey,
whaethar ar notthere are negoliations after s recelpt, unless awritten
notice of withdrawal is racelvad before award, Nagotlations conducted
after receipt of an offer do not constilute arefection or counteroffer by
the HA.

() Neither financlaldata submitted with an offer, nor representations

" concerning tacilittes or financing, will form a part of the resutiing

conlract.

8. Service of Protest

Any protest against the award of aconlract pursuant lo this soliciation
shali be served onthe HA by obtaining written and dated acknowledg-
ment of racalpt fromihe HA al the address shown on the cover of this
soliciatlan. The determination of the HA with regard to such protest
ar to procesd to award notwithstandlng such protest shall be {inal
unless appesated by the protestor.

9, Offer Submlsslon

Offers shall be submitted as follows and shalibe enclosad In a sealsd
anvelops and addraased to the offico spectfied in tha solicitatlon. The
proposal shall show the hour and date specified In the selicitatlon
for recelpt, the salleitationnumber, and the name and address of
the offeror, on the face of tha envelope.

It is very Impostant ihat the offer be praparly identitied on the face
of the envelope as set forth abova In order te insure that the date and
iime of receipt [s stamped on the face of the offerenvalope. Recelyving
procedures are: date and time stamp lhoss envelepes identified as
proposals and deliver them immediately to the appropriale contracting
official, and only date stamp those envelopss which do not contaln
Kentiiication of the comtents and dsliver them to the appropiate
procuring activity anly through the routine mail dstivery procedure.

[Describe bid of proposal preparation Instructions here:]

Previous edifonis obsolets
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS

The following supplements modify the “Instructions to Offerors Non-Construction” form HUD-
5369-B.

item #1: Modify Clause 1 — Preparation of Offers

1. Add the following subparagraph to paragraph (b):

(i) The Quote Form and each supplemental form that requires signatures must bear an-
original signature.

2. Add the following as an additional paragraph (c):

The successful Offeror shall be properly licensed in the state of Louisiana to perform the
scope of services outlined in this RFQ. The successful Offeror shall comply with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of contract services.

Item #2: Modify Clause 2 - Submission of Offers
1. Add the following to paragraph:

Offerors shall furnish those documents delineated as Required Submittais in the RFQ
documents on the bid due date and time and/or listed in the “Index of Submittal Documents”
page contained herein.

2. Add the following paragraph to (a):

Deliver one (1) complete set to the Department of Procurement and Contracts at the
following address:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street,
New Orleans, Louisiana 70122
Audrey Plessy, Procurement Manager

3. Add the following paragraph as an additional paragraph {d):

Materials that will become permanent improvements to property owned by the Housing
Authority of New Orieans purchased for use by the Contractor or its Subcontractors and
incorporated into the work under this contract are exempt from sales tax. Offerors are
expected to account for the sales tax exemption in preparation of the quote.

-~
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Item #3: Clause 3 — Amendments to Solicitations

1. Modify paragraph {(c) to read as follows:

Amendments must be acknowledged. All Amendments to Request for Quotes will be on
file in the offices of the Housing Authority of New Orleans, Department of Procurement
and Contracts at least 24 hours before the date and time quotes are due.

ltem #4: Modify Clause 4 — Explanation to Prospective Offerors

1. Modify paragraph by adding the following paragraph to read:

(1) All requests/explanations shall be forwarded in writing no later than
2:00 p.m. Monday, April 29, 2019 to:

Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Angela Zarders, Office Manager
(504) 670-3448 {Office) - (504) 286-8224 (Fax)
Email — azarders@hano.org

Item #5: Modify Clause 5 — Responsibility of Prospective Contractor
1. Modify paragraph (a) to read as follows:

The PHA/IHA will award contracts only to responsible pfospective Contractors who have the
ability fo perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the bidder’s:

(1) Integrity {5) Related project experience

(2) Compliance with public Policy {(6) Skill

(3) Record of past performance (7) Business judgment

(4) Financial and technical resources (8) Reputation

(Including construction and technical equip.) {(9) Quality of previous work on contracts

Additionally, a conviction of or plea of guilty or no contest to the following state crimes or
equivalent federal crimes shail permanently bar any person or the bidding entity from bidding on
public projects:

(a) Public bribery

{b} Corrupt Influencing
{c) Extortion

{d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest; '

Page 2




(a) Theft

(b) Identity theft

(¢) Theft of a business record

(d} False accounting

(e} Issuing worthless checks

(H Bank fraud

(g) Forgery =

(h} Contractors; misapplication of payments
(i) Malfeasance in office

Before a quote is considered for award, the apparent lowest, responsive Offeror may be
requested by the PHA/IHA to submit a statement or other documentation regarding any of the
items in paragraph (a) above. Other documentation shall include, but not be limited to:

1) Sample Representations and Warranties as to Sales Tax on Applicable Materials and
Equipment

2) Designation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Cettificate

Failure by any Offeror to provide such additional information within the timeframe designated by
HANO will render the Offeror non-responsive and ineligible for contract award. At that time, the

next lowest Offeror will be determined to be the Offeror with the lowest quote and will be requested
to comply with the procedures set forth herein.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

SCOPE OF SERVICES

The Contractor shall provide tour services outlines in the scope of services two times per year.
The selected contractor shall provide an all-inclusive 3-day, 2-night tour of six (6)
colleges/universities, as well as providing visits to museums and other historic sites in the
Louisiana and Texas Region. The first tour date shall be on Wednesday, May 08, 2019 through
Friday, May 10, 2019.

1.

Tour University of Louisiana
Lafayette, LA

Tour McNeese State University
Lake Charles, LA

Tour Texas Southern University
Houston, TX

Tour Prairie View A&M University — (Stem Lab)
Prairie View, TX

Tour Rice University
Houston, TX

Tour University of Houston
Houston, TX

The Confractor shall provide: boarding, breakfast and lunch, Personal Development Seminars:
College Readiness, Leadership, and Life Skills.

in addition to the above referenced information, all-inclusive features shall inciude the following:

FEATURES OF THE TOUR:

Roundtrip motor coach transportation
Hotel accommodations (10 Quad student rooms and 2 double adult rooms)
Personal Development Seminars: College Readiness, Leadership & Life Skills
National, Historic and Cultural Awareness visits

- Museum, Touring, and Sightseeing

¢ Science, Technology, Engineering, & Math (Stem Lab)
¢ College Campus Tour Workbooks, Tour Supplies & Teaching Aids
e Breakfast and Lunch '




CAMPUS TOUR SHALL INCLUDE:

¢ Admission presentations by College staff/students
« Financial Aid Review

o Walking tour of campus w/ Tour Escort

¢ Question/Answer Period

¢ Dorm visits

e« Student Life

All participants will pay for their own dinner at predetermined restaurants.

