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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018

' RFG #18-911-19

The Housing Authority of New Orleans (HANO) is requesting proposals from Developers to develop one
or more HANO owned scattered sile properties. it is anticipated that HANO will negotiate one or more
Master Development Agreement(s) with a Developer(s) to develop its scattered site properties pursuant to
this solicitation. It is anticipated that HANO will negotiate one or more Master Development Agreement(s)
with a Developer{s) o develop its scattered site properties, pursuant to this solicitation

The scattered site properties pursuant to this Request for Qualifications (RFQ) are not subject to the
requirements of the Department of Housing and Urban Development (HUD) public housing Annual
Contributions Contract (ACC).

It is anticipated that Developers may consider using Project Based Vouchers (PBV) to assist with funding
to operate the project. If the Developer does not wish to utilize 100% PBY to assist the project, then the
project shall include a minimum of 2/3 affordable housing (80% AMI), and at least 25% public housing
(ACC), or project-based votichers {PBV).

Developer must demonstrate in their proposal their capacity and readiness to perform the required services
expeditiously, as well as specific evidence of a feasible financial strategy, based on market conditions, that
provides a financial return to HANO through a revenue/income sharing arrangement, and/or a ground lease.
The proposal shall demonstrate their specific experience and qualifications for the development of
properties relative to the provision of such services outlined in their conceptual development plan(s).
Finally, the conceptual development plan(s) may include additional properties not owned by HANO. These
properties must be under the authority of the Developer, or the Developer must provide a detailed and
feasible plan for acquiring the properties.

Sealed responses fo this solicitation will be received by the Housing Authority of New Orleans (HANO) in
the Department of Procurement and Contracts untif 2:00 p.m., CST, on Tuesday, May 15, 2018.

Deliver six {6) complete sets (one original clearly marked or stamped “original’, and five (5) copies) of the
required submittals, in a sealed envelope or box clearly marked with the words “RFQ Documents®, to the
Department of Procurement and Contracts at the following address:

Housing Authority of New Orleans
Pepartment of Procurement and Contracts
Attn: Audrey Plessy, Procurement Manager
4100 Touro Street,
New Orleans, Louisiana 70122

Place the following information in the upper, left-hand corner on the outside of the envelope or box when
submitting proposals: Company Name
Company Address
RFQ Name and Number
Date and Time responses are due

A pre-proposal conference will be held at the Housing Authority of New Orleans, 4100 Touro Street, Board
Room, on Thursday, May 10, 2018, at 10:30 AM.

All responses submitted are subject to these Instructions and Supplemental Instructions to Offerors,
General and Supplemental Conditions, and all other requirements contained herein, all of which are made
a part of this Request for Qualifications by reference. The Housing Authority of New Orleans reserves the
right to reject any or all proposals for just cause, waive any formalities in the submission process, and
negotiate and enter into an agreement with the Developer(s) on any of the properties, if itis the best interest
of the housing authority (HANO).

HOUSING AUTHORITY OF NEW ORLEANS

Gregyg Fortner

Executive Director




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist in completing a responsive submittal. The
Index of Submittal Documents contains a listing of all required submittai items.

Please review this table, and submit with your proposal all documents that are checked as a
“‘Required Submittal”. Documents that are checked "Signature Required® must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
andfor have a corporate seal affixed.

INDEX OF SUBMITTAL DOCUMENTS

DOCUMENT REQUIRED SIGNATURE NOTARY/CORPORATE
SUBMITTAL REQUIRED SEAL REQUIRED
Contractor’s Summary N V ¥
HUD Form 5369C Representations, N y
Certifications, and Other
Statements of Offerors
Non-Collusive Affidavit N V V
Acknowledgement of Addenda N i
Certification of Contractor Non- N T
Exclusion
Section 3 Employment Action Plan N N
Section 3 Training Action Plan N v
Contracting Plan for Section N v
3/DBE/MWBE
Statement of Understanding o N
NOTE: ALL REQUIRED SUBMITTAL DPOCUMENTS MUST BE SUBMITTED WITH

THE PROPOSAL PACKAGE




Attachment B HUD Form 5369-B

Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Developmant
Office of Public and Indian Housing

B mey

- 03291 -

1. Preparation of Offars

{a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and alt Instructions. Fallure
to do so will be at the offeror's risk.

{b) Each offeror shali furnish tha information required by the soticita-
tion. The offeror shall sign ths offer and print or type its name on the
cover shaset and each continuation sheet on which it makes an entry.
Erasures or other changes must be inilialed by the psrson signing the
offer. Offers signed by an agentshall be accompanied by evidenca of
that agenl's autherity, unless that evidence has been praviously
furnished to the HA.

(c} Offers for services other than those spacitied will not be consid-
ered.

2, Submission of Offars

(a} Offers and modifications therecf shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2} showing the time specitied for recsipt, the soticita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered untess authorized by the
soficitation; howsver, offers may be medified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared unless authorized by the solicitation.

3. Amendments to Sollcitations

(a) H this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

{b) Offerors shail acknowledge receipt of any amendments to this
solicitation by
{1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) tacsimile, if facsimile offers are authorized in the solicitation.
The HAHUD must receive the acknowledgment by the time
speciited for receipt of offers.

4. Explanation to Prospective Offerors

Any praspectlve offeror deslitng an explanation or intarpretation of the
solicitation, statement of work, efc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or Instructions given
before the award of the contract will neot be binding. Any information
glvantoa prospective offeror concemning a solicitation will be furnished
promplly to all other prospeclive offerors as an amendment of the
solicitation, if that information is necessary in submitting offersor if the
lack of & would be prejudicial to any other prospective otferors.

5. Responsiblility ot Prospactive Contractor

{a} The HA shall award a contract only to a responstble prospective
contractor who Is able to perform successfully under the terms and
conditions of the proposed contract. To be determined rasponsible,
a prospeclive conlractor must -
{1} Have adequatefinancial resources to performthe contract, or
the abiiity lo obtain them;

(2) Have a salistactory performanca record;
(3) Have a salisfactory record of integrity and business ethics;
{4) Have a satisfactory record of compliance with public policy
“(e.g., Equal Employment Cpportunity); and
(5} Nothavebeen suspended, debarred, ar otherwise determinad
to be inefigible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at tha HAHUD.

(b) Before an offer is considered for award, the offeror may be
requesied by the HA 1o submit a statement or other documentation
regarding any of the foregoing requiraments. Fallure by the offeror to
provide such additionalinformation may render the offeror ineligible for
award.,

6. Late Submissions, Modlfications, and Withdrawal of Offers

{a) Any offer received at the place designated In the solicitation after
the exact time specified for recaipt will not be considered unless it is
recelved before award Is made and it -

{1) Was sent by registerad or certified mail not later than the fifth
calendar day before the date speciied for raceipt of offers
{e.9., an offer submitted in response to a solichation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sentby mall, or if autherized by the sollcitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solsly to mishandling by the
HA/MHUD aftar receipt at tha HA;

(3) Was sent by U.S, Postal Service Express Mall Next Day
Service - Post Office to Addressee, notlater than 5:00 p.m. at
the place of mailing two working days grior tothe dats specified
for recelpt of proposals. The term “working days” excludes
weekends and U, S, Federal holidays; or

{(4) 1s the only offer received.

{b} Any modification of an offer, except a modification resulting from

the HA's request for *best and final” offer (it this sollcitationis arequest |

for proposals), is subject to the same conditions as in subparagraphs
{a}{1), (2), and {3} of this provision.

S —

e

{c) A modification resulting from the HA's request for "best and final” °

offer received after the time and date spacified in the request will not
beconsidered unless received before award andthe late receipt Isdue
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable evidence to establish the date of mailing of a
late offer, moditication, or withdrawal sent sither by registered or
cetified mailis the U.S. or Canadian Postal Service postmark both on
the envelopa or wrapper and on the original recelpt from the U.S. or
Canadlan Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processedas if mailed
late. "Postmark® means a printed, stamped, or otherwise placed
impression {exctusive of a postage mester machine impresslon} thatis
readily identitiable without further action as having been supplied and
aftixed by employees of the U,S. or Canadian Postal Service on the
date of mailing. Theretore, offerors should request the postat clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

{e} Theonlyacceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsclele
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() The only acceptable svidence to establish the date of mailing of 8
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Officeto Addressee isthe date sntered by the post office
recsiving clerk on the "Express Mall Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined In paragraph (c} of this provision,
sxcluding postmarks of the Canadian Postat Service. Tharefore,
offerars shauld request the postal clark to piace a legible hand
carwsllation bull's eye postmark on both the recelpt and the anvelops
ar wrappar.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise succassful offer that makes its terms mare favorable
to the HA wili be considered at any time it is recelved and may be
acceptad. .

{h) If this solicitation is a request for proposals, proposals may be

withdrawn by written nolice, or it authorized by this solickation, by

telagram {including mailgram) or facsimiie machine transmission
received at any time before award. Proposals may be withdrawn In
person by a offeror or its authorized representative it the identity of the
person requesting withdrawal is established and the persen signs a
receipt for the offer before award. If this solicitation Is an invitation for
bids, bids may be withdrawn at any time prlor to bid opening.

‘7. Contract Award

(a) The HA will award a contract resulting from this sclicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageoustathe HA, castor price and other factors, spectiled
elsewhera in this solicitation, considered.

{b} The HA may
(1) rojsct any or alt offers if such action is in the HA's interast,
(2) accep! other than the lowest offer,
(3) walve Informalities and minor irregularities in offers received,
and {4) award more than one contract for all or part of the
requirements stated,

(c} If this sollcitation is a request for proposals, the HA may award a
confract on the basls of Inifial offers received, without discussions.
Therefora, each inftial offer should contain the offeror’s bestterms from
a cost or price and technical standpoint.

{d) A wiitten award or acceptance of offer malled or olherwize
tumished to the succsssful offeror within the time for acceptance
spacified in the offar shall resuit in a binding contract withaut further
action by etther party. if this scliciiatlon is a request for proposals,
beforathe offer's spacilied expirationtime, the HAmay accept an offer,
whether or not there are negotiations after its receig, unless awrittan
notice of withdrawal is raceived before award. Negotiations conducted
after recelptof an offer do not constitute a refection or counteroffer by
the HA.

(e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of aconlract pursuant to this solicitation
shall be sarved onthe HA by obtaining written and dated acknowledg-
ment of recelpt from the HA at the address shown on the cover of this
soiicitation. The determination of the HA with regard to such protast
or to proceed to award notwithstanding such protsst shall ba final
unless appealed by the protestor.

9. Offer Submission

Offers shall ba submitted as follows and shali be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recalpt, the solicitation number, and the name and address of
the offeror, on the face of the envelope,

It is veryimportant that the offer be properly identified onthe face
of the envelope as set forth above In order te Insure that the date and
time of recelpt is stamped on the face of the offer envelope. Receiving
procedures are: date and tims stamp those envelopas idenlilied as
proposals and deliver themimmediately to the appropriate contracting
official, and only date stamp those envalopes which do not contain
identitication of the contents and deliver them to the appropriate
procuting activity only through ths routine mal! delivery procedure.

[Describe bid or propasal preparation instructions here:)
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver six (6) complete sets {one original clearly marked or stamped “original”, and five (5)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
‘RFQ Documents’, to the at the following address:

Housing Authority of New Orleans, Department of Procurement and Contracts
Aitn: Audrey Plessy, Procurement Manager

4100 Touro Street

New Orleans, Louisiana 70122

2. Interpretations/Questions

During the period between issuance of this RFQ and the proposal due date, no oral interpretation
of the RFQ’s requirements will be given to any prospective respondent. Requests for
interpretation must be made, in writing, at least 7 days before the submission due date and time
to:

Housing Authority of New Orleans

Department of Procurement and Contracts

Atin: Angela Zarders, Office Administrator

4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); {504) 670-3445 {(phone)

Questions may also be submitted via e-mail to azarders@hano.org

3. Addendum and Update Procedures for the RFQ

During the period of advertisement for this RFQ, HANO may wish to amend, add to, or delete
from the contents of this RFQ. In such situations, HANO will issue an addendum to the RFQ
setting forth the nature of the modification(s). All addenda will be emailed to the list of pre-qualified
Developers and posted on the HANO website. Hard copies may be faxed or mailed upon request.

4, Proposals

Proposals shall be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of
the submittal must be identical in content and organization. Consideration should be given to the
form and format of the proposal, as documents are duplicated and distributed internally for review
and evaluation by the Evaluation Committee. Proposals shall be organized and include all
requirements outlined in Part Il - Submission Requirements. The front cover shall bear the RFQ
name and number, submission date; respondent’s name, address, email address and phone
number.




5. ' Submittal Forms

Provide, as a part of the proposal, all required certifications and forms, as listed on the Index of
Submittal Documents page and included in Appendix B of this RFQ. Documents that are
checked “Signature Required” must be properly executed. Documents that are checked
"Notary/Corporate Seal Required” must be notarized and/or have a corporate seal affixed.

6. Acceptance of Proposals

Proposals must be signed, sealed and received at the specified address in completed form, no
fater than the proposal submission date and time. Unsealed proposals will not be accepted.
Proposals submitted after the designated date and hour will not be accepted for any reason and
will be returned unopened to the originator. HANO reserves the right to accept or reject any or
all submissions, to take exception to this RFQ’s specifications or to waive any formalities.
Respondents may be excluded from further consideration for failure to fully comply with the
specifications of this RFQ.

HANO also reserves the right to reject the proposal of any respondent who has previously failed
to perform properly or to complete on time, a contract of similar nature; who is not in a position to
perform the contract; who habitually and without just cause neglected the payment of bills or
otherwise disregarded its obligations to subcontractors, providers of materials, or employees; or
who makes a misrepresentation in their response fo this request or engages in unauthorized
contact with HANO Staff, Board Members, Evaluation Commitiee Members, Residents, or
Consuitants. -

7. Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. After the
closing date, all proposals received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer’s authorized designee will decide the time to open and
review proposals. Once submitted, proposal become the property of HANO.

8. Withdrawal of Proposals

Proposals may be withdrawn upon written request dispatched by the respondent in time for
delivery during business hours prior to the time fixed for receipt; provided that written confirmation
of withdrawal is from the authorized signature of the respondent, mailed and postmarked prior to
the time set for proposal opening. Negligence on the part of the Respondent in preparing its
proposal confers no right of withdrawal or modification of its proposal after the due date and time.

