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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-812-12

The Housing Authority of New Orleans (HANO) is requesting sealed proposals from licensed,
qualified professional consultants to perform a Green Physical Needs Assessment (GPNA) and
Energy Audit. The (GPNA) and Energy Audit must be conducted in accordance with U.S.
Department of Housing and Urban Development {HUD) required criteria.

Sealed responses to this solicitation will be received by the Housing Authority of New Orleans
{HANO) in the Department of Procurement and Contracts until 2:00 p.m. CST on Monday, May
18, 2020.

Deliver four (4) complete sets (one original clearly marked or stamped “original’, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the following address:

Audrey Plessy, Procurement Manager
Housing Authority of New OCrleans
Department of Procurement and Contracts
4100 Touro Street
New Orleans, Louisiana 70122

Place the following information on the outside of the envelope in the upper, left-hand corner when
submitting proposal
Company Name
Company Address
RFP Name and Number
Propasal Due Date and Time

Single copies of the RFP package may be downloaded from the HANO website at www.hano.org.
All responses submitted are subject to these Instructions and Supplemental Instructions to
Offerors, General and Supplemental Conditions, and all other requirements contained herein, all
of which are made a part of this Request for Proposals by reference.

The Housing Authority of New Orleans reserves the right to reject any or all proposals for just
cause and to waive any informality in the submission process if it be in the public interest to do
S0.

HOUSING AUTHORITY OF NEW ORLEANS

Evette Hester
Executive Director




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Ddcuments is provided to assist in completing a responsive submittal. The
Index of Submittal Documents contains a listing of all required submittal items.

Please review this table, and submit with your proposal all documents that are checked as a
‘Required Submittal’. Documents that are checked “Signature Required” must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
and/or have a corporate seal affixed.

 INDEXOFSUBMITTALDOCUMENTS - =

DOCUMENT REQUIRED SIGNATURE | NOTARY/CORPORATE

SUBMITTAL REQUIRED SEAL REQUIRED
Contractor's Summary + N N
HUD-5369-C, Certifications and N N

Representations of Offerors
(Non-Construction Contract)

Certification of Contractor Non- v

Exclusion

Non-Collusive Affidavit N v v
Acknowledgement of Addenda N N

Written Proposal N

Fee Proposals (Part A, Part B N N

and Part C)

NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED WITH THE
PROPOSAL PACKAGE.




instructions to Offerors
Non-Construction

U.S. Departtment of Housling
and Urban Developmant
Oflcs of qullc and Indlan Housing

1. Preparatlon of Offers

{a) Offarors are expected to examine the staternent of work, the
proposed contract terms and conditions, and all Instruclions. Faliure
lo do so will be al the offeror's dsk.

(b} Each oflaror shalt furaish tha infarmation required by the sollcia-

. tion. The offeror shall sign the offer and print or-type fts name onthe -

“cover sheet and each centinuation sheet on Which i makes an eniry,
Erasures or other changes must ba Initlaled by ihe person signing the
offer. Offers signed by an agentshall be accompanied by evidance of
that agent's authorily, unless 1hal evidence has-bean praviously
fumished to the HA.

(¢} Offers for services ofher than those spacifiad will not be consid-
arad,

2. Submisslon of Otfers

{a} Otfers and maodifications thereof shall be submitted In sealed
anvelopaes or packagss (1) addressed to ihe offlce spacilled In the
sollcitation, and (2) showing the time specilled for receipt, the soliclta-
tlon aumber, and the name and address of the offeror.

(b) Telegraphlc offers will not be considered unless authorized by the
soflchation; however, offers may be meditied by written or telegraphic
notlce,

{c) Facsimlile offers, modillcailons of withdrawals whl not be conskd-
ered uniess authorized by the sollcilation.

3. Amendments to Sellcitations

(a) i1nis solickation is amanded, than ali terms and conditions which
are not modifled remaln unchanged.

(b) Offerors shail acknovdedge recsipl of any amendments to ihis
sollcitation by
(1) slgning and returning the amsndmaent;
(2) identifying the amendment number and date In the space
provided for this purpose on the form for submitting an offer,
(3) latter or telegram, of
(4 tacsimlle, If facsimile offers are authorized in the solkcitation,
The HAHUD must recslve (he acknowledgment by the lime
specifled for racelpt of offers,

4, Explanation to Prospectlve Offerars

Any prospeciive offeror desliing an explanation or intarpretation of the
solicitalion, statement of work, etc., must request it In writing saon
enough to allow a reply 1o reach all prospaciive offerors betore the
submission of thelr offers. Oral explanations or instrucllons givan
befora the award of the contract will not be binding. Any Informallen
glventoaprospeclive offeror concarning a solicitation willbe fumished
proroplly to all other prospective offerors as an amendmaent of the
solleltation, f that Informalion Is necessary in submitling offers or it the
lack of ft wouid be prejudicial to any olher prospective offerors,

B, Basponsibllily of Praspeclive Contragtot

(a) The HA shall award a contract only to a responsitle prespective
contractor who is able o parform successfully undar the terms-and
condftions of the proposed contract. To bie determined responsible,
a prospeative conlractor must -
{1} Have adeqguale linanclal resources lo performthe contract, or
the abllity to obtain tham;

{2) Have a salisfactory performanca record;

(3) Have a satlsfactory racord of Inlegrily and business ethics;

{4} Have a saflsfactory record of compllance with pubfic policy

‘{e.g., Equal Employmant Qpportunity); and ’

{5) Not havebeen suspended, dsbarred, or otherwlse determinad
l¢ he inellgible for award of contracts by the Dapartment of
Housing and Urban Development or any other agsncy of lhe
U.S. Gavernment. Current lists of Ineligible contractors ace
avaflable for Inspection at the HAVHUO.

{b) Before an offer is consldersed far award, the offeror may bs
requested by the HA 1o submit a statement or olher dosumentation
regarding any of the faregalng requirements. Faflure by the offerorto
provide suchadditional (nfarmailon may rendar the offeror ineligible for
award,

6. Late Submisslons, Modifications, and Withdrawal of Offers

{2) Any offer recaivad at the place designated in the solicitalion afler
the exact ime speciflad for recelpt will not bo consldered unless itls
recalved before award Is made and It -

{1) Was sent by registered or certified mall not 1ater than the fiith
calendar day befors the dale specliad for recelpt of offers
{8.9., an offer submitted In response 1o a sollcitatlon requiring
recelpt of offers by the 20tk of the month must have been
malled by the 15th);

(2} Was sentby mall, orif authorlzed by the solicitation, was sent
by telegram or via facsimile, and 1 is determined by the HA/
HUD that the late racaipt was due solely ta mishandling by the
HAHUD after recelpt al the HA;

{3) Was sent by U.S. Postal Service Express Mali Next Day
Service - Post Offlce to Addrassee, notiater than 5:00 p.m. at
theplace of mailing twa working days grlor to the date apacilied
for recelpt of proposals. The term *womking days® excludes
waoekends and U.S. Federal holidays; or

{4) 1s the only offer recelved,

{b} Any modilcalion of an offer, except a mediicallion resuliing from
the HA's request for "best and final” offer (it this soliciallon Is areques!
for proposals), is subject te the same conditions as In subparagraphs
(2)(1), {2}, and {3) of {his provision.

(c} A modilication resulilng from the HA's request for “best and final”
offer taceived after the time and dale specified In the request wilt not
beconslderad unless racelvedbefors award andthe |ate receipt isdue
solely to mishandting by the HA after receipt at the HA,

{d) The only acceptable evidence to establish the dats of malling of &
tate offer, modification, or withdrawal sent either by registered or
ceriiled mallls the U,S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the ariginal recelpt from the U.S. or
Canadlan Postal Sevice, Both postmarks must show a legible date
orlhe offer, modiilcation, or withdrawal shaft be processed as if mailed
late. *Postmark® means a printed, stampsd, or otherwise placed
Impresslon {exclusive of a postage meter machine Impression) thatls
readlly denfiflable without further aclien as having been supplled and
afflxed by employess of the U.S. or Canadian Postal Servics on the
date of malling. Thersfore, ofterors should request the pastalclark to
placs a hand cancsllalion bull's-eye postmark on both the recelpt and
the envelopse or wrapper.

{e) Theonly acceplabls svidence {o estabiishthetime of recelm atlhe
HA Is the time/date slamp of HA on the offer wrapper or other
dacumsnlary evidenca of recelpt malntained by the HA.

Previous editfonis obsolele
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(1) The only accepiable svidence lo establish the date of malling of a
late offar, medlfication, or withdrawal sent by Exprass Malt Next Day
Service-Post Offlce to Addressee Isthe dale enteradbythe post office
facsiving clerk on the "Express Mall Next Day Service-Post Cffice lo
Addresses” label and the postmark on both the snvelope or wrapper
and on the ariginal racelpt from the U.S, Postal Service. “Postmark”
has {he same meaning as defined In paragraph (o) of this provisien,
excluding posimarks of the Canadlan Postal Service, Therefore,
ofterors shauld request the postal clerk to place a leglble hand
* canpsllallon bull's ays postmark on both the racelpt and the envelope
or wrapper.

(g) Natwithslanding paragraph (a} of this provision, a late modmcallon
of an othenvise sticcessiul offer that makes its terms more favorable
to tha HA will ba considered at any lime it Is racsived and may he
accepled.

{h} 1t this solichation is a request tor propesals, proposals may be
viithdrawn by written notice, or if avthordzed by this solicitatlon, by
telegram (includlng mellgram) or facslmile machine transmission
received at any tims before award, Proposals may be withdrawn in
personby a offeror or its autharized representalive if the dentlly of the
porson requesling withdrawal Is established and the person signs a
tscalpt for the offer before award, if this sollettation Is an Invitation for
blds, bids may be wilhdrawn at any time prior to bid opening.

i’. Contract Award

(a) Tha HA will award a contract resulting from this sollcitation lo the
responsible offeror whose offer conforming to the solicitation will be
most advanlageoustothe HA, costor price andathertaciors, speciiled
elsewhere In this solicitation, censldered,

{b) The HA may
{1) reject any or all offers if such actlon is In the HA's Interest,
() accept other than the lowest offer,
(3)- walve Informalilies and minor lrregularities In offers recsived,
and {4} award more than ons contract for ali or part of the
requirernants stated.

(o) i this sollefialior Is a request for proposals, the HA may award a
caplract on the basis of Inillal offers received, withowt discusslens,
Therefore, each inltlal offer should contaln theofferors bastterms from
a cost of price and technical standpolnt.

(d) A vwritten award or acceplanco of offer mailed or otharwise
fumished 10 the succassful offeror wilhin the time for acceptance
specilied In the offar shall result i a binding contract Withowt furher
acllon by elther parly. if this solicitailon is a request for proposals,
beforohe offer's spacified expirationtime, the HA may accept an offer,
whathet or not there are negotiations after its recelpt, unless awfmen
notice of withdrawalls receivad before award, Negotlations conducted
after recelptof an offer da not constitute a rejeclion or counteroffer by
the HA,

- (8) Nelthsrtinancial data submitted with an offer, nor representations

concerning faciliiles or flnancing, will torm a parl of the resulting
contract.

