HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

4100 TOURO STREET
NEW ORLEANS, LA 70122
DATE: THURSDAY, MAY 30, 2019

COMPANY NAME:

ADDRESS:

CONTACT:

PHONE # FAX # EMAIL:
QUOTE DUE BY: THURSDAY, JUNE 13, 2019 @ 2:00 P.M.

SCOPE OF SERVICE: SEE ATTACHED

The Housing Authority of New Orleans (HANO) seeks contractors who hold a license as an arborist,
under the State of Louisiana License Law R.S. 3:3801 — 38186 of the Horticulture Commission.

Special Instructions and Required Submittal Documents:

1.

2.
3.
4.

All required submittal documents shall be defivered or faxed to Audrey Plessy, Procurement
Manager at (504) 286-8224, no later than 2:00 p.m., CST on Thursday, June 13, 2019.

Return this RFQ form with all documents listed in the index of Submittal Documents.

Refer to the Index of Submittal Documents for a list of required documents.

All requests for information/explanation shall be forwarded in writing, pursuant to the
Supplemental Instructions to Offerors, no later COB on Monday, June 10, 2019.

PRICES VALID UNTIL

QUOTE SUBMITTED AND AUTHORIZED BY ON 20

HANO reserves the right fo execute a Contract/Purchase Order with the responsible individual, firms,
or organization that provides the greatest benefit to this agency, not necessarily the lowest price.

THIS IS NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT

ON CALL TREE PRUNING AND REMOVAL SERVICES

AT ALL HANO-OWNED PROPERTIES - 2019

REQUEST FOR QUOTES #19-913-13

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to aSSISt in completlng a responswe submlttal
The Index of Documents contalns a listing of all reqwred submtttal ltems :

Please review th[s table, and submlt with your proposal all documents that are checked as a
‘Required Submittal”. Documents that are checked “Signature Required” must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
and/or have a corporate seal affixed.

NOTARY/
SEQURED | SN | _comeomaTE
SEAL REQUIRED
REQUEST FOR QUOTES FORM J J
HUD FORM 5369-C
CERTIFICATIONS AND
REPRESENTATIONS OF + v
OFFERORS
CONTRACTOR’S SUMMARY
SHEET v v ¥
CERTIFICATION OF
CONTRACTOR NON-EXCLUSION N v
NON-COLLUSIVE AFFIDAVIT J J N
ACKNOWLEDGEMENT OF
ADDENDA v v
STATEMENT OF BIDDERS
QUALIFICATIONS y N
COST PROPOSAL FORM J J

NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED WITH THE

PROPOSAL PACKAGE.




Instructions to Offerors
Non-Construction

u.s. Dapartrhant of Housing
and Urban Development
Office of Public and Indian Housing

RESRA

-0329] -

1. Preparatlon of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions, Failure
to do so will be at the offeror's risk.

{b} Each offerar shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
caver sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
‘ofter. Offers signed by an agentshali be aocompanied by evidence of

hat agent's authority, l_mless that evidenca has been previousiy

furnished to the HA.

{c) Offers for sewvices other than those specrfied wrll not be consid-
ared.

2. Submission of Cffers

{a) Offors and moditications thereof shall be submitted in sealed
anvalopes or packages (1) addressed to the office specified In the
sollcitation, and (2) showing the time specified for recelipt, the solicta-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offars may be maodified by written or telegraphic
notice.

{c) Facsimile offers, madifications or withdrawals wlll not be consid-
ared unless authorized by the solicitation.

3, Amendmenis to Seolicitations

{a) Hi this solicitalion [s amended, then ali terms and conditions which
are not modified remain unchanged,

(b) Offerors shall acknowledge recsipt of any amsndments to this
solicitation by
(1) signing and returning the amandment;
{2) identifying the amendment number and date in the space
provided for this purpose on tha form for submitting an offer,
(3) lettor or telegram, or
{4) facsimite, if tacsimile offers are authotized in the solicitation.
Tha HAHUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it In writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanaticns or instructions given
before the award of the contract will not be binding. Any information
givanto a prospactive offeror concemning a solicitation willbe furnished
proroptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospectiva offerors.

5. Responsibility of Prospsctive Contractor

{(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successiully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequata financial resources to perfarmths contract, or
the ability to obtain them;

{(2) Have a satistactory periormance record;

{3) Have a satisfactory record of integrity and business ethics;

{4) Have a satisfactory record of compliance with public policy
‘{e.g., Equal Employment Opportunity); and

{5) Nothavebean suspended, debatrad, or otharwise determined
to be ineligible for award of contracts by the Departimeant of
* Housing and Urban Developmam or any olher agency of the

U8, Government. Current lists of ineligible contractors are .

available for inspeclion at the HA/HUD.

"(b) Before an offer is consrdered for award, the oﬂeror may be
'requested by the HA to submit a statement or other documentation

regarding any of the foregoing requirements. Failure by the offeror to
provide such additienalinformation may render the offeror insligible for
award,

6. Late Submissions, Modificatlons, and Withdrawal of Offers

(a} Any offer received at the place designated in the solictation after
the exact time specrﬂed far receipt will not be consrdered unless tis
recelved beltore award is made and it -

(1) Was sent by registerad or certified mall not later than the fifth
calendar day befors the date specified for receipt of offers
{9.9., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
malled by the 15th);

{2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the iate receipt was due solely to mishandling by the
HAMUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mall Next Day
Servics - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for raceipt of proposals. The term "woiking days" excitides
weekends and U.S. Federal holidays; or

(4) 1s the only offer racelved,

{b) Any madificafion of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation is arequest
for praposals), is subject to the same conditions as in subparagraphs
{a)(1), (2), and (3) of this provision.

(¢} A modification resulting from the HA's request for "best and final”

- offer received after the time and date specified In the request will not

bie considerad unless recaived before award andthe late receipt is due
solely to mishandling by the HA atter receipt at the HA.

(d) The only acceptable avidanca to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadlan Postal Service postmark both on
the snvelope or wrapper and on the original recelpt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as it maited
late. “Postmark™ means a printed, stamped, or otherwise placed
impression {sxclusive of a postage meter machine impression} thatis
readily identifiable without further action as having bsen supplied and
aftixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Theretors, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receiptand
the envelope or wrapper.

T

e

{e) Theonly acceplable evidance to establish the time of receipt atthe —

HA Is the lime/date stamp of HA on the offer wrapper or olhar
documentary evidence of receipt maintained by the HA.

Pravicus editon is obsolete
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{fy The only acceptable avidance to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date snteredbythe post office
recelving clerk on the “Express Mail Next Day Service-Post Office to
Addresses” labe! and the postmark on both the envalope or wrapper
and on the original recelpt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph {c} of this provisien,
exciuding postmarks of the Canadlan Postal Service. Therefore,
ofterors should request the postal clerk to place a legible hand
cangeltation bull's eye postmark on bolh the rece;pt and the envelopa
of wrapper.

(9) Notwnhstanding paragraph (a) of lhis provlsion alate rnodrhcation
- of an otherwise successtul offer that makes ils terms mars favorable

-to the HA will be oonsrdered at any tlme itis roceivad and may be - '

aocepted

(h) ¥ this solrcrtatnon is a request tor proposals proposals may be '

withdrawn by written notice, or if authorized by this solicitation, by
telagram (including maiigram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its autharized representative if the identity of the
person requesting withdrawal is established and the person signs a
receiptfor the offer before award. If this soliciation is an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.