{THIS SECTION LEFT BLANK INTENTIONALLY]




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

CONTRACTOR'’S SUMMARY SHEET

If this Quote is submitted by a joint venture, each business shall provide the information
 requested below.

Under penaities of perjury, as prescribed in 18 U.S.C. 01, the undersigned certifies that
the statements set forth in this bid are true and correct.

(Offeror’s Firm's Name)

(Louisiana Contractor’s License Number)

By:
(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email address:

Taxpayer 1.D. No.:

Date Contractor Signed:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

STATEMENT OF BIDDER’S QUALIFICATIONS

Each business of a joint venture must submit this form. Complete all blanks by entering the -
requested information or “NA" if it is not applicable to your business.

BUSINESS NAME:

AVG. ANNUAL SALES {(LAST | CURRENT NET WORTH: DATE BUSINESS STARTED:
3 YEARS):

PARENT COMPANY {IF AFFILIATE): PREVIOUS BUSINESS NAME:

OFFICERS, OWNERS, OR PARTNERS

NAME OFFICIAL CAPACITY

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN COMPANY NAME

NAME OCFFICIAL CAPACITY
BANK REFERENCE
BANK NAME: ADDRESS:

CONTACT PERSON: TELEPHONE NO.:




STATEMENT OF BIDDER’S QUALIFICATIONS (CONT.) QUALITY ASSURANCE
YES NO

A. Has the Offeror successfuily completed three simitar course instruction programs within the past five years?

B. Over the past five years, has the Offeror completed instructional programs within fhe contract time frame and
budget? '

C. Over the past five years, has the Offeror ever been Terminated for Default by any entity for whom instructional
services were provided?

D. Over the past five years, has the Offeror ever been involved in litigation or mitigation for any issues arising ocut
of instruction program services provided to any entity? )

BUSINESS REFERENCES (Provide three existing or completed instructional programs
conducted by your organization which are similar to or support your ability to successfully
complete the scope of services indicated in this RFQ.) Please attach additional pages if
additional space is needed.

. -AGENCYICOMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENCY/COMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NOC.:
AGENCYICOMPANY NAME: INSTRUCTIONAL ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TE(:EPHONE

The undersigned covenants and agrees to provide the Housing Authority of New Orleans
current, complete, and accurate information regarding their business’ status. The
undersigned further agrees to permit examination of books, records, and files by authorized
representatives of the Housing Authority of New Orleans or the U.S. Department of Housing
and Urban Development. Any material misrepresentation may be grounds for terminating
any contract which may be awarded and for initiating action under federal or state faws
concerning false statements.

SIGNATURE OF PRINCIPAL: PRINTED NAME OF PRINCIPAL: DATE SIGNED:




Certifications and
Represéntations

of Offerors
Non-Construction Contract

0.S. Department of Housiig
and Urhan Development
Office of Public and indian Houslng

Pubite reporting burden for this collection of Informalion|s estimated to average & minutes pef response, incfuding the ¥me forreviewing Ins tructions, searching
existing data sources, gathedng and malntalning the data nesded, and cempleling and revievdng the collection of Informatlon,

This form Includos clauses requirad by OMB's carmmon ruls on biddingfofiering procedures, Implemented by HUD in 24 CFA 85.36, and those tequirements
sat forthin Executive Order 11625 for small, minorily, womsn-owned businesses, and certiilcatlons for independent price determlnalion, and canfilctof ihterest.
The form s required for nonconsliuction contracts awarded by Houslng Agoncles (HAs). Thaformlsused by blddersfofierors to cadify tothe HA's Conlracling
Officet for contrac compllance, [t the fetm ware not used, HAs would be unable to enforee thek contracts. Responses fo the sollsotion af Information are
requlted to ohtaln a beneflt ot te retatn a benefil. The Infermation requested does not lend liselfto confldentiality.

1. Contingent Fee Representation and Agreement

{a) The bidderfofferor represents and certifies as part of its bidf
offer that, except for full-ime bona fide employees working
solely for the bidderfofferor, the bidder/offeror;

(L) 1 has,[__] has not employed or vetained any pe:éou or
company fo solicit or obtain this contrack; and

@) [T has, [ ] has not paid or agreed to pay to any person
ot copany employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or oiher
fee contingent upan or resntting from the award of this
confract., . .

(b) If the answer to either (a)(1) or (&) (2) above is affirmative,
tho bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidderfofferor shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the ameunt of any
commission, percentage, brokerage, or other contngent fee; or
(3} take other remedy pursuant to the contract.

l

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as pact of its bid/ of fer

that it: o

(a) [ }is, [_{is not a small business concern. “Smalt business
concern,” as used in this proyision, means a concem, includ-
ing its affiliates, that is independently owned and operated,

not dominant in the field of operation in which it is bidding,.

and qualified as a small businoss under the criferia and size
standards in 13 CER 121

(b) {_}is, [} is not a women-owned small business concetn.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by z woman or
women who ate U.S. citizens and who also control and
aperate the business.

