HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RETURN AIR DUCT AND GRILLE CORRECTIVE AND REPLACEMENT WORK
AT THE FLORIDA HOUSING DEVELOPMENT

REQUEST FOR QUOTES #19-912-15

4100 TOURO STREET
NEW ORLEANS, LA 70122
PHONE: (504) 670-3249
FAX:  (504) 286-8224 -
DATE: FRIDAY MAY 24, 2019

COMPANY NAME:

ADDRESS:

CONTACT:

PHONE # FAX # EMAIL:

CONTRACT ADMINISTRATOR: DIANNE WILTZ-HUNLEY
QUQTE DUE BY: FRIDAY, JUNE 14, 2019 @ 2:00 P.M.
MANDATORY PRE-BID/SITE VISIT: THURSDAY, MAY 30, 2019 @ 10:00 A.M.

HANO BOARD ROOM, 4100 TOURO STREET
NEW ORLEANS, LA 70122

This project shall he awarded only to a contractor licensed under licensing law La. R.S. 37:2150-2192
State of Louisiana with a classification in Building Construction andfor Mechanical Work.

PROJECT SPECIFICATIONS/SCOPE OF WORK: SEE ATTACHED

SPECIAL INSTRUCTIONS:

1. All quotes and required submittal documents shall be delivered, in accordance with the Instructions to
Bidders and Supplemental Instructions to Bidders contained herein.

2. Offers are subject to form HUD-5370-EZ and Supplemental Conditions.

3. Davis Bacon Wage Rates shall apply.

4. Refer to Index of Submittal Documents for a list of required documents.

5. Questions are to be submitted in writing no later than 2:00 p.m. on Tuesday, June 11, 2019 to;
Dianne Wiltz-Hunley, Contract Administrator, at dwiltz@hano.org.

QUOTE VALID UNTIL:

QUOTE SUBMITTED AND AUTHORIZED BY: ON 20

HANO reserves the right to execute a Contract/Purchase Order with the responsible individual(s), firm(s), or

organization(s}, which provide the greatest benefit to this agency, not necessarily the lowest price.

THIS IS NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RETURN AIR DUCT AND GRILLE CORRECTIVE AND REPLACEMENT WORK
AT THE FLORIDA HOUSING DEVELOPMENT

REQUEST FOR QUOTES #19-912-15

~INDEX OF SUBMiTTAL DOCUMENTS

A The Index of Submlttal Documents is prov:ded to assmst prospectwe bldders in completmg a responswe
bid. The Index of Documents contalns a listing of all requlred bid submttta! items. - :

Please review this table, and submit with your quote all documents that are checked as a “Required
Submittal”. The bid form must be signed and properly executed.

. DOCUMENT = =~ | gggﬁﬁﬁ g -ﬁi‘é{;‘-ﬁfg’é}f - | . CORPOATE. .
S T L T SEAL":REQU[RED_-'-
LOUISIANA UNIFORM PUBLIC N N <
WORK BID FORM (PAGE 1)
LOUISIANA UNIFORM PUBLIC N N
WORK UNIT PRICE FORM
(PAGE 1)
BID BOND All bids must be accompanied by a bid guarantee, which shall be
(SAMPLE FORM OF BID BOND IS in the form of a certified check, cashier's check, or bid bond for not
INCLUDED) more than five percent of the contract price of work to be done, as

an evidence of good faith of the bidder.

HUD FORM 5369-A
REPRESENTATIONS,
CERTIFICATIONS, AND OTHER
STATEMENTS OF BIDDERS
PUBLIC AND INDIAN HOUSING
PROGRAM

CONTRACTOR’S
SUMMARY SHEET

CERTIFICATION OF
CONTRACTOR NON-EXCLUSION

NON-COLLUSIVE AFFIDAVIT

STATEMENT OF BIDDERS
QUALIFICATIONS

NOTE: ALL SUBMITTAL DOCUMENTS ARE REQUIRED BY THE DUE DATE AND TIME
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1. Bid Preparation and Submission

(a) Bidders are expecled to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work of the General Conditions of the Conltract for Gonslruc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submiited on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder's name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent's authority. (Bidders should retain a copy of
their bid for their records.)

(¢) Bidders must submit as part of their bid a completed form HUD-
5369-A, "Representations, Cettifications, and Other Statements of
Bidders.”

{d) Allbid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder's name, and the date and time for receipt of bids.

{e)} Ifthis solicitation requires bidding on all items, failure to do so will
disqualify the bid. If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
oh which no price is submitted.

(i Unless expressty authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

{g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile {fax) machines will not be
considered,

{h) If the proposed contract is for a Mutual Help project {as de-
scribed in 24 CFR Part 805, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisernent is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days betore the scheduled time for bid opening. Requests
may be oral or wrilten. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical

'_information._ No other oral explanation or interpretation will be

provided. Any information given a prospeclive bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a wrilten amendment to the solicitation, if that infermation
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b)Y Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

(a) if this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge recsipt of any amendment to this
solicitatfon {1) by signing and returning the amendment, {2} by
identifying the amendment number and date on the bid form, or (3}
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which faif to
acknowledge the bidder’s receipt of any amendment will resuit in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA's/IHA’s requirements.

{c) Amendments will be on file in the oftices of the PHAAHA and the
Architect at least 7 days before bid opening.

4, Responsibility of Prospective Contractor

{a} The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed confract. In determining
tha responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder's:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and

(4) Financial and technical resources (including construction
and technical equipment).

{b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
fion regarding any of the items in paragraph {a) above. Failure by the
bidder to provide such addilional information shall render the bidder
nonrasponsible and ineligible for award.
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§. Late Submissions, Modifications, and Withdrawal of Bids

(a) Any bid received al the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not [ater than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submiited In response to a solicitation reguiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

{2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mlshandlmg by the PHA/lHA
after receipt at the PHA/IHA; or .

(3) Was sent by U.S. Postal Service Express Mail Next Day
Sewvice - Post Office to Addresseae, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

{b) Any modification or withdrawal of a bid is subject fo the same
conditions as in paragraph (a} of this provision,

(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both posimarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should requestthe
postal clerk to place a hand cancellation bull’'s-eye postmark on both
the receipt and the envelope or wrapper.

{d) The only acceplable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHAHA,

{e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Ofifice to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Posial Service.
“Postmark” has the same meaning as defined in paragraph {(c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull's eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelops or wrapper.

(fy Notwithstanding paragraph {a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
tavarable to the PHA/IHA will be considered at any time it is received
and may be accepted.

{g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission recelved at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signalure of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its authorized representative if,
hefore the exact time set for opening of bids, the identily of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening

All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic Interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or lo a proposed or actuai award of a contract pursuant
to this solicitation. .

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or localion where a protest
may be served on the Contracting Cfficer}

{e) All protests shall be resclved in accordance with the PHA’s/
IHA's protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award

{a} The PHA/IHA will evaluate bids in response to this sclicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IMA considering only price and any price-related
factors specified in the solicitation.

{b) If the apparent low bid received in response to this solicitation
exceeds the PHA's/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine coniract
award. The PHA/IHA shall apply in turn to each bid {proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicttation. if upen the application of the first deduclible item to
all initial bids, a new low bid is within the PHA's/IHA’s avallable
funding, then award shall be made to that bidder. If no bid is within
the avaitable funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA's/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/iHA’s available funding, or if the salicitation does not request
separately priced deductibles, the PHA/IHA shalt follow its written
policy and procedures in making any award under this solicitation.

(¢} In the case of lie low bids, award shall be made in accordance
with the PHA's/IHA's written policy and procedures.

{d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid {e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irreguiarities in bids received, in accordance
with the PHA's/IHA’s written policy and procedures.
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(e) Unless precluded elsewhere in the soficitation, the PHA/IHA
may accept any item or combination of items bid.

{f) The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other woik.

(g) Awritten award shall be furnished to the successtul bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equlp-
ment contracts exceeding $25 000)

All bids must be accompanled by a negoliable bid guarantee whlch
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a cerlified check, bank draft, U.S. Governiment
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is 1o be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Cerified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successfui bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[} (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ ] (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

{1 (38) a20 percent cash escrow;
['1 (4) a25 percent irrevocable Istter of credit; or,

[ 1 (&) an irrevocable letter of credit for 10 percent of the toial
contract price with a monitoring and disbursements agreement with
the IHA {applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be oblained from guarantes or surety companies
acceptable to the U.S. Government and authorized 1o do business in
the state where the work is to be perdformed. Individual sureties will
not be considered. U.S. Treasury Gircular Number §70, published
annually in the Federal Register, lists companies approved to act as
sureties on honds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do businass. Use of companies listed in
this circutar is mandatory. Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fins.treas.gov/c570/index.html, or ordered fora minimum fee
by contacting the Government Printing Office at (202) 512-2188.

(¢) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of aitorney for the
person who signs for the surety company must be attached to the
bond. The effactive date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on orafter
the execution date of the contract.

