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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR '
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

The Housing Authority of New Orleans (HANO) is requesting sealed proposals from qualified and
experienced consulting firms to provide comprehensive program management services in the areas of public
housing Modernization and Development programs.

Sealed responses to this solicitation will be received by the Housing Authority of New Orleans (HANO) in
the Procurement and Contracts Department until 2:00 p.m. local time on Tuesday, January 11, 2022,

Deliver four (3) complete sets (one original clearly marked or stamped “original”, and three (3) copies) of
the required submittals, in a sealed envelope or box clearly marked with the words “RFP Documents’, to
_ Interim Procurement Manager of Procurement and Contracts at the following address:

Housing Authority of New Orleans
4100 Touro Street
New Orleans, Louisiana 70122
Attn: Bejide Legania, Procurement Manager
Procurement and Contracts Department

Place the following information in the upper, left-hand corner on the outside of the envelope when submitting
proposals:
Company Name
Company Address
RFP Name and Number
Date and Time responses are due

Single copies of the RFP package may be downloaded on the HANO website at www.hano.org, or may be
obtained, at no cost, from:
Housing Authority of New Orleans
Procurement and Contracts Department
4100 Touro Street
New Orleans, Louisiana 70122
Contact: Dianne Wiltz-Hunley
(504) 670-3249

All responses submitted are subject to these Instructions and Supplementai [nstructions to Offerors, General
and Supplemental Conditions, and all other requirements contained herein, all of which are made a part of
this Request for Proposals by reference.

The Housing Authority of New Orleans reserves the right to reject any or ail proposails for just cause and to
waive any informaiities in the submission process if it be in the public interest to do so.

HOUSING AUTHORITY OF NEW ORLEANS

Evette Hester
Executive Director




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
. PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

INDEX OF SUBMITTAL. DOCUMENTS

The Index of Submittal Documents is provided to assist in completing a responsive submittal. The Index of
Documents contains a listing of all required submittal items.

Please reviéw this ta'_b[e', and submit with your proposal all documents that are checked as a “Required
Submittal”. Documents that are checked “Signature Required” must be properly executed. Documents that
are checked “Notary/Corporate Seal Required” must be notarized and/or have a corporate seal affixed.

INDEX OF DOCUMENTS
~ DOCUMENT REQUIRED | SIGNATURE [ NOTARY/ICORPORATE
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COST PROPOSAL N N
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SEEKING SECTION 3/DBEMWBE

PREFERENCE IN CONTRACTING AND

DEMONSTRATION OF CAPACITY

NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED WIiTH THE PROPOSAL
PACKAGE.




Instructions to Offerors
Non-Construction

U.S. Dapariment of Housing
and Urban Davelopment
Ofice of Public and Indian Housing

LU

- 03291 -

1. Preparation of Qffers

(a) Offerors are expected 1o examine the statement of work, the
praposed contract terms and conditlons, and all instructions. Fallure
to do so will be at the offeror's risk.

(b} Each offerar shall furnish the informatlon required by the solicita-
tlon. The offeror shall sign the ofter and print or type its name on the
cover shest and each continuation sheet on which it makes an entry,
Erasures or other changes must be initialed by the person signing the
offer, Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA,

(c) Offers for services other than those specilied will not be consid-
ored.

2. Submission of Offars

{a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified In the
solicitation, and (2} showing the time specilied for recelpt, the solicita-
tion aumber, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be medifled by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared unless authorized by the solicitation.

3. Amendments to Sollcitations

(a) ifthis solicitalion is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shail acknowledge recsipt of any amendments to this
salicitation by
{1} signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if tacsimiie offers are authorized in the solicitation.
The HAHUD must receive the acknowledgment by the time
specitied for raceipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror deslfing anexplanation ar interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospactive offerors belore the
submission of their offers. Oral explanations or insiructions given
before the award of the contract will not be binding. Any information
givento a prospective offeror concerning a solicitation willbe furnished
prompily to all other prospective offerors as an amsndment of the
solicitation, if that information Is necessary in submitting offers orif the
lack of it would be prejudictal ta any other prospective offerors.

5. Responsibility of Prospective Contractor

{(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the tarms and
conditions of the proposed contract. To be determined respansible,
a prospective conlractor must -
{1) Have adsquats financial resources to performths contract, or
the ability to obtain them;

{2) Have a satistactory psriormance record;

(3) Have a salisfactory record of integrity and business ethics;

{4) Have a satisfactory record of campliance with public policy
‘{e.g., Equal Employmant Opportunity); and

{5) Nothavebeen suspended, debarred, or olherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government., Current lists of insligible contractors are
available for Inspection at the HA/HUD.

{b) Before an offer is considered for award, the offeror may be
requested by the HA 1o submit a statemant or other documantation
regarding any of the foregoing requirements. Fallure by the offerorto
provide suchadditionalinformation may renderthe offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

{a) Any ofter receivad at 1he place designated in the solicitation after
the exact time spectfled far receipt will not be considered unless itls
recalved belore award Is made and it -

{1} Was sent by registered or cerilfied mail not later than the fifth
calendar day before the date specified for receipt of offers
{e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
malied by the 15th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due soleiy to mishandling by the
HAMUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Office to Addressse, not later than 5:00 p.m. at
the placa of mailing two working days priortothe date spacified
for raceipt of proposals. The term "working days” excludes
weekends and U.S. Federal holidays; or

(4) is the only offer recsived.

{b} Any modification of an offer, except a modfification resulting from
the HA'srequest for *best and final” offer (if this solicltation is areguast
for proposals), is subject to the same conditions as in subparagraphs
{a)(1), {2}, and (3) of this provision.

{c} A modification resulting from the HA's request for *best and final*
ofter received after the time and date specifled in the request will not
bea consldereduniess receivedbafore award andthe late receipt is dus
solely to mishandling by the HA atter recsipt at the HA,

{d) The only acceplable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent efther by registered or
certified mailis the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S, or

Canadian Postal Service. Both postmarks must show a legible date -

orthe aoffer, modification, or withdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression {exclusive of a postage meter machine impression) thatfs
readily kentifiable without further action as having been supplied and

affixed by employaes of the U.S. or Canadian Postal Service on the ~

date of mailing. Thersefore, offerors should request the postal clerk 1o
place a hand cancellation bull's-eye posimark on both the receipt and
the envelope or wrapper.

(e} Theonly acceptable evidance to establishthe time of recsipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documantary evidance of raceipt malntalned by the HA.

Pravious editon is obsoleta
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{f} The only acceptable avidence to establish the date of malling of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee Isthe date entered by the post office
recelving clerk on the "Express Mail Next Day Service-Post Cffice to
Addressee” label and the postmark on both the envelope or wrapper
and on the criginal receipt fram the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (¢} of this provision,
exciuding poslmarks of the Canadian Pastal Service. Tharefare,
offerars should request the postal clerk to place a legible hand
carcsllation bull's eye postmark on both the receipt and the envelcpe
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late medification
of an othgrwise successful offer that makes its terms mare favorable
to the HA will be considered at any time It is received and may be
accepted. .

(h} if this solicitation is a request for proposals, proposals may bs
withdrawn by written nolice, or if authorized by this solicitation, by
telegram (including maiigram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
persan by a offeror or its authorized representative if the identity of the
persan raquesting withdrawal is established and the person signs a
recaipt for the offer before award. If this solicitation is an Invitationfor
bids, bids may be withdrawn at any tims prior to bid opaning.

;f. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageoustothe HA, costor price and other factors, specitied
alsewhere in this solicitation, considered.

(b} The HA may
(1) reject any or ali offers if such action Is in the HA's Interest,
{2) accept other than the lowest offer,
(3) walve informalities and minor irregularities in offers received,
and {4) award more than one contract for all or part of the
requirerents stated.

(c) it this solicitation is a request for proposals, the HA may award a
contract-on the basis of initial offers received, without discussions.
Therefore, each inllial offer shouldcontainthe offerors bestterms from
a cost or prics and technical standpoint.

{d) A written award or acceptance of offer mailed or otharwise
furnished to the succassful offeror within the lime for acceptance
speciiled In the offar shall result In a binding contract without furher
action by efther party. If this solicitation is a request for proposals,
beforaths offer's spacified expiraticn time, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless a writtan
notice of withdrawal Isreceived before award. Negotiations conducteg
after recsipt of an offer do not constitute arejection or counteroffer by
the HA.

{9} Neither financlal data submittad with an offer, nor representations
concering facllittes or financing, will form a part of the resulting
contract,

8. Service of Protest

Any protest againstthe award of aconlract pursuant io this solicitation
shail be servad on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
salicitation. The determination of the HA with regard to such protest
or to procesd to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specifled in the selicitation, The
proposal shall show the hour and date specified In the sollcitation
for recalpt, the solicitatlon number, and the name and address of
the offeror, on tha face of the envelope,

it is very Important that the offer be properly identilied enthe face
of the envelope as sst forth above in order to insure that the date and
time of racelpt Is stamped onthe face of the offer anvelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver themimmediately to the appropriale contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid of proposal preparation instructions hers:]

Pravious edition is obsolate
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

SUPPLEMENTAL INSTRUCTIONS TO RESPONDENTS
. Submission of Proposals

Deliver four (4) complete sets (one original clearly marked or stamped “original’, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words “RFP
Documents”, to the Housing Authority of New Orleans (HANO), at the following address:

4100 Touro Street

New Orleans, Louisiana 70122

Attn: Bejede Legania, Procurement Manager
Procurement and Contracts Department

. Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the RFP’s requirements will be given to any prospective offeror. Requests for interpretation must
be made, in writing, at least 5 days before the submission due date and time to:

Housing Authority of New Orieans
Department of Procurement and Contracts
Attn; Dianne Wiltz-Hunley

4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); (504} 670-3249 (phone)

Questions may also be submitted via e-mail to dwiltz@hano.org.