(c) {1is,{_] is not a minority enferprise which, pursuant to
Hxecutive Order 11625, js defined as a business which is at
loast 51 percent owned by one or more winority group
merabess or, in the case of a publicly owned business, alleast
51 percent of its voting. stock is owned by one or more
minority group members, and whose management and daily

*operations are controlled by one or more such individuals,

For the purpose of this definition, minerity group members are:
(Check the block applicable to you)
[_1 Black Americans {1 Asian Pacific Americans
[] Hispanic Americans [ | Asian Indian Americans
[ Native Americans [ Hasidic Jewish Americans

3. Cectificate of Yadependent Price Determination
(a) The bidder/offeror cettifies that—

(1) The prices in this bid/offer have been acrived at indepen-
dently, without, for the purpose of restricting competi-
tiom, any consultation, commnunication, or agreement
with any other bidder/offeror or competitor cetating to (i)
those prices, (i) the intention to submit a bidfoffer, or
(iif) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/effer have not been and will not be
knowingly disclosed by the bidder/offeror, directy or
indirectly, fo any other bidderfofferor or competiter be-
fore bid opening (in the case of a sealed bid solicitation)
or confracl award (in the case of a negotiated solicitation}
unless otherwise requiced by taw; and

(3) No atternpt has been made or will be made by the bidder/
offeror to induce any other concarn to submit or not to
submit a bid/offer for the purpose of restricting competition,

(b) Bach signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is tho person in the bidderfofferor’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(I) through (a)(3) above; or

{2} ¢i) Hasbeen authorized, in writing, toact as agent for the

. following principals in certifying that: thoss principals
have not parficipated, and will not participate in any
action contrary to subparagraphs (a}(1) through (a)(3)
above {insert full name of person(s) in tho bidderfofferor’s
organization responsible for determining the prices of-
fored in this bid or proposal, and the title of his or her
position in the bidder/offeror's organizafion);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)({) above have not par-
ticipated, and will nol participate, in any action contrary
to subparagraphs (2){1) through (a)(3) above; and

Ptevious edliionis obsolate

pageiof2

form HUD-5369-C (8/33)
rsf, Handbook 7460.8




(iii) Asanagent, has not personally participated, and will
not pacticipate in any action contrary to subparagraphs
(a)() through (a)(3) above.
(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the biddet/offeror must furnish with its bid/offer a

. sigoed stateraent setting focth fn detail the circumstances of .

the disclosure.

4, Organizational Conflicts of Interest Cerfification
(a) The Contractor warrants that to the best of its knowledge and

belief and except as otheowise disclosed, it doesnothave any

organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
conlract and a prospective ontraclor's organizational, fi-
nancial, contractpal or other interest are such that:

(1) Award of the contract may result in an unfair competi-
live advantage;

(i) The Contractor's objectivity in performing the con-
teact work may be impaired; or

(1ii) That the Contractor has disclosed all relevant infor-

wation and requested the HA fo make a determination

with respect to this Cortract,

{b) The Contractor agrees thatif after award he or she discovers
an organizational conflict of interest with respect to thls
contract, ho or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or infends to
eliminate or neutralize the conflict. The HA may, however,
ferminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{c) In the event the Coniracior was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for defaull,

(d) The Contractor shall require a disclosure or representation
from subcontractors and consuliants who may be int a position
to inflaence the advice or assistance rendeted to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consuliant agreements or subcontracts
involying performance or work under this Contract.

5. Authorized Negotintors (REPs only)

The offeror represents that the following persons are anthorized
to negotiate on its behalf with the PHA in connection with thig
request for proposals: (listnames, titles, and telephone numbers
of the authorized negotiators)

6. Conflict of Infevest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby wacranis that to the best of lts
knowledge and belief, no actual or apparent conflict of interest
exisls with regard Lo my possible performance of this procure-
ment, as described in the clause in this sohcuahon titled “Ocga-
mzattonat Conflict of Inferest.”

7. Offeror's Signature

_The offeror horeby certifies that the information contained in

these certifications and represenfalions is accurate, compleie,
and cucrent.

Signature & Date:

Typed or Printed Name:

Title;
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall permanently bar any person or the bidding entity from bidding on public projects:

{a) Public bribery

(b) Corrupt Influencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shalf bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

(e) Theft

(f) Identity theft

(g) Theft of a business record

(h) False accounting

(i) Issuing worthless checks

(i) Bank fraud

(k) Forgery

() Contractors; misapplication of payments

(m) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
— Public Contracts.

Should information bhe discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shali report
and submit supporting documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo
contender to any of the crimes listed above or equivalent crimes.

(Print) (Date)

(Signature)




‘HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12
NON-COLLUSIVE AFFIDAVIT
(Prime Bidder)

STATE OF

CITY/ICOUNTY OF

Being duly sworn deposes and says:

(Name)

That hefshe is
(A partner or officer of the firm of, etc.).

The party making the foregoing quote, proposal or bid, that such proposal, quote or bid is genuine
and not collusive or sham: that said offeror has not colluded, conspired, connived or agreed,
directly or indirectly with any offeror or person, to put in a sham offer or to refrain from offering,
and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person to fix the offer price for affiant or any other offeror,
or to fix any overhead profit or cost element of said offer price, or that any other offeror, or to
secure any advantage against the Housing Authority of New Orleans or any personal interest in
the proposed contracts; and that all statements in said quote, proposal or bid are true.

Signature of

If the Offeror is an individual

Partner, if the Offeror is a partnership

Officer, if the Offeror is a corporation

Subscribed and sworn to before me This day of , 20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
‘Addendum Number: ' Date Reaceived:
Addendum Number: Date Received:
Addendum Number: Date Received:
(Respondent)

(Signature)

(Printed or Typed Name)




General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indlan Housmg

Office of Labor Relalions

OMB Approval No, 2877-0187 {exp. 12/31/2011}

Public Rapoiiing Burden for this coﬂec!fon of information is estimated lo average 0.08 hours per response, tacluding Lhe tme for reviewing Instiuctions,
ssarching existing data sourses, galhering and maintaining the data needed, and compleling and reviewing The collsciion of information. Send
comments regarding thls burden esalimate or any ofhier aspact of this coltaction of information, including suggestions for reducing {his burden, 1o the
Reports Managentent Offfcer, Office of Infoemation Poficlas and Systems, U.S. Depariment of Housing and Urban Development, Washingten, D.C.
20410-3500; and to tha Ofice of Management and Budget, Paperwork Reduciion Project (2577-0157); Washingion, D.C. 20503 Do not sead this

compleled form to gither of these addressees,

Applicability, This form HUD-5370-C has 2 Sectlons. These
Beactions must be inserted Into non-construction contracts as
described helow:

1) Non-consfrusiion confracts {without malnienance)
greater than $180,000 - use Section
2} Haintenance confracis ({including nonroutine
mainlanance as defined at 24 CFR 968.105) greater than
$2,000 hut not more than $400,000 - use Section I; and
3} Maintenance confracts (Induding nonrouling
maintenancs), greatar than $1 00,000 — use Sectfons |
. and I
== -'"!"‘!‘“"'ﬁHBHuﬂ:ﬂ:ﬁ::::::::::ﬂfﬂ‘ﬂqﬂﬁ—:
Saction 1-Clauses for All Non. Gonstruciion Confracts greater
than $100,000

S Bt e s e e

1. "Deflnilions

Thae follovdng definlions are applicable io this contract:

(a) "Authority or Housing Authorily (HA)" means the
Houslng Authority,

(b) "Contract® means the conlract entered info batween the
Authorily and the Confraclor. It includes the conlract form,
fhe Cetlifications and Representations, these confract
clauses, and the scops of work. It includes alt formal
changes to any of those docurnents by addandum, Change
Grdsr, or ather modification,

{c} “"Coniraclor” means the person or other enlity enferlng into
ina coniraet with the Authorily o perform ali of lhe work
required under ths contract.

() "Day” means calendar days, unless ofhersize stated.

(e} *HUD" means {he Secretary of Houslng and Urban
development, his delegales, successors, and assigns, and
the officers and employges of the United Siates
Deparimant of Housing and Urban Davslopment acting for
and on behalf of the Secrelary.

2. Chanyges

{a}) The HA ray at any flms, by waftien order, and vdthout
notice to the surelies, if any, make changes wilhin the
general scope of this contract In the servicss to be
parformed or supplles fo he dslivered,

{b) Ifany such change causss an increase or decreasa in the
hourly rate, the nol-to-exceed amount of the contract, or
the time required for parforrmance of any part of the work
under {his contract, whethar or not changed by the order,
or otharwise affecis lhe conditions of this contract, the HA
shall make an equitable adjusiment in the not-lo-exceed
amount, the hourly rate, the delivery schedule, or other
affected lerms, and shall medify the confrast accordingly.

-{c} Ths Conlractor musi asssrt ils right to an equitable
adjustmeant under this clause within 30 days from the dale
of recoipt of the vaitten order. However, 1f the HA decides
{that the facts juslify If, the HA may recelve and act upon a

3.

{d)

{e}

(@

(b}

{c)

{d)

(&)

{a)

proposal submitted before final payment of the confract,
Fallure to agrea to any adjusiment shalt be a dispute under
clause Disputes, hereln. Howaver, nothing in this clause
shall gxcuse the Conlractor from proceeding with the
contract as changed.

No servicss for which an addiifonal cost or fes wil be
charged by the Contractor shall be fumished without the
prior written cansent of the HA.

Terminatlon for Convenience and Defauit

The HA may tenminate thls conteact in whole, or from time
to time.in part; for the HA'S convenlence or the-failure of .
the Contraclor lo fulfill the contract abligallons (defauit).
The HA shall terminaie by delivering o the Contractor a
wiitlsn Nolice of Terminallon specifying the nature, extent,
and effecliva date of he fermination. Upon racaipl of the
notice, the Contractor shall: @) iImmediately disconlinue ali
servives affected {unless the notice directs otherwse); and
(#} dellver to the HA ali informalion, reports, papers, and
other materials accumulated or generalsd In performing
this contract, wheiher completed or in procsss. .

If the tarmination is for the conventence of the HA, the HA
shall be ligble only for payment for services rendsred
belere the effective dale of the termination.

Ifthe iermination Is dua to the failura of the Conlractor to
fulfill ifs obligalions under the contract (defauit), the HA
may {i} raquire the Conlractor to delivsr to I, in the manner
and fo tha extant diraclad by the HA, any work as
described in subparagraph (ajfii) abnva, and compensatlon
be defermined in accordanca with the Changes clauss,
paragraph 2, above; (i} take over the work and prosecuts
the same fo completion by coniract or othenwise, and the
Conlractor shall ba lisble for any addillonal cost incurred by
the HA,; {iii) withhold any payments to the Contracior, for
the purpose of off-set or parilal payment, as the case may
be, of amounts owead 1o the HA by the Conlrastor.

if, alier terminatton for fatlure to fulfili confract obligations
{defaull), 1t is datemmined that the Genlradlor had nof falled,
the femination shall be deemad {o have bean effected for
the convenisncs of the HA, and lite Conlractor shall been
filled to payment as descibed in paragraph (b} above.
Any dispuies with regard to this clause are expressly made
subject to ihe lerms of clauss filled Disputes heraln,

4, Exgmlnatlon and Refention of Confrastor's Records

The HA, HUD, or Comptroller General of the Uniled Slates,
or any of thelr duly authorized representatives shall, untit 3
years aftar final payment under this conlrast, have accsss
{o and the right to examine any of the Gonifractors direclly
pertinent books, documents, papers, or other racords
involving transactions relaled to this conlract for the
purpose of making audil, examination, exceipls, and
transesiplions.
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6.

7.

"8

{h) The Gontracior agrees to Include In first-tier subcontracls
under {his contract a clause substantially the same as
paragraph {a} above. "Subconfract,® as used in ibis ¢lause,
excludes purchase orders not exoeedmg $10,000.

The perods of access and examination in paragraphs (a)
and {b} above for records relaling lo:

{i} appeals under ihe clause filled Disputes;:

(1§ litgation or seitlement of clalms arising from the
performance of this conlraci; or,

{ii} coals and expenses of this contract to which tha HA,

" HUD, or Complroller General or any of thelr duly
authorized representaiives has taken excaplion shall
coniinue until disposition of such appeals, iigation, claims,
or excoptions,

(c)

Rights in Data {Ownership and Proprietary interest)

The HA shall hava exclusive avmership of, all propristary
fnterest in, and the vight fo full and exclusive possession of all
lnformalmn malerdals and documants discovered or produced
by Confractor pursuant o the terms of this Coniract, Including
but not limited to reports, memoranda or letters concarning the
research and reporling tasks of this Contract.

Energy Efficlancy

The eonitactor shall carnply wilh all mandatory standards and
policles relaling to enargy efficiency which are contained In the
anergy consewvatlon plan issuad In compliance with the Energy
Policy and Conservation Act (Pub;L. 84-163) for the State In
which the work under ihis confract Is performed.