{d) Failure by the successful bidder te obtain the required assur-
ance of compiletion within the time specified, or within such extended
perlod as the PHA/IHA may grant based upon reasons determined
adsquate by the PHA/HA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA!IHA may
retam the mellglb[e b[dders bld guarantee o '

11. Preconstructlon Conference (appllcable to constructlon
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to atiend a
preconstruction conference with representatives of the PHA/AIHA and
its architect/engineer, and otner interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract {e.g., Equal Employment Opportunity, Labor
Standards). The PHAAHA will provide the successiul bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7{b) of the Indian
Seli-Determination and Education Assistance Act (25 U.5.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benetlit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunilies for training and employment
{other than core crew posilions; see paragraph (h) below) in connec-
tion with the administration of such coniracts or subcontracls be
given to gualified “Indians.” The Act defines “Indians” to mean
persons who are members of an indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Seltlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Prefersnce in the award of contracts or subcontracts in
connection with the administration of coniracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “econamic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization™ to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eliginle for services from the Bureau of I[ndian Affairs and any
“Native" as defined in the Alaska Native Claims Seitlament Act; and
Indian “tribe” to mean any Indian fribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenal, Juneau, Sitka, and Kodiak} as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b} (1) The successiul Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding ail subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the coniractor, either (i) awarded
a subcontract without using the procedure required by the 1HA, (i)
falsely represented that subcentracts would be awarded to Indian
enterprises or organizations; or, (iii} failed to comply with the
contractor's employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies, ' ' SRR

(c) If specified elsewhere in this solicitation, the [HA may restrict the
solicitation to gualified Indian-owned enterprises and Indian organi-
zations, If two or more (or a greater number as specilied elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
{d) below.

{d} If the |IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or arganization with the
lowest responsive bid if that bid is -

{1} Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

{2) Nomorethanthepercentage specifiedin 24 CFR905,175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder. If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
{otal bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the fowest bid.

{e)} Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Ceriification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(2} Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

(f) {1) Alibidders must submit with their bids a statement describ-
ing how they will provide indian preference in the award of subcon-
tracts, The specific requirements of that statement and the factors
to used by the IHA in detarmining the statement’s adequacy are
included as an attachment to this soliciiation. Any bid that fails o
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospeclive subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor belleves itis inteasible to
provide Indian preference in subcontracting. . The acceptance or
rejection by the IHA of the certification shall be final, Rejection shall
disqualify the bid from further consideration,. =~

{g) Allbidders must submit with their bids a statement detailing their
employment and training opportunilies and their plans to provide
preference to Indians in implemeanting the contract; and the number
or percentage of Indians anticipated o be employed and trained.
Comparable statements from all proposed subcontraclors must be
submitted. The ciiteria to be used by the [HA in determining the
statement{s)'s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees. A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submiited; or an individual who was not employed by the bidder at the
time the bid was submitied, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
avaitable. Bidders shalt submit with their bids a list of all core crew
employees.

{i) Preference in contracting, subcontracting, employment, and
training shalf apply not only on-site, on the reservation, or within the
IHA's jurisdiction, but also to contracts with firms that operate outside
these areas {e.q., employment in modular or manufactured housing
construction facilities}.

{i) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to 1his solicitation.

(k) The IHA { ] does [ ] does not [Conltracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g.. plumbing, electrical,
foundaltions), which are availabls to bidders to assist them in meeting
their responsibility to provide preference in connection with the .
administration of contracts and subcontracts.

Previous edition is obsolets
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RETURN AIR DUCT AND GRILLE CORRECTIVE AND REPLACEMENT WORK
AT THE FLORIDA HOUSING DEVELOPMENT

REQUEST FOR QUOTES #19-912-15

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS

The'__fol[ow_ing_ supplements _modify t_he__“_lnst_ruc_:ﬁ_ons:to Bidderé f_or'__Cont_rac'ts’_' form HUD-5369.
Item #1: Modify Clause 1 — Bid Preparation and Submission:
1. Add the following subparagraph to paragraph (b):

The Lotuisiana Uniform Public Work Bid Form and Unit Price Form, and each
supplemental form that requires signatures must bear an original signature.

2. Add the following subparagraph to paragraph [:

Bidders shall furnish those documents delineated as Required Submittals in the
bid package on the bid due date and time and/or listed on the “Index of Submittal

Documents” page contained herein. :

3. Add the following subparagraph to paragraph (d}:

Deliver one (1) complete set to the Department of Procurement and Contracts at

the following address:

Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street,

New Orleans, Louisiana 70122
Audrey Plessy, Procurement Manager

The bidder must place on the outside of the envelope in the upper, left-hand corner the

following information when submitting their quote:

Contractor's Name and Address
Project Name and RFQ Number
Contractors License Number
Date and Time quotes are due
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4. Add the following paragraphs as an additional paragraphs (i}

Construction materials that will become permanent improvements to property owned
by the Housing Authority of New Orleans purchased for use by the General Contractor
or Subcontractors and incorporated into the work under this contract are exempt from
sales tax. Bidders are expected to account for the sales tax exemption in preparation
of the hid. :

The successful bidder shall furnish completed Representations and Warranties as
to Sales Tax on Applicable Materials and Equipment and State of Louisiana
Department of Revenue Form R-1020, Designation of Construction Contractor as
Agent of a Governmental Entity forms prior to execution of any contract under this
solicitation. These forms will be provided to the successful bidder after contract
award.

- 5. Add the following as an additional paragraph (j)

1. Rules, Regulations and Licensing Requirements

The successful Offeror shall possess all of the required state and local iicenses and
certifications required by the Louisiana State Licensing Board of Contractors to perform
work of the type required by this contract in the City of New Orleans. In addition, the
Offeror shall comply with all taws, ordinances and regulations applicable to the services
contemplated herein. Respondents are presumed to be familiar with all federal, state and
local laws, ordinances, codes, rules and regulations that may in any way affect the delivery
of contract services.

Item #2: Modify Clause 2 — Explanations and interpretations to Prospective Bidders:

1.

Add the following subparagraph to (a)

All requests/explanations shall be forwarded in writing no later than 2:00 p.m. on
Tuesday, June 11, 2019 to:

Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Dianne Wiltz-Hunley, Contract Administrator
(504) 670-3249 (Office) — (504) 286-8224 (Fax)
Email — dwiliz@hano.org
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Item #3: Clause 3 — Amendments to Invitations for Bids:

1. Modify paragraph | to read as follows:

Amendments to Request for Quotes will be on file in the offices of the Housing Authority
of New Orleans, Department of Procurement and Contracts at least 24 hours before the
date and time quotes are due.

ltem_ #_4: Modlfy Claﬁs_e 4- Responsibi_l_ity of _Prbspéc_t_ivé C_oritractor _

1. Modify baragréph (a)to read as folloWs:

The PHA/IHA will award contracts only to responsible prospective Contractors who have the

ability to perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the bidder’s:

(1) Integrity (5) Related project experience

(2) Compliance with public Policy (6) Skill

(3) Record of past performance (7) Business judgment

(4) Financial and technical resources (8) Reputation

(Including construction and technical equip.) (9) Quality of previous work on contracts

Additionally, a conviction of or plea of guilty or no contest to the following state crimes or
equivalent federal crimes shall permanently bar any person or the bidding entity from bidding on
public projects:

{a) Public bribery

(b} Corrupt Influencing
(c) Extortion

{d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

(a) Theft

(b} Identity theft

(c) Theft of a business record

(d) False accounting

(e} Issuing worthless checks

(f} Bank fraud

(g) Forgery

(h) Contractors; misapplication of payments

(i} Malfeasance in office
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2. Modify paragraph (b) to read as follows:

Before a bid is considered for award, the apparent lowest, responsive bidder may be requested
by the PHA/IHA to submit a statement or other documentation regarding any of the items in
paragraph (a) above. Other documentation shali include, but not be limited to:

1) Employment Training and Contracting Forms
. 2) Cont_r_acitor's Sched_u_le of Values
3) Sémp.]e R_epres.e.ntation.s and Warfanties és to Sales tax on Abplicab]e Méterial.s.an'd
Equipment

4) Designation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Certificate

Failure by any bidder to provide such additional information within the timeframe
designated by HANO will render the bidder non-responsive and ineligible for contract
award. Af that time, the lowest bidder will be determined to be the bidder with the lowest
bid and have submitted all documents timely, and will be required to comply with the
procedures set forth herein.

ltem #5: Bid Guarantee {(applicable to construction and equipment contracts exceeding,
$25,000.00)

1. Add the following subparagraph:

A Sample Bid Bond form is provided in this document. Bidders may submit their bid guarantee
on a form provided by their surety company.

Item #6: Representations, Certification, and Other Statement of Bidders — Form HUD
5369-A

1. Clause 7. Small, Minority, Women-Owned Business Concern Representation

Bidders representing and certifying as a part of this bid/offer that it is a small, women
owned or a minority business concern must submit proof of certification from one of the
Louisiana Unified Certification Program certifying agencies, and register as a vendor with
the Housing Authority of New Orleans. Certification(s) shall be submitted to HANO prior
to execution of a contract/purchase order.