8, Sarvice of Protast

Any prolest againstihe award of a contract pursuani lo this solk:ﬂalton
shall be sarved on lhe HA by obtaining wiiltan and dated acknowledg-
ment of receipt from the HA at the address shovin on the cover of this
solicktatlon. The dstermination of the HA with regard to such protest
or to proceed to award notwlthstandlng such protest shall be iinal
unfess appoaied by the protestor,

9, Offer Submisslon

Gflers shall be submitted as follews and shall be enclessd in a sealsd
gnvelope and addressed to the office specitied |n the selicitalion. The
proposal shali show the hour and date spacified In the selleitailon
tar racsipt, the sollcitatlon number, and the name and address of
{he offeror, on the face of tha envelope,

it I very Important that the offer be properly identllied onthe face
of tha envelope as set forth above In order 1o Insure that the date and
time of recelpt Is stamped on the facs of the effer envelops. Recslving
procedures are: date and lime slamp those envelopss Identilled as
proposals anddeliver themimmedlately e the appropnate contracting
ofilclal, and only date stamp lhose envelopes which do not contaln

identilicatlon of lhe coments and dsllver them to the appropriate .

procuting acilvily only-through the routine mait delivery procedure.
{Dasciibe bld or proposal preparation Inslructions here:)

Pravious edition is tbsolela
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver four (4) complete sets of the required documents (one clearly marked or stamped
“original”, and three (3) copies) of the required submittals, in a sealed envelope or box clearly
marked with the words “RFP Documents”, to the following address:

Housing Authority of New Orleans,
Department of Procurement and Contracts
Attn: Audrey Plessy, Procurement Manager
4100 Touro Street

New Orleans, Louisiana 70122

2. Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the RFP's requirements will be given to any prospective offeror. Requests for interpretation
must be made, in writing, at least 7 days before the submission due date and time to:

Housing Authority of New Orleans

Department of Procurement and Contracts

Aitn: Dianne Wiltz-Hunley, Contract Administrator
4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); (504) 670-3249 (phone)

Qluestions may also be submitted via e-mail to dwiltz@hano.org

3. Addendum and Update Procedures for the RFP

During the period of advertisement for this RFP, HANO may wish to amend, add to, or delete from
the contents of this RFP. In such situations, HANO will issue an addendum to the RFP setting
forth the nature of the modification(s). All addenda will be posted on the HANO website. Hard
copies may be faxed or mailed upon request.

4, Proposal Format

All proposals shall be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of
the submittal must be identical in content and organization. Consideration should be given to the
form and format of the submittal, as documents are duplicated and distributed internally for review
and evaluation by the Evaluation Committee. Proposals shall be organized and include all
requirements outlined in Part lli - Submission Requirements. The front cover shall bear the RFP




name and number, submission date, respondent's name, address, email address and phone
number.

5. Submittal Forms

Provide, as a part of the proposal, all required certifications and forms, as listed on the Index of
Submittal Documents page and included in Appendix B of this RFP. Documents that are checked
“Signature Required” must be properly executed. Documents that are checked “Notary/Corporate
Seal Required” must be notarized and/or have a corporate seal affixed.

6. Acceptance of Proposals

Proposals must be signed, sealed and received at the specified address in completed form, no
later than the proposal submission time and date. Unsealed proposals will not be accepted.
Proposals submitted after the designated date and hour will not be accepted for any reason and
will be returned unopened to the originator. HANO reserves the right to accept or reject any or
all proposals, o take exception to this RFP’'s specifications or to waive any formaiities.
Respondents may be excluded from further consideration for failure to fully comply with the
specifications of this RFP.

HANO also reserves the right to reject the proposal of any respondent who has previously failed
to perform properly or to complete on time, a contract of similar nature; who is not in a position to
perform the contract; who habitually and without just cause neglected the payment of bills or
otherwise disregarded its obligations to subcontractors, providers of materials, or employees; or
who makes a misrepresentation in their response to this request or engages in unauthorized
contact with HANQO Staff, Board Members, Evaluation Committee Members, Residents, or
Consultants.

7. Time for Reviewing Proposals

Proposals received prior o the due date and time will be securely kept, unopened. After the
closing date, ali proposais received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer’ authorized designee will decide the time to open and
review proposals. Once submitted, proposals become the property of HANO.

8. Withdrawal of Proposals

Proposals may be withdrawn upon written request dispatched by the respondent in time for
delivery during business hours prior to the time fixed for receipt; provided that written confirmation
of withdrawal is from the authorized signature of the respondent, mailed and postmarked prior to
the time set for proposal opening. Negligence on the part of the Respondent in preparing its
proposal confers no right of withdrawal or modification of its proposal after the due date and time.

9, Award of Contracts

Contracts shall be awarded to the respondent submitting proposals according to the evaluation
criteria contained herein, provided the proposal is in the best interest of the Housing Authority
(HANQ). The selected respondent will be notified at the earliest practical date. Subsequent
contract awards are subject to approval from the Housing Authority of New Orleans’ Board of
Commissioners, and /or the U.S. Department of Housing and Urban Development. No companies




or firms listed on the System for Award Management (SAM) Excluded Parties List of companies
or firms ineligible to receive awards, will be considered.

10. Protest of Award

Any protest against the award of a contract agreement or purchase order based on a formal
method of procurement, where the solicitation is advertised, must be received by the Manager of
the Procurement and Contracts Department within three business days after notice of award, or
the protest will not be considered. HANQO shall issue a written decision to a properly filed protest
within 15 business days of receipt. '

11.  Certification of Legal Entity

Prior to execution of a contract the company/firm shall certify that joint ventures, partnerships,
team agreements, new corporations or other entities that either exist or will be formally structured
are, or will be legal and binding under Louisiana law.

12. Louisiana Secretary of State

Prior to execution of a contract companies/firms must be registered to do business in the State of
Louisiana and must be active and in good standing. To register, go to www.sos.la.gov.

13. Costs Borne by Respondent

All costs related to the preparation of responses to this RFP and any related activities are the
responsibility of the respondent. HANO assumes no liability for any costs incurred by the
respondent throughout the entire selection process.

14, Best Available Data

All information contained in this RFP is the best data available to HANO at that time. This
information is provided to given in the RFP is not intended as representation of binding legal
effect. This information is furnished to assist respondents in preparing a response; HANO
assumes no liability for any errors or omissions.

15. Respondent Responsibilities

Each respondent-is presumed by HANO to have thoroughly studied this RFP and become familiar
with the Scope of Services, and all other information contained in this RFP. Failure to do so may
be at the Respondent’s own risk.

16. Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO’s Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO’s policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement Information
and Section 7.2 {(J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential.




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

PART | - GENERAL BACKGROUND INFORMATION

1.1 Introduction/ Background Information

The Housing Authority of New Orleans (HANO) is requesting sealed proposals from licensed,
qualified professional consultants to perform a Green Physical Needs Assessment (GPNA) and
Energy Audit. The (GPNA) and Energy Audit must be conducted in accordance with U.S.
Department of Housing and Urban Development (HUD) required criteria.

HANO is a political subdivision of the State of Louisiana. Its mission is to provide decent, safe,
and sanitary housing for low-income families. HANO receives funding from the U.S. Department
of Housing and Urban Development (HUD) for the operation and modernization of low-income
public housing owned by the Housing Authority.

HUD regulations require Public Housing Authorities (PHAs) to conduct a Physical Needs
Assessment (PNA) and an Energy Audit (EA) of its properties every 5 years. In the near future,
HUD is expected to require that the PNA be expanded to integrate with an energy audit, and it
will be required to be performed using HUD’s PNA tool software, also known as the “PNA tool.”
The software and user guide are currently avaitable from the HUD Capital Fund web page:
http:/fpoital.hud.gov/hudportal/HUD ?src={program_offices/public indian housing/programs/ph/c
apfund/gpnatool. ‘

As discussed later in this RFP under Section 4, Deliverables and Timeframe, the Contractor will
be required fo assist the HANO in successfully submitting the data to HUD.HUD does not provide
software for conducting the EA. Instead, the EA must be performed in a format of the Contractor's
choosing, in accordance with the requirements listed at 24 CFR Part 965.302. The results of the
EA should be loaded into and included in the PNA in accordance with the HUD PNA user guide.

PART Il - SCOPE OF SERVICES

The awarded contractor must follow the PNA protocol as outlined by HUD. The Contractor shall
also utilize the PNA tool in the performance of their work, prepare data for submission to HUD
using the “PNADATA@hud.gov portal, and provide written report(s) as well as the completed
PNA tool to HANO upon completion of the work., the selected Contractor must work with the
HANO during setup of the “PNA tool” in order to obtain data that is necessary perform the work
Upon completion of the work, HANO will provide the data to HUD using the PNA software tool.

The contractor must possess all applicable State and local licenses to perform the required
services.




1. General Overview

1.1. HANO hereby requests proposals from qualified firms and individuals to perform both a
PNA and an EA in accordance with all current HUD regulations, the HUD PNA software
("tool”), forms, user guide, and other guidance as may be issued HUD from time to time.

1.2. The PNA and the EA will reflect 894 units in 26 projects from the HANO portfolio as
identified in EXHIBIT A of this RFP. The projects in Appendix 1 that are the subject of the
PNA and EA are to include both dwelling and non-dwelling spaces and buildings as well as
roads and parking areas contained within each project.

1.3. Appendix 1 contains a list of all properties, by project, with date of construction, total
number of units, and (separately) number of public housing Annual Contributions Contract
(ACC) units, and including a listing of other community facilities to be included in the
assessment.

1.4. Appendix 1 also identifies, if applicable, any mixed-finance properties that contain public
housing ACC units that are to be included in the PNA.

1.5. The results of the PNA and EA will provide HANO with data to make both long- and short-
term strategic decisions on its physicai inventory and assist in obtaining financing.

2. Physical Needs Assessment (PNA) Scope of WorkiTechnical Specifications

The HANO is seeking proposals from qualified and licensed entities to provide the following
detailed services:

2.1. General Requirements: {n accordance with the PNA User Guide, and the Public Housing
and Modernization Standards Handbook 7485.2. The Energy Audit and PNA will be
conducted in accordance with 24 CFR 905.300, 24 CFR Part 965.302, and energy codes. The
selected Contractor will provide a full range of services including evaluating the existing
conditions of the housing stock based upon a representative sample selection of buildings,
units, common areas, and other HANO physical facilities. The assessment will identify energy
conservation measures and the cost-savings that result from implementing the measures,
thereby reducing operating costs. All identified physical improvements will meet or exceed
HUD mandatory standards, and those established by local and state health, safety, and
building codes. At a minimum, the goal of the PNA is to identify and provide a description of
all physical improvements that will be required to bring the property back to a level comparable
with “as-built,” to the degree reasonably possible based on availabie components and building
age. The effort should provide the HANO with the information necessary to ensure long-term
physical viability and in a manner suitable for planning and budgeting purposes. Data shall be
in a format suitable for HUD reporting requirements.

2.1.1. Generally, identify deficient conditions, such as those that result from deferred
maintenance, and building and life safety code noncompliance or obsolescence issues.

2.1.2. Perform interviews and review existing property documentation with knowledgeable
HANO staff, including building plans, building histories, prior assessments and energy
audits, maintenance records, and Real Estate Assessment Center (REAC) scores of each
development.




2.1.3. Identify all development components that will be part of the assessment.

2.1.4. Establish a methodology that will sample multiple like-kind buildings, and common
areas such as lobbies, corridors, and community facilities.

2.1.5. Establish a plan to inspect the following:

¢ 10 percent of apartment interiors.
o 10 percent of scattered site units.
¢ 100 percent of common areas.

The HUD PNA tool provides a general list of potential components to be assessed.
Generally components to be assessed are those for which replacement represents a
significant capital cost eligible for funding from the HUD Capital Fund grant received by
the PHA. The HUD list is not all inclusive and may not include S|gn|f|cant components that
will need assessment.

2.1.6. Perform walkthrough assessmentfinspections of each development and other
HANQ properties to ascertain the condition of the property; immediate critical and non-
critical needs; general code compliance; expected repair, replacement, and major
refurbishment needs; and total estimated cost to complete such items. The assessor will
record the data on the HUD PNA approved data collection forms for the following: site,
building exterior, building systems, unit, and common areas.

2.1.7. ldentify work necessary to comply with federal, state, and local requirements and
codes, such as elimination of asbestos/iead and new energy code compliance.