Dispites

{a) All dlsputes adsing under or relaling to this contrack, sxcepf
for, os arising under clatises conlainad in Ssction i,
Labor Slanderds Provisions, including any clalms for
damages for lhe alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause,

All clalms by the Conlracior shall be made in wrifing and
submitted fo the HA. A dafin by the HA against the ;
Contracter shall be subject {6 a waitian deglsion by the HA.
The HA shalf, with reasonable prompiness, but In no event
in no more than 80 days, render a decislon concerning any
clalm hereundsr, Unless the Conlraclor, within 30 days
after recelpt of the HA's declslon, shafl nolify the HA In
wilting that it takes excepiion to such decision, the decision
shall be final and conclusive,

Provided the Contrasior has (i) glven the notlce within the
tme slated in paragraph (¢} above, and {ii} excaptad s
claim relating to such decision from the final release, and
{iil} brought suit ageinst the HA not laler then one year after
recoipt of final payment, or if final payment has not besn
rade, not laler than one year after the Contrastor has had
a reasonable {ime to respond to a written request by the
HA that it submif a final voucher and release, whichover Is
earfler, then he HA's decision shall not be finat or
canclusive, but the dispute shall be determined on the
marits by a court of competent jurisdiction,

The Gontractor shall praceed difigenlly with parformance of
this cantraet, pending final resolulion of any request for
velief, elaim, eppeal, or aclion ansing under the contract,
and corply vith any declslon of the HA.

{0

(c)

{d)

(e}

Contract Termination; Debarment

. Abreach of these Conlract clauses may ba grounds for

10

11

.12,

{ermination of the Contract and for debaiinent or denial of
pariicipation in HUD programs as a Confractor and a
subconiractor as provided in 24 CFR Pari 24.

Asslgnment of Gonfract

Tha Contractor shall not assign or transfer any Interest in this
conirac; except that claims for monies due or to become due
from the HA under the conlract may be assigned io a bank,

trust company, or olher financial instllution. if the Contracloris a
parinership, this conlract shall javre to the bensfit of the
surviving or remalning member(s) of such parinership approved
by the HA,

Gorlificate and Releasa

Prior to final payment under this conlract, or pilor {o setilement
upon terminatien of this contract, and as a condilion precadant
thereto, the Contractor shali exscute and deliver 1o the HA a
cariificatla and releass, in a form acceptable to the HA, of alt
claims against the HA by lhe Conlracior wiider and by Virue of
this contract, other than such dalms, if any, as may ba
specifically excepled by the Conlractor in stated amounts set
forth thereln,

Organizational Gonfilefs of Interest

{2) The Confraclor warranis that to the best of its knowledge
and belief and except as otherwlse disclosead, it does not
have any organizalional conflict of interest which s defined
as a situation In which the nalure of work under this
conlract and a conlructer's organizallonal, financlal,
contractual or othar interests are such that:
)y  Award of the contract may resull In an unfair
compeliiive advantage; or
{ify The Conlractor's ohijactivity In performing the contract
viork may be impaired.
The Gonlractor agrees that if after award it discovers an
organizalional confilct of Interest with respect fo this
confract or any taskidelivery order under the conlract he or -
she shall make an immediate and full disclosure in vriling
{a the Contracting Qfficer which shall Include & description
of the aclion which the Conlraclor has taken or intends to
take to eliminale or nautralize the confiict. The HA may, -
hovrever, lerminate the contract or task/dalivery order for
the convenlance of the HAIf it would bs In the best [nterest
of the HA.
In tha event the Conlrasior was awara of an crganizalional
canfiict of inferest before the award of this contract and
infentionally did not discloss the conflict fo the Gontracling
Officer, the HA may termninate the confract for defautt,
The tarms of this clause shall be included In all
subcontraets and consulling agreements whereln the wark
lo he parformed is similar fo the service provided by tha
prime Conlraclor. The Cenlractor shall include In such
subeontracls and consulling agreements any necessary
provisions {o elffiminate or neutralize conflicts of Inferest.

(b}

{c}

()

Inspection and Acceptance

(a} The HA has the rfght fo review, require comrectian, if
necessary, and accept the work produels produced by the -
Gontractor. Such review(s) shall be caried out within 30
days so as 10 nol impeds the work of the Conlractor. Any
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13.

product of work shall be deemed accepled as submilted if
the HA does nof issue written carmmentis andfer required
comections within 30 days from the date of recalpt of such
preduct from the Contraclor,

{t} The Contraclar shall make any required corrections
promptly at no additional ¢harge and relum a revisad copy
of the product to the HA within 7 days of notification or a
fater dafe If extended by the HA.

{c} Faliure by the Coniraclor fo procesd vilh reasonable
promplness fo make necessary corractions shatlbe a
default. I the Contractor's submission of conected vork .
remains unacceptable, the HA may lemminate ihis coniract
{or the {ask order involved) or raduce the contract prics or
cost lo reflect the reducad value of ssivices received,

interest of Members of Congress

No member of or delagate {o the Congress of the United States
of Ainerica or Resident Commissioner shali bo admitled to any

~ share or part of this contract or lo any benelit to arlse there

14

from, but this provision shall not be constnied fo extend to this
conlract if made with a corporation for its peneral banefit,

Interest of Members, Officers, or Em'p!o’yeas and Former
Members, Offlcers, or Employees :

No membar, officer, or employee of the HA, no membar of tha

 govaming body ol the localily in which the project Is situated, no

18,

méamber of the goveining body in which the HA vias aclivated,
and no other publc officlal of such localily or localilies who
exerclses any functions or respensibilifas with respact o the
projact, shall, during his or her tenurs, or for one year
{heraafiar, have any interes, diract or Indirect, In this condract or
the proceeds thereof,

Limitation on Payments {o [nfluence Gerialn Federal
Transactions

{a) Desfinitions. As used in thia clause:

"Agsncy®, as defined in $ U.5.C. 652{f), includes Federal
executive depattments and aganclas as weli as independent
regulatory commisshons and Govemnment corporallens, as
defined in 31 U.8.C. 9101(1). .