. Addendum and Update Procedures for the RFP

During the period of advertisement for this RFP, HANO may wish to amend, add to, or delete from
the contents of this RFP. In such situations, HANO will issue an addendum to the RFP setting forth
the nature of the modification(s). HANO will post all addenda pertaining to this RFP on its website
at www.hano.org. Hard copies may be mailed or faxed upon request. It shall be the responsibility
of each Respondent to ensure they have any/all additional addenda relative to this RFP.

. Proposals

Proposals shall be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of the
submittal must be identical in content and organization. Consideration should be given to the form
and format of the proposal, as documents are duplicated and distributed internally for review and
evaluation by the Evaluation Committee. Proposals shall be organized and include all requirements




10.

1.

outlined in Part Hl - Submission Requirements. The front cover shall bear the RFP name and
number, submission date, Contractor 's name, address, email address and phone number.

.Submittal Forms

Provide, as a part of the proposal, all required certifications and forms, as listed on the Index of
Submittal Documents page and included in Appendix B of this RFP. Documents that are checked
“Sighature Required” must be properly executed. Documents that are checked “Notary/Corporate
Seal Required” must be notarized and/or have a corporate seal affixed.

Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. After the
closing date, ail proposals received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer’s authorized designee will decide the time to open and
review proposals. Once submitted, the proposal become the property of HANO.

Withdrawal of Proposals

Proposals may be withdrawn upon written request dispatched by the Contractor in time for delivery
during business hours prior to the time fixed for receipt; provided that written confirmation of
withdrawal is from the authorized signature of the Contractor , mailed and postmarked prior to the
time set for proposal opening. Negligence on the part of the Contractor in preparing its proposal
confers no right of withdrawal or modification of its proposal after the due date and time.

Award of Contracts

Contractors shall be selected in accordance with the evaluation criteria contained herein, provided
the proposal is in the best interest of the housing authority (HANO). The selected firm will be
notified at the earliest practical date. Subsequent contract awards are subject to approval from
the Housing Authority of New Orleans’ Board of Commissioners, and/or the U.S. Department of
Housing and Urban Development. No companies or firms listed on the System for Award
Management (SAM) Excluded Parties List of companies or firms ineligible to receive awards will
be considered.

Certification of Legal Entity

Prior to execution of a contract agreement the company/firm shall certify that joint ventures,
partnerships, team agreements, hew corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

Costs Borne by Management Agent

All costs related to the preparation of a response to this solicitation and any related activities are
the responsibility of the Management Agent. HANO assumes no liability for any costs incurred by
the Management Agent throughout the entire selection process.

Louisiana Secretary of State .

Prior to execution of a contract agreement, companies/firms must be registered to do business in
the State of Louisiana and must be active and in good standing. To register, go to www.so0s.la.gov.
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Costs Borne by Contractor

All costs related to the preparation of responses to this RFP and any related activities are the
responsibility of the Contractor. HANO assumes no liability for any costs incurred by the Contractor
throughout the entire selection process.

Best Available Data

All information contained in this RFP is the best data available to HANO at that time. This
information is provided to given in the RFP is not intended as representation of binding legal effect.
This information is furnished fo assist Contractor s in preparing a response; HANO assumes no
liability for any errors or omissions.

Contact with HANO Staff, Board Members, Evaluation Committee, Residents and'
Consultants

Contractors may not make direct contact with HANO Staff, its Board Members, Evaluation
Committee Members, Residents or Consultants. All communications regarding the RFP shall be in
writing as provided in HUD Form 5369-B, Instructions to Offerors for Non-Construction, Paragraph
4 and these Supplemental Instructions to Offerors.

Contractor Responsibilities

Each Contractor is presumed by HANO to have thoroughly studied this RFP and become familiar
with the Scope of Services, and all other information contained in this RFP. Failure to do so may
be at the Contractor's own risk.

Pubtic Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans {(HANO) shall remain confidential until after contract award. HANO's policy regarding public
access is in strict accordance with the guidelines set forth in its Procurement Policy, Section 1.6 -
Public Access to Procurement Information, HUD Procurement Handbook for Public Housing
Agencies, Section 1.6 - Public Access to Procurement Information and Section 7.2 (J)
Confidentiality. Furthermore, pursuant to Louisiana Revised Statute 40:526(8), HANO shall not
disclose information submitted in confidence in response to this RFP, not otherwise required by law
to be submitted, where such information should reasonably be considered confidential.




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

Part | - GENERAL BACKGROUND INFORMATION
1.1 !ntroductionlBackground Information

The Housing Authority of New Orleans (HANO) is requesting sealed proposals from qualified and
experienced firms who have a demonstrated track record of successfully providing program
management services to public housing authorities. The contract resuiting from this RFP shall be a
Task Order contract for general modernization/development project management and financial analyst
services for various mixed-finance, and real estate transactions for HANO, as further detailed in the
“Scope of Services” and in the “Additional Requirements” included in this RFP.

Part il - SCOPE OF SERVICES

SCOPE OF SERVICES

The Contractor shall perform such services as required by HANO to complete the work as defined
herein and shall provide all labor, materials, equipment and services necessary to perform and

complete, in an acceptable manner, the tasks contemplated or otherwise required herein. Services
shall be consistent with the Coniractor's proposal as follows:

a. Plans, directs and coordinates the development, acquisition, and redevelopment activities for
HANO housing development programs following HUD requirements in order to ensure
compliance with Federal, State, and local regulations.

b. Coordinates the preparation of applications for loans and grants available through Staté,
Federal, and local agencies.

¢. Provides input on project design and ensure that project plans and specifications are received
in a timely manner.

d. Assist the construction team to ensure a financially feasible and operationally viable
development in a timely and cost efficient manner,

e. Manages construction phase of the project as the owner's representative.

f. Schedules and attends monthly construction meetings with construction team to track project
progress.

g. Oversees general contractor's request for payment and monitors costs related to design and
construction as per the contract.

h. Manages the construction process including compliance with local government and lender
requirements.




i. Recommends decisions regarding the process change order requests.

j. Coordinates the management of all contracts, expenditures, plans, organization activities,
communication activities, governmental requirements, housing needs, and safety functions of
the modernization, development, acquisition and construction program.

k. Maintains records and reports regarding modernization/development projects using a computer
" following HUD guidelines in order to submit reports to HUD.

. Maintains monthly report of compliance schedule for all designated projeété.

m. Secures architectural, construction and other project approvals from planning and building
departments and other regulatory agencies, as requested.

n. Prepares portions of modernization proposals, for each project, from data collected for
submission to the U.S. Department of Housing and Urban Development in conformity with HUD
guidelines and existing policies of the Housing Authority.

o. Develops, prepares, and submits applications and budgets for federal funding for demolition
and for the development of new units and modernization of existing units, as requested. .

p. Assist in preparation of HANO's modernization segment in the five-year and annual plans.
g. Assists with the development of a strategic long-term plan for HANO.

r. Assists with due diligence requirements for Investors/Lenders at partnership/loan closings.
s. Organizes, coordinates, documents and facilitates escrow closings, as requested.

t Researches and recommends financial real estate development strategies for the HANO,
Strategies should include, but are not limited to, mixed finance, low-income housing tax credits,
revenue bonds, private mortgage financing and other financing approaches typically utilized in
redevelopment projects.

u. Identify and evaluate potential property and/for buildings for acquisitions.

v. Ad-Hoc duties as assigned — including, but not limited to Real Estate Development,
Maintenance and Property Financing.

ADDITIONAL REQUIREMENTS

The Consultant will assist HANO in creating and maintaining development budgets, cash flow and
disbursement schedules, an operating budget, overall tax credit analyses and related financial analyst
services for various mixed-finance, real estate fransactions. The Consultant will assist and/or advise
HANO in procuring a tax credit equity investor, drafting rental term sheet, developing financial pro-
formas, evaluating proposals, reviewing partnership agreements, negotiating financial aspects of the
tax credit proposals and assessing various loan and equity scenarios o maximize the benefit to HANO.
The Consultant may be asked to assist in the preparation of other funding applications or documents




on a time-and-materials basis. Any suich additional work should not be included in the original response
to this solicitation, but hourly rates should be included.

The selected Consultant may be asked to assist HANO on the following specific tasks:

a.

Review existing development budgets and prepare updated budgets on an ongoing basis based
on changes in the financing, development costs, interest rates or other variables.

Wirite and review investor RFP's for tax credit investor partner.

Assist HANO in the review and evaluation of proposals from prospective tax credit equity
partners.

Evaluate physical development, acquisition andfor redevelopment plans from a financial and
overall development perspective.

Develop alternative financial plans/programs/structures and/or develop financial models and
make recommendations with respect to housing and financing proposals received from
developers, bankers, underwriters, community groups, non-profits or others.

Prepare and review of project cash flows.

Prepare applications/documentation for funding from various sources.

Analyze risks and other financial implications of terms and conditions required by investors or
lenders.

Assist in idehtifying and negotiating with tax credit investors, lenders, underwriters, credit
enhancers, and other potential development partners.

Assist in negotiating financial commitments and related fees.
Develop and implement tax-exempt financing options.

Review of transaction documents.

. Assist in evaluating the financial feasibility and implications of developer proposals.

Assist in negotiating disposition and development agreements with developers.

. Assist in negotiating financial obligations and terms with developers and funding sources.

