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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

The Housing Authority of New Orleans (HANO) seeks a professional Federal Emergency
Management Agency (FEMA) Recovery Services firm to provide consulting services for
Inspection, Administration, Management and Close Out of its existing Project Worksheets from
the 2005 hurricane season to present. HANO currently has 918 FEMA projects in varying stages
of approval, reimbursement and Close Out in order to complete the reimbursement process. At
present, the Public Housing Agency (PHA) has approximately $20,000,000.00 remaining
obligations from FEMA.

This project will encompass federal grant project review, supporting documentation assembly, final
inspection preparation, obligated funding protection, eligibility and advocacy, and insurance
reconciliation assistance for all FEMA Project Worksheets (PWs).

Sealed responses to this solicitation will be received by HANO in the Department of Procurement
and Contracts until 2:00 P.M local time on Friday, November 20, 2020.

Deliver four (4) complete sets (one original clearly marked or stamped “original”, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the following address:

Housing Authority of New Orleans
Department of Procurement and Coniracts
Afttn: Audrey Plessy, Procurement Manager
4100 Touro Street,
New Orleans, Louisiana 70122

Place the following information in the upper, left-hand corner on the outside of the envelope or
box when submitting proposails: Company Name
Company Address
RFP Name and Number
Date and Time responses are due

Single copies of the RFP package may be downioaded from the HANO website at
www.hano.org

All responses submitted are subject to these Instructions and Supplemental instructions to
Offerors, General and Supplemental Conditions, and alt other requirements contained herein, all
of which are made a part of this Request for Proposals by reference.

HANO reserves the right to reject any or all proposals for just cause, waive any formalities in the
submission process, and negotiate with a Contractor on any or all of the lots, if it is in its best
interest. '

HOUSING AUTHORITY OF NEW ORLEANS
Evette Hester
Executive Director




HOUSING AUTHORITY OF NEW ORLEANS
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INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist in completing a responsive submittal. The Index of
Submittal Documents contains a listing of all required submittal items.

Piease review this table, and submit with your proposal all documents that are checked as a “Required
Submittal”. Documents that are checked “Signature Required” must be properly executed. Documents that
are checked “Notary/Corporate Seal Required” must be notarized and/or have a corporate seal affixed.

DOCUMENT REQUIRED SIGNATURE NOTARY/CORPORATE
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HUD-5369-C, CERTIFICATIONS v N

AND REPRESENTATIONS OF
OFFERORS (NON-CONSTRUCTION

CONTRACT)
CERTIFICATION OF xl «J

CONTRACTOR NON-EXCLUSION

NON-COLLUSIVE AFFIDAVIT X v «!
ACKNOWLEDGEMENT OF N N

ADDENDA

E-VERIFY AFFIDAVIT v v N
WRITTEN PROPOSAL y

FEE PROPOSAL FORM N N

NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED WITH THE
PROPOSAL PACKAGE.




Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

LT

- 03201 -

1. Preparation of Offers

(a) Offerars are expected fo examine the statement of work, the
proposed contract terms and conditlons, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each offeror shall furnish the information required by the solicita-
tlon. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or othsr changes must be inftialed by tha person signing the
offer. Offers signed by an agentshallbe accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Citers for seivices other than those specified wlll not be consid-
ered.

2. Submisslon of Offers

(a) Otfers and modifications thereof shali be submitted in sealed )

envelopes or packages (1) addressed to the office specified in the
sollcitation, and (2) showing the time specified for receipt, the solicta-
tlon number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
sollcitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals wili not be consid-
sred unless authorized by the solicitation.

3. Amendmeants to Solicitations

{a) Ifthis solicitation is amanded, then all terms and condttions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendmants 1o this
solicitation by '
{1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpose cn the form for submitting an offer,
(3) Istter or telegram, or
(4) tacskmile, if facsimile offers are authorized in the solicitation.
The HA/HUD must raceive the acknowledgment by the time
specified for receipt of ofters.

4, Explanation to Prospective Offerors

Any prospective offeror desliting an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors betore the
submission of their offers. Oral explanations or instructions given
before the award of the contract will nat be binding. Any Information
givento a prospective offeror conceming a solicitation will be furnished
prormpily to all other prospective offerors as an amendment of the
solicitation, if that information Is necessary in submitting offers or if the
fack of it would be prejudicial to any other prospediive offerors,

5. Responsibllity of Prospective Contractor

{a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfuily under the terms and
condftions of the praposed contract. To be determined responsible,
a prospectlve contractor must -
{1} Have adequate financial resources to performthe cantract, or
the ability to obtain them;

{(2) Have a satisfactory performance record;
{3) Have a satistactory record of integrity and business ethics;
{4) Have a safisfactory record of compliance with public policy
"{e.g., Equal Employment Opportunity}; and
(5) Nothavebeen suspended, debarred, ar otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Devslopment or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HAMHUD.

(b) Before an offer Is consldered for award, the offeror may be
raquested by the HA to submit a statement or other documentation
regarding any of the faregoing requirements. Failure by the offerorto
provide such addittonalinformation may rendsrthe offerorinetigible for
award,

6. Late Submissions, Modlficatlons, and Withdrawal of Offars

(a) Any offer recaived at the place designated in the solicitation after
the exact time specifled for receipt will not be considered unless it is
received before award Is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
{e.g., an offer submitted in response to a sollcitation raquiring
receipt of offars by the 20th of the month must have been
maited by the 15th);

(2} Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAHUD after raceipt at the HA; )

{3) Was sent by 1.S. Postal Service Express Mail Next Day
Searvice - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days priorto the date speciiled
for receipt of proposals. The term "working days” excludes
weekends and U.S. Federal holldays; or

(4) !s the only offer recsived.

{b) Any modification of an offer, except a modification resutting from |
the HA'srequest for “best and final” ofter {if this solicitationis arequest
for proposals), Is subject to the same conditions as in subparagraphs
{a)(1), {2}, and {3} of ihis provision. ;

(¢) A modification resulting from the HA's request for "best and tinal”
offer received after the time and date specified in the request will not
beconsidered unless recaived before award andthe latereceipt is due
solely to mishandling by the HA after recsipt at the HA,

{d) The only acceptable evidence to astablish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
centified maltis the U.S, or Canadian Postal Service postmark both on
the envelope or wrappar and on the original receipt from the U.S. or
Canadlan Postal Service. Both postmarks must show a legibie date
or the affsr, modification, or whhdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise piaced
impression {exclusive of a postage meter maching impresslon) thatis
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Servica on the
date of maillng. Thersfore, offerors should request the postal clerk to
place a hand cancellation buli's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establishthetime of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary svidence of receipt maintained by the HA,

Pravious editlon is obsolete
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{t) The only acceptable evidence to establish the date of maiiing ofa
late offer, modiiication, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addresses istha date entered by the post office
recaiving clerk on the "Express Mail Next Day Service-Post Office to
Addrassee” label and the postmark on both the envalope or wrapper
and on the original recaipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined In paragraph (¢} of this provision,

excluding postmarks of the Canadian Postal Service. Tharefore, -

ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the raceipt and the snvelope

or wrapper.