"Goverad Fedaral Aclion™ means any of the following
Fedaral actions:

{i) The awsarding of any Federal condracl;

(I} The making of any Federai gran;

{fily The making of any Federal loan;

{v) The entering Into of any cooperative agreement; and,

{¥} Tha exiension, conlinuation, reneval, amendment, or

modificatlon of any Federal confract, grant, loan, or
coopsralive ggresment. .
Covered Federal action does not include receiving from an
agency a commilimant providing for the Uniled Stales o insure
or guaraniee a loan.

*indfan tibe" and "tribal organizalion” have the meaning
provided In section 4 of the Indlan Self-Determination and
Educalion Assistance Act (26 U.8.C. 4508). Alaskan Natives
are Included under the definifions of Indlan tibes in that Act.

“Influencing or attempling fo influence™ means making, with
the intent to influence, any communication to of sppserance
before an officer or employes of any agency, a Member of
Congress, an officar or employee of Congress, or an employee
of a Member of Gongress in connaction vith any covered
Fedaral action. ’

“Lacal government® means a unit of goveroment in a Stale
and, If chartered, established, or othervise racognized by a
State for the performance of a governmantal duty, Including a
focal public aulhority, a speclat distrlet, an Intrastale disidet, a
counclt of governments, a sponsbrgroup reprassntative
organizalion, and any other instrumentallty of z local
govemmenf,

“Officar or amployee of an agency” includes the following

individuals whe are smployed by an agency:

{1} An individual who iz appointed fo a positlon in the
Govamment under ille 5, U.S.C., including a posillon
undar a lemporary appolntment;

(1) Amember of the unlformed services as defined in
saction 202, tite 18, U.8.C,;

{#) A spacial Govemnment amployes as defined In section
202, fille 18, U.S.C,; and,

{iv) An individual who Iz a member of a Federal advlsory
commillee, as dafined by the Federal Advisory
Committee Act, lilla 5, appendix 2.

*Parson’” means an Individual, carporalion, company;
assoclafion, authority, firm, paitrership, socisty, State, and focal
government, regardloss of whaethar such entity is operated for
profit ot not for profit, This term excludes an Irkfian tribe, {dbal
arganization, or olher Indian crganization with respect to

experdilures specifically permitted by other Federal law.

“Recipten!” includss all contractors, subcontractors at any
tier, and subgrartges at any Hfer of he reciplent of {unds
received In connedtion with a Federal conlract, grant, loan, or
cooperative agreement. The lerm excludes an Indlan tribe, fribal
organization, or any olher Jndian organization with respect lo
expendiiures specifically permitied by other Federal law.

*Regularly employed means, vith respect to an officer or
employse of a person fequasting of receiving a Federal
cantract, grant, loan, or cooperallve agreement, an ofiicer or
smplayae who s employad by such person for at least 130
viorking days viliiin one year immediately preceding the dale of
the submission that iniliales agency conslderalion of such
person for 1eceipt of sich conlract, grant, loan, or cooperalive
agreement. An officer or amployee whe is amployed by such
person for less than 130 working days within one yaar
immediately preceding lhe date of subialssion thaf iniliales
agency considerafion of such person shall be considered te be
regularly employed as soon as he or she Is smployed by such
persch for 130 working days.

“Stala® means a Staie of the Uniled Slates, the Disldel of
Calumbia, the Commonwealth of Puerto Rico, 4 teritory or
possession of the United States, an agency or insirumentality of
a Slale, and & mulli-Stale, raglonal, or Interslate enfily having
govemmental dulies and powers,

{b) Prohibition.

(i} Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may ba oxpanded by the recipiant
of & Faderal contract, grant, loan, or cooperalive
agreement 1o pay any person for influsncing or
attempling lo influence an officer or employas of any
agancy, a Member of Congress, an officer or
employes of Congress, or an employes of a4 Mamber
of Congress In connection with any of the following
covared Federal actions: the awarding of any Federal
coniract, 1he making of any Fedaral grani, the making
of any Fedaral loan, the entedng into of any
cooparative agreement, and ihe extension,
continualion, renewal, amendment, or modification of
any Faderal contract, grant, lean, or cooperative

* agreement, .
(i} The prohlbitlon does not apply as follows:
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(1) Agenoy and legislative fiaison by Own

Employeas,

(a) The prohibitlon on the use of appropriated
funds, in paragraph (I} of this section, dosas not
apply In the case of a payment of reasonable
compansation made to an officer or employee of
a parson requesting or-recelving & Federal
confract, grant, loan, or cooperalive agreament, If
the payment is for agency and legisiative
activiles not direclly relaled to a covered Federal
action.

{b) For pumposes of paragraph (b){I1)X1){a) of
{his clauss, providing any infamation specificatly
requested by an ageney or Congress is permitied
at any limea.

{c) The following agency and legisialive Halson
aclivitles are pemitted at any fime only where
they are not relaled to a specific selicitalion for
any covered Federal action:

{1) Discussing vith an agency .
{including individuat demonstrat(ons) the qualittes
and characlerislics of the person's producis or
seivices, condillons or terms of sale, and servics
capabilities; and,

{2) Technical diseussions and other
aclivilies ragarding the application or adaptation
of {he parson's produsts or services for an
agency's use,

{d} The following agency and legislaiive lfaison
acliviiles are permitled where they are prior fo
formal sollcitailon of any covered Federal action:

{1) Providing any information not ~
specifically requested bul necessary for an
agency to make an informed decision about

- initiation of a covered Federal action;

{2) Technical discussions regarding the
preparation of an unsoliclled praposal prier {0 its
officlat submission; and

{3) Gapabilily prosontations by persons
séeking awards from on sgency pursuant {o the
provisions of the Smali Business Act, as
amendad by Publlc Law 95-507 and other
subsequent amendments.