‘? Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
mostadvantageous tothe HA, costor price and other factors, specifled
slsewhere in this solicttation, considered.

{b) The HA may
(1) reject any or ail offers if such action Is In the HA’s interest,
{2) accept other than the lowest offer,
(3) walve informalities and minor Irregularities in offers received,
and (4) award more than ane contract for all or part of the
requirements stated,

(c) I this solicitation is a request for proposals, the HA may award a
contract on ths basis of Initiai offars receivaed, without discussions.,
Therefore, each Initial offer shouldcontaln theofferors bestterms from
a cost or price and technical standpoint.

{d) A written award or acceptance of offer mailed or otherwise
funished 1o the succassful offeror within the time for acceptance
specified in the offer shall result In a binding contract withaut further
action by either party. If this solicitation is a request for propasals,

belorethe offer's spaciiied expiration titne, the HAmay accept an offer,
whethar or not there are negotiations after its receipt, unless awritten
notice of withdrawalisreceivad before award. Negotiations conducted
after receipt of an offer do not constitute arejection or counteroffer by
the HA.

{8} Neitherfinancial data submitted with an offer, nar representations
'concam[ng fac(lmas o !Inandng, wiII form a part of the rasulilng
_ contract : . . _ '

' 8 Sarvlce of Protest . : : . B
» Any pro!est agamst the award of acontract pursuant to lhrs sol:cnatlon _

shall be served on the HA by ablaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9, Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed ta the office specified in the solicitation. The
proposal shall show the hour and date specified In the solicitation
for recaipt, the solleitatlon number, and the nameand address of
the offeror, on the face of the envelope. '

It Is very important that the offer be properly identified on the face
of the envelope as sat forth abovs in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Recelving
procedures are: date and tims stamp those envelopes identified as
proposals and deliver themimmediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
Kentification of the contents and deliver them to the appropriate
procuring activity anly-through the routine mall delivery procedure.

[Describe bid or proposal preparalion instructions hers:]

Previous edition is obsoclets
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

The following supplements modify the ‘_‘In_structicjns to Offerors Non-Construction” form HUD-
5369.B. et _

Item #1: Modify Clause 1 — Preparation of Offers

1. Add the following subparagraph to paragraph (b):

(i) The Quote Form and each supplemental form that requires signatures must bear an
original signature.

2. Add the foillowing as an additional paragraph (c}):

The successful Offeror shall be properly licensed in the state of Louisiana to perform the
scope of services outlined in this RFQ. The successful Offeror shall comply with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any
way affect the delivery of contract services.

Item #2: Modify Clause 2 - Submission of Offers
1. Add the following fo paragraph:

Offerors shall furnish those documents delineated as Required Submittals in the RFQ
documents on the bid due date and time and/or listed in the “Index of Submittal Documents”
page contained herein.

2. Add the following paragraph to (a):

Deliver one (1) complete set to the Department of Procurement and Contracts at the following
address:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street,
New Orleans, Louisiana 70122
Audrey Plessy, Procurement Manager

3. Add the following paragraph as an additional paragraph (d):

Materials that will become permanent improvements to property owned by the Housing
Authority of New Orleans purchased for use by the Contractor or its Subcontractors and
incorporated into the work under this contract are exempt from sales tax. Offerors are
expected to account for the sales tax exemption in preparation of the quote.

Page 1




Item #3: Clause 3 — Amendments to Solicitations

1. Modify paragraph (c) to read as follows:

Amendments must be acknowledged. All Amendments to Request for Quotes will be on
file in the offices of the Housing Authority of New Orleans, Department of Procurement
and Contracts at least 24 hours before the date and time quotes are due.

Item #4: Modify Clause 4 — E_x__bian_a_ition to Pr_ospectiﬁ;_e Offerors
1. Modify paragraph to read as follows Add the followihg paragraph

(1) All requests/explanations shall be forwarded in writing no {ater than
2:00 p.m. Monday, June 10, 2019 to:

Housing Authority of New Orieans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Dianne Wiltz-Hunley, Contract Administrator
(504) 670-3249 (Office) — (504) 286-8224 (Fax)
Email — dwiltz@hano.org

ltem #5: Modify Clause 5 — Responsibility of Prospective Contractor
1. Modify paragraph (a) to read as follows:

The PHA/IHA will award contracts only to responsible prospective Contractors who have the
ability to perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the
bidder’s:

(1) Integrity (5) Related project experience

(2) Compliance with public Policy (6) Skill

(3) Record of past performance (7) Business judgment

(4) Financial and technical resources (8) Reputation

(Including construction and technical equip.) (9) Quality of previous work on contracts

Additionally, a conviction of or plea of guilty or no contest to the following state crimes or
equivalent federal crimes shall permanently bar any person or the bidding entity from bidding on
public projects:

(a) Public bribery

{b) Corrupt Influencing
{c) Extortion

{d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

Page 2




(a) Theft

(b) Identity theft

(c) Theft of a business record

(d) False accounting

(e) Issuing worthless checks

() Bank fraud

(g) Forgery

(h) Contractors; misapplication of paymenis
(i) Ma!feasance in office

2. Modify paragraph (b) to_read a_s fo!lo_ws:_ _
Before a quote is considered for award, the apparent lowest, responsive Offeror may be
requested by the PHA/IHA to submit a statement or other documentation regarding any of the

items in paragraph (a) above. Other documentation shall include, but not be limited to:

1) Sample Representations and Warranties as to Sales Tax on Applicable Materials and
Equipment

2) Désignation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Certificate

Failure by any Offeror to provide such additional information within the timeframe designated by
HANO will render the Offeror non-responsive and ineligible for contract award. At that time, the

next lowest Offeror will be determined to be the Offeror with the lowest quote and will be
requested to comply with the procedures set forth herein.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

SCOPE OF SERVICES

The Housing Authority of New Orleans (HANO) seeks the services of experienced, qualified
and Ilcensed contractors for tree malntenance services at HANO owned propertles

This prolect shall be awarded only to contractors who hold a I|cense as an arbonst under the
State of Louisiana License Law R.S. 3:3801 — 3816 of the Horticulture Commission, to perform
on-call and emergency tree maintenance at various HANO sites. Tree maintenance services
required shall include pruning and removal of trees located on properties owned by the Housing
Authority of New Orleans throughout the Metropolitan area.

All work shall be done in accordance with the rules of the arboricultural practices as set forth in
the publications “Standards for Pruning Shade Trees” published by the National Arborist
Association, 1750 Old Meadow Road, McLean, Virginia 22101 and “Tree Care Operations -
Pruning, Trimming, Repairing, Maintaining, and Removing Trees, and Cutting Brush — Safety
Requirements” (ANSI Z133.1-1994) and as amended, published by American National
Standards Institute (ANSI), Incorporated, 1430 Broadway, New York, New York 10018. All work
shall be performed in accordance with applicable provisions of State and City laws concerning
tree maintenance, as well as policy decisions of the Housing Authority of New Orleans.