2. Delete Clause 12 from the Representations, Certifications and Other Statements of

Bidders Public and Indian Housing Programs, in its entirety. A Previous Participation
Certificate will not be required.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES #19-912-15

LOUISIANA UNIFORM PUBLIC WORK BID FORM

TO: HOUSING AUTHORITY OF NEW ORLEANS RFQ FOR: RETURN AIR DUCT AND GRILLE
PROCUREMENT AND CONTRACTS DEPT CORRECTIVE AND REPLACEMENT WORK AT
- 4100 TOURO STREET - ~.THE FLORIDA HOUSING DEVELOPMENT '
NEW ORLEANS LA 70122 j ;Z] SR '-RFQ #19 912 15 AN

The underS|gned b[dder hereby declares and represents that shelhe a) has careful!y examlned and understands
the Bidding Documents, b) has not received, relied on, or based his bid on any verbal instructions contrary to the
Bidding Documents or any addenda, ¢) has personally inspected and is familiar with the project site, and hereby
proposes to provide all labor, materiais, tools, appliances and facilities as required to perform, in a workmanlike
manner, all work as defined in the Scope of Work, dated July 20, 2016, and all referenced documents included by
reference therein.

Bidders must acknowledge all addenda. The Bidder acknowledges receipt of the following ADDENDA: (Enter
the number assigned to each of the addenda that the Bidder is acknowledging)

TOTAL BASE BID: For all work required by the Bidding Documents (including any and all unit prices designated
“Base Bid" * but not alternates) the sum of;
Dollars  ($ )

ALTERNATES: For any and all work required by the Bidding Documents for Alternates including any and all unit
prices designated as alternates in the unit price description.

Alternate No. 1 {Owner to provide description of alternate and state whether add or deduct) for the lump sum of:

N/A Dollars (3 NIA )

Alternate No. 2 (Owner fo provide description of alternate and state whether add or deduct) for the lump sum of:

NIA Dollars ($ NIA- )

NAME OF BIDDER:
ADDRESS OF BIDDER:

LOUISIANA CONTRACTOR’S LICENSE NUMBER:

NAME OF AUTHORIZED SIGNATCORY OF BIDDER:

TITLE OF AUTHORIZED SIGNATORY OF BIDDER:
SIGNATURE OF AUTHORIZED SIGNATORY OF BIDDER **:
DATE:

* The Unit Price Form shall be used if the contract includes unit prices. Otherwise it is not required and need not be included
with the form. The number of unit prices that may be included is not limited and additional sheels may be included if needed.
** {f someone other than a corporate officer signs for the Bidder/Contracior, a copy of a corporate resolution or other signature
authorization shall be required for submission of bid. Failure to include a copy of the appropriate signature authorization, if
required, may result in the rejection of the bid.

A BID SECURITY in the form of a bid bond, certified check or cashier's check as prescribad by HUD Form 5369 is attached to
and made a part of this bid.
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SAMPLE FORM OF BID BOND

BID BOND

KNOW ALL MEN BY THESE PRESENTS:

That we, as Principal, hereinafter called the
Principal, and a corporation duly organized under
the laws of the State of Louisiana, as Surety, are held and firmly bound unto the Housmg
Authority of New Orleans (HANO), forthe sumof .-~~~ ' Dollars ($ ), for

the payment of which sum well and truly to be made, the said Pnnmpa[ and the sald Surety bind
ourselves, our heirs, executors, admmlstrators successors, and assigns, jomtly and severally,
flrmly be these presents.

WHEREAS, the Principal has submitted a bid for

Located at
(Identify projéct by number and brief description)

NOW THEREFORE, if the HANO shall accept the bid of the Principal and the Principal shall enter
into a contract with the HANO in accordance with the terms of such bid, and give such bond or
bonds as may be specified in the bidding or Contract Documents with good and sufficient surety
for the faithful performance of such contract and for the prompt payment of labor and material
furnished in the prosecution thereof, or in the event of the failure of the Principal to enter such
Conftract and give such bond or bonds, if the Principal shall pay to the HANO the difference not
to exceed the penalty hereof between the amount specified in said bid and such larger amount
for which the HANO may in good faith confract with another party to perform work covered by
said bid or an appropriate required amount as specified in the Invitation for Bids, the foregoing to
include any other purposes or items set out in, and to be subject to, provisions of La. R.S. 38:2241;
38:2216, as amended, then this obligation shall be null and void; otherwise to remain in full force
and effect.

IN WITNESS WHEREOF, the Principal and Surety have hereto set their hands and seals, this _
day of , 20

PRINCIPAL SURETY

{(Name and Seal) (Atiorney-in-Fact)
ATTEST:

ATTEST:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RETURN AIR DUCT AND GRILLE CORRECTIVE AND REPLACEMENT WORK
AT THE FLORIDA HOUSING DEVELOPMENT

REQUEST FOR QUOTES #19-912-15
CONTRACTOR’S SUMMARY SHEET

If this Quote is submitted by a jomt venture, each busmess shall prowde the mformatlon
requested below _ e _ _ _ . ST

Under penaltles of perjury, as prescribed in 18 U S C 01 the underSIgned certifles that
the statements set forth in this bid are true and correct.

(Offeror's Name)

(Louisiana Contractor's License Number)

By:
(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email address:

Taxpayer 1.D. No.:

Date Contractor Signed:
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Office of Public and Indian Housing

Representations, Certifications,
and Other Statements of Bidders
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1. Certificate of Independent Price Determination
{a) The bidder certifies that--

{1} The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (i) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

{3} No atternpt has been made or wili be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action conirary to subparagraphs (a){l) through (a)(3) above; or

(2) (i} Has been authorized, in writing, fo act as agent for the

following principals in cerlifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs {a)(l} through {a){(3) above.
[insert
fult name of person{s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

{ii) As an authorized agent, does certify that the principals
named in subdivision (b){2){i) above have not participated, and will
not participate, in any action contrary to subparagraphs {(a)(1)
through {2)3)} above; and

(i} As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)}
through (a)(3) above.

(¢) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement settmg forth in
detait the circumstances of the disclosure.

[ i [Contracting Off icer check if following paragraph is applicable]

{d} Non- collusive affi davit. (app!tcable fo contracts for construction
and eqmpment exceeding $50,000)

{1) Eachbidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with hisfher bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit” [ ]is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definifions. As used in this provision:

"Bena fide employee” means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contraci{s} through improper influence.

"Improper influence” means any influence that induces or terids
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working sotely for the bidder, the
bidder:

(1) [ lthas, { 1has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ]1has, [ |has not paid or agreed to pay to any person or
company employed or retained to solicit or obfain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or {a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer,

{d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to {11) terminate the contract; (2) at its discretion, deduct from
conifract payments the amount of any commission, percentage,
brokerage, or other conlingent fee; or (3) take other remedy
pursuant to the confract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
tille 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Previous edition is cbsolete

Paget of 3

form HUD-6369-A (11/92)




{b} The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
oremployee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from fiis solicitation;

(2} If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in conneétion with this
solicitation, the bidder shall compiete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

{3} He or she will include the language of this certification in all
subcontracts at any tier and require that alt recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

{c} Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,300, and not more than
$100,000, for each such failure.

{d) Indian tribes {except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification

The bhidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, coniractual, or
other interests may, without some restriction on future activities:

{a) Result in an unfair compstitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

[ 1 Intheabsence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
confiict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility

{a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tfractors, is ineligible to:

(1) Be awarded confracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

{2) Parlicipate in HUD programs pursuant to 24 CFR Part 24.

{b} The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If i is later determined that the bidder knowingly rendered an
erroneous cerification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

{a) "Acceptance period,” as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/HA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

{d) In the space provided immediately below, bidders may specify
a longsr acceptance period than the PHA's/IHA's minimuim require-
ment. The bidder allows the foliowang acceptance penod
calendar days. :

(e} A bid allowing less lhan the PHA‘siIHA‘s minimum acceptance
period will be rejected. : :

(f) The bidder agrees io execule all that |t has undertaken to do in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or {2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and cerifies as part of its bid/ offer that it —-

(8) [ ]is, [ lis not a small business concern. "Small business
concern,” as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which itis bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

{b} [ lis, [ ]isnot awomen-owned business enterprise. "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

() [ 1is, [ ]isnot a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are confrolled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)
[ 1 Black Americans

[ ] Hispanic Americans

[ ] Native Americans

[ 1 Asian Pacific Americans
[ 1 Asian Indian Americans
[ 1 Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and [ndian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(2) [ 1is, [ ]isnot an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent [ndian owned.
"Indian,” as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native” as defined in the Alaska
Native Claims Settlement Act.

(b) { 1is, [ }is not an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian “tribe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups {including
corporations organized by Kenai, Juneau, Sitka, and Kodiak} as
defined in the Alaska Native Claims Setflement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eiigibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

{a) By the submission of this bid, the bidder certifies that neither it
nor any person of firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a} of the Daws Bacon Act or 29
CFR 5. 12(a)(‘l)

(b} No part of the, contract resulting from this sollmtatnon sha!l ba
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtus of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

{c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.5.C. 1001.

