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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

The Housing Authority of New Orleans (HANO) is soliciting proposals from qualified and
experienced firms to provide on-call senior management recruitment and placement services in
accordance with its small purchase procedures, whereby competition is received through an
informal solicitation process.

Sealed responses to this solicitation will be received by the Housing Authority of New Orleans
(HANQ) in the Department of Procurement and Contracts until 2:00 p.m. CST on Friday, Auqust
14, 2020.

Deliver four (4) complete sets (one original ciearly‘ marked or stamped “original’, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
“RFP Documents”, to the Department of Procurement and Contracts at the following address:

Housing Authority of New Orleans
Department of Procurement and Contracts
Audrey Plessy, Procurement Manager
4100 Touro Street
New Orleans, Louisiana 70122

Place the following information in the upper, left-hand corner on the outside of the envelope when
submitting proposals:
Company Name
Company Address
RFP Name and Number
Date and Time responses are due

Single copies of the RFP package may be downloaded from HANO's website at www.hano.org.

All responses submitted are subject to these Instructions and Supplemental instructions to
Offerors, General and Supplemental Conditions, and all other requirements contained herein, all
of which are made a part of this Request for Proposal by reference.

The Housing Authority of New Orleans reserves the right to reject any or all proposals for just
cause and to waive any informalities in the submission process, if it is in the best interest of the
housing authority to do so.

HOUSING AUTHORITY OF NEW ORLEANS
Evette Hester
Executive Director




HOUSING AUTHORITY OF NEW ORLEANS -
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist in completing a responsive submittal.
The Index of Documents contains a listing of all required submittal items.

Please review this table, and submit with your proposal all documents that are checked as a
“Required Submittal”. Documents that are checked “Signature Required” must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
and/or have a corporate seal affixed.
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instructions to Offerors
Non-Construction

U.S. Departiment of Houslng
and Urban Developimant
Ofllce of Publlo and indian Hausing

R

- 03297 -

1. Preparatlen of Offers

(a) Offerors ars expected o examine the statement of work, the
praposed contract terms and condiflons, and all instrictions. Fallure
to do so will ba at the offeror’s risk.

{b) Each offeror shall furnish the information required by the selicita-
tlon. The offeror shall sign the offer and print or typse its nams an the
cover sheet and sach conlinuation shest on which it makes an enlry.
Erasures or other changes must he Initialed by the person signing the
offar. Ofters signed by an egentshall be accompanied by evidence of
that agent's authority, unless that evidence has bean previously
furnished to tha HA.

(¢} Offers for seivicas olhar than those speciiled will not be consid-
orad.

2. Submlsslon of Offers

{a) Offers and moditlcallons (hereol shall be submitted In sealed
anvelopes or packages (1) addressed to the ofilce spacified In the
sellcitation, and {2) showing the time specillgd {or recelipt, the sollcita-
tion number, and the name and address of the offaror,

{b) Telegraphic offers wiill not bis considersd unless authorized by the
solicitation; howesver, offsrs may be medified by vritisn or telegraphkc
notics,

{c) Facsimile offers, modiflcations or withdrawals wHl not be conski-
ared unless authorized by the soliciation,

3, Amendments 1o Sollcitations

{a} it1his solicitation Is amendad, then al terms and conditions which
are not modified remaln unchanged.

{b) Offerars shall acknowledga recalpt of any amandmants to Ihls
solkcitation by
(1) signing and returning ihe amsndment;
(2) identifying the amendmant number and dale In the space
provided for this purpose on the form {for submiiling an offer,
{3) letter or telegram, or
(4} facsimils, if facsimile oifers are authorized In the solicttalion.
The HAHUD must racsive iha acknowledgment by the lime
speciited for recslpt of offers,

4, Explanation to Prospective Otferors

Any prospeclive offeror dasliing an explanatien or Interpretation ofthe
sollcitallon, statement of work, ste., must request it in writing soon
enough to allow & reply to reach all prospsclive offerors before the
submission of their offers, QOral explanatfons or Instruclions given
befara the avard of the coniract will not ha binding, Any Informalion
glvento a prospective offeror conceming a solicitation will be furnished
promplly to afl other prospeclive offerors as an amendment of the
solicitation, if that Informalion is necessary In submitling ofters or it the
lack of It would be prejudicial to any other prospsciive offerars.

5. Responsiblilty of Prospac'ﬂvg Contrattor

{a) The HA shall award a contract only to aresponsible prospective
contractor who Is abla to perfarm successfully under the terms and
conditlons of the proposed contract. Te bs determined responsibls,
a prospsclive contractor must -
{1) Have adequate financlal rasources to parformths contract, or
the abifity {o oblaln them;

{2} Have a satlsfactory parformancs record;

{3) Havs a salistactory record of Integrily and business ethics;

{4) Have a sallstactory record of compliance with public palicy
*{8.g., Equal Employmanl Opportuntty); and

(5} Nothavabsen suspendad, debarrad, or atherwise determined
to be Instigible for award of contracts by the Dgparment of
Houslng and Urban Dsvelopment or any olher agency of the
U8, Qovernmant. Current lists of ineligible cantractors are
avallable for inspection at the HAHUD.

{b) Belore an offer Is considerad for award, the offeror may be
requested by the HA to submit a statement or other documsntation
regarding any of the foregoing requiraments. Failure by the offsrorto
provide such addittonalinformation may renderthe otteror Inefigibls for
award,

6. Late Submisslons, Modlilcatlons, and Withdrawal of Offars

{a) Any offer received at the place designated In the solicRation afler
the exact iime speciiled for recelpt will not be consldered unless it ls
recoived before award [s made and it -

{1} Was sent by reglstered or certified mall not fater than the filth
calendar day befers the dale speciiied for receipt of offars
(e.g., an offer submitted In response 1o a sollcitallon raquiring
recalpt of offars by the 20th of the month must have besn
malled by the 15th);

{2) Was sent by mall, or if authorized by the salleitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that 1ha (ale receipt was due solely to mishandling by the
HAHUD after receipt al the HA;

{3) Was sent by U.S. Poslal Service Exprass Mall Next Day
Service - Post Office to Addresses, not latar than 5:00 p.m. at
the place of malling two working days prior to thedale spacified
for recelpt of proposals. The term “working days® excludes
weekends and U.S. Federal holldays; or

{4) 1s the only ofter recalved, .

{b) Any modificallon of an offsr, excepi a medillcalion resulling from

tha HA's raquaest for *pest and linal” offer {if ihis sollcifation is arequest |

for proposals), Is subjsct te the sams conditions as in subparagraphs
{a)(1}, (2}, and (3} of this provision.

{c) A maodification resuiting from the HA's request for 'best and {inal”
ofter tacslved after the time and date specified In the request will not
be consideredunless recsivedbefore avard andthe late receiptis due
solaly to mishandling by the HA aflsr recsipt al the HA,

{d} The only acceptable svidence to astablishihae dale of maillng of a
late offer, modiilcalion, or withdrawal sent elther by registered or

corlilied mall Is the U.$, or Ganadian Pestal Service postmarkbothon -

tha envelope or wrappsr and on the origlnal recelpt from the U.S, or
Canadlan Postal Service. Both postmarks must show a legible date
orthe offer, modiication, or withdrav/al shalt be processedas if mailed

fate, "Postmark® means a printed, stamped, or othemwlss placed

impresslon (exclusive of a postage meter machine impresslon) thatls
readlly eniiflable without {urther acllon as having besn stpplled and
affixed by employeas of the U.S. or Canadian Postal Service on the
date of maillng. Tharefore, oflsrors should request the postal clark to
place a hand canceltalion bulli's-eye postmark on both the receipt and
the anvelops or wrapper.

{9) Theonly acceplable svidence to eslablish the time ofraceipt atthe
HA Is the fime/date stamp of HA on he offer wirappor or other
documentary svidance of recelpt maintained by ths HA.

Pravigus edifon is obsolele
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{f) Theonly acceptable evidence to establish the date of malling of a
ate offar, modification, or withdiawal sent by Express Mall Next Day
Servke-Post Offlce to Addresses isthe dale enteredby the post ofiice
recslving clerk on the "Express Maf Next Day Service-Post Offles to
Addressee” labsl and the postmark on both the envelope or Wrapper
and on the otiginal recsipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined In paragraph (¢) of this provislon,
oxcluding posimarks of the Canadian Postal Service, Therefors,
offerors shoukd request lhe postal clerk to place a legible hand
cancellation buli's eye postmark on bioth the recelpt and the envslope
of virappar.

{g) Notwithstanding paragreph (a) of this provislon, a fale modification
of an otherwise successiul offar that makes its terms more lavorable
to the HA will ba considered at any time it Is receivad and may be
accepted, .

(h) 1t this solicitation Is a request for proposals, proposals may ba
withtrawn by written notice, o # authorized by this solicitation, by
telegram {including maligram) or facsimile machine transmisslon
recsivad at any lime before award. Propasals may be withdrawnin
parson by a offeror or ks authorized representaliva ifthe idenlity of the
parson requesting withdrawal ks establlshed and the psrson signs a
receiptfor the offer before award, i thls solichtallon is an Invitatlon for
bids, blds may be withdrawn at any tima prlor to bid epening.

7. Contract Award

(a) The HA will award a contract resulling from this solicitation to the
responsible offaror whose offer conforming to the solicitation will be
mostadvaniagsoustolhe HA, costor piice and other factors, speciilsd
alsewhsre In this solicitation, considered.