{e} Only thosa aclivities expressly authorized
by subdivision (b)(){1}{a) of thls clauss are
parmifled under-lhis clause,

(2} Professional and fechnical services,

{a) The prohibition on the use of approprialed
funds, In stbparagrapl (B){I) of 1his clause,
doas not apply in the case of-

() Apaymeni of reasanable oompensauon

made to an offfcer or employee of a

person retquesling or recsiving a

coverad Fedetal action or an axtanston,

conlinuatlon, renewal,.amendmant, or
modification of a covered Federal
actlon, if payment is for professlonal or
technical sendces rendered directly In
. {he preparalion, submissfon, or

negotiaiion of any bid, propasal, or
application for that Federal action or for
meetling requirements’imposed by or
purstant to law as a condition lor
racejving that Federal action,

(i} Any ragsonable payment o a psison,

other than an officer or employse of a

(c)

(d

{e)

o

person requesting or recelving a
covered Federal aclion or an extension,
continuatien, renaveal, amandment, or
modification of a covered Federal action
if the payment Is for professional or
lechnical servicas rendered directly in
the praparation, submission, or
negoliation of any bid, proposal, of
application for that Fedecal action or for
meefing requirements Imposed by or
pursuant lo faw as a conditfon for
recaiving that Federal action. Persons
other than officars or employees of a
person requesting or recaiving a
covered Federal aclion Include
consuliants and trade assoclations,

{b} For purposasof subdivision (b)(Ii}{2){a) of
clauge, “professional and technical services"
shall be limited to advice and analysis
dlraclly applylng any professlonal or
lechnical discipline.

(¢) Requirements imposed by or pursuant lo law
as a condition for recaiving a covered
Fedorat award include those required by law
or regutation, or reasaonably expecied fo be
required by Jaw or regulatior, and any other
requicements In the aclval awaid
documents.

(d) Only lhose services axpressly authorized by
subdivigions (bY(ii}{2)(2){i) end i} of this
seclion are permitted under this clause.

{ili) Seﬂmg actvittes by independent sales
representatives.

The prohibition on the use of appropdated funds, In

subparagraph (bj(i} of this ciavse, dees not apply to the

following selling activities before an agency by indapendent
sales representalives, provided such activities are prior lo
formal sollcitatlon by an agency and are spacifically limited
to the maiits of the matter:

{i} Discussing with an agency {including Individual i
demonsiration) the qualities and characteristles of the
person's producis or services, condlifons or farms of
sale, and sewvice capabliifes; and ]

(i} Technical discussions am other activities regarding
the application or adapiation of the parson's producls
of sarvicas for an agency's use.

Agresmsit. in accepling any confract, grant, caoparative

agreement, or loan yesulling from this soficitalion, the

person submitting the offer agrees notto make any
payment prohiofted by this clause,

Panalilas, Any parson who makes an expendilure

prohibited under paragraph (b} of this clause shall be

sublacl 1o ¢lvil penalties as providad for by 31 U.8.C. 1352,

An Impesition of a ¢lvil penalty doos not prevent the

Govamment from seeking any other remedy that may be

applicabla.

Cost Allowabilily. Nofhing in this clause s o be Inferpreted

o make allowable or reasonable any costs which would be

unallovsable or unreasonable in accordancs with Part 31 of

ihe Federal Acquisilion Regulatfon {FAR}), or CMB

Circulars dealing with cost allowabiltty for reciplents of

assisiance agreemanis. Convarsaly, cosis made

spacifically unallowable by the requirements in this clauss
will not be made allowable under any of the provisions of

FAR Part 31 or the relevant OMB Cliculars.
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16, Equal Employment Opporfunity

During the performancs of this ¢ontract, the Contractor agraas

as follows:

{a) The Conlracfor shafl not disciiminale against any smployse
or applicant for employment because of racs, color,
religion, sex, or nallonal origin.

{b) The Conlractor shall {ake affitmative action to ensura that
applicants are employed, and that employees are lreated
during employment withoul regard fo their race, color,
rellglon, sex, or nallonal origin. Such aclion shall includs,
but nat be limited to (1) employment; {2} upgrading; (3}

- demotion; (4} transfer; {5) recruilment or recrultment
advetllsing; (6) layoff or termination; (7) rates of pay or
other fomns of compensation; and (8) sefacllon for trafning,
Including apprenticaship,

{c) The Gonlractor shall post in conspicuous places avaliable
1o employees and applicants for employment the nolices fo
be provided by the Conlracting Cfficer that explain this
clause.

(d) The Conlraclor shall, in all sclicifations or adverlisemenis
for employees placed by or on behalf of the Contractor,
afate that all qualified applicants wil recelive consideralion
for employment without regard la race, color, religlon, sex,
or national orgin.

(e} The Contracior shall send, to each fabor union or
represeniative of workers vith which [t has a collective
bargaining agreemant or olhar contract or undarstanding, -
the notice to be provided by the Conleacting Officer
advising the lebor unfon or workers' representalive of the
Conlractor's commitments under this clause, and post
coplas of ihe nolice In conspicuous places available to
employees and applicants for smployment,

{fy The Confractor shall comply wilh Exacutive Qrder 11248,
as amanded, and the rules, regulations, and orders of the
Secretary of Labor,

fg) The Conlractor shall funish all Information and reports
reqlired by Execulive Order 11246, as amended and by
rules, ragulafions, and orders of the Secratady of Lahor, or
pursuant thereto. The Contraclor shall psmif access fo its
books, records, and accounts by lhe Secrefary of Labor for
purposes of investigalion 1o ascertain compliance vith such
rutes, regulations, and orders.

{h) Inthe event of a deferminalion that the Contractoris notIn
compliance vilh this clavse or any rule, ragulation, or order
of fhe Becrelary of Labor, this contract may be cancelad,
ferminated, or suspended In whols or In part, and the
Condractor may be declared inellgible for further
Government conlracts, or federally assisted construction
confracls under the procedures authorized In Executive
Order 112486, as amended. In addiilton, sanctions may bs
imposed and remedies invoked against ihe Confractor as
provided in Execulive Qrder 11246, as amsrded, the niles,
regulaffons, and orders of the Secrefary of Labor, or as
otherwdse provided by law.

{I} The Coniractor shall include the tenms and condilions of
thia"clause in every subconiragt or purchase orderunless
exempled by the reles, regulntions, or orders of the
Sacretary of Labor Issued under Executlve Order 11246, as
amended, so that thase tarms and conditions witl be
binding upon each subrentracior or vendor, The
Confractor shall take such action vith raspect to any
subcentractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Laber
may direct as a means of enforcing such provigions,
ineluding sanclions for noncompliancs; provided that if the

Cantractor becomes Involvad In, or Is threatened with,
litigation with a subconlraelor or vendor as a resull of such
direction, the Conlractor may request the Uniled States to
enter inlo the litigation to protect the Inlerests of the United
States.