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitied Equal
Employment Opportunity of the General Condifions of the Con-
tract for Consfruction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest reoms and wash rooms, restauranis
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
faciiities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equat
Employment Opportunity clause in the contract,

{d) The bidder further agrees that (except wiere it has obtained
identical cerlifications from proposed subcontractors for specific
time periods) prior to entering inte subcontracts which exceed
$10,000 and are not exemnpt from the requirements of the Equal
Employment Cpportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

{2) Retain the certifications in its files; and

{3) Forward the following notice to the proposed subcontrac-

tors {except if the proposed subconiractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Empioyment Opportunity clause of
the prime contract. The cedification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Alr and Water Cert|f|cat|on (apphcable to con-
tracts exceedmg $100 000)

The bidder certlf Tes that:

(a) Any facility to be used in the performance of this contract [ ]
[ lis not listed on the Environmental Protection Agency List of
Vio[ating Facitities:
{b) The bidder will immediately nofify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the confract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(¢) The bidder will include a certification substantially the same as
this certification, including this paragraph (c}, in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shalt complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate.” If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within thres (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

{b) A fully executed "Previous Participation Certificate”
[ 1lis, [ ]is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is -accurate, complete, and
current.

(Signature and Date)

{Typad or Printed Name)

(Title)

{Company Name)

{Company Address)

Previous edilionis obsolate
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
RETURN AIR DUCT AND GRILLE CORRECTIVE AND REPLACEMENT WORK
AT THE FLORIDA HOUSING DEVELOPMENT

REQUEST FOR QUOTES #19-912-15
CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprretor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the blddsng entlty, for con3|derat|on for award of contracts, in accordance W|th LA R. S 38: 2227 o

A conviction of or p[ea of gunlty or no contest to the followmg state crimes or equlvalent federal
crimes shall permanently bar any person or the hidding entity from bidding on public projects:

(a) Pubilic bribery

{b) Corrupt Influencing
{c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

(a) Theft

(b) Identity theft

{c) Theft of a business record

{d) False accounting

(e) Issuing worthless checks

(f Bank fraud

{g) Forgery

{n) Contractors; misapplication of payments

{i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
- Public Contracts,

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report
and submit supporting documentation {o the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo
contender to any of the crimes listed above or equivalent crimes.

(Print) (Date)

{Signature)
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Partl:  Policy, Purpose, Requirements, Definitions

A. Introduction and Summary .
The Housing Authority of New Orleans (HANO) has established a pd[ic_y w'her_eb_y any contractor
that transacts business with HANO must meet the requirements of HANO’s Section 3 and
DBE/WBE policy as outlined in this document, This policy applies to all contracts valued at
$100,000 or greater. Contractors will: 1) offer Section 3 employment, training and employment
skill building programs for eligible Section 3 residents and 2} provide Section 3 Business
Concerns, Disadvantaged Business Enterprises (DBEs) as well as Woman Business Enterprises
{WBEs) with the maximum opportunity to participate in the performance of contracts awarded
by HANO. HANO will make a good faith effort to recruit as many Section 3 eligible residents
and businesses as possible for employment and instructional positions and contract
opportunities, in an effort to provide economic opportunities for area residents and area
business concerns. '

This document serves to fulfill two {2} main objectives: 1) it outlines the Section 3 & Section 3
Business Concerns/DBE/WBE policy and program compliance measures of HANO, and 2) it
contains program definitions, requirements, required forms, information on program
assistance provided by HANQ, and other information related to HANO's Employment, Training
and Contracting Policy. This document replaces all previous policies and is in immediate effect
as of the HANO Board approval date.

Summary of Requiremenis

Saction 3 | Section 3 Training | DBE WBE Section 3 Contracting
Hiring & Internship Contracting | Contracting

Requirements

30% of Paid Training and | 20% ofthe | 5% of the 10% of the value of

new Internship Spots as | value of the | value of the | construction contracts
hires listed in Chart on contract contract
Page 17 3% of the value of non-

_ construction contracts
These requirements apply to all prime and subcontractors where the value of the contract with
HANO is $100,000 or greater. '
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B. Definitions
Local Hire: Employee Residing within Orleans Parish.
Low-Income Person: A family (inciuding single persons) whose income does not exceed 80% of

the median income for the area, as determined by HUD, with adjustments for smaller and larger
farmixes

-Verv Low-!ncome Person; A famliy (mcludlng single persons) whose income does not exceed
50% of the medlan family income for the area, as determined by HUD, with adjustments for
smaller and Iarger families.

New Hires: Full-time employees not previously employed on this contract for permanent,
temporary or seasonal employment opportunities.

Section 3 Resident: A public housing resident, {HCVP) Housing Choice Voucher Program
Participant or an individual who is considered to be a low to very low income Orleans Parish
Resident. |

Core Employees: Persons listed and verified as employed with company before the contract
execution date, )

Contractor: Any entity which contracts for the performance of work generated by the
expenditure of Section 3 covered assistance, or performing work in connection with a Section
3 covered project.

Woman Business Enterprise (WBE): A business enterprise that is 51% or more owned,
controlled, and actively operated by one or more women.

Disadvantaged Business Enterprise (DBE): A business enterprise that is 51% or more owned,

_ controlled, and actively operated by one or more persons who are classified as part of a
socially and economically disadvantaged group. Such socially disadvantaged persons include
African-Americans, Hispanic Americans, Native Americans, Eskimos, Aleuts, Hasidic Jewish
Americans, Asian Pacific Americans and Asian Indian Americans.

Housing Authority (HA}: Public Housing Agency

Housing Development: Housing owned, developed, or operated by public housing agencies in
accordance with HUD's public housing program regulations codified in 24 CFR Chapter IX.

Employment Opportunities Generated by Section 3 Covered Assistance: All employment
opportunities generated by the expenditure of Section 3 covered public assistance (i.e,

operating assistance, development assistance and modernization assistance, {as described in
24 CFR Section 135.3 {a) (1)). With respect to Section 3 covered housing and community
development assistance, this term means all employment opportunities arising in connection
with Section 3 covered projects {as described in Section 135.3 {a) (2}), including management

4
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and administrative jobs. Management and administrative jobs include architectural,
engineering or related professional services required to prepare plans, drawings, specifications,
or work write-ups; and jobs directly related to administrative support of these activities, e.g.,
construction manager; relocation specialist, payroll clerk, etc.

HUD Youthbuild Programs: Programs that receive assistance under subtitle D of Title IV of the
National Affordable Housing Act, as amended by the Housing and Community Development Act
of 1992 (42 US.C. 12899), and provide disadvantaged youth with opportunities for
employment, eduta_ti_on, leadership development, a__nd training in the con$tr_uction or
rehabilitation of housing for_ho_mé]ess individuals and members of low- and very low-income
families. '

Recipient: Any entity which receives Section 3 covered assistance, directly from HUD or from
-another recipient and includes, but is not limited to, any State unit of local government, PHA,
or other public body, public or private nonprofit organization, private agency or institution,
mortgagor, developer, limited dividend sponsor, builder, property manager, community
housing development organization, resident management corporation, resident council, or
cooperative association. Recipient also includes any successor, assignee or transferee of any
such entity, but does not include any ultimate beneficiary under the HUD program to which
Section 3 applies and does not include contractors.

Section 3: Section 3 of the Housing and Urban Development Act of 1968, as amended (12
U.S.C. 1701u).

Section 3 Business Concern:

(1) Business concerns that are 51% or more owned by residents of the housing
development or developments for which the section 3 covered assistance is expended;
or

{2} Business concerns whose full-time, permanent workforce includes 30% of public
housing residents or fow or very low income local residents as employees; or

(3) HUD Youthbuild programs being carried out in the area in which the section 3 covered
assistance is expended; or

{4} Business concerns that subcontract in excess of 25% of the total amount of
subcontracts to business concerns identified in paragraphs (1) and (2) of this section.

Section 3 Covered Contracts: A contract or subcontract (including a professional service
contract) awarded by a recipient or contractor for work generated by the expenditure of
Section 3 covered assistance, or for work arising in connection with a Section 3 covered
project. Section 3 covered contracts do not include contracts awarded under HUD’s
procurement program, which are governed by the Federal Acquisition Regulation {FAR).
Section 3 covered contracts also do not include contracts for the purchase of supplies and
materials only. However, whenever a contract for materials includes the installation of the
materials, the contract constitutes a Section 3 covered contract.
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Section 3 Covered Project: The construction, reconstruction, conversion or rehabilitation of
housing (including reduction and abatement of lead-based paint hazards), other public
construction which includes buildings or improvements (regardless of ownership) assisted
with housing or community development assistance.

Subcontractor: Any entity {other than a person who is an employee of the contractor) which
has a contract with a contractor to undertake a portion of the contractor’s obligation for the
performance of work generated by the expenditure of Sectlon 3 covered asmstance or ansmg
in connection w1th a Sectlon 3 covered pro;ect : : :

C. HANO Sectlon 3& DBE/WBE Pollcy Statements

i. Section 3 Policy Statement

Section 3 of the Housing and Urban Devetopment Act of 1968, as amended (12 U.S.C.
1701, et seq.) (the “Act”) requires the Housing Authority of New Orleans to ensure that
employment and other economic and business opportunities generated by financial
assistance from the Department of Housing and Urban Development (“HUD"), are
directed to public housing residents and other low income persons, particularly recipients
of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons. :

With the Housing Authority of New Orleans’ {HANQ) Board Resolution Number 2012-05,
HANO hereby reaffirms its commitment of ensuring that all contractors and any tier
subcontractors that are awarded a contract of $100,000 or greater by HANO for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide meaningful, full-time, permanent employment and training
to Section 3 residents. It is further reaffirmed that ail vendor/contractors and any tier
subcontractors that are awarded a contract of $100,000 or greater for work generated
through the expenditure of HUD funding shall take all necessary and reasonable steps to
provide contracting opportunities to Section 3 business concerns.