{b) The HA may
{1) reject any or afl offers if such sctlon s In the HA's Inlerest,
{2} accept other than the iowest offer,
(3) walve Informallties and minor irregularities In offers received,
and {4} award more than one contract for all or part of the
requiremants stated.

(o) Nthis solicitation is a request for proposals, the HA may award &
comiract an the basls of Inillal offers recelved, without discussions.
Therefors, each intilal offer shoukd contaln the offorors bastierms from
& cost or price and Yechnical standpoint.

{d) A vitten award or acceplance of offer malled or otherwlse
fumished to the succassiul offeror within the tlms for acceptance
spectiled in the offer shall result In a binding coniract without further
action by efther party. If this sollciatlen is a request for proposals,
beforeths offer's speciled expiration ime, the HAmay accept an offar,
whether or notthere are negoliations alter ils recsipt, unless awtitten
nollce of withdrawalls rocelved before award. Negotlallons conducted
after recelpt of an offer do not constituto arejestlon or countoroffer by
the HA.

{8) Naitherfinancial data submitied with an offer, nor representations
concerning facifties or financing, will form a part of the resuiling
contract,

8, Sarvies of Protest

Any protest agalnst the award of a contract pursuant fo this salicitation
shall ba sarvad on tha HA by obfaining written and dated acknewledg-
mont of recalpt from the HA at the address shown on the cover of this
solishation. The datsrmination of the HA with regard to such protest
of to proceed to award notwilhstanding such protest shafl ba final
unless appealed by the protestor.

8, Offer Submisslon

Offers shall be submitted as follows and shalibe enclosed in a sealed
envelops and addressad tothe office spseciiled in the solichtallon. The
proposal shall show the hour and date spacifiad Inthe solleltation
forracelpt, the soltcitation number, and the name and address of
tha offeror, on the face of the envalopa,

1t Is very Important thiat the offor be properiy [dentified onthe face
of the envelope as set forth abova In order to Insure that the date and
time of recaipt is stamped on the tace of the offer envelope. Recelving -
procadures are: dale and time stamp those envelopes Idenlified as
proposals and dellver them immediately loihe appropriate confracting
officlal, and enly dale stamp Ihese snvelopes which do net contain
Identiiicallon of the contents and dsliver them to the appropriate
procuring aclivily only-through the routine mail delivery procedure.

{Describe bld or proposal preparalion instructions here:]

Pravious edifion is ohsolels
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver four (4) complete sets {one original clearly marked or stamped “original”, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words
*RFP Documents”, to the Department of Procurement and Contracts at the following address:

4100 Touro Street

New Orleans, Louisiana 70122

Attn: Audrey Plessy, Procurement Manager
Procurement and Contracts Department

2. Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the RFP’s requirements will be given to any prospective respondent. Requests for
interpretation must be made in writing at least three (3) business days before proposal due date:

Housing Authority of New Orleans
Department of Procurement and Contracts
Attn: Audrey Plessy, Procurement Manager
4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); (504) 670-3445 (phone)

- Questions may also be submitted via e-mail to: alessy@hano.org

3. Addendum and Update Procedures for the RFP

During the period of advertisement for this RFP, HANO may wish to amend, add to, or delete
from, the contents of this RFP. In such situations, HANO will issue an addendum to the RFP
setting forth the nature of the modification(s). All addenda will be posted on the HANO website
at www.hano.org. Hard copies may be faxed or mailed upon request.

4, Preposal Format

Ali proposals shall be submitted in 8 1/2 x 11 inch format and bound. All pages shall be numbered.
Larger size pages or inserts may be used provided they fold to 8 1/2 x11-inches. All copies of
the submittal must be identical in content and organization. Consideration should be given to the
form and format of the submittal fo facilitate HANO’s internal duplication of the submittal.
Proposals shall be organized intc sections and tabbed for ease of review. Provide a
comprehensive Table of Contents at the front of the proposal. Organize the proposal in response
to the Submission Requirements, addressing all issues identified in the Scope of Services. The




front cover of the proposal shall bear the name and number of the RFP, date, respondent’s name,
address, email address and phone number.

5. Submittal Forms

Provide, as a part of the proposal, all required certifications on forms included on the Index of
Submittal Documents page, and included in Appendix B of this RFP. Documents that are checked
“Signature Required” must be properly executed. Documents that are checked “Notary/Corporate
Seal Required” must be notarized and/or have a corporate seal affixed.

6. Acceptance of Proposals

Proposals must be signed, sealed and received at the specified address in completed form, no
later than the proposal submission time and date. Unsealed proposals will not be accepted.
Proposals submitted after the designated date and hour wiil not be accepted for any reason and
will be returned unopened to the originator. HANO reserves the right to accept or reject any or
all proposals, to take exception to these RFP specifications or fo waive any formalities.
Respondents may be excluded from further consideration for failure to fully comply with the
specifications of this RFP.

HANO also reserves the right {o reject the proposal of any respondent who has previously failed
to perform properly or to complete on time, a contract of similar nature; who is not in a position to
perform the contract; who habitually and without just cause neglected the payment of bills or
otherwise disregarded its obligations to subcontractors, providers of materials, or employees; or
who makes a misrepresentation in their response to this request or engages in unauthorized
contact with HANO Staff, Board Members, Residents, or Consultants.

7. Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. The officer
whose duty it is to open them will decide when the specified time has arrived, and no proposal
received hereafter will be considered. Proposals will not be publicly opened. Proposals become
the property of the HANO once submitted.

8. Withdrawal of Proposals

Proposals may be withdrawn upon written request dispatched by the respondent in time for
delivery during business hours prior to the time fixed for receipt; provided that written confirmation
of withdrawal is from the authorized signature of the respondent, mailed and postmarked prior to
the time set for proposal opening. Negligence on the part of the Respondent in preparing its
proposal confers no right of withdrawal or modification of its proposal after the due date and time.

9, Award of Contracts

Contracts shall be awarded to the respondent submitting proposals according to the evaluation
criteria contained herein, provided the proposal is in the best interest of HANO. The awarded
respondent will be notified at the earliest practical date. All Contract awards are subject to HUD
funding availability and final approval from the Housing Authority of New Orleans’ Board of
Commissioners, and/or the U.S. Department of Housing and Urban Development. No awards will




be made to companies or firms listed on the System for Award Management (SAM) Excluded
Parties List of companies or firms ineligible to receive awards.

10.  Certification of Legal Entity

Prior to execution of a contract the company/firm shall certify that joint ventures, partnerships,
team agreements, new corporations or other entities that either exist or will be formally structured
are, or will be legal and binding under Louisiana law.,

1. Louisiana Secretary of State

Prior to execution of a contract companies/firms must be registered to do business in the State of
Louisiana and must be active and in good standing. To register, go to www.sos.la.gov.

12, Costs Borne by Respondent

All costs rélated to the preparation of this RFP and any related activities are the responsibility of
the respondent. HANO assumes no liability for any costs incurred by the respondent throughout
the entire selection process.

13. Best Available Data

All information contained in this RFP is the best data available to HANO at the time the RFP was
prepared. The information given in the RFP is not intended as representations having binding
legal effect. This information is furnished for the convenience of respondents and HANO assumes
no liability for any errors or omissions.

14, Contact with HANO Staff, Board Members, and Residents

Offerors may not make any contact with HANO Staff, Board Members, Residents or Consultants.
All communications with HANO shall be in writing as provided in HUD Form 5369-B, Instructions
to Offerors for Non-Construction, Paragraph 4 and these Supplemental Instructions to Offerors.

15. Respondent Responsibilities

Each respondent is presumed by HANO to have thoroughly studied this RFP and become familiar
with the package’s contents, the location, nature, etc. of the site(s) covered by the RFP package.
Failure to understand any aspect of this RFP or scope of services to be performed on the
proposed site(s) is the responsibility of the respondent.

16. Public Access to Procurement Information/Confidentiality

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANQ's Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 5.3.4, HUD Handbook 7460.8 REV 2, Section 1.6, Public Access to
Procurement Information and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana
Revised Statute 40:526(8), HANO shall not disclose information submitted in confidence in
response to this RFP, not otherwise required by law to be submitted, where such information
should reasonably be considered confidential.




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-801-22

INTRODUCTION/BACKGROUND INFORMATION

The Housing Authority of New Orleans (HANO) is requesting the submission of proposals from
qualified and experienced firms and/or individuals, to provide on-call senior management
recruitment and placement services for senior management positions. Specific orders for services
will be made via issuance of task orders. It is anticipated that one or more indefinite quantity type
contracts will be awarded pursuant to this solicitation.

The Housing Authority of New Orleans is the largest Public Housing Authority in the State of
Louisiana. It is the mission of HANO to provide affordable housing opportunities for low-income
residents of the city of New Orleans, while laying the foundation for economic sustainability.
HANQO and has an existing team of approximately 181 experienced staff members to maintain,
and facilitate redevelopment of various properties.

Currently, HANO serves approximately 20,000 low-income families in Orleans Parish.
Approximately 18,722 of those family households are served through the Housing Choice
Voucher (HCV) Program (formerly known as Section 8 Rental-Assistance Program). Additionally,
HANO’s homeownership program has assisted 449 families to become first time homebuyers.