2.1.8. The assessor will provide and record an estimate of Expected Useful Life (EUL) for
each individual component and will provide a source for EUL in general.

2.1.9. The assessor will provide and record a replacement unit cost for each individual
component and for a total of those components. (E.g., per window and per window times
all similar windows.)

2.1.10. Identify work items needed and costs for implementation to make selected units
accessible and usable by the handicapped as required by Section 504 of the Rehabilitation
Act of 1973. This will include costs to retrofit a specific number of dwelling units to meet
Section 504 requirements for persons with disabilities. Each area that is designated as
part of Section 504 or Americans with Disabilities Act (ADA) requirements will be inspected
to ensure that the components are functioning according to their purpose. (Nofe: A
requlatory compliance review is not required for these units or areas; only a functionality
and EUL assessment is needed.)

2.111. |dentify energy conservation measures and review energy audit reports to
incorporate energy audit recommendations into the PNA. Evaluate options for increased
energy efficiency.

2.1.12. The intent of the assessment is to perform a full evaluation based on visual
observation of accessible areas, The assessor is not expected to perform destructive or
forensic testing (opening wall cavities, cutting pipes, etc.) or to enter confined spaces. No
destructive testing is to take place without prior written approval of the housing authority.




2.1.13. Any deficiencies identified that could have an impact on health and safety will be
brought to the attention of the HANO immediately by written and verbal notification as a
matter of ensuring the safety of residents and housing authority personnel.

2114, The selected Contractor will develop a Comprehensive Costing Library.
Professional/certified cost estimating utilizing “R.S. Means” construction costing is
preferred. Building a comprehensive cost and EUL component library is vital to using the
HUD PNA Tool. The comprehensive cost and EUL component library must contain
descriptions and reference information.

2.1.15. Provide a detailed report for the HANO development that details the assessment
data. The selected Contractor will detail quantity and cost estimates to accomplish each
work item, a total for each project, and a grand total to accomplish all needed physical
improvements. General work category (e.g., Kitchens, Bedrooms) costing without specific
work item costing is unacceptable. Provide individual cost tables and digital photographs
to document notable conditions at each property. The Contractor shall show a line-item
pricritization. The work shall include a review of any prior plans, recommendations, and a
detailed report on items completed in the interim. The major part of the work consists of a
thorough assessment of noted property, leading to a prioritized list of recommended
improvements, plus a detailed physical database. Included is the identification of work that
may be recommended to improve long-term viability, such as change in physical
configurations, comprehensive revitalization with total demolition, and/or disposition. All
data will be entered into the HUD PNA tool, sufficient to produce a 20-year cost projection
of needs for each capital component.

2.1.16. The PNA will require the use of a HUD tool that can be found at the following
HUD website address:

hitp:/foortal.hud.gov/hudportal/lHUD ?src=/program_offices/public_indian housing/progra
ms/ph/capfund/gpnatool.

The work performed by the Contractor under this solicitation must be in compliance with
the proposed regulations as known at the time of this solicitation. Contractors shall ensure

“that data collected under this solicitation include all information required under the
proposed rule and are sufficient to enter into the PNA tool. The Contractor shall include in
its price all costs to complete the HUD PNA tool, as required. This rule revises HUD’s
energy audit requirements applicable to the Public Housing program for the purpose of
clarifying such requirements, as well as identifying energy-efficient measures that need to
be addressed in the audit and procedures for improved coordination with physical needs
assessments.

2.2. Phases of Work: Work shall consist of three phases:

2.2.1. Pre-Assessment—focuses primarily on preparing for the assessment, as well as
collecting and recording development data and utilizing architectural plan measurements
and count data.

2.2.2. Assessment—focuses on helping you to identify all building components, including
quantities of each present component; establish remaining useful life (RUL), and
determine eligibility and cost of component refurbishment or replacement.




2.2.3. Post-Assessment—focuses on establishing industry-standard parallels through
collection, review, data input, and report production.

2.3. Steps of Work: The steps involved include, but are not limited to:

2.3.1. Develop a detailed survey scope and survey methodology, pertinent to the collection
of all assessment data and the information required to develop the database.

2.3.2. Survey existing physical conditions at the development, including but not limited to:
the roofs, envelopes, windows, landscaping, streets/parking areas, sidewalks, etc.; the
building interiors, including all finishes, fixtures, materials, and equipment; all common
areas, including halls, lobbies, stairwells, etc.; crawl spaces, utifity tunnels, etc.; and all
mechanical, electrical, plumbing, and air conditioning systems, etc.

2.3.3. Interview resident representatives and maintenance and management staff; collect
and record all relevant data.

2.3.4. Based on information gathered in the steps above, analyze the condition of all
systems and components at the development and identify all capital improvements or
modernization necessary.

2.3.5. Provide cost estimates for each item of recommended improvement, including units
and unit prices where applicable.

2.3.6. Employ quantitative units in building the database wherever possible.

2.3.7. Review the HANO’s most recently available PNA to verify which items were
completed and which items remain to be completed.

2.3.8. Prioritize each work item. There should be at least five (5) categories of priority,
ranging from emergency, through urgent, to long-range.

2.3.9. To allow for future updates and modifications by the housing authority, the
Contractor shall provide the entire plan in an electronic database format to facilitate the
future updating of the facilities condition evaluations.

2.4. PNA Report: Upon completion of the inspections, the selected Contractor will provide a
report to HANO in narrative and spreadsheet forms that meets the HANO requirements, in
both paper and electronic format. This requirement also includes the XML report to be
generated from the PNA tool for submission to HUD. The draft report will contain the PNA
results, including ECMs from energy audits, and will be submitted to HANG for review and
comments.

The report of the PNA shall include:

2.4.1. An introductory background section, summarizing the prior PNA and history; the
past capital improvements; the assessment procedures, assumptions, and methods; the
prioritizing system and approach; the cost-estimating methods and assumptions; and an
explanation of and reference to the cost-estimating guide proposed.




2.4.2. A separate HUD Form 52828, Physical Needs Assessment, for each asset
management property/development assessed. Attach to each report color photographs
and a detailed narrative describing the property’s exterior and interior physical elements
and condition, including architectural and structural components and mechanical systems.
Include a section for the development that gives general information and descriptions of
the development.

2.4.3. A listing of each issue of deficiency, by priority, giving at a minimum the system
(HVAC, site, unit interior, etc.}, a brief description of the problem, a brief recommendation,
and a cost estimate.

-2.4.4. An attachment that includes an overall listing of the recommended work items by
priority, a copy of the survey form, and a listing of all the systems, components and
subcomponents, and entry codes used in the database.

2.4.5. An Executive Summary summarizing major findings and recommendations plus any
other major issues, including any repair items that immediately impact health and safety
such as code violations; regulatory compliance issues such as relocation planning,
asbestos-containing materials, lead-based paint, and environmental issues; or systematic
problems. Also describe any Section 504 work items, energy conservation measures, and
any environmental hazard (asbestos/lead-based paint) items.

3. Energy Audit Scope of Worki/Technical Specifications

Pursuant to 24 CFR 865.302, HANO is required to complete an energy audit for each HANO-
owned project under management not less than once every 5 years.

3.1. General Requirements:

The Energy Audit will be conducted in accordance with 24 CFR Part 965 and energy codes.
The selected Contractor will provide a full range of services including evaluating the existing
conditions of the housing stock on the basis of a physical inspection of a representative
sample. (Note: The Contractor will be expected to inspect a sample size comparable to that
for the PNA described above; the inspected areas for purposes of the energy audit may be,
but are not required to be, the same as those inspected for the PNA.) The assessment will
identify water and energy conservation measures and the cost-savings that result from
implementing the measures. All identified physical improvements will meet or exceed HUD
mandatory standards and those established by local and state health, safety, and building
codes. The Contractor shall enter the data into the PNA tool for each ECM considered
sufficient to include the ECM as an alternate item on the cost projection and to calculate a
simple payback for each considered ECM. Data fields required for each ECM are the general
specification of the ECM, its cost, its estimated useful life, its estimated annual water/energy
consumption, the utility rate applicable to the ECM, and the water/energy consumption of the
component to be replaced by the ECM if applicable.

3.2. Scope of Services:

Pursuant to 24 CFR 965.302, the HANO is required not less than once every 5 years to
conduct an energy audit. Specifically, the noted CFR states that each PHA:




“shall complete an energy audit for each PHA-owned project under management, not less
than once every five years. Standards for energy audits shall be equivalent to State standards
for energy audits. Energy audits shall analyze all of the energy conservation measures, and
the payback period for these measures, that are pertinent to the type of buildings and
equipment operated by the PHA.”

The Contractor shall perform an energy audit comparable to the standard established by the
American Society of Heating, Refrigerating, and Air-Conditioning Engineers (ASHRAE) Level
Il .

3.2.1. The objectives of the audits are to identify energy conservation measures (ECMs),
to determine costs to implement each ECM, and to calculate the cost-savings that result
from implementing the measures. Additionally, the audit should identify any compliance,
health, or safety issues related to energy improvements. Each development will require
conduct of a non-investment-grade energy audit and a report. HUD has published a
proposed energy audit rule in the Federal Register (Public Housing Energy Audits, dated
11/17/2011) that provides standards that the Contractor shall use in the conduct of the
energy audit. The Contractor shall also comply with The Public Housing Modernization
Standards Handbook, 7485.2 REV-1, dated February 4, 1985, and with the HUD Eneragy
Conservation for Housing-A Workbook, January 1998.

3.3. The selected Contractor shall conduct an energy audit for each measure. The following
items are specifically included:

3.3.1. The Contractor shall analyze the utility bills (list utilities used by the PHA) provided
by the PHA for the three (3) most recent years for all common areas (PHA paid) and units
{to the extent available). The analysis shall identify trends of consumption against a
benchmark(s) to support the Contractor’s prioritization recommendations for actions such
as implementing ECMs, maintenance activities, and/or resident education.

3.3.2. The energy walkthrough survey must include Core ECMs, which have a proven
track record at reducing energy and water consumption. The Core ECMs include items
related to building envelopes (e.g., insulation); heating, cooling, and other mechanical
systems; water conservation; power, lighting systems, and controls (e.g., CFL); and
appliances (e.g., ENERGY STAR).

3.3.3. Review of all available building plans, specifications, product literature, and test and
balance data to quantify building and equipment design criteria, parameters, and sizes.
The review should also include architectural, mechanical, and electrical drawings and
specifications for housing developments, administrative offices, and other buildings and
identify whether any energy conservation measures or energy-saving equipment is in use.

3.3.4. Collection of climatological data for the local area, {o correlate energy usage to
weather conditions. ‘

3.3.5. Interviews of selected property, maintenance, and modernization personnel and
residents to determine problem areas and concerns.

3.4. Advanced ECMs, which include advance, experimental, or difficult improvement items
such as fuel conversion, conservation technologies (energy management systems), energy-




generating technologies, and renewable energy systems (solar, geothermal), may be
considered for supplemental feasibility study outside the scope of this contract.

3.5. The following tests are not required under the HUD standard and are included here as
add options. (Delete paragraphs that do not apply.)

****Blower door/duct leakage testing on a sample dwelling unit at each development in
order to determine air-sealing requirements. The tester must be HERS Energy Rater
certified or equivalent. Equipment must be calibrated within 12 months of blower door
test. Evidence of calibrated equipment may be requested.

****Carbon monoxide and gas leak detection on all units inspected that have natural gas
or propane appliances/equipment. '

****Thermal imaging tests on problem areas that are not accessible with visual inspection.

“*+*Property surveys at various times during the day and night, or days of the week, to
identify patterns of variable usage.

3.6. Report Documentation or Report Preparation:

The Contractor shall develop a comprehensive Energy Audit Report for each housing
development and submit to the HANO. This report shall contain:

3.6.1. A summary of energy conservation measures studied and those recommended for
implementation, by development.

3.6.2. A detailed description of each energy conservation measure, the cost to implement,
the estimated annual savings that must result, and the average simple payback.