To comply with the Act and Board Resolution Number 2012-05, the requirements of this
policy is to obtain a reasonable level of success in the recruitment, employment, and
utilization of HANO residents and other eligible persons and/or businesses by contractors
working on contracts partially or wholly funded with HUD monies. HANO shall examine
and consider a contractor’s potential for success in providing employment and business
opportunities to those covered under Section 3 prior to acting on any proposed contract
award.

In response to any Request for Proposals (RFP}, Request for' Qualifications (RFQ) or
[nvitation for Bids (IFB), HANO will require submission of the Section 3 Opportunities Plan,
roster of Core Employees, and certification that the respondent will comply with the
requirements of Section 3 and this policy.
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HANO, in accordance with applicable laws and regulations, has established employment
and training requirements that coniractors and subcontractors are expected to meet in
order to comply with Section 3 requirements. HANO’s Section 3 requirement is thirty
percent (30%) of any new hires for the term of the contract shall be Section 3 eligible

- workers, and 10% {construction) or 3% (non-construction) of the value of the contract
shall be awarded to Section 3 eligible Businesses. 1t is the contractor’s responsibility to
implement progressive efforts to attain Section 3 compliance. Failure to attain Section 3
compliance in accordance with their contract will subject them to penaltles mciudmg, but
not Itmlted to, the w1thholdmg of payments ' - a - Co

ii. DBE/WBE Policy Statement

Consistent with Presidential Executive Orders 11625, -12138, and 12432, and as
promulgated in 24 CFR Part 85 and in the Housing Authority of New Orleans’ (HANO)
Board Resolution Number 2012-05, HANO hereby modifies the numerical requirements
relative to contracting with Disadvantaged Business Enterprises (DBEs) and Woman
Business Enterprises (WBEs) and reaffirms its commitment of ensuring that all contractors
and any tier subcontractors that are awarded a contract of $100,000 or greater for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide Disadvantaged Business Enterprises (DBEs) and Woman
Business Enterprises {WBEs) with the maximum opportunity to participate in the
performance of contracts awarded by HANO.

HANO’s DBE requirement is 20% of the value of the contract will be awarded to DBEs
and 5% of the value of the contract will be awarded to WBEs.

To comply with this requirement and Board Resolution Number 2012-05, the
requirements of this policy is to obtain a reasonable level of success in the utilization of
eligible businesses by contractors working on contracts partially or wholly funded with
HUD monies. HANO shall examine and consider a contractor’s potential for success in
meeting these requirements prior to acting on any proposed contract award.

In response to any Request for Proposals (RFP), Request for Qualifications (RFQ) or
Invitation for Bids (IFB}, HANO will require submission of evidence and certification that
the bidder will comply with the requirements of this policy.

D. Section 3 New Hire & Contracting Requirements

Section 3 Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO reguires that all contractors and any fier subcontractors
shall provide training and employment opportunities to Section 3 residents to meet or exceed
a numerical requirement of 30% of all new hires.

HANG has established employment and training reduirements that contractors and
subcontractors are expected to meet in order to comply with Section 3 requirements. Itis the
contractor’s responsibility to implement progressive efforts to attain Section 3 compliance.

7
Board Approved March 13, 2012 Revised Reporting Forms June 20, 2018




Section 3 Hiring Preference
Contractors shall adhere to the following order of priority for employment purposes:

Priority 1: Alow or very low-income resident of HANO housing site where the work is being done
Priority 2: A low or very fow-income resident of any HANO housing developments

Priority 3: A participant in HUD Youthbuild program in Orleans Parish -

Priority 4, HANO Housing Choice Voucher Participant

Priority 5: a} A Very low-income resident of Orleans Parish

b) A Low—lncome reSIdent of Orleans Pansh

Contractmg Reqwrements : : e :

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall direct 10% of the contract value to Section 3 business concerns for construction
contracts and 3% for non-construction contracts in the following order of priority:

Priority 1: Business concerns that are 51% or more owned by residents of the HANO
housing development or developments for which the Section 3 covered
assistance is expended, or whose full-time, permanent workforce includes 30%
of these persons as employees; or

Priority 2: Business concerns that are 51% or more owned by residents of other HANO
housing developments that is expending the Section 3 covered assistance, or
whose full-time, permanent workforce includes 30% of these persons as
employees; or

Priority 3: HUD Youthbuild programs in Orleans Parish; or

Priority 4: Business concerns that are 51% or more owned by low or very-low income
Section 3 Orleans Parish residents, or whose permanent, full-time workforce
includes no less than 30% Section 3 residents, or that subcontract in excess of
25% of the total amount of subcontracts to business concerns identified in
paragraphs {1) and (2} of this section.

Section 3 businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of the Section 3 policy and numerical
requirements in any and all tier subcontracts. Requirements relative to employment and
contracting with Section 3 residents and business concerns shall not apply to contracts less than
$100,000 and shall not apply to contracts for the purchase of supplies and materials unless the
contract for materials includes installation.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, participation can only count toward one requirement.
For example, if a subcontract is let to a Section 3 business concern that also qualifies as a DBE,
then the contractor may count the subconiract either towards its Section 3 contracting
requirements or towards its DBE contracting requirements; the contractor shall not be allowed
to count the participation towards both requirements.

8
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E. DBE/WBE Contract Requirements

Numerical Requirements
HANO requires that all contractors and any tier subcontractors shall direct their subcontractlng
opportunities to DBEs/WBEs as follows:

s Disadvantaged Business Enterprises - 20% of the total value of contract
¢ Woman Business Enterprises - 5% of the total value of contract '

DBE and WBE businesses seeking a contract or subcontract shall be responsible for submitting:
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of this policy and numerical
requirements in any and all tier subcontracts.

in some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, an individual company’s participation can only count
toward one requirement on a contract, For example, if a subcontract is let to a WBE concern
that also qualifies as a DBE, then the contractor may count the subcontract either towards its
WBE contracting requirements or towards its DBE contracting requirements; the contractor
shall not be allowed to count the participation towards both requirements. '

Requirements relative to contracting with DBEs/WBEs shall not apply to contracts less than
$100,000 and shal! not apply to contracts where the contractor is not subcontracting for any
work, materials, supplies, services, etc, or when the sole source or specified items are not
available from DBEs/WBEs.

100% of the participation of DBE/WBE suppliers shall count towards the requirements as long
as the supplier maintains an inventory and/or significantly alters the product for distribution.
In cases where the DBE/WBE supplier does not maintain an inventory and/or does not
significantly alter products for distribution, only 25% of the DBE/WBE supplier’s participation
shall count toward the requirements.
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Part II- Procurement & Contractor Requirements and Procedures

A. Section 3 Contracting Requirements & Procedures

The procedures outlined herein shalt apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

As part of the response to an IFB, RFP, RFQ, or other solicitation, respondents {prime) are
required to submit a Section 3 Employment and Training Action Plan {SETAP) to identify overall
projected employment by type _énd_ phase, Section 3 hiring, training and contracting
requirements, objectives, and actions that will be implemented to ensure com'pliance with the
requirements of Section 3. {See Section Il for Section 3 Employment & Training Action Plan
format).

The HANO Section 3 Coordinator will be responsible for coordinating with the Department of
Procurement and Contracts to review the Section 3 Employment and Training Action Plan prior
to the award of the contract. Upon selection, HANO will work with the selected firm to finalize
the Section 3 Plan , including identification of HANO assistance to be provided (if any),
timelines for action, and review of reporting and compliance requirements. The Section 3
Employment and Training plan is separate and apart from the Disadvantaged/Women Business
Enterprise Plan and must be completed in addition to the DBE/WBE Plan.

|. Prior to Bid/Pre Certification Process: HANO Resident-Owned Businesses can Visit
www.hano,org, to complete and submit a Section 3 Business Concerns Application.

Il. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be
required to complete and submit the following forms (Appendix):

s Section 3 Employment Action Plan

s Section 3 Training Action Plan

¢ Section 3 Contracting Action Plan

¢ Section 3 Employment and Training Schedule

s list of Core Employees (including date of hire for each core employee and address)

s Contracting Schedule

e letter of Intent

e Statement of Understanding

[Il. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the Section 3
subcontractor(s) in the required Schedules and does not have signed Letters of intent, or
where it is deemed necessary by HANO’s Section 3 Coordinator.
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IV. Contract Performance Phase:

Section 3 Contract Performance Monitoring

HANO shall monitor and evaluate the contractor’s Section 3 compliance towards achieving the
numerical requirements relative to Section 3 employment, training, and contracting
throughout the contract period. The contractor shall be responsible for providing the
following reports to HANQ, which shall be submitted no [ater than 4:30 p.m., on the first
business day of each month throughout the contract period (Appendix):

» Core Employee List Subcontractors / New Contracts .-
s Section 3 Employment and Training Compliance Reports
¢ Section 3 Manhour Report

¢ Contracting Compliance Report

s Section 2 Income Verification Form

¢ Employer Paid Training Report

Upon HANQ's request, the contractor and all tier level sub-contractors are required to provide
supporting documentation and proof of previous employment of any and alt core employees
prior to working on a HANO project.