PART | - SCOPE OF SERVICES

The Housing Authority of New Orleans (HANO) is committed to ensuring that the agency is
appropriately staffed with qualified professionals in leadership roles. As such, HANO is seeking
an employment firm to recruit qualified, executive/senior level management staff, for positions as
identified by HANQ.

The selected firm shall furnish the sufficient organization, personnel and management staff with
the necessary skill and judgment to perform employment recruitment services. The services
provided shall result in the successful placement of highly qualified executive/senior level
management professionals for various positions agency-wide. The provision of services include,
but may not be limited to the following:

¢ Develop and implement an aggressive recruitment strategy that employs active
recruitment methods designed to fill designated positions within HANO;

s Meet with designated HANO staff as deemed appropriate by the Executive Director or
hisfher designee for the purpose of gathering data such as, but not limited to, job
descriptions, HANO by-laws, and Human Resources policies and procedures;

e Screen all candidates to ensure that they meet the minimum eligibility requirements, and
provide reference information to demonstrate the candidates’ qualifications;

¢ Coordinate with appropriate HANO personnel to schedule interviews with eligible
candidates; ‘




¢ Provide a 1 year guarantee of placement and follow through at completion of the search;

» Conduct the searches and select candidates for consideration without regard to their race,
gender, religious affiliation, age or national origin (as appropriate: Federal Civil Right Act
of 1964, Rehabilitation Act of 1973, American Disability Act and all other appropriate state
and federal regulations).

o Perform other activities-as required in order to successfully accomplish the required scope
of services.

PART Il - TASK ORDERS

Task orders issued will identify the specific executive/senior level management position to be
filled, as requested by HANO.

The Task Order Process is as follows:

1. HANO will issue a task order requesting the search and recruitment for a vacant
executivefsenior level management position.

2. Fees for services shall be based on the Hourly Rates, as identified in the Fee
Proposal Form (Appendix B).

3. The awarded firm shall respond to the request within the time frame identified on
Task Order Form, and shall also include the following:

a) A schedule/timeframe for completion of the proposed task(s)
b) A list of personnel who are to be assigned to the specific task
¢) The hourly rate for each proposed personnel
4. Upon acceptance of the task order by both patrties initiates the start of work.
PART Ill - SUBMISSION REQUIREMENTS
Listed below are the sections that must be included in your proposal. The proposal should reflect
the objectives outlined in the Scope of Services. Each section must be clearly labeled using the

bold-faced titles listed below, and shall be assembled in the order described below.

The proposal must be bound and each section labeled. Proposals must be organized and indexed
using the subheadings as follows:

3.1 Executive Summary

Provide a short written summary that describes your organization and qualifications to provide
the required services. Identify the primary contact, including phone number, email address, and
the number of years the organization has been in business.

3.2 Staffing and Qualifications

Provide in written format, information regarding staff experience and qualifications to demonstrate
your ability to perform the required services. Describe the history of the organization, specifically




detailing current previous experience in the provision of executive search services, as identified
in the RFP.

Include an organizational chart that illustrates respondent's overall staffing approach for
completing the required work. Include in the chart all key personnel, specialists, and consultants
who will be assighed work under this contract.

Provide resumes of all key personnel, specialists, and consultants who will pérform the work,
highlighting the particular experience that qualifies them for the position they will fill.

3.3 References

Submit detailed information for three (3) projects that demonstrate the Respondent’s experience
in providing senior management recruitment services of the type identified in the Scope of
Services,

For each project identified provide:

e Client name
o Description of scope of work
o A reference contact name, address, phone number, and email address

3.4 Approach and Understanding of Scope of Services

Provide a written narrative demonstrating an understanding of the work to be performed. Include
in the narrative details regarding the anticipated approach that will be employed to ensure
successful completion of the scope of services.

3.5 Fee Proposal Forin

(Fee proposal{s) must be submitted in a separate sealed envelope)

Include a complete cost breakdown consistent with the Scope of Services for the duration of the
contract period as prescribed in Appendix B.

3.6 Required Certifications

Execute and/or notarize where required, and submit with proposal package the following forms,
which are contained in (Appendix B):

Contractor's Summary

HUD Form 5369-C Representations, Certifications and Other Staternents of Offerors
Non-Collusive Affidavit

Certtification of Contractor Non-Exclusion

Acknowledgement of Addenda

Fee Proposal Form

PART IV - PROCUREMENT PROCESS

4.1 Proposal Evaluation/Contract Award

Proposals received in response to this solicitation may be evaluated using a two-stage evaluation
process. Stage | of the evaluation process will be used to determine the Offerors that will be
included in the competitive range (short list}, from which final selection for contract award(s) will




ultimately be made. Stage |l of the evaluation process will be reserved for the short listed firms
only. Scoring will be based upon how well the proposal meets the criteria established in this RFP.
During Stage | of the evaluation process, proposals will be evaluated and scored by an Evaluation
Committee. Scoring will be based on predetermined Evaluation Criteria contained in the
solicitation. The available points associated with each area of consideration are shown. The
results of the evaluation will be used to determine those Offerors to be included in the competitive
range.

The competitive range shall include those Offerors who are determined through the evaluation
process and due diligence review (verification of Confractor responsibility) fo be the most
qualified. These Offerors may be requested to supply additional information to assist in
completing the due diligence review. Failure to satisfactorily complete the due diligence review
within the timeframe established by HANO will result in exclusion from the competitive range.

Stage |l of the evaluation process may entail presentationsf/interviews with the Offerors in the
competitive range. Offerors not included in the competitive range will not proceed to Stage il of
the evaluation process. The purpose of the presentations/interviews is to provide the Evaiuation
Committee an opportunity to obtain additional information as a result of the written responses.
Stage 1l evaluation will be conducted upon completion of the presentations/interviews in
accordance with the same procedures and criteria outlined above for Stage | evaluation.

HANO reserves the right to make no award or decline to enter into negotiations should it believe
that no Offeror to this RFP will be capable of delivering the necessary level of services within an
acceptable price range and/or time period, or if the {otal points received after evaluations is
unacceptable, as determined by HANQO. Further, HANO reserves the right to forego Stage Il of
the evaluation process and enter into negotiations with the highest ranked firm from Stage | of the
evaluation process. If an Agreement cannot be negotiated with a firm(s), HANO will terminate
negotiations and the procedure will continue until a contract(s) have been negotiated. All
contracts and subsequent contract awards to selected Offerors are subject to HUD funding
availability, and may require final approval from the Housing Authority of New Orleans’ Board of
Commissioners, and/or the U.S. Department of Housing and Urban Development.

HANO will award contracts resulting from this solicitation {o the responsible offerors whose offers,
conforming to the solicitation, will be most advantageous, price and other technical factors
specified herein considered. HANO reserves the right to make contract awards without
negotiations, and to make no award or decline to enter into negotiations should it believe that no
Contractor to this RFP will be capable of delivering the necessary level of services within an
acceptable price range and/or time period. HANO further reserves the right to forego Stage Il of
the evaluation process and enter into negotiations based on the resuits of Stage | of the evaluation
process. Should HANO exercise its right to make contract award without negotiations or to forego
Stage Il of the evaluation process, contract award will be based on initial proposals received.

4.2 Evaluation Criteria

Evaluation Criteria

Executive Summary 10 Points
Staffing and Qualifications 30 Points
References 20 Points
Approach and Response to Scope of Services 40 Points

Total Possible Points 100 Points
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.8, Depariment of Housing and Urban
Development

Office of Public and indian Housing

Office of Labor Relations

OMB Approval No. 2577-0167 (exp. 3/31/2020)

Public Reporting Burden for this collection of information s eslimated to average 0.08 hours per response, including the time for revieving inslruclions,
searching existing data sources, gathering and maintaining the data nesded, and completing and reviewing the collestion of informallcn. Send
comments regarding this burden estimate or any other aspect of ihls colleclion of infermation, Including suggestions for redicing this burden, to the
Reperts Managament Ofllcer, Office of information Policdles and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; end to the Office of Management and Budgei, Papenvork Reduclicn Project (2677-0157), Washington, D.C. 20503. Do nol send this

compleled form lo either of these addressees.

Applicability, This form HUD-5370-C has 2 Sectlons. These
Sections must be Inserted Into non-construction contracts as
descrlbed below:

1} Non-construction conltracts (withouf maintenance)
graater than $105,000 - use Section §;

2) Maintenance contracts (including nonrouline
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $159,000 - use Section Il; end

3) Malntenance contracts {including nonroutine
malntenance), greater than $150,000 — use Sections {
andlil.

Section | - Clauses for All Non-ConstrucHon Contracts grealer
than $150,000

1. Deafinitions
The following definitions are applicable to this contract:

(a) "Aulhority or Housing Autherity {HA)* means the
Housing Authority,

(b) "Contracl” means tha coniract entered into between the
Authorily and the Contractor. It includes the confract form,
the Cedificalions and Represeniations, these confract
clauses, and the scope of work, It includes all formal
changes o any of those documents by addendum, Chahge
Order, or olher modification,

{c) "Contractor” means lhe person or other entity entering info
the contract with the Authority to perform all of the work
required undar the contract.

(d) "Day” means calendar days, unless othentise statad.

{e) "HUD" means the Secrelary of Housing and Urban
development, his delegates, successors, and assigns, and
ihe officers and employees of the United Slates
Depariment of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by wrilten ordsr, and without
notice to the sursties, if any, make changes within the
gensral scope of this contract in the services to be
performed or supplies to be defivered.