(g) Notwithstanding paragraph (a) of this provision, alate modification
of an otharwise successiul offer that makes its terms more favorable
to the HA will be considered at any time 1 is received and may be
accepted. )

(h) it this soliciation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram {including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a ofteror or its authorized representative if the identity ofthe
person requesting withdrawal is established and the person signs a
recaliptfor the offer befare award. If this solicitation is an invitation tor
bids, bids may be withdrawn at any time prior to bid opening.

?. Contract Award

(a) The HA wiil award a contract resufting from this solicitation to the
rasponsible offeror whose offer conforming to the sollcitation will be
most advantageoustothe HA, costor price and otherfactors, specified
alsewhere in this solicitation, considered.

(b} The HA may
(1) rejact any or ali offers if such action Is In the HA's interest,
{2) accept other than the lowest offer,
(3) walve Intormaltties and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated,

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of Initial offers received, without discussions,
Therefore, each Inlilal offer shouldcontain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or olherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either pardy. [f this solicitation is a request for proposals,
befarethe offer's spacified expiration time, the HAmay accept an offer,
whether or not there are negoliations after its receipt, uniess awrittan
notice of withdrawal is recelved before award. Negotiations conducted
after recelpt of an offer do not constitute a refection or counterotfer by
the HA.

(8) Neither financial data submitted with an offer, nor representaticns
concerning facilittes or financing, will form a part of the resulting
contract,

8. Service of Protast

Any protast against the award of acontract pursuant o this solicitation
shall be served on the HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The dstermination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final —
unless appsaled by the protestor.

9. Offer Submission

Ofters shall be submitted as follows and shali be enclosed in asealed —
envslope and addressed tothe office specified in the solicitation. The
proposal shall show the hour and date specifted In the solicitation
for racelpt, the solicitatlon number, and the name and address of
the offeror, on the face of the envelope.

it Is very Important that the offer be properly identified onthe face
of the envelope as set forth above In order to insure that the date and
time of receipt Is stamped on the face of the offer envelope. Receiving
procadures are: date and lime stamp those envelopes identified as
proposals and daliver thamimmediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and dsliver them to the appropriate
procuring activity anly through the routine mail delivery procedure.

{Describe bid or proposal preparation instructions here:} —

Previous edition is obsoleta
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver four {4) complete sets (one original clearly marked or stamped “original”, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the Department of Procurement and Contracts at the following address:

Housing Authority of New Orleans,
Department of Procurement and Contracts
Attn: Audrey Plessy, Procurement Manager
4100 Touro Street

New Orleans, Louislana 70122

2, Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the RFP's requirements will be given to any prospective respondent. Requests for
interpretation must be made, in writing, at least 3 calendar days before the submission due date
and time to:

Housing Authority of New Orleans

Department of Procurement and Contracts

Attn: Dianne Wiltz-Hunley, Contract Administrator

4100 Touro Street

New Orleans, LA 70122

(5604) 670-3249 (phone); (504) 286-8224 {fax)

Questions may also be submitted via e-mail to dwiltz@hano.org

3. Addendum and Update Procedures for the RFP

During the period of advertisement for this RFP, HANO may wish to amend, add to, or delete from
the contents of this RFP. In such situations, HANO will issue an addendum to the RFP setting
forth the nature of the modification(s). All addenda wilt be posted on the HANO website. Hard
copies may be faxed or mailed upon request.

4. Proposal Format

All proposals shall be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of
the submittai must be identical in content and organization. Consideration should be given to the
form and format of the submittal, as documents are duplicated and distributed internally for review
and evaluation by the Evaluation Committee. Proposals shall be organized and include all
requirements outlined in Part [Il - Submission Requirements. The front cover shall bear the RFP




name and number, submission date, respondent’'s name, address, email address and phone
number.

" B, Submittal Forms

Provide, as a part of the proposal, all required certifications and forms, as listed on the Index of
Submittal Documents page and included in Appendix B of this RFP. Documents that are checked
“Signature Required” must be properly executed. Documents that are checked "Notary/Corporate
Seal Required” must be notarized and/or have a corporate seal affixed.

6. Acceptance of Proposais

Proposals must be signed, sealed and received at the specified address in completed form, no
later than the proposal submission time and date. Unsealed proposals will not be accepted.
Proposals submitted after the designated date and hour will not be accepted for any reason and
will be returned unopened to the originator. HANO reserves the right to accept or reject any or
all proposals, to take exception to this RFP’s specifications or to waive any formalities.
Respondents may be excluded from further consideration for failure to fully comply with the
specifications of this RFP.

HANO also reserves the right to reject the proposal of any respondent who has previously failed
to perform properly or to complete on time, a contract of similar nature; who is not in a position to
perform the contract; who habitually and without just cause neglected the payment of bills or
otherwise disregarded its obiigations to subcontractors, providers of materials, or employees; or
- who makes a misrepresentation in their response to this request or engages in unauthorized

contact with HANO Staff, Board Members, Evaluation Commitiee Members, Residents, or
Consultants. :

7. Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. After the
closing date, all proposals received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer' authorized designee will decide the time to open and
review proposals. Once submitted, proposals become the property of HANO.

8. Withdrawal of Proposals

Proposals may be withdrawn upon written request dispatched by the respondent in time for
delivery during business hours prior to the time fixed for receipt; provided that written confirmation
of withdrawal is from the authorized signature of the respondent, mailed and postmarked prior to
the time set for proposal opening. Negligence on the part of the Respondent in preparing its
proposal confers no right of withdrawal or modification of its proposal after the due date and time.

9. Award of Contracts

Contracts shall be awarded to the respondent submitting proposals according to the evaluation
criteria contained herein, provided the proposal is in the best interest of the Housing Authority
(HANOQ). The selected respondent will be notified at the earliest practical date. Subsequent
contract awards are subject to approval from the Housing Authority of New Orleans’ Board of
Commissioners, and /or the U.S. Department of Housing and Urban Development. No companies




or firms listed on the System for Award Management (SAM) Excluded Parties List of companies
or firms ineligible to receive awards, will be considered.

10. Protest of Award

Any protest against the award of a contract agreement or purchase order based on a formal
method of procurement, where the solicitation is advertised, must be received by the Manager of
the Procurement and Contracts Department within three business days after notice of award, or
the protest will not be considered. HANO shall issue a written decision to a properly filed protest
within 15 business days of receipt.

11.  Certification of Legal Entity

" Prior to execution of a contract the company/firm shall certify that joint ventures, partnerships,
team agreements, new corporations or other entities that either exist or will be formally structured
are, or will be legal and binding under Louisiana law.

12.  Louisiana Secretary of State

Prior to execution of a contract companies/firms must be registered to do business in the State of
Louisiana and must be active and in good standing. To register, go to www.s0s.la.gov.

13. Costs Borne by Respondent

All costs related to the preparation of responses to this RFP and any related activities are the
responsibility of the respondent. HANO assumes no liability for any costs incurred by the
respondent throughout the entire selection process.