Assist in closing development agreements.

Assist with the preparation and/or evaluation of mixed finance proposals and/or rental term
sheets.

Assist HANO in preparing and reviewing evidentiary documents to HUD. Documents to he
prepared by the Consultant include the required budgets, operating pro-formas, construction
draw schedules and other financial projections. Dacuments to be reviewed primarily include the
partnership agreement and other equity documents.




Part Il - Submission Requirements

3.1

Submission of Proposals and Table of Contents

1. Submission of Proposals

Deliver four (4) complete sets (one original clearly marked or stamped “original’, and three
(3) copies) of the required submittals, in a sealed envelope or box clearly marked with the
words “RFP Documents”, to the Department of Procurement and Contracts at the following

address:

Housing Authority of New Orleans
Department of Procurement and Contracts
Attn: Bejide Legania, Procurement Manager
4100 Touro Street,

New Orleans, Louisiana 70122

2. Table of Contents

Listed below are the sections that must be included in Respondent’s proposal. Each section must be
clearly fabeled using the bold-faced titles listed below. The required submission must be bound and

each section tabbed.

3.2

3.3

Organizational Capacity

(1) Respondent's organizational capacity will be evaluated through an assessment of the
Respondent’s staff, specialists’, and consultants’ experience and qualifications. In addition,
the Respondent’s ability to perform the work in a timely manner will be evaluated through a
review of previous performance on similar projects, as well as current and projected
capacity and workload.

(2) Maximum consideration will be given to those Respondents having staff with the greatest
amount of experience in performing work as required herein, and who can demonstrate
sufficient capacity to perform the work timely, given current and projected workload.

Relevant Experience and Past Performance

(1) Relevant experience and past performance will be evaiuated through an assessment of
previous similarly related projects completed to date.

(2) Maximum consideration will be given to those Respondents, who demonstrate through their
submittal, a documented track record of successfully completing projects of the same type
required by this RFP.

(3) Maximum consideration will also be given to those Respondents who exhibit a successfui
track record of performing similar services for public housing authorities. -




3.4 Respondent's Approach/Engagement Related to the Scope of Service: 25 Points

(1) The Respondent's approach and response to the Scope of Service will be evaluated through
an assessment of the proposed approach for each element of work identified in the Scope
of Service.

(2) Maximum consideration will be given to those Respondents, who demonstrate through their
submittal, a clear and prudent plan for performing the required work within the established
timeframe, if applicable. |

3.5 Proposal Cost

(1) Proposal cost will be evaluated through a careful analysis of cost compared to the other
Respondent’s proposals.

(2) Maximurn consideration will be given to those Respondents, who demonstrate through
their submittals, the ability to perform the required work at minimum cost to HANO.

3.6 References

Provide a list of current and previous clients. This list must include:

Contact name and title,
Contact address,

Contact email address
Contact telephone number.

a o o o

3.7 Required Certifications/Forms

Each proposal shall contain a copy of the following HUD forms, which may be downioaded from the
Procurement page of the HANO website: Overview - HANOWebsite.

Form HUD-5369-B Instructions to Offerors — Non Construction

Form HUD 5369-C Certifications and Representations of Offerors — Non-Construction
Contract '

Form HUD SF-LLL Disclosure of Lobbying Activities

Form HUD 50071 Certification of Payments to Influence Federal Transactions

Form HUD 50070 Certification for a Drug-Free Workplace

Part IV — Procurement Process
4.1 PROPOSAL EVALUATION/CONTRACT AWARD

Proposals received in response to this solicitation will be evaluated using the following evaluation
process.

a. The evaluation process will be used to determine the firms that will comprise the short list, from
which final selection for contract award will ultimately be made. : :

(1) During the evaluation process, technical proposals will be evaluated and scored by an
Evaluation Committee appointed by the Executive Director.




4.2

(2) Each member of the Evaluation Commitiee will score each proposal.

(3) Scoring will be based on predetermined Evaluation Criteria. The available points associated
with each area of consideration are-shown below in ltem 5.2,

(4) The results of the evaluation, of both technical and cost proposals, will be used to determine
those proposals to be considered in the competitive range.

(5) Proposals will be considered acceptable if they have a minimum score of 85 points and above.

(6) The Authority may request that proposers, whose submittals are in the competitive range, make
oral presentations concerning their qualifications to the Authority’s Evaluation Commitiee.

{7) Cost proposals will be considered acceptable if the proposed cost is clearly not excessive _
compared to the proposed costs of other Respondents with acceptable technical proposals.

(8) Respondents with acceptable technical and cost proposais may be requested to supply
additional information to assist in completing the due ditigence review. Failure to satisfactorily
complete the due diligence review within the timeframe established by HANO will resuit in
disqualification of Respondents proposals.

Scoring will be based upon how well the proposal meets the criteria established in this RFP.

HANO reserves the right to make no award, or decline to enter negotiations should it believe that
no Respondent to this RFP would be capable of delivering the necessary level of service within an
acceptable price range and/or the time period.

The Evaluation Committee will evaluate the merits of proposals received in accordance with the
evaluation criteria stated in the RFP and formulate a recommendation. However, while a numerical
rating system may be used to assist the Evaluation Committee in selecting the competitive range
(if necessary) and making an award recommendation decision, the award decision is ultimately a
business decision that will reflect an integrated assessment of the relative merits of the proposal
using the criteria and their relative weights disclosed in the RFP.

Evaluation Criteria

Summary of Evaluation Criteria

Organizational Capacity 30 Points
Relevant Experience and Past Performance 25 Points
Respondent’s Approach and Response to Scope of Services 25 Points
Cost Proposal 20 Points
Total Points 100 Points

Additional Points

DBE and WBE Participation Plan 5 Points
Section 3 Participation Plan 5 Points

Total Possible Points 110 Points
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and UrbanDev
efopment

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No, 2577-0157 (exp, 11/30/2023)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
_ conduct or sponsor, and an applicant is not required to respond to a collection of information unless it disptays a currenlly valid OMB control number.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1} * Non-construction contracts (without maintenance)
greater than $150,000 - use Saction |;

2) Maintenance contracts {including nonroutine -
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $150,000 - use Section I[; and

3) Maintenance contracts (including nonrouline
maintenance), greater than $150,000 — use Sections |
andli.

Section | - Clauses for All No
than $150,000

n-Construction Contracts greater

1. Definitions

The foliowing definitions are applicable to this contract:

{a) "Authority or Housing Authority (HA)" means the
Housing Authority.

{b) "Confract" means the coniract entered into between the
Autherity and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formatl
changes to any of those documents by addendum, Change

. Order, or other modification.

{c} "Coniractor" means the person or cther entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day” means calendar days, unless otherwise statad.

{e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice {o the sureties, if any, make changes within the
general scope of this contract in the services 1o be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourty rate, the not-to-exceed amount of the contract, or
the time required for performance of any pait of the work
under this confract, whether or not changed by the order,
or otherwise affects the conditions of this contiract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the houry rate, the delivery schedule, or other
affected terms, and shall modify the coniract accordingly.

{c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

4,

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjusiment shall be a dispute under

()

ctause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time

(b}

()

(d)

to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination spacifying the nature, extent, and
effective date of the termination. Upon receipt of the nofice,
the Contractor shall: {i) immediately discontinue all services
affected {unless the notice directs otherwise); and (ji)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

i the termination is due to the failure of the Contractor to
fulfill its obligations under the conlract (default), the HA may
(i) require the Contractor to deliver to it, in the manner

and to the extent directed by the HA, any work as

described in subparagraph {a}(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above, (if) take over the work and prosecule
the same to complstion by contract or othenvise, and the
Contractor shall be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contracter, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Conltractor.

if, after termination for failure to fulfilf contract obligations
{default), it is determined that the Contractor had not falled,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titted fo payment as described in paragraph {b) above.

(e} Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examinatlon and Retention of Contractor's Records

{a} The HA, HUD, or Comptrolier Genarat of the United States,

or any of their duly authorized representatives shall, untit 3
years after final payment under this confract, have access
to and the right to examine any of the Conltractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpis, and
transcriptions.
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{b} The Contractor agrees to include in first-fier subcontracts
under this contract a clause substantially the same as
paragraph (a) above, "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

{c) The periods of access and examination in paragraphs (a)
and (b} above for records relating to:

{i} appeals under the clause titled Disputes;

(i} litigation or settlement of claims arising from the
performance of this contract; or,

(ifi) costs and expenses of this conlract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions,

5. Rights in Data {Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, alf proprietary

interest in, and the right to full and exclusive possession of all

information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not fimited to reports, memoranda or [etters concerning the
research and reporting tasks of this Contract.

6. Energy Efficiency

The contractor shall comply with all mandatory standards and

policies relating {o energy sfficiency which are contained in the

energy conservalion plan issued in compliance with the Energy

Policy and Conservation Act {Pub.L. 84-163) for the State in

which the work under this contract is perfarmed,

7. Disputes

(a) All disputes arising under or relaling to this contract, except
for disputes arising under clauses contained in Seclion Iif,
Labor Standards Provisions, including any claims for
darnages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause. )

{b} All claims by the Contiractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a wrilten decision by the HA.

(c) The HA shall, with reasonable promplness, but in no event
in no mora than 60 days, render a decision concerning any
claim hereunder, Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in waiting
that it takes exception o such decision, the decision
shall be final and conclusive.

{d) Provided the Contractor has (i} given the notice within the
time stated in paragraph (c) above, and {fi) excepted its
claim relating to such declsion from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor hashad a
reasonable time to respond to a writlen request by the HA
that it submit a final voucher and refeass, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merils by a court of competent jurisdiction.