(b} If any such change causes an increase or decrease in the
hourly rate, the not-lo-exceed amaunt of fhe ¢onlract, or
the lime required for perormance of any part of the work
under thls contract, whather or not ¢changed by the order,
or othenvise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amounti, the hourly rate, the delivery schedule, or other
affected terms, and shall medify the contract accordingly.

(¢) The Conlractor must asseri its right to an equitable
adjusiment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decldes
that the facts justify it, the HA may recelve and actupon a

a

proposal submilted before final payment of the confract.

{d) Fallure to agres lo any adjustment shall be a dispute under
clause Dispules, hareln. However, nothing In this clause
shall excuse the Conlractor fram proceeding with the
confra¢i as changed.

(e} No services for which an additional cost or fee will be
charged by the Conlraclor shall be furnished without the
prior written consent of lhe HA.

3. Termination for Convenience and Default

{a) The HA may terminate this contract in whols, or from time
to time in pari, for the HA's convenlence or the fallure of the
Gonlractor to fulfill the contract obligations (default). The
HA shalf tarminate by delivering lo the Contractor a wrillen
Nolice of Terminalion specifying the nalure, extent, and
effective date of the termination. Upen recsipt of the nofics,
{he Contractor shall: () Immediately discontinue all services
affected {unless the notice directs cthenwise}); and {ii}
deliver to the HA all information, reports, papers, and other
malerials accumulated or generated In perferming
{his contract, whether completed or n process.

{b) 1f the terminatlion Is for the convenience of the HA, the HA
shsll be Jiable only far paymaent for services rendered
before the effective date of the termination.

{c) it the termlnalion Is due lo ths failure of the Conlractor to
{ulfill ifs obllgallons under the cantract {default), the HA may
{1} require the Coniractor to deliver toil, in the manner
and to the extent direcled by the HA, any work as
described in subparagraph {a){ii) above, and compensation
he determined In accordance vith the Changes clause,
paragraph 2, above; {il} lake over the work and prosecuts
the same to completion by confract or otherwise, and the
Conlractor shall be liable for any addilional cost'incurred by
(he HA; (fii} withhold any payments to the Contractor, for the
purpose of off-set or partiel payment, as the case may
bs, of amounts owed to the HA by the Conlractor.

{d) If, after termination for faillure to fulfilf contract obllgations
(defauld), itls dalermined that the Contractor had not failed,
lhe termination shall be deemad to have been effected for
(he convenience of the HA, and the Contraclor shall baen
litted to payment as described In paragraph {b) above.

(e} Any disputes with regard ta thls clavse are expressly made
subject to lhe terms of clause titted Dispules hereln,

4. Examination and Retentlon of Conlracior‘;c; Records

{(a) The HA, HUD, or Complroller General of the Unitad States,
or any of their duly autheorized representatives shall, ualii 3
years after final payment under this contract, have access
1o and the right o examine any of the Contractor’s direcily
perlinent books, documents, papers, or other records
Invelving transactions related to this contract for the
purpose of making audit, examinatlon, exceipls, and
transcriptions.
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{b) The Contracior agrees to Include in fyst-fler subcontracls
under this contract a clause substantally the same as
paragraph [a) above. "Subcontract,” as used In this clauss,
excludes purchase orders not exceeding $10,000.

{c) The perods of access and examination in paragraphs (a)
and (b) above for records relating to:

{i} appeals under lhe clause fitled Dispules;

(I liligation or settiement of clalms arising from the
performance of this contrack; or,

(lly costs and expensss of this conlract lo which the HA,
HUD, or Comptroller Generat or any of thefr duly
authorized represenfatives has faken exception shail
continue unlil disposition of such appeals, litigation,
claims, or exceptions. :

8. Rights In Data (Ownership and Propristary Interest}

The HA shall have exclusive ownership of, all propristary
tnterest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Conlractor pursuant to the {ferms of this Contract, including
but nol limited to reports, memoranda or letters concerning the
rasearch and reporting tasks of this Contract,

6, Energy Efflclency

The contractor shall comply with all mandatory standards and
poficies relaling to energy efficiency which are contained In the
anergy conservalion plan Issued In compliance with the Energy
Pollcy and Conservalion Act (Pub.L. 94-163) for the State In
which the work under this conlract Is parformed.

7. Dispuies

(a) All disputes arising under or relating to this conlract, excep!
for disgutes arising vnder clauses conlalned in Seciion [If,
Labor S{andards Provisfons, including any claims far
damages for the alleged breach there of which are not
disposed of by agreemenl, shall be resolved under this
dausa, .

{b) All claims by the Conlractor shall be made in virifing and
submilted {o the HA. A clalm by the HA agalnst the
Confraclor shall be subject to a wilten decision by the HA.

{c) The HA shall, with reasonable prompinsess, bul in no event
in no more than 60 days, render a decision concerning any
claim hiereunder. Unless the Confractor, within 30 days after
recelpt of the HA's dedision, shall notify the HA In writing
that it takes excaption to such decision, the decision
shall ba final and condlusive.

{d) Pravided the Gonlractor has (i} given the notice within the
time staled in paragraph {c) above, and {li) excepted its

dlaim relafing to such declsion from the final release, and (jfi)

brought suit against the HA not later thah one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond o a wrillen request by lhe HA
that it submil a final voucher and release, whichever Is
earlier, then the HA's dacision shall not be final or
conclusive, but the dispute shall bs determined on the
meits by a cour of competent juisdiction.

(e} The Contracior shall progeed diligenily with parformance of
this conlract, pending final rasolution of any request for
reflef, claim, appeal, or action arising under the coentract,
and comply with any dscision of the HA.

8. Gontract Termination; Debarment

A breach of these Conlract clauses may be grounds f{or
termination of the Contract and for debarment or denlal of
particlpation In HUD programs as a Contractorand a
subconfractor as provided in 24 CFR Parl 24,

9. Asslynmaent of Contract

The Contractor shall not asslgn or iransfer any Interest in this
contract; except that claims for monies due or to becoma due
from the HA under the contract may be assigned to a bank,
trusl company, or other flaancial Institution. If the Conlractor is
a parinership, this contract shaill inurs to the henefit of the
surviving or remaining member(s) of such parinershlp approved
by the HA.

10. Certificate and Releasa

Pitor to final payment under this contracl, or prior to setllement
upon termination of lhis contract, and as a condition precedent
therelo, the Confractor shall execute and deliverfothe HA a
certificale and release, in a form acceptable to the HA, of all
clalims agalnst the HA by the Conlraclor under and by virtue of
ihls conteact, other than such claims, If any, as may be
specifically excepted by the Conlractor in slated amounts set
forth therein,

14, Organizational Conflicts of Interest

{a) The Conlcactor warranis that to the bost of ils knowledge
and helief and sxcept as otherwise disclosed, it dees not
have any organizalienal conflict of Inlsrest which is defined
as a silualion In which the nature of work under his
contract and 8 contracter's organizational, financlal,
confractual or other intarests are such that:

{) Award of the contracl may result in an unfair
compelilive advanlags; or

(it} The Contractor's objectivity in performing the contract
work may be impaired.

{b) The Contractor agrass that if afler award It discovers an
organizational conflict of interest with respect to this contract
or any task/dellvery order undsr lhe contract, he or she shall
mgake an immediate and full disclosure in wiiting lo the
Conlracting Officer which shal! include a descedption of the
action which the Contractor has taken or Intends 1o take to
eliminate or neuiralize the conflict. The HA may, however,
terminate lhe contract or task/delivery order for the
convenience of the HA If {t would be In the best interest
ofthe HA.

{c) Inthe event the Contraclor was aware of an organlzational
conflict of interest hefore the award of this contract and
intentionally did not disciose the conflict to the Corntracling
Officer, the HA may terminate the contract for defaull,

{d) The terms of this clause shall be Included in all
subcontracts and consulting agreements wherein the work
to be parformed is similar to the service provided by the
prime Coniractor. The Conlractor shall Include in such
subcontracts and consulting agreements any necessary
provisions to efiminate or neulealize conificts of interest.

12, Inspection and Acceptance

(a) The HA has the tight 1o review, require comreclion, if
necessary, and accept the work preducts produced by the
Conlractor. Such review(s) shall be carriad out within 3¢
days so as to not impede the work of the Conlraclor. Any
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praduct of work shall ha deemed accepted as submiited if
the HA does not fssua wrillen comments andfor required
carreclions wilhin 30 days from the date of receipt of such
product from the Contraclor,

{b} The Contraclor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of nolification or a
later date if extended by the HA.

(c) Fallure by the Coniractor to proceed with reasonable
promptness lo make necessary corrections shall be a
default. If the Contractor's submilssion of correcied vork
remains unacceptable, the HA may terminate this confract
{or he task order involved) or reduce the conlract price or
cost to reflact the reduced value of services raceived.

13. Interast of Members of Cotigress

No member of or delegate lo the Congress of the Unlted States
of America or Resident Commissioner shall be admitted to any
share or part of this coniract or to any benefit to arise there from,
but this provision shall nol be construed to extend to this
contract if made with a corporalion for its general benefil.

14. Interest of Members, Offlicers, or Employees and Former

tdembers, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of 1he locslity in which the project is sltuated, no
member of the governing body In which the HA was aclivated,
and no other puble officlat of such locallly of localities who
exercises any funclions or responslbllities wilh respact to the
profect, shall, during his or her tenure, or for one year

thereafler, have any Interast, direct or Indirect, In this contract or
the proceads tharaof,

15. Limitation on Payments to Influence Cerfaln Federal

Transactions

(a) Definitions. As used in lbis clause:

*Agency”, as defined in 5 U.S.C. 552{f), includes Federal
execuliva depariments and agencies as welf as independent
regulalory commisslons and Govaernmant corporations, as
defined In 31 U.5.C, 9101(1).

*Covered Federal Aclion™ means any of the following
Federal aclions:

(i The awarding of any Federal confract;

(i) The making of any Federal grant;

{lil) The making of any Federal loan;

{Iv) The entering into of any cooparative agreement; and,

(v) The extansion, continuallon, renewal, amendment, or

»modification of any Faederal contract, grant, loan, or
cooperative agreemant.
Covered Federal action does not Include recelving from an
agency a commitment providing for the Unlited Siates to insure
or guarantee a loan.

"Indian kibe" and "ribal organization™ have the meaning
provided in seclion 4 of the [ndian Self-Delermination and
Education Assistance Act (26 U.8.C, 4508). Alaskan Nalives
ara Included under the definitlons of Indian tribes In that Act.

“Infiuencing or aitempling to infiuence® means making, with
the inlent to inflitence, any communicalion to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, of an employee
of a Member of Congress In cormaction with any covered
FFederal action.

*Local government” means a unll of government i & State
and, if charlered, establlshed, or othervise recognized by a
State for the performance of a governmental duly, including a
local public authorily, a special district, an inlrastate districl, a
council of governmants, a sponsor group representative
organizafion, and any other instrumentalily of a local
govemment.

*Officer or employae of an agency” includss the fdllowing
Individuals who are employed by an agency:

{i) An individual wha is appointed to a posillon In the
Govemment under tifle 5, U.S.C., including a posillon
under a ternporary appointment;

{ii} A member of the uniformed services as defined In
seclion 202, title 18, U.S.C;

{ili) A spectal Government employas as defined in seciion
202, tile 18, U.S.C.; and,

{iv) An Individual who is a member of a Federal advisory
commlttee, as defined by the Federal Advisory
Commitles Act, tille 5, appendix 2.

“Person™ means an individual, corperation, company,
associalion, authorily, firm, parnership, scoiely, Stale, and local
government, regardless of whether such enlity is operated for
profit or not for profit. This lerm excludes an Indian lribe, Fribal
organization, or other Indian organizalion wilh respect fo
expenditures specifically permiited by olher Faderal law,

"Reclplent” includes all contraclors, subcontractors af any
Her, and subgrantees al any tlsr of the reciplent of funds received
in conneclion with a Federal contract, grani, foan, or cooperative
agreement. The term excludes an indian lribe, tribal crganizalion,
or any other Indian organization wilh respect to
expenditures spacifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or recelving a Federal
contract, grant, loan, or cooperatlve agreement, an officer or
employse who is employed by such parson for at least 130
working days within one year immediaiely preceding the date of
the submisslion that inlttates agency constderation of such
persen for recelpt of such contract, grant, loan, or cooperative
agreement. An officer or employea wiho Is amployad by such
person for less than 130 working days vithin one year
immediately preceding the date of submisslon that [nillates
agency conslderation of such person shall be considered to ba
regularly employed as soon as he or she is employed by such
person for 130 working days.

“State™ means a State of the Uniled States, lhe District of
Columbla, the Commonwealth of Pugrto Rico, a territory or
possesslon of the United Slates, an agency or Inslrumentality of
a State, znd a multi-Siate, regional, or interstale entity having
governmental duties and powers,

(b} Prohibitian,

{i) Section 1352 of lille 31, U.S.C. provides ir part that no
appropriated funds may be expsnded by the recipient
of a Federal contracl, grant, loan, or coaperallve
agreement to pay any persen for Influencing or
attempling to influence an officer or employee of any
agency, a Member of Cangress, an officer or
employes of Congress, of an employes of a Member
of Congress in conneclion with any of he following
covered Federal aclions: the awarding of any Federal
contract, the meking of any Federal grani, the making
of any Federal loan, the entering Into of any
cooperalive agresment, and the oxlension,
continuation, renawal, amendment, or modificalion of
any Federal conlract, grant, loan, or cooperatlve
agresment.

(if) The prehibition does not apply as follows:
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{1) Agency ard leglslative Ifalson by Gwn
Employees.

{a) The prohibltion on the use of appropriated
{unds, in paragraph (i) of this section, doss not
apply In the case of a payment of reasonable
compensation made to an offtcer or employse of
a person requesting or recejving a Federal
coniract, granl, loan, or coopsralive agreement, if
tiva payment is for agsnoy and legislative
activilies not direcily related to a covered Federal
acton.

{b) Far purposes of paragraph {b}(t)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permiited
atanytime.

{¢) The following agency and legislative Hialson
aclivilles are permifted at any lime only where
they are nat related to a speciflc solicltatlon for
any covarad Federal aclion:

(1) Discussing with an agency {Including
individual demonslrations) the qualilies and
characteristics of the person's preducts or
services, conditions or tarms of sale, and service
capabilities; and,

(2) Technical discussions and other
aclivities regarding the application or adaplation
of the person's products or services for an
agency’s use.

(dj The follewing agency and legislative liaison
aclivilies are permilted where they are prior to
fermal solicilation of any covered Federal action:

(1) Providing any Information not
specifically requesied but necessary for an
agency to make an informed decision about
initialion of a covered Federal aclion;

(2) Technical discussions regarding the
preparation of an unsdlicited proposat prior lo its
official submission; and

(3) Capabikily presentallons by persons
seeking awards from an agency pursuant to the
provisions of the Smalt Buslness Act, as
amended by Public Law $5-507 and other
subsequent amendments.

{e) Only those actlivities oxpressly authorized
by subdivision {b}()(1){a} of this clause are
parmitted uader this clause,

(2) Professfonal and technical services.

{a) The prehibition on the use of appropriated
funds, in subparagraph (b){l) of this clause,
does not apply in the case of-

{iy A payment of reasonable compensalion

made to an officer or employee of a

person requesling or recelving a

covered Federal action or an extsnsion,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technleal services rendered direclly in
the preparation, submission, or
negotlatlon of any bld, proposal, or
application for that Federal action or for
mesting requiraments Imposed by or
pursuant to law as a condition for
receiving that Federal action,

{1} Any reasonable payment {o a person,
othsr than an officer or employss of a

person requesling or receiving a
coverad Faderal action or an extension,
continuation, renewal, amendment, or
mcdification of a covered Federal action
it the payment is for professional or
technical services rendered direclly in
the preparation, submission, or
negotiation of any bid, proposal, or
applicalion for that Federal aclion or for
meellng requirements imposed by or
pursuant to fav as a condition for
recelving that Federal aclien. Persons
other than officers or smployees of a
person requasling or receiving &
covered Federat actlon include
consulianis and lrade associallons.

{b} For purposes of subdivision (b}(iN{2){(a} of
clause, "professicnal and technical services”
shall be limited to advice and analysis
direclly applying any professional or
technical discipline.

(e) Requirements imposed by or purstiant to law
as a condilion for recelving a covered
Fedaral award include those required by fays
or regulalion, or reasonably expecled lo he
required by law or regutation, and any other
requiremeants In the actual award
docunien!s.

(d) Only those services exprassly authorized by
subdivisions {b){li)(2)(a)(i) and (i) of this
secllon are permilied under lhis dlause,

(i) Selling aclivittes by independent sales
representafives.

(¢) The prohibition on the use of appropriated funds, In

subparagraph {b}(i} of this clause, does not apply to the

following selling aclivities before an agency by Independent

sales representalives, provided such aclivilles are prior fo
formnal sollcltalion by an agency and are specifically limited
fo the merits of the maller:

() Discussing wilh an agency (including individual
demonsiralion} the qualities and charagisristics of the
person's praducls or services, condifions or terms of
sale, and service capabiliies; and

(ii) Technlcal discussions and other activities regarding
the applicalion or adaptation of the person's producls
or services for an agency's use.

{d) Agresmanl. In accepting any contract, grant, cooperaliva

agreament, or loan resulting from 1his soficitation, the
person submilting the offer agrees not to make any
payment prohibited by this clause.

(e} Penallies. Any parson who makas an expenditure

U

prohibited under paragraph (b) of this clause shall be
subject to clvil penallies as provided for by 31 U.5.C. 1352,
An Imposilion of a civit penalty does not prevent the
Government from seeking any other remedy that may be
applicable,

Cost Allowrability, Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallovsable or unreasonable in accerdance wilth Part 31 of
the Federal Acquisilion Regulation (FAR), or OMB
Girculars dealing wilh cost aliovrabilily for racipients of
assistance agreements. Conversely, cosls made
specifically unallowable by the requirements In this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMS Circulars. !
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16. Equal Employment Opnoertunily

During the perforniance of this conlract, the Conlractor agrees
as follows:
{a) The Contractor shall not disciiminate against any employee

o applicant for employment because of race, colar,
religian, sex, or nalional origin,

{b) The Conlraclor shall take affirmative aclion to ensure that

applicanls are employad, and {hat employees are lreated
ducing employment withcut regard lo thelr race, color,
religion, sex, or nallonal origin. Such acHon shall Include,
but not be imited to {1) employment; {2) upgrading; (3)
demotion; (4) transfer; (6} recruilment or recrultment
advertising; (6) layoff or termination; {7) rates of pay or
other forms of compensaltion; and (8) sslecllon for traning,
Including apprenticeship.