The Contractor agrees to provide all labor, materials and equipment required for the pruning
and removal of HANO trees as specified below:

PRUNING

Pruning is defined by the National Arborist association to be “Class Il — Medium pruning”. In so
instance will topping be employed on any tree, but rather directional pruning and drop crouching.
Safety requirements of ANSI, Section 5, 8, and 9 shall reguiate the work.

The Contractor shall, at a minimum, perform the following:

> Make all cuts leaving the branch collar intact. No stubbing of branches is allowed; either
the branch must be pruned entirely or cut off to a substantial lateral. Tearing, ripping, or
pulling of branches is prohibited. Only handsaws, power saws or tolls, pole saws or
pruners are to be used to make cuts. No portable electric tools are to be used in any
trimming work this omitting paragraph 6.1 of AnSI-Z133, 1-1979. However, Paragraph
6.2 and 6.3 shall apply.

» Prune to heights included on the work order for each tree. HANO will follow the
Department of Parks and Parkways’ standard pruning height for residential streets of
fourteen (14) feet unless stated otherwise on the work order.

> Cut off to a healthy crotch all dead, fungus or insect infested branches {down to one-inch
(1") diameter), so that healthy tissue surrounds the final cut. If it is not possible to cut it
off without stubbing a branch, the entire branch shall be removed, or cut back to a




substantial lateral branch that will project future growth in the proper direction without
weakening the branch, All limbs exceeding one inch (1"} in diameter must be precut to
prevent splitting. All branches three and one half inches (3 %2 “} or larger shall be iowered
to the ground by ropes.

» Remove entirely branches rubbing on roofs or sides of buildings; if possible, to.the main
trunk or principal lateral, in such a way that at least a ten (10) foot clearance between
the tree and the building is provided.

> Remove to a substantial lateral branch all branches damaged by vehicles in a way that
will prOJect future growth inthe proper dlrectlon w1th0ut weakenmg the branch '

» Frim all branches interferlng with streethght and trafflc mgnals to provide for three feet
(3"} of clearance around light. The traffic signal area should be visible by motorists for
one hundred fifty feet (150°) away from any given traffic signal.

» Remove suckers and water sprouts that originate either on the trunk and major branches
or are growing from the root system and make flush with the main stems or with the
ground.

» Remove wires, cables, metal objects, etc., that are imbedded in or are girdling branches
during the course of work. The Contractor shall report any problems caused by utility
lines to the development Manager or his/her representative.

» Remove all debris (wood, brush, etc.) within the same day that it is cut. The Contractor
is not authorized to dispose of debris in the Housing Authority's dumpsters.

Contractor shall have knowledge of the natural habits of the trees so that their natural crown
shaped will be preserved when removing any of the wood (branches, leaders, etc.). Offerors
must meet the general standards of safety set forth in paragraphs 3.2.2 of ANSI 2133.1-1894,
and as amended.

TREE REMOVAL

Tree removal shall include removal of both the free and the entire stump. In addition, the
Contractor shall perform the following:

»  Ground out and remove all stumps, which resuit from tree removal operations within five
(5) working days from the date that the tree was removed. Any exceptions to this five
{5) day requirement must be approved in writing by HANO.

» Grind to six inches {6} below ground line all stumps and visible surface roofs. Upon
conclusion of the stump grinding all resulting holes, indentations, etc. shall be back filled
by the contractor so that the work site conforms in elevation to the surrounding area.
Moreover, the contractor, immediately upon conclusion of his work, shall remove any
wood chips, sawdust, etc.; from the work site and sidewalk shall be broom swept clean.

» Cover and tie down all open loads of debris with tarpaulins or equal when transported
on public streets according to the applicable State and City laws.




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND RENMOVAL. SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

COST PROPOSAL FORM

The Contractor shall provide sufficient management staff, and personnel with the technical skills
and judgement necessary to perform all the duties and responsibilities associated with providing
tree removalfpruning services, on an on call basis, at the Florida Avenue New Affordable Housing
Community, various Scattered Sites (vacant and occupied) locations and the Fischer Housing
Community.

Direct labor hour costs shall include wages, overhead, profit, labor burden and general
administrative costs incidental to the performance of the Work. Materials will be paid at cost,
plus handling upon submission of an approved invoice.

1. Initial Diagnostic Inspection Cost- Lump sum cost for each site visit

$

2. Services/Repairs shall be performed at the houriy rates listed below:

Normal Business Hours (Monday — Friday 8:00 a.m. to 5:00 p.m.}.

¢ Contractor/Technician: 3 per hour
s Apprentice 3 per hour
e Laborer: - $ per hour

After Business Hours {Monday — Friday 5:00 p.m. to 8:00 a.m.); and Weekends & Holiday
Hours:

¢ Contractor/Technician: $ per hour
« Apprentice $ per hour
+ Laborer: $ per hour

(Name of Firm)

By:
(Signature)

(Printed Name and Title of Signatory)

Pate:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

CONTRACTOR’S SUMMARY

. If this Proposal/Quote/Bid is submltted by a joint venture each busmess shall prowde the mformatlon
requested below _ . ;

Under penalties of perjury, as prescribed in 18 U.S.C. 1001 , the undersigned certifies that'the Statements set
forth in this Proposal/Quote/Bid are true and correct.

(Offeror's Name)

By:

(Signature)

{(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should sign. If some
other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email;

Taxpayer |.D. No.:

{Affix Corporate Seal)

If a Corporate Seal is not affixed, this document must be notarized. If neither is done, this entire'bid will be
deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public)
(Seal)
before me this day of
, 20

My Commission expires:;

Date Contractor Signed.




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

STATEMENT OF QUALIFICATIONS

BUSINESSNAME: | TELEPHONE NUMBER:
[OUISIANA STATE NAME AND TITLE OF PERSON SUBMITTING:
CONTRACTORS LICENSE #

EMPLOYEES WHO WILL PERFORM UNDER THIS CONTRACT (Attach a copy of each applicable licenselcertification).
Use additional sheets if necessary.

NAME TITLE LICENSE/
CERTIFICATION
INCLUDED
(VES OR N/A)

BUSINESS REFERENCES (Provide three existing or completed work activities by your business which are similar
to or support your ability to successfully complete the scope of work.)

AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE:
DATE COMPLETED:
AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE: DATE COMPLETED:




AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE: DATE COMPLETED:
- INSURANCE CERT!FICATES (Attach a copy of each lnsurance Certuflcate listed.} - Ll R
DESCR[PTION EE : iNSURANCE COMPANY o CERTIFICATE -
' CINCLUDED -
: (REQUIRED)
WOI’I_(G_I."IS bdmpensatio_n_ B '
Commercial General Liability
Automobile
24-HOUR CONTACT PERSON
NAME TITLE PHONE NUMBER

ABILITY TO PERFORM IN A TIMELY FASHION

(Respondent’'s Company/Firm Name)

By:

(Signature)

(Printed or Typed Name)

Title:

Date:




Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Houslng
and Urban Development
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1}{ [Ihas, [ }]hasaot employed or retained any person or
company to solicil or obtain this contract; ang

(2}{ 1has, [ ]bhasnotpaidoragreed to pay to anny person
or company employed or retained to solicit or obtain this
contract any commission, perceutage, brokerage, orother
fee contingent upon or resulting from the award of this
contract,

{b) If the answer to cither (a)(1) or {a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full weitten
disclosure lo the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1} terminate the resultant contract; (2) at its
discretion, to deduct from conteact payments the amount of any
commission, percentage, brokerage, or-other contingent fee; or
(3) take other remedy pursuant to the contract,

2. Small, Minority, Women-Owned Business Concern Rep-
resentatlon ’

The bidder/offeror represents and eertifies as part of lts bid/ offer
that it

(@[ J}is, [ ]isnotasmall business concemn. “Small business
concern,” as used in this provision, means a concern, includ-
ing s affiliates, that is independently owned and operated,
not dominant in (he field of aperation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

(Y[ Jis,[ }isnotawomen-ownad small business concern,
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owaed by a woman or
women who are U.S. citizens and who also control and
operate the business.