9, Selection of Respondents

Respondents shall be selected in accordance with the evaluation criteria contained herein,
provided the proposal is in the best interest of the housing authority (HANQO). The selected
Developer(s) will be notified at the earliest practical date. Subseqguent contract awards are subject
to approval from the Housing Authority of New Orleans’ Board of Commissioners, and/or the U.S.
~ Department of Housing and Urban Development. No companies or firms listed on the System for

Award Management (SAM)} Excluded Parties List of companies or firms ineligible to receive
awards will be considered.




10. Protest of Award

Any protest against the award of a contract agreement or purchase order based on a formal
method of procurement, where the solicitation is advertised, must be received by the Manager of
the Procurement and Contracts Department within three business days after notice of award, or
the protest will not be considered. HANO shall issue a written decision to a properly filed protest
within 15 business days of receipt. '

1. Certification of Legal Entity

Prior to execution of a contract agreement the company/firm shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

12 Louisiana Secretary of State

Prior to execution of a contract agreement, companies/firms must be registered to do business in
the State of Louisiana and must be active and in good standing. To register, go to www.sos.la.gov.

13. Costs Borne by Respondent

All costs related to the preparation of responses to this RFQ and any related activities are the
responsibility of the respondent. HANO assumes no liability for any costs incurred by the
respondent throughout the entire selection process.

14, Best Available Data

All information contained in this RFQ is the best data available to HANG at that time. This
information is provided to given in the RFQ is not intended as representation of binding legal
effect. This information is furnished to assist respondents in preparing a response; HANOC
assumes no liability for any errors or omissions.

15. Contact with HANO Staff, Board Members, Evaluation Commitfee, Residents and
Consuiltants '

Respondents may not make direct contact with HANO Staff, its Board Members, Evaluation
Committee Members, Residents or Consultants. Alf communications regarding the RFQ shall be
in writing as provided in HUD Form 5369-B, Instructions to Offerors for Non-Construction,
Paragraph 4 and these Supplemental Instructions to Offerors.

16. Respondent Responsibilities

-~ Each respondent is presumed by HANO to have thoroughly studied this RFQ and become familiar
with the Scope of Services, and all other information contained in this RFQ. Failure to do so may
be at the Respondent’s own risk.

17. Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO's Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO’s policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement information




and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
~ 40:526(8), HANO shali not disclose information submitted in confidence in response to this RFQ,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential.

THIS SECTION LEFT BLANK INTENTIONALLY




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018

RFQ #18-911-19
PART I - GENERAL BACKGROUND INFORMATION
Introduction/Background information

The Housing Authority of New Orleans (HANQ) is requesting proposals from Developers to
develop one or more HANQ owned scattered site properties. It is anticipated that HANO wiil
negotiate one or more Master Development Agreement(s) with a Developer(s) to develop its
scattered site properties pursuant to this solicitation. The scattered site properties pursuant to this
Request for Qualifications (RFQ) are not subject to the requirements of the Department of
Housing and Urban Development (HUD) public housing Annual Contributions Contract (ACC). It
is anticipated that HANO will negotiate one or more Master Development Agreement(s) with a
Developer(s) to develop its scattered site properties, pursuant to this solicitation. '

The successful Developer(s) shall demonstrate in the proposal, through a conceptual
development plan(s), the ability to develop viable and sustainable mixed-income rental and
mixed-use properties that provide a financial return to HANO through a revenuefincome sharing
arrangement and/or a ground lease. HANO reserves the right to reject any or all proposals for
just cause, waive any formalities in the submission process, and negotiate and enter into an
agreement with the Developer(s) on any of the properties, if its best interest.

HANO is the largest Public Housing Authority in the State of Louisiana and has an existing team
of experienced staff and consultants assembled to facilitate the redevelopment of its properties.
To date, HANO'’s redevelopment program represents an investment of over $1 billion in New
Orleans communities from a variety of different funding sources. Funding was received from the
U.S. Department of Housing and Urban Development (HUD) (Choice Neighborhood Initiative),
Capital Fund; low income housing tax credit (LIHTC) equity; Louisiana Housing Corporation
Housing Trust Funds and Disaster CDBG; City of New Orleans HOME, CDBG, bonds;
conventional loans and other private financing.

Developers are encouraged to partner with, inciuding joint venture partnerships that seek to build
capacity in the development community, and utilize DBE, WBE and Section 3 business concerns
to the greatest extent feasible.

Method of Solicitation/Selection

The Housing Authority of New Orleans (HANQ) is requesting proposals from Developers to
develop one or more HANO owned scattered site properties. It is anticipated that one or more
Master Development Agreement(s) will be hegotiated pursuant to this solicitation.

HANO is requiring that each respondent submit a proposal with a conceptual development plan(s)
to develop scattered site properties in accordance with HANO’s objective, which is outlined in the




Scope of Services and Program Parameters contained in this RFQ. The proposal submitted by
the Developer(s) selected to develop the properties will be the basis of negotiations to enter into
a Master Development Agreement (MDA) with HANO.

The selected Developer(s) will be responsible for preparing a final master plan for the
Development of properties, subject to the approval of HANO’s Board of Commissioners. The
selected Developer(s) will also be responsible for implementation of the development, as outlined
in the approved MDA, and in accordance with the schedule as approved by HANO. The MDA
between the selected Developer and HANO will be subject to the terms and conditions provided
in HUD Form 5370-C, General Contract Conditions Non-Construction, and Supplementat
Conditions. The Housing Authority of New Orleans reserves the right to reject any or all proposals
for just cause, waive any informalities in the submission process, and negotiate with the
Developer(s) on any of the properties proposed, if it is in the public interest to do so.

PART il - SCOPE OF SERVICES
21 Scope of Services

To assist with the revitalization of HANO’s vacant scattered site properties, Developers are
requested to submit a proposal with a conceptual development plan(s) to develop one or more
HANO owned scattered site properties, in accordance with the objectives outlined in the Scope
of Services and Program Parameters. Properties may be developed into mixed-income rental,
and where feasible, mixed-use sites. The list of HANO owned Scattered Site Properties are
contained in Appendix C of this RFQ.

The scattered site properties pursuant to this Request for Qualifications (RFQ) are not subject to
the requirements of the Department of Housing and Urban Development (HUD) public housing
Annual Contributions Contract (ACC).

It is anticipated that Developers may consider using Project Based Vouchers (PBV) to assist with
funding to operate the project. If the Developer does not wish to utilize 100% PBYV to assist the
project, then the project shall include a minimum of 2/3 affordable housing (80% AMI), and at
teast 25% public housing (ACC) or PBV. )

For example, if the conceptual plan(s) include a total count of 12 units, 8 of those units shall be
affordable, and 3 of the 8 affordable units must be public housing or PBV.

PBV rental assistance for units in a project is capped twenty-five (25) percent of the total number
of dwelling units proposed exceed (assisted or unassisted) per project during the term of the PBY
HAP Agreement. The PBV units wilt not count against the 25% per project cap if:

o The units are in a single-family building (a building with no more than four
dwelling units (assisted or unassisted), '

o The units are in a multifamily project and are being made available to the
elderly or disabled families or families receiving family supportive services,
which will be verified by HANO,

Developers may also submit proposals that consider development of market-rate housing,
including and commercial development.  Developers must demonstrate the capacity and
readiness to perform the required services expeditiously, and provide specific evidence of a
feasible financial strategy, based on market conditions, that provides a financial return to HANO
through a revenuefincome sharing arrangement, and/or a ground lease. The proposal shall




demonstrate their specific experience and qualifications relative to the development of properties
relative to the provision of such services outlined in their conceptual development pian(s).

Finalty, the conceptual development plan(s) may include additional properties not owned by
HANO. The Developer must be in control of the site, or must provide a detailed and feasible plan
for acquiring site control.

Program Parameters

The MDA will delineate the roles and responsibilities of HANO and the Developer and the fee
structure. Throughout development, the Developer will work closely with HANO staff, the
residents, HANO consultants, and the City of New Orleans and its consultants. The Developer
will be responsible for ensuring that the final Master Plan is approved, financed, constructed, and
managed through the duration of any required compliance period. '

The final Master Plan must create a biueprint for a successful, stable, diverse, safe, attractive and
sustainable community. The plan shall include, and be consistent with, the Program Parameters
outlined below:

1. Utilize HANO's vacant scattered site properties.

2. Create new affordable and economically viable mixed-income communities that
include rental housing, homeownership developments and non-residential
(commercial) uses, if feasible.

3. Replicate the design setting and scale of the community, which may include a
mixture of affordable, market rate rental and homeownership units, as
determined to be viable and advantageous to the overali development plan.

4. Ensure all units, public housing and affordable, are indistinguishable from market.
rate units.

5. Create an environmentally sustainable community using processes that produce
environmentally sound structures; seek resources that provide efficient means to
environmental efficiency throughout a building’s life cycle, from design to
construction, through operation and maintenance.

6. Pursue funding sources that are appropriate for sustainable development and
leverage funding received to provide opportunities for profit sharing and
partnerships. Development should create sustainable revenue streams for
affordable housing reinvestment.

7. Provide public/private partnership alternatives for ownership, financing,
development, property management, and community services.

8. Develop innovative strategies that exceed HANO's Section 3, DBEMWBE
requirements, as established in the policy, throughout the planning, developing,
constructing and managing phases of the project.




Potential Resources

+ Developers may apply for rental assistance to operate the properties using
Section 8 Project Based Vouchers (PBV),

« HANO does not anticipate providing capital funds to develop these properties.

« HANO will provide operating subsidy for public housing units, as negotiated in
the Regulatory and Operating Agreement (R&0).

¢ |tis HANO's intent to enter into a long-term ground lease with the
Owner/Development Entity of the project on the majority of the properties.

PART lll - SUBMISSION REQUIREMENTS

HANO strongly encourages Respondents to develop creative responses to this RFQ whereby
joint ventures, partnerships, and other team approaches to the delivery of the services may be
utilized.

3.1 Description and Outline of Submission Reguirements

Listed below are the sections that must be included in your proposal. The proposal should reflect
the objectives outlined in the Scope of Services and Program Parameters. Each section must be
clearly labeled using the bold-faced fitles listed below, and shall be assembled in the order
described below. The proposal must be bound and each section labeled. Developers must
compile responses using the following outline:

Submission of Proposals

1. Submission of Proposals

Deliver six (6) complete sets (one original clearly marked or stamped “original’,
and five (5) copies) of the required submittals, in a sealed envelope or box
clearly marked with the words “RFQ Documents”, to the Department of
Procurement and Contracts at the following address:

Housing Authority of New Orleans
Department of Procurement and Contracts
Attn: Audrey Plessy, Procurement Manager
4100 Touro Street,
New Orleans, Louisiana 70122

2. Tabie of Contents

Include a table of contents that outlines the order of the submission
requirements, which must be tabbed and assembled in accordance with
instructions outlined above.




3. Cover Letter

A cover letter must be submitied on the Respondent’s company letterhead
{name of the Development Entity). The letter shall summarize the design plan,
construction, financing, and long-term management plan to develop the
properties. identify the primary contact, including phone number, and email
address. The letter must be signed by an authorized principle of the
Development Entity.

3.2  Conceptual Development Plan(s)

HANO is requesting Developers submit a conceptual development plan(s) that details
development of one or more HANO owned scatiered site properties listed in Appendix (C).
Additional details may be requested of the Developer(s) who may be shoitlisted and in the
competitive range upon conclusion of Stage | Evaluations. Developers are requested to submit a
proposal with a conceptual development plan(s) to develop one or more HANO owned scattered
site properties in accordance with the objectives outlined in the Scope of Services of Services
and Program Parameters outlined in this RFQ.

Proposals, at a minimum, must include the following components:

1. Conceptual Design(s)

+ The conceptual design{s} shall include a written narrative, a conceptual
site plan(s}, and conceptual elevations of the proposed development.

¢ The narrative must address the method the Developer will accomplish
the Scope of Services, including at a minimum, 2/3 affordable rental
housing (80% AMI), and at least 25% public housing or PBV.

s The narrative must clearly identify the addresses of the HANO property
that will be used in the development.

+ The narrative must identify ownership of any previous investment in the
immediate neighborhood of the scattered site property proposed for
development

o The narrative must address how the plan complies with the latest adopted
version of the New Orleans Comprehensive Zoning Ordinance.

2. Financing Strategy(s)

Developers must submit a proposed financing strategy consisting of, at a
minimum, the following components:

* Sources and uses budget, including acquisition, design, and
construction cost assumptions. Construction and permanent
sources/uses when applicable.

¢ Income mix and unit/bedroom size mix.




» Rent assumptions.

» 20 year operating proforma.

s ldentification of potential lenders or investors.

» Details of economic benefits to HANO and the surrounding community.
+ Qutline any potential financial risks and anticipated roadblocks.

» Detail the method by which the financial strategy provides a financial
return to HANO through a revenuefincome sharing arrangement, andfor
a ground lease.

3.3 Development Team Experience and Qualifications

Developers shall provide a narrative, and an outline where indicated, detailing its team
composition {including a Joint Venture, (if any)).

The narrative shall clearly demonstrate the Development Team's experience and qualifications
that align with their conceptual development plan. The Developer shall demonstrate its
commitment to include Disadvantaged Businesses, Women-owned Businesses and Section 3
Businesses.

The proposal shall provide a detailed description of their team, and outline specific experience in
completing projects similar in size, scope and function as proposed in the conceptual
development plan(s). The experience shall include relevant experience with HANO (if any) and
other state and local government entities. Provide detailed descriptions of at least three (3)
projects successfully completed in the past that demonstrate performance (including meeting
costs, schedules, and performance requirements) of contract work substantially similar to the
required Scope of Services contained in this RFQ. Provide a contact reference for each of the
projects described, including company name, contact name, phone number and email address.

3.4 Property Management and Maintenance Plan

Provide a narrative that describes a plan to manage and maintain the developed properties. The
narrative shall demonstrate familiarity with regulations, inspections, and compliance procedures
required by all of the affordable housing programs proposed. Provide the name of a property
management firm contemplated to be used as a part of your team. Also, include the firm's
management experience and qualifications.

3.5 - Community Engagement

Discuss the approac'h and methods to be used that will include meaningful participation to engage
HANO residents, community stakeholders, and local government entities in the planning,
implementation and development process.