{c) The Contractor shall post in conspicuous places avallabla

fo employaes and applicants for smployment the nolices fo
be provided by tha Contracling Officer that explain 1his
dause,

{d) The Confractor shall, in all solicitations or adverlisements

for employees placed by or on hehalf of the Conlraclor,
state {hat all qualified applicants will recelve consideration
for employment withoul regard to race, color, religion, sex,
of nafions! origin.

(e) The Contractor shalf send, 1o each tabor unlon or

0

representative of workers with which it has a collective
bargalning agreement or other contract of understanding,
the notice to be provided by the Conlracling Officer
advising the labor union or workers' representative of Lhe
Confracior's commitmenis under this clause, and post
coples of the nolice in conspicuous places available to
employees and appilcants for employment.

The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulalions, and orders of the
Secretary of Labor.

{g) The Conlractor shall furnish all informalion and reporls

)

0

requirad by Execulive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thersto. The Contractor shall permit aceess lo s
books, records, and accounts by the Sacretary of Labor for
purposes of investigation to ascertain compliance wilh such
niles, reguialions, and orders.

In the event of a delerminalion that the Centractor is not in
compliance with this clause or any ruls, regulalion, or order
of the Secrelary of Labor, this conlract may be canceled,
terminated, or suspended in whele or in part, and the
Conlractor may be declared Inaligible for further
Government contracls, or federally assisted consteuction
conteacts under lhe procedures aunthorized in Executive
Order 11248, as amended. In addition, sanclions may be
imposed and remedies invoked against the Contractor as
provided In Execuliva Order 11246, as amanded, tha rules,
regulations, and orders of the Secrelary of Labor, or as
olhervise provided by law.

The Contractor shall mclude the terms and condilions of
this clause in every subconirac! of purchase order unfess
exempted by the rules, regulations, or orders of the
Secrelary of Labor issued under Execulive Order 11246,
as amended, so that thess larmis and coaditlons will be
binding upon each subconiractor or vendor. The
Conlractor shall take such aciton with respect fo any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or ihe Secretary of Labor
may direct as a means of enforclng such provislons,
including sanclions for noncompliance; providaed that if the

Contractor hecomes Invelved In, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Confractor may request the United Stales lo
enter into the litigation to protect the Interests of the United
Stales.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed o
{he general public, the news media, or any person or
arganizatfon withcut prior express wrillen approval by the HA.

14. Cantractor's Stalus

It is undersiood lhat the Contractor Is an Independend contractor
and s not to be consldered an employese of the HA, or assume
any right, privilege or dulles of an employse, and shall save
harmless the HA and its employees from clalms suils, actions
and costs of every descriplion resulling from the Contractor's
aclivifies on behalf of the HA in connection with this Agreement.

19, Other Goniractors

HA may underlake or award other contracts for additional work
at or near lhe site(s) of lhe work under this cantracl. The
contractor shall fully cooperate with the other contractors and
with HA and HUD amployees and shall carefully adapt
scheduling and performing the work under this contract to
accommodale the additional work, heeding any direction that
may be provided by the Conlracting Officer, The coniraclor shall
nol commit or permit any act that will interfere with the
performanca of work by any other conlractor or HA emiployes.

20. Liens

The Conlractor js prohibited from placing a lien on HA's
property. This prohibition shalf apply to all subconlractors,

21. Training and Employment Opportunities for Residents in
the Project Area {Saclion 3, HUD Act of 1468; 24 CFR 135}

(a) The work to be petformed under this contract is subject to the
requirements of section 3 of the Houslng and Urban Development
Actof 1888, as amended, 12 U.S.C. 1701u (gection 3). The
purpose of section 3 is to ensure that employment and other
economic oppoftunities generated by HUD assistance or HUD-
assisted projects cavered by section 3, shall, te the greatest
extent feasible, be directed to low- and very low-Income persons,
paticularly persons who ars recipients of
HUE assistance for housing.

(b) The parlles to thls contract agres ta comply with HUD's
regutations in 24 CFR Part 136, which implement section 3. As
evideneed by thelr execution of this contract, the partles fo this
contract ceriify thal they are undar no contractual or olher
impediment that would prevent them from complying with the
Part 136 regulations.

{c} The confractor agrees to send {o each labor organization or
representative of workers wilh which the contractor has a
colleclive bargaining agreemant or other understanding, if any, a
notice advising the taber organization of workers' representative
of the conlractor's commilmenis under this seclion 3 clause, and
vill post coples of the notice In conspicuous places at he work
slte where both employees and applicants for {ralning and
employment posilions can see the nolice. The notice shall
descrbe the sectlon 3 preference, shall sel forth miblimum
number and job titles subject lo hire, availability of
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apprenlleeshlp and training positions, the quallficaltons for sach;
and the name and location of the person(s) taking applicatlons
far each of the positions; and the anticipaled date the work shall

begn,

{d} The canlractor agrees to include this section 3 clause [n every
subcontract subject to compllance wilh regulations in 24 CFR
Part 135, and agreas to take appropiiate aclion, as provided in
an applicable provision of the subconlract or In this section 3
clause, upon a finding that the subconltractor is in violation of ihe
regulations in 24 CFR Part 135. The conbraclor wilt not
subgonlract with any subconlractor whaere the contractor has
notlee or knowledge that the subcontractor has been found in
violatfon of the regulations in 24 CFR Part 135.

() The conlracior will cerlify that any vacant employment postilons,
including training pesilions, that are filled (1) after the conlractor Is
selacted but befera the contract is executed, and (2) wilh persons
other than thoss io whom the regulations of 24 CFR Part 135
require employment opportuniifes to be directed, were not filled to
circumvant the conlractar's obligatlons under 24 CFR
Part 135, :

{f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result In sancilons, termination of this contract for default, and
debament or suspenslon from fulure HUD assisted contracts,

22. Proeurement of Recovered Materlals

(a) In accordance with Section 6002 of the Solld Waste Disposal Act,
as amended by the Resouree Conservation and Recovery Act,
the Coniractor shall procure items designated In guidelines of the
Environmantal Prolection Agency (EPA) at 40 CFR Part 247 thal
contaln ths highest percentage of recovered materials
praclicable, consistent with maintaining a satisfactory level of
competitien, The Contractor shall procure items designated In the
EPA guldelines that contafn the highest percentage of
recovered malerials practicable unless the Confractor
dstermines that such items: {1} are not reasonably available in a
reasonabla petlod of iime; (2) fall to mseet reasonable
parformance slandards, which shafl be determined on the basls
of the guldelings of the Nalicnal Inslilule of Standards and
Technology, if applicable to the item; or (3) are only avaiizble at
an unreasonable price.

{b) Paragraph (a) of this clause shall apply to ltems purchased under
this contract where: (1) the Contractor purchases In excess of
$10,000 of tha ilern under this centract; or (2) during the
preceding Federal fiscal year, the Contractor: {i} purchased any
amount of the ltems for use under a conltract that was fonded
wilh Federal appropriations and was with a Federal agency ora
State agency or agency of a political subdivision of a State; and
{if) purchased a tolal of in excess of $10,000 of the flem both
under and outside that conleact.
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General Conditions for Non-Construction

Contracts
Section !l - (With Maintenance Work)

U.8. Department of Housing and Urhan
Development :

Ofiice of Public and Indian Housing

Office of Labor Refations

OMB Approval No, 2577-0157 (exp. 3/31/2020)

Public Reporting Burden for this colieclion of iiformation is estimaled {o average 0.08 hours per response, including lha time for reviewdng Inslructions,
searching existing data sources, gathering end maintalning the data ngeded, and complating and reviewing the coflecition of informallon, Send
comments regarding 1hls burden astimate or any other aspsct of this collection of information, including suggestions for reducing thls burden, to the
Reports Managemenl Officer, Office of Information Policles and Systems, U.S. Depariment of Housing and Uiban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budgel, Papervork Reduclion Project (2677-0157), Washington, 0.C. 20503. Do not send this

complated form to eilher of thase addresseas.

Applicahility. This form HUD-5376C has 2 Seclions. These
Sectlons must be Inserted into non-construction contracts as
dascribed belov:

1) NMon-construction contracls {(withou! maintenance) greater
than $100,000 - use Seclion |;

2) Malntenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance canlracis (including nonyouline maintenance),
greater than $1090,000 — use Sections Fand Il

Sectlon Il - Lahor Standard Provisions for all Malntenance
Contracts greater than $2,000

1. Minlmum Wages

(a) Al malntenance laborers and mechanfcs employed under
this Conlract in the oparation of the projeci(s) shall be paid
unconditiorally and not less ofter fhan semi-monthly, and
wilhout subsequent deduction {except as otherwise
provided by lavs or regulalions), the full amaunt of wages
dua at lims of paymant computed at rales not fess than
{hose conlained in the wage determination of the Secrelary
of Housing and Urban Davelopment vhich Is alfached
hereto and made a part hereof, Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage delermination for the classification of work aclually
performed, without regard to skill. Laborers or mechanics
performing vork in more than one classification may be
compensated al the rate specified for each classification for
the Ume actually worked therein; provided, that the
employer's payroll records acourately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additionsl classifications
and wags rales approved by HUD under subparagraph
1(b}, shall be posted at all imes by the Conlracior and its
subconiractors at the site of the work in a prominent and
accessible place where il can be easily
seet by the workers,

(b} (i) Any class of laborers or mechanlcs which is nof listed in
the wage determination and which is to be employed under
the Coniract shall be classified In conformance with the
wage determinallon. HUD shall approve an additional
dlassliicalion and wage rale only when the followlng crilefla
have been met:

(1) The work to be performed by the classHication
required is not performed by a classification in the
v/age determinalion;

(2) The ¢iasslifcation Is utilized in the area by the
industry; and

(3) The proposed wage rale bears a reasonable
relationship to the wage rates conlained in the
viage determination.

m The wage rate delermined pursuant to this
paragraph shall be pald to all workers performing work

2,

in the classification under this Conlract from the flrst
day on which work is performed In the classification.