3.6.3. All energy-savings opportunities ranked according to their payback, by Project,
starting with the quickest and ending with the longest payback.

3.68.4. Recommendations as to the order in which the recommended energy-savings
opportunities should be implemented in order to provide the HANO with a master plan of
action.

3.6.5. Presentation of the interrelationships of the various energy conservation measures
in a project so that the HANO understands the impact that implementing each measure
has upon the other proposed measures.

3.6.6. All backup engineering calculations, so that the Energy Audit Report can be readily
updated each year to reflect changes in the cost of energy or the cost to implement the
energy-savings measures.

4. Deliverables and Timeframe

4.1, The Contractor shalf deliver the following, not later than 120 days from the effective date
of the contract:




4.1.1. A briefing, at a time, date, and place determined by HANQO, reflecting an overview
of the Contractor’s findings based on the completed PNA and EA. At a minimum, the
Contractor shall address the overall condition of each project listed in Appendix 1 and
review the HUD PNA report to be submitted to HUD.

4.1.2. A full, bound hard copy of the results of the PNA and EA. This includes a separate
report prepared for each development that includes a discussion of ali building systems,
photographs of representative interiors and systems, and a table showing immediate
repairs and life-cycle component replacement.

4.1.3. A copy of the PNA tool with all of the HANO PIC Data, Inspections, Master Cost
Library, Replacement Needs, Refurbishment Needs, Sustainability Needs, Accessibility
Needs, and Marketability Needs installed, if necessary.

4.1.4. A demonstration of technical assistance to HANO staff regarding submission of the
required reports to HUD, including the PNA and future annual updates. The Contractor
shall provide no less than 2 hours of training to PHA staff to instruct them in the use of the
PNA tool for ongoing management and annual updating.

4.1.5. This shall include the preparation of the initial XML submission {(generated within~
the tool) and detailed instructions for how the PHA shall submit it to HUD, in accordance
with HUD requirements at the time the submission is due. The Contractor shall also
provide instructions or references to the procedure for applying annual updates for
submission to HUD.

4.1.6. The Contractor will continue to provide HANO staff with technical assistance until
they are able to successfully submit the completed PNA file, which must be validated by
HUD as a successful submission.

Two (2) hard copies of each aforementioned item shall be submitted, as well as one (1)
electronic copy submitted in either MS Excel or MS Word format on a *flash” or “thumbnail”
drive or compact disc (CD). These documents/devices shall be the sole property of the HANO.
The Contractor shall not provide the documents produced for HANO under this contract to
any other party unless approved in writing by the Contracting Officer.

4.2, Time Completion Plan/Schedule (TCP/S). Offerors shall establish in the TCP/S the
schedules/milestones shown below for the deliverables identified. In developing the schedule
of milestones, the Contractor shall provide for thirty (30) calendar days for the HANO to
review, coordinate, and comment on draft deliverables.

Physical Needs Assessment (PNA} - Within ninety (90) days after the effective

Draft Version | date of the Notice To Proceed (NTP)

Energy Audit — Draft Version Within ninety (90) days after the effective
date of the NTP

Physical Needs Assessment (PNA) - Within thirty (30) days after receipt of

Final Version comments on the “Draft Version” of the PNA




Energy Audit — Final Version Within thirty (30) days after receipt of

comments on the “Draft Version” of the
Energy Audit

4.3. All reports are to be sent to:

HOUSING AUTHORITY OF NEW ORLEANS

Guy Barcelona, Development and Modernization Department
4100 Touro Street

New Orleans, LA 70122

PART Ill - SUBMISSION REQUIREMENTS

Listed below are the sections that must be included in your proposal. The proposal shouid reflect
the objectives outlined in the Scope of Services. Each section must be clearly labeled using the
bold-faced titles listed below, and shall be assembled in the order described below.

The proposal must be bound and each section labeled. Proposals must be organized and indexed
using the subheadings as follows:

3.1 Staffing and Qualifications

Provide a brief history of your firm inciuding information regarding number of years
in business, type of expertise and ownership structure. Include an organizational
chart that illustrates your firm’s staffing plan to complete the scope of services.
Identify key positions, personnel, specialists, etc. who will be employed to work
under this contract indicating their specific role in the provision of services. Include
the past experience and qualifications of each staff personnel demonstrating their
capacity to perform their assigned services.

Provide a copy of your State and local license(s) that demonstrate your
qualifications to provide and perform and Physical Needs Assessment and Energy
Audit as described in the Scope of Services. Specifically, provide a copy of your
firm’s certification ("energy auditor,” “certified energy auditor,” “certified energy
manager,” “HERS Rater”) from a state or national energy auditing certifying
agency.

(Acceptable certifications include those provided by the American Association of
Energy Auditors (AEE), the Building Performance Institute (BPI), and the
Residential Energy Services Network (RESNET)).

3.2 Knowledge and Relevant Experience

e Provide in writing your firm’s knowledge and relevant experience in performing
physical needs assessments and/or energy audits. Detail your experience with public
housing agencies where a physical needs assessments and energy audit has been
performed.




e Provide written documentation of at least 5 years of experience performing physical
property inspections and a sample cost estimate. Demonstrate your knowledge of
applicable muitifamily building standards and codes, and energy-efficiency practices.

3.3 Approach to the Scope of Services’

e In narrétive format, describe in detail your approach to complete the services outlined
in the RFP. Include a proposed timeline to complete the work.

3.4 Fee Proposal (Fee Proposal Form must be submitted in a separate sealed envelope)

Complete the fee proposai forms, Part A, B, and C, in the format as prescribed in (APPENDIX B).
Identify all personnel, hourly rates, and the number of hour proposed to work under this
engagement. in addition, identify proposed overhead and profit, travel (if necessary}, and other
costs that may be associated with the provision of the requested services.

3.5 Required Certifications

The following documents, which are contained in Appendix B, must be included in the proposal
and must be properly executed and/or notarized:

* Confractor's Summary

¢ HUD Form 5369-C — Certifications and Representations of Offerors - Non-
Construction Contracts

Certification of Contractor Noh-Exclusion

Non-Coliusive Affidavit

Acknowledgement of Addenda

Employee Verification Affidavit

Fee Proposal Forms (Part A, B and C)

o & o o©o o

PART IV - PROCUREMENT PROCESS
4.1 Proposal Evaluation/Contract Award

Proposals received in response to this solicitation may be evaluated using a two-stage evaluation
process. Stage | of the evaluation process will be used to determine the Offerors that will be
included in the competitive range (short list), from which final selection for contract award(s) will
ultimately be made. Stage Il of the evaluation process will be reserved for the short listed firms
only. Scoring will be based upon how well the proposal meets the criteria established in this RFP.

During Stage | of the evaluation process, proposals will be evaluated and scored by an Evaluation
Committee. Scoring will be based on predetermined Evaluation Criteria contained in the
solicitation. The available points associated with each area of consideration are shown. The
results of the evaluation will be used to determine those Offerors to be included in the competitive
range.

The competitive range shall include those Offerors who are determined through the evaluation
process and due diligence review (verification of Contractor responsibility) to be the most
qualified. These Offerors may be requested to supply additional information to assist in
completing the due diligence review. Failure to satisfactorily complete the due diligence review
within the timeframe established by HANO will result in exclusion from the competitive range.




Stage Il of the evaluation process may entail presentations/interviews with the Offerors in the
competitive range. Offerors not included in the competitive range will not proceed to Stage Il of
the evaluation process. The purpose of the presentations/interviews is to provide the Evaluation
Committee an opportunity fo obtain additional information as a result of the written responses.
Stage 1l evaluation will be conducted upon completion of the presentations/interviews in
accordance with the same procedures and criteria outlined above for Stage | evaluation.

HANO reserves the right to make no award or decline to enter into negotiations should it believe
that no Offeror to this RFP will be capable of delivering the necessary level of services within an
acceptable price range and/or time period, or if the total points received after evaluations is
unacceptable, as determined by HANO. Further, HANO reserves the right to forego Stage 1l of
the evaluation process and enter into negotiations with the highest ranked firm from Stage | of the
evaluation process. If an Agreement cannot be negotiated with a firm(s), HANO will terminate
negotiations and the procedure will continue until a contract(s) have been negotiated. All
contracts and subsequent contract awards to selected Offerors are subject to HUD funding
availability, and final approval from the Housing Authority of New Orleans’ Board of
Commissioners, and/or the U.S. Department of Housing and Urban Development.

HANO will award contracts resuiting from this solicitation to the responsible offerors whose offers,
conforming to the solicitation, will be most advantageous, price and other technical factors
specified herein considered. HANO reserves the right to make contract awards without
negotiations, and to make no award or decline to enter into negotiations should it believe that no
Contractor to this RFP will be capable of delivering the necessary level of services within an
acceptable price range andfor time period. HANO further reserves the right to forego Stage |l of
the evaluation process and enter into negotiations based on the resuits of Stage | of the evaluation
process. Should HANO exercise its right to make contract award without negotiations or to forego
Stage 1l of the evaluation process, contract award will be based on initial proposals received.

4,2 Evaluation Criteria

Evaluaticn Criteria

Staffing and Qualifications 35 Points
Knowledge and Relevant Experience 35 Points
Approach/Work Plan 30 Points

Total Possible Points 100 Points
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urhan
Development

Office of Public and Indian Housing

Oifice of Labor Relations

OMB Approval No, 2577-0157 (exp. 3/31/2020)

Public Reporiing Burden for this collection of Infermallon Is estimated to average 0.08 hours per rasponse, Including the time for reviewing instructions,
searching exisling data sources, gathesing and malntalnlng tha dala needed, and completing and reviewding tite collaction of informalion, Send
commenls regarding this burden estimate or any olher aspect of this cotlection of Information, Including suggeslions for reducing Lhis burden, to the
Reporls Management Officer, Offica of Informalion Pollclas and Systems, U.S, Departmenl of Housing and Urban Development, Washington, D.C.
20410-3600; and o ne Office of Management snd Budgel, Papanwork Reduclion Project (2577-0157), Washington, D.C, 20503. Do nol send this

completed form to silher of lhess addresseas,

Applicability. This formt HUD-5370-C has 2 Sections, These
Sections must bhe Inserted into non.construction contracts as
described hetow:

1) Non-construction contracts (iithout malntenance)
greater than $105,000 - use Saction|;

Maintenance contracts (including nonrouting
maintenancs as defined at 24 CFR 968.105) greater than
$2,006 but not more than $160,000 - use Section H; and
Maintenance contracts {including nonroutine
maintenanca}, greater than $150,000 — use Sections |

ard I,

2)

3)

Saction | - Clauses for All Non-Construction Contracts greater
than $150,000

1. Definitions

The following definilions are applicable to this contracl:

{a) "Aulhority or Housing Authority (HA)' means the
Housing Authoity.

{b) "Contract” means the contract entered into batwesn tho
Authorily and the Contraclor. It includes the contract form,
the Ceriificatfons and Representalions, these conlract
clauses, and the scope of work, K includes all formal
changes to any of those decuments by addendum, Change
Order, or ather modification.

{c) "Contractor” means the persen orother enlity entering into
the contract with the Authority to perform all of the work
required under the contract.

{d} "Day" means calendar days, unless othenvise stated.

{8} "HUD" means the Sacretary of Housing and Urban
development, his delegates, successors, and assigns, and
ihe officers and employess of the United States

Department of Housing and Urban Development acting for
and on behalf of the Secratary,

2. Changes

(a) The HA may at any {ime, by writtan order, and wilhout
notice to the suretias, if any, make changes within the
general scope of {his contract in the services fo be
parformied or supplies to be delivered.