(ey[ )is, [ [ isnotaminority enterprise which, purseant to
Executive Order {1625, is defined as 2 business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minorily group members, tnd whose management and daily
operations are controlled by one or mare such individuals.

" “For the purpose di‘_u_ii_s._dé'ﬁ'n_iudd,_ _m'm'o.rily' g;qup members are;

(Clieck the block applicable to you) -

( 1 Black Americans f 1 Asian Pacific Americans
[ 1 Hispanic Americans [ | Asian Indian Americans
[ 1 Native Americans { 1 Hasidic Jewish Amecicans

3. Certificate of Independent Price Determination
(a) The bidder/offcror certifies that—

(1) The prices in this bidfoffer have been arrived at indepen-
deatly, withoul, for the purpose of restricting competi-
tion, any consultation, communication, or apgreement
with any ather bidder/offeror or compelitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
{ii1) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer bave not been and will not be
knowingly disclosed by the bidder/offeror, disectly or
indirectly, o any other bidderfofferor oc competitor be-
fore bid Gpening (in the case of a scaled bid sollcitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

{3) No attempt has been made or will be made by the bidder/
offeror to induce any other concemn to submit or not to
submila bid/offer for the purpose of restricting competition.

{b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the sigratory:

{1) Is the person in the bidderfofferor’s organization respon-
sible for determining the prices being offered in this bid
or proposal;, and that the signatory has nol participated
and will not participate [n any action contrary to subpara-
graphs (a)(1} through (a)3) above; or

(2} (i) Has been authorized, inwriting, to act as agent for the
following principals in certifying thal those principals
bave not participated, and will not participate in any
action contrary 1o subparagraphs (a){l) through (a)(3)
above (insert full name of person(s) in the bidder/offerors
organization respounsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2){i) above have not par-
ticipated, and witl not participate, in any action contrary
to subparagraphs (a)(]) through (a}(3) above; and
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(iii) Asan agent, hasnot personally participaled, and will
not participate in any aclion conirary to subpa.ragraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must fumish with its bidfoffer a
signed stalement seiting forth i in detail the circumstances of
the dlsclosure

4, Organlzal[onal Canﬂicls ol‘ Interest Cerliﬂcallon

(a) The Conuaclor wanrants that to the br:sl cf its knowlcd gc and

._bcliefand exceplas oLherw:sc disclosed, it does not bave any
organizational conffict of trterest which is defined as a
situation in which the nature of work under a proposcd
conlract and a prospective contractor's organizational, fi-
nancial, contractual or other interest are such that;

(i) Award of the contract may resull in an unfair competi-
live advantage;

(ii) The Contraclor's objectivity in performing lhc con-
tract work may be impaired;.or

(iil) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Conlractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and Full disclo-
sure in wriling to the HA which shall include a description of
the action which the Contractor has laken or intends to
eliminate or neutralize tha conflict. The HA may, however,
terminate the Contract for the conveaience of HA I it would
be in the best interest of HA,

{c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may lerminate the Contract for default,

{d} The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be ina position
to influence the advice or assistance rendered to the HA and
shall Include any necessary provisionsto eliminaie or neuualize
conflicts of interest in consullant agreements or subcontracts
involving performance or work under this Contract,

5. Authorized Negotlalors (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposais: (list names, titles, and telephone numbers
of Lhe aulhorized negotiators):

6. Confllct of Inferest

In the absence of any aciual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants thal lo the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orpa-
nizational C(_)nﬂlct of Interest,”

1. Ol'l'ernr 9 Slgnal.ure _

,'I'he offcror hcn:by cerlifies lhal Lhc mforma!ion conlamed o '
< these ccniﬁcatlons and rcprescmauons is accu_rate, comple[e, o
“and current.

Signature & Date:

) 'fyped or Printed Name:

Title:
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-813-13

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole propnetor or any b[ddlng enttty or any mdlwduai partner, incorporator,
director, manager, officer, organizer, or member, who has at least 10% ownership in the bidding enttty,
for consideration for award of contracts, in accordance with LA R.S. 38:2227. '

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

{a) Public bribery

{b) Corrupt Influencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the foliowing state crimes or equivalent federal crimes
shall bar any person or the bidding entity from bidding on public projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(e) Theft

(f) Identity theft

{g) Theft of a business record

(h) False accounting

(i) Issuing worthless checks

(i) Bank fraud

(k) Forgery

() Contractors; misapplication of payments

(m)Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution of
a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public Contracts.

Should information be discovered about a bidding entity that would be cause for debarment, suspension,
exclusion, or determination of ineligibility for award of a contract, HANO shall report and submit supporting
documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo contender to
any of the crimes listed above or equivalent crimes.

(Print) (Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

NON-COLLUSIVE AFFIDAVIT

(Prime Bidder)
State of
City/County of

Being duly sworn, deposes and says:
{Name)

That hefshe is
{A partner or officer of the firm of, etc.}

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or
sham: that said bidder has not colluded, conspired, connived or agreed, directly or indirectly with any
bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought by agreement or collusion, or communication or conference, with any person to fix the
bid price or affiant or any other bidder, or to fix any overhead profit or cost element of said bid price, or
that any other bidder, or to secure any advantage against the Housing Authority of New Orleans or any
personal interest in the proposed contracts; and that all statements in said proposal or bid are {rue.

Signature of:

Offeror, if the bidder is an individual

Partner, if the bidder is a parthership

Officer, if the bidder is a corporation
Subscribed and Sworn to before me

This day of 2018

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-913-13

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
(Respondent)

(Signature)

(Printed or Typed Name)




General Conditions for Non-Constructron

Contracts
Section [ ~ (With or without Maintenance Work)

U.S. Department of Housmg and Urban
Development *

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp 3[31/2020)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per fesponse, including the time for reviewing Instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, inciuding suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policles and Systems, U.S. Depariment of Housing ard Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (25677-0157), Washmgton D.C. 20503, Do not send this

completed form lo either of these addressees,

Applrcabrlrty This form HUD 5370-C has ZSections. These R

_Sections must be mserted into non constructlon contracts as
B descrlbed below

) Non-constructron contracts (wr!hout marntenance)
- . greater than $105,000 - use Sectionl; .-

2) Maintenance contracts {including nonrouting -
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $150,000 - use Section Ii; and

3) Maintenance confracts {including nonroutine
maintenancs), greater than $150,000 — use Sections |
and II

Sectlon I - Clauses for AII Non-Constructron Coniracts greater
than $150,000

1. Definitions
The following definitions are applicable to this contract:

{(a) "Authority or Housing Authority {HA}" means the
Housing Authority.

{b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering into
the contract with the Autharity to perform ait of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise staled.