47. Dissemination ar Disclosure of Information

No Informalion or matetal shall be disseminated or disclosed 1o
tha genarat public, the news medfa, or any person or
organizallon vithout prior exgress vritten approva! by the HA

418. Contractor's Status

it Is understood thal the Contraclor is an independent conlractor
and is not {o be considered an employes of the HA, orassume
any right, privilege or duties of an employes, and shall save.
harmiess the HA and lls employees from claims suits, aclions
and cosls of every descriplion resuiling from the Contracler's
aclivitles on behalf of the HA In conneclion with Ihls Agreement,

19, Other Contractors

HA may undertake ot award other confracis for addItional work
at or near {he sfte(s} of the work undar this confrad. The
cantractor shall fully cooparats wilh the other conlraciors and
with HA and HUD employeas and shall carefully adapt
scheduling and performing the work under inis conlract to
accommodate the additional wark, heeding any ditaction that
may be provided by the Contracling Officer. The contraclor shall
nat commit or permit any act that will Inferfere with the
parformance of wiork by any ofiier confractor or HA employee.

20, Ligns

The Contraclor is prohibiled from placing a lien on HA's
propetly. This prohibition shall apply le all subconkraciors.

Training and Employment Opporunities for Residents In
-the Projact Area (Secllon 3, HUD Act of 1958; 24 GFR 135)

21

{a) The work {o ba psdormed under this contract s subject o the
requlrements of saction 3 of the Houslng and Urban
Bevelopment Act of 1888, as amended, 12 U.8.6. 1701u
{saction 3). The purpose of saclion 3 is to ansura that
employment and other econgmic opporiunities generated by
HUD assistance or HUD-assisled projects coverad by seclion 3,
shall, {0 the greatest extent feasible, be directed o low- and very
tov-income parsons, particularly persons who are reciplenis of
HUD assistance for housing.

(D) The parfies {o this conlract agres to comply with HUD's
regulalions in 24 GFR Part 135, which Implament section 3. As
evidenced by their execution of this contract, the parties to lhis
confract carilfy that they are under no contracival or other

" impediment that would prevent them from complylng with the
Part 135 regulalions.

{c) The confractor agrees lo send fo each iaborargantzation or
representative of workers with which the coniraclorhas a
calleclive bargaining agreement or olher understanding, if any, a
noflee advising lhe [abor organization or workers' reprasanialive
of iha coniracior's commitmanis under this seclion 3 clause, and
vill post copies of the nofice in conspicuous places at the viork
site where both amployees and appiicants for iralning and
employment positions can see the nofice. The nolice shall
dasedibe the section 3-praference, shall set forth minimum
number and job lilles subjact lo hire, availabitity of
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apprénliceship and tralning posttions, the quallficafions for each;
and the name and location of the person(s) taking applications
for each of the posiitons; and the anticipated dale the vtk shall
bagin.

{d} The contraclor agrees to Include this section 3 clause In every
subconlract subject to compliance with regulations in 24 CFR
Fart 135, and agiees to take appropriate aclion, as provided In
an applicable provision of the subconiract or in this section 3
clause, upon a finding that the subconiracior is in violation of the
regulations in 24 CFR Pari 135. The confractor will not
stibcontract with any subconfractor where the contractor has
notica or knowledge that the subconfractor has been found in
violalion of the regufations in 24 GFR Part 138,

(&) The coniractorwill cedify that any vacant employment posftions,
Including tratning posilions, that are filled {1) after the confractor
is selacied but before the confract Is execuled, and (2) vith
persens other than those to whom the regulations of 24 CFR
Part 135 requirg smployment opporiunilies to be direcled, wers
not filled to circumvent the contractor's obligations under 24 CFR
Part 135.

() Noncompliance with HUD's regulations in 24 GFR Part 135 may
result in sanctons, lermination of this conlvact for default, and .
debarment or suspension from fulure HUD asslsted conlracls.

22, Procurement of Recovared Materlals

(a} In accordance with Secticn 6002 of the Solid Waste Dlsposal Adf,
as amended by the Resource Conservation and Recovary Act,
the Gontractor shall precurs items designated in guidalines of the
Environmental Proleclion Agency (EPA) at 40 CFR Part 247 {hat
contaln the highest percentage of recovered maletials
praciicable, consistent with maintaining a salisfactory lavel of
competilion. The Contractor shall procurs ifems designated In
the EPA guidellnas that contaln the highesi percentage of
recovered mafsdals praclicable unless the Conlcaclor
determines that such items: {1) are nof reasonably avallable ina
reasonable pericd of time; (2) fall to meet reasenable
performance standards, which shall bs dstermined on lhe basis
of the guidelines of the Nallonal Instiluls of Standards and
Tachnalogy, If applicable {o the itlem; or {3) are only available at
an unreasonable price.

(b) Paragraph {a) of this clause shall apply fo ilems purchasad under
this cenlraet where: {1} the Conlractor purchases in excess of
$10,000 of the lfem under this conlract; or (2} during the
praceding Faderal fiscal year, the Coniraclor: {i purchased any
amount of the itams for use under a conlract that was funded
vith Federal appropriations and veas with a Federal agency or a
State agency or agency of a polilical subdivision of a Stale; and
(i} purchased a fotal of In excass of $18,000 of the llem both
under and oufside that coniract.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
HANO RESIDENT YOUTH COLLEGE TOURS
REQUEST FOR QUOTES #19-916-12

FEE PROPOSAL FORM

The selected contractor shall provide an all-inclusive 3-day, 2-
night tour of six (6) colleges/universities, as well as providing
visits to museums and other historic sites in the Louisiana and
Texas Region identified in the Scope of Work. The selected
Contractor shall also provide: boarding; breakfast and iunch; 44 $ $
Personal Development Seminars: College Readiness, Leadership
and Life Skills. As described in attached Scope of Work The first
tour date shall be on Wednesday, May 08, 2019 through Friday,
May 10, 2019.

TOTAL COST | $

Company Name

By:

Signature

Name (Print or Type)

Title:

Address:

Telephone No.:

Email Address:

Date:




