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REVISED INDEX OF SUBMITTAL DOCUMENTS

The indéx of Submittal Documents s provided to assist in completing a responsive submittal.
The Index of Submittal Documents contains a listing of all required submittal items.

Please review this table, and submit with your proposal ail documents that are checked as a
“Required Submittal”. Documents that are checked “Signature Required” must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
and/or have a corporate seal affixed.

INDEX OF SUBMITTAL DOCUMENTS

DOCUMENT REQUIRED SIGNATURE NOTARY/CORPORATE
SUBMITTAL REQUIRED SEAL REQUIRED
Written Proposal (In accordance ¥
with Part 1l — Submission
requirements)
Contractor's Summary N N N
HUD-5369-C, Cettifications and N
Representations of Offerors (Non-
Construction Contract)
Non-Collusive Affidavit N N N
Ceriification of Contractor Non- N N
Exclusion
Acknowledgement of Addenda N N
{if any)
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NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED WITH THE
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Instructions to Offerars
Non-Construction

U.S, Depariment of Housing
and Urban Development
Office of Public and Indian Housing

Ll ]

- 03291 -

1. Preparation of Offers

(a) Ctierors are expected to examine the statement of work, the
proposed contract terms and condfllons, and all instructions, Fallure
to do so will be at the offeror’s risk.

{b) Each offeror shall furnish the information required by the sclicita-
tion. The offeror shall sign the offer and print or type its name on the
cover shest and each continuation sheet on which it makes an entry,
Erasures or other changses must be [nitialed by the person signing the
offer, Offers signed by an agent shall be accompanied by evidenca of
that agent's authorily, unless that evidence has been previously
furnished to the HA.

{c) Offers for services other than those spacified will not be consid-
ered.

2. Submisslon of Offers

{a) Offers and modilications thereof shall be submitted in sealed
envelopes or packages (1} addressed to the office specified In the
solicitation, and (2) showing the time specilied for recslpt, the solictta-
tion number, and the name and address of the offeror.

{b} Telegraphic offers wili not be considered unless authorized by the
solicitation; however, offars may be modified by written or telegraphic
notice.

(c) Facsimile offers, modiications or withdrawals will not be conskd-
ared unless authorized by the solicitation.

3. Amendments to Sollcitations

{a} lfthis solicitation Is amended, then all terms and conditions which
are not modifled remain unchanged,

(D) Offerars shall acknowledge receipt of any amendments to this
solicitation by
{1} signing and returning the amendment;
{2) identifying the amendmsant number and date in the space
provided tor this purpose on the torm for submitling an offer,
(3) letter or telegram, or
(4) facsimile, if tacslmiie offers are authorized In the solicttatlon.
The HAMHUD must racsive the acknowledgment by the time
specified for recelpt of offers.

4. Explanation to Prospective Offsrors

Any prospactive offeror desliing an explanation or interpretation of the
solicitation, statement of work, etc., must request it (n writing soon
enough to allow a reply to reach all prospective offerors belore the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givento a prospactive offaror concerning a solichation willbe fumnished
promplly to all other prospeciive offerors as an amendment of the
solicitation, i that Informatlon Is necessary In submitling offers or itthe
lack of it would be prejudiciai to any other prospective offerors.

5. Responsibllity of Prospective Contractor

{a) Tha HA shall award a contract only fo a respensible prospeclive
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To ba determined responsible,
a prospective contractor must -
{1} Have adequatefinancial resources to performths contract, or
the ability to obtain them;

{2) Have a salistactory performance record;
{3) Have a satistactory record of integrity and business ethics;
{4) Have a satisfactory record of compliance with public policy
“{e.g., Equal Employment Opportunity); and
{5} Nothavebeen suspended, debarred, or otherwise deatermined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
LS. Government. Current lists of ineligible contractors are
avallable for Inspection at the HA/HUD.

{b) Belore an offer is considered for award, the offeror may be
raquested by the HA o submit a statement or other documentation
ragarding any of the foregoing requirements. Failure by the offerorto
provide suchadditionalinformation may render the afferar ineligible for
award,

6, Late Submissions, Modlifications, and Withdrawal of Offars

(a) Any offer raceived at the place designated in the solicitation after
the exact time specified tar receipt will not be considered unless it is
recelved before award Is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day betore the date specified for receipt of offers
{e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20ih of the month must have been
maited by the 15th);

{2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the 1ate receipt was due solely to mishandling by the
HAMUD after recoipt at the HA;

(3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Office to Addresses, notlater than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term "working days” excludes
waekends and U.S. Federal holidays; or

(4} 1s the only offer received,

(b} Any modification of an offer, except a modification resulting from
the HA'srequest for “best and {inal” offer (if this solicitation s a request
for proposals), is subject to the same conditions as in subparagraphs
{a)(1), (2}, and (3) of this provision.

(c} A maodification resulting from the HA’s request for "best and final”
offer received after the time and date specified in the request wilt not
beconsideredunless receivedbefore award andihe late receipt is dus
solely to mishandling by the HA after recselpt at the HA.

{(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mallis the U.8. or Canadian Postal Service postrmark bolh an
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service, Both postmarks must show a legible date
orthe offer, medification, or withdrawal shall be processed as if mailed

late. "Postmark® means a printed, stamped, or otherwise placed __

imprassion {exclusive of a postage meter machine Impression) that is
readlly identitiable without further action as having besn supplied and
affixed by employess of the U.S. or Canadian Postal Service an the
date of mailing. Therefore, offerors should request the postai clerk to
place a hand cancellalion bull's-eye postmark on both the receipt and
the envelope or wrapper,

{e) Theocnly acceptable avidence to establish the time of receipt atthe
HA Is the lime/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previgus edition is obsolate
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{f} The only acceptable evidence to astablish the date of malling of a
late offer, modification, or withdrawal sent by Express Mall Next Day
Service-Post Office to Addressee isthe dale entered by the post office
recelving clerk an the “Express Mail Next Day Service-Post Offics to
Addressee” labs! and the postmark on both the envelope or wrapper
and on the original recsipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined In paragraph (c) of this pravision,
exciuding postmarks of the Canadian Postal Service. Therefars,
offerors should request the postal clerk to place a legible hand
cancallation bull's eya postmark on both the receipt and the envelope
of wrapper.

() Notwithstanding paragraph (a) of this provision, a late modification
af an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
acceptad. .

{h) It this solicitation is a request for proposals, proposals may be
withdrawn by written nolice, or if authorized by this solicitatian, by
telegram (including maiigram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is estabiished and the person signs a
recaipt for the offer befare award, If this solicitation Is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

;I. Contract Award

(a) The HA will award a contract resulling from this solicitation to the
responsible offaror whose offer conforming to the solicitation will be
most advantageoustothe HA, cost or price and other{actors, specified
sisewhere in this solicitation, considered,

(b) The HA may
(1) reject any or ali offers if such action is in the HA’s interest,
{2) accept other than the lowest offer,
(3) walve Informalities and minor irregularittes in offers received,
and (4) award more than one contract for all or part of the
raquirements stated.

(c) If this solicitation Is a request for proposals, the HA may award a
contract on the basis of initiat offers received, without discussions.
Therefore, each initial offer shouldcontain the offeror’s bestierms from
a cost or price and technical standpoint.

{d} A written award or acceptance of offer mailed or ctherwiss
fumished to the successful offerer within the time for acceptance
specified in the offer shall result In a binding conlract without further
aclion by either party. if this solicitation is a request for proposals,
beforethe offer's specified expiration time, the HAmay accept an offer,
whether or not there are negoliations after its raceipt, unless a written
notice of withdrawal is recelved before award. Negotiations conducted
after receipt of an offer do not constitute arejection or counterotfer by
the HA,

(e) Neitherfinancial data submittad with an offer, nor representations
concerning facilitles or financing, will form a part of the resulting
contract,

8. Sarvice of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served onthe HA by abtaining written and dated acknowledg-
mient of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with ragard to such protest
or to proceed to award notwithstanding such protest shall be linal
unless appealed by the protestor.

9. Offer Submisslon

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The

proposal shali show the hour and date specified In the solicitation .

for recelpt, the sollcitatlon number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the ofter be properiy identified onthe face
of the envelope as set forth above in order te Insure thal the date and
time of recelpt Is stamped on the face of the offer envelope. Recsiving
proceduras are: date and time stamp those envelopes identifled as
proposals anddeliver them Immediately to the appropriate cantracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them 1o the appropriate
procuring activity only through the routine mall delivery procedure.

[Describe bid or proposal preparation instructions here:}

Previous edition is obsolete
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
_ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver four (4) complete sets (one original clearly marked or stamped “original”, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the at the following address:

Housing Authority of New Orleans,
Department of Procurement and Contracts
Altn: Bejide Legania, Procurement Manager
4100 Touro Street

New Orleans, Louisiana 70122

2, Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the RFP's requirements will be given to any prospective respondent. Requests for
interpretation must be made, in writing, at least 3 days before the submission due date and time
to:

Housing Authority of New Orleans,

Department of Procurement and Contracts

Attn: Dianne Wiltz-Hunley, Contract Administrator
4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); (504) 670-3249 (phone)

Questions may also be submitied via e-mail to dwiltz@hano.org.
3. Addendum and Update Procedures for the RFP

During the period of advertisement for this RFP, HANO may wish to amend, add to, or delete from
the contents of this RFP. In such situations, HANO will issue an addendum to the RFP setting
forth the nature of the modification(s). All addenda will be emailed to those companies/firms on
HANO's source list. All addenda will be posted on the HANO website at www.hano.org. Hard
copies may be faxed or mailed upon request.

4. Proposals

Ali proposals shail be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of
the submittal must be identical in content and organization. Consideration should be given to the
form and format of the proposal, as documents are duplicated and distributed internally for review
and evaluation by. the Evaluation Committee. Proposals shall be organized and include all
requirements outlined in Part il - Submission Requirements. The front cover shall bear the RFP
name and number, submission date, respondent’s name, address, email address and phone
number.




5. Submittal Forms

Provide, as a part of the proposal, all required certifications and forms, as listed on the Index of
Submittal Documents page and included in Appendix B of this RFP. Documents that are
checked “Signature Required” must be properly executed. Documents that are checked
“Notary/Corporate Seal Required” must be notarized and/or have a corporate seal affixed.

6. Acceptance of Proposals

Proposals must be signed, sealed and received at the specified address in completed form, no
later than the proposal submission date and time. Unsealed proposals will not be accepted.
Proposals submitted after the designated date and hour will not be accepted for any reason and
- will be returned unopened to the originator. HANO reserves the right to accept or reject any or
all submissions, to take exception to this RFP's specifications or to waive any formalities.
Respondents may be excluded from further consideration for failure to fully comply with the
specifications of this RFP. .

HANO also reserves the right to reject the proposal of any respondent who has previously failed
to perform properly or to complete on time, a contract of similar nature; who is not in a position to
perform the contract; who habitually and without just cause neglected the payment of bills or
otherwise disregarded its obligations to subcontractors, providers of materiais, or employees; or
who makes a misrepresentation in their response to this request or engages in unauthorized
contact with HANO Staff, Board Members, Evaluation Committee Members, Residents, or
Consuitants.

7. Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. After the
closing date, all proposals received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer's authorized designee will decide the time to open and
review proposals. Once submitted, proposal become the property of HANO.

8. Withdrawal of Propo'sals

Proposals may be withdrawn upon wriiten request dispatched by the respondent in time for
delivery during business hours prior to the time fixed for receipt; provided that written confirmation
of withdrawal is from the authorized signature of the respondent, mailed and postmarked prior to
the time set for proposal opening. Negligence on the part of the Respondent in preparing its
proposal confers no right of withdrawal or modification of its proposal after the due date and time.

9. Award of Contracts

Contracts shall be awarded to the respondent submitting proposals according to the evaluation
criteria contained herein, provided the proposal is in the best interest of HANO. The awarded
respondent will be notified at the earlfiest practical date. All Contract awards are subject to HUD
funding availability, and final approval from the Housing Authority- of New Orieans’ Board of
Commissioners, and/or the U.S. Department of Housing and Urban Development. Companies or
firms listed on the System for Award Management (SAM) Excluded Parties List are not eligible to
receive contract awards, and will not be considered.

10. Protest of Award

Any protest against the award of a contract agreement or purchase order based on a formal
method of procurement, where the solicitation is advertised, must be received by the Manager of




the Procurement and Contracts Department within three business days after notice of award, or
the protest will not be considered. HANO shall issue a written decision to a properly filed protest
within 15 business days of receipt.

1. Certification of Legal Entity

Prior to execution of a contract agreement the company/firm shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or wili be legal and binding under Louisiana faw. '

12.  Louisiana Secretary of State.

Prior to execution of a contract companies/firms must be registered to do business in the State of
Louisiana and must be active and in good standing. To register, go to www.sos.la.gov.

13. Costs Borne by Respondent

All costs related to the preparation of responses to this RFP and any related activitieé are the
responsibility of the respondent. HANO assumes no liability for any costs incurred by the
respondent throughout the entire selection process.

14, Best Available Data

All information contained in this RFP is the best data available to HANO at that time. This
information is provided to given in the RFP is not intended as representation of binding legal
effect. This information is furnished to assist respondents in preparing a response, HANO
assumes no liability for any errors or omissions.

15. Contact with HANO Staff, Board Members, and Residents

Respondents may not make direct contact with HANO Staff, its Board Members, Evaluation
Committee Members, Residents or Consultants. All communications regarding the RFP shall be
in writing as provided in HUD Form 5369-B, Instructions to Offerors for Non-Construction,
Paragraph 4 and these Supplemental Instructions to Offerors.

16.  Respondent Responsibilities

Fach respondent is presumed by HANO to have thoroughly studied this RFP and become familiar
with the Scope of Services, and all other information contained in this RFP. Failure to do so may
be at the Respondent’s own risk.

17. Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidentiai until after final approval by HANO's Board of
Commissioners and/for the United States Department of Housing and Urban Development (HUD).
HANO’s policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.8 - Public Access to Procurement Information
and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information shouid reasonably be
considered confidential.




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
_ FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

PART | — INTRODUCTION/BACKGROUND
1.1 Introduction.

The Housing Authority of New Orleans (HANO) is soliciting proposals from qualified and
experienced firms to provide On-call Executive Search Services in accordance with its smalil
purchase procedures, whereby competition is received through an informal solicitation process.

Sealed responses to this solicitation will be received by the Housing Authority of New Orleans
(HANO) in the Department of Procurement and Contracts until Wednesday, December 1, 2021.

Deliver four {4) complete sets (one original clearly marked or stamped “original’, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the Department of Procurement and Contracts at the following address:

Housing Authority of New Orleans
Department of Procurement and Contracts
Bejide Legania, Procurement Manager
4100 Touro Street
New Orleans, Louisiana 70122

Place the following information in the upper, left-hand corner on the outside of the envelope when
submitting proposals:
Company Name
Company Address
RFP Name and Number
Date and Time responses are due

Single copies of the RFP package may be downloaded from HANO's website at www.hano.org.

All responses submitted are subject to these Instructions and Supplemental instructions to
Offerors, General and Supplemental Conditions, and ali other requirements contained herein, all
of which are made a part of this Request for Proposal by reference.

The Housing Authority of New Orleans reserves the right to reject any or all proposals for just
cause and to waive any informalities in the submission process, if it is in the best interest of the
housing authority to do so.

1.2 Background

The Housing Authority of New Orleans (HANO) is requesting the submission of proposals from
qualified and experienced firms and/or individuals, to provide Executive Search Services for
senior leadership positions. Specific orders for services will be made via issuance of task orders
under the On-call Executive Search Services contract.




The Housing Authority of New Orleans is the largest Public Housing Authority in the State of
Louisiana. it is the mission of HANO to provide affordable housing opportunities for low-income
residents of the city of New Orleans, while laying the foundation for economic sustainability.
HANO has an existing team of approximately 165 experienced staff members to maintain, and
facilitate redevelopment of various properties.

Currently, HANQO serves approximately 20,000 low-income families in Orleans Parish.
Approximately 18,722 of those family households are served through the Housing Chaoice
Voucher (HCV) Program (formerly known as Section 8 Rental-Assistance Program). Additionally,
HANO’s homeownership program has assisted 449 families to become first time homebuyers.

PART Il - SCOPE OF SERVICES

The Housing Authority of New Orleans (HANO) is committed to ensuring that the agency is
appropriately staffed with qualified professionals in leadership roles. The selected executive
search consulting firm shall assist HANO in the successful recruitment, selection and placement
of senior and executive leaders as needed.

The selected firm shall furnish the sufficient organization, personnet and management staff with
the necessary skill and judgement to perform executive search services of the type described
herein, that will result in the successful placement of highly qualified executive/senior level
professionals in various positions within the agency. In performing the required services, the
selected firm shall:

« Develop and implement an aggressive recruitment strategy to include sourcing job
candidates through a number of different channels such as advertising in nationally
recognized publications likely to aitract qualified candidates, proactively reaching out to
candidates in the marketplace, and utilizing other best practice recruitment strategies
within in the industry;

« Develop a process and timetable for completion of the work in consultation with HANO’s
Human Resources Director or designated agency representative;

« Meet with designated Human Resources staff for the purpose of gathering data such as,
but not limited to, job descriptions, and Human Resources policies and procedures;

« Conduct a complete and comprehensive preliminary screening of potential candidates
prior to recommending the candidate to interview to ensure that they meet the minimum
eligibility requirements as defined by the job description;

« Provide detailed candidate profiles to include references for recommended candidates;

» Coordinate with appropriate HANO Human Resources staff to schedule and conduct
rigorous interviews with selected candidates;

» Assist with the coordination of placement of the selected candidate;

o Provide a 1-year guarantee of placement and follow through at completion of the search;




+ Conduct the searches and select candidates for consideration without regard to their race,
gender, religious affiliation, age or national origin (as appropriate: Federal Civil Right Act
of 1964, Rehabilitation Act of 1973, American Disability Act and all other appropriate state
and federal reguiations);

¢ Perform other activities as required in order to successfully accomplish the required scope -
of services. -

PART 1il — SUBMISSION REQUIREMENTS

Listed below are the sections that must be included in your proposal. The proposal shouid reflect
the objectives outlined in the Scope of Services. Each section must be clearly tabeled using the
bold-faced titles listed below, and shall be assembied in the order described below.

The proposal must be bound and each section fabeled. Proposals must be organized and indexed
using the subheadings as follows:

3.1 Executive Summary

Provide a short written summary that describes your organization, qualifications to provide the
required services, and the number of years the organization has been in business. Identify the
primary contact person, including phone number, and email address.

3.2 Staffing and Qualifications

Provide in written format, information regarding staff experience and qualifications that
demonstrate your organization’s ability to perform the required services. Describe the history of
the organization, specifically detailing current and previous experience in the provision of
executive search services, as identified in the RFP.

Include an organizational chart that illustrates the overall staffing approach to be used for
completing the required work. Include in the chart all key personnel, specialists, and consultants
who will be assigned work under this contract.

Provide resumes of all key personnel, specialists, and consultants who will perform the work,
highlighting the particular experience that qualifies them for the position they will fill.

3.3 References

Submit detailed information on three (3) projects that demonstrate the organization’s experience
in providing executive search services of the type identified in the Scope of Services.

For each project identified provide:
s Client name

s Description of scope of work
¢ A reference contact name, address, phone number, and email address




3.4  Approach and Understanding of Scope of Services

Provide a written narrative demonstrating an understanding of the services to be provided.
include in the narrative details regarding the anticipated approach that will be employed to ensure
successful completion of the scope of services.

3.5 Fee Proposal

(Fee proposal(s) must be submitted in a separate sealed envelope)

Include a complete cost breakdown consistent with the Scope of Services for the initial contract
period, and the option period as prescribed in Appendix B.

3.6 Required Cerifications

Execute andfor notarize where required, and submit with proposal package the following forms,
which are contained in (Appendix B):

Contractor's Summary

HUD Form 5369-C Representations, Certifications and Other Statements of Offerors
Non-Collusive Affidavit

Certification of Contractor Non-Exclusion

Acknowledgement of Addenda

E-Verify Affidavit

Fee Proposal Form

PART IV - PROCUREMENT PROCESS
41 Proposal EvaluationIContract Award

Proposals received in response to this solicitation may be evaluated using a two-stage evaluation
process. Stage | of the evaluation process will be used to determine the Offerors that will be
included in the competitive range (short list), from which final selection for contract award(s) will
ultimately be made. Stage Il of the evaluation process will be reserved for the short listed firms
only. Scoring will be based upon how well the proposal meets the criteria established in this RFP.

During Stage | of the evaluation process, proposals will be evaluated and scored by an Evaluation
Committee. Scoring will be based on predetermined Evaluation Criteria contained in the
solicitation. The available points associated with each area of consideration are shown below.
The results of the evaluation will be used to determine those Offerors to be included in the
competitive range. Proposals will be considered acceptable if they have a minimum score of 85
points. :

The competitive range shall include those Offerors who are determined through the evaluation
process and due diligence review (verification of Contractor responsibility) to be the most
qualified. These Offerors may be requested to supply additional information to assist in
completing the due diligence review. Failure to satisfactorily complete the due diligence review
within the timeframe established by HANO will result in exclusion from the competitive range.




Stage Il of the evaluation process may entail presentationsfinterviews with the Offerors in the
competitive range. Offerors not included in the competitive range will not proceed to Stage I of
the evaluation process. The purpose of the presentations/interviews is to provide the Evaluation
Committee an opportunity to obtain additional information as a result of the written responses.
Stage |l evaluation will be conducted upon completion of the presentations/interviews in
accordance with the same procedures and criteria outlined above for Stage | evaluation.

HANO reserves the right to make no award or decline to enter into negotiations should it believe
that no Offeror to this RFP will be capable of delivering the necessary level of services within an -
acceptable price range andfor time period, or if the total points received after evaluations is
unacceptable, as determined by HANO. ™ Further, HANO reserves the right to forego Stage II of
the evaluation process and enter into negotiations with the highest ranked firm from Stage | of the
evaluation process. If an Agreement cannot be negotiated with a firm, HANO will terminate
negotiations and the procedure will continue until a contract(s) has been negotiated. All contracts
and subsequent contract awards to selected Offerors are subject to HUD funding availability, and
final approval from the Housing Authority of New Orleans' Board of Commissioners, and/or the
U.S. Department of Housing and Urban Development. ' :

HANO will award contracts resulting from this solicitation to the responsible offerors whose offers,
conforming to the solicitation, will be most advantageous, price and other technical factors
specified herein considered. HANO reserves the right to make contract awards without
negotiations, and to make no award or decline to enter into negotiations should it believe that no
Contractor to this RFP will be capable of delivering the necessary leve! of services within an
acceptable price range and/or time period. HANO further reserves the right to forego Stage It of
the evaluation process and enter into negotiations based on the results of Stage | of the evaluation
process. Should HANO exercise its right to make contract award without negotiations or to forego
Stage !l of the evaluation process, contract award will be based on initial proposals received.

4.2 Evaluation Criteria
Evaluation Criteria

Executive Summary 10 Points
Staffing and Qualifications 30 Points
References 20 Points
Approach and Response to Scope of Services 35 Points
Fee Proposal 5 Points

Total Possible Points 100 Points
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urkan
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 11/30/2023)

Public Reporting Burden for this collsction of information is estimated to average one hour per response, including the fime for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of informaltion. HUD may nat
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1} Non-construction conltracts (without maintenance) greater
than $150,000 - use Section {;

2) Maintenance contracts {including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $150,000 - use Section If; and

3) Maintenance contracts {Including nonroutine maintenance),
greater than $150,000 — use Sections | and Ik

* Section Il - Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

Minimum Wages

(a) Alt maintenance laborers and mechanics employed under
this Confract in the operation of the project(s} shall be paid
unconditionally and not fess often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actualiy
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer's payroll records accurately set forth the time
spent in each classification In which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1{b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

{b) (i) Any class of laborers or mechanics which is not listed in

N the wage determination and which Is to be smployed under

the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1} The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3} The proposed wage rate bears a reasonable
relationship lo the wage rates contained in the
wage determination.

The wage rate determined pursuant to this
paragraph shall be paid fo all workers performing work

1.

0]

in the classification under this Conlract from the first

day on which work is parformed in the dassification.
2.  Withholding of funds
The Contracling Officer, upon histher own action or upon
request of HUD, shall withhold or cause {o be withheld from the
Contractor under this Contract or any other contract subject to
HUD-delermined wage rates, with the same prime Conlractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Conlracl all or part of the
wages required under this Contract, the Contracling Officer or
HUD may, after wiitten notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance unti! such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Confractor, disburse such amounts withheld for and on account
of the Confractor or subcontractor fo the respective employees
to whom they are due.

3. Records

{(a) The Contractor and each subcontractor shall make and
maintain for three {3) years from the completion of the work
records containing the following for each laborer and
mechanic:

{i¥ Name, address and Social Security Number;
{ii) Correct work classification or classifications;
{i) Hourly rate or rates of monetary wages paid;
{iv} Rate orrates of any fringe benefits provided;
{v} Number of daily and weekly hours worked;
{vi} Gross wages earned;

{vil} Any deductions made; and

{viii} Actual wages paid.

(b) The Coniraclar and each subcontractor shall make the
records required under paragraph 3(a} available for
Inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Conlraclor or any subconiractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

4, Apprentices and Trainees

(a) Apprentices and trainees will be parmitied to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

{i} A bona fide apprenticeship program registered

with the U.S. Depariment of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed In his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate} to ba eligible for
probationary employment as an apprentice; A

® trainee program which has received prior approval,
evidenced by formal ceriification by the
U.S. Depariment of Labor, ETA; or

@ A trainingftraines program that has received prior
approval by HUD.

(b} Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’sftrainee’s level of progress, expressed as a
percentage of the journeyman houry rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. {f the
program does not specify fringe benefits,
apprentices/irainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

{c} The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work ferce under the approved program.

{d} Any worker employed at an apprentice or irainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing wark on the job site in
excess of the ratio permitted undsr the approved program,
shali be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(&) In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be parmitted to ulilize
apprenticesftrainees at less than the applicable
predetermined rate for the work performed until an
accepltable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes betwaen the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
saclion may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Confractor or
subcontractor(s).

0] A Gontractor andfor subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating fo
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained In the
notice of findings or, if the notfce does not specify
to whom a request should be made, to the
Regional Labor Relatiocns Officer (HUD). The HA
® or HUD official shall, within 60 days (unless
otherwise indicated in the notice of findings) after
receipt of a imely request for reconsideration,
issue a written decision on the findings of viclation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shali be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
catendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the declding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Laber
()] Relations Officer shall, within 60 days {unless
otherwise Indicated in the decision on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may bs
appealed to the Director, Office of Labor Relations,
by lelter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision{s} that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be
finad.

(b} Disputes arising out of the labor standards provisions of
paragraph 8 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth In 28 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include dispules
between the Contractor {or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or thelr representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers™ and “mechanics” includes
watchmen and guards.

{a) Overtime requirements. No Conlractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of
40 hours in sich workweek.

(b} Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liabte for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory}, for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a} of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted o work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

{c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shalt upon its own action or upon
written request of an authorized representalive of the U.S.
Department of Labor withhold or cause o be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph {b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subgontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Conftractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits}, determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevalling in the
locality with respect to such trade or position.

Section Il - Page 3 of 3 form HUD-5370-C (1/2014)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

SUPPLEMENTAL CONDITIONS

| The following supplements modify the “General Conditions for Non-Construction Contracts
HUD-5370-C, Section - |I:

CONTRACT TYPE

It is the intent of HANO to execute an Indefinite Quantity Indefinite Delivery Type Contract with
an experienced search firm to provide executive search services on behaif of HANO, on an on-
call basis, as outlined in this RFP.

Executive search services shall be paid at fixed hourly rates, in accordance with the Offeror’s
Fee Proposal, pending HUD Funding. '

TASK ORDERS

Services shall be assigned through the issuance of task orders. The estimated cost shall be
hased on the contracted fee schedule. Task orders issued to the executive search consultant
shall serve as the Notice to Proceed with services. All task orders placed prior to, but not
completed by the expiration of the contract, must be completed in accordance with all provisions
of the contract still in force.

HANO reserves the right to assign work under the contract resulting from this solicitation in
accordance with its needs to the selected firm.

TERM OF CONTRACT/OPTION PERIODS

This contract shall be for an initial period of two (2) years beginning upon full execution of the
contract, with an option to extend for an additional one-year period. The option shall only be
exercised if the offeror has satisfactorily performed under the contract. The contract extension
will not be automatic but must be approved by HANO.

REIMBURSABLE EXPENSES

Reimbursable expenses will be paid in addition to the hourly rates paid for services, and are for
actual expenses incurred by the contractor in connection with providing the services if required
by this contract.

Specifically, if reimbursable expenses are required for flight, hotel, mode of transportation, and
per diem, the rate shall not exceed the current U.S. General Services Administration (GSA)
Schedule of Rates. All reimbursable expenses, if required must be approved by HANO prior to
incurring the cost. Refer to www.gsa.gov for rates.




OVERTIME HOURS
HANO will not pay special rates for overtime hours or holiday hours worked.
INVOICES

Invoices shall be submitted monthly to the Department of Finance, with a copy to the Human
Resources Department. The invoice shall provide an invoice number, service date, purchase
order number, a description of services provided and the nameftitle of the employee(s) who
rendered the services. Invoices shall be submitted on the contractor's own invoice form.

PAYMENTS

All contractors shall submit invoices to the Finance Depariment on or before the days listed below.
All contractor invoices are due on the 1%t or 15" of the month. Invoice payments are as follows:
« Invoices received on the 16" of the current month thru the 1% day of the next month will
be paid on the 1% of the following month. '

« Example: An invoice received on August 27" will be processed commencing
September 1%t and paid on October 1.

e Invoices received on the 2™ of the current month thru the 15" of the current month will
be paid on the 15th of the following month.

e Example: An invoice received on August 4™ will be processed commencing
August 15th and paid on September 15th.

INSURANCE

Prior to commencement of the contract, the awarded contractor shall furnish a Certificate of
Insurance in duplicate listing the Housing Authority of New Orleans as additional insured, the
project name and project number on the certificates. Certificates shall be submitted prior to the
beginning of operations. Insurance coverage and amounts indicated below are minimum
requirements and do not establish limits to the contractor's iability. The insurance carriers used
by the contractor must be authorized to do business in the State of Louisiana and the insurance
provided will cover all operations under the contract, whether performed by the contractor or by
subcontractors. Other coverage and higher limits may be provided at the contractor's own
expense. :

Evidence of insurance shall be provided by a producer using insurance companies with a
minimum A- rating.

« Workers Compensation and Occupational Disease Insurance in accordance with the laws of
the State of Louisiana

« Commercial Liability Insurance (primary and umbrelia) or equivalent with limits of not less than
$1,000,000.00 per occurrence combined single limit, for bodily injury, personal injury, and
property damage liability. The Housing Authority of New Orleans is to be named as an
additional insured on a primary non-contributory basis for any liability arising directly or
indirectly from the Services.




+ Automobile Liability Insurance (Primary and Umbrelia) for motor vehicles (owned, non-owned
and hired) used in connection with the services to be performed, shall be covered with
Comprehensive Automobile Liability Insurance with limits of not less than $1,000,000.00 per
occurrence combined single limit, for bodily injury and property damage. The Housing
Authority of New Orleans is to be named as an additional insured on a primary non-
contributory basis. '

« Professional Liability insurance covering acts, errors, or omissions shall be maintained with
limits of not less than $500,000.00 per occurrence. Coverage extensions shall include Blanket
Contractual Liability. When policies are renewed or replaced, the policy retroactive date must
coincide with, or precede, start of services under the contract. A claims-made policy, which
is not renewed or replaced, must have an extended reporting period of two (2) years.

The Contractor shall be required to furnish the Housing Authority of New Orleans’ Department of
Procurement and Contracts original Certificates of Insurance evidencing the required coverage
to be in force on the date of the contract, and Renewal Certificates of Insurance, or such similar
evidence if the coverage has an expiration or renewal date occurring during the term of this
contract or extensions thereof. The receipt of any certificate does not constitute agreement by
HANO that the insurance requirements in the contract have been fully met or that the insurance
policies indicated on the certificate are in compliance with all contract requirements. The
insurance policies shall provide for sixty (60) days prior written notice to be given to HANO in the
event coverage is substantially decreased, canceled or non-renewed.

The contractor shall require ali subcontractors to carry the insurance required herein, or the
contractor may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The contractor agrees and shall require each subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orleans.

The contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not contribute
to, insurance provided by the contractor under the contract.

The Housing Authority of New Orleans, its Board Members, officers, employees and agents are
each to be named as an “Additional Insured” on al! liability insurance.

TERMINATION FOR CONVENIENCE AND DEFAULT

(a) HANO may terminate this contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue ali services affected (unless the notice directs otherwise); and (ii) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) If the termination is due to the failure of the Contractor to fulfil -
its obligations under the contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(ii)
above, and compensation be determined in accordance with these changes; (i) take over the




work and prosecute the same to completion by contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANO; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fulfill contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any dispuites with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.

ORGANIZATIONAL CONFLICTS INTEREST

(a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this contract and a contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the contract may resuit in an unfair
competitive advantage; or {ii) The Gontractor's objectivity in performing the contract work may be
impaired. (b) The Contractor agrees that if after award it discovers an organizational confiict of
interest with respect to this contract or any task/delivery order under the contract, he or she shali
make an immediate and full disclosure in writing to the Contracting Officer which shall include a
description of the action which the Contractor has taken or intends to take to eliminate or
neutralize the conflict. The HA may, however, terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (¢} In the event the Contractor
was aware of an organizational conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
contract for default. (d) The terms of this clause shall be included in all subcontracts and
. consulting agreements wherein the work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subconiracts and consulting agreements
any necessary provisions to efiminate or neutralize conflicts of interest.

REQUEST FOR TAXPAYER NUMBER AND CERTIFICATION (W-9)

Upon award of the contract, the contractor shall provide a copy of its Request for Taxpayer
Number and Certification (W-9) at the time and date specified by the Authority.

INDEMNIFICATION

The successful contractor will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmiess from and against any and
all fiabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
setilements, proceedings or causes of action of every kind, nature and character (collectively,
“claims™) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful contractor, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Contractor will be further required to investigate, handie, respond to, provide defense
for and defend all suits for any and ali claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
- fraudulent. ' '




HANO wilt have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Contractor of any of its obligations under this indemnity provision.
The indemnities to be set forth in the contract resuiting from this RFP will survive the expiration
or termination of that contract. :

ASSIGNMENT

The successful Contractor shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its ‘obligations under the contract resulting from
this RFP, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company or corporation without the prior written consent and approval of the HANO.

PERSONNEL

In submitting their proposals, contractors are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring iliness, accident or other unforeseeable events of a similar nature in which cases
the Contractor must be able to provide a qualified replacement. Such representation shall be
valid for a minimum of 120 calendar days after the proposal due date and time. Furthermore, all
personnel shall be considered to be, at all times, the sole employees of the Contractor under its
sole direction, and not employees or agents of HANO.

CERTIFICATION OF LEGAL ENTITY

Prior to execution of a contract, the contractor shall certify that joint ventures, partnerships, team
agreements, new corporations or other entities that either exist or will be formally structured are,
or will be, legal and binding under Louisiana law.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful contractor(s) shall possess all of the required State and Local licenses and
certifications required to perform services of the type required by the contract resulting from this
RFP, in the City of New Orleans. In addition, the contractor shall comply with all laws, ordinances
and regulations applicable to the services contemplated herein. Contractors are presumed to be
familiar with all federal, state and local laws, ordinances, codes, rules and regulations that may in
any way affect the delivery of services.

PUBLIC ACCESS TO PROCUREMENT INFORMATION/CONFIDENTIALITY

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO's Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement information
and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential. -




BEST AVAILABLE DATA

All information contained in this RFP is the best data available to HANO at the time the RFP was
prepared. The information given in the RFP is not intended as representations having binding
legal effect. This information is furnished for the convenience of contractors and HANO assumes
no liability for any errors or omissions.

COMPLIANCE REPORTING

The awarded Contractor shall be responsible for submitting regular reports detailing their
compliance with the conditions of this contract in the format prescribed by and at the intervals
required by HANO. |

RIGHTS, USE, AND OWNERSHIP OF ASSESSMENT MATERIALS

Assessment materials generated as a result of performing the Scope of Services contained in this
contract shall be confidential and proprietary, and shall be for the exclusive use and ownership of
The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information
regarding individual properties owned by HANO and/or HANO’s portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
contract without the express written permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of and grounds
for immediate termination of the contract.

ETHICS POLICY

The selected Contractor shall abide by the applicable provisions of the Housing Authority of New
Orleans’ Ethics Policy and State of Louisiana Ethics Code.

THIRD PARTY CLAIMS ON SOFTWARE

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technique provided by the selected contractor.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful Contractor shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. In addition, the Contractor shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Contractors are presumed to be familiar with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way affect
the delivery of services.

CONTRACTUAL OBLIGATIONS
At any time, should the proposed services require the use of products or services of another

company, such services shall be disclosed, and HANO will hold the selected Contractor
responsible for the proposed services.




CONTRACTOR STATUS
The successful Contractor is an independent consultants, and will not be an employee of HANO.