3.6 DBE/MWBE/Section 3 Participation Plan

Provide action plans in the format(s) provided in Appendix (B}. Responses should evidence that
HANO’s stated participation requirements, in terms of DBE, WBE, and Section 3 business




enterprise contracting, and Section 3 resident employment and training, will be met through all
phases of development, from predevelopment activities through property management. The
plans shall provide information on past experience in employing and training Section 3 residents
and utilizing Section 3, DBE, and WBE businesses. The response must indicate that the
Developer will require all contractors and subcontractors to utilize appropriate apprenticeship
programs when available and employ HANO residents and other individuals eligible as Section 3
participants.

3.7 Required Cerifications

The following documents, which are contained in Appendix B, must be included in the proposal
and must be properly executed and/or notarized.

+ Contractor's Summary
« HUD Form 5369C Representations, Certifications, and Other Statements of Offerors
+ Non-Collusive Affidavit
s Acknowiedgement of Addenda
» Cettification of Contractor Non-Exclusion
» Employment, Training and Contracting Policy
o Section 3 Employment Action Plan
o Section 3 Training Action Plan
o Contracting and Action Plan for Section 3/DBE/WBE
o Statement of Understanding

PART IV - PROCUREMENT PROCESS
41 Proposal Evaluation/Contract Award

Proposals received in response to this solicitation may be evaluated using a two-stage evaluation
process. Stage | of the evaluation process will be used fo determine the respondents that will
comprise the competitive range, from which final selection will be made. Stage 1l of the evaluation
process will be reserved for the competitive range firms only. Scoring will be based upon how
well the qualifications meet the criteria established in this RFQ.

During Stage | of the evaluation process, proposals will be evaluated and scored by an Evaluation
Committee. Scoring will be based on predetermined Evaluation Criteria contained in the
solicitation. The available points associated with each area of consideration are shown. The
results of the evaluation will be used to determine those respondents to be included in the
competitive range. ‘

The competitive range shall include those respondents who are determined through the
evaluation process and due diligence review (verification of contractor responsibility) to be the
most qualified. These firms may be requested to supply additional information to assist in
completing the due diligence review. Failure to satisfactorily complete the due diligence review
within the timeframe established by HANO will result in exclusion from the short list.




Stage Il of the evaluation process will entail presentation/interviews with the respondents on the
short list. Respondents not included in the competitive range will not proceed to Stage Il of the
evaluation process. The purpose of the presentations/interviews is to provide the Evaluation
Committee an opportunity to pose questions emanating from their review of the written responses
and obtain clarifications. Stage Il evaluation will he conducted upon completion of the
presentations/interviews in accordance with the same procedures and criteria outlined above for
Stage [ evaluation.

HANO reserves the right to make no award or decline to enter into negotiations shouid it believe
that no respondent to this RFQ will be capable of delivering the necessary level of services within
an acceptable price range and/for time period. HANO further reserves the right to forego Stage li
of the evaluation process and enter into negotiations with the highest ranked respondenis from
State | of the evaluation process. If an Agreement cannot be negotiated with the firm(s), HANO
will terminate negotiations. Any subsequent contract awards to selected respondents are subject
to HUD funding availability and final approval from the Housing Authority of New Orleans’ Board
of Commissioners, and/or the U.S. Department of Housing and Urban Development.

4,2 Evaluation Criteria

Each proposal will be evaluated based on its responsiveness to this RFQ, and in accordance with
the Evaluation Criteria contained in the following table:

EVALUATION FACTORS POINTS
Submission of Proposals
+ Submit Proposals, as required. 4
Conceptual Development Plan(s)
The degree to which the propesal includes the following information:
e The degree to which the Developer provides a conceplual site plan(s), 5
and conceptual elevations of the proposed development.
» Addresses the method the Developer will accomplish the Scope of 10
Services, including at a minimum, 2/3 affordable rental housing (80%
AMI), and at least 25% public housing or PBV.
» |dentifies the addresses of the HANO property that will be used in the 5
development. o
s Identifies ownership of any previous investment in the immediate 5
neighborhood of the proposed HANO sites.
s Addresses the plan's compliance with the latest adopted version of the 5
New Orleans Comprehensive Zoning Ordinance.
« The degree 1o which the Developer details: a Financing Strategy that is
this is feasible; demonstrates the ability to accomplish the Scope of
Services that includes a minimum of 2/3 affordable housing (80% AMI},
and at least 25% public housing or PBV; the method by which based on 30
market conditions HANO receives a financial return through a
revenue/income sharing arrangement, and/or a ground lease.




Development Team Experience and Qualifications

¢« The degree to which the narrative shall clearly demonstrated the
Development Team’s experience and qualifications in alignment with
their conceptual development plan.

e The degree to which the Developer demonstrated its commitment to
include Disadvantaged Businesses, Women-owned Businesses and
Section 3 Businesses.

s The degree tc which the description of the proposed team, including a
joint venture (if any), details each firm's experience in completing
projects similar in size, scope and function, as proposed in the
conceptual development plan(s) via at least three (3) projects
successfully completed. The degree to which a contact reference for
each of the projects described, including company name, contact name,
phone number and email address were provided.

Property Management and Maintenance Plan

+ The degree to which the narrative describes the plan to manage and
maintain the developed properties including familiarity with the
regulations, inspections, and compliance procedures required by all of
the affordable housing programs proposed.

* The degree to which the name of the property management firm
contemplated to be used as a part of your teamn was identified.

Community Engagement

+ The degree to which the approach and methods for community
engagement invite meaningful patiicipation of HANO residents,
community stakeholders, and local government entities in the planning,
implementation and development process.

DBE/WBE/Section 3 Participation Plan

» The degree to which the Employment, Training, and Contracting Plans
evidence commitment to HANO's stated participation requirements and
an approach that will ensure maximum parficipation of DBE, WBE, and
Section 3 businesses, and Section 3 resident employment and training
throughout all phases of development.

» The degree to which the developer demonstrates past success in
employing and training Section 3 residents and in utilizing Section, DBE,
and WBE businesses.

TOTAL POSSIBLE POINTS

100
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

1.8, Department of Housing and Urban
Development

Office of Public and Indlan Housing

Offica of Labor Relations

OMB Approval Mo. 2577-0157 {exp. 1/131/2017)

Public Reporing Burden for this collection of information Is estimated to average 0.08 hours par response, [ncluding the time for reviewing Instructions,
searching exisling dala sources, gathering and maintalning the dala neaded, and compleling and reviewing the collection of Informalion. Send
comments regarding this burden estimate or any other aspect of this collection of information, Including suggesliens for reducing this bueden, to lhe
Reports Management Officer, Office of Informalion Policies and Systems, U.S8. Depariment of Housing and Urban Development, Washington, D.C.
20410-3600; and 1o the Office of Management and Budget, Paperwork Reduction Project (2677-0157), Washington, D.C. 20503. Do not send lhis

completed form to eithar of these addressees.

Applicability. This form HUD-5370-C has 2 Sections, These
Seclions must be inserted Into non-construction confracts as
described below:

1)  Non-construction contracts (withouf maintenance}
greater than $100,000 - use Section §;

2) Malntenance confracts {(including nonrottine
maintenanca as defined at 24 CFR 868.105) greater than
$2,000 hot not more than $100,000 - use Sestion Il and

3) Maintenance confracts {including nonsouline
malntenance), greater than $100,000 ~ use Sections |
and I,

Section | - Glauges for All Non-Constructlon Confracis greater

than $1086,000

1. Definitions

The following definilions are applicable to this contract:

{a} "Authority or Housing Authority {HA) means the

Housing Authority.

{b} "Contrac!” means the coniract entered into between fhe
Authority and {he Conlraclor. 1t includes the contraci form,
ihe Cerlifications and Representations, these conlract
clauses, and the scope of work. It includes alt formal
changes o any of ihose documents by addandum, Change
Order, or other modilication.

{c) "Contractor" means the person or olher entity entering into
the contract with the Autharity to perform all of lhe work
required under Lhe conlracl.

{d) "Day" means calendar days, unless otherwise siated.

{e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
{he officers and employess of the United Slates
Depariment of Housing and Urban Davelopment acting for
and on behalf of the Secretary.

2. Ghanhges

{a) The HA may at any fime, by written order, and without
notice fo the surelies, if any, make changes within the
general scopa of thls confract in the services fo be
performed or supplies {o be delivered.

{b} If any such change causes an increase or decrease in the
hourly rate, the not-lo-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this conlract, the HA
shall make an equitable adjustment in the not-lo-exceed
amount, the hourly rate, {he delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(¢} The Contractor must assert ils right to an equitable
adjustrent under {his clause vithin 30 days from the date
of receipt of the writlen order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submilled belore final payment of lhe coniract.
{d} Failure to agree 1o any adjusiment shall be a dispute under
clause Disputes, herein. However, nathing in this clause
shall excuse the Contraclor from proceeding with the
contract as changed,
(g} No services for which an additfonal cost or fes will be
. charged by the Contractor shall be furnished witheut the
prior wrilten consent of the HA,

3. Termination for Gonvenlence and Default

{a) The HA may terminale this contract in whole, or from time
to time in par, for the HA's canvenience or the failura of the
Contractor o fulfill the coniract obligations {default}. The
HA shall terninate by delivering io the Contractor a wrilten
Notice of Termination specifying the nature, extent, and
effeclive date of the termination. Upon receipt of the nolice,
the Contracloer shall: (i) immediately disconlinue all services
affected (untess the notice directs othenwise); and (i}
deliver to the HA all Information, reporis, papers, and other
materials accumulated or generated in perfonming
{his conlract, whether completed orin process.

(b) If ihe termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effeclive dale of the termination.

(¢} if the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA raay
{i} require the Contractor lo defiver to I, in the manner
and to the extent directed by (he HA, any work as
described in subparagraph {a)(il) above, and compensalion
be deternmined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same o completion by conlract or othervise, and the
Contraclor shall be liable for any addliional cost incurred by
the HA; {iii) withhold any payments to the Contractor, for the
purpose of off-set or pariial paymenil, as the case may
be, of amounts owed to the HA by the Contracter.

{d) 1, after termination for failure o {fulfill contract obligations
{default), it is determined that the Conlractor had not falled,
the termination shall be deemed to have been eifecled for
the convenience of the HA, and the Centractor shall been
fitled to payment as described in paragraph {(b) above.

{e} Any disputes with regard fo this clause are exprassly made
subject o the lemmns of clause (illed Dispules herein,

4. Examination and Retention of Confractor's Records

{a} The HA, HUD, or Compiroller General of the United States,
or any of their duly authorized representafives shall, uniit 3
years after final payment under ihis contraci, have access
to and 1he right to examine any of the Contraclor's directly
pertinent books, documents, papers, or other records
invelving transactions related to this conlract for the
purpose of miaking audit, examination, excemts, and
transcriptions.
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5.

{h) The Contractor agrees to include in first-fier subcontracts
under this contract a clause substaniially the same as
paragraph {g) above. "Subconlrach” as used in this clause,
axcludes purchase orders nol exceeding $10,600.

{c) The periods of access and examination in paragraphs (a)
and (b} above for records relaling to:

(i} appeals under the clause litted Disputes;

(i) fitigation or settlement of claitis arising from the
performance of this confrack; cr,

{iii} costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatlves has taken excepllon shalt
continue until disposition of such appeals, liligation,
claimns, or exceplions.

Rights In Data {Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right fo full and exclusive passession of all
information, materials and documents discovered or produced
by Contractor pursuant to the lerms of this Gonlract, jacluding
but not limited {o reports, memoranda or lelters concerning the
research and reporting tasks of this Contract.

Energy Efilciensy

The contraclor shall comply with all mandatory standards and
policies relating to energy sfficlency which are confalned in the
enargy conservalion plan ssued in compiiance with the Energy
Policy and Conservation Act (Pub.L. 24-163) for the Slale in
which the woik under this conlract Is performed.

7. Disputes

3.

{a) All disputes arising undar or relating to this contract, except
for disptiles arising under clausas contained in Seclion Iff,
Laber Standards Pravisions, including any cfalrs for
damages for the alleged breach there of which are not
disposed of by agreement, shall ba resclved under this
dauss.

{b} All claims by the Contractor shall be mads in wiiting and
submilled to the HA, A clalm by the HA against the
Confractor shall be subject fo a writien decision by the HA,

{c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concarning any
¢laim hereunder. Unless the Contracier, within 30 days afer
raceipt of the HA's decision, shall notify the HA In wriling
that it takes exception to such decision, the decision
shall be final and conclusive,

(d) Provided the Contractor has (i) given the notice within the
time slated in-paragraph {c) above, and {if) excepled its
claim relating to such decision from the final release, and {jii}
brought suil agalnst the HA not later than one year after
receipt of final payment, or if final paymant has not been
raade, not laler lhan one year after the Contractor has had a
reasonable {ime to respond to a wiilten request by the HA
that it submit a final voucher and release, whichever is
earlier, then ihe HA's daclsion shall not be final or
conclusive, but the dispule shall be determined on the
merits by a court of compstent jurisdiction.

(8) The Conteactor shall proceed difigently with perfermance of
this contract, pending final resolution of any requast for
rellef, clalm, appeal, or aclion arising under the conlract,
and comply with any decision of the HA.

Confract Termination; Debarment

A breach of hese Coniract clauses may be grounds for
terminalion of the Contract and for debarment or denial of
participation in HUD programs as a Conlractor and a
subcontractor as provided in 24 CFR Parl 24.

Assignment of Contract

The Coniracior shall rtof assign or transfer any interest in this
conlract; except lhat claims for monies due or lo become dus
frotn the HA under the contract may be assigned to a bank,
{rust company, or other financial inslitution. If the Contractor is
a partnership, lhis contract shall inure {o the benefil of the
surviving or remalning member(s} of such partnership approved
by the HA.

10, Certificate and Release

Prior to final payment under this contrac, or prior to seftterment
upon lermination of his conlract, and as a cendilion precedent
{hereto, the Contractor shall execute and deliver to the HA a
cerfificate and release, In a form acceplable to the HA, of all
tlaims against the HA by the Contraclor under and by vifue of
this contract, other than such clalms, If any, as may be
specifically excepted by the Contractor in slated amounts set
forth therein.