(e} The Caontractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Coniract clauses may be grounds for
terminalion of the Conlract and for debarment or denial of
participation in HUD programs as a Coniractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies dus or to bacome due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. if the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such parinership approved
by the HA,

10. Certificate and Release

Pricr to final payment under this contract, or prior to sefllement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
cerificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

{a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
confract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may resultin an unfair
competitive advanlage; or

(i} The Contractor’s objectivity in performing the coniract
work may be impaired.

(b} The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any taskidelivery order under the contract, he or she shall
make an Immadiate and full disclosure in writing fo the
Contracting Officer which shali include a description of the
action which the Contractor has taken or intends fo take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
ofthe HA.

{c) In the evant the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulling agreements wherein the work
ta be performed is similar to the service provided by the
prime Contractor. The Contractor shall incfude in such
subconiracts and consulling agreements any necessary
provisions fo eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

{a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor, Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted If
the HA does not issue wiitten comments andfor required
corrections within 30 days from the date of receipt of such
product from the Contractor,

() The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product fo the HA within 7 days of notification or a
tater date if extended hy the HA.

{c) Failure by the Contractor to proceed with reasonable
promptnass to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this coniract
{or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the Uniled States
of America or Resident Commissioner shall he admitted to any
share or part of this conlract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its generat benefil.

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, nno member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibifities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency”, as defined in 5 U.8.C. 552{f}, includes Federal
exacutive departmants and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.5.C. 9101(1).

"Covered Federal Action” means any of the following
Federal actions:

() The awarding of any Federal contract;

(i) The making of any Federal grant;

(ii}) The making of any Federal loan;

(iv) The entering into of any cooperative agreemsni; and,

(v) The extension, continuation, renewal, amendment, or

maodification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and “tribal organization® have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act {25 U.S5.C. 450B). Alaskan Natives
are included under the definilions of indian tribes in that Act.

"influencing or attempting to influence™ means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in conneclion with any covered
Federal action.

"Local government”™ means a unit of government in a Siate
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency” includes the following
individuals who are employed by an agency:

{i} An individual who is appointed to a position in the
Government under fitle 5, U.8.C., including a position
under a temporary appointment;

{il) A member of the uniformed services as defined in
section 202, title 18, U.8.C.;

{iil} A speclal Government employee as defined in section
202, title 18, U.S.C_; and,

(iv) An individual who is a member of a Federal advisory
commiliee, as defined by the Federal Advisory
Committee Acl, title 5, appendix 2.

*Person” means an individual, corporation, company,
agsociation, authority, firm, partnership, sociely, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all coniractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian fribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at [east 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for raceipt of such contract, grant, loan, or cooperative
agreement. An officer or employes who is employed by such
person for less than 130 working days within one year
immadiately preceding the date of submission that initiates
agency consideration of such person shall be considared to be
regularly employed as scon as he or she is employed by such
person for 130 working days.

"State™ means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a terrilory or
possession of the United States, an agency or instrumantality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b} Prohibition.

iy Section 1352 of title 31, U.5.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal confract, grant, loan, or cooperative
agreement o pay any person for infliencing or
altempfing fo influence an officer or esmployee of any
agency, a Member of Congress, an cfficer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
coverad Federal actions: the awarding of any Federal
coniract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(i} The prohibition does not apply as follows:
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{1} Agency and legislative liaison by Own

Employees.

{(a) The prohibition on the use of appropriated
funds, in paragraph (f} of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employes of
a person requesting or receiving a Federal
contract, grant, oan, of cooperative agreement, if
the payment is for agency and legislative
activilies not directly related to a covered Federal
action.

(b} For purposes of paragraph (b}(i){(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

{c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

{1) Discussing withh an agency {including
individual dernonsirations} the qualities and
characteristics of the person’s producls or
services, conditions or terms of sale, and service
capabilities; and,

{2) Technical discussions and other
aclivities regarding the application or adaptation
of the person's products or services for an

ncy's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an infermed decision about
Initiation of a covered Federal action;

(2} Technical discussions regarding the
preparation of an unsolicited proposal prior fo its
official submisslon; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

{e} Only those aclivities expressly authorized
by subdivision {b)(ii}{1){a) of this clause are
permitted under this clause.

{2) Professional and technical services.

(a} The prohibition on the use of appropriated
funds, in subparagraph {b)(i) of this dlause,
does not apply in the case of-

(Y A payment of reasonable compensation

made fo an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered direcily in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
mesting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,
other than an officer or employes of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment Is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant {o law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or recelving a
covered Federal action include
constitants and trade associations.

{b} For purposes of subdivision (b)(ii)(2)(a) of
clauss, "professional and technical services”
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

{c} Requirements imposed by or pursuant to [aw
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expecled to be
required by faw or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b}{H}{2)(a){i) and (ii) of this
section are permitted under this clause.

(i) Selling activities by independent sales
representatives.

(c) The prchibition on the use of appropriated funds, in

subparagraph (b}(i} of this clause, does not apply o the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

{iy Discussing with an agency {including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

{ii) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use,

(d) Agreement. In accepting any coniract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submilling the offer agrees not o make any
payment prohibited by this clause.

(e) Penaliies. Any person who makes an expenditure

()

prohibited under paragraph (b} of this clause shall be
subject to civil penaliies as provided for by 31 U.8.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements, Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant GMB Circulars.

Section |- Page 4 of 7

form HUD-5370-C {01/2014)




16. Equal Employment Opporfunity

During the performance of this contract, the

Contractor/Seller agrees as follows:

{a)The [contractor/seller] will not discriminate against any emplo
yee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, disabllity, or national origin. The

fcontractorfseller] will take affirmative action to ensure that appli
cants are employad, and that employees are treated during smploym
ent, without regard to their race, color, religion, sex, sexual orfenta-
tion, gender identity, disability, or national origin. Such action shall in
clude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, inciuding apprenticeship. The [contractor/seller]
agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting
officer sefting forth the provisions of this nondiscrimination clause.

(b)The [contractor/seller] will, in all solicitations or advertisement
s for employees placed by or on behalf of the [contractor/ssller],
state that all qualified applicants will receive consideration for employ
ment without regard to race, color, religion, sex, sexual crientation,
gender identily, disability, or national origin. -

(c)The {contractor/selter] will not discharge or In any other man-
ner discriminate against any employee or applicant for employment
because such employee or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
* ation of other employees or applicants as a part of such employee's
essential Job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to furnish
information.

{d)The [contractor/seller] will send to each labor union or representat
ive of workers with which it has a collective bargaining agreement or oth
er contract or understanding, a notice to be provided by the agency contr
acling officer, advising the labor union or workers' reprasentative of the
[contractorfseller] 's commitments under section 202 of Execulive Order
11246 of September 24, 1985, and shall post copies of the notice in cons
picuous places availabie to employees and applicants for employment.

{e)The [contractor/seller] will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

fiThe [contractor/seller] wilt fumnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such ruies, regulations,
and orders.

(9}In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or witih any of such rule
s, regulations, or orders, this contract may be canceled, terminated
* or suspended in whole or in part and the [contractor/seller] may be
declared inaligible for further Government contracts in accordance
with procedures authorized in Executive Order 112486 of September
24, 1965, and such other sanctions may be imposed and remedies in
voked as provided in Executive Order 11246 of September 24, 1965,
or by rule, regulation, or order of the Sacretary of Labor, or as other-
wise provided by law.
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(g)In the event of the [contractor/seller]’s non-compliance with

the nondiscrimination clauses of this contract or with any of such
rules, regulations, or orders, this contract may be canceled, termin
ated or suspended in whole or in part and the [contracior/seller]
may be declared ingligible for further Government contracts in acc
ordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Sacretary of Labor, or as otherwise provided by law.

(h) The [contractor/seller] will include the provisions of paragraphs
(a) through {h) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1985, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The {contractor/seller] will
take such aclion with respect to any subcontract or purchase
order as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the [contractor/seller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation
to protect the interests of the United Stales.

17. Equal Opportunity for Workers with Disabilities

1.The [contractorfseller] will not discriminate against any e
mployee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative action to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
clices, including the following:

i.Recruitment, advertising, and job application procedures;
ii.Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of return from layoff and rehiring;

iii. Rates of pay or any other form of compensation and chan
ges in compensation;

iv.Job assignments, job classificalions, organizational struct
ures, position descriptions, lines of progression, and seniority lists;

v.Leaves of absence, sick leave, or any other leave;

vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contraclor/seller];

vii.Selection and financial support for training, including app
renticeship, professional meetings, canferences, and ather related
aclivilies, and selection for leaves of absence to pursue training;

vili. Activities sponsored by the [contractor/seiler] including
social or recreational programs; and

ix.Any other term, condition, or privilege of employment.

2.The [contractorfseller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant fo the
act,

3.In ihe event of the {contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance rmay be taken
in accordance with the rules, regulations, and relevant orders of the
Secrefary of Labor issued pursuant to the act.

4.The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, nofices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contractor/seller] ‘s obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.
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The [contractor/seller] must ensure that applicants or employees 21,
vith disabilities are provided the notice in a form that is accessible
and understandable to the individual appiicant or employee (e.g.,
providing Braille or large print versions of the notice, or posting a
copy of the notice at a lower height for easy viewing by a person
using a wheelchair}. With respect to employess who do not work at

a physical location of the {contractor/seller] , a [contractor/seller]

22,

Liens

The Coniractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subconfractors.