14, Best Available Data

All information contained in this RFP is the best data available to HANO at that time. This
information is provided to given in the RFP is not intended as representation of binding legal
effect. This information is furnished to assist respondents in preparing a response; HANO
assumes no liability for any errors or omissions.

| 15, Contact with HANO Staff, Board Members, Evaluation Committee, Residents and
Consultants )

Respondents may not make direct contact with HANO Staff, its Board Members, Evaluation
Committee Members, Residents or Consuitants. All communications regarding the RFP shall be
in writing as provided in HUD Form 5369-B, Instructions to Offerors for Non-Construction,
Paragraph 4 and these Supplemental Instructions to Offerors.

16. Respondent Responsibilities
Each respondent is presumed by HANO to have thoroughly studied this RFP and become familiar

with the Scope of Services, and all other information contained in this RFP. Failure to do so may
be at the Respondent’s own risk.




17. Public Access to Procurement Information/Confidentiality

. All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO's Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Pracurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement Information
and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential. :

[THIS SECTION LEFT BLANK INTENTIONALLY]}




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

PART | - GENERAL BACKGROUND INFORMATION
1.1 Introduction/Background Information

The Housing Authority of New Orleans (HANO) seeks a professional Federal Emergency
Management Agency (FEMA) Recovery Services firm to provide consulting services which shall
encompass: Project Worksheet (PW) federal grant review, supporting documentation assembly,
final inspection preparation, obligated funding protection, eligibility and advocacy, and insurance
reconciliation assistance for all FEMA Project Workshests (PWs) involving grant funding.

PART Il - SCOPE OF SERVICES

The scope of this contract will encompass Project Worksheet (PW) federal grant project review,
supporting documentation assembly, final inspection preparation, obligated funding protection,
eligibility and advocacy, and insurance reconciliation assistance for your FEMA PWs involving
grant funding.

The respondent should have a detailed and verifiable experience working with Federal and State
representatives throughout a recovery process, demonstrating the ability to closeout projects in a
timely manner. The respondent must have expertise in the FEMA recovery process and
demonstrate experience that includes a streamlined approach to processing the required PW
tasks for obligation, reimbursement and final closeout.

HANO is in need of consuiting services to provide assistance and support to its staff with program
administration and management of the FEMA Public Assistance Program for past, current and
future disasters to include:

o Provide assistance with the overall Management and Administration of Cost Recovery for
HANO through FEMA’s Public Assistance Program

o Assist with supplemental funding support for all current and future requests for public
assistance related to disaster recovery, improved project approval and alternate projects

o Prepare briefings and monthly reports to HANO management on the status of all ongoing
PW related activities

o Provide billing support for all DAC costs relfated to this contract for submission to GOHSEP
for FEMA reimbursement

o Provide guidance and support to HANO Executive Staff concerning all FEMA/ State of
Louisiana Governor's Office of Homeland Security (GOHSEP) related matters as needed

o Assist with any audit or legislative reviews as it relates to FEMA




Reimbursement Activities

The respondent must provide guidance and administrative support for the reimbursement process
for the purpose of submitting Construction, Labor, Equipment and Material cost to GOHSEP for
review and approval and reimbursement of costs on all Improved Projects. This scope includes
the identification and proposed resolution of financial issues that may affect the outcome at project
closure and identify and obtain needed documentation in support of the appropriate policies and
guidelines as required by FEMA/GOHSEP/Louisiana Legislative Auditor. This task includes the
following activities:

o Review eligibility issues on procurement, construction contracts and reimbursement
requests for all FEMA approved Improved Projects

o Develop plan to address any eligibility issues to mitigate any risk to HANO that may reduce
funding at closeout

o Capture any unidentified additional project costs on large projects that may require an
amendment request to FEMA

o Develop plan along with HANO Management to submit any new costs that may be
addressed at closeout

o Compile project documentation as required by FEMA and HANO’s Pdlicies

Validate all HANO reimbursement documentation for completeness and accuracy

o Request and receive any information requested by GOHSEP and FEMA from HANO
internal departments related to finance and deveiopment

o]

" Final Inspection Technical Assistance

Final Inspection (Closeout) commences after all construction on improved projects have been
completed. The respondent will thoroughly review alt required documentation to ensure that all
outstanding items are addressed and all large project documentation is ready for final inspection.
The Respondent will represent HANO at all scheduled meetings with FEMA and GOHSEP from
the review of the completed improved project and prepare all HANO documentation for
recommendation of acceptance for each completed project and ultimately, PW disaster closure
in complete compliance with all FEMA regulations. This task includes the following activities:

o Prepare draft closeout justification request letters for FEMA as needed

o Prepare and submit Request for Final Inspection

o Attend Regularly Scheduled HANO meetings with FEMA and GOHSEP concerning all

Projects

Provide assistance with Final Inspection issue clarification to FEMA and GOHSEP as

needed

Attend site inspections with FEMA team to inspect all improved projects

Review final Improved Project PW prepared by FEMA and GOHSEP for accuracy

Assist HANO with FEMA appeais as needed during any resolution process

Assist HANO to develop Administrative Plan for ongoing FEMA Insurance Requirements

for all Improved Projects as required by FEMA guidelines

Assist HANO to develop Administrative Plan for the required document retention for all

improved Projects as required by FEMA guidelines

o Assist HANO to develop Administrative Plan for reporting all ongoing maintenance at
FEMA funded projects to ensure future FEMA funding in the event of another disaster

o Provide guidance to HANO in any matters related to FEMA environmental guidelines or
state historical requirements on all ongoing Improved projects

o Cc o0 o

o}




PART 1ll - SUBMISSION REQUIREMENTS

Listed below are the sections that must be included in the written proposal. Each section must
be clearly labeled using the bold-faced titles listed below, and shall be assembled in the order
described below. The proposal must be bound and each section tabbed.

3.1 Staffing and Qualifications

Provide a brief history of your firm including information regarding number of years in business,
type of expertise and ownership structure. Include an organizational chart that that describes
your firms’ key personnel and staff and who will be assigned to work under this contract and their
particular experience that qualifies them to perform the requested services.

" Provide evidence of capability to provide services in a timely manner; i.e. evidence of current and
anticipated workload, appropriate staffing and facilities, etc.

3.2 Knowledge and Relevant Experience

Provide a list of projects to include detailed information demonstrating your firm’s experience in
working with Federal Emergency Management Agency (FEMA) and state representatives using
Project Worksheets (PWs) and related work as identified in the Scope of Services.

Provide information detailing where technical services were provided to an Agency/Organization
to assist with review andfor submission of documents to FEMA, GOHSEP and the Louisiana
Legislative Auditor.

For each project identified provide:

¢ Client name and address
Detailed description of scope of work
If sub-consultant, the primary consultant for whom the respondent’s services were
performed
The doilar value of the contract for the services

+ The duration of the contract including start and completion dates, or projected
compietion date if stili active.

« Provide a reference contact at the current or past company including the address,
phone number and emait address. |

3.3 Response and Approach to Scope of Services
Provide a timeline including a start and completion date for each project listed.