ADVERTISING

In submitting a proposal, the successful Contractor agrees not to use the results from it as a part
of any commercial advertising. HANO does not permit firms to advertise or promote the fact of
their relationship with HANO in the course of marketing efforts, unless HANO specifically agrees
otherwise.

MEDIA RELATIONS
The successful Contractor shall not make public comment on HANO matters without the express

written approval from HANO. All media inquiries shall be referred to the Executive Director and
Director of Communications.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

CONTRACTOR'S SUMMARY

If this Bid/Offer is submitted by a joint venture, each business shall provide the information requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that the siatements
set forth in this bid are true and correct. '

{Bidder's Name)

By:
(Signature)

(Printed or Typed Name)
Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should sign. If some
other Officer signs, evidence of authority must be submitted.)

Address;

City, State, Zip:

Tetephone No.:

Email Address:

Fax No.:

Taxpayer L.D. No.:

{Affix Corporate Seal}

if a Corporate Seal is not affixed, this document must be notarized. If neither is doné, this entire bid will
be deemed non-responsive and rejected.

Subscribed and sworn to _ (Notary Public)
' {Seal)
before me this day of

. 20

My Commission expires:

Date Contractor Signed:




Coertifications and
Representations

of Offerors
Non-Construction Contract

U.9, Department of Housling
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‘OB Approved No!i 26T7-0180 (oxp. TH0K6)

Pubﬂompuﬂngburdan far this collealion of Informationis ssimatedioavaiaga § minules pal responsa, [naluding Lie Ume for mvlnwlnqlnslruchu ua(ehmg
oxlsting dala sourses, gatharing and malntalning the dala aeeded, and complaling and reviowing the collection of Informa¥oen. . -

This torm lnchldu clalses lequked by OMB's cammen mle on bldding/ofesing proceduras, Implemented by HUD In 24 CFR 85.35, and lho.u loqufmmanta
. aat{orth k Exeoulive Ordey 11625 for small, minotlly, women-awned businesses, and carlifications lor Indspandantprica dalumluaﬂon andcenflobol Inlarest,

aln & benalil of b palaln &4 heaglil,

- -+ ThelormIsiequlred ot noncenstuctoncontrais  swardedby Hoysing Agancies (HAa). Tha ferm Isusadiby blddais/otterots to carity to the HA’a
',Gmcar for contraclcomp!l;noo “F tha loind were ot Ussd, HAx would he unable to gnloren thelr conljacts. - Respomu fo the gollegll
ulred | The Information’ requesied doas notland [sal! o conlidenyialily, -

cont:acling

E 1. Contingenl Fee Representallon and Agrqe_ ent
(a) The bidderfoffetor represents and ccrliﬂes as part of its bid/

offer that, except for full-tima bona fide employees working
solely for the bidder/offeror, the biddes/offeror:

{) [ lhas, [ }hasnot employed or retained any person of
campany 1o solicit or obtdin this contract; and

(2)[ ] has,{ ]basnat patd or ageeed io pay to any person
or company employed or retained 1o solicit or obinin this
contractany commission, percentage, brokerage, orother
fee contingent upon or resultiag from the award of this
contract,

{b) L£ the answer lo either (a){}) or {a) (2) abave is affinmative,
the bidder/offeror shafl make an lmmediate and fufl written
disclosure to the PHA Contracting Officer,

(c} Any misrepresentation by the bidder/offesor shall glve the
PHA the dight to (1} torminate the resultant contract; (2) al its
discretion, o deduct from coitract payments the amount of any
commisslon, percantage, brokerage, or-olher contingent fee; or
{3) wake other remedy pursuant to the coniract,

Z. Small, Minority, Women-Owned Business Concern Repe
resentation

Thie bidderfofferor represents and ceriifios as part of its bidf offer
that it:

0 Vs, }isnotasmall business concern. “Small business
conced,” as used in thls provision, means a concern, includ-
Tog b5 alfiliates, that Is independenity owned and operated,
nat dominant in the field of operation in which It is bidding,
and qualified as a small business under the criteria and size
standards in |3 CFR 12(,

(YF 1is, [ }1s ool a women-owned small business concern,
"Women-owned,” as vsed in this peovision, means a smail
business that is al feast 5§ percont owacd by a woman or
women who are U.S, clilzens and who also contral and
- operato the business.

{e}[ }is,[ ] is nota minority enterprise whtch, pursuont (o
Exccutlve Order 11625, is defined as a business which is at
least 51 percent owned by one or mare minorily group
members or, in the case of a publicly owned bustness, at least
51 percent of ts voling stock is owned by one or more
minorily group membecs, and whose management and daily
opecations are cantrolled by one or more such individuals,

For the pitrpose of this definition, minority group members are! ) )

(Check the black appligable lo you)

[ 1 Asian Pacific Americans
[ ] Astan Indian Americans
[ ] Hasidic Jewish Americans

{ 1 Black Americans
{ } Hispanic Americans
[ } Nacive Americans

3. Cerfificate of Independent Prico Determination
{a} The bidder/offcror certifias that—

(1) The prices in this bid/offer have been arvived at Indepen-
dently, withaui, for the purpose of cestricting competl-
tion, any consullation, communicatton, or sgreement
witli any other blddesfofferor or competitor relating to (i)
those prices, (ii) the inteation {o submit a bid/offer, or
{iit) the methods or factors used to caleulate the prices
offered;

{2) The prices in this bidfoffer have nol been and will not be
knowlngly disclosed by the biddes/offerar, directly or
indlrecliy, {o any other biddetfofferor or competitor ba-
fore bid dpening {in the case of a seated bid solichiation)
ot contract award {in the case of 4 nogotialed solicitation)
unless otherwise required by law; and

{3) No altempt has been made or will be made by the bidder!
offeror to induce any other concern to submil or not to
submita bld/ofter for e purposs of restricling competition.