(b} If any such change causes an Increase or decrease in the
hourly rate, the not-to-excead amount of the conlract, or
the firne required for performance of any part of the work
under this contract, viether or not changed by the order,
or olhenwlse affects the condilions of this ¢onteact, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingy.

(¢} The Contractor must assertits right to an equitable
adjustment under this clause within 30 days from the date
of recelpt of the wrillen order. However, if the HA decides
that the facls juslify it, tha HA may recelve and act upen a

proposal submiited before final payment of {he contract.

{d) Fallure 1o agree to any adjusiment shall be a dispute under
clause Dispules, hereln, Howsver, nothing in this clause
shall excuse the Contractor frem proceeding with the
conlract as changed.

{8} Mo services for which an additionel cost or fee vill be
charged by the Contractor shall be furnished withoul the
prior writlen consent of the HA.

3. Termination for Convenience and Defauit
{a) The HA may terminate this centract in whole, or from time
{o time in part, for the HA's convenlence or the failure of the
Contractor o fulfill the coniract obligations {defaull). The
HA shall tarminate by delivering to the Confractor a wilten
Nofice of Tarmination speclfying the nature, extent, and
effeclive dale of lhe lermination. Upon recsipi of the notice,
the Gontractor shall: (I} Immedialely disconlinue all services
affected {unless tne nolice directs otherwise); and (ii}
deliver to the HA all information, reports, papers, and other
malaiials accumulated or generated in performing
ihis contract, whelher completed or in process.
If the termination is for the convenlence of the HA, the HA
shall be liable only for payment for services rendered
before the effeclive date of the termination.
If the termination s due to the failure of the Contractor o
fuifill its obligations under the contract {default), the HA may
(i) require the Conleactor o deliver ta It, in the manner
and to the extent directed by the HA, eny work as
described in subparagraph {a}{l} above, and compensalion
be dstermined in accordancs with the Changes clause,
paragraph 2, above; (fi} take over the work and proseculs
the same to completion by conlract or olhervise, and the
Conlractor shall be Hable for any additional cost incurred by
the HA; (iiij withhold any payments to the Cantractor, for the
purpose of off-set or parlial payment, as the case may
bs, of amounts cwed to Ihe HA by the Contraclor.
If, after tarmination for fallure to fulfill contract obligations
(defauit), it is determined that the Conlractor had not failed,
the termination shall be deemed to have been effected for
the convaniance of the HA, and the Conlractor shall been
litted to payment as deseribed In paragraph (b) abovs.
() Any disputes wilh regard to thls clause are expressly made
subject to the terms of clause titled Dispules herein,

(b)

(¢}

{d)

Examination and Refention of Gontractor's Records

{a) The HA, HUD, or Compiroller General of the United Slates,
or any of thelr duly authorized representalivas shall, until 3
years after final payment under this confracl, have access
{o and the right to exemine any of the Contractor's directly
perlinent books, documents, papers, or other records
involving transactions rslated to thls conlract for the
purpose of making audit, examination, excerpts, and
franscriptions.
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(b} The Coniraclor agraes to Include In first-tier subconiracls
under this conlract a ctause substantlally the same as
parageaph {a) above. "Subconiract,” as used In lhis clause,
excludes purchase orders nol exceeding $10,000.

(¢} The periods of access and examinalion In paragraphs (@)
and {b} above for records relaling to:

(I} appeals under the clause lilled Dispules;

(i} liigalion or selltement of claims arsing from the
perfarmance of this contracl; or,

() cosls and expenses of this contract to which the HA,
HUD, or Complralter Ganeral or any of thelr duly .
authorized representalives has taken exception shall
continue until disposilion of such appeals, litlgation,
clalms, or exceptions.,

Rights In Data (Gwnership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprielary
Interest in, and lhe right fo full and exclusive possession of all
inforrration, materals and decuments discovered or produced
by Contractor pursuant 1o the tenms of lhis Contract, Ineluding
but not limited 1o reporls, memoranda or letlers concerning the
research and reporling lasks of ihis Contract,

Enargy Efficiency

The coniractar siall comply with all mandatory standards and
policlas relating to snergy efficiency which are contained in the
energy conservalion plan issued in compliance with the Energy
Policy and Conservalion Act {Pub.L. 84-163) for {he Sltate In
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or ralating to this contract, excepl
for dispules arising under glauses contained in Seclion i,
Laber Standards Provisions, including any ¢laims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
dauss

{b) Al clarms by the Gontractor shall be made in wrillng and
submilted to the HA. A claim by the HA against the
Contractor shall ba subject 1o a wrilten decision by the HA.

{c} The HA shall, with reasonable promptoess, but in no event
in no more lhan 60 days, render a declsion concerning any
claim hereunder. Unless lhe Contractor, within 30 days after
receipt of the HA's decision, shall nolify the HA in wriling
that it takes exceplion to such decision, the decision
shall be final and conclusive,

(d) Provided the Confractor has {f) given the notice within the
lime stated in paragraph (¢} above, and {ii) excapted its
claim relating to such daclsion from the final release, and (ill)
brought suit against the HA naot later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contraclor has had a
teasonable Ume Lo respond {o a written request by the HA
that il submit a final voucher and release, whicheveris
earlfer, then the HA's decision shall not be final or
conclusive, but the disputs shall be determined on the
merits by a courf of competent jurisdiclion.

{e} The Contractor shall proceed diligantly with performance of
lhis conlract, pending final resolutlon of any requesl for
relief, clalm, appeal, or action arising under the conlract,
and comply wilh any declsion of the HA

Contract Termination; Debarment

A breach of these Conltract clauses may be grounds for
termination of the Contract and for debarment or denjal of
participalion in HUD programs as a Coniractor and a
subconlracter as provided In 24 CFR Part 24,

Asslgnment of Contract

The Conteaclor shall not assign or iransfer any interest In this
contragl; except that claims for monies due or lo become due
from the HA under lhe conlract may be assigned lo a bank,
trust company, or other financlal Institutlon. If the Contraclor Is
a partnership, this contract shall inure to the benefit of the
suTviving or remaining member(s) of such parinership approved
by the HA.

40. Cortlflcato and Release

Prior to final payment under this contract, or prior to setliement
upon lerminallon of this contract, and as a condilion pracedent
lhersto, the Conlractor shall execute and dsliver 1o the HA a
cerlificate and release, in a form acceplable to the HA, of all
claims agains! the HA by the Conlractor under and by virtue of
this coniract, other (han such claims, if any, as may be
specifically excepted by the Conlractor in stated amounts set
forth therein,

11. Crganizational Conflicts of nterest

(a) The Contraclor warrants that to the best of its knowledge
and belisf and excep! as othenvise disclosed, it does not
have any organizational conflict of Interest which is defined
as a silualicn In which the nature of work under this
conlract and a contractor's organizalional, financial,
conlraclual or other interests are such ihat:

H Award of the conlract may result in an unfair
compelitive advanlags; or

{t) The Contractor's ohjectivity in parforming the contract
work may be impaired,

{b) The Contractor agreas that if after award it discovers an
organizallonal conflict of interest with respact to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure Inwriting to the
Conlracting Cfficer which shall include a description of ihe
acifon which the Contractor has laken or intends fo take to
elimlnate or neulralize lhe conflict. The HA may, howsver,
terminate the conlract or taskidelivery order for tha
convenlence of the HA If it would be in the best interest
oftha HA

(¢} Inthe event the Caniraclor was aware of an organizational
conflicl of interest before the aveard of this conlract and
intentionally did not disclose the conflict to the Contracting
Cfficer, (he HA may terminate tha contract for default.

(d) The terms of this clause shall be included in all
subcontracls and consulling agreaments whereln the work
to be parformed is simitar to 1he service provided by the
prime Contractor. The Confractor shall Include In such
subcontracis and consulling agreements any necessary
provisions lo sliminate or neulralize conflicts of interest.

12, inspection and Acceptance

{a) The HA has the dght to review, require correction, if
necessary, and accept the work products produced by the
Conlractor. Suth review(s) shall be carried out within 30
days so as fo not impade the work of the Conlractor. Any
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product of work shall be deamed accepted as submilted if
the HA does not Issue written comments andfor required
correclions wilhin 30 days from the date of recelpt of such
product from the Contracler,

{b) The Conlractor shall make any required corrections
promptly at no addilonat charge and return a revised copy
of the product to the HA within 7 days of nolification or a
later date if extended by the HA.

(c) Faliure by \he Conlractor lo proceed with reasonable
promplness o make necessary corractions shallbe a
default, If the Contractor's submission of correcled work
remains unaccaptabls, the HA may terminate this contract
{or the task order Involved) or reduce the conlract price or
cost to reflact the reduced value of services recelved.

13, Interest of Members of Congress

No member of or delegate to the Congress of the Uniled Slates
of America or Resident Commissioner shall be admilted to any
share or part of this conlract or lo any benefit fo arise {here fram,
but this provision shall not be construed to extend to this
coniract if made with & carporation for its general benefii.

14. Interest of Membhers, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employaa of the HA, no member of the
governing body of the lccality In which lhe project is situated, no
member of the governing body in which the HA was aclivated,
and no other pubic official of such leealily or localilies who
exarcises any funclions or responsibilities with respect io the
project, shall, during his or her tenure, or for onae year

Ihereafler, have any Interest, direct or Indirect, In this contract or
ihe proceeds thereof.

15, Lim[lailon on Payments to Influance Cartain Federal
Transactlons

{a) Delinitions. As used in this clause:

"Agency”, as defined in 5 U.8.C. 552(f), includes Federal
exaculive deparimenls and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 11.5.C. 9104(1).

"Covered Fedaral Action” means any of the following
Federa! actions:

() The awarding of any Federal conlract;

{fi) The making of any Federal grant;

{fii} The making of any Federal loan;

(v) The entering into of any cooperativa agresment; and,

(v} The extenston, continuation, renswal, amendment, of

modificalion of any Federal contract, grant, loan, or
cooperalive agreement.
Covered Federal aclion does not include receiving from an
agency a commilment providing for the Uniled States {o insure
or guarantee a loan.

"lndian tibe" and "tribal organization” have the meaning
provided in section 4 of the Indlan Self-Delerminalion and
Educalion Assistance Act {25 1).5.C. 450B8). Alaskan Natives
are included under the definilions of Indian irbes in that Act.

"Infiuencing or atlempling to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employge of Congress, or an employee
of a Member of Congress In connection with any covered
Federal actlon,

“Local government” means a unit of goverament in a Stata
and, if charlered, eslablished, or othenwlse recognized by a
State for the performancs of a governmentat duly, Including a
local public authority, a special distdct, an Intrastafe district, a
council of governmants, a sponsor group representalive
organization, and any olher instrumeniality of a local
govenument

"Olftcer or employee of an agency” Includes the following
individuals who are employed by an agency:

{) An Individual who is appointed to a position in the
Government under tille 5, U.8.C., Including a position
under a temporary appointment;

{i1} A member of the uniformed services as dafined in
section 202, tile 18, U.S.C,;

{ii} A special Governmant employee as defined in seclion
202, title 18, U.S.C.; and,

{Iv) An individual who is a member of a Federal advisory
commitiee, as defined by the Federal Advisory
Commillee Act, title 5, appendix 2.

‘Person® means an individual, corporatton, company,
assoclallon, authorily, fiem, pariaership, saciety, State, and local
government, regardless of whether such entify is operated for
profit or not for profit. This term excludes an Indian tribe, tribaf
organization, or other Indian organization with respect to
oxpendilures specifically parmilled by cther Federal lavs,

“Recipient” Includes all contractors, subcontractors at any
{ler, and subgrantees at any tler of the reciptent of funds recelved
in connection with a Federal conbraci, grant, loan, or cooperalive
agreemsnl. Tha term excludaes an Indlan tribs, tribal organization,
or any otier Indlan organizalion wilh respect to
expanditures specifically permilled by other Federal faw.