Provide a narrative regarding the anticipated approach that to be employed immediately upon
execution of a contract. Include in the approach a methodology to identify how required tasks will
be accomplished within the initial contract peried.

3.4 Fee Proposal

Complete the Fee Proposal Form in Appendix B. The proposed cost shouid inciude all costs
{labor, materials, equipment, fravel, overhead, profit, administration fees, etc.) associated with the
provision of all services requested. Trave! and lodging expenses shall be paid in accordance with
the current U.S. General Services Administration (GSA) Schedule of Rates, if required. Refer to

WWW.asa.gqov.




3.5 Required Certifications

The following documents, which are contained in Appendix B, must be included in the proposal
and must be properly executed and/or notarized:

¢ Contractor's Summary

e HUD Form 5369-C, Certifications, and Representations of Offerors (Non-
Construction)

Certification of Contractor Non-Exclusion

Non-Collusive Affidavit

Acknowledgement of Addenda

E-Verification Affidavit

Fee Proposal

PART IV PROCUREMENT PROCESS
4.1 Proposal Evaluation/Contract Award

Proposals received in response to this solicitation may be evaluated using a two-stage evaluation
process. Stage | of the evaluation process will be used to determine the respondents that will
comprise the competitive range, from which final selection(s} will be made. Stage [l of the
evaluation process will be reserved for the competitive range firms only. Scoring will be based
upon how well the proposals meet the criteria established in this RFP.

During Stage | of the evaluation process, proposals will be evaluated and scored by an Evaluation
Committee. Scoring will be based on predetermined Evaluation Criteria contained in the
solicitation. The available points associated with each area of consideration are shown. The
results of the evaluation will be used to determine those respondents fo be included in the
competitive range.

The compefitive range shall inciude those respondents who are determined through the
evaluation process and due diligence review (verification of contractor responsibility) to be the
most qualified. These companies may be requested to supply additional information to assist in
completing the due diligence review. Failure to satisfactorily complete the due diligence review
within the timeframe established by HANO will result in exclusion from the short list.

Stage 1 of the evaluation process may entail presentation/interviews with the respondents on the
short list. Respondents not included in the competitive range will not proceed to Stage 1l of the
evaluation process. The purpose of the presentationsfinterviews is to provide the Evaluation
Committee an opportunity to pose questions emanating from their review of the written responses
and obtain clarifications. Stage H evaluation will be conducted upon completion of the
presentationsfinterviews in accordance with the same procedures and criteria outlined above for -
Stage [ evaluation.

HANO reserves the right to make no award, multiple award(s), or decline to enter into negotiations
should it believe that no respondent to this RFP will be capable of delivering the necessary level
of services within an acceptable price range and/or time period. HANO further reserves the right
to forego Stage Ii of the evaluation process and enter into negotiations with the highest ranked
respondent(s) from Stage | of the evaluation process. If an Agreement cannot be negotiated with
the company(s), HANO will terminate negotiations. HANO does not guarantee a minimum
assignment of work pursuant to selection of a contractor(s). Any subsequent contract award(s) to




selected respondents may be subject to HUD funding availability and final approval from the
Housing Authority of New Orleans’ Board of Commissioners, and/or the U.S. Department of
Housing and Urban Development.

4.2 Evaluation Criteria

Evajuation Criteria

Staffing and Qualifications 30 Points
Knowledge and Relevant Experience 35 Points
Response to the Scope of Services 25 Points
Fee Proposal 10 Points
Total Possible Points 100 Points

{THIS SECTION LEFT BLANK INTENTIONALLY]
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 25677-0157 (exp. 3131/2020)

Public Reporting Burden for this collection of information is eslimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collaction of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and fo the Cffice of Managament and Budget, Papenwork Reduction Project {2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (withouf maintenance)
greater than $105,000 - use Section |;

2} Maintenance contracts {including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $150,000 - use Section |l; and

3) Maintenance contracts {including nonroutine
maintenance), greater than $150,000 — use Sections |
andIl.

Section | - Clauses for All Non-Construction Contracts greater
than $150,000

1. Definitions

The following definitions are applicable to this contract:

(&) "Authority or Housing Authority (HA)" means the
Housing Authority.

{b) "Contract” means the contract entered into between the
Authority and the Contractor, It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changss to any of those documents by addendum, Change
Order, or other modificalion.

{c) "Contractor" means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

{d) "Day" means calendar days, unless othervise stated.

(e} "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services 1o be
performed or supplies lo be delivered.

{b) if any such change causes an increase or decrease in the
houry rate, the not-tc-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

{c) The Contractor must assert its tight to an equitable
adjustment under this ctause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjusiment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
coniract as changed.

(8) No services for which an addilional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

{a) The HA may terminate this contract in whole, or from lime
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Nelice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contraclor shalk: (i) immediately discontinue all services
affected (unless the nolice directs otherwise); and (ii)
deliver to the HA alt information, reports, papers, and other
materials accumulated or generated in performing
this contract, whether completed or in process.

{b) If the termination is for the convenience of the HA, the HA
shali be liable only for payment for services rendered
before he effective date of the temmination.

{c) [f the termination is due to the failure of the Contractor to
fulfiil its obligations under the contract (default), the HA may
{i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph {a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional costincurred by
the HA,; (iii} withhold any payments to the Contractor, for tha
purpose of off-set or partial payment, as the case may
be, of amounts awed to the HA by the Conlractor.

{d) 1f, after termination for failure to fulfill contract obligations
{defauft), it Is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor'é Records

(&) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor’s directly
pertinent books, documents, papers, or other records
involving ransaclions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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5.

8.

{b) The Centractor agrees to include in first-tier subcontracts
under this contract a clause subslantially the same as
paragraph (@) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

{c) The periods of access and examination in paragraphs (a}
and (b) abave for records relating to:

(i} appeals under the clause titled Disputes;

(i) litigation or settlement of claims arising from the
performance of this contract; or,

(ili} costs and expenses of this coniract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Ceniractor pursuant to the terms of this Confract, including
but not limited to reports, memaranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued In compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.,

7. Disputes

(@) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Secfion [,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
dause.

{b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable prompiness, bul in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (¢) above, and (ji} excepted its
¢laim relating to such decision from the final release, and (jii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time 16 respond to a wiitten request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

{e) The Contractor shall proceed diligently with performance of
this contract, pending final resclution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Conlractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Coniract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned te a bank,
trust company, or other financial institufion. if the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining membar(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condilion precedent
thereto, the Contractor shall execute and deliver fo the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
Ihis cantract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amaounts set
forth therein.

11. Organizational Conflicts of Interest

{a) The Confractor warrants that to the best of its knowiedge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a siluation in which the nature of work under this
contract and a contractors organizational, financial,
contractual or other interests are such that:
iy Award of the contract may result in an unfair

competitive advantage; or
(i) The Contractor's objectivity in performing the contract
work may be impaired.