(e} "HUD" means the Secretary of Housing and Urban
davelopment, his delegates, successors, and assigns, and
the officers and employees of the United States

Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

{a} The HA may at any time, by written order, and without
notice to the surefies, if any, make changes within the
general scope of this contractin the services fo be
performed or supplies to be delivered.

{b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for parformance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affecls the conditions of this contract, the HA
shall make an equilable adiustment in the not-o-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

{c) The Contractor must assert ils right to an equitable
adjustrent under this clause within 30 days from the date
of receipt of the written order. However, if the HA dacides
that the facts justify it, the HA may receive and act upon a

proposa! submrlted before rnal payment of the conlract
(d) Failure {o agree o any adjustment shall be a dispute under
"clause Disputes, herein. However, nothing in this clause
shall excuse the Ccntraclor from proceedmg wrth the
17 confract as changed. | :
() Noservices for which an addltronal cost or fee wn[ be
- “charged by the Coniractor shall be fumrshed wrthout the
prior wr:lten consent of the HA.

3. Termination for Convenience and Default

(&) The HA may terminale this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations {default). The
HA shall terminate by delivering to the Contractor a wiitten
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice direcls othenwise); and (i)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in perforrning
this contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the temmination.

{c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver fo it, in fthe manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (iii) withhotd any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

{d) If, after termination for failure to fulfill contract obligalions
{default), it is determined that the Confractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titted to payment as described in paragraph (b} above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4., Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.

Seclion | -Page 1 of 6

form HUD-5370-C (01/2014)




(b) The Centractor agrees to include in first-tier subconlracts
under this contract a clause substanfially the same as

paragraph (a) above. "Subcontract,” as used in this clause,

excludes purchase orders not exceeding $10,000.
(c) The periods of access and examination in paragraphs (a}
and (b} above for records relating to:
(i) appeals under the clause litled Disputes
(i) litigation or settlement of claims arising from the
_performance of this contract; or,

- : (iliy cosls and expenses of this cbhtfact to whlch the HA,

““HUD, or Comptroller General or any of their duly
authorized representatives has taken exceplion shall
.- continue until disposition of such appeals Imgatton :

o cEalms or exceptlons R -j

5. nghts In Data (Ownershlp and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of ali
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Conlract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

6. Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relaling to energy efficiency which are contained in the
energy conservalion plan issued in compliance with the Energy
Policy and Conservation Act {Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, excepf
for disputes arising under claiises contained in Seclion ili,
Labor Standards Provisfons, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
cause.

{b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Confractor shall be subject to a writlen decision by the HA.

{c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any

claim hereunder. Unless the Contractor, within 30 days after

receipt of the HA's decision, shall nofify the HA in wriling
that it takes exception to such decision, the decision
shall be final and conclusive.

{d} Provided the Conltractor has (i} given the notice within the
time stated in paragraph {c) above, and (ii) excepted its

claim relating to such decision from the final release, and (if}

brought suit against the HA not later than one year after
receipt of final payment, or if finat payment has not been

made, not later than one year after the Contractor has had a

reasonable ime to respond to a written request by the HA
that it submit a final voucher and release, whichaver is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of cornpetent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resotution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Confract clauses may be grounds for
termination of the Contract and for debarment or deniai of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Asmgnment of Contract

. The Comractor shall not as&gn or transfer any mterest in this

-+ contract; except that claims for monies due of to become due

.. from the HA under the conlract may be assigned i a bank, :
-2 trust company, or other fi nanc:al institution. If the Conlraclor is .

a parlnershlp, this contract shall inure to the benefit of the s

. osurviving or remamlng member(s) of such parlnershlp approved S

by lhe HA.

10. Certlﬁcate and Release

Prior to final payment under this contract, or prior to settlement
upon terminafion of this coniract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
ceriificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

{a) The Contractor warrants that to the best of its knowledge
and belief and except as othenwise disclosed, it does not
have any crganizational conflict of inferest which is defined
as a situation in which the nature of work under this
coniract and a coniractor's organizational, financial,
conlractual or other interests are such that:

(i} Award of the contract may result in an unfair
compelitive advantage; or

{it) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contracter agrees that if after award it discovers an
organizational conflict of inferest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in wiiting to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(¢} Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Confracting
Officer, the HA may terminate the contract for default.

(d) The terins of this clause shall be included in all
subcontracts and consulting agreemerits wherein the work
to be performed is simitar o the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12, Inspection and Acceptance

{a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments andfor required
corrections within 30 days from the date of receipt of such
product from the Contractor.

{b} The Contractor shalt make any required corrections
promptly at no addilional ¢charge and return a revised copy
of the product to the HA within 7 days of notlr catlon ora

_ later date if extended by the HA,

-.{c) Failure by the Contractor to proceed \wth reasonable
- 'promptness to make necessary corrections shallbe a -
- default, [f the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
" (or the task arder involved) or reduce the contract price ¢ or
e cost fo reftect the reduced value ofserwces recelved

13. Interest of Members of Congress

No member of or delegale to the Congress of the Uniled States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shali not be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former

Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal

Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.5.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Goverament corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Faderal Action” means any of the following
Federal actions:

{i} The awarding of any Federal contract;

(iy The making of any Federal grant;

(iiiy The making of any Federal loan;

(iv} The entering into of any cooperative agresment; and,

(v} The extension, continuation, renewal, amendment, or

modification of any Federatl contract, grant, loan, or
cooperalive agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
arg included under the definitions of Indian tribes in that Act.

“Influencing or attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employeg
of a Member of Congress in connection with any covered
Federal action.

"Local government” means a unit of government in a State
and, if chartered, established, or othenwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special disirict, an intrastate district, a
councli of governments, a sponsor group representative
organization, and any other mstrumenta[lty of a local
govemment. )

“Officer or employee of an agency” includes the followmg

- individuals who are employed by an agency:

(i} An individual who is appointed to a position in the

-’ Government under title 5, LLS.C., mc[udmg a posmon
PR .' under & temporary appointment; - :
- (i) A member of the uniformed services as def ned in
: ‘section 202, ite 18, US.C.; : o

{iii) A special Government employee as det’ ned in secuon
202, iitte 18, U.S.C.; and,

(iv) An individual who is a member of & Federal adwsory
commiltes, as defined by the Federal Advisory
Comimittee Act, title 5, appendix 2.

“Person” means an individual, corporation, company,
assoclation, authority, firm, partnership, society, State, and iocal
governmant, regardless of whether such entify is operated for
profit or not for profit. This term excludes an Indian {ribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subconiractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that iniliates agency consideration of such
person for receipt of such contract, grant, loan, or cooperalive
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columnbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmentat duties and powers.

(b} Prohibition.

(Y Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, ioan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employea of Congress, or an employee of a Member
of Congress in connaction with any of the foliowing
covered Federal actions: the awarding of any Federal
coniract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or rmodification of
any Federal contract, grant, loan, or cooperative
agreemant.

{ity The prohibition doss not apply as follows:
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(1) Agency and legislative liaison by Own
Employees.