11. Organizational Gonflicts of Interest

(a) The Gontractor warrants lhat to the best of its knowledge
and belief and except as othenwise disclosed, it does not
have any organizational conflict of interest which is defined
as a siluation In which the nalure of work under ihis
contract and a contraclor's organizational, financial,
conlraciuat or ofher interests are such that:

() Award of the conltract may result in an unlair
competilive advantage; or

{iiy The Contraclor's objectivity in performing the contract
work may be impaired.

{b} The Ceniractor agrees that if after award it discovers an
organizationat conflict of Interest with respect to this contract
or any taskfdelivery ordar under the contract, he or she shalt
make an jmmediate and full disclosure in wiiting to the
Contracting Officer which shall incfude a description of the
actlon which the Contractor has taken or intends to ake fo
gliminate or neulralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

{¢) Inthe event the Conlractor was aware of an arganizafional
conflict of interest hefore the award of lhis conract and
Intentionally did notl disclose the conflict e the Conlracting
Officer, lhe HA may lenminate the contract for default.

{d) The terms of this clause shall be included in all
subconiracts and consulling agreements whereln the work
fo be performed Is similar to the service provided by the
prime Confractor. The Contractor shall include in such
subcontracts and consulling agreementls any necessary
provisions to eliminate or neutralize conilicts of interest,

12. Inspection and Accepfance

{@) The HA has ths right to review, require correclion, if
necessary, and accept the work produdis produced by the
Contractor, Such review(s} shall be caried out within 30
days so as {o not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue wrilten comments andfor required
correclions within 30 days from the date of receipt of such
product from the Confractor.

(b} The Contractor shall make any required corrections
prompily at no additional charge and return a revised copy
of the product fo the HA within 7 days of notification ora
later date If exlended by the HA

{¢) Failure by the Gonlractor to proceed with reasonable
prompiness to rake necessary carrections shall be a
default. If the Confractor's submission of corrected work
remains unaceeplable, the HA may terrninate this contract
{or the lask arder involvad) or reduce the conlract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Gongress

o member of or delegate to lhe Congress of the United Slates
of America or Resident Commissloner shall be admitled to any
share or part of lhis contract or lo any banefit to anse there from,
but this provision shall not be construed to extend to this
conirac! if made with a corporalion for its general benefit.

14, Interest of Members, Offlcers, or Employees and Former

WMembers, Officers, or Empioyses

No membaer, officer, or employee of ine HA, no member of the
governing body of the locality in which the project is siluated, no
member of the goveming body In which the HA was aclivated,
and no olher pubic official of such locality or lecalifies who
exercises any functions or responsiblfities with respact to lhe
project, shall, during his or her tenure, or for one year

thereafter, have any interesl, direct or indirect, in This contracl of
the proceeds theraof.

15, Limitation on Payments to Influence Certaln Federal

Transactions

(a) Dafinilions. As used in this clause:

“Agency”, as defined In 5 U.S.C. 552{i}, includes Federal
execulive depariments and agencles as well as independent
reguiatory cornrissions and Governmeni corporalions, as
dafined in 31 U.S.C. 9401(1).

“Covered Federal Action® means any of the following
Fedoral aclions:

(i} The awarding of any Federal contract;

{l) Themaking of any Faderal grani;

{iiil) The making of any Federal loan;

{Iv) The entering into of any cooperalive agreement; and,

{v) The extensfon, continuation, renewal, amendmenl, or

modificalion of any Federal contraci, gran, Joan, or
coaperative agreement.
Covered Federal aclion does not include receiving from an
agency a cormmifment providing for the United States o insure
or gtiarantee a loaa.

“Indian fdba" and "ribal organization” have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (26 U.S.C. 450B). Alaskan Natives
are Included under the definitions of Indian tribes In ihal Act.

“Influancing er atlempting to influence” means making, with
the Intent to influence, any communication to or appearancs
before an officer or employee of any agancy, a Member of
Cangress, an officer or employes of Congress, or an employes
of a Membar of Congress {n connection with any covered
Federal aclion.

*Local government” means a unit of government in a Stale
and, if charntered, established, or otharwise recognized by a
State for the performance of a governmental duty, including a
Tocal public autherity, a spacial distriet, an intrastate distdel, a
council of governments, a Sponsor group representative
organizalion, and any other Instrumantalily of a local
govemment

"Officar or employes of an agency” Includes the following
individuals who are employed by an agency:

{i) An individual who Is appointed to a position in the
Government under fitle 5, U.5.G., including a position
under a temporary appoinlment;

{i A member of the uniformed services as defined in
seclion 202, tile 18, US.C,;

ity A special Goverament employse as defined in section
202, {ile 18, U.S.C; and,

{iv) An Individual who ls a member of 2 Federal advisory
commitiee, as defined by the Federal Advisory
Commiliss Act, tille 5, appendix 2.

“Person” means an individual, corporalion, company,

associalion, aulhorily, firm, parinership, soclely, State, and local

~ government, regardless of whether such entily is operaled for

profit or not for profit. This terrm excludes an [ndian lribs, tribal
organization, or other Indian arganization with respact lo
expenditures spacliically pennitied by olher Federal law.
*Reciplent” includes all confractors, subcontractors al any
lier, and subgrantees al any tier of the recipient of funds recelved
in connection vilh a Federal conlragt, grant, loan, or cooperative
agreement. The term excludes an Indlan lribe, iribal organization,
or any other Indian organizalion wilh respect to
expendilures specifically permitted by other Federal lawr,
"Regularly employed means, with respect to an oflicer or
employee of a person requesting or receiving a Federal
coniract, grant, loan, of cooperative agreement, an officer or
employee who is employed by such person for at leasl 130
working days within one year inmediately preceding the date of

. 1he submission thal initiates agency considaralion of such

person for receipt of such conteact, grant, loan, or cooperalive
agreement. An officer or employee who Is employed by such
person for fess than 130 working days within one year
immediately preceding the date of submisslon that inltiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"Slate" means a State of the United States, the District of
Columbia, the Commonwealth of Puerie Rico, a territory or
possession of the United Stafes, an agency or Instrumentalily of
@ State, and a multi-State, regional, or inlersiate entily having
governmental duties and powers.

{b} Prohibition,

{i} Seclion 1352 of tille 31, U.S.C. provides in part thatne
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement lo pay any person {or influencing or
altempling fo influence an officer or employes of any
ageney, a Member of Congress, an officer or
employee of Congress, ar an employee of a Member
of Congress in connection with any of the following
covered Federal aclions: the awarding of any Federal
contrack, the making of any Federal grant, the making
of any Federal loan, the entering Inte of any
cooperative agreement, and lhe extension,
condinuation, renewal, amendment, or medification of
any Federal confract, grant, [oan, or cooperalive
agreement.

{ii} The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own
_Employees,

{a) The prohibition on the use of appropriated
funds, in paragraph (i} of ihis section, doss not
apply in the case of a payment of reasonable
compensation made o an officer or employee of
a parson requesting or recelving a Federal
coniract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activilies not direcliy related to a covered Federal
action.

{b} For purposes of paragraph {b)(H(1)(a} of
this clause, providing any infermation specifically
requested by an agency or Congrass is parmitied

at any fme.

(c) The following agency and legislative lfaison
activilies are permilted at any lime only where
they are not relaled to a specific solicitalion for
any covered Federat aclion:

{1) Discussing with an agency (including
individual demonslrations) the qualitfes and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabililiss; and,

(2) Technical discussions and olher
aclivilies regarding the appfication or adaplation
of {he person's products or services for an
agency's use.

{d) The following agency and legislativa llailson
aclivilies are permitted where they are prior o
formal sclicilation of any covered Federal aclion:

{1) Providing any information not
specifically requested but necessary for an
agency to maks an Informed decislon about
iniliation of a covered Federal action;

{2) Technical discussions regarding the
preparation of an unsoliciied proposal prior to ils
official submission; and

{3) Capabiiity presentations by persons
seeking awards from an agency pursuant 1o the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(2) Only those aclivities expressly authorized

- by subdivision {(b){i)){1}{a) of this clause are
pemitied under this clause.
{2) Professional and technical services.

(a} The prohibition on the use of appropriated
funds, in subparagraph (bj(i} of this clause,
does not apply in the case of-

I Apayment of reascnable compensation

made fo an officer or employee of a

person requesting or recelving a

covered Federal action or an extenslon,

continualicn, renevsal, amendment, or
modification of a covered Federal
action, If payment is for professionat or
technical services rendered directly in
the preparation, submission, or
negotialion of any bid, proposal, of
applicalion for that Federal aclion or for
meeling requirements imposed by or
pussuant {o [aw as a condilien {or
recslving that Federal aclion.

{il) Any reasonable payment {o a person,
other {han an officer or employes of 2

person requesling or recsiving a
covered Federal aclion or an exiension,
conlinuation, renewal, amendment, or
medification of a covered Federal aclion
if the payment is for professionat or
technical services rendered directly in
the preparalion, submissicn, or
niegotiailon of any bid, proposal, or

" application for that Fedaral action or for
mealing requirements imposed by or
pursuant to law as a condition for
receiving that Federal aclion. Persons
othar than officers or employees of a
-person requesting or recelving a
covered Federal action Include
consullants and trade assoclatlons.

{b) For purposes of subdivision (b){ii){2)(a} of
clause, “professional and technical services"
shallt he fimited to advice and analysis
direclly applying any professional or
technical discipline.

{c) Reguirements imposed by or pursuant to law
as a condition for receiving & covered
Federal award Include lhose required by law
or regulation, or reasenably expecled fo be
required by {aw or regulation, and any other
requirements in the aclual award
doctments.

{d) Only those services expressly authorized by
subdivisions {b){f)(2)(a){l)} and {ii} of this
section are permitted under this clause.

tiil} Selling activilies by independent sales
representalives.

{c) The prehibition on the use of appropriated funds, in

subparagraph {b}(i} of this clause, does not apply to the

following selling aclivities before an agency by independent

sales representalives, provided such aclivities are prior o

formal soliciation by an agency and are specifically limited

lo the merits of the matter;

{} Discussing wilh an agency {including individual
demonstration) the qualifies and characterislics of the
parson's preducts or services, conditions or terms of
sale, and service capablfiies; and

{ii} Technical discussions and olher activilies regarding
the application or adaplalion of the person's praducis
or services for an agensy'’s use.

(d) Agreement. In accepling any contract, grant, cooperalive

agreement, or loan resulting from this solicitation, the
person submitling the offer agrees not to make any
payment prohibited by thls clause.

{e} Penallies. Any persen who makes an expenditure

{H

prohibited under paragraph {b} of this clause shall be
subject {o civil penalifes as provided for by 31 UL.S.C. 1352,
An imposilion of a civil penally does nol prevent the
Government from seeking any ofher remedy thal may be
apolicable,

Cosl Allowabilily. Nothing in this cfause Is to be interpreted
to make allowable or reasenable any costs which would be
unaliowable or unreasonable in accordance with Parl 31 of
the Federal Acquisition Regutafion (FAR), or OMB
Circulars dealing with cost allowabillity for recipients of
assistance agreements. Conversely, cosls made
specifically unallowable by the requirements in this dause
will not be made allowable under any of the provisions of
FAR Parl 31 or lae relevant OMB Circulars.
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18, Equal Employment Opportunity

During the perfomanca of this conlract, the Contracior agrees

as follows:

{(a) The Confraclor shall not discriminate agalnsl any employee
or applicant for employment because of race, color,
religion, sex, or nafional origin.

(b} The Conlractor shall take affirnalive action to ensure that
applicants are employed, and that smployees are treated
during employment without regard to their race, color,
refigion, sex, or national origin. Such action shall include,
but not be limited to (1) employmenl; (2) upgrading; (3}
demotion; {4} transfer; (5) recruilment or recruitment
advertising; {6) fayoff or termination; {7} rates of pay or
other forms of compensation; and (8} selection for lraining,
inciuding apprenticeship.

(c) The Contractor shall post in conspictious places available
to employees and applicants for employment the notices fo
be provided by the Gonlracling Officer that explain this
dauss.

{d) The Coniractor shall, in all solicitations or advedisements
{or employees placed by or on behalf of the Coniractor,
slate thal alf qualified applicants will receive conslderalion
for smployment without regard to race, color, religion, sex,
ar national origin.

{2} The Contractor shall send, 1o each labor union or
representative of workers with which it has a colleclive
bargaining agreement or other contract or undsrstanding,
the notice to be provided by the Conltracling Officer
advising the labor union ar workers' representative of the
Conlractor's commilmenis under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

{fl  The Contractor shall cornply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

{g} The Contractor shall furnish all information and reporis
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Sacretary of Labor, or
pursuant {hareto. The Confractor shall permit access loits
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

{h} In the event of a determination that the Conlracter is notin
corpliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in par, and the
Contractor may be declared ineligible for furlher
Goverament conlracts, or federally assisted construction
confracls under the procedures authorized in Executive
Order 11248, as amended. In addilion, sanctions may bs
imposed and remedies invoked against the Conlractor as
provided in Execulive Order 112486, as amended, the rules,
regutations, and orders of the Secretary of Labor, or as
othervdse provided by law.

{) The Contractor shall Include the terms and conditions of
this clause in every subconiract or purchase order unless
exempled by the rules, regulalions, or orders of the
Secretary of Labor issued under Executive Order 11246,
as amended, so that these lerms and condilions vill be
binding upon each subconteaclor or vendor. The
Conlraclor shall take such action with respect fo any
subconiractor or purchase order as the Secretary of
Housing and Urban Davelopment or the Secretaryof Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided thatif the

Conlractor becomes invelved in, or is threatenad with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United Stales lo
enter into the litigation to protect the interests of the Uniled
Slates.

17. Dissemination or Disclosure of information

Mo informalion or material shall be disseminaled or disclosed to
the general public, the news medig, or any person or
organization without prior express written approval by the HA.

18. Contractor's Stalus

1t is undersiood that the Contractor is an independent conlractor
and is not o be consldered an eraployee of the HA, or assume
any right, privilege or dulies of an employee, and shall save
harmiess lhe HA and its employees from claims suils, actions
and costs of every descrplion resulling from the Contractor's
aclivilles on behalf of the HA in connection with thls Agresment.

19. Gther Contractors

HA may undartake or award other conlracls for additional work
at or near lhe site(s) of the work under this confract. The
contractor shall fully cooperatle with the other conlractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may he provided by the Contracling Officer, The contraclor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20, Liens

The Coniractor is prohibiled from placing a lien on HA's
property. This prohibilion shail apply to all subcontraciors.

21, Training and Employment Opportunities for Resldents in
the Project Area (Sectlon 3, HUD Act of 1968; 24 CFR 135}

{a) The work to be performed under this contract is subject to the
requirements of seclion 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (seclion 3). The
purpose of section 3 Is to ensure that employment and olher
econcmic opperlunities gensrated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest
extent feasible, be directed to low- and very low-incomae persons,
particularly persens who are recipients of
HUD assisiance for housing.

{b) The parlies fo this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement saclion 3. As
evidenced by Lheir execution of this conlract, the parties fo this
contract certify that they are under no contraclual or other
tmpediment that would prevent them from complylng with the
Part 135 regulalions.

{¢) The caniractor agrees to send lo each labor organization or
representalive of workers with which fhe confractor has a
collective bargalning agreemenl or other understanding, if any, a
notice advising the fabor organization or wotkers' represenlative
of tha contractor's commitments under this seclion 3 clause, and
will post coples of the notice in conspicuaus places at the vork
site where both employees and applicanis for iraining and
employmeni positions can see the nollce. The hotice shall
describa the section 3 preference, shall set forlh rinimum
number and job tilles subject to hire, availabilify of
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apprenticeship and iraining posilions, the qualifications for each;
and the name and facation of the personis) taking applicalions
for each of the posilions; and the anticipated date (he work shall

‘{d) The confracter agrees o include iils section 3 clause in every
subconiract subject to compliance with regulations in 24 GFR
Part 135, and agrees fo take appropriate action, as provided in
an applicable provision of the subcontract or in this seclion 3
clause, upan a finding that the subcontractor is in viclalion of the
regutations in 24 CFR Part 135. The contractor wilt not
subcontract with any subcanltractor where the confractor has
nolice or knowtedge that the subconiractor has bean found in
violation of the regulations in 24 CFR Parl 135,

{e} The confraclor will certify thal any vacant employment positions,
incfuding training posilions, that are filled (1) after the contractor is
“selecled but before the coniract is execuled, and (2) wilh persons
ofher than lhose to whom the regulations of 24 GFR Part 135
require employment opportunities to be directed, were not filled lo
circumvent the conlractor's obfigations under 24 CFR
Pari 135.
{f} Noncompliance with HUD's regulations In 24 CFR Part 135 may
result in sanctions, terminalion of this conlract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procuremant of Recovered Materials

(@} In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservallon and Recovery Acl,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest perceniage of recovered materials
praciicable, consistent with maintaining a satisfactory level of
competition, The Conlractor shall procure items designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determires that such items: {1) are not reasonably available in a
reasonable peried of lime; {2) fall to meet reasonable
performance standards, which shal be determined on the basls
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
anh unreasonable price.

{b) Paragraph {a) of this clause shall apply to items purchased under
this confract where; (1) the Conlraclor purchases in excess of
$10,000 of the item under this contract; or {2) during the
preceding Federal fiscal year, the Contractor: {i} purchased any
amount of the ltems for use under a contract that was funded
with Federal appropriations and was with a Federal agency ora
Stale agency or agency of a polilical subdivision of a Slate; and
{il} purchased a {otal of in excess of $10,060 of the #tem both
under and outside thal contract. -
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

SUPPLEMENTAL CONTRACT CONDITIONS

The following supplements and/or modifies HUD Form 5370-C, Section |, General Contract
Conditions - Non-Construction:

MASTER DEVELOPMENT AGREEMENT

It is anticipated that HANO will negotiate one or more Master Development Agreement(s) with a
Developer(s) to develop its 19 vacant scattered site properties, pursuant to this RFQ.

INSURANCE
The following insurance shall be furnished by the successful Developer:

Furnish Certificate of Insurance in duplicate, with The Housing Authority of New Orleans Project
Name and Number stated on the Certificates and submit prior to the beginning of on-site
operations. The coverage and amounts below are minimum requirements and do not establish
limits to the respondent’s liability. Other coverage and higher limits may be provided at the
Development Entity’s option and expense.

1) STATUTORY WORKERS' COMPENSATION EMPLOYERS' LIABILITY (not less than
$100,000.00) and coverage under the United States Longshoremen’s and Harbor
Workers' Compensation Act, and Broad Form All States coverage.

2} COMMERCIAL GENERAL LIABILITY. To be provided on an “occurrence” basis, with
coverage to include explosion, collapse and underground hazards (XCU). Blanket
Contractual, Products, Independent Contractors, Completed Operations, Personal
injury and Employees as additional insured.

BODILY INJURY LIMITS PROPERTY DAMAGE LIMITS
$1,000,0600.00 each occurrence $1,000,000.00 each occurrence
$1,000,000.00 aggregate* $1,000,000.00 aggregate*

PERSONAL INJURY LIMITS

$1,000,000.00 each occurrence $1,000,000.00 aggregate™

(*} Aggregate shall apply to this project only aggregate not to include other projects
and must be identified as such on the Certificate on Insurance.

3) AUTOMOBILE LIABILITY, including owned, non-owned, and hired automobiles.
Automobiles of subcontractors and material suppliers must meet the same
insurance requirements.




BODILY INJURY LIMITS PROPERTY DAMAGE LIMITS

$500,000.00 each person $250,000.00 each occurrence
$500,000.00 each person

4) EXCESS UMBRELLA LIABILITY, to provide insurance in excess of Employers’ Liability,
Commercial General Liability, and Automobile Liability policies required
hereunder.

$2,000,000.00 each occurrence and $2,000,000.00 general policy aggregate.

5) The Contractor shall be responsible for and maintain property insurance coverage at his
option and expense to cover tools, equipment, etc., owned or rented, the capital value of which
is not included in the cost of the work.

6) All policies are to be written by insurance companies licensed to do business in the state in
which the work is performed and be acceptable to The Housing Authority of New Orleans.

7) All Certificates are to contain substantially the foliowing statement: “The insurance covered
by this Certificate shall not be canceled, nor materially altered, except after sixty (60) days
prior written notice to The Housing Authority of New Orleans, Attn: Procurement and Contracts
Department”.

8) Commercial General Liability insurance under a “claims-made” policy is_not acceptable.
Coverage must be provided on and “occurrence” basis.

9) The Housing Authority of New Orleans, its Board Members, officers, employees and agents
are each {o be named as an “Additional Insured” on all liability insurance.

REQUEST FOR TAXPAYER NUMBER AND CERTIFICATION (W-9)

~ Upon award of the contract, the respondent(s) shall provide a copy of its Request for Taxpayer
Number and Certification (W-9) at the time and date specified by the Authority.

INDEMNIFICATION

The successful respondent(s) will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settiements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful Respondent, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Respondent(s) will be further required to investigate, handle, respond to, provide
defense for and defend all suits for any and all claims, at its sole expense and agrees to bear ali
other costs and expenses related thereto, even if the claims are considered groundless, false or
fraudulent.




HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Respondent(s) of any of its obligations under this indemnity
provision. The indemnities to be set forth in the contract resulting from this RFQ will survive the
expiration or termination of that contract.

ASSIGNMENT

The successful respondent(s) shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resulting from
this RFQ, or any of its rights, title or interest therein, or its power to execute such contract to any -
person, company or corporation without the prior written consent and approval of the HANO.

PERSONNEL

In submitting their proposals, respondents are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring illness, accident or other unforeseeable events of a similar nature in which cases
the respondents must be able to provide a qualified replacement. Such representation shall be
valid for a minimum of 120 calendar days after the proposal due date and time. Furthermore, all
personnel shall be considered to be, at all times, the sole employees of the respondents under its
sole direction, and not employees or agents of HANO.

CERTIFICATIONS

In submitting the proposal, the respondent is indicating a willingness to comply with ail terms and
conditions of the RFQ including but not limited to those set forth in HUD Form 56370-C, General
Contract Conditions, Non-Construction, Section |, and these Supplemental Conditions.

CERTIFICATION OF LEGAL ENTITY

Prior to execution of the Master Development Agreement, the respondent shall certify that joint
ventures, partnerships, team agreements, new corporations or other entities that either exist or
will be formally structured are, or will be legal and binding under Louisiana law.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful respondent(s) shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. In addition, the respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed to be familiar with
all federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of services. '

PUBLIC ACCESS TO PROCUREMENT INFORMATION/CONFIENTIALITY

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANOQ)} shall remain confidential until after final approval by HANO’s Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement Information




and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFQ,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential.

BEST AVAILABLE DATA

All information contained in this RFQ is the best data available to HANO at the time the RFQ was
prepared. The information given in the RFQ is not intended as representations having binding
legal effect. This information is furnished for the coenvenience of respondents and HANO assumes
no liability for any errors or omissions.

COMPLIANCE REPORTING

The respondents shall be responsible for submitting regular reports detailing their compliance
with the conditions of this contract in the format prescribed by and at the intervals required by
HANO.

RIGHTS, USE, AND OWNERSHIP OF ASSESSMENT MATERIALS

Assessment materials generated as a result of performing the Scope of Services contained in this

contract shall be confidential and proprietary, and shall be for the exclusive use and ownership of
The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,

cost estimates, and reports generated that contain descriptive and/or identifying information

regarding individual properties owned by HANO andfor HANO's portfolio of properties. Such

materials shall not be shared, signed, sold or disclosed to parties other than those named on the

contract without the express written permission of The Housing Authority of New Orleans’

Contracting Officer. Any violations of this provision shall be considered a breach of and grounds
for immediate termination of the contract.

ETHICS POLICY

The selected respondent(s) shall abide by the applicable provisions of the Housing Authority of
New Orleans’ Ethics Policy and State of Louisiana Ethics Code.

THIRD PARTY CLAIMS ON SOFTWARE

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technique provided by the selected Respondent.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful respondent(s) shall possess alt of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. [n addition, the respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed tc be familiar with
all federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of services,




CONTRACTUAL OBLIGATIONS

At any time, should the proposed services require the use of products or services of another
company, such services shall be disclosed, and HANO will hold the selected respondent(s)
responsible for the proposed services.

RESPONDENT STATUS

The successful respondent(s) are independent consultants, and will not be an employee of
HANO.

ADVERTISING
In submitting a proposal, the successful respondent(s) agrees not to use the results from it as a
part of any commercial advertising. HANO does not permit firms to advertise or promote the fact

of their relationship with HANO in the course of marketing efforts, unless HANG specifically
agrees otherwise.

MEDIA RELATIONS
The successful respondent(s) shall not make public comment on HANO matters without the

express written approval from HANO. All media inquiries shall be referred to the Executive
Director and Director of Communications.

THIS SECTION LEFT BLANK INTENTIONALLY
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

CONTRACTOR’S SUMMARY

If this Bid is submitted by a joint venture, each business shall provide the information requested
below. '

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned cettifies that the
statemenis set forth in this bid are true and coirect.

(Offeror’'s Name)

By:
(Signature)

(Printed or Typed Name)
Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should sign.
If some other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Taxpayer 1.D. No.:

(Affix Corporate Seal)

if a Corporate Seal is not affixed, this document must be notarized. I neither is done, this entire
bid will be deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public}
. (Seal)
before me this day of . 20

My Commission expires:

Date Contractor Signed:




1).S. Department of Housing oMB App;ova] No: 2577-0180 {exp. 7/30/96)
and Urban Development

Office of Public and Indian Housing

Certifications and
Representations

of Offerors
Non-Construction Contract

Publie reporting burdan for this collaction of information is estimated to average & minutes per response, Including the time for reviewlng instructions, searching
exisling data sourcas, gathering and maintaining the data needad, and complating and reviewing the collaction of information.

This form includes clatises required by OMB's commen Tule on bidding/oflering procedures, implemanted by HUD in 24 GFR 85.36, and thoss requirtements
selforih in Executive Order 11625 for small, minorily, women-owned businesses, and cartifications for Independent price determination, and conflict of interest.
The formis required for nonconstruction contracts awardad by Housing Agencies {HAs). The formis used by bidders/etfercrs to cerlify lo the HA's Contracting
Officer for contract compliance. If the form were nol used, HAs would ba unable to enforce their contracts. Responses to the collection of Information are

required to oblain a benefit or to retain a benefit. The information requested does notlend itsell fo confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifics as part of its bid/
offer that, except for full-time bona fide employces working
solely for the bidder/offeror, the bidderfofferor:

(1)[ ]has, [ ]hasnot employed or retained any person or
company to solicit or obtain this contract; and

(2)[ 1 bhas,[ ]hasnot paid or agreed to pay to any person
or company employed or retained {o solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract,

(b} If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/fofferor shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
{3) take other remedy pursuant to the contract.

2, Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/fofferor represents and certifies as part of its bid/ offer
that it:

(@[ lis,[ ]isnotasmall business concern, “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criferia and size
standards in 13 CFR [21.

([ Jis, [ ]isnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at feast 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business,

()l 1is,[ ]isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a busingss which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
niinority group members, and whose management and daily
operations are controlled by one or more such individuals,

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ 1 Native Americans [ 1 Hasidic Jewish Americans

3, Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidderfofferor or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(ii1) the methods or factors used to calculate the prices
offered;

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
orcontract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

{3) No attempt has been made or will be made by the bidder/
offercr to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition,

{b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not parficipated
and will not parlicipate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the didder/offeror’s organization);

(ii} As an authorized agent, does certify that the princi-
pals named in sybdivision (b)(2)(i) above have not par-
ticipated, and will not pasticipate, in any action cotitrary
to subparagraphs (a)(1) through (a}(3) above; and
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(iii) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(it) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b} The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
elitninate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{¢) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

{d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the A and
shallinclude any necessacy provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract,

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no aclual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror Lereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

NON-COLLUSIVE AFFIDAVIT
(Prime Bidder)

State of

City/County of

Being duly sworn, deposes and says:

(Name)

That he/she is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or coilusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Ofteror, if the bidder is an individual

Partner, if the bidder is a partnership

Officer, if the bidder is a corporation
Subscribed and Sworn to before me

This day of 2014

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-811-19

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
(Respondent)

(Signature)

{Printed or Typed Name)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR QUALIFICATIONS
FOR THE
DEVELOPMENT OF SCATTERED SITE PROPERTIES - 2018
RFQ #18-911-19

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This cettification applies to a sole proprietor or any bidding entity or any individual pariner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

(b) Corrupt Influencing
(c) Extortion

(d} Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall bar any person or the bidding entity from bidding on public projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(a)y Theft

(b} Identity theft

{c) Theft of a business record

(d} False accounting

{e) Issuing worthless checks

{f) Bank fraud

(9) Forgery

{h} Contractors; misapplication of payments
() Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution
of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public
Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and
submit supporiing documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of gilty or nolo contender
to any of the crimes listed above or equivalent crimes.