{b) The Contractor agrees that if after award it discovers an
organizationat conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shail
make an immediate and full disclosure in writing fo the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends fo take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA If it would be in the best interest
ofthe HA,

{c) In ihe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

{d) The terms of this clause shall be included in all
subconiracts and consulling agreements wherein the work
to be performed is similar to the service provided by the
prime Confractor. The Contractor shall include in such
subcontracts and consulting agresments any necessary
provisions to eliminate or neulralize confticts of interest,

12. Inspection and Acceptance

{a) The HA has the iight to review, require correction, if
necessary, and accept the work products produced by the
Contractar. Such review(s) shall be carred out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted i
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contraclor,

{b) The Contractor shall make any required correcfions
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of nofification or a
later date if extended by the HA.

{c) Failure by the Contractor to proceed with reasonable
prompiness to make necessary correclions shall be a
defaull. if the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
{or the task order involved) or reduce the contract price or
cost to reftect the reduced value of services received.

13, Interest of Members of Congress

No member of or delegate to the Congress of the United Stales
of America or Resident Commissioner shall be admitted {o any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be consirued to extend lo this
contract if made with a corporation for its general beneiit.

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No membet, officer, or employee of the HA, no mamber of the
governing body of the locality in which the project is situated, no
member of the govarning body in which the HA was activated,
and no ofher pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or

the proceeds thereof.

15, Limitation on Payments to Influence Certain Federal
Transactions

{a) Definitions. As used in this clause:

“Agency”, as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

*Covered Federal Action” means any of the following
Federal actions:

(i) The awarding of any Federal contract;

(i) The making of any Federal grant;

{iif) The making of any Federal loar,

{iv) The entering into of any cooperative agreement; and,

{v) The extension, centinuation, renewal, amendment, or

»modification of any Federal contract, grant, loan, or
cooperalive agreement.
Covered Faderal action doas not include receiving from an
agency a commitment providing for the United States fo insure
or guarantee a loan.

"Indian iribe” and "ribal organization™ have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 1).5.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes In that Act.

*Influencing or attempling to influence" means making, with
the intent to influence, any communication to or appearance
before an officar or amployee of any agency, a Member of
Congress, an officer or employee of Congress, ot an employee
of a Member of Congrass in connection with any covered
Federal action.

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a spedial district, an intrastate district, a
councit of governments, a sponsor group representative
organization, and any other instrumentality of a local
govemment.

"Officer or employee of an agancy” includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under fitle 5, U.S.C., including a position
under a temporary appointment;

{ii) A member of the uniformed services as defined in
section 202, {itfle 18, U.S.C;

{iii} A special Governmant employee as defined in seclion
202, tite 18, 1.5.C.; and,

{iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
assoclation, authority, firm, partnership, society, State, and local
government, regardless of whether such entily is operated for
profit or not for profit. This term excludes an Indian tribe, Wribal
organization, or other Indian organization with respect to
expendilures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an ndian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

*Regularly employed means, with respect to an officer or
employee of a person requesling of receiving a Federal
conlract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within ene year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, lean, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State™ means a State of the United States, the District of
Columbia, the Commenweaith of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a mulii-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

{iy Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement o pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection wilh any of the following
covered Federal actions: the awarding of any Federal
cantract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or coaperative
agreement.

{ii) The prohibition does not apply as follows:
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(1) Agency and legisiative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, of cooperative agreement, if
the payment is for agency and legislative
activities not directly refated to a covered Federal
action.

(b) For purposes of paragraph (b)(i){1){a} of
this clause, providing any information specifically
requesled by an agency or Congress is permilted
at any time.

{c) The following agency and legislative liaison
activilies are permitted at any time only where
they are not refated to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency {including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

{d) The foliowing agency and legislalive liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1} Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

{e) Only those aclivities expressly authorized
by subdivision {b)(ii){(1){a} of this clause are
permitted under this clause.

{2) Professional and technical services.

{a) The prohibition on the use of appropriated
funds, in subparagraph {b)(i} of this clause,
does not apply in the case of-

{iy A payment of reasonable compensation

made to an officer or employee of a

person requesling or receiving a

covered Federal action or an extension,

continualion, renewal, amendment, or
modification of a covered Federal
aclion, if payment is for professional or
technical services rendered diractly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeling requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i} Any reasonable payment to a person,
other than an officar or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeling requirements imposed by or
pursuant to law as a condition for
recelving that Federal action, Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii}(2)(a) of
clause, “professional and technical services”
shall be limited to advice and analysis
directly applying any professionat or
technical discipline.

{c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements In the actual award
documents.

{d) Only those services expressly authorized by
subdivisions (b)(i)(2)(a)(i) and (i) of this
section are permitted under this clause.

(i) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i} of this clause, does not apply lo the

following selling activities before an agency by independent

sales representatives, provided such aclivities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency {including individual
demonstralion) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

(d) Agreement. In accepling any contract, grant, cooperative

agreement, or loan resulting frem this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

{e) Penallies. Any person who makes an expenditure

{f

prohibited under paragraph (b) of this clause shall be
subject to clvil penallies as provided for by 31 U.S.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that ay be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
o make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, cosls made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars. ’
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16. Equal Employment Opportunity

Buring the performance of this contract, the Contractor agrees

as follows:

(a) The Contractor shall nol discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

(b) The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, of national origin, Such action shall include,
but not be limited to (1) employment; (2) upgrading; {3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; {6) layoff or termination; {7) rates of pay or
other forms of compensation; and (8} selection for training,
including anprenticeship.

{c) The Contractor shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
dause,

{d) The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, cdlor, religion, sex,
of national origin.

{e) The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice fo be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

{f) The Contractor shall comply with Exectitive Order 112486,
as amended, and the rules, regulations, and orders of the
Secretary of Labor,

{g) The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access toits
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

(h) In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures autherized in Executive
Order 112486, as amended. in addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of L.abor, or as
otherwise provided by law.

(iy The Confractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor, The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interasts of the United
Siates,

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization withoul prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmiess the HA and its employees from claims suits, actiens
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
al or near the site(s) of the work under this coniract. The
contractor shall fully coopsrate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommadate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunitfes for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

{a) The work fo be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u {section 3). The
purpose of section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest
extent feasible, be directed to low- and very low-income persons,
particulady persons who are recipients of
HUD assistance for housing.

(b} The parties fo this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
avidenced by their execution of this cantract, the parties to this
contract cerlify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contracter has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job tilles subject to hire, availability of
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apprenticeship and Iraining positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shali

{d) The contractor agrees to include his section 3 clause in every
subconiract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3

clause, upon a finding that the subcontractor is in violation of the

regulations in 24 CFR Part 135. The contracior will not
subcontract with any subcontractor where the contractor has
notice or knowtedge that the subcontractor has been found in
victation of the regulations in 24 CFR Part 136.

(e) The contractor will certify that any vacant employment positions,

including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and {2) with persons

other than those to whom the regulations of 24 CFR Part 136

require employment opportunities to be directed, were not filled to

circumvent the contractor's obligations under 24 CFR
Part 135.