Withholding of funds

The Contracting Officer, upon hisfher avn action or upen
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Conletact or any other contract subject to
HUD-determined wage rales, with lhe same prima Conlractor,
so much of the accrued payments or advances as may be
consldered necessary lo pay laborars and mechanics employed
by the Contractor or any subcontractor the fult amount of wages
required by this clause, In the event of fallure to pay any taborer
or mechanic employed under this Conlract alt or part of the
wages required tnder this Conlract, lhe Contracting Officer or
HUD may, after written notlce to the Conteactor, take such action
as may be necessary to cause the suspansion of any furiher
payment or advance untlf such violalions have ceased. The
Public Housing Agancy or RUD may, after written notice to the
Contractor, dishurss such amounts wilhheld for and on account
of the Contractar or subcontractor 1o the respeclive employees
fo whom they are due.

3. Records

4.

{a) The Conlractor and each subiconlractor shall make and
maintain {or three (3} years from the complelion of the work
records contalning the following for each laberer and
mechanic
iy Name, address and Social Security Number;

(i) Correct work classificalion or classifications;
(i} Hourly rate or rates of monetary vages pald;
(tv) Rate or rales of any fringe benefits provided;
(v) Number of dally and weekly hours worked;
vi) Gross wages earned;

(vi) Any deduclions made; and

{vili) Actual wages pald,

{b) The Conlracior and each subcontractor shafl make the
records required under paragraph 3(a) available for
Inspeclion, copying, or iranscriplion by aulhorized
represantatives of HUD or the HA and shall permit such
representalives to inlerview employees during working
hottis on the job. If the Conlractor or any subcontractor
fails to make the required records available, HUD or its
deslgnee may, after wiitten notics lo the Conlractor, lake
such action as may be necessary to cause lhe suspension
of any further payment, advance or guarantee of funds.

Apprentices and Tralnees

(a) Apprenticas and trainees vill be permilled to work al fess
than the predeteimined rale for the work they porform
when they are employed pursuani to and individually
reglstered in: s
@) A bona fids spprenticeship program registered

with the U.S. Department of Labor, Employment
and Training Administralion (ETA), Office of
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Apprenticaship Training, Employer and Labor
Services (OATELS), or with a state apprenticeshlp
agency recognized by OATELS, or if a person is
employed in histher first 90 days of probationary
employment as an apprentice in stich an
apprenliceship program, who Is not individually
reglstered In the program, but who has besn
cerlffied by OATELS or a state apprenticeship
agency (where appropriate) {o be eligible for
- probationary smployment as an apprenlice; A

(0] lralnee program which has received prlor approval,
avidenced by formal cerlificalion by Lhe
U.S. Department of Labor, ETA; ar

(@ A training/trainee pregram that has received prior
approval by HUD.

{b} Each apprentica or tralinge must be paid al notless than
the rate specified in the reglstered or approved program for
{he apprenlice’sfirainee’s lave! of progress, expressed as a
percentage of the journsyman hourdy rals specified in the
appiicable wage determination, Apprentices and fralnses
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If lhe
program dees not specify fringe benefils,

appranticesfraingss must be pald the full amount of fringe

benefils listed on the wage determinaltion for the applcable
dassification.

{c) The allowable ralio of apprentices or tralhees to
Journeyman on the job site in any craft classification shall
not be greater than the ratia permilted to the employer as
to the entire work force under the approved program.

{d) Any worker employed at an apprenlice or trainee wage rale
who Is not registered In an approved pragram, and any
apprentice cr tralnee performing work on the job slte In
axcess of the ratio permitted under the approved program,
shall ba paid not less than the applieable wage rate on the
wage determination for the classification of work actually
porformed,

{8) In the svent QATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, vithdraws
approval of an apprenticeship or trainge program, the
employsr wilt no longer be parmitted to utilize
apprenticesfirainees at [sss than the applicable
predetermined rate for the work perormed until an
acceplable program is approved.

Disputes concerning labor standards

{a) Disputes arlsing out of the labor standards provistons
contained in Seclion It of this form HUD-5370-C, other than
thoss in Paragraph 8, shall be subject to the following
pracedures, Disputes within lhe meaning of this paragraph
include disputes belween the Contraclor (or any of ils
stibgontractors) and the HA, or HUD, or the employess or
their represantalives, concerning payment of prevailing
wiage rates or proper classification. The procedures in this
saction may be initiated upon HUD's ovm motion, upon
referral of the HA, or upon request of the Conlractor or
subcontracior(s). .

A Contractor andfor subcontractor or other
Interested paity desliing reconsideration of
findings of violation by the HA or HUD relaling to
the paymant of straight-time prevalling wages or
classlfication of work shall raquest such
raconsideration by letter poslmarked within 30
calendar days of the date of nolice of findings
1ssued by the HA or HUD. The request shalf set

forth thoss findings that are in dispute and the
reasons, Including any affirmalive defenses, with
raspect lo lhs violations. The requsst shall be
directed to the appropriate HA or HUD offictal in
accordance with Instructions contained in the
notice of findings or, if the notlce does not speclfy
to whom a request should be made, to the
Reglenal Labor Relations Officer {(HUD). The HA
10} or HUD official shall, within 60 days (unless
otherwise indicaled in lhe notice of findings) after
racaipt of alimely request for reconsideration,
issus a wrilten declslon on the findings of violation,
The wiilten decision on reconsideration shall
contain inslruclions that any appeal of lhe decision
shall be addressed fo ths Reglonal Labor
Relatlons Officer by letter postmarked within 30
calendar days after the data of the decision. In the
event that the Regional Labor Relations Officer
was [he declding officlal on reconsideration, the
appeat shall be directed 1o the Direclor, Office of
Labor Relations {HUD). Any appest must sef forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
wilh respect fo the violations, The Reglonal Labor
@ Relalions Offfcer shall, within 60 days (uniess
otherwise indicated in the decision on
reconslderation) afler recefpt of a timely appeal,
issue a willten decision on the findings. A decisicn
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by lelter postmarked within 30 days of the
Regicnal Labor Relatlons Officer’s decision. Any
appea! to lhe Direclor must sel forth the aspects of
the prior declston(s) that are In dispute and the
teascns. Ths declston of the Director, Office of
Labor Relations, shall he
final.

{b) Dispules arising cut of the iaboer standards provislons of
paragraph 6 shall not ba subject lo paragraph 5(a) of this
form HUD-5370C, Such disputes shall be resolved in
accardance with the procedurss of the U.S. Deparimant of
Labor set forth In 29 CFR Paris 5, 6 and 7. Disputes within
the meaning of this paragraph 5{(b} include disputes
between the Contraclor {or any of its subconlractors) and
the HA, HUD, the U.S, Depariment of Labor, or the
employess of thefr representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amounl of the prilme contracl exceads $100,000. As used in lhis
paragraph, the terms “laborers® and "mnechanics® includes
walchmen and guards. .

(a) Overtime requiremants, No Contractor or subcontractor
coniracting for any part of the Conlract work which may
require or Involva the smployment of laborers or mechanles
shell require or parmilt any such laberer or mechanicin any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half tmes the basic rate of pay for alf
hours worked In excass of
40 hours in such wotkvweek.

(b} Violation; llability for unpald wages; liquidated
damages. In the event of any viclalion of the provisions
set forth In paragraph 6{a}, the Conlractor and any
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suhcontractor responsible therefor shall be llable for the
unpald wages. in addillon, such Caniractor and
subcontractor shall be tiable {o the United Slates {In the
case of work done under conlract for the District of
Columbia or a territory, {0 the District or fo such tenitory), for
liquidaled damages. Such liquidated damages shall be
computed witir respact o each individual laborer or
mechanle, Including watchmen and guards, employed in
viatation of the provislons sel forlh in paragraph (a) of this
clauss, in the sum of $10 for each calendar day on which
such Individual was required or permitted {o work [n excess
of the standard workweek of 40 hours without payment of
the overlime wages required by provislons set forth in
paragraph {a) of this clause.

{c) Withholding for unpaid wages and liquidated damages.
HUD or its designse shall upon its own action or upon
written request of an authorized representative of the U.S.
Depariment of Labor withhold or cause to be withheid,
from any moneys payable on account of work performed
by the Conlractar or subcentractor under any such
Conhracl or any faderal contract with the same prime
Conlractor, or any cther federally-assisted contract subject
to the Contract Work Hours and Safely Standards Ac,
which is held by the same prime Conlractor such sums as
may he determined fo be necessary to satisfy any
{fabllittes of such Contractor or subconlractor for unpald
wages and liquldated damages as provided in {hs
provislons set forth In paragraph (b) of this clause.