Training and Employiment Opportunities for
Residents [n the Project Area (Section 3, HUD Act of 1968;

will satisfy its posting obligations by posting such notices in an 24 CFR 136)
elecironic format, provided that the [contraclor/seller] provides
computers, or access to computers, that can access lhe electronic (a) The work to be performed under this contract is

posting to such employees, or the [contractor/seller] has actual know
ledge that such employees otherwise are able o access the electro
nically posted notices, Elecironic notices for employees must be post
ed in a conspicuous location and format on the company’s intranet or
sent by elecironic mail fo employees. An electronic posting must be
used by the [contractor/seller] to notify job applicants of their rights if
_ the [contractor/seller] ulilizes an electronic application process. Such
* electronic applicant notice must be conspicuously stored with, or as
part of, the electronic application.

5.The [contractorfseller] will netify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contraclor/
seller] is bound by the lerms of section 503 of the Rehabilitation Act
of 1973, as amended, and is committed to take affirmative action to
employ and advance In employment, and shall not discriminate
against, individuals with physical or mental disabilities.

{b)

6.The [contractor/seller] will include the provisions of this clause in ©
avery subeontract or purchase order in excess of $ 10,000, unless

exempted by the rules, regulations, or orders of the Secretary issued

pursuant to section 503 of the act, as amended, so that such

provisions will be binding upon each subconiractor or vendor. The

contractor will take such action with respect to any subcontract or

purchase order as the Director, Office of Federal Confract

Compliance Programs may direct to enforce such provisions,

including action for noncompliance.

7.The [contractor/seller] must, in all solicitalions or advertisements
for employees placed by or on behalf of the [contractorfselier], state
that all qualified applicants will receive consideration for employment
and will not be discriminated against on the basis of disability.

(d)
. 18 Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without pricr express written approval by the HA.

19. Gontractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assums
any right, privilege or duties of an employes, and shall save
harmifess the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement. i)

(e)

20. Other Confractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
confractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
schedutling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other confractor or HA employee.

{a)
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subject to the requirements of saction 3 of the

Housing and Urban Development Act of 1968, as
amended, 12 U.8.C. 1701u (section 3}. The purpose of
section 3 is to ensure that employment and other
eccnomic opportunities generated by HUD assistance
or HUD-assisted projects covered by secilon 3, shall,
to the greatest extent feasible, be directed to low- and
very low-income persons,

particularly persons who are recipients of

HUD assistance for housing.

The parlies to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement
saction 3. As evidenced by their execution of this
contract, the parlies to this contract cerlify that they are
under no contractual or other impediment that would
prevent them from complying with the Part 135
regutations.

The coniractor agrees to send to each fabor
organization or representative of workers with which
the contractor has a collective bargaining agreement or
other understanding, if any, a notice advising the labor
organization or workers' representative of the
contractor's commifmants under this section 3 clauss,
and will post copies of the notice in conspicucus places
at the waork site where both employess and applicants
for training and employment positions can see the
notice. The notice shall describe the seclion 3
preference, shall set forth minimum number and job
tittes subject to hire, availability of apprenticeship and
training positions, the qualifications far each; and the
name and location of the person(s) taking applications
for each of the positions; and the anticipated date the
work shall begin.

The contractor agrees to include this section 3 clause
in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take
appropriale action, as provided in an applicable
provision of the subcontract or in this section 3 clause,
upon a finding that the subcontractor is in viclation of
the regulations in 24 CFR Part 135. The confractor wilt
not subcontract with any subcontractor where the
contractor has notice or knowledge that the
subcontractor has been found in violation of the
regulations in 24 CFR Part 135.

Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts

Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts.

22. Procurement of Recovered Materials

In accordance with Section 6002 of the Sclid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at40 CFR
Part 247 that conlain the highest percentage of
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{b)

recovered malerials praclicable consistent with
maintaining a satisfactory level of competition. The
Conlractor shall procure items designated in the EPA
guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1} are not reasonably
available in a reasonable perfod of time; (2) fall to
meet reasonable performance standards, which shail
be determined on the basis of the guidelines of the
Nationat Institute of Standards and Technology, if
applicable to the item; or {3} are only available at an
unreasonable price.

Paragraph (a) of this clause shall apply to items
purchased under this contract where: (1) the
Contractor purchases in excess of $10,000 of the item
under this contract; or (2} during the preceding
Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was
funded with Federal appropriations and was with a
Federal agency or a State agency or agency of a
political subdivision of a Stale; and (il} purchased a
total of in excess of $10,600 of the item both

under and outside that contract
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work}

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 {exp_ 11/30/2023)

Public Reporting Burden for this collection of informaticn is estimated to average one hour per response, including the time for reviewing inslructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must ba inserted into non-construction contracts as
described below:

1}  Non-construction contracts {wifhouf maintenance} greater
than $150,000 - use Section |;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $150,000 - use Saction il; and

3) Maintenance contrasts (including nonroutine maintenance},
greater than $150,000 — use Sectlions ! and il.

" Section Il - Labor Standard Provisions for all Maintenance
Contracts greater than $2,00

1. Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as othenvise
provided by law or regufations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is altached
hereto and made a part hereof. Such faborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill, Laborers or mechanics
performing work in more than one classification may be
caompensated at the rate specified for each classification for
the time actually worked thersin; provided, that the
employer's payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1{b}, shall be posted at all imes by the Contractor and its
subcontractors at the site of the work In a prominent and
accessible place where it can be easily
seen by the workers.

(b} (i) Any class of laborers or mechanics which s not listed in
the wage dstermination and which is to be employed under
the Contract shall be ¢lassified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met;

(1) The work to be performed by the classification
required is not performed by a classification in the
wage detemmination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination,

0] The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

2

in the classification under this Coniract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other confract subject to
HUD-determined wage rates, with the sams prime Conlractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Coniractor or any subconiractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance untit such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounis withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

4.

{(a) The Contractor and each subcontractor shall make and
maintain for three {3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
{iy Correct work classification or classifications;
{iily Hourly rate or rates of monelary wages paid;
{iv) Rate or rates of any fringe benefits provided,
{v) Number of dally and weekly hours worked;
(vi} Gross wages earned;

{vii} Any deductions made; and

{viii) Actual wages paid.

{b} The Contractor and each subcontractor shall make the
records required under paragraph 3{a) available for
inspection, copying, or ranscription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take -
such action as may be necessary fo cause tite suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
ihan the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

(i) A bona fide apprenticeship program registered
with the U.S. Depariment of Labor, Employment
and Training Administration {ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenficeship
agency recognized by OATELS, orif a personis
smployed in hisfher first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency {where appropriate} to be eligible for
probationary employment as an apprentice; A

0] trainee program which has received prior approval,
evidenced by formal certification by the
U.S, Depariment of Labor, ETA; or

@) A trainingftrainee program that has received prior
approval by HUD.

(b) Each apprenlice or frainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice's/irainee’s lavel of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and frainees
shall be paid fringe benefils in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprenticesfirainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

{c} The allowable ratio of apprentices or trainees to
journeyman ¢n the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

{d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or frainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually

ormed.

(e} In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be parmitted to ulilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section 1l of this form BUD-5370-C, other than
those in Paragraph 8, shall be subject to the following
procedures, Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subgcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be inittated upon HUD's own motion, upon
referral of the HA, or upon request of the Contractor or
subcontracion(s).

0} A Contractor andfor subcontractor or othver
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of siraight-iime prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forlir those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the viclalions. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contalned in the
nolice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA
® or HUD official shall, within 60 days {unless
othenwlise indicated in the nolice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contfain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on recensideration, the
appeal shall be directed to the Director, Office of
Labor Relalions (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor
(@) Relations Officer shall, within 60 days (unless
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issuie a written decision on the findings. A decision
of the Regional Labar Relations Officer may be
appealed la the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Offlcer’s decislon. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be
final.

(b} Disputes arising out of the labor standards provisions of
paragraph 6 shalt not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Depariment of
Labor set forth in 28 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph &(b) include disputes
between the Contractor {or any of its subcontractors} and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safefy Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the ferms *laborers™ and “mechanics” includes
waltchmen and guards,

{a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborars or mechanics
shall require or permit any such laborer or mechanic I any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for ali
hours worked in excess of
40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable o the United States (in the
case of work done under contract for the District of
Columbta or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a} of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause o be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal confract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contrastor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b} of this clauss.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts alt the provisions contained in this Section |l and
also a clause requiring the subconfractors to include these
provisions in any [owar tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state faw to be prevailing,
with respect to any employes in any trade or position
emptoyed under the Contract, Is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

SUPPLEMENTAL CONDITIONS

The following supplements andfor modifies the “General Conditions for Non-Construction Contracts
Sections | and 1l,” form HUD-5370-C:

" Contract Period

The contract shall be for an initial period of three (3) years, with an option to extend the contract for two
(2) additional years. The options shall only be exercised if the selected Respondent has satisfactorily
performed under the contract. The total duration of this contracting, including all options, shalt not
exceed five (5) years. Contract extension options will not be automatic and must be approved by HANO
and/or the U.S. Department of HUD.

Contract Type

The contract resulting from this RFP shall be a firm fixed price contract. Program management services
shall be paid at fixed hourly rates, in accordance with the contractor's Cost Proposal, pending HUD
Funding.

Task Orders

Work shall be issued via written Task Orders, which must be executed by the Contractor and HANO
prior to the start of work. The time of completion will be indicated on each Task Order. Once fully
executed, the Task Order shall serve as the Notice to Proceed, and work may begin. Task Orders
placed prior to, but not completed by the expiration of the Contract, must be completed in accordance
_with all provisions of the Contract still in full force.