“Regularly employed means, wilh respact to an officer or
employee of a person requesting or recelving a Federal
conlract, grant, toan, or cooperative agreemant, an officer or
employee viho is employed by such person for at least 130
working days withln one year immediately praceding the date of
the submission {hat inillates agency conslderation of such
parson for recelpt of such contract, grant, loan, or coaperalive
agreament. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130varking days, ]

"State’ means a State of lhe United States, the District of
Columbia, the Commonwealilh of Puerto Rico, a terrilory or
possesslon of the Uniled Slates, an agency or inslrumentalily of
a State, and a mulli-Stale, regional, or interslate entity having
governmental dulies and powers.

(b} Prohibition,

{h  Section 1362 of title 31, U.8.C. provides in part that no
appropriated funds may be expended by the recipiant
of a Federat contract, grent, ican, or cooperative
agreemant to pay any person fof Influencing or
atfempling fo Influence an officer or employee of any
agency, a Member of Congress, an officar or
employea of Congress, or an employes of a Membar
of Congress in connection with any of the following
covered Federal actions: tive awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering Into of any
cooperalive agreement, and the extenslon,
conlinuation, renewal, amendment, or medification of
any Federal contract, grant, loan, or caoperalive

eement

{H) The prohibition does not apply as follows:
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(1} Agency and legistative Haison by Own

oyees.

{a) The prohibilion on the uss of appropriated
funds, In paragraph {i} of this seclion, does not
apply in the case of a payment of reasonable
compensation made to an officer or employse of
a parson fequesting of receiving a Faderal
contract, grant, loan, or cooperative agreement, if
the paymaent is for agency and legislalive

aclivities not direclly related to a coverad Fadaral
adiion.

{b) For purposes of paragraph (b){i){(1)(a) of
this clause, providing any Informatlon specilically
requesled by an agency or Congress is parmiited

atany tims,

(c} The following agency and legislative liaison
aclivitles ara parmitted at any time only where
they are nol related to a spscific solicitation for
any covered Federal aclion:

(1) Discussing wilh an agency (including
individual demonstralions) the qualilies and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabllitles; and,

(2) Technical discussions and other
aclivilies regarding the application or adaptation
of tha person's products or services for an
agency’s use,

(d} The following agency and legislative liaison
aclivilies are permilted where they are prior to
formal soficitallon of any cavared Federat action:

{1) Providing any infcrmation nol
specifically requested bul necassary for an
agency lo make an informed decislon ahout
iniiation of a covered Federal aclion;

(2} Technical discussions regarding the
preparalion of an unsclicited proposal prior to ils
official submissicn; and

{3) Capability presentalions by persons
seeking awards from an agency pursuant o the
provisions of {he Small Buslness Act, as
amended by Public Law 85607 and other
subsequent amendmenls.

(e) Only those activilies expressly autherized
by subdivision (p)(li}(1){a} of his clause are
permitted under this clause,

{2) Profasslonal and technical services.

(a} The prohibilion on the use of appropriated
funds, In subparagraph (b){i} of this clause,
doas not apply In the case of-

) A paymenl of reasonable compensation
made to an officer ar smployee of a
person requesling or receiving &
covered Federal action or an extension,
conlinuation, renevial, amendmant, or
modificalion of a covered Fedsral
aclion, if payment is for professional or
leshnical services rendered diveclly in
the praparation, submlssion, or
negotiation of any bld, proposal, or
application for that Federal action or for
mealing requirementls imposed by or
pursuant to law as a condition for
receiving that Federal action.

{ily Any reasonable payment to a person,
othar than an officer or employee of a

person requesting or recelving a
covered Federal acllon or an extension,
conlineation, renewal, amendmant, or
modification of a coverad Federal action
if the paymant Is for professlonal or
lachnlcal services rendered directly in
lhe preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
recelving that Federal action. Persons
other than officars or employees of a
parson requasling of receiving a
covered Federal action include
consultants and trade assoclallens.

(b} For purposes of subdivision (b)(ii)(2)(a) of
clauge, "prefessional and tachnical services"
shall be limlled to advice and analysls
directly applying any professiona! or
{echrical discipline.

{c) Requiremenis imposed by or pussuant {o law
as a condition for receiving a coverad
Federal award include those required by law
or regulalion, or reasonably expected to be
required by law or regutation, and any other
requirements in the aclual avward
documents.

{d) Only fhose services expressly aulhorized by
subdivisions (b){iX(2)(@){i) and (ii) of this
seclion are permitted under this clause.

{ill) Selling aclivities by independent sales
representatives,

{c} The prohibilion on the usa of appropriated funds, In

subparagraph (b)) of this clause, doas not apply o he

following selling activitles before an agency by independent

sales representatives, provided such aclivities are prior to
formal solicitation by an agency and are spacificaliy limited
to the merits of the matter:

(i} Discussing with an agency (including individual -
demanstration) the qualities and characteristics of the
person's praducts or services, condillons or terms of
salg, and servica capabllilies; and

(i1} Technlcal discussions and other actlivities regarding
lhe application or adaptalion of the parson’s products
ar services for an agancy’s use,

(d) Agreement. In accepling any contract, grant, cooperalive

agresment, or lean resulling from this solicitation, the
persan submitting lhe offer agrees not to make any
payment prohibited by this clause,

(e) Penalties. Any parson who makes an expenditure

®

prohibiled.under paragraph (b) of this clause shall ba
subject to civil panallies as provided for by 31 U.8.C. 1352,
An Imposition of a civil penally does not prevent the
Government from seaking any other remedy that may be

a

Cost Allovrabilily. Nothing In this clauss is to be interpreled
to make allowable or reasonabls any ¢osls which would be
unaliowable or unreasonable in accordancs with Part 31 of
the Federal Acquisilion Regulation (FAR), or OMB
Circulars dealing with cost allowabiiity for recipients of
assistance agresmenls. Conversely, costs mads
specifically unallowable by the requirements in this clause
will not be made allewable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.

Sectien | -Page 4 of 6

form HUD-6370-G (01/2014)




18. Equail Employment Opportunity

During the performance of this contract, the Contraclor agress
as follors:
(a) The Contracter shall not discriminate against any employes

or applicant for employiment because of racs, color,
teliglon, sex, o natlonal odgin.

(b) The Contractor shall take affirmative action to ensure thal

applicants are employed, and that employees are lrealed
during employment without regard to thelr race, color,
religlon, sex, or nallonaf origin. Such aclion shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; {5} recruilment or recruitment
advertising; (6} layoff or lermination; (7} rates of pay or
other forms of compansation; and {8} seleclon for training,
Including apprenticeship.

(¢) The Contractor shall post in conspicuous places available

to employees and applicants for employment the nolices o
be provided by the Contracting Officer (hat explain lhis
clause,

{d) The Contractor shall, in ail solicitalions or advertisements

for employees placed by er on behalf of the Conlraclor,
stats that all qualified applicants will recelve consideration
for employment without regard to race, color, religion, sex,
or pational origin.

(e) The Conlractor shall send, to each labor unfon or

H

representative of vorkers with which it has a collective
bargalning agreement or olher contract or understanding,
the nolice to be provided by the Conlracling Officer
advising the abor unlon or viorkers' representative of the
Conltractor's commitments under 1his clauss, and post
coples of lhe nolice in conspicuous places available {o
employees and applicants for employment.

The Contracior shall comply with Executive Order 112486,
as amended, and lhe rules, regulations, and orders of the
Secrelary of Labor,

{g) The Contractor shali furnish all Infarmation and reporis

(M

0

required by Execulive Order 11246, as amended and by
rules, regulations, and orders of the Secrelary of Labor, or
pursuant thereto. The Contractor shall permit access to Ils
books, records, and accounts by the Secretary of Labor for
purpases of Investigalion to ascerlain compliance with such
tules, regulations, and orders,
in the event of a determination that the Contraclor is not in
compliance with this clause or any rule, regulalion, or order
of the Secrelary of Labor, this contract may be canceled,
tarminated, or suspended inwhole or In pari, and the
Contractor may be declared ineligible for further
Government conlracls, or federally assisted canstruction
caniracts under the procadures avthornized In Exaculive
Order 11248, as amended. In addilion, sanctions may be
imposed and remedies invoked agalnst the Coniractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
othenvise provided by Taw.

The Cantraclor shall include the terms and conditions of
this clause In avery subcontract or purchase order unless
oxempted by [he rules, requiations, or orders of the
Secretary of Labor issued under Execulive Order 112486,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secrelary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of snforcing such provisions,
including sancllons for noncompliance; provided that if the

Contractor bacomes Involved in, or Is threatened wilh,
litigation with a subcontractor or vendor as a rasult of such
direclion, lhe Cenlraclor may request the United Slates to
enler info the litigation to protect lhe Interests of lhe United
Siales.

17. Dissamlination or Disclosure of Information

Mo information or material shall be disseminated or disclosed to
the general public, 1he news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

Itis understood that the Conlraclor is an Independent contractor
and Is not to be considered an employee of he HA, or assume
any right, privilage or duties of an employes, and shall save
harmiless the HA and its employees from clalms suils, aclions
and costs of every doscdption resulting from the Conlraclor's
aclivities on bshalf of the HA In connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional wark
at or near the slte{s) of the work under this contract. The
contractor shall fully cooperale with the other contractors and
with HA and HUD employees and shall carefully adapt
schaduling and performing the work under this contract lo
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The coniractor shall
not commit or parmit any act that will interfere with the
performance of work by any other conlractor or HA employes.

20. Liens

The Contractor Is prohfbited from placing a lien on HA's
property, This prehibition shall apply to all subcontractors.

21, Trainlng and Employment Cpportunities for Residents In
the Project Area (Section 3, HUD Act of 1868; 24 CFR 135)

(4) The work to be performed under this contract Is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1988, as amended, 12 U.8.C. 1701u {secllon 3). The
purpose of section 3 is to ensure that employment and olher
economic opporiunittes generated by HUD assistance or HUD-
assisted projects covered by seclion 3, shall, to the greatest
extent feasible, be directed to low- and very {ow-income persons,
particuladly persons who are reciplents of
HUD assistance for housing.

(b} Ths parlies to this conlract agres to comply with HUD's
regulations in 24 CFR Part 135, which Implement section 3. As
evidenced by thefr execullon of hls contracl, the parlies o this
contract cerlify that they are under no contraclual or other
iropediment thal would prevent them from complylng with the
Part 135 regulations.

{c) The cantractor agraes to send to each labor organization or
representative of workers wilh which the contracler has a
collective bargaining agreement or other understanding, if any, a
notice advising he labor organizallon or workers' represenlative
of the canfraclor's commitments under this seclion 3 clause, and
will post coples of the nolics in conspicuous places at the work
slle where both employeas and applicants for training and
employment positions can ses the notlce. The notice shall
describa the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenliceship and training positions, the qualifications for each;
and the name and localion of the person(s) taking applicalions
for each of the positiens; and the anticipated date the wark shall.

begn

{d) The conlractor agrees o Include this seclion 3 clause tn every
subcontract subject lo compliance with regulations in 24 CFR
Part 135, and agrees lo lake appropriate action, as provided In
an applicable provision of the subconlract or In this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations In 24 GFR Part 135. The contractor will not
subcantract with any subcontractor where the contractor has
notics or knowledge that the subcentractor has baen found in
viclatlon of the regulations in 24 CFR Pait 135,

{e) The contractor will certify thal any vacant emiployment positions,
including training positions, lhat are filled (1) after the confractor s
selecled bul before the conlract Is execuled, and (2} with persons
other than those lo whom the regufalions of 24 GFR Part 135
require employment opportunities to e directed, were not filled to
circumvent the contractor's obligations under 24 CFR
Part 135,

{f) Noncompliance with HUD's regulalions in 24 CFR Part 135 may
resuitin sanclions, termination of this coniract for defautt, and
debarment or suspension from fulure HUD assisted coniracts.