(Print) (Date)

(Signature)
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Partl:  Policy, Purpose, Requirements, Definitions

A. Introduction and Summary

The Housing Authority of New Orieans {HANG) has established a policy whereby any contractor
that transacts business with HANO must meet the requirements of HANO’s Section 3 and
DBE/WBE policy as outlined in this document. This policy applies to all contracts valued at
$100,000 or greater. Contractors will: 1) offer Section 3 employment, training and employment
skilt building programs for eligible Section 3 residents and 2) provide Section 3 Business
Concerns, Disadvantaged Business Enterprises {DBEs) as well as Woman Business Enterprises
{WBESs) with the maximum opportunity to participate in the performance of contracts awarded
by HANO. HANO will make a good faith effort to recruit as many Section 3 eligible residents
and businesses as possible for employment and instructional positions and contract
opportunities, in an effort to provide economic opportunities for area residents and area
business concerns.

This document serves to fulfill two (2) main objectives: 1) it outlines the Section 3 & Section 3
Business Concerns/DBE/WBE policy and program compliance measures of HANO, and 2} it
contains program definitions, requirements, required forms, information on program
assistance provided by HANO, and other information related to HANO's Employment, Training
and Contracting Policy. This document replaces all previous policies and is in immediate effect
as of the HANOC Board approval date.

Summary of Requirements
Section 3 | Section 3 Training | DBE WBE Section 3 Contracting
Hiring & Internship Contracting | Contracting

Requirements

30% of Paid Training and 20% of the 5% of the 10% of the value of

new Internship Spots as | value of the | value of the | construction contracts
hires listed in Chart on contract contract )
Page 17 3% of the value of non-

construction contracts
These requirements apply to all prime and subcontractors where the value of the contract with
HANO is $100,000 or greater. '
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B. Definitions
Local Hire: Employee Residing within Orleans Parish.
Low-Income Person: A family (including single persons) whose income does not exceed 80% of

the median income for the area, as determined by HUD, with adjustments for smailer and larger
families.

Very Low-Income Person: A family {including single persons) whose income does not exceed
50% of the median family income for the area, as determined by HUD, with adjustments for
smaller and larger families.

New Hires: Full-time employees not previously employed on this contract for permanent, .
temporary or seasonal employment opportunities.

Section 3 Resident: A public housing resident, (HCVP} Housing Choice Voucher Program
Participant or an individual who is considered to be a low to very low income Orleans Parish
Resident.

Core Employees: Persons listed and verified as employed with company before the contract
execution date.

Contractor: Any entity which contracts for the performance of work generated by the
expenditure of Section 3 covered assistance, or performing work in connection with a Section
3 covered project.

Woman Business Enterprise {WBE): A business enterprise that is 51% or more owned,
controlled, and actively operated by one or more women.

Disadvantaged Business Enterprise (DBE): A business enterprise that is 51% or more owned,
controlled, and actively operated by one or more persons who are classified as part of a
socially and economically disadvantaged group. Such socially disadvantaged persons include
African-Americans, Hispanic Americans, Native Americans, Eskimos, Aleuts, Hasidic Jewish
Americans, Asian Pacific Americans and Asian Indian Americans.

Housing Authority {(HA): Public Housing Agency

Housing Development: Housing owned, developed, or operated by public housing agencies in
accordance with HUD's public housing program regulations codified in 24 CFR Chapter IX.

Employment Opportunities Generated by Section 3 Covered Assistance: All employment
opportunities generated by the expenditure of Section 3 covered public assistance (i.e.,
operating assistance, development assistance and modernization assistance, (as described in
24 CFR Section 135.3 {a) (1)). With respect to Section 3 covered housing and community
development assistance, this term means all employment opportunities arising in connection
with Section 3 covered projects {as described in Section 135.3 {a} (2)), including management
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and administrative jobs. Management and administrative jobs include architectural,
engineering or related professional services required to prepare plans, drawings, specifications,
or work write-ups; and jobs directly related to administrative support of these activities, e.g.,
construction manager, relocation specialist, payroll clerk, etc.

HUD Youthbuild Programs: Programs that receive assistance under subtitle D of Title IV of the
National Affordable Housing Act, as amended by the Housing and Community Development Act
of 1992 (42 US.C. 12899), and provide disadvantaged youth with opportunities for
employment, education, leadership development, and training in the construction or
rehabilitation of housing for homeless individuals and members of low- and very low-income
families.

Recipient: Any entity which receives Section 3 covered assistance, directly from HUD or from
another recipient and includes, but is not limited o, any State unit of local government, PHA,
or other public body, public or private nonprofit organization, private agency or institution,
mortgagor, developer, limited dividend sponsor, builder, property manager, community
housing development organization, resident management corporation, resident council, or
cooperative association. Recipient also includes any successor, assignee or transferee of any
such entity, but does not include any ultimate beneficiary under the HUD program to which
Section 3 applies and does not include contractors.

Section 3: Section 3 of the Housing and Urban Development Act of 1968, as amended (12
U.S.C. 1701u).

Section 3 Business Concern:

{1) Business concerns that are 51% or more owned by residents of the housing
development or developments for which the section 3 covered assistance is expended;
or

{2) Business concerns whose full-time, permanent workforce inctudes 30% of public
housing residents or low or very low income local residents as employees; or

(3) HUD Youthbuild programs being carried out in the area in which the section 3 covered
assistance is expended; or

(4) Business concerns that subcontract in excess of 25% of the total amount of
subcontracts to business concerns identified in paragraphs (1) and (2) of this section.

Section 3 Covered Contracts: A contract or subcontract {including a professional service
contract) awarded by a recipient or contractor for work generated by the expenditure of
Section 3 covered assistance, or for work arising in connection with a Section 3 covered
project. Section 3 covered contracts do not include contracts awarded under HUD's
procurement program, which are governed by the Federal Acquisition Regulation {FAR).
Section 3 covered contracts also do not include contracts for the purchase of supplies and
materials only. However, whenever a contract for materials includes the installation of the
materials, the contract constitutes a Section 3 covered contract.
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Section 3 Covered Project: The construction, reconstruction, conversion or rehabilitation of
housing {including reduction and abatement of lead-based paint hazards), other public
construction which includes buildings or improvements (regardless of ownership) assisted
with housing or community development assistance.

Subcontractor: Any entity {other than a person who is an employee of the contractor) which
has a contract with a contractor to undertake a portion of the contractor’s obligation for the
performance of work generated by the expenditure of Section 3 covered assistance, or arising
in connection with a Section 3 covered project.

C. HANO Section 3 & DBE/WBE Policy Statements

i. Section 3 Policy Statement

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C.
1701, et seq.) {the “Act”) requires the Housing Authority of New Qrleans to ensure that
employment and other economic and business opportunities generated by financial
assistance from the Depariment of Housing and Urban Development (“HUD"), are
directed to public housing residents and other low income persons, particularly recipients
of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

With the Housing Authority of New Orleans’ {HANQ) Board Resolution Number 2012-05,
HANO hereby reaffirms its commitment of ensuring that all contractors and any tier
subcontractors that are awarded a contract of $100,000 or greater by HANO for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide meaningful, full-time, permanent employment and training
to Section 3 residents. It is further reaffirmed that all vendor/coniractors and any tier
subcontractors that are awarded a contract of $100,000 or greater for work generated
through the expenditure of HUD funding shall take all hecessary and reasonable steps to
provide contracting opportunities to Section 3 business concerns.

To comply with the Act and Board Resolution Number 2012-05, the requirements of this
policy is to obtain a reasonable level of success in the recruitment, employment, and
utilization of HANO residents and other eligible persons and/or businesses by contractors
working on contracts partially or wholly funded with HUD monies. HANO shall examine
and cansider a contractor’s potential for success in providing employment and business
opportunities to those covered under Section 3 prior to acting on any proposed contract
award.

In response to any Request for Proposals (RFP}, Request for Qualifications (RFQ) or
Invitation for Bids (iFB), HANO will require submission of the Section 3 Opportunities Plan,
roster of Core Employees, and certification that the respondent will comply with the
requirements of Section 3 and this policy.
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HANG, in accordance with applicabie laws and regulations, has established employment
and training requirements that contractors and subcontractors are expected to meet in
order to comply with Section 3 requirements. HANO’s Section 3 requirement is thirty
percent (30%) of any new hires for the term of the contract shall be Section 3 eligible
workers, and 10% (construction) or 3% (non-construction} of the value of the contract
shall be awarded to Section 3 eligible Businesses. [t is the contractor’s responsibility to
implement progressive efforts to attain Section 3 compliance. Failure to attain Section 3
compliance in accordance with their contract will subject them to penalties including, but
not limited to, the withholding of payments.

ii. DBE/WBE Policy Statement

Consistent with Presidential Executive Orders 11625, 12138, and 12432, and as
promulgated in 24 CFR Part 85 and in the Housing Authority of New Orleans’ (HANO)
Board Resolution Number 2012-05, HANG hereby modifies the numerical requirements
relative to contracting with Disadvantaged Business Enterprises (DBEs) and Woman
Business Enterprises (WBEs) and reaffirms its commitment of ensuring that all contractors
and any tier subcontractors that are awarded a contract of $100,000 or greater for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide Disadvantaged Business Enterprises {DBEs} and Woman
Business Enterprises (WBEs} with the maximum opportunity to participate in the
performance of contracts awarded by HANO.

HANO’s DBE requirement is 20% of the value of the contract will be awarded to DBEs
and 5% of the value of the contract will be awarded to \WBEs.

To comply with this requirement and Board Resolution Number 2012-05, the
requirements of this policy is to obtain a reasonable level of success in the utilization of
eligible businesses by contractors working on contracts partially or wholly funded with
HUD monies. HANO shall examine and consider a contractor’s potential for success in
meeting these requirements prior to acting on any proposed contract award.

In response to any Request for Proposals (RFP), Request for Qualifications (RFQ} or
Invitation for Bids (IFB}, HANO will require submission of evidence and certification that
the bidder will comply with the requirements of this policy.

D. Section 3 New Hire & Contracting Requirements

Section 3 Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide training and employment opportunities to Section 3 residents to meet or exceed
a numerical requirement of 30% of all new hires.

HANO has established employment and training requirements that contractors and
subcontractors are expected to meet in order to comply with Section 3 requirements. It is the
contractor’s responsibility to implement progressive efforts to attain Section 3 compliance,
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Section 3 Hiring Preference
Contractors shall adhere to the following order of priority for empioyment purposes:

Priority 1. A low or very low-income resident of HANG housing site where the work is being done
Priority 2: A low or very low-income resident of any HANO housing developments

Priority 3: A participant in HUD Youthbuild program in Orleans Parish

Priority 4: HANO Housing Choice Voucher Participant

Priority 5: a) A Very low-income resident of Orleans Parish

b} A Low-Income resident of Orleans Parish

Contracting Requirements

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall direct 10% of the contract value to Section 3 business concerns for construction
contracts and 3% for non-construction contracts in the following order of priority:

Priority 1: Business concerns that are 51% or more owned by residents of the HANO
housing development or developments for which the Section 3 covered
assistance is expended, or whose full-time, permanent workforce includes 30%
of these persons as employees; or

Priority 2: Business concerns that are 51% or more owned by residents of other HANO
housing developments that is expending the Section 3 covered assistance, or
whose full-time, permanent workforce includes 30% of these persons as
employees; or

Priority 3: HUD Youthbuild programs in Orleans Parish; or

Priority 4. Business concerns that are 51% or more owned by low or very-low income
Section 3 Orleans Parish residents, or whose permanent, full-time workforce
includes no less than 30% Section 3 residents, or that subcontract in excess of
25% of the total amount of subcontracts to business concerns identified in
paragraphs (1} and (2) of this section.

Section 3 businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of the Section 3 policy and numerical
requirements in any and all tier subcontracts. Requirements relative to employment and
contracting with Section 3 residents and business concerns shall not apply to contracts less than
$100,000 and shall not apply to contracts for the purchase of supplies and materials unless the
contract for materials includes installation.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, participation can only count toward one requirement.
For example, if a subcontract is let to a Section 3 business concern that also qualifies as a DBE,
then the contractor may count the subcontract either towards its Section 3 contracting
requirements or towards its DBE contracting requirements; the contractor shali not be allowed
to count the participation towards both requirements,
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E. DBE/WBE Contract Requirements

Numerical Requirements
HANO requires that all contractors and any tier subcontractors shall direct their subcontracting
opportunities to DBEs/WBEs as follows:

o Disadvantaged Business Enterprises - 20% of the total value of contract
¢ Woman Business Enterprises - 5% of the total value of contract

DBE and WBE businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of this policy and numerical
requirements in any and al! tier subcontracts.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, a individual companies participation can only count
toward one requirement on a contract. For example, if a subcontract is let to a WBE concern
that also qualifies as a DBE, then the contractor may count the subcontract either towards its
WBE contracting requirements or towards its DBE contracting requirements; the contractor
shall not be allowed to count the participation towards both requirements.

Requirements relative to contracting with DBEs/WBEs shall not apply to contracts less than
$100,000 and shafl not apply to contracts where the contractor is not subcontracting for any
work, materials, supplies, services, etc, or when the sole source or specified items are not
available from DBEs/WBEs.

100% of the participation of DBE/WBE suppliers shall count towards the requirements as long
as the supplier maintains an inventory and/or significantly aiters the product for distribution.
In cases where the DBE/WBE supplier does not maintain an inventory and/or does not
significantly alter products for distribution, only 25% of the DBE/WBE supplier’s participation
shall count toward the requirements.
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Part lI- Procurement & Contractor Requirements and Procedures

A. Section 3 Contracting Requirements & Procedures

The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Autharity of New Orleans.

As part of the response to an IFB, RFP, RFQ, or other solicitation, respondents (prime) are
required to submit a Section 3 Employment and Training Action Plan (SETAP} to identify overall
projected employment by type and phase, Section 3 hiring, training and contracting
requirements, objectives, and actions that will be implemented to ensure compliance with the
requirements of Section 3. (See Section Ill for Section 3 Employment & Training Action Plan
format).