Invoicing

Invoices shall be submitted monthly to the Department of Finance with a copy to the Modernization and
Development Department. The invoice shall provide an invoice number, service dates, purchase order
number, Task Order number, a description of services provided and the namettitle of employee(s) who
rendered the services. Invoices shall be submitted on the contractor's own invoice form.

Payments

All vendors should submit invoices to the Finance Department on or before the days listed below. All
vendor invoices are due on the 1%t or 15" of the month. Invoice payments are as follows:

e Invoices received on the 16" of the current month thru the 1% day of the next month will be
paid on the 1% of the following month.

« Example: An invoice received on August 27" will be processed commencing
September 1% and paid on October 15,




« Invoices received on the 2™ of the current month thru the 158" of the current month will be paid
on the 15™ of the following month.

« Example: An invoice received on August 4™ will be processed commencing August
15% and paid on September 15",

Request for Taxpayer Number and Certification (W-9)

Upon award of the contract, the respondent(s) shall provide a copy of its Request for Taxpayer
Number and Certification (W-9) at the time and date specified by the Authority.

Insurance
The following insurance shall be furnished by the successful Program Management Firm:

Furnish Certificate of insurance in duplicate, with the Housing Authority of New Orleans’ Project Name
and Number stated on the Certificates, and submit prior to the beginning of on-site operations. The
coverage and amounts below are minimum requirements and do not establish limits to the Program
Manager's liability. Other coverage and higher limits may be provided at the Program Manager’s option
and expense.

1) STATUTORY WORKERS' COMPENSATION EMPLOYERS' LIABILITY (not less than
$100,000.00) and coverage under the United States Longshoremen’s and Harbor
Workers’ Compensation Act, and Broad Form All States coverage.

2) COMMERCIAL GENERAL LIABILITY. To be provided on an “occurrence” basis, with
coverage to include explosion, collapse and underground hazards (XCU). Blanket
Contractual, Products, Independent Contractors, Completed Operations, Personal
injury and Employees as additional insured.

BODILY INJURY LIMITS PROPERTY DAMAGE LIMITS
$1,000,000.00 each occurrence $1,000,000.00 each occurrence
$1,000,000.00 aggregate* $1,000,000.00 aggregate®

PERSONAL INJURY LIMITS

$1,000,000.00 each occurrence $1,000,000.00 aggregate®

(*) Agaregate shall apply to this project only aggregate not to include other projects
and must be identified as such on the Certificate on Insurance.

3) AUTOMOBILE LIABILITY, including owned, non-owned, and hired automobiles.
Automobiles of subcontractors and material suppliers must meet the same insurance
reguirements.

BODILY INJURY LIMITS PROPERTY DAMAGE LIMITS
$500,000.00 each person $250,000.00 each occurrence
$500,000.00 each person




4) EXCESS UMBRELLA LIABILITY, to provide insurance in excess of Employers’ Liability,
Commercial General Liability, and Automobile Liability policies required hereunder.

$2,000,000.00 each occurrence and $2,000,000.00 general policy aggregate.

5) The Contractor shall be responsible for and maintain property insurance coverage at his
option and expense to cover tools, equipment, etc., owned or rented, the capital vaiue
of which is not included in the cost of the work.

6) All policies are to be written by insurance companies licensed to do business in the state
in which. the work is performed and be acceptable to The Housing Authority of New
Orleans. '

7) All Certificates are to contain substantially the following statement: "The insurance
covered by this Certificate shall not be canceled, nor materially altered, except after sixty
(60) days prior written notice to The Housing Authority of New Orleans, Attn: Contracts
and Compliance Department”. ’

8) Commercial General Liability insurance under a “claims-made” policy is not acceptable.
Coverage must be provided on and “occurrence” basis.

9) The Housing Authority of New Orleans, its Board Members, officers, employees and
agents are each to be named as an "Additional Insured” on all fiability insurance.

Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New Orleans
(HANO) shall remain confidential until after final approval by HANO's Board of Commissioners and/or
the United States Department of Housing and Urban Development (HUD). HANO's policy regarding
public access is in strict accordance with the guidelines set forth in its Procurement Policy, Section
5.3.4, HUD Handboock 7460.8 REV 2, Section 1.6, Public Access to Procurement Information and
Section 7.2 {J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute 40:526(8), HANO
shall not disclose information submitted to HANO in confidence in response t this RFP, and not
otherwise required by law to be submitted, where such information should reasonably be considered
confidential. '

Indemnification

The successful Respondent(s) will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmiess from and against any and all
liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges, professional
fees or other expenses or liabilities of every kind, nature and character arising out of or relating to any
and all claims, liens, demands, obligations, actions, suits, judgments or settlements, proceedings or
causes of action of every kind, nature and character (collectively, “claims”) in connection with or arising
directly or indirectly out of the acts or omissions and/or the performance thereof by the successful
Respondent, its officers, officials, agents, employees, and subcontractors, including, but not limited to,
the enforcement of the indemnification provision. The successful Respondent(s) will be further required
to investigate, handle, respond to, provide defense for and defend all suits for any and all claims, at its
sole expense and agrees to bear all other costs and expenses related thereto, even if the claims are
considered groundless, false or fraudulent.




HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Respondent of any of its obligations under this indemnity provision. The
indemnities to be set forth in the contract resulting from this RFP will survive the expiration or
termination of that contract.

Rights, Use, and Ownership of Assessment Materials.

Assessment materials generated as a result of performing the Scope of Services contained in this
contract shall be confidential and proprietary, and shall be for the exclusive use and ownership of The
Housing Authority of New Orleans. Such materials shall include, but not be limited to data, cost
estimates, and reports generated that contain descriptive andfor identifying information regarding
individual properties owned by HANO and/or HANO’s portfolio of properties. Such materials shall not
be shared, signed, sold or disclosed to parties other than those named on the contract without the
express written permission of the Housing Authority of New Orleans’ Contracting Officer. Any violations
of this provision shall be considered a breach of, and grounds for immediate termination in accordance
with the General Contract Conditions, HUD Form 5370-C, Paragraph 4, Termination for Convenience
and Default. :

Ethics Policy

The selected Respondent shall abide by the applicable provisions of the Housing Authority of New
Orleans’ Ethics Policy and State of Louisiana Ethics Code.

Third Party Claims on Software -

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technique provided by the selected Respondent.

Rules, Regulations, and Licensing Requirements

The successful Respondent shall possess all of the required State and Local licenses and certifications
required to perform work of the type required by this contract in the City of New Orleans. In addition,
the Respondent shall comply with all laws, ordinances and regulations applicable to the services
contemplated herein. Respondents are presumed to be familiar with all federal, state and local laws,
ordinances, codes, rules and regulations that may in any way affect the delivery of services.

Contractual Obligations

At any time, should the proposed services require the use of products or services of another
company, such services shall be disclosed, and HANO will hold the selected respondent(s)
responsible for the proposed services.

Certification of Legal Entity

Prior to execution of the Contract Agreement, the Respondent shall certify that joint ventures,
partnerships, team agreements, new .corporations or other entities that either exist or will be formally
structured are, or will be legal and binding under Louisiana law.

Certifications

In submitting the proposal, the Respondent is indicating a willingness to comply with all terms and
conditions of the RFP, including but not limited to those set forth in HUD Form 5370-C, General Contract
Conditions, Non-Construction, and these Suppiemental Conditions.




Personnel

In submitting their proposals, Respondents are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract period,
barring illness, accident or other unforeseeable events of a similar nature in which cases the
Respondent must be able to provide a qualified replacement. Such representation shall be valid for a
minimum of 120 calendar days after the proposal due date and time. Furthermore, all personnel shall
be considered to be, at all times, the sole employees of the Respondent under its sole direction, and
not employees or agents of HANO.

Respondent Status

The successful Respondent will be held to be an independent Consultant, and will not be an
employee of HANO.

Assignment

The successful Respondent shall not enter into any subcontracts, retain consultants, or assign, transfer,
convey, sublet, or otherwise delegate its obligations under the contract resulting from this RFP, or any
of its rights, title or interest therein, or its power to execute such contract to any person, company or
corporation without the prior written consent and approval of the HANO.

Advertising

In submitting a proposal, the successful Respondent agrees not to use the results from it as a part of
any commercial advertising. HANO does not permit law firms to advertise or promote the fact of their
relationship with HANO in the course of marketing efforts, unless HANO specifically agrees otherwise.
Media Relations

The Contractor shall not make public comment on HANO matters without express written approval from

HANO’s Director of Communications. All media inquiries shall be referred to the Administrative
Receiver and to the Director of Communications.

[THIS SECTION IS LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

CONTRACTOR'S SUMMARY

If this Proposal is submitted by a joint venture, each business shall provide the information
requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that the
statements set forth in this proposal are true and correct.

(Offeror's Name)

By:
(Signature)

(Printed or Typed Name)

Title:

Date:

([f a Corporation, President or Vice-President shouid sign; If a Partnership, a Partner should sign. If
some other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Email:

Taxpayer L.D. No.:

(Affix Corporate Seal)

If a Corporate Seal is not affixed, this document must be notarized. If neither is done, this entire
proposal will be deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public)
(Seal)
before me this day of

, 20

My Commission expires:

Date Contractor Signed:
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Certifications and
Representations

of Offerors
Non-Construction Gontract

U.3. Deparimenl of Housing
and Urban Development
Olfice of Publle and indlan Housing

‘OMB Approval Ho: 2677-0180 {oxp. 1730406}

Pub‘llompotﬂnq butdan tor thls colleetion of informationis s simatedlo average § minules pel response, Including the Pma ot mvhw!nqinstmeuons sem:hlng
existing dals sources, gathailng and malnfeining the dala needad, and comploting and roviowing the coliection of fnformaton, .