(fy Noncompliance with HUD's regulaiions in 24 CFR Parl 135 may

result In sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposat Act,

as amended by the Resource Conservation and Recovery Act,

the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that

contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of

competilion. The Cantractor shall procure items designated in the

EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fall to mest reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technelogy, if applicable to the item; or (3) are only available at
an unreascnable price.

{b) Paragraph (a) of this clause shall apply to items purchased under

this contract where: {1} the Contractor purchases in excess of
$10,000 of the item under this coniract; or (2) during the

preceding Federal fiscal year, the Contractor: (i) purchased any

amount of the items for use under a contract that was funded

with Federal appropriations and was with a Federal agency ora
State agency or agency of a political subdivision of a State; and

(i) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

SUPPLEMENTAL CONDITIONS

The following supplements modify the “General Conditions for Non-Construction Contracts
HUD-5370-C, Section I:

Contract Type/Contract Amount

It is the intent of HANO to execute a Requirements Type Contract with a consulting firm to provide
the services as outlined in this RFP. The Consuitant will provide the services at contracted hourly
rates, in an amount not to exceed $20,000.00 per year. Award of a contract does not guarantee
a minimum assignment of work. HANO reserves the right to assign work under this contract, in
accordance with its needs, to the contracted firm who it believes will provide the most benefit to
the Authority.

Term of Contract/Contract Period

The Contract shall be for an initial period of one (1) year, with an option to extend for an additional
two (2) years. Each option year shall only be exercised if the contractor has satisfactorily
performed under the contract. Contract extensions will not be automatic and must be approved
by HANO and/or the U.S. Department of HUD.

Option Period

The option shall only be exercised if the Consuitant has satisfactorily performed under the
Contract terms and conditions. Contract extensions will not be automatic and must be approved
by HANO. Services provided during the option period(s) shall be negotiated prior to the execution
of a contract extension, if required.

Invoicing/Payments

Invoices shail be submitted monthiy to the Department of Finance, with a copy to the Department
of Development and Modernization. The invoice shall provide an invoice number, service date,
purchase order number, a description of services provided and the nametftitle of employee(s) who
rendered the services. Invoices shall be submitted on the contractor’s own invoice. :

All vendors should submit invoices to the Finance Department on or before the days listed below.
All vendor invoices are due on the 1% or 15% of the month. Invoice payments are as follows:

e invoices received on the 16® of the current month thru the 1% day of the next month will
be paid on the 1% of the following month.

« Example: An invoice received on August 27" will be processed commencing
September 1%t and paid on October 1,

o Invoices received on the 2 of the current month thru the 15" of the current month will be
paid on the 15th of the following month.

« Example: Aninvoice received on August 4" will be processed commencing August
15th and paid on September 15th.




Payments will be based on the actual number of clients served for services provided under the
contract. Each invoice shall include a timesheet for hours worked, which will be used as backup
documentation for payment

Reimbursable Expenses

Reimbursable expenses will be paid in addition to the hourly rates paid for services, and are for
actual expenses incurred by the contractor in connection with providing the services, if required,
by this contract.

Specifically, if reimbursable expenses are required for flight, hotel, mode transportation and per
diem, the rate shall not exceed the current U.S. General Services Administration (GSA) Schedule
of Rates. All reimbursable expenses, if required must be approved by HANO prior to incurring
the cost. Refer to www.gsa.gov for rates.

Insurance

Prior to commencement of the contract resulting from this RFP, the selected respondent shall
procure and maintain at all times and at respondent's own expense Professional Liability
insurance covering acts, errors, or omissions and shall be maintained with limits of not less than
$500,000.00 per occurrence and Statutory Workers’ Compensation Employers Liability (not less
than $100,000.00). When policies are renewed or replaced, the policy retroactive date must
coincide with, or proceed, start of services under the contract. The insurance carriers used by
the respondent must be authorized to do business in the State of Louisiana and the insurance
provided will cover all operations under the contract, whether preformed by the Respondent or by
subcontractors. Evidence of insurance shall be provided by a producer using insurance
companies with a minimum A- rating.

The project name and number must be stated on the Certificate and submitted prior to beginning
the services. Coverage and amounts below are minimum requirements and do not establish limits
to the Contractor's liability. Other coverage and htgher limits may be provided at the Contractor’s
OWN expense.

1) All policies are to be written by insurance companies licensed to do business in
the state in which the work is performed and be acceptable to The Housing
Authority of New Orleans.

2) Al Certificates are to contain substantially the following statement: “The insurance
covered by this Certificate shall not be canceled, nor materially altered, except
after thirty (30) days prior written notice to the Housing Authority of New Orleans,
Attention: “Procurement and Contracts Depariment”.

3) Commercial General Liability insurance under a “claims-made” policy is not
acceptable. Coverage must be provided on and "occurrence” basis.

4) The Housing Authority of New Orleans, its Board Members, officers, employees
and agents are each to be named as an “Additional Insured” on ali liability
insurance.




Termination for Convenience and Defauit

(a) HANO may terminate this contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i}
immediately discontinue all services affected (unless the notice directs otherwise); and (i) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) If the termination is due to the failure of the Contractor to fulfill
its obligations under the contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(ii)
above, and compensation be determined in accordance with these changes; (ii) take over the
work and prosecute the same to completion by contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANO; (jii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fuifill contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.

Organizational Conflicts of Interest

(a)The Contractor warrants that to the best of its knowiedge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which ‘the nature of work under this contract and a contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the contract may result in an unfair
competitive advantage; or (i) The Contractor's objectivity in performing the contract work may be
impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict of
interest with respect to this contract or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing o the Contracting Officer which shall include a
description of the action which the Contractor has taken or intends to take to eliminate or
neutralize the conflict. The HA may, however, terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (¢) In the event the Contractor
was aware of an organizational conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
contract for default. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutralize conflicts of interest.

Public Access to Procurement Information/Confidentiality

All information submitted in response fo a solicitation issued hy the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO's Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 5.3.4, HUD Handbook 7460.8 REV 2, Section 1.6, Public Access to
Procurement Information and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana




Revised Statute 40:526(8), HANO shall not disclose information submitted to HANO in confidence
in response to this RFP, and not otherwise required by law to be submitted, where such
information should reasonably be considered confidential

Indemnification

The successful Respondent will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”} in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful Respondent, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Respondent will be further required to investigate, handle, respond to, provide defense
for and defend all suits for any and all claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
frauduient.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Respondent of any of its obligations under this indemnity
provision. The indemnities to be set forth in the contract resulting from this RFP will survive the
expiration or termination of that contract.

Rights, Use, and Ownership of Assessment Materials

Assessment materials generated as a result of performing the Scope of Services contained in this
contract shall be confidential and proprietary, and shall be for the exclusive use and ownership of
The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information
regarding individual properties owned by HANO and/or HANO's portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
contract without the express written permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of, and grounds
for immediate termination in accordance with the General Contract Conditions, HUD Form 5370-
C, Paragraph 4, Termination for Convenience and Default.