22. Procurement of Recovered Malterials

(8) In accordance wilh Sectlon 6002 of the Solld Wasia Disposat Act,
as amanded by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated In guldelines of the
Enwironmental Protection Agency (EPA) at 40 CFR Part 247 that
contaln the highest percentage of recovered materials
praclicable, consistent with malnlaining a satisfactory level of
competition. Tha Contractor shall procure llems designated in the
EPA guldslines that contafn the highest percentage of
recovered materials praclicable unless the Conleactor
determines that such items: {1) are nol reasonably available in a
reasonable period of ime; (2) fall 1o meet reasonable
periormance standards, which shall be determined on the basis
of the guldelines of the Naliona! Instilule of Standards and
Technology, if applicable {o the item; or {3) are only available at
an Unreasonable price.

(b) Paragraph {a) of this clause shall apply to items purchased under
this contract where: (1} the Contractor purchases n excess of
$10,000 of the Item under this contract; or {2) during the
preceding Federal fiscal year, the Contraclor: () purchased any
amount of the lfems for use under a conlract that was funded
with Federal appropriations and was with a Federal agency or a
Stale agency or agancy of a pelitical subdivision of a State; and
{ii) purchased a tota! of In excess of $10,000 of the ltem bolh
under and outside thal contract,
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

SUPPLEMENTAL CONDITIONS

The following supplements modify the “General Conditions for Non-Construction Contracts
Section | and il,” form HUD-5370-C:

Contract Type

The contract to be awarded shall be a fixed price contract, where the awarded Contractor will
provide HANO with the required services, as identified in the Scope of Services, pending HUD
Funding.

Contract Period

The contract period shall be 150 days upon issue of a Notice to Proceed.

Reimbursable Expenses

Reimbursable expenses will be paid in addition to the hourly rates paid for travel services, if
required, and are for actual expenses incurred by the Contractor in connection with the provision
of services.

Specifically, if reimbursable expenses are required for flight, hotel, mode transportation and per
diem, the rate shall not exceed the current U.S. General Services Administration (GSA) Schedule
of Rates. All reimbursable expenses, if required, must be approved by HANO prior to incurring
the cost. Refer to www.gsa.gov for rates.

Overtime Hours

HANO will not pay special rates for overtime hours or holiday hours worked.

Invoicing

Invoices shall be submitted monthly to the Department of Finance and the Development and
Modernization Department simultaneously. The invoice shall provide an invoice number, service
date, purchase order number, a description of services provided and the namettitie of employee(s)
who rendered the services. Invoices shall be submitted on the contractor’'s own invoice,
Payments

All vendors should submit invoices to the Finance Department on or before the days listed

below. All vendor invoices are due on the 1%t or 15" of the month. Invoice payments are as
follows:




° Invoices received on the 16" of the current month thru the 1% day of the next
month will be paid on the 1 of the following month.

° Example: An invoice received on August 27" will be processed
commencing September 1%t and paid on October 15,

o Invoices received on the 2" of the current month thru the 15% of the current
month will be pa:d on the 15th of the folfowing month.

o Example: An invoice received on August 4" will be processed
commencing August 15th and paid on September 15th.

Insurance -

Prior to commencement of the contract, the awarded contractor shall furnish a Certificate of
insurance in duplicate, with The Housing Authority of New Orleans Project Name and Number
stated on the Certificates and submit prior to the beginning of operations. Coverage and amounts
below are minimum requirements and do not establish fimits to the Contractor's liability. The
insurance carriers used by the contractor must be authorized to do business in the State of
Louisiana and the insurance provided will cover all operations under the contract, whether
performed by the contractor or by subcontractors. Other coverage and higher limits may be
provided at the Contractor's own expense.

Evidence of insurance shall be provided by a producer using insurance companies with a
minimum A- rating,

o Workers Compensation and Occupational Disease Insurance.in accordance with the laws of
the State of Louisiana

o Commercial Liability Insurance (primary and umbrella) or equivalent with limits of not less than
$1,000,000.00 per occurrence combined single limit, for bodily injury, personal injury, and
property damage liability. The Housing Authority of New Orleans is to be named as an
additional insured on a primary non-contributory basis for any liability arising directly or
indirectly from the Services.

e Automobile Liability Insurance (Primary and Umbrella) for motor vehicles (owned, non-owned
and hired) used in connection with the services to be performed, shall be covered with
Comprehensive Automobile Liability Insurance with limits of not less than $1,000,000.00 per
occurrence combined singie limit, for bodily injury and property damage. The Housing
Authority of New Orleans is to be named as an additional insured on a primary non-
contributory basis.

e Professional Liability insurance covering acts, errors, or omissions shall be maintained with
limits of not less than $1,000,000.00 per occurrence. Coverage extensions shall include
Blanket Contractual Liability. When policies are renewed or replaced, the policy retroactive
date must coincide with, or precede, start of services under the contract. A claims-made
policy, which is not renewed or replaced, must have an extended reporting period of two (2)
years.




The Contractor shall be required to furnish the Housing Authority of New Orleans’ Department of
~ Procurement and Contracts original Certificates of Insurance evidencing the required coverage

to be in force on the date of the contract, and Renewal Certificates of Insurance, or such similar
evidence, if the coverage has an expiration or renewal date occurring during the term of this
contract or extensions thereof. The receipt of any certificate does not constitute agreement by
HANO that the insurance requirements in the contract have been fully met or that the insurance
policies indicated on the certificate are in compliance with all contract requirements. The
insurance policies shall provide for sixty (60) days prior written notice to be given to HANO in the
event coverage is substantially decreased, canceled or non-renewed.

The Contractor shall require all subcontractors to carry the insurance requiréd herein, or the
Respondent may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The Contractor agrees and shall require each subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orleans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of and not contribute
with insurance provided by the Contractor under the Contract.

The Housing Authority of New Orleans, its Board Members, officers, employees and agents are
each to be named as an “Additicnal insured” on all liability insurance.

TERMINATION FOR CONVENIENCE AND DEFAULT

(a) HANO may {erminate this contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue all services affected (unless the notice directs otherwise); and (ii) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANOC, HANO shall be liabie only for payment for services rendered before the
effective date of the termination. {c) If the termination is due to the failure of the Contractor to fulill
its obligations under the contract (default), HANO may (i} require the Contractor to deliver to it, in
the manner and to the extent directed by HANQ, any work as described in subparagraph (a)(ii)
above, and compensation be determined in accordance with these changes; (ii) take over the
work and prosecute the same to completion by contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANO; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fulfill contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.




ORGANIZATIONAL CONFLICTS OF INTEREST

(a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this contract and a contractor's organizational, financial,
contractual or other interests are such that: (i} Award of the contract may result in an unfair
competitive advantage; or (ii) The Contractor's objectivity in performing the contract work may be
impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict of
inferest with respect to this contract or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the Contracting Officer which shall include a
description of the action which the Contractor has taken or intends to take i{o eliminate or
neutralize the conftict. The HA may, however, terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (c) In the event the Contractor
was aware of an organizational conflict of interest hefore the award of this contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
contract for default. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutralize conflicts of interest.

REQUEST FOR TAXPAYER NUMBER AND CERTIFICATION (W-9)

Upon award of the contract, the contractor shall provide a copy of its Request for Taxpayer
Number and Certification {W-9} at the time and date specified by the Authority.

INDEMNIFICATION

The successful contractor will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabhilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims™) in connection with or arising directly or indirectly out of the acts or omissions andfor the
performance thereof by the successful contractor, its officers, officials, agents, employees, and
* subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Contractor will be further required to investigate, handle, respond to, provide defense
for and defend all suits for any and all claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
fraudulent.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Contractor of any of its obligations under this indemnity provision.
The indemnities to be set forth in the contract resulting from this RFP will survive the expiration
or termination of that contract.

ASSIGNMENT

The successful Contractor shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resulting from




this RFP, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company or corporation without the prior written consent and approval of the HANC.

PERSONNEL

In submitting their proposals, contractors are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring illness, accident or other unforeseeable events of a similar nature in which cases
the Contractor must be able to provide a qualified replacement. Such representation shall be
valid for a minimum of 120 caiendar days after the proposal due date and time. Furthermore, ali
personnel shall be considered to be, at all times, the sole employees of the Contractor under its
sale direction, and not employees or agents of HANO.

CERTIFICATION OF LEGAL ENTITY

Prior to execution of a contract agreement, the Contractor shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

PUBLIC ACCESS TO PROCUREMENT INFORMATION/CONFIENTIALITY

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO's® Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO’s policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement information
and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40;526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential.

BEST AVAILABLE DATA

All information contained in this RFP is the best data available to HANO at the time the RFP was
prepared. The information given in the REP is not intended as representations having binding
legal effect. This information is furnished for the convenience of contractors and HANO assumes
no liability for any errors or omissions.

. COMPLIANCE REPORTING

The awarded Contractor shall be responsible for submitting regular reports detailing their
compliance with the conditions of this contract in the format prescribed by and at the intervals
required by HANO,

RIGHTS, USE, AND OWNERSHIP OF ASSESSMENT MATERIALS

Assessment materials generated as a result of performing the Scope of Services contained in this
contract shall be confidential and proprietary, and shall be for the exclusive use and ownership of
The Housing Authority of New Orleans. Stich materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information




regarding individual properties owned by HANO andfor HANO’s portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
contract without the express written permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of and grounds
for immediate termination of the contract.

ETHICS POLICY

The selected Contractor shall abide by the applicable provisions of the Housing Authority of New
Orleans’ Ethics Policy and State of Louisiana Ethics Code.

THIRD PARTY CLAIMS ON SOFTWARE

HANO shall be held harmiess from any third party legal claims involving the use by HANO of any
software product or technigue provided by the selected contractor.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful Contractor shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orieans. In addition, the Contractor shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Contractors are presumed to be familiar with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way affect
the delivery of services.

CONTRACTUAL OBLIGATIONS

At any time, should the proposed services require the use of products or services of another
company, such services shall be disclosed, and HANO will hold the selected Contractor
responsible for the proposed services.

CONTRACTOR STATUS
The successful Contractor is an independent consultant, and will not be an employee of HANO.
ADVERTISING

In submitting a proposal, the successful Contractor agrees not to use the results from it as a part
of any commercial advertising. HANO does not permit firms to advertise or promote the fact of
their relationship with HANO in the course of marketing efforts, unless HANO specifically agrees
otherwise.

MEDIA RELATIONS

The successful Contractor shall not make public comment on HANO matters without the
express written approval from HANO. All media inquiries shall be referred to the Executive
Director and Director of Communications.
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
: FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

CONTRACTOR’S SUMMARY

If this Bid is submitted by a joint venture, each business shall provide the information requested
below. .

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that the
statements set forth in this bid are true and correct.

{Bidder’'s Name)

By:

(Signature)

{Printed or Typed Name)
Title:

Date:

(If a Corporation, President or Vice-President should sign; If a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Email:

Taxpayer L.D. No..

(Affix Corporate Seal)

If a Corporate Seal is not affixed, this document must be notarized. if neither is done, this entire
bid will be deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public}
(Seal)
before me this day of

, 20

My Commission expires:
Date Contractor Signed:
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1o Contlngent Feo Represu allon and Agreement
(a) The blddcrlorfcmr eepresents and cenlifies 25 pagt of tts wid/
offor that, except for full-tima bona fide employess working
sololy for ke bldderfolfecor, tha bldderfofferor;

{1} Jhas, [ }hasnoremployed or retained any person or
company 1o soliclt or obtain this contract; and

(2) 0 1has, [ ]hasnot paid or agreed (o pay to any person
ot campany employed or relnlngd to solclt or obintn this
contractany commisslen, percentage, brokerage, orotler
fec contingent upon or resultiag from the award of thls
comlract,

{b) It the answer (o aither () (1} o {a) (2} above Is affimalive,
lhe bidder/fofteror shall make an fmmediaie and full written
diselosute 1o the PHA Contmeting Officee.