This form cludes lausss uquked by OMB's common wuls on bidding/allaring procedures, Implemented by HUD In 24 CFR 85,35, and lhos . uqummenls

. aelforth b Exeeullye Qider 11626 for small, mineilly, women-ownsdbusinessey,
- -~ Thelormls isquliadlor nnnr.onshuoﬁoncontmcts swardedby Hotslng Agancles {(HAs). Thaelormls usad by blsdatsfoliesors lo ceilify tothe HA'
~: 12 Ofikear for'conlreal compllanee. "If tha |ornt s hot Ussd, HAs Weuld he unable tg enforea Bel conlgacis, Hespomea Yo the gollealian of Int
daes notland fiself to canfidanifalily.

o abtaln & bonalit ot g salaln & bansilt

He ln[a:mauon requesiad

nnu‘cuﬂﬂcaﬁonslotlndapendanlp;!cedatlrmlnat!on and conflotol Inlasest,
Gonlracing

1. Conlingenl Fee Represenlatlon and Agrcement

{a) The bidder/offeror represents and ccrlil‘ies as part of fts bid/
offer that, ¢xcept for fulitime bona fide employees working
solely for the bidder/offecor, the biddesfoftaror;

{1)[ 1lhas, [ }basnot cmplayed or relained any person or
compary to solicil or obtain this contraci; and

(2} ] has, [ ]basnotpaidor agreed to pay to any person
or company employed or retained 1o soficit or obtain this
contract any commission, percentage, brokerage, oroter
fee contingent upon or resulting from the award of this
contract.

(b) I the answer to either (2)(1} or (a) (2) above is alfimmative,
the blddes/offeror shafl make an immediate and full written
disclosure lo the PHA Contracting Officer,

(c) Any misrepresentation by the bidderfofferor shall give the
PHA the right 10 (1) terminate the resuliant contract; (2) at its
discretion, to deduct from codtract payments the amount of any
commisston, percentage, brokerage, or-other contingent fee; or
{3) take other remedy purseant to the contract,

2. Small, Minority, Women-Owned Dusiness Concern Repe
resentation

T bidder/offeror tepresents and certifies as partof its bid/ offer
that it .
@Y 1is.{ }isnotasmall business concern, “Sinall buslness
- concert,” as used in this provision, means a concern, includ-
ing its affiliates, that Is independéntty owned and operated,
not dominant in the feld of operation i which it ts bldding,
and qualitied as a small business under the ceiterta and size
standards in 13 CFR 121,

(bY[ 1is,[ |15 aot a2 women-owned small busincss concern,
"Women-owned," as used in Lhis provisian, means a small
busiacss (hal is at least 5§ percent ownsd by a woman or
women who are U.S, citlzens and who alss control and
operate the business.

@[ Jis,[ 1isnotaminosity enterprise whicb pursuant to
Executive Order 11625, Is defined as a business which is at
least 51 percent owned by one or more minorily group
members or, tn the casc of a publicly owned business, at least
51 percent of fis votlng stock is owned by one or more
minority group members, and whose management and daily
opecaiions are controlled by one or more such individuals,

{Check the black applicable to you)

[ 1 Black Americans { 1 Asian Paclfic Ameﬂcans
f 1 Hispanic Americans [ } Asian {ndian Americans
{ | Nadve Americans [ 1 Hasidlc Jewlsk Americans

J. Certificate of Independent Price Delermination
() The bidder/offeror certifies that—

{1) The prtces in this bid/offer have been amived at indepen-
deatly, without, for the purpose of costricting competi.
tion, any consultation, communication, or agreement
with any olher bidder/offerar or competitar relating to (i)
drose prices, (ii) fhe inteation o submit a bid/offer, or
{113) the methods or factors used o calculate the prices
offered;

{2) The prices [n this bid/of(er have not been and will not be
knowingly disclosed by the bidder/offeror, dicectly or
indlreclly, o any. other bidderfoiferor or compeitior be-
fore bld dpening (in the case of a sealed bid soliciation)
ar contract award {{nthe case of a negotiated sollcitation)
uniess otherwlise required by law; and

(3) No atiempl has been mads or will be made by the bidder/
offeror {o induce any other concern to submlt or not to
submita bld/offer for the purpose of restricling competition,

(b} Each stgnature on the bidfoffer Is considered (o be a certifi-
cation by the signatory that the signafory:

(1) [s the person in the bidder/oiferor’y organization respon-
sible for determining the prices being offered ta this bld
or proposal;, and tral the signatery has not participated
and will not partaclpalc inany action conlrary to subpara-
graphs (ax) through (a}(3) above; or

(2) (i) Has been authorized, Inwrlting, to act as agent for the
following principals in cerlifying that those princlpals
have not pacticlpated, and will not pacticipate in any
actlon contsary to subparagraphs (a)(1} through (a}(3)
above{iasert full name of person(s) in the bidder/offeror's
organization responsible for determining the prices of-
{ered in this bid or proposal, and the litle of his or her
position in the bidderfefferor's grganization);

(it} Asan authorized agent, does certify that the princl-
pals named in subdivision (b){2)(1) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (2)(I) through (a}(3) above: and

Provious editen {s obiolele
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‘For the plipose of this dofi nition, minority group membefs are' .
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(111} A'san agent, kasnot personally participaled, and will
aol participate in any action contrary to subparagraphs
(a)(1) through {a)(3) above. ~
{c) If the bidder/olferor deletes or modifies subparagraph (a)2
above, the biddet/offeror must fumish with 1ts bidfolfer a
signed statement setting {osth in detail the circumsiances of
the dlscIAoswp, ,

4 Drganlzatlnnal Cpnnlcu of Interest Cerlll'{caﬂun

nrganizanonal conflict of interest which is defined as a
siwatton in which the nnture of work undcr a pmposed
contract and a prospeciive cantractar's organizational fl-
nnnclal, caniractual or other laterest are such that;

(1) Award ofthe contract may result inan unfalr compert-
tive advaniage;

(It} The Contractor’s objectivity in perfarming Lhe con-
tract work may be Impaired;.or

{Iti) That the Contractor has disclosed all relevant infor-
mation and requested tho HA to make a delermination
_ with respect to this Conleact,

{b) The Conlractor agrees thal if after award he or she disgovers
¢ .an organizational confiict of Interest with respect Lo this
contract, hie or she shall make an immediate and fufl disclo-
sure tn writlng to the HA which shall include a description of
the action which the Contractor has faken or inlends lo
eliminate or neutralize the conflict, The HA may, however,
teminate the Contract for the convenience of HA if it would

be in the best intereal of HA.

{c) Tn the ovent the Contractor was aware of an organizational
confict of interest before the award of this Contract and
intentionally did not disclose the confllct to the HA, the HA
may termminate the Contract for defauit,

{d} The Contractor shall require a disclosure or representation
from subconteacters and consublants who may be in a position
to influence the advice or assistance rendered to tho HA and
shallinclude any accessary provisionsoeliminate or neutralize
conflicis of tnterest in consultant agrecments o subconiracts
Involving performance or work under thls Contract.

5. Authorized Negotlators (REPs only)
‘The offeror represeats that the following persons are authordzed
lo negotlate on its behalf with the PHA in connection with this

request for proposals: (list names, titles, and ielephone numbers
of Lhe authorized neyotiators);

R 1 Ol’l‘erur 's Slgnalure i i
) The! Conb-aclor warranls ihat 1o the bcslcf s knowlcdge and :
hcltel‘and cxceptas olherwise disclo5ed ltdoes tothaveany -

6. Conffict of Interest

In the absence of any aciual of apparent coaflict, the offeror, by
submission of a proposal, hereby warranis that te the best of its
knowledge and belief, no actual or apparent conflict of Interest
exisls with regard to my possible performance of this procure-
ment, 24 described in the clause in this solicitation titled “Orga-
ﬂhali@n.al .Con,ﬂl,cx of Intefeal,”

8 offeror hen:by cernﬁes lhal lhe int‘oanatiou contalned in_ -

__'lhcso ccnlﬂcations and represeniallons Is accu:ate, comptele. o
‘and cum:n: T

Stgnature & Dato:

. ’I;yped ot Printed Name:

Title:

Praviaus odiion 1s absokla
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HOUSING AUTHORITY OF NEW ORLEANS
' REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

NON-COLLUSIVE AFFIDAVIT
(Prime Offeror)

State of

City/County of

Being duly sworn, deposes and says:

* (Name)

That he/she is
{A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not coliusive
or sham: that said Offeror has not colluded, conspired, connived or agreed, directly or indirectly with
any Offeror or person, to put in a sham proposal or to refrain from offering, and has not in any manner,
directly or indirectly, sought by agreement or collusion, or communication or conference, with any
person to fix the offer price of affiant or any other Offeror, or to fix any overhead profit or cost element
of said proposal price, or that of any other Offeror, or to secure any advantage against the Housing
Authority of New Orleans or any personal interest in the proposed contracts; and that all statements in
gaid proposal or bid are true.
Signature of

Offeror, if the Offeror is an individual

Partner, if the Offercr is a partnership

Officer, if the Offeror is a corporation
Subscribed and Sworn to before me

This day of : , 20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
. FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

ACKNOWLEDGEMENT OF ADDENDA

Respondent has recéived the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Recsived:
. Addendum Number; Date Received:
Addendum Number: Date Recsived:

(Company Name)

(Signature)

{Printed or Typed Name)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

(Employer)

STATE OF

CITY/ICOUNTY OF

[, Being duly sworn, attests and says that:
(Authorized Signatory)

a private organization,

{Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
. Louisiana, herein attests that l/we (the employer) are in compliance with the United States
Department of Homeland Security’s “E-Verify” program, which is mandated pursuant to La RS
38:2212.10. | further attest that l/we are registered in a status verification system fo verify that all
new employees in my/our {the employer) employ are legal citizens of the United States, or are
legal aliens. Further, l/we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned fo this project during the term of this contract. In further
compliance with the Immigration Reform and Iimmigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, 1/iwe shall require all subcontractors to submit to
mefus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, § U.S.C. 1324(a).