Request for Taxpayer Number and Certification (W-9)

Upon award of the contract, the respondent(s) shall provide a copy of its Request for Taxpayer
Number and Certification (W-9) at the time and date specified by the Authority.

Ethics Policy

The selected Respondent shall abide by the applicable provisions of the Housing Authority of
New Orleans’ Ethics Policy and State of Louisiana Ethics Code.




Third Party Claims on Software

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technique provided by the selected Respondent.

Rules, Regulations, and Licensing Requirements

The successful respondent shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. In addition, the respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed to be familiar with
all federal, state and locai laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of services.

Contractual Obligations

If the proposed services include the use of products or services of another company, such
services shall be disclosed and HANO will hold the selected Respondent responsible for the
proposed services.

Certification of Legal Entity

Prior to execution of the Contract Agreement, the respondent shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

Certifications

In submitting the proposal, the Respondent is inﬁicating a willingness to comply with all terms and
conditions of the RFP, including but not limited to those set forth in HUD Form 5370-C, General
Contract Conditions, Non-Construction, and these Supplemental Conditions.

Personnel

In submitting their proposals, respondents are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring iliness, accident or other unforeseeable events of a similar nature in which cases
the respondents must be able to provide a qualified replacement. Such representation shall be
valid for a minimum of 120 calendar days after the proposal due date and time. Furthermore, all
personnel shall be considered to be, at all times, the sole employees of the respondents under its
sole direction, and not employees or agents of HANO.

Respondent Status

The successful respondent will be held to be an independent Consultant, and will not be an
employee of HANO.




Assignment

The successful respondent shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resulting from
this RFP, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company, or corporation without prior written consent and approval of HANO.

Advertising
in submitting a proposal, the successful respondent agrees not to use the results from it as a part
of any commercial advertising. HANO does not permit firms to advertise or promote the fact of

their relationship with HANO in the course of marketing efforts, unless HANO specifically agrees
otherwise.

Media Relations
The successful contractor shall not make public comment on HANO matters without the express

written approval from HANO. All media inquiries shall be referred to the Executive Director and
Director of Communications.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

CONTRACTOR’S SUMMARY

If this Offer is submitted by a joint venture, each business shall provide the information
requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that
the statements set forth in this bid are true and correct.

(Firm Name)

By:
(Respondent's Signature)

(Prinited or Typed Name of Signatory)

Title:

Date;

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner shouid sign.
If some other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Email Address:

Taxpayer |.D. No.:

(Affix Corporate Seal)

[f a Corporate Seal is not affixed, this document must be notarized. If neither is done, this entire
bid will be deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public)
{Seal)
before me this day of

. 20

My Commission expires:

Date Contractor Signed:




Coertifications and
Represaentations

of Offerors
Non-Construction Contract

V.8, Departmeni of Housing
and Urban Dsvelopment
Qlfice of Public and Indian Houslng

i~

‘OB Apgrovel Hlo: 2677-0180 {oxp, TH/98)

Pubh’o mpocungbu:dm for thls.collaclion ofinformationta esUmatedto avaiage §minules pad responss, Including Uie Una lor rav[owlnqlnslrucuom. sea{chlnq
exlsing dala sources, gathaiing and malnteinlng the dala nosdad, and complaling and reviowing the collection of (nformaton. . - .
This torm includes clavses requ'udby OMB's commeon wle on bldding/otiaring procedures, Implemenled by HUO In 24 CFR 85,38, and lhou requnnmenu
. aot[orihin Exegulive Crdey 11626 [or small, minoilly, women-awned buslnesses, and cadifioaons ks Indapandentpilos dafirmlnaﬁon andconffatol Inlarest -
- Thefoermls requ!md[ornoncomtruulionco-nlrach wude_dby}{ouslng)\glnctu {HA3). Thatermls vsadby biddara/oHsrars to cedlily lothe HA's Genlrasling

Oflear for sontrezl compllance. Y the lord w
raquited to ablaln a benslil o lo relain & ho

HA» would e uneble to enlorce thelr conlsacly,: Rasponsea {o the ¢ollaallen of Inlermailon ata

l Conlingent Fee Represenlatlon and Agrce_ nt oo
{a) The bidder/offeror represents and ccnlﬂes as paﬂ of its b;d!
offer that, except for full-time bona fide empioyecs working
solaly for the biddec/offeror, the bidderfofferor;

{IY[ lhas, [ }basnot empiayed or retalned any person or
company lo solicit or obtain this contract; and

(2){ 1 has, [ ]has not patd or agreed Lo pay lo any parson
or company employed or retained lo solicit or abtain this
coniract any commission, percemtage, brokerage, orotlier
fee contingent upon or resultiag from the award of this
contract,

{b) If the answer to either {a)(1) or (a) (2) above is affinnative,
the bidder/offeror shatl make an immediate and full written
disclosuse to the PHA Contracting Officer,

(c) Any misrepresentation by the bidder/oifesor shall give the
PHA the cight 10 (1} terminale the resuliant contract; (2) at its
discretion, to deduct from contract paymants the amount of any
commission, percentage, brokerage, or-olher contingent {ee; or
{31) 1ake other remedy pursvant to the contract.

1, Smalf, Minority, Yomen-Owned Dusiness Concern Rep-
resentation

Thae bidder/offeror represents and certifias as partof its bid/ offec

that it: .

YE }is.{ }isnotasmall business concern. “Sinall busiaess
concerm,” as used in this provision, means a concern, inctud-
ing its alfiliates, that is independéntly owned and operated,
nat dominant in the field of operation in which it is bidding,
and qualified as a small business under the ceteria and size
standasds in 13 CFR {21,

(M Yis,{ ]isoolawomen-owned smafl business concerm,
“Women-owned,” as vsed in Lhis provision, means a smalf
business that is al least 5! percent owned by a woman or
women who are .S, citizens and who also control and
ogerate the business.

{e)[ 1is, [ ] isnot aminorily enterprise whicb pursuant to
Executive Order 11623, is defined as a business which is at
least 51 percent owned by one or mare minorlly group
members or, In the case of a publicly owned business, at least
31 percent of s votlug stock is owned by one or more
minority group members, and whose masagement and datly
operations are controlled by one or more such individuals,

-*-Forthe purposcol‘ (htsdcrnluon, mlnonly group members are: . '
(Check the block applicable to you) .

{ | Black Americans [ ] Astan Paclfic Americans
{ 1 Hispanic Americans [ ] Asian indian Americans

[ } Natdve Americans { ] Hasidic Jowish Americans

3. Certificate of Independent Price Determinalion
(a) The bidder/foffcror certifies that—

{1) The prices in this bid/of{cr have been amived at indepen-
dently, withoul, for the purpose of cestricting competis
tion, any consultation, communication, or agreement
with any other bidder/offcror or competitor relating to (i)
those prices, {il) fhe intention lo submit a bid/offer, or
{iit) the methods or factors used to calcutate the prices
offered;

{2) The prices In this bid/ofter have not been and will not be
knowlngly disclosed by the bidder/offeror, dircetly or
indirectly, to any other bidder/afferor or compeitior be-
{ore bid dpening (in the cass of 4 sealed bid soficitation)
orcontract award (i1 the case of a nogotiated soficitation)
unl¢ss olherwise required by law; and

{3} No attemp! has been made or will bs mads by the bidder/
offeror lo induce any other concer to submil or not to
submita bld/offes for the purpose of restricting competition.