The contractor shall also ensure that for each Section 3 resident hired, a Section 3 Verification
Form is completed. The Section 3 Income Verification Form shall be completed by the
resident, and submitted to the contractor. This documentation should be included with the
monthly reports submitted to HANO.

The contractor shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its
lower tier subcontractors.

Determination of Compliance

Contractors and their subcontractors are required to demonstrate compliance with the
Section 3 employment and contracting requirements by meeting the numerical requirements
set forth above. Contractors who do not meet the contracting numerical requirements must
thoroughly document its inability to comply. In addition, HANO requires contractors that fail
to meet the contracting requirements set forth in this policy use the alternative measures
listed on page 16 to comply. Contractor’s efforts shall be directed towards identifying
methods to achieve success under this program through the following requirements:

Hiring:

s Target recruitment of Section 3 residents for training and employment by taking
steps such as: .
o Prominently place a notice of commitments under Section 3 at the project
site or other places where applications for training and employment are
taken;
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o Contact HANO, HANO resident councils, HANO resident management
corporations, and HANO residents;

o Consider contracting with HANO Res;dent Councils and/or Resident
Management Corporations

o Contact HANO for a list of agencies which may be able to provide assistance
regarding opportunities for training which can be utilized on this contract;

o Contact local job training centers, employment service agenc&es and
community organizations; ' :

o Develop on-the -job tralnlng opportunltees or partfapate in ]ob trammg
programs; _

o Develop or parttmpate in certifled Pre Apprenticeship/Apprenticesh!p
Trainings Programs for construction trades on Construction Contracts and
Paid Internship/Summer Employment Cpportunities for Non-Construction
Contracts.

o Advertise in the local media.

+ Keep a list of Section 3 area residents who apply on their own or by referral for
available positions. '

o Send to labor organizations or representatives of workers with whom the recipient,
contractor, or subcontractor has a collective bargaining agreement or other
understanding, a notice about contractual commitments under Section 3.

s Select Section 3 area residents, particularly HANO residents, for training and
employment positions.

- ¢ Provide ongoing monitoring of the program by the contractor and its
subcontractors to ensure compliance and to identify problems or difficulties in
meeting the requirements, and implement strategies to overcome the problems.
Where problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be
limited to, convening a meeting with HANO to advise it of the problems and
proposed solutions. HANO will offer its assistance whenever possible.

Where feasible, adjust the initial Section 3 and DBE/WBE Action Plan to increase
the use of Section 3 residents in categories where the Plan has been successful to
compensate for those categories of lower success.

B. DBE/WBE Certification . -

Businesses wishing to participate in HANO contracts as DBEs/WBEs must be certified by HANO's
Section 3/DBE/WBE Coordinator, in the Department of Development & Modernization.
Businesses claiming DBE/WBE status must be certified in order to have their participation
counted toward the contracting requirements stated herein. Interested businesses must
initiate the certification process by submitting an application for certification to the Housing

12
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Authority. Applications for certification may be obtained by visiting HANO's website at
www.hano.org.

Contracting Procedures:
The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

I, Prior to Bid/Pre Certification Process: If qualified, contractors can visit www.hano.org, to
complete and submlt a D[sadvantaged Busmess Enterprlse Program Certn‘lcat[on Appllcatton

Il Bld/Proposal Phase Contractors submlttlng bids and/or proposals to HANO shall be reqwred
to complete and submit the following forms (Appendix):

DBE/WBE Contracting Action Plan
Contracting Schedule

Letter of Intent

Statement of Understanding

oo P>

lll. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional mformatfon regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detall in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the DBE/WBE
subcontractor(s) in the required Schedules and does not have signed Letters of Intent, or where
it is deemed necessary by HANO's Compliance Officer.

IV. Contract Performance Phase: HANO shall monitor and evaluate the contractor’s compliance
towards achieving the numerical requirements relative to DBE/WBE contracting throughout the
contract period. The contractor shall be responsible for providing the following reports to
HANO, which shall be submitted no later than 4:30 p.m., on the tenth business day of each
month throughout the contract period:

» Contracting Compliance Report

The contractor shall be responsible for manitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its lower
tier subcontractors.

Contracting:

¢ Target recruitment of DBEs/WBEs by taking such steps as:
o Contact DBEs/WBEs in the HANQ's diractory;
o Prominently place a notice of commitment relative to DBE/WBE contracting
at the project site and other appropriate places;
o Contact HANO for a list of certified firms;

13
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o Contact other organizations which might be helpful in identifying
DBES/WBEs;
o Advertise in the local media.

¢ Make evéry effort to use DBEs/WBEs included in HANO's directory of certified firms.
Such e_fforts may include, but are _not !im_ited to:

o) Dl\!ldmg tota[ work into smal]er sub tasks (l e. by ﬂoor) -

o Using multiple firms for the same type of work (i.e. two drywal!
subcontractors or several plumbing suppliers});

o Exercise flexibility-in utilizing DBEs/WBEs in other or additional areas than
initially proposed if necessary to meet the program objectives.

e Provide ongoing monitoring of the program by the contractor and its subcontractors
to ensure compliance and to identify problems or difficulties in meeting the
requirements, and implement strategies to overcome the problems. Where
problems or difficuities in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be limited
to convening a meeting with HANO to advise it of the problems and proposed
solutions. HANO will offer its assistance whenever possible,

¢+  Where feasible, adjust the initial DBE/WBE Contracting Action Plan to increase the
use of Section 3 business concerns in categories where the Plan has been successful,
to compensate for those categories of lower success.

C. Reporting Open Positions

All HANO contractors and subcontractors are required to report all job openings in connection -
with a contract resulting from any solicitation on HANO’s Section 3/MWBE Program
Coordinator, and to the onsite/project Section 3 Coordinator as soon as the job becomes
available. This will aid in fulfilling the dual requirements of the shared job database by
connecting low-income residents in need of employment with contractors seeking to hire
Section 3 employees. Noncompliance with HANO's requirement may result in sanctions,
termination of the contract for default, and debarment or suspension from future HANO
contracts.

* For Construction Projects — All new hires must go through the on-site hiring process with the
Section 3 Coordinator

: 14
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Part lll- Compliance Requirements

Compliance Requitements for Section 3/DBE/WBE Contracting

If acontractor or subcontractor cannot meet the Section 3, DBE, WBE contracting requirements
it must thoroughly document its inability to comply. In addition, HANO requires contractors
that fail to meet the contracting requirements set forth in this policy use the following
alternative measures to comply: - - B IR

s Contractors must contribute to HANO's Section 3 Training Fund, which provides
training and other economic opportunities for HANO residents:

» Trade, Construction and Rehab Contractors must contribute 2% of the total
contract amount.

» Non-Construction Contractors (e.g. A&E, Consulting, Professional Services,
Technical) must contribute 1% of the total contract amount.

HANO will primarily use the Section 3 Training Fund to pay for resident self-sufficiency
programming through HANOQ’s parinerships with Local Colleges, State Approved Trade
Programs, paid Work Experience /Internship Programs, Youth Summer Employment Programs
and various other employment and training programs for residents. The site in which the
construction or project is occurring will receive a portion of funds generated from that
respective site for programs and equipment related to resident training.

Compliance Requirement for Project Labor Agreements or Community Workforce Agreements

HANO shall require that a Project Labor Agreement or Community Workforce Agreement be
entered into between the trade unions and the developer, contractor, and subcontractors for
all projects whose collective value under HANO contracts is $25 million or more. The Project
Labor Agreement or Community Workforce Agreement shall comply with all requirements of
the HANO Section 3 and DBE/WBE Employment, Training, and Contracting Policy dated March
13, 2012. The unions, developers, contractors, and subcontractors shall consult with HANO,
resident leaders, and community stakeholders on the terms of the agreement prior to its
execution.

15
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Part IV —~Training Requirements

Training Reguirements for Construction Contracts

> HANO requires all construction contracts that are greater than ($100,000.00) one
hundred thousand dollars in total construction cost and is anticipated to exceed 6
months of construction; to include a detailed and well defined pian on how they will
provide a certified pre- apprenticeship or app'renticeship training programs to at least

~'(1) one Section 3 Resident in its priority order. {1) One additional Section 3 Residentin = |

its priority order will be prowded training for every addltional ($500 000) five hundred
thousand to ($1,000,000.00) one million dollars of the total contract value. The
training plan and trainings must be aligned with the scope of work in the contract and
approved by HANO. A training-program participant can only count for {1} one training
slot per total contract amount. Those who do not offer a certified pre-apprenticeship
or apprenticeship training program will contribute into the HANO Section 3 Training
Fund as prescribed in the chart listed below.