(b) Each signature on the bid/offer is considered (v be a certlfls
catton by the signatory that the signatory:

(1} Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal; and that the signatory bas not participated
and will not participale int any action contrary to subpara-
graphs (a)(1) through (a)(3} above; or

(2) () Has been authorized, Inwriting, to act as agent for the
loliowing principals in certifying that those princlpais
bave not particlpated, and wikl not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above {losert fufl name of peeson(s) in the bidderfolferor's
organization responsible for determining e prices of-
fered in this bid or proposal, and the iltle of his or her
position in the bidder/offeror's organtzation);

(i) As anauthorlzed agent, docs certify that the prinei-
pals named in subdivision (8)(2)(i) above have not par-
ticipated, and witl not partiefpate, in any aclion contrary
ta subparagraphs {a){l) through (a}{3) above; and

Previous editien is obsolale

page fol2
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{ili) Asanagent, hasnotpersonally parilcipated, and will §. Conflict of Interest
not pasticipate in any action contrary to subparagraphs In the absence of atiy actual or apparent conflict, the offeror, by
(2)(1) through {a)(3) above. submlssion of a proposal, hereby warranis that to the best of jts
{c} If the bidderfolferor deletes or modifies subparagraph (a2 knowiedge and beltef, no actual or apparent conflict of interest
above, the bidder/olferor must fumish with its bid/foffer a exisis with regard to my possible performance of this-procure-
signed slatemenl setling forth in detail the circumstances of ment, a3 described fn the clause in this solicitation tiiled “Orga-
the dlscl_osure. : nlzallqna! _Cg_nﬂ_lvc_t p{_Ip_tc_rqu"

ok Organ!zatlonal Conﬂlcu ol‘ Interest Certlﬂ\:atlon_ ol :_;l . :AQ'-T. OﬂernrsSIgnalura B R P

~ihesp ccﬂiﬂcations and rcprescntalions Is accu:ate. comp!ele, o
_,izauona} conflic; ot‘ imgres; whlch is deﬁn “and cumnt. RETRRICI S
. shuation in which the naluse of wark under a pmposed

contract and a prospeclive contractor's organizattona! fl

nancial, contractual or other inlerest are such that;

(1) Award of the contract may resull inan unfair campeti-
live advaniage; Signature & Date:

(i) The Contractor's objeciivily in pecforming Lhc con-
leact work may be tmpalred;. or

(ith) That the Contractor bas disclosed all relevant Infor-
matlan and requested the HA to make a determination
with respect to thls Conleact, T

(b) The Contractor ageees thal If afier award hie or she discovers - Typed or Printed Name:
an organizational conflict of intcrest with respect to s
coniract, he or she shail make an immediate and full gisclo-
suro iR writing to the HA which shall include a descriptionof  Tyje:
ibe action which the Conuractor has laken or intends to
ellminate or neulralize the conflict, The HA may, however,
terminate the Contract for the canvenience of HA 1€ it would
be in the best intersst of HA.

(c} T the event the Contractor was aware of an organizational
conflict of interost bafore the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

{4) The Conlractor shall requice a disclosure or representation
from subcontsaclors and consultants who may be Ina positton
1o influence the advice or assistance rendered to the HA and
shalfinclude any ugeessary provlslonsloellminateomeuual:ze
conflicts of interest in consultant agrecments or subcontracts
involving performance or work under this Contract,

5. Authorlzed Negoliators (RFPs only)

The offeror represents that the following persons ate authortzed
te negotiate on its behalf with the PHA in connection with this
tequest for proposals: (list names, titles, and telephone numbers
of Lhe authorized negotiators):

form HUD-5249-C {892)
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e offeror _herEij cer!lﬁes thal the informallon conuained in_ o




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
" FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

NON-COLLUSIVE AFFIDAVIT
{Prime Bidder/Offeror)

State of

City/County of

Being duly sworn, deposes and says:

(Name)

That he/she is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Offeror, if the bidder is an individual

Partner, if the bidder is a partnership

Officer, if the bidder is a corporation
Subscribed and Sworn to before me

This day of 20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL EXECUTIVE SEARCH SERVICES
' RFP #22-901-01

CERT]FICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the-
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227,

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

(b) Corrupt Influencing
(c) Extortion

{d) Money laundering -

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shail bar any person or the bidding entity from bidding on public projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(a) Theft

(b} Identity theft

(c) Theft of a business record

(d) False accounting

(e) Issuing worthless checks

() Bank fraud

(g) Forgery

(h) Contractors; misapplication of payments
(i) Malfeasance in office :

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution
of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public
Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and
submit supporting documentation to the applicabie reguiatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo contender
to any of the crimes listed above or equivalent crimes.

(Print) (Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
(Respondent)

(Signature)

(Printed or Typed-Name)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

EMPLOYEE VERIFICATION AFFIDAVIT
'(Emplo_yer) _

STATE.OF

CITY/COUNTY OF

1, Being duly sworn, attests and says thatf
(Authorized Signatory)

a private organization,

{(Name of Private CompanylEmplpyer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that I/we (the employer) are in compliance with the United States
Department of Homeland Security’s “E-Verify" program, which is mandated pursuant to La RS
38:2212.10. | further attest that l/we are registered in a status verification system to verify that all
new employees in my/our (the employer) employ are legal citizens of the United States, or are
legal aliens. Further, /we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the Immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, |iwe shall require all subcontractors to submit to
mefus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

(Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn to and Subscribed before me:

This day of . 20

~ Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
ON-CALL EXECUTIVE SEARCH SERVICES
RFP #22-901-01

FEE PROPOSAL

The resulting contract is anticipated 1o be requirements type contract with fixed rates for services (refer to
the Supplemental Conditions). For the purpose of evaluation, and subsequent negotiations, the fees for
shall be broken down as follows:

A Labor Costs

Hourly Rates Estimated Total (Initiat Period/
Position (Initial Period/Option Period)  # of Hours/Week Total {Option Period)
Senior Consuitant / /
Junior Consuftant [ f
Administrative / /
TOTAL ESTIMATED LABOR $ /

NOTE: Labor hours are to be submitted for comparison purposes only. Modify the position classifications
identified on this form as necessary to reflect the specific proposed staffing plan for this engagement.
Reimbursable rates for travel and lodging shall be in accordance with the current U.S. General Services
Administration (GSA) Schedule of Rates, if required and approved by HANO. Refer to www.gsa.qov.

B. Direct Job Costs

GSA Expenses

Misc. Expenses

TOTAL LUMP SUM DIRECT JOB COSTS $

Respondent’s may modify the direct job cost descriptions identified on this form as necessary to reftect their
specific estimated direct costs for this engagement.

C. Overhead and Profit

Overhead (% of Labor)
Profit{ % of Labor)
NOTE: Overhead and Profit are to be submitted as a percentage of Labor Costs only.
TOTAL PROJECT COST § /
Company Name
Offeror’é Name {Signature} | Date

Offeror's Name (Print)