{b} Each signalure on the bid/offer ts considered to be a certifi-
catlon by the signatory that the signatory;

(1) Is the person in the bidder/offeror’ s organizafion respon-
sible for determining the prices being offered ln this bid
or proposal; and that the slgnatory has not participated
and witl not parucipalcin any aclion contrary (e subpara-
graphs {ax) throught (a}(1} above: or

{2} (1) Has been authorized, In wrliing, to act as agent for the
fotlowing principals in ceetifying that those principals
bave aot participated, and witl nol particigate in any
action contrary 10 subparagraphs (a){(1} thraugh (a)(3)
above (insert full name of person(s) in the biddedlofferor’s
organization responsible (or determiniog the prices of-
fered in thls bid or peoposal, and the Hile of his or her
position in tha bidder/offeror's ergantzation);

{1} Asan authorized agent, does certify Lhat the princi-
pals named in subdivision (b){2)(}) above have not par-
ticlpated, and wilt not participale, in any aclion contrary
to subparagraphs {a){l) theough (a}{3) above; and

Pravious odijon fs obsolate
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(1) Asan agent, has not personally participaled, and will
not pasticipate in any action contrary to subparagraphs
(2)(1) through {a)(3)} above.

(c) 1f the bidder/offeror deletes or modifies subparagraph (a)?2
above, the biddet/offeror must fumish with its bld/o{fer a
signed statement setting focth in detail the ¢ir¢umsiances of
the discl_osurp. , :

-organimtmnal conﬂlcl ot'llnlcrt}sl which is'dcﬁ'n'éd-;ru 2

stwation in which the nature of work under a proposed
conlract and a prospective contractor's organiz:u!ona! i1-
amclal, conlractual of other interest ars such that:

(1) Award ofthe contract may resuld in an unfale competi-
tive advaalage;

{if) The Contractor's objectivity in performing lhe con-
tract work may bg Impaired; or

(1) That the Contractor bas disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Coniract,

{b) The Contractos agrecs that If afier award he or she discovers
an organizational conflict of interest with respect to his
contract, he or she shail make an immediate and full disclo-
sure in writtng to the HA which shall lnclude a descrlption of
the action which the Contractor has taken or iniends to
eliminate or neutratize the confiict, The HA may, howsver,
terminale the Contract for the convenience of HA I It would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
confiict of intetest belore the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Canicact for default,

{d) The Conlractor shall require a disclosure or representation
fram subcontraciors and consuitants who may be ina position
to influcice tho advice or assistance rendered o the HA and
shallinclude any necessary provisionstocliminate orneutralize
conflicts of interest in consultant agreements or subconiracts
involving performance or work under this Contmaet,

$. Autherized Negotiators (REPs only)

The offeror represents that the following persons ace authorized
lo negotiale on its behalfl with the PHA in conngction with this
request for proposals: (listnames, titles, and ¢lephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of-agy actual or apparent confilct, the offeror, by
submission of a proposal, hereby warrants that (o the bestof jts
knowledge and belief, no actual or epparent conflict of lnterest
exists with regard lo my possibie performance of this procuce-
ment, a8 described In the clause fn this solicltation titled *Ocga-
nizaltgnal ,Con,ﬂlc; p[ _Inggrqst."

e A Oﬂ‘erursSIgnalura . R RS .

,,_‘:The ol‘feror hercby certiﬁes maa the mformauon coamtned in, -

" :'lhesp ccnincatlons and represcntaltons !s accufatc. complela. i
‘-andcurrcm. ISR R s

Signature & Date:

. Typed or Frinted Name:

Title:
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
FEMA CONSULTANT SERVICES - FY 2021
RFP #21-905-07

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

() Corrupt Influencing
(¢) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall bar any person or the bidding entity from bidding on pubiic projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(@) Theft

(b) identity theft

{¢) Theft of a business record

(d) False accounting

(e) Issuing worthless checks

(fy Bank fraud

(g) Forgery

(h) Contractors; misapplication of payments
(i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution
of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public
Contracts.

Should information be discovered about a bidding entity that would he cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and
submit supporting documentation {o the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guitty or nolo contender
to any of the crimes listed above or equivalent crimes.

(Print) (Date)

{Signature)
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NON-COLLUSIVE AFFIDAVIT
(Prime Bidder)

State of

City/County of

Being duly sworn, deposes and says:

(Name)

That hefshe is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not coliuded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Bidder, if the bidder is an individual

Partner, if the bidder is a partnership

Officer, if the bidder is a corporation

Subscribed and Sworn to before me

This day of , 20

Notary Public

My Commission Expires
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ACKNOWLEDGEMENT OF ADDENDA

Offeror has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number:
Addendum Number:
Addendum Number:

Addendum Number:

Date Received:

Date Received:

Date Received:

Date Received:

(Firm Name)

(Respondent’s Signature)

(Printed or Typed Name of Signatory)
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EMPLOYEE VERIFICATION AFFIDAVIT
(Employgr)

STATE OF

CITY/COUNTY OF

[, Being duly sworn, atiests and says that:
{Authorized Signatory)

a private organization,

(Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that l/we (the employer) are in compliance with the United States
Department of Homeland Security's “E-Verify” program, which is mandated pursuant to La RS
38:2212.10. | further attest that l/we are registered in a status verification system to verify that all
new employees in my/our {the employer) employ are legal citizens of the United States, or are
legal aliens. Further, I/we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the Immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, [/we shall require all subcontractors to submit to
mefus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

(Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn to and Subscribed before me:

This day of , 20

Notary Public

My Commission Expires
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FEE PROPOSAL

For the purpose of evaluation, and subsequent negotiations, the fee for each contract period may be
negotiated prior to exercising each option year and shall be broken down as follows:

A Labor Costs
Position Hourly Rate Estimated # of Hours Total
Sr. Consultant

Consultant

TOTAL ESTIMATED LABOR

NOTE: Labor hours are to be submitted for compatrison purposes only. Modify the position classifications identified
on this form as necessary to reflect the specific proposed staffing pian for this engagement. Reimbursable rates for
travel and lodging shall be in accordance with the current U.S. Generat Services Administration (GSA) Schedule of
Rates, if required and approved by HANO. Refer to www.qgsa.gov.

B. Direct Job Costs

(GSA Expenses

Misc. Expenses

TOTAL LUMP SUM DIRECT JOB COSTS

Respondent's may modify the direct job cost descriptions identified on this form as necessary to reflect
their specific estimated direct costs for this engagement.

C. Overhead and Profit

Overhead ( % of Labor)

Profit { % of Labor)

NOTE: Overhead and Profit are to be submitted as a percentage of Labor Costs only.

TOTAL ESTIMATED PROJECT COST $

Offeror’s Printed Name/Title

Signature Firm/Company Name