{a) The prohibition on the use of appropriated
funds, in paragraph (i} of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislafive

. activities nol dlrecﬂy re!ated toa covered Federal
achon

~{b) Forpurposes of paragraph (b)(l)(1)(a) of . '

thrs clause, providing any information specrf cally
" requested by an agency or Congress is permltted
at any time. :

{c) The fol!owmg agency and iegls[atwe halson
aclivities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action;

(1) Discussing with an agency (including
individual demonsirations} the qualities and
characteristics of the person's products or
services, condilions or terms of sale, and service
capabilities; and,

{2} Technical discussions and other
activities regarding the application or adaptation
of the person's producis or services for an
agency's use,

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

{1} Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

{2} Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by parsons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e} Only those activilies expressly authorized
by subdivision {b){ii){(1)(a) of this clause are
permitted under ihis clause.

(2) Professional and technical services.

(a) The prohibiticn on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

{iy A payment of reasonable compensation

made to an officer or employee of a

persan requesting or receiving a

covered Federal aclion or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeling requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

{ii} Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an exfension,
continuation, renewal, amendment, or
maodification of a covered Federal action
if the payment Is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or

application for that Federal actionorfor

. meeting requirements imposed by or
S .pursuanl to law as a condition for .
" receiving that Federal action. Persons
.. other than officers or emptoyees of a -
- _person requesling or receivinga -
. covered Federal action include -
consultants and {rade associations.

(b} For purposes of subdivision (b)(li)(2){(a} of
clause, "professional and technical services”
shall be iimited to advice and analysis
directiy applying any professional or
fechnical discipline.

(c) Requirements imposed by or pursuant to faw
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected fo be
required by faw or regulation, and any other
requirements in the actuat award
documents.

(d} Only those services expressly authorized by
subdivisions (b)ii}(2)}(a}(i} and (i) of this
seclion are permitled under this clause.

(iif) Selling activities by independent sales
tepresentatives.

{c) The prehibition on the use of appropriated funds, in

subparagraph {b)(i} of this clause, doas not apply {o the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i} Discussing with an agency (including individual
demonstration} the quslities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other aclivilies regarding
the application or adaptation of the person's products
or services for an agency's use.

{d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitling the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

{

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any cosls which would be
unailowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, cosis made
specifically unallowable by the requirements in this clause
wilk not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees

as follows:

{a) The Contractor shall not discriminate against any employes
or applicant for employment because of race, color,
religion, sex, or nationat origin.

(b} The Contractor shall take affirmative action to ensure that
_applicants are employed, and that employees are treated

- during employment without regard to their race, color,

. religion, sex, or national origin, Such action shall include, -
“but not be limited to (1) employment; (2) upgrading; (3)
.'de_mono_n (4) transfer {5 recruitment or recruifment . -
“-adverlising; (6} layoff or termination; {7} rates of pay or

other forms of compensalion; and (8) se[ecllon for lralmng,
including apprenticeship, o

{c) The Conlractor shall post in consplcuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
dause.

(d} The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

(e} The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or olher contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the nolice in conspicuous places available fo
employeas and applicants for employment.

(f} The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secrelary of Labor.

(g} The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secrefary of Labor, or
pursuant thereto. The Contractor shall permit access o ifs
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders,

(h) In the event of a determination that the Contractor is nol in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government conlracts, or federally assisted construction
contracts-under the procedures authorized in Execulive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Execulive Order 11246, as amended, the rules,
reguiations, and orders of the Secretary of Labor, or as
otherwise provided by law.

(i} The Contractor shall include the terms and conditions of
this clause in every subconiract or purchase order uniess
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 112486,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contracter becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United Stafes to
enter into the litigation to protect the interests of the United
Siates.

i7. Dissemination or Disclosure of !nformation ‘

No mformataon or maleraal shall be dlssemmated or disclosed to
. the general public, the news media, or any personor ;- B
orgamzauon \-.nthout pnor express wntten approval by the HA

18 Contractor s Status

- tt is understood thai the Contractor is an |ndependent contrac(or
and is nof to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
aclivities on behalf of the HA in connection with this Agreement.

19. Other Contracters

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other confractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. Tha confractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Ceontractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area {Section 3, HUD Act of 1968; 24 CFR 135}

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Actof 1968, as amended, 12 U.S.C. 1701u {section 3). The
purpose of section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, fo the greatest
extent feasible, be direcied to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

{b} The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract cerlify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 requlations.

{c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitmants under this section 3 clause, and
will post coples of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the seclion 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and fraining positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall

(d) The contractor agrees fo include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the

" regulations in 24 CFR Part 135. The conlractor will not '

. subcontract with any subcontractor where the contractor has

- ‘notice or knowledge that the subcontractor has been found i in
- :violation of the regulations in 24 CFR Part 135. -2 -

(e) The contractor will certify that any vacant employment poanons
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and {2) with persons
other than those to whom the regulations of 24 CFR Part 136
require employment opportunities o be directed, were not filled to
circumvent the contractor’s obligations under 24 CFR
Part 135. '

{fy Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

{a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consisient with maintaining a satisfactory level of
competition. The Coniractor shall procure items designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable uniess the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National institute of Standards and
Technology, if applicable to the item; or (3} are only available at
an unreasonable price.

{b) Paragraph (a} of this clause shall apply to items purchased under
this contract where: (1} the Contractor purchases in excess of
$10,000 of the item under this contract; or {2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a coniract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a politicat subdivision of a State; and
{ii) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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General Conditions for Non-Construction
Contracts
Section Il — (With Maintenance Work)

us. Department of Housmg and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No, 2577.0157 {exp. 3/31/2020)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collestion of informatien. Send
comments regarding this burden estimate or any other aspect of ihis collection of information, including suggestions for reducing this burden, to the
Reports Managemant Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and (o the Office of Management and Budget, Paperwork Reduction Pro;ect (257?—0157) Washmgton D.C. 20503 Do not send lhrs

compleled form to either of these addressees.

- Appllcablllty “This form HUD-6370C has 2 Sections. These
--Sectlons must be mserted lnto non construcllon contracts as
_ _descr]bed below ' :

1) Non construcllon contracts (w;thout malnlenance) greater
than $100,000 - use SectionI; -

2) Maintenance contracis (including nonrouune malntenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $100,000 - use Section It; and

3) Maintenance contracts (including nonrouline maintenance),
greater than $100,000 — use Sections [ and Il.

Sect[on it = Labor Standard Provrsrons for alE Maintenance
~ Contracts greater than $2,000

1. Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project{s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as othervise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hareof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer's payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1{b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

{b} (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determinatiory;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

0] The wage rate determined pursuant to this
paragraph shall be paid to all warkers performing work

' in the classification under this Contract from the first
day on wh;ch work is performed in the classrf catlon -

-ﬁwlthholdmg of funds .

' 'The Contracimg Off cer upon hrs[her own acnon or upon

request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with ihe same prime Contraclor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Conltracting Officer or
HUD may, after writlen notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

{a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic
{i) Name, address and Social Security Number;

{iy Correct work classification or classifications;
{i) Hourly rate or rates of monetary wages paid;
{iv) Rate or rates of any fringe benefils provided;
{v) Number of daily and weekly hours worked;
(viy Gross wages earned;

(v} Any deductions made; and

(vill) Actual wages paid.

(b} The Contractor and each subconiractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designes may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

{a) Apprentices and trainees will be permifted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

{) A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA}, Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
empioyment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for .
S0 probationary employment as an apprenlice; A
D@ - - frainee program which has received prior approval,
.7 evidenced by formal certification by the SR
-0 U8, Department of Labor, ETA; or SRR
: @ . :Atraining/trainee program lhat has recewed pﬂor
e - approval by HUD.