(c) Any misreprasentation by the bidderfoffecor shall glve the
PHA the cight to (1} terminate the resuliant contract; (2) a lts
discretion, lo deduct from conteact paymaents the amount of any
commtsslon, percontage, drokerage, or-olher contingent fee; or
{3) take other remedy pursuant lo the conlract,

1. Smali, dMinority, Women-Owned Dusliess Concern Rep-
resenlation

Thebidder/offeror (cprosentsand corttilos as part oms bid/ offec

that W2 )

@[ s, [ )= notasmall business concenr. "Stnall business
concen,’’ as vsed in this provision, means a concern, Inglud-
tng 115 alfillates, that is independenily owned and oporated,
not dominani In the field of operation in which It is bidding,
and qualified a3 a small business under the ceiteria and stzg
standards 1n 13 CER 121,

Y[ )is,( ]isnol a women-owaed smoll business concern,
"Wowmen-owaed," a3 used in this provision, means a small
business that fs ot Jeast SI percent owned by & woman of
women who are U.S. cltizens and who also control and
operata the business,

Y{ 15[ ]I notaminorhy enterprise whlch pursunnt o
Bxscutive Ordar 11623, 1s definad as a busfuess which bs at
least 51 percent owasd by one or mare minority group
members or, In the caseof a publely owacd business, of least
51 percent of Uts votlng stock 18 owned by one or more
minosily group membiers, and whose managément and daly
operalions are conlrolled by one or mere suckt individuals,

- [} Natlve Amerlcans

(Chsck the block appllcable to.you)

{ ] Black Amsrcans { 1 Aslan Pacific r\morh:am
[ ] Hispaulo Amecleans [ ] Aslan [ndlan Amerleans
[ ] Hasidie Jowlsh Americans

3. Cerlifleate of Indspendent Prica Determinalion
{a) The blddec/offorer certlfies thal—

(1) The pricss in this bidfoffar bave been arrived at Indepen-
dently, wlthout, for ths purpose of cestricting competl-
Han, any censultatlon, eommunication, or agreement
with any otber bldderfof(eror or competltor relating to (1)
those prices, (it) jhe intentlon to submit n bidfotler, or
(111} the method) or facloss used to caleudate the prices
offered;

{2} The prices In this bid/offer have ot beon and will not be
knowlngly disciosed by e bidderfolferar, tirectly or
Indlegctly, (o any-other bidderfolteror ot competitor be-
fore bid opening (in the caso of a sesled bld sollelistion)
or contract award ({iy the case of a nogotialed solicitation)
unless otherwlse required by law; and

{3} No attempt has bean made of wili bs made by the bldder/
ofteror lo induco any other coneem te submil or not to
submilabldlofter forihs pumpose of restcicting competition,

{b} Bach slgnature on tha bld/ofter Is considercd to bo a cortifi-
catton by tha signatory that tho signatery;

{1} Is tho person in the bidderfolferor’s organization respon-
siblo for determining the pricos being offered tn s bid
aor propasal; and thal the stznatery has not particlpated
and wilt not partlclpate In any aclion contraty Lo subpara-
graphs {a}(1} through {a)(3) above; or

{2} (i) Hasbeen authorized, In writing, to act as agent for the
following principals in cerlifying tha( those principals
bave not parifcipated, and will not participate in any

- actlon contrary 1o subparagraphs (a)(l) through {a)(3)
above{insert fuil namo of person(s) Inthe blddeclofferor's
organization responsible for deteemining the prices of-
(eted In this bid or proposal, and the tle of his or her
positien in the bidder/offeror’s grgantzation);

{1i) Asanauthorized agent, does certify What the princls
pals named in subdivision (5)(2)(i) above bave nol pars
ticipated, and will not pactieipate, in any action contrary
to subparagraphs (a)(1) through {a){3) above; and

Pravious odion is obiolste
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For the purpose of this definfiien, wlnorliy g group members aco: .
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————

() A'san agent, hasnotpersonaliy participated, and wil
aot pacicipats in any actlon contrary to subparagraphs
(a)(I} through {a)(3) above, ~
(e} If the bidder/olferor deleles or modifics subpamgraph (a)2
above, the biddecfolleror must fumish with s bld/alfer a
signud statement setting forth in detall the ¢iceumsiancss of
tha dl;clpsurc. .

.

uatfaud exceptas oty

“‘organizational_confllct of Tutecgst which s defined a8 a
sttuatton in which the noture of work under a progosed
contract and a prospeclive contractor's argamzmlonal ft.
nanelal, conlractual or other tatarest are stch that

{1y Award of tho contract may result in anunfals cowpetl-
ye advanizage;

() The Cantractor's obfectivity In performing ahs corl
tract work may be Impaiced;.or

(i) That the Conteactor has disclosed all relevant nfor-
mattan and requested e HA 1o make a delermtnallon
with respeet to this Conteact,

{b) The Contractor agrees that If after award he ar she discovers
an organtzational confllst of Intorest with respect 1o s
conieact, bie or sha shall make an [mmediate and full disclo-
sure in weiting o the HA which shalt Include a descrption of
the action which ths Conliactor has taken or Intends lo
eliminate of neulcalize the conflict, The HA may, however,
terminate tho Conleact fos the convenlence of HA 11t would
e In the best Intarest of HA.

{c) T the event the Contractor was aware of an organizationa!
conftiet of interest befors ths award of this Contract and
intentionally did not disclose the conttict to the HA, the HA
may terminats the Canteast for defaull,

{d) The Conteactor shall require a disclosurs or repressntation
Trau subeontractorsand consultants who may be Ina positlon
1 Influenice the advice or assistance sendered fo the HA and
shallinclude-any ncecssary provislonsto eliminate or neutralize
confitels of interest in consultant agreoments of subconitacts
tnvolvlng performance or wotk undsr {hls Conteagt,

5. Authorfzed Nega!latt;rs (REPs only)

The offeror teprasents that the fotlpwing persons ace authorized
to nagotiate on its behalf with the PHA in conneation with this
requast for proposals: (Hstnames, tittes, and lelephone numbers
aof 1he authoclzed negotiatars):

- ;-;"-‘}. Uf[erorsSlgnalura . _~.,"5'.f.‘."- T EPRE RIS
ol 0 "'ﬂle otfemr be
rwisedisclosad ltdoes faoltbaveany

6. Gonftict of Interest

In tho absence of an'y aclual or apparent confilel, tie offeor, by
submission of a proposal, hereby warrants that to the bost of jts
knowledge and beltef, no actual or appacent conflict of uteegst
¢xisly with regard 1o my possible performnonce of this pracure-
ment, a3 described fn tho clausa 1a 1his sollcltation tiled “Orga-
nlzatl@n.ai .C.o_n.f_l‘.c.t of Intorest”

by cortifies bat the Infonnauon conla!ned ln :
I.hcso ccnlﬂcatlons anri ;;prescntauons ]s accwatc, cnmplcic,

“and oument,

Signature &-Date:

. ‘fyped of Printed Name:

Title:
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

(b) Corrupt Influencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall bar any person or the bidding entity from bidding on public projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(a) Theft

{b) Identity theft

{c} Theft of a business recard

{d) False accounting

{(e) Issuing worthless checks

() Bank fraud

(g) Forgery

{h) Contractors; misapplication of payments
(i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution
of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public
Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and
submit supporting documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo contender
to any of the crimes listed ahove or equivalent crimes.

{Printed Name) (Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR '
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

NON-COLLUSIVE AFFIDAVIT
(Prime Bidder/Offeror)

State of

City/County of

Being duly sworn, deposes and says:
(Name)

That hefshe is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Offeror, if the bidder is an individual

Partner, if the bidder is a parthership

: Officer, if the bidder is a corporation
Subscribed and Sworh to before me

This day of 2018

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:

(Respondents Name)

(Signature)

(Printed or Typed Name)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
CONSULTANT TO PROVIDE A STRATEGIC PLANNING PROCESS
AND FACILITATION SERVICES

RFP #20-915-07
EMPLOYEE VERIFICATION AFFIDAVIT
(Employer)

STATE OF

CITY/COUNTY OF

l, Being duly sworn, attests and says that:
(Authorized Signatory)

a private organization,

(Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that I/we (the employer} are in compliance with the United States
Department of Homeland Security's “E-Verify” program, which is mandated pursuant to La RS
38:2212.10. | further attest that l/we are registered in a status verification system to verify that all
new employees in my/our (the employer) employ are legal citizens of the United States, or are
legal aliens. Further, I/we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the Immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, i/we shalt require all subcontractors to submit to
mefus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

{Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn to and Subscribed before me:

This day of , 20

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
AGENCY-WIDE GREEN PHYSICAL NEEDS ASSESSMENT
AND ENERGY AUDIT
RFP #20-912-12

COST PROPOSAL

The contractor shall propose a firm fixed fee for all work performed under this RFP. The fee will be
broken down to reflect the fee for the PNA, Energy Audit, and total fee as refiected herein. The resulting
contract is anticipated to be a fixed price contract for services. (Refer to Part iil —Submission
Requirements - 3.4 Fee Proposal and the Supplemental Conditions).

The fee breakdown shall be inclusive of all costs, including but not limited to labor, material, supplies,
and other costs. The fee shall be broken down by the component parts as follows:

PNA COST PROPOSAL:
TOTAL COST $

ENERGY AUDIT COST PROPOSAL: $
TOTAL COST

PHYSICAL NEEDS ASSESSMENT and
ENERGY ASSESSMENT:
GRAND TOTAL $

Firm/Company Name

Firm's Authorized Representative/Title

Signature

Date




PART B — PNA COST PROPOSAL

A. Labor. Provide a breakdown for each position and for all positions combined.

Position Hourly Rate Estimated Hours Total

Name of Position

B. Direct Costs. Direct costs are costs that can be identified specifically with a project and therefore
are charged to that project.

Cost Element Total Cost

Materials $ )
Travel $
Misc. Expenses $
Total Indirect Costs  $

C. Indirect Costs, if applicable. Indirect costs are costs incurred for common or joint objectives and
therefore cannot be readily and specificaily identified with a particular direct project of activity.

Cost Element Total Cost
Labor $
Non-Labor $

Total Indirect Costs  $
D. Subtotal. Subtotal of all labor, direct and indirect costs.

Subtotal $

E. General, Administrative and Overhead. State the percentage and total costs.

Total Cost

General
Administration
Overhead
Total

& 5 H 5

F. Profit. State the percentage and total cost.

Total Cost
Percentage $
G. Total PNA Cost Proposed $

Signature

Date




PART C — ENERGY AUDIT COST PROPOSAL

A. Labor. Provide a breakdown for each position and for all positions combined.

Position Hourly Rate Estimated Hours Total Hours

Name of Position $

B. Direct Costs. Direct costs are costs that can be identified specifically with a project and therefore
are charged to that project.

Cost Element Total Cost

Materials $
Travel $
Misc. Expenses $
Total Direct Costs 3

C. Indirect Costs, if applicable. Indirect costs are costs incurred for common or joint objectives and
therefore cannot be readily and specifically identified with a particular direct project of activity.
Cost Element Total Cost

Lahor $
Non-Labor $
Total Indirect Costs  $

D. Subtotal. Subtotal of all labor, direct and indirect costs.

Subtotal $

E. General Administrative and Overhead. Percentage and total costs.
Total Cost

General $

Administration $

Overhead $

Total $

F. Profit State the percentage and total cost.

_Total Cost
Percentage $
G. Total Energy Audit Cost Proposed $

Signature

Date




APPENDIX C.




GPNA Housing Stock to be Assessed
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