The HANO Section 3 Coordinator will be responsible for coordinating with the Department of
Procurement and Contracts to review the Section 3 Employment and Training Action Plan prior
to the award of the contract. Upon selection, HANO will work with the selected firm to finalize
the Section 3 Plan , including identification of HANO assistance to be provided (if any),
timelines for action, and review of reporting and compliance requirements. The Section 3
Employment and Training plan is separate and apart from the Disadvantaged/Women Business
Enterprise Plan and must be completed in addition to the DBE/WBE Plan.

I. Prior to Bid/Pre Certification Process: HANO Resident-Owned Businesses can Visit
www . hano.org, to complete and submit a Section 3 Business Concerns Application.

1. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANQ shall be
required to complete and submit the following forms (Appendix):

¢ Section 3 Employment Action Plan

e Section 3 Training Action Plan

* Section 3 Contracting Action Plan

e Section 3 Employment and Training Schedule

¢ List of Core Employees {including date of hire for each core employee and address}

» Contracting Schedule

¢ Letter of intent

« Statement of Understanding

HI. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the Section 3
subcontractor{s} in the required Scheduies and does not have signed Letters of Intent, or
where it is deemed necessary by HANQ's Section 3 Coordinator.
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IV. Contract Performance Phase:

Section 3 Contract Performance Monitoring

HANO shall monitor and evaluate the contractor’s Section 3 compiiance towards achieving the
numerical requirements relative to Section 3 employment, training, and contracting
throughout the contract period. The contractor shall be responsible for providing the
following reports to HANO, which shall be submitted no later than 4:30 p.m., on the first
business day of each month throughout the contract period {Appendix):

¢ Core Employee List Subcontractors / New Contracts

e Section 3 Employment and Training Compliance Reports
¢ Section 3 Manhour Report

s Contracting Compliance Report

¢ Section 3 Income Verification Form

¢ Employer Paid Training Report

Upen HANO's request, the contractor and all tier level sub-contractors are required to provide
supporting documentation and proof of previous employment of any and all core employees
prior to working on a HANO project.

The contractor shall also ensure that for each Section 3 resident hired, a Section 3 Verification
Form is completed. The Section 3 Income Verification Form shall be completed by the
resident, and submitted to the contractor, This documentation should be included with the
monthly reports submitted to HANO.

The contractor shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its
lower tier subcontractors.

Determination of Compliance

Contractors and their subcontractors are required to demonstrate compliance with the
Section 3 employment and contracting requirements by meeting the numerical requirements
set forth above. Contractors who do not meet the contracting numerical requirements must
thoroughly document its inability to comply. In addition, HANO requires contractors that fail
to meet the contracting requirements set forth in this policy use the alternative measures
listed on page 16 to comply, Contractor’s efforts shall be directed towards identifying
methods to achieve success under this program through the following requirements:

Hiring:

» Target recruitment of Section 3 residents for training and employment by taking
steps such as:
o Prominently place a notice of commitments under Section 3 at the project
site or other places where applications for training and employment are
taken;

I
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o Contact HANO, HANO resident councils, HANO resident management
corporations, and HANO residents;

o Consider contracting with HANO Resident Councils and/or Resident
Management Corporations

o Contact HANO for a list of agencies which may be able to provide assistance
regarding opportunities for training which can be utilized on this contract;

o Contact local job training centers, employment service agencies, and
community organizations;

o Develop on-the-job training opportunities or participate in job training
programs;

o Develop or participate in certified Pre-Apprenticeship/Apprenticeship
Trainings Programs for construction trades on Construction Contracts and
Paid Internship/Summer Employment Opportunities for Non-Construction
Contracts. s

o Advertise in the local media.

N

Keep a list of Section 3 area residents who apply on their own or by referral for
available positions.

Send to labor organizations or representatives of workers with whom the recipient,
contractor, or subcontractor has a collective bargaining agreement or other
understanding, a notice about contractual commitments under Section 3.

Select Section 3 area residents, particularly HANO residents, for training and
employment positions.

Provide ongoing monitoring of the program by the contractor and its
subcontractors to ensure compliance and to identify problems or difficulties in
meeting the requirements, and implement strategies to overcome the problems.
Where problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be
limited to, convening a meeting with HANO to advise it of the problems and
proposed solutions. HANO will offer its assistance whenever possible.

Where feasible, adjust the initial Section 3 and DBE/WBE Action Plan to increase
the use of Section 3 residents in categories where the Plan has been successful to
compensate for those categories of lower success.

B. DBE/WBE Certification

Businesses wishing to participate in HANO contracts as DBEs/WB8Es must be certified by HANO's
Section 3/DBE/WBE Coordinator, in the Department of Client Services. Businesses claiming
DBE/WBE status must be certified in order to have their participation counted toward the
contracting requirements stated herein. Interested businesses must initiate the certification
process by submitting an application for certification to the Housing Authority. Applications for
certification may be obtained by visiting HANO's website at www.hano.org.

12
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Contracting Procedures:
The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

I. Prior to Bid/Pre Certification Process: If qualified, contractors can visit www.hano.org, to
complete and submit a Disadvantaged Business Enterprise Program Certification Application.

II. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be required
to complete and submit the following forms (Appendix):

DBE/WBE Contracting Action Plan
Contracting Scheduie

Letter of Intent

Statement of Understanding

CoOwpP

Ill. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, coniractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the DBE/WBE
subcontractor{s) in the required Schedules and does not have signed Letters of Intent, or where
it is deemed necessary by HANO's Compliance Officer.

IV. Contract Performance Phase: HANO shall monitor and evaluate the contractor’s compliance
towards achieving the numerical requirements relative to DBE/WBE contracting throughout the
contract period. The contractor shall be responsible for providing the following reports to
HANO, which shall be submitted no later than 4:30 p.m., on the tenth business day of each
month throughout the contract period: '

s Contracting Compliance Report

The contractar shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, fromits lower
tier subcontractors.

Contracting:

¢ Target recruitment of DBEs/WBEs by taking such steps as:
o Contact DBEs/WBEs in the HANO’s directory;
o Prominently place a notice of commitment relative to DBE/WBE contracting
at the project site and other appropriate places;
o Contact HANO for a list of certified firms;
o Contact other organizations which might be helpfu! in identifying
DBEs/WBEs;

13
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o Advertise in the local media.

* Make every effort to use DBEs/WB8Es included in HANQ's directory of certified firms.
Such efforts may include, but are not limited to:

o Dividing total work into smailer sub-tasks {i.e. by floor);

o Using multiple firms for the same type of work (i.e. two drywall
subcontractors or several plumbing suppliers);

o Exercise flexibility in utilizing DBEs/WBEs in other or additional areas than
initially proposed if necessary to meet the program objectives.

* Provide ongoing monitoring of the program by the contractor and its subcontractors
to ensure compliance and to identify problems or difficuities in meeting the
requirements, and implement strategies to overcome the problems. Where
problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be limited
to convening a meeting with HANQ to advise it of the problems and proposed
solutions. HANO will offer its assistance whenever possible.

¢ Where feasible, adjust the initial DBE/WBE Contracting Action Plan to increase the
use of Section 3 business concerns in categories where the Plan has been successful,
to compensate for those categories of lower success.

C. Reporting Open Positions

All HANO contractors and subcontractors are required to report all job openings in cennection
with a contract resuiting from any solicitation on crescentcityjobmatch.com, HANQ's website
and to the onsite/project Section 3 Coordinator as soon as the job becomes available. This will
aid in fulfilling the dual requirements of the shared job database by connecting low-income
residents in need of employment with contractors seeking to hire Section 3 employees.
Noncompliance with HANO’s requirement may result in sanctions, termination of the contract
for default, and debarment or suspension from future HANO contracts.

* For Construction Projects — All new hires must go through the on-site hiring process with the
Section 3 Coordinator

14
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Part lll- Compliance Requirements

Compliance Requirements for Section 3/DBE/WBE Contracting

If a contractor ar subcontractor cannot meet the Section 3, DBE, WBE contracting requirements
it must thoroughly document its inability to comply. In addition, HANO requires contractors
that fail to meet the contracting requirements set forth in this policy use the following
alternative measures to comply: '

¢ Contractors must contribute to HANO's Section 3 Training Fund,‘which provides
training and other economic opportunities for HANO residents:

3 Trade, Construction and Rehab Contractors must contribute 2% of the total
contract amount.

» Non-Construction Contractors (e.g. A&E, Consulting, Professional Services,
Technical} must contribute 1% of the total contract amount.

HANO will primarily use the Section 3 Training Fund to pay for resident self-sufficiency
programming through HANO’s partnerships with Local Colleges, State Approved Trade
Programs, paid Work Experience /internship Programs, Youth Summer Employment Programs
and various other employment and training programs for residents. The site in which the
construction or project is occurring will receive a portion of funds generated from that
respective site for programs and equipment related to resident training.

Compliance Requirement for Project Labor Agreements or Community Workforce Agreements

HANO shall require that a Project Labor Agreement or Community Workforce Agreement be
entered into between the trade unions and the developer, contractor, and subcontractors for
all projects whose collective value under HANO contracts is $25 million or more. The Project
Labor Agreement or Community Workforce Agreement shall comply with all requirements of
the HANGO Section 3 and DBE/WBE Employment, Training, and Contracting Policy dated March
13, 2012. The unions, developers, contractors, and subcontractors shall consult with HANO,
resident leaders, and community stakeholders on the terms of the agreement prior to its
execution,

5 :
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Part IV —-Training Requirements

Training Requirements for Construction Contracts

> HANO requires all construction contracts that are greater than {$100,000.00} one
hundred thousand dollars in total construction cost and is anticipated to exceed 6
months of construction; to include a detailed and well defined plan on how they will
provide a certified pre-apprenticeship or apprenticeship training programs to at least
(1) one Section 3 Resident in its priority order. (1) One additional Section 3 Resident in
its priority order will be provided training for every additional {$500,000) five hundred
thousand to ($1,000,000.00} one million dollars of the total contract value. The
training plan and trainings must be aligned with the scope of work in the contract and
approved by HANO. A training program participant can only count for (1) one training
slot per total contract amount. Those who do not offer a certified pre-apprenticeship
or apprenticeship training program will contribute into the HANO Section 3 Training
Fund as prescribed in the chart listed below.

Training Requirements for Non-Construction Contracts

¥ HANO requires that all non-Construction contracts that meet or exceed {$100,00.00)
one hundred thousand dollars in total contract value inciude a detailed and well
defined plan to provide paid internship or summer employment opportunities to
Section 3 Residents in its priority order. An internship/summer employment program
participant can only count for (1} one internship/summer employment slot per total
contract amount. Those who do not offer a HANO approved paid internship or summer
employment opportunity will contribute into the HANO Section 3 Training Fund as
prescribed in the chart listed below.

# A Portion of All Funds Generated at A HANC Housing Site Will Remain At That Site for Resident Training Programs and Equipment

Total Contract Amount

Number of Section3
Training / internship
Slots

Contribution to HANO Training Fund if
Training or Internship Slots Are not
Available

$7,000,000

_At least $100,000, but fess than $500,000 | 1 6% of the Total Contract Vatue up to
$25,000

At least 500,000, but less than 2 5% of the Total Contract Value up to
51,000,000 $40,000

At least 51,000,000, but less than 3 4% of the Total Contract Value up to
52,000,000 $60,000

At least $2,000,000, but less than 4 3% of the Total Contract Value up to
$4,000,000 580,000

At least 54,000,000, but less than 10 2% of the Total Contract Value up to

$105,000

$7,000,000 or more

1 additional training
slot for every
additional
$500,000.00

1.5% of that Total Contract Value, with
no dollar limit '

Board Approved March 13, 2012
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Part V — Contracting and Compliance Forms

17
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Housing Authority of New Orleans
Section 3 Individual Verification Form

The following information will be used to verify your individual eligibility under the Section 3
regulations as set forth in 24 CFR Part 135.

A Section 3 resident seeking the preference in training and employment shall certify and submit
evidence to demonstrate Section 3 eligibility.

1, , residing at
(print name) {addrass)
. have a family size of and my total
{city, state, zip code)
annual income for the prior calendar year (20 )was $§ as is evidenced by the attached

documentation.

HANO Client Status (Check ONLY One of the Followmg)
Q Ilive in Public Housing at (insert development name)
a [am aHousing Choice Voucher recipient
0 None of the above

Proof of income and residency is a requirement for an individual to become Section 3 certified.

Proof of residency {Check at least one and provide a copy with this form}:
g Copy of current lease
Q 2 Utility Bills for the past 2 months (Utility bills must be in the name as shown above)
G Notarized statement from an individual with at least one of the above documents in their name
attesting that the person seeking Section 3 Cerification is living at their residence
a One of the acceptable proofs of income listed below
O Valid Federal or State ID
Proof of income (Check at least one and provide a copy with this form):
Copy of receipt of public assistance
Copy of Evidence of participation in a public assistance program
Proof of income {Check stub, W-2, Tax forms, 1099, employer letter on letterhead, etc.)
Proof of Unemployed Status
I Have Zero Income and did not receive any form of subsidy during the calendar year listed above

codoQ

I have voluntarily provided the above information in conjunction with employment on a HANG related
project. | attest to the truthfuiness of my statements fully understanding that this information is subject to
verification by the appropriate federal agencies.

Signature Date

Contact Phone:

Vitle 18, Section 1001 of the U.S. Code states that a person is guilty of a felony for knowingly and willingly making false or frauduient statements to any
depariment of the United States Government.

Willful falsification of any of the ahove statements may subject the contractor or subcentractor to civil or criminal prosecution, See Section 1001 of Title 18
and Section 231 of Title 31 of the U.S, Cade,

18
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Consistent with the requirements of Section 3 of the Housing and Urban Development Act of
1968, as amended (12 U.S.C. 1701u) and with the Housing Authority of New Orleans’ (HANO)
Board Resolution Number 2012-05, HANO hereby reaffirms its commitment of ensuring that all
contractors and any tier subcontractors that are awarded a contract in excess of $100,000.00
by HANO for work generated through the expenditure of HUD funding shall take all necessary
and reasonable steps to provide meaningful, full-time, permanent employment and training to
Section 3 residents. It is further reaffirmed that all contractors and any tier subcontractors that
are awarded a contract in excess of $100,000.00 by HANO for work generated through the
expenditure of HUD funding shali take all necessary and reasonable steps to provide business
opportunities to Section 3 business concerns.