Signature of

(Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn to and Subscribed before me:

" This day of .20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
v REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
RFP #22-911-07

CERTIFICATION FOR BUSINESSES SEEKING SECTION 3/DBE/WBE
PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPABILITY

HANO will grant additional points to Section 3/DBE/WBE Certified firms requesting such preference and, to firms
submitting the “Certification for Business Seeking Section 3 Preference in Contracting and Demonstration of Capability”
Form in Appendix B of this RFP.

Firms seeking preference shall provide documentation evidencing their status as Section 3 Certified, Disadvantaged
Business, or Woman-owned Business Enterprise.

By sigr'iing below, | certify that the company listed below is a certified [J Section 3 Business OO DBE 00 WBE and is
seeking Section 3/DBE/WBE preference.

The following documents are submitted as evidence of DBEWBE certification:
O Articles of incorporation O Copy of Driver's License (Front and Back)
O Completed HANO Application [0 Updated Renewal Letter from DOTD, City of N.O. or State of Louisiana

‘Type of Business: O Corporation [I Partnership O Sole Proprietorship O Joint Venture
Attac_hed is the following documentation as svidence of status:

For Business claiming status as a Section 3 resident-owned enterprise:
O Copy of resident lease O Copy of receipt of public assistance
O Copy of evidence of participation O Other evidence

in a public assistance program

For business entity as applicable:

O Copy of Articles of Incorporation O Certificate of Good Standing
O Assumed Business Name Certificate O Partnership Agreement
O List of owners/stockholders and 3 Corporation Annual Report
% ownership of each O Latest Board minutes appointing officers
0O Organization chart with names and titles O Additional documentation

and brief function statement

For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to qualified Section
3 business:
O List of subcontracted Section 3 business(es) and subcontract amount

For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently Section 3
residents or were Section 3 eligible residents within 3 years of date of first employment with the business:

O List of all current full-time employees O List of employees claiming Section 3 status
O PHA/IHA Residential lease less than 3 O Other evidence of Section 3 status less than 3
b years from day of employment years from date of employment

Evidence of ability to perform successfully under the terms and conditions of the proposed contract:
O Current financial statement

O Statement of ability {o comply with public policy

O List of owned equipment

O List of all contracts for the past two years

{Corporate Seal)

Authorizing Name and Signature Date

Attested by:




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
PROJECT MANAGEMENT SERVICES
FOR MODERNIZATION AND DEVELOPMENT PROGRAMS
' RFP #22-911-07
COST PROPOSAL

{Submit a separate form for each optional contract period. Each additional option year period shall be
negotiated prior to contract award.)

The resulting contract is anticipated to be a cost plus fixed fee type contract, where an estimated cost and fixed
fee will be negotiated prior to contract award.

For the purpose of evaluation, and subséquent negotiations, the fee for each project phase shall be broken down
as follows:

A.  Labor Costs

Paosition Hourly Rate Estimated # of Hours Total
Project 'Executive

Sr. Project Manager

Project Manager

TOTAL ESTIMATED LABOR

'NOTE:  Labor hours are to be submitted for comparison purposes only. Modify the position classifications identified on this form as
necessary to reflect ihe specific proposed staffing plan for this engagement. Reimbursable rates for travel and lodging shall be in accordance
with the current U.S. General Services Administration (GSA) Schedule of Rates, if required and approved by HANO. Refer to www.gsa.gov.

B. Direct Job Costs
Costs

Lodging

Air Fare and Parking

Automobile and Fuel

Per Diem

Mileage

TOTAL'LUMP SUM DIRECT JOB COSTS

Contractor's may modify the direct job cost descriptions identified on this form as necessary to reflect their
specific estimatad direct costs for this engagement.

C. Overhead and Profit
Overhead ( % of Labor)
Profit { % of Labor)

NOTE: Overhead and Profit are to be submitted as a percentage of Labor Costs only.

TOTAL ESTIMATED PROJECT COST $

Offerors Name

Signature FirmfCompany Name




DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Approved by OMB
0348-0046

(See reverse for public burden disclosure.)

1. Type of Federal Action:
&. contract
b. grant
¢. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action:

a. bidfoffer/fapplication
~-—b. Initial award

¢. post-award

3. Report Type:
\j a. initiai filing

b. material change
For Material Change Only:
year guarter
date of last report

4, Name and Address of Reporting Entity:
l:l Prime D Subawardee

Tier , ifknown:

Congressional District, if known: de

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name and Address of Lobbying Registrant
{if individual, last name, first name, M1}

b. Individuats Performing Services {including address if
different from No. 10a)
({ast name, first name, Mi):

11 Information requested through this form 1s authodzed by e 31 U.S.C. section
" 1352, This disdosure of Jobbying aclivities Is a maleral representaton of fact
upon which reliance was placed by the tier above when this transaction was made
or entered Info. This disclesure is required pursuant to 31 U.S.C. 1352, This
information  will be avaiable for pubBic Inspection, Any person who fals to fle the
required disclosure shall ba subjectto a chil penalty of not lass than $10,000 aed

not mora than $100,0600 for each such failure.

Signature:

Print Name:
Title:

Date;

Telephone No.:

] Authorized for Local Reproduction
Standard Form LLL {Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal reciplent, at the initialion or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to tille 31 U.S.C. section 1352, The filing of a form is required for each paymentor agreamentfo make
paymentto any lobbying entity for influencing or attempting to influence an officer or employesof any agency, a Member of Congress, an officer or employesof
Congress, or an employeeof a Membaer of Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is andfor has been secured to influence the outcome of a covered Federal action.
2. Identify the stalus of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the infermation previously reported, enter
the year and quarter in which the change occumred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

: 4. Enter the full name, address, cily, State and 2ip code of the reporting enlity. Include Congressional District, if known. Check the appropriate dassification
' of the reporting entity that designatesif it is, or expectsto be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subconlracts, subgrants and contract awards under grants.

5. If the organizationfiling the report in item 4 checks "Subawardee,” then enter the full name, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known.

8. Enter the name of ihe Federal agency making the award or loan commitment. include at least ons organizationalievel below agency name, if known. For
example, Depariment of Transportation, United States Coast Guard.

7. Enter the Federal pregram name or description for the covered Federal action {itern 1). If known, enter the full Catalog of Federal Domestic Assistance
{CFDA) number for granis, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal idenlifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid {IFB} number; grant announcement number; the conlract, grani, or loan award number; the application/proposal control number
assigned by the Federal agency). include prefixes, e.g., "RFP-DE-80-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the awardfloan
commitment for the prime entity identified in itern 4 or 5.

10. {a) Enter the full name, address, cily, State and zip code of the lobbying registrant under the Lobbying Disclostire Act of 1895 engaged by the reporting
entity identified in item 4 to influence the covered Federal action.

(b} Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial (Mi).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number,

According to the PapenworkReduction Acl, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number, The valid OMB control number for this informalion collection is OMB No, 0348-0046. Public reporting burden for this collection of information is
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, ineluding suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project ((348-0046), Washington,
DC 20503.




Certification of Payments
to Influence Federal Transactions

OMB Approval No. 2577-0157 (Exp. 11/30/2023)
U.S. Departrent of Housing

and Urban Development

Office of Public and Indian Housing

Public reporting burden for this information collection is estimated to average 30 minutes. This includes the time for collecting, reviewing, aud reporting data. The information
requested is required to obtain a benefit, This form is used to ensure federal funds are not used to influence members of Congress. There are no assurances of confidentiality.
HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicant Name

ProgramfActivity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1} No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connec-
tion* with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continmation,
renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreciment.

(2) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

(3) The undersigned shall require that the language of this
certification be included in the award documents for all subawards
at all tiers (inciuding subconfracts, subgrants, and confracts
under grants, loans, and cooperative agreements) and that all
sub recipients shall certify and disclose accordingly.

This cerfification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making
or enfering ino this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

I hereby certify that alf the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.8.C. 1001, 1010,

1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official

Title

Signature

Dale (ma/ddiyyyy)

Previous edition is obsolete

form HUD 50071 (01/14)




Certification for

U.S. Department of Housing

and Urban Development

a Drug-Free Workplace

Applicant Name

ProgramfAclivity Receiving Federal Gran! Funding

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below: .

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a, Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

* b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

{3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

¢. Making it a requirentent that each employee to be engaged
in the perfermance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

(1) Abide by the terins of the statement; and

(2) - Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

¢. Notifying the agency in wriling, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction,
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted empioyee was working,
unless the Federalagency has designated a central point for the
receipt of such notices. Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving noiice under subparagraph d.(2), with respect
to any employee who is so convicted ---

{1} Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local heaith, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f,

2. Sites for Work Perforinance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, aud zip code.
Identify each sheet with the Applicant name and address and the pregram/activity receiving grant funding.)

1

Check here if there are workplaces on file that are not identified on the altached sheets.

[ hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civit penalties,

(18 1.8.C. 1001, 1010, 1012; 31 U.8.C. 3729, 3802)

Name of Authorized Official

Title

Signature

X

Date

form HUD-50070 (3/28)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3