{b) Each apprentloe or trainee must be pald at not Iess than
the rate specified in the registered or approved program for
the apprentice’sitrainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and {rainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprenticesfirainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

{c}) The allowable ratio of apprentices or {rainees fo
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
1o the entire work force under the approved program.

(d) Any worker employed at an apprentice or lrainee wage rate
who is not registered In an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid nof less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

{e} In the event OATELS, a state apprenticeship agency
recognized by QATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitied to utilize
apprentices/trainess at less than the applicable
predetermined rate for the work performed unlit an
acceplable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
containad in Section Il of this form HUD-5370-C, other than
those in Paragraph 8, shall be subject to the following
procedures. Disputes within the maaning of this paragraph
include disputes between the Contractor {or any of its
subconiractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be iniliated upon HUD's own motion, upen
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0] A Contractor andfor subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA
@ or HUD official shall, within 60 days {unless . .
. otherwise indicated in the notice of findings) after
B recelpt of a timely request for reconsideration,
- issue a written decision on the fi ndings of violation.
. The written decision on reconsideration shall

- ‘contain instructions that any appeal of the decision '_ -

“shall be addressed fo the Regiona! Labor .-
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Dirgctor, Office of
Labor Relations {HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor

@ Relations Officer shall, within 80 days (unless
othenwise indicated in the decision on
reconsideration} after receipt of a timely appeal,
issue a writlen decision on the findings. A decision
of the Reglonal Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Direclor, Office of
Labor Relations, shall be
final.

(b} Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5{a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Coniractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employess or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime conlract exceeds $100,000. As used in this
paragraph, the terms “laborers® and "mechanics® includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor
confracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half imes the basic rate of pay for all
hours worked in excess of
40 hours In such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a}, the Contractor and any
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subcontractor responsible therefor shail be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be lizble to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph {a) of this
- clause, in the sum of $10 for each calendar day on which e
such individual was requnred or permiited to work in excess .
- -'of the standard workweek of 40 hours without payment of -
the overlime wages required by prowsions set forth in_o
" ‘paragraph (a) of this clause, -

(c) Withholding for unpaid wages and hquldated damages
HUD or its designee shall upon its own action or upon
wrilten request of an authorized representative of the U.S.
Department of Labor withhoeld or cause fo be withheld,
from any moneys payable on account of work performed
by the Coniractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b} of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontraclor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state iaw to be prevailing,
with respect to any employee in any trade or position
employed under the Confract, is inapplicable to the confract
and shall not be enforced against the Contractor or any
subcontractor, with respect fo employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such irade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
ON CALL TREE PRUNING AND REMOVAL SERVICES
AT ALL HANO-OWNED PROPERTIES - 2019
REQUEST FOR QUOTES #19-813-13

SUPPLEMENTAL CONDIT[ONS

The following supplements the “Genera[ Condlt[ons of the Contract for Non Construction Contracts
form HUD 5370 C :

CONTRACT TYPEIAMOUNT

This Contract shall be a requirements type Contract with HANO to perform the required scope of services
on an on-call basis, whereby HANO will issue Task Orders in accordance with its needs at the rates set
forth on the Contractor's Cost Proposal Form, in an amount not to exceed $16,581.25 per year. The
Contract shall provide for no minimum assignment of work.

TASK ORDERS

Work shall be issued via written Task Orders, which must be executed by the Contractor and HANQO prior
to the start of work. The time of completion will be indicated on each Task Order. Once fully executed,
the Task Order shall serve as the Notice to Proceed, and work may begin. Task Orders placed prior to,
but not completed by the expiration of the Contract, must be completed in accordance with all provisions
of the Contract still in full force.

CONTRACT PERIOD

This contract shall be for a period of one (1) year, with an option to extend for two (2) additional years.
The option shall only be exercised if the contractor has satisfactority performed under the contract.
Contract extensions will not be automatic and must be approved by HANO. Services provided during the
option period shall continue at the same rates negotiated for the initial contract period.

INVOICING

Invoices shall be submitted monthly to the Department of Finance. The invoice shall provide an invoice
number, service date, Purchase Order number, Task Order number, a description of services provided,
and the nameftitle of employee(s) who rendered the services. Invoices shall be submitted on the
Contractor’s own invoice.

PAYMENTS
Vendors should submit invoices to the Finance Department with a copy to the Asset Management

Department on or before the days listed below. All vendor invoices are due on the 1%t or 15" of the
month. [nvoice payments are as follows:

« Invoices received on the 16" of the current month thru the 1% day of the next month will be paid
on the 1% of the following month.

+ Example: An invoice received on August 27" will be processed commencing September
1%t and paid on October 1,




» Invoices received on the 2™ of the current month thru the 15% of the current month will be paid
on the 15th of the following month.

+ Example: An invoice received on August 4" will be processed commencing August 15th
and paid on September 15th.

INSURANCE

Pr[or to commencement of the Contract resultmg from this solicitation, the Contractor shall procure and
maintain at all times and at Contractor's own expense, the types of insurance specified below. The
insurance carriers used by the Contractor must be authorized to do business in the State of Louisiana,

and the insurance provided shall cover all operations under the contract, whether performed by the
Contractor or by subcontractors. Evidence of insurance shall be provided by a producer using insurance
companies with a minimum A- rating.

0  Worker's Compensation

O - Minimum Commercial General Liability Insurance of $500,000 Bodily Injury and $500,000
Property Damage to protect the Contractor and the Mousing
Authority

N Minimum 500,006 Automobile Liability

The Contractor shall be required to furnish the Housing Authority of New Orleans’ Procurement and
Contracts Department, 4100 Touro St, New Orleans, Louisiana, original Certificates of I[nsurance
evidencing the required coverage to be in force on the date of the Contract, and Renewal Certificates of
Insurance, or such similar evidence, if the coverage has an expiration or renewal date occurring during
the term of this Contract or extensions thereof. The receipt of any certificate does not constitute
agreement by HANO that the insurance requirements in the Contract have been fully met, or that the
insurance policies indicated on the certificate are in compliance with all Contract requirements. The
insurance policies shall provide for thirty (30} days prior written notice to be given to HANO in the event
coverage is substantially decreased, canceled or non-renewed.

The Contractor shall require all subcontractors to carry the insurance required herein, or the Contractor
may provide the coverage for any or all subcontractors, and, if so, the evidence of insurance submitted
shall so stipufate.

The Contractor agrees and shall require each subcontractor to agree that insurers shall waive their rights
of subrogation against the Housing Authority of New Orleans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not contribute fo
insurance provided by the Contractor under the Contract.