Definitions:

Low-Income Person:

A family {including single persons) whose income does not exceed 80% of the median income
for the area, as determined by the Secretary, with adjustments for smalier and larger families.

Very Low-Income Person:

A family (including single persons) whose income does not exceed 50% of the median family
income for the area, as determined by the Secretary, with adjustments for smaller and larger
families. : :

New Hires:
Full-time employees for permanent, temporary or seasonal employment opportunities.

Section 3 Resident:

1) - A low or very low income resident of HANO housing site where the work is being
done; or

2) A low or very low income resident of any HANO housing site; or

3) A participant in HUD Youthbuild program in Orleans Parish; or

4 A HANO Housing Choice Votucher Participant

5) a) A very low-income resident of Orleans Parish
b} A low-income resident of Orleans Parish

Statement of Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide fraining and employment opportunities to Section 3 residents to meet or exceed a
numerical requirement of 30% of all new hires in the following order of priority:

Priority 1: A low or very low income resident of HANO housing site where the work is being
done
Priority 2: A low or very low income resident of any HANO housing site

Priority 3. A participant in HUD Youthbuild program in Orleans Parish
Priority 4: A HANO Housing Choice Voucher Participant
Priority 5. a) A very low-income resident of Orleans-Parish

b) A low-income resident of Orleans Parish

19
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 EMPLOYMENT ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to the hiring of Section 3 residents will be met. Include in the description
what specific actions will be taken to ensure that subcontractors comply with the requirements.
The description must outline specific steps to be taken and detail the program or strategy to be
employed to achieve the requirements. For construction and related contracts where the
General Contractor is unknown at the bid/proposal stage, Respondent must outline a process
for meeting the stated requirements and commit to providing a detailed job projection within 30
days of contract execution. Complete attached Employment and Training Schedule outlining
job projections by category and anticipated timeline.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror’s proposed subcontractors/suppliers.

Name: Title: Date:
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 TRAINING ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to pre-apprenticeship training, apprenticeship training, paid and unpaid
internships of Section 3 residents will be met. Include in the description what types of
internships, trainings, trades and the specific actions that will be taken to ensure that
subcontractors comply with the requirements. The description must outline specific steps to be
taken and detail the program or strategy to be employed to achieve the requirements. For
construction and related contracts where the General Contractor or subcontractors are unknown
at the bidfproposal stage, Respondent must outline a process for meeting the stated
requirements and commit to providing a detailed job projection within 30 days of contract
execution. Complete attached Employment and Training Schedule outlining job projections by
category, internships, pre-apprenticeship trainings, apprenticeship trainings and anticipated
timeline.

NOTE: This plan shall incorporate actions to be taken by the bidder'sfofferor's proposed subcontractorsfsuppliers.

Name: Title: Date:
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HOUSING AUTHORITY OF NEW ORLEANS

CONTRACTING ACTION PLAN FOR SECTION 3/DBE/WEBE

(FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED. )

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to contracting with Section 3 businesses, Minority and Women Business
Enterprises will be met. Include in the description what specific actions will be taken to ensure
that subcontractors comply with the requirements. The description must outline specific steps
to be taken and detail the program or strategy to be employed to achieve the requirements.
Provide an outline of the specific contracts that will be awarded to Section 3/DBE/WBE
businesses, if known. Use additional sheets of paper, if necessary.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror’s proposed subcontractors/suppliers.

Name: Title: Date:
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HOUSING AUTHORITY OF NEW ORLEANé

LIST OF CORE EMPLOYEES
CONTRACTOR NAME:

CONTRACT EXECUTION DATE:

List all regular, permanent employees who are currently performing work, or who normally perform work
for your company when work is available. Duplicate form if additional space is needed.

EMPLOYEE NAME/ADDRESS DATE OF HIRE JOB CLASSIFICATICN

Core Employee: Contractor’s regular, permanent employee who nommally performs work for the
contractor when woik is available.

Name: Title: Date:

24
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HOUSING AUTHORITY OF NEW ORLEANS

LETTER OF INTENT ~ Suhcontracter Commitment Form

To: IFBi#
Name of Prime Contractor

The undersigned will enter into a signed agreement with the Prime Contractor listed above, Copies of agreements
including, but rot limited to joint ventures, subeontracts, supplier agreements or purchase orders referencing the IFB,

RFP, REQ, or Purchase Order Number shall be forwarded to HANO at:

Housing Authority of New Orleans
4100 Touro Street

New Orleans, Louisiana 70122

Altn: Section 3/DBEMWBE Coordinator

Name of Subcontractor

Description of Work to Be Performed by Subcontractor

Contract Value {inclusive of change orders) $

Term of Contract (include start and end dates)

Subcontractor Status (Section 3, DBE, WBE)

By:
Prime Contract Signature

Printed or Typed Name

Title:

Date:

If a corporate seal is not affixed, this document must be notarized. Provide Letier of Intent on Company Letterhead.

Subscribed and sworn to . {Notary Pubilic)
{Seal)
before me this day of .20

My Commission expires:

Date Executed:
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HOUSING AUTHORITY OF NEW ORLEANS

STATEMENT OF UNDERSTANDING

IFB NO.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned cerfifies that it:

o Has prepared and submitted its bidfproposal to HANO witih a full understanding of HANO's requirements with
respect to employment, training, and contracting with Section 3 residents, Section 3 business concerns,
Disadvantaged Business Enterprises {DBEs), and Women Business Enterprises (WBEs); and

o Agrees to act in goed faith to ensure that the specified requirements relative to employment, training, and
coniracting are met; and

o The representations contained in the Section 3 Employment and Training Action Plan submitled with the
bid/iproposal are frue and correct as of this date; and

o Proposes to use the services of the Section 3 business concerns, DBEs, and WBEs listed In the Conlracting
Action Plan; and

o Will not alter the level of employment, training, and contracting with Section 3 residents, Seclion 3 busingss
concerns, DBEs, and WBEs identified in the Section 3 Employment and Training Schedule and in the
Contracting Schedule without prior written notice to HANO; and

o Agrees to provide regular compliance reports to HANG, at the intervals specified by HANG and in the format
specified by HANQ; and

o Will monitor, ensure, and report subcantractor compliance with respect to HANO's employment and contracting
requirements;

o Wil provide HANO with documentation in the format and timeframe requested by HANO, such as subcontractor
ceriifications, employee income verifications, etc. to confirm eligibility of those employees, frainees,
subcontractors claiming Section 3, DBE, andfor WBE status.

Bidder’s/Offeror's Name
By:
Signature

Printed or Typed Name

Title:

Date:

If a corporate seal is not affixed, this document must be notarized.

Subscribed and sworn to {Notary Public)
(Seal)
before me this day of . 20

My Commission expires:

Date Execuled:;

28

Board Approved March 13, 2012 Revised Reporting Forms May 1, 2015




<107 ‘1 ARy sunoy Surpoday pasiasy

Z107 *€1 Yoy pasoddy preog

Ty

SR

auweN

sweiboig

diyssonuaiddy
ul spusplsay
g uonJag jo
J3qUINN [EJ0L

£ UonIeg
jo
abeluadlag

«P3IIH
SpuapISaY
¢ uonsag

10 Jagqunpy
€301

paaIH
sjuepisay
{q) g 3811

PaiH s
juapisey
() g 1911 -

pally S
juapisay

¥ 131]

PaUIH S
JuspIsay
g 4811

P3JiH s
uapisay
Z a1l

paaIH s
Juapisay
L Jo1L

SalH

MaN Jo

Jaquny
[eloL

apeil/yein

:@jed uonaidwon JoBU0D

TON PBHUOD

LJuow Ay} Jo Aep SSauUISnd 3SIN 9y} uo “wrd (Q:g 910430 paRIWANS 3G 0L

:polad Bunuoday

{0doy S9UBdWo:) BUIUIE]] PUE JUSWACIUWT ¢ UGRJIeS SI00EnU0s)

SNVITHO MdN 4O ALROHLNY DONISNOH

91e( YIS PBQUOD

10J0RAU0T B




$10T ‘1 AeIA suuo,] Bunioday pesiacy

0t

T10T “¢1 YoTeN paaciddy preog

w18 BRI BSBUNING SN2y jo Adon 1di1e0ay se yons Buluses) sy Joy pred uenezuebio nok jey) jooud se [lom se epushe Buiuies] ydene 1SN ROA ..

31eQ]

BRL

owep Jahodwg

(o]}

{6

(8

(L

(9

(g

(¥

(g

4

(1

STVIAILYIN ONINIVHL SHNOH
¥ ONINIVEL | ONINIVAL
40 1800 V101 40#

s3alvd
ONINIVY.L

HAAINOHd ONINIVHL

J3AaN3LLY
AN3NO SONINIVYEL

:Buruies ] jo adA)

yiuow 3y; 3o Aep $sauisng JsIy ays uo ‘wed gois 210jaq PEPIWGNS I OL

uodsy Buluiel ] pled JeAojdws
SNVITHO M3N 40 ALIMOHLNY DNISNOH

ouweN Auedwo)




HOUSING AUTHORITY OF NEW ORLEANS

Section 3 Manhour Report

To be submitted before 5:00 p.m. on the first business day of the month

Contractor: Contract No.;

Contract Start Date: Contract Completion Date:

Report for month of: 20

Identify all Employees Including Section 3 residents who have performed werk in connection with this project to
date. All Section 3 employees must appear on the Certified Payroli Form (if applicable)

For the period of this report, indicate:

Total Number of Manhours Worked by all Employees:

Total Number of Manhours Worked by Section 3 Employees:

Total Percentage of Manhours Worked by Section 3 Employees:

Name:;

Title:,

Date:

**Attach Section 3 Resident Certification Forms for each new hire reported.
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HOUSING AUTHORITY OF NEW ORLEANS

Contracting Compliance Report

To be submitted before 5:00 p.m. on the first business day of the month

Contractor: Contract No.;

Contract Start Date: Contract Completion Date;

QOriginal Contract Amount: §

Current Contract Amount {Including Change Orders): $

Report for month of. 20

List all Section 3/DBE/WBE Subcontractors and Suppliers utilized on this contract to date. Copies of al
subcontract/supplier agreements executed during this reporting period must be submitted with report. Make
copies of form if additional space is needed.

ALL SECTION 3/DBE/WBE CONTRACTORS ARE REQUIRED TO LIST ALL SUBCONTRACTORS
Na cope of ota m

Total Amount Paid to Contractor by HANO:

This Period: $ To Date: $

Total Amount Paid by Contractor to Section 3 Business Concerns:

This Period: § To Date: §

Total Amount Paid by Contractor to DBEs:

This Period: $ To Date: $

Total Amount Paid by Contractor to WBEs:

This Period: § _ To Date: $
Name:
Title:
Date:
a2
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Section 3
Employment and Training Assessment

This Assessment is designed 1o caplure potential Section 3 Certified candidates’ employment interest, work
experience and training information. information will be forwarded to employers based upon the skills required for
the open positions. Applicants will be considered for positions without regard to race, color, religion, sex national
origin, age or marital status.

Personal Information

Name Dats
Address

City State Zip
Home Telephone : Alt. Telephone

Current Age Date of Birth

Do you reside at a HANO affordable housing site?( }YES({ ) NO
If Yes, Which Site: Name of Head of Household
Are you a HANO Housing Choice Voucher Participant ( ) YES ( ) NO
If Yes, Name of Head of Housshold
Do you reside at a federally supported housing unit? { }YES ( )}NO
Are you a HUD Youth Build Participant? ( YYES( }NO

Education

Highest Level of Education {Grade Completed)

High School Diploma GED Some College

College
Name of last School Attend Cily State,
Last Year Attended

List Degree Year Completed

Empiloyment

1. Have you ever worked before? Yes No

Are you currently working? Yes No Full Time Part Time

Current Job Title Hourly Rate

Have you ever completed an cccupational skills fraining? If so, what, when and where.
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5. Do you have an occupational skills credentialfiicense? If so, what and expiration date.

6. Have you ever participated or completed work readiness fraining? If so, when.

7. Are there any problems or issues that may prevent you from working consistently? If so, explain.

8. What type of environment would you like to work in? indoors Outdoors

9. What types of machinery/office equipment to you know how to operate?

Employment History

Beginning
Name of Employer | Dates of Employment Hourly Rate
Address/ City/State Start/End Job Title Ending Hourly | Reason For Leaving
: Rate

Transportation

1. Do you have a valid driver's license? Yes No State

2. Do you own a car or have access to refiable transportation to get to and from work?
Yes No If yes, make /modelfyear of car.




If no vehicie or license, what is your primary means of fransportation?

References: DO NOTINCLUDE RELATIVES.

Name

Address

City State Zip Code

Telephone Position/Relationship,

Name

Address

City State Zip Code

Telephone Positicn/Releationship

Name

Address

City State Zip Code

Telephone Position/Releationship
Signature: Date:

Print Name:




SKILLS ASSESSMENT

L Place an (X) on the area(s) in which you have skills and list the number
of years of experlence.

# Of Years
Experience

# Of Years
Experience

Clerica! Assnstant
‘Customer.Sérvice Rep
‘Project Assistant .




L Please place an (X) by the area(s) in which you are interested in training.

“Painting
‘Fencing

i, Comments




APPENDIX C




Address Lot Size Land Area Neighborhood
518 Opelousas 30/32 x 68 2,108 Algiers Point
1616 Laharpe 34 %72 2,448 7th Ward
3819 Havana Pl 30x83 2,490 Dillard -
1750 St. Thomas 34 x90 3,105 Lower Garden
1414 Congress 30x 107 3,210 St Claude
1416 Congress 30x 107 3,210 St Claude
3425 Hamburg 30x110 3,300 St Bernard
1816 Clio 26 x 159 4,156 Central City
3421 Hamburg {a.k.a 3419-21} 30/60 x 180 5,100 St Bernard
4925 Baccich 50x 120 6,000 Gentilly Terrace
1406-08 Congress 30x 107ea 6,420 St Claude
539 Patterson 30x70+60 x 90 7,500 Algiers Point
1913 Wilton 60 x 125 7,500 St Anthony
1218 N Broad 62 x148 9,176 Treme