Training Requirements for Non-Construction Contracts

2

% HANO requires that all non-Construction contracts that meet or exceed ($100,00.00)
one hundred thousand dollars in total contract value include a detailed and well
defined plan to provide paid internship or summer employment opportunities to
Section 3 Residents in its priority order. An internship/summer employment program
participant can only count for (1) one internship/summer. employment slot per total
contract amount. Those who do not offer a HANO approved paid internship or summer
employment opportunity will contribute into the HANO Section 3 Training Fund as
prescribed in the chart listed below.

* A Portion of All Funds Generated at A HANO Housing Site Will Remaln At That Site for Resident Training Programs and Equipment

Total Contract Amount

Number of Section 3
Training / Internship
Slots

Contribution to HANO Training Fund if
Training or Internship Slots Are not
Available

$7,000,000

At least $100,000, but less than $500,000 | 1 6% of the Totaf Contract Value up to
: $25,000

At least $500,000, but less than 2 5% of the Total Contract Value up to
$1,000,000 540,000

At least 51,000,000, but iess than 3 4% of the Total Contract Value up to
$2,000,000 $60,000

At least $_2,000,009, but less than 4 3% of the Tota] Contract Value up to
$4,000,000 $80,000

-| At least 54,000,000, but less than 10 2% of the Totat Contract Value up to

$105,000

Board Approved March 13, 2012

$7,000,000 or more 1 additional training | 1.5% of that Total Contract Value, with
: slot for every no dollar limit
additional
$500,000.00
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Part V - Contracting and Compliance Forms
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Housing Authority of New Orleans
Section 3 Individual Verification Form

The following information will be used to verify your individual eligibifity under the Section 3
regulations as set forth in 24 CFR Part 135.

A Section 3 resident seeking the preference in training and emp[oyment shall certlfy and submit
ewdence to demonstrate Sectton 3 e]lglbtl[t‘y o

R R reStdlngat

o {printname)} - . © ' ‘(address) _
' have a family size of - and my total
(city, state, zip code)
annual income for the prior calendar year (20__Jwas § as is evidenced by the attached

documentation.

HANGO Client Status (Check ONLY One of the Following)
o | five in Public Housing at {insert development name)
0 | am a Housing Choice Voucher recipient
o None of the above

Proof of income and residency is a requirement for an individual to become Section 3 certified.

Proof of residency (Check at least one and provide a copy with this form):
0 Copy of current lease
g 2 Utility Bills for the past 2 months {Utility bills must be in the name as shown above)
O Nofarized statement from an individual with at least one of the above documents in their name
attesting that the person seeking Section 3 Certification is hvmg at their residence
g One of the acceptable proofs of income listed below
0 Valid Federal or State ID

Proof of income {Check at least one and provide a copy with this form}.

Copy of receipt of public assistance

Copy of Evidence of participation in a public assistance program

Proof of income {Check stub, W-2, Tax forms, 1099, employer letter on letierhead, etc.)

Proof of Unemployed Status

t Have Zero Income and did not receive any form of subsidy during the calendar year listed above

ocoooco

| have Voluntariiy provided the above information in conjunction with employment on a HANC related
project. | attest to the truthfulness of my statements fully understanding that this information is subject to
verification by the appropriate federal agencies.

Signature : Date

Contact Phone:

itle 18, Section 1001 of the U.S. Code states that a person is guilty of a felony for knowingly and willingly making false or fraudulent statements fo any
department of the United States Government,

Willful falsification of any of the above statemenis may subject the contractor or subcontractor fo ¢ivil or criminal prosecution. See Section 1001 of Title 18
and Sectior 231 of Title 31 of the U.S. Code.

18
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Consistent with the requirements of Section 3 of the Housing and Urban Development Act of
1968, as amended (12 U.S.C. 1701u) and with the Housing Authority of New Orleans’ (HANO)
Board Resolution Number 2012-05, HANO hereby reaffirms its commitment of ensuring that all
contractors and any tier subcontractors that are awarded a contract in excess of $100,000.00
by HANO for work generated through the expenditure of HUD funding shall take all necessary
and reasonable steps to provide meaningful, full-time, permanent employment and training to
Section 3 residents. it is further reaffirmed that all contractors and any tier subcontractors that
are awarded a contract in excess of $100,000.00 by HANO for work generated through the
expenditure of HUD funding shall take all necessary and reasonable steps to provide business
opportunities to Section 3 business concerns.

Definitions:

Low-Income Person:

A family (including single persons) whose income does not exceed 80% of the median income
for the area, as determined by the Secretary, with adjustments for smaller and Jarger families.

]

Very Low-Income Person:

A family (including single persons) whose income does not exceed 50% of the median family
income for the area, as determined by the Secretary, with adjustments for smaller and-larger
families.

New Hires:
Full-time employees for permanent, temporary or seasonal employment opportunities.

Section 3 Resident:

1) A low or very low income resident of HANO housing site where the work is being
done; or
2) A low or very low income resident of any HANO housing site; or

3) A participant in HUD Youthbuild program in Orleans Parish; or
4} A HANO Housing Choice Voucher Participant
5) a) A very low-income resident of Orleans Parish

b) A low-income resident of Orleans Parish

Statement of Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide fraining and employment opportunities to Section 3 residents to meet or exceed a
numerical requirement of 30% of ail new hires in the following order of priority:

Priority 1: A low or very low income resident of HANO housing site where the work is being
done
Priority 2: A tow or very low income resident of any HANO housing site

Priority 3: A participant in HUD Youthbuild program in Orieans Parish
Priority 4. A HANO Housing Choice Voucher Participant
Priority 5: a) A very low-income resident of Orleans Parish

b} A low-income resident of Orleans Parish

. 19
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 EMPLOYMENT ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

- Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to the hiring of Section 3 residents will be met. Include in the description
what specific actions will be taken to ensure that subcontractors comply with the requirements.
The description must outline specific steps to be taken and detail the program or strategy to be
employed to achieve the requirements. For construction and related contracts where the
General Contractor is unknown at the bid/proposal stage, Respondent must outiine a process
for meeting the stated requirements and commit to providing a detailed job projection within 30
days of contract execution. Complete attached Employment and Training Schedule outlining
job projections by category and anticipated timeline.

NOTE: This plan shall incorporate actions to be taken by the bidders/offeror's propesed subcontractors/suppliers.

Name: Title: Date;
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 TRAINING ACTION PLAN

(Note FINAL PLAN WILL BE [NCORPORATED INTO CONTRACT [F AWARDED )

Provide a wntten Plan descnbmg the process and steps that wﬂl be taken to ensure that the
requirements relative to pre-apprenticeship training, apprentlceshlp training, paid and unpaid
internships of Section 3 residents will be met. “Include in the description what types of
internships, trainings, trades and the specific actions that will be taken to ensure that
subcontractors comply with the requirements. The description must outline specific steps to be
taken and detail the program or strategy to be employed to achieve the requirements. For
construction and related contracts where the General Contractor or subcontractors are unknown
at the bid/proposal stage, Respondent must outline a process for meeting the stated
requirements and commit to providing a detailed job projection within 30 days of contract
execution. Complete attached Employment and Training Schedule outiining job projections by
category, internships, pre-apprenticeship trainings, apprenticeship trainings and anticipated
timeline.

NOTE: This plan shall incorporate actions to be taken by the hidder'sfofferor's proposed subcontractors/suppliers.

Name: Title: Date:
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HOUSING AUTHORITY OF NEW ORLEANS

CONTRACTING ACTION PLAN FOR SECTION 3/DBE/WBE

(FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED. )

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to contracting with Section 3 businesses, Minority and Women Business
Enterprises will be met. Include in the description what specific actions will be taken to ensure
that subcontractors comply with the reguirements. The description must outline specific steps
to be taken and detail the program or strategy fo be employed to achieve the requirements.
Provide an outline of the specific contracts that will be awarded to Section 3/DBEMWBE
businesses, if known. Use additional sheets of paper, if necessary.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror’s proposed subcontractors/suppliers.

Name; Title: Date:

23
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HOUSING AUTHORITY OF NEW ORLEANS
LIST OF CORE EMPLOYEES
CONTRACTOR NAME:

CONTRACT EXECUTION DATE

List all regular, permanent employees who are currently performmg work or who nomally perform work
for your company when work Is ava[lable Duphcate form if addlt[ona! space is needed o .

_EMPLOYEE NAMEfADDRESS a -. _' DATE OF HIRE ' JOB CLASSIFICATION
Examp!e R : T R R e
JohnDoe S T e
1515 Mockingbird Lane City, State . 10;’10/00 - - = Piumber
Core Employee: Contractor's regular, permanent employee who normally performs work for the

contractor when work is available.