TERMINATION FOR CONVENIENCE AND DEFAULT

(a) HANG may terminate this Contract in whole, or from time to time in part, for the HA's convenience or
the failure of the Contractor to fulfill the Contract obligations (default). HANQO shall terminate by delivering
to the Contractor a written Notice of Termination specifying the nature, extent, and effective date of the
termination. Upon receipt of the notice, the Contractor shall: (i} immediately discontinue all services
affected {unless the notice directs otherwise); and (i) deliver fo HANO all information, reports, papers,




and other materials accumulated or generated in performing this contract, whether completed or in
process. (b} If the termination is for the convenience of HANO, HANO shall be liable only for payment for
services rendered before the effective date of the termination. (c) If the termination is due to the failure of
the Contractor to fulfill its obligations under the Contract (default), HANO may (i} require the Contractor to
deliver {o it, in the manner and to the extent directed by HANO, any work as described in subparagraph
{a)(ii) above, and compensation be determined in accordance with these changes; (ii) take over the work
and prosecute the same to completion by Contract or otherwise, and the Contractor shall be liable for any
additional cost incurred by HANO; (iif) withhold any payments to the Contractor, for the purpose of off-set
or partial payment, as the case may be, of amounts owed to HANO by the Contractor. (d) If, after
- termination for faiture to fulfill Contract obllgatlons (default), it is determlned that the Contractor had not
failed, the termination shall be deemed to have been effected for the convenience of HANO, and the
HANO shall be entitled to payment as described in paragraph (b) above. (e) Any disputes with regard to
this clause are expressly made subject to the terms of clause titled Disputes herein.

ORGANIZATIONAL CONFLICTS OF INTEREST

(a)The Contractor warrants that to the best of its knowledge and belief and except as otherwise disclosed,
it does not have any organizational conflict of interest which is defined as a situation in which the nature
of work under this Contract and a Contractor's organizational, financial, contractual or other interests are
such that: {i) Award of the Contract may result in an unfair competitive advantage; or (ii) The Contractor's
objectivity in performing the Contract Work may be impaired. (b) The Contractor agrees that if after award
it discovers an organizational conflict of interest with respect to this Contract or any task/delivery order
under the Contract, he or she shall make an immediate and full disclosure in writing to the Contracting
Officer which shall include a description of the action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order
for the convenience of the HA if it would be in the best interest of the HA. (¢) In the event the Contractor
was aware of an organizational conflict of interest before the award of this Contract and intentionally did
not disclose the conflict to the Contracting Officer, the HA may terminate the Contract for default. (d) The
terms of this clause shall be included in all subcontracts and consulting agreements wherein the Work to
be performed is similar to the service provided by the prime Contractor. The Contractor shall include in
such subcontracts and consulting agreements any necessary provisions to eliminate or neutralize conflicts
of interest

INDEMNIFICATION

The successful Offeror will be required to protect, defend, indemnify, keep, save, and hold HANQ, its
officers, officials, employees and agents free and harmless from and against any and all liabilities, losses,
penalties, damages, settlements, environmental liability, costs, charges, professional fees or other
expenses or liabilities of every kind, nature and character arising out of or relating to any and all claims,
liens, demands obligations, actions, suits, judgments or settlements, proceedings or causes of action of
every kind, nature and character (collectively, “claims”) in connection with or arising directly or indirectly
out of the acts or omissions and/or the performance thereof by the successful Respondent, its officers,
officials, agents, empioyees, and subcontractors, including, but not limited to, the enforcement of the
indemnification provision. The successful Respondent will be further required to investigate, handle,
respond to, provide defense for and defend all suits for any and all claims, at its sole expense and agrees
to bear all other costs and expenses related thereto, even if the claims are considered groundless, false
or fraudulent. '

HANO will have the right, at its option and at its expense, to participate in the defense of any suit, without
relieving the successful Respondent of any of its obligations under this indemnity provision. The




indemnities to be set forth in the contract resuiting from this RFP will survive the expiration or termination
of that contract.

RULES., REGULATIONS, AND LICENSING REQUIREMENTS

The successful Offeror shall possess all of the required State and Local licenses and certifications required
to perform work of the type required by this contract in the City of New Orleans. In addition, the Offeror
shall comply with all laws, ordinances and regulations applicable to the services contemplated herein.
Offerors are presumed to be familiar with all federal, state and local laws, ordlnances codes ru!es and
regulatlons that may in any way affect the dellvery of services. ' S :

PUBLIC ACCESS TO PROCUREMENT INFORMATIONICONFlDENTIALITY

All information submitted in response to a solicitation issued by the Housing Authority of New Orleans
{(HANO) shall remain confidential untif after final approval by HANQO's Board of Commissioners and/or the
United States Department of Housing and Urban Development (HUD). HANO's policy regarding public
access is in strict accordance with the guidelines set forth in its Procurement Policy, Section 5.3.4, HUD
Handbook 7460.8 REV 2, Section 1.6, Public Access to Procurement Information and Section 7.2 {(J)
Confidentiality. Furthermore, pursuant to Louisiana Revised Statute 40:526(8), HANO shall not disclose
information submitted to HANO in confidence in response to this RFQ, and not otherwise required by law
to be submitted, where such information should reasonably be considered confidential.

INDEMNIFICATION

The successful Offeror will be required to protect, defend, indemnify, keep, save, and hold HANO, its
officers, officials, employees and agents free and harmless from and against any and all liabilities, losses,
penalties, damages, settlements, environmental liability, costs, charges, professional fees or other
expenses or liabilities of every kind, nature and character arising out of or relating to any and all claims,
liens, demands obligations, actions, suits, judgments or settlements, proceedings or causes of action of
every kind, nature and character {(collectively, “claims”} in connection with or arising directly or indirectly
out of the acts or omissions and/or the performance thereof by the successful Offeror, its officers, officials,
- agents, employees, and subcontractors, including, but not limited to, the enforcement of the
indemnification provision. The successful Offeror will be further required to investigate, handle, respond
to, provide defense for and defend all suits for any and all claims, at its sole expense and agrees to bear
all other costs and expenses related thereto, even if the claims are considered groundless, false or
fraudulent.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit, without
relieving the successful Offeror of any of its obligations under this indemnity provision. The indemnities to
be set forth in the contract resulting from this RFQ will survive the expiration or termination of that contract.
ETHICS POLICY

The selected Offeror shall abide by the applicable provisions of the Housing Authority of New Orleans’
Ethics Policy and State of Louisiana Ethics Code.

RESPONDENT STATUS

The successful Offeror will be held to be an independent Contractor, and not an employee of HANO.




ASSIGNMENT

The successful Offeror shall not enter into any subcontracts, retain consultants, or assign, transfer,
convey, sublet, or otherwise delegate its obligations under the contract resulting from this RFQ, or any of
its rights, title or interest therein, or its power to execute such contract to any person, company, or
corporatton W|thout prior written consent and approval of HANO.

. ADVERT#SING

o 'The successful Offeror shail not be permltted to advertlse or promote the fact of thelr re!atlonsh[p wnth
. "HANO in the course of marketmg efforts unless HANO prowdes express wntten approval pnor to such_
advertlsmg : L o

MEDIA RELATIONS

The Contractor shall not make public comment on HANO matters without express written approval from
HANO'’s Director of Communications. All media inquiries shall be referred to HANO’s Executive Director
and Director of Communications.

DRUG FREE WORKPLACE

The successful Offeror must comply with the federal requirements of the Drug Free Workplace Act
including mandatory drug screening for applicants and employees, and drug treatment opportunities as
needed.

APPLICABLE LAW
The contract resulting from this solicitation shali be governed by and construed according to the laws of

the State of Louisiana, and venue for the enforcement of the contract shall be in the Civil District Court,
Parish of Orleans, in the State of Louisiana.

[THIS SECTION LEFT BLANK INTENTIONALLY]