Name: Title: Date: -

24 .
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HOUSING AUTHORITY OF NEW ORLEANS

LETTER OF INTENT - Subcontractor Commitment Form

~ To:

5 s IFBE__
-~ Name of Prime Contractor S

The undersigned will enter into a signed agreement with the Prime Contractor listed above. Copies of zgreements
including, but not limited to joint ventures, subcontracts, supplier agreements or purchase orders referencing the IFB,

RFP, RFQ, or Purchase Order Number shall be forwarded to HANO at:

Housing Authority of New Orleans
4100 Touro Street
New Orleans, Louisiana 70122

© Altn: Section 3/DBEMBE Coordinator

Name of Subcontractor

Description of Work to Be Performed by Subcontractor

Contract Value (inclusive of change orders)

Term of Confract {include start and end dates)

Suhcontractor Status (Section 3, DBE, WBE)

By:
Prime Contract Signature

Printed or Typed Name
Title:

Date;

if a corporate seal is not affixed, this document must be notarized. Provide Letter of Intent on Company Letferhead.

Subscribed and sworn to {Notary Public)
. (Seal)
before me this day of .20

My Commission expires:

Date Exgcuted:
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HOUSING AUTHORITY OF NEW ORLEANS

STATEMENT OF UNDERSTANDING

IFB NO.

‘Under penallies of _perjury, as presq;iped ini8 U.S.C. 1_001, the unde_rs_ignéd_cerﬁﬁes thatit

o Has prepared and submitted its bid!propbsa[ to HANO with a full understan'd'ing of HANG's requirements with
respect to employment, training, and contracting with Section 3 residents, Section 3 business concerns,
Disadvantaged Business Enterprises (DBEs), and Women Business Enterprises (WBEs); and

o  Agrees to act in good faith to ensure that the specified requirements relative to employment, trafning, and
contracting are met; and

o The representations contalned in the Section 3 Employment and Training Action Plan submitted with the
bid/proposal are true and correct as of this date; and

o Praposes to use the services of the Section 3 business concerns, DBEs, and WBEs listed in the Contracting
Action Plan; and

o Wil not alter the level of employment, training, and contracting with Section 3 residents, Section 3 business
concerns, DBEs, and WBEs identified in the Section 3 Employment and Training Schedule and in the
Contracting Schedule without prior written notice to HANO; and

o  Agrees to provide regular compliance reports to HANQ, at the infervals specified by HANO and in the format
specified by HANO, and

o Will manitor, ensure, and report subcontractor compliance with respact to HANO's employment and contracling
requirements;

o Will provide HANO with documentation in the format and timeframe reguested by HANO, such as subcontractor
certifications, employee income verifications, etc. to confirm eligibility of those employees, trainees,
subcontractors claiming Section 3, DBE, and/or WBE status.

Bidder's/Offeror's Name

By:
Signature

Printed or Typed Name

Title:

Date:

If a corporate seal is not affixed, this document must be notarized.

Subscribed and sworn to {Notary Public)
. (Seal)
before me this day of .20

My Commission expires:

Date Executed;
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HOUSING AUTHORITY OF NEW ORLEANS

Section 3 Manhour Report

To be submitled before 5:00 p.m. on the first business day of the month

Contractor: . — Contract No.:

Contract Start Date: ___ . Contract Completton Date

Reportformonthof' . 5 ;g

[dentufy all Employees !nc]udmg Sectlon 3 resldents who have performed work in connectlon with this project to
date Al Sectlon 3 employees must appear on the Certified Payroll Form {if appllcabie)
“Section 3 ~Number of - | - Hire Date - Term[natton

~This Period

For the peried of this report, indicate:

Total Number of Manhours Worked by all Employees:

Total Number of Manhours Worked by Section 3 Employees:

Total Percentage of Manhours Worked by Section 3 Employees:

Name:

-

Titfe:

Date:,

**Attach Section 3 Resldent Certification Forms for each new hire reported.
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HOUSING AUTHORITY OF NEW ORLEANS

Contracting Compliance Report

To be submitted befdre 5:00 p.m. on the first business day of the month

Contractor: : _ Conlract No

Co_ntract Start Date: I Contract Completlon Date

Original Contract Amount: $

Current Contract Amount {including Change Orders): $

Report for month of; 20

List all Section 3DBEWBE Subcontraciors and Suppliers utilized on this contract to date. Copies of all
subcontract/supplier agreements executed during this reporting period must be submitted with report. Make
cepies of form if additional space is needed.

ALL SECTION 3!DBE[WBE GONTRACTORS ARE REQUIRED TO LIST ALL SUBCONTRACTORS

S - indicate...” Jiv . Total . [LAmount. }-- Amount: Ba!ance’,_
SubcontractorISupplter “HANO -t - Work ‘--Subcontract Paid ﬂ'IIS jPaidT' : Du B
: , Cert:ficatlon:‘ - Performed. Amount. = | [ - Date
: LT S Includmg T
: Change
- Orders.’
Total Amount Paid to Contractor by HANO:
This Period; $ To Date: $

Totat Amount Paid by Contractor to Section 3 Business Concerns:

This Peried: $ To Date: $

Total Amount Paid by Confractor ic DBEs:

This Period; $ To Date: §

Totat Amount Paid by Contractor to WBEs;

This Period: § _ To Date: §
Name:
Title:_
Date:
32
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Section 3
Employment and Trammg Assessment

-This Assessment is designed to capture potential Sectlon 3 Certified candidates’ ernployrnent interest, work

" experience and fraining information. Information will be forwarded to employers based upon the skills required for
the open positions. Applicants will be con51dered for posmons mthout regard o race, co!or rehglon sex national
origin, age or marital status. ' .

Personal Information

Name Date
Address

City State Zip
Home. Telephone Alt. Telephone

Current Age Date of Birth

Do you reside at a HANO affordable housing site? ( ) YES({ ) NO
If Yes, Which Site: Name of Head of Household
Are you a HANO Housing Choice Voucher Participant { ) YES { JNO
If Yes, Name of Head of Household
Do you reside at a federally supported housing unit? ( ) YES { }NO
Are you a HUD Youth Build Participant? { YYES({ }NO

Education
Highest Level of Education {Grade Completed).

High School Diploma GED Some College -
College List Degree Year Completed
Name of last School Attend City State
Last Year Attended

Employment

1. Have you ever worked before? Yes No
Are you currently working? Yes No Full Time Part Tifne
Current Job Title Hourly Rate

Have you ever completed an occupational skills training? If so, what, when and where.
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5. Do you have an occupational skills credentialflicense? If so, what and expiration date.

8. Have you ever participated or completed work readiness training? If so, when.

7. Are there_'any problems or issues that .may prevent you frqm working consistently? If so, explain.

8. What type of environment would you like to work in? indoors Outdoors

9. What types of machinery/office equipment fo you know how to operate?

Employment History

Beginning
Name of Employer | Dates of Employment Hourly Rate
Address/ City/State Start/End Job Title Ending Hourly | Reason For Leaving
, Rate

Transportation

1. Do you have a valid driver’s license? Yes No State

2. Do you own a car or have access fo reliable transportation to get to and from work?

Yes No__ If yes, make fmodelfysar of car.




if no vehicle or license, what is your primary means of transportation?

References; DO NOTINCLUDE RELATIVES.

Name

Address _

City_ -~ - ' State - ZipCode

Telephone ' - _ “Position/Relationship

Name

Address .

City State Zip Code

Telephone Position/Releationship

Name

Address

Gty State Zip Code

Telephone Position/Releationship
Signature: Date:

Print Name:




SKILLS ASSESSMENT

L. Place an (X) on the area(s) in whlch you have skills and hst the number
of years of ex erlence

Form Cérpentrj Lo [ — Pmntmg

Cement Forms Finisher DryWall Hauger

Rough Frame Carpenfry -

‘Finish Carpentry ]

Finish Interior Carpenter Flooring

Finish Bxterior . : ' Carpet Installation
Door Installation . - Tile Setting

Window Installation Wood Flooring Tnstaliafion
Machine Operation ) Misc, Items

Forklift s ‘ Appliance Installatmn
‘Boom/lift - Fencing -
Bob Cat . . Landscaping

Back Hoe Plumbing - :
Excavator o Plumbing Fixture Install
Sweeper - T ‘ Janitorial '

HVAC

Electrical : Security
Electrical {wiring) - . General Labor
Electrical {Connection) - Other1
Electrlcal (Fi ixture Instalf} ' Other 2

=

Other 3

Concrete/ Masoin}i, - Other 4
Cément. .~ :
Steel Setter - B L
Business ~ # Of Years List any Other Field " | #Of Years
' Experience L Experience

Administrative Assistant
Accountant”™ - )
Architect

Engineer

Social Service
-File Clerk -

Legal Aid Assistant
Receptionist -~
Mail Clerks -
Clerical Assistant
Customer Service Rep
Project Assistant




Please place an (X) by the area(s) in which you are interested in training.

Carpentry . Electrical Painting

Carpet Installat;on - -Cement / Masonry - Fencing =~ ~. - .~ .-
| Drywall- - S | Landscaping i Plumbing.- -7 -0
Tile Setting SR Wood Flooring msta![atlon | lronWork .- < -

Machine Operation 1 HVAC L ‘Appliance Instaliation- i
Bricklaying Janitorial “General labor

Security . Window Installation Door Instaliation

Fixtures Installatlon

Other

HAZMAT

HAZWOPER

LIST OTHERS

_Truck Driving

OSHA

Pipe laying

"Green Constiruction

Comments