7. Subconiracts

The Contracter or sutrcontractor shall Insert in any
sthcanteacts all the provislons contalned In this Sectlon Il and
also g clause requiring the subconteactors o include lhese
provisions in any lower tier subconlracls, The prime Ceniracior
shatl he responsible for the compliance by any subcontractor or
lowar tier subcentractor with all the provisions contained In
these clauses.

8. Non-Federal Prevalling Wage Rales

Any prevaliing wage tate (fncluding baslc hourly rate and any
filnge benelils), delermined under state faw to be prevalling,
with respec! to any employes in any frade or posilion
employed under the Contract, is Inappiicable to the contract
and shall not be enfarced against the Contractor or any
subcantractor, with respect to employees engaged under the
coniract whenever such non-Federal prevalling wage rate,
exclusive of any fringe benelils, exceeds the appllcable wage
rate determined by the Secrelary of HUD {o be prevailing in the
locality with respect to such trade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22 ’

SUPPLEMENTAL CONDITIONS

The following supplements modify the “General Conditions for Non-Construction Contracts
HUD-5370-C, Section I:

CONTRACT TYPE/CONTRACT AMOUNT

It is the intent of HANO to execute a Requirements Type Contract with a firm to provide the
services as outlined in this RFP. The awarded firm will provide the services at contracted hourly
rates, in an amount not to exceed $79,520.00.

CONTRACT TERM

The term of the contract shall be for an initial period of one (1) year, beginning upon full execution
of a contract,

REIMBURSABLE EXPENSES

Reimbursable expenses will be paid in addition to the hourly rates paid for services, and are for
actual expenses incurred by the contractor in connection with providing the services if required
by this contract.

Specifically, if reimbursable expenses are required for flight, hotel, mode transportation and per
diem, the rate shall not exceed the current U.S. General Services Administration (GSA) Schedule
of Rates. All reimbursable expenses, if required must be approved by HANO prior to incurring
the cost. Refer to www.gsa.gov for government rates.

OVERTIME HOURS
HANO will not pay special rates for overtime hours or holiday hours worked.
INVOICES

Invoices shall be submitted monthly to the Department of Finance, with a copy to the Human
Resources Department. The invoice shall provide an invoice number, service date, purchase
order number, a description of services provided and the namettitle of employee(s) who rendered
the services. Invoices shall be submitted on the contractor's own invoice.

PAYMENTS

All vendors should submit invoices to the Finance Department on or before the days listed below.
All vendor invoices are due on the 1%t or 15" of the month. [nvoice payments are as follows:




o Invoices received on the 16" of the current month thru the 1% day of the next month will
be paid on the 1% of the following month.

¢« Example: An invoice received on August 27" will be processed commencing
September 1%t and paid on October 15

o Invoices received on the 2 of the current month thru the 15" of the current month will
be paid on the 15th of the following month.

« Example: An invoice received on August 4" will he processed commencing
August 15th and paid on September 15th.

INSURANCE

Prior to commencement of the contract, the awarded contractor shall furnish a Certificate of
Insurance in dupiicate, with The Housing Authcrity of New Orleans Project Name and Number
stated on the Certificates and submit prior to the beginning of operations. Coverage and amounts
below are minimum requirements and do not establish limits to the Contractor’s liability. The
insurance carriers used by the contractor must be authorized to do business in the State of
Louisiana and the insurance provided will cover all operations under the contract, whether
performed by the contractor or by subcontractors. Other coverage and higher limits may be
provided at the Contractor's own expense.

Evidence of insurance shall be provided by a producer using insurance companies with a
minimum A- rating.

o

Workers Compensation and Occupational Disease Insurance in accordance with the laws of
the State of Louisiana

Commercial Liability Insurance (primary and umbrella) or equivalent with limits of not less than
$1,000,000.00 per occurrence combined single limit, for bodily injury, personal injury, and
property damage fiability. The Housing Authority of New Orleans is to be named as an
additional insured on a primary non-contributery basis for any liahility arising directly or
indirectly from the Services.

Automobile Liability Insurance (Primary and Umbrella) for motor vehicles (owned, non-owned
and hired) used in connection with the services to be performed, shall be covered with
Comprehensive Automobile Liability Insurance with limits of not less than $1,000,000.00 per
occurrence combined singie limit, for bodily injury and property damage. The Housing
Authority of New Orleans is to be named as an additional insured on a primary non-
contributory basis.

Professional Liability insurance covering acts, errors, or omissions shall be maintained with
limits of not less than $500,000.00 per occuirence. Coverage extensions shall include Blanket
Contractual Liability. When policies are renewed or replaced, the policy retroactive date must
coincide with, or precede, start of services under the contract. A claims-made policy, which
is not renewed or replaced, must have an extended reporting period of two (2) years.




The Contractor shall be required to furnish the Housing Authority of New Orleans’ Depariment of
Procurement and Contracts original Certificates of insurance evidencing the required coverage
to be in force on the date of the contract, and Renewal Certificates of Insurance, or such similar
evidence, if the coverage has an expiration or renewal date occurring during the term of this
contract or extensions thereof. The receipt of any certificate does not constitute agreement by
HANO that the insurance requirements in the contract have been fully met or that the insurance
policies indicated on the certificate are in compliance with all contract requirements. The
insurance policies shall provide for sixty (60) days prior written notice to be given to HANO in the
event coverage is substantially decreased, canceled or non-renewed. :

The Contractor shall require all subcontractors to carry the insurance required herein, or the
Respondent may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shallf so stipulate.

The Contractor agrees and shall require each subconfractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orleans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of and not contribute
with insurance provided by the Contractor under the Contract.

The Housing Authority of New Orleans, its Board Members, officers, employees and agents are
each to be named as an "Additional Insured” on all liability insurance.

TERMINATION FOR CONVENIENCE AND DEFAULT

(a) HANG may terminate this contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue all services affected (unless the notice directs otherwise); and (i) deliver
to HANG all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) if the termination is due to the failure of the Contractor to fulfill
its obligations under the contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(if)
above, and compensation be determined in accordance with these changes; (ii} take over the
work and prosecute the same fo completion by contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANQ; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. {d) If, after termination for failure to fulfill contract obligations (defauli}, it is determined
that the Contractor had not failed, the termination shall be deemed to have heen effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b}
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.

ORGANIZATIONAL CONFLICTS OF INTEREST

{a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in




which the nature of work under this contract and a contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the contract may result in an unfair
competitive advantage; or (ii) The Contractor's objectivity in performing the contract work may be
impaired. {(b) The Contractor agrees that if after award it discovers an organizational conflict of
interest with respect to this contract or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the Contracting Officer which shall include a
description of the action which the Contractor has taken or intends to fake to eliminate or
neutralize the conflict. The HA may, however, terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (c) In the event the Contractor
was aware of an organizational conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
contract for default. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutralize conflicts of interest.

REQUEST FOR TAXPAYER NUMBER AND CERTIFICATION (W-9)

Upon award of the contract, the contractor shall provide a copy of its Request for Taxpayer
Number and Certification (W-9) at the time and date specified by the Authority.

INDEMNIFICATION

The successful contractor will be required to protect, defend, indemnify, keep, save, and hold
HANOQ, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character {collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful contractor, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Contractor will be further required to investigate, handle, respond to, provide defense
for and defend all suits for any and all claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
fraudulent.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Contractor of any of its obligations under this indemnity provision.
The indemnities to be set forth in the contract resulting from this RFP will survive the expiration
or termination of that contract.

ASSIGNMENT

The successful Contractor shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resulting from
this RFP, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company or corporation without the prior written consent and approval of the HANO.




PERSONNEL

In submitting their proposals, contractors are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring iliness, accident or other unforeseeable events of a similar nature in which cases
the Contractor must be able to provide a qualified placement. Such representation shall be valid
for a minimum of 120 calendar days after the proposal due date and time. Furthermore, all
personnel shall be considered to be, at all times, the sole employees of the Contractor under its
sole direction, and not employees or agents of HANO.

CERTIFICATION OF LEGAL ENTITY

Prior to execution of a contract agreement, the Contractor shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful Contractor shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. In addition, the Contractor shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Contractors are presumed to be familiar with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way affect
the delivery of services.

PUBLIC ACCESS TO PROCUREMENT INFORMATION/CONFIENTIALITY

All information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANO) shall remain confidential until after final approval by HANO’s Board of
Commissioners and/or the United States Department of Housing and Urban Development (HUD).
HANO's policy regarding public access is in strict accordance with the guidelines set forth in its
Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD Procurement
Handbook for Public Housing Agencies, Section 1.6 - Public Access to Procurement Information
and Section 7.2 (J) Confidentiality. Furthermore, pursuant to Louisiana Revised Statute
40:526(8), HANO shall not disclose information submitted in confidence in response to this RFP,
not otherwise required by law to be submitted, where such information should reasonably be
considered confidential.

BEST AVAILABLE DATA

All information contained in this RFP is the best data avaitable to HANO at the time the RFP was
prepared. The information given in the RFP is not intended as representations having binding
legal effect. This information is furnished for the convenience of contractors and HANO assumes
no liability for any errors or omissions.

COMPLIANCE REPORTING

The awarded Contractor shall be responsible for submitting regular reports detailing their
compliance with the conditions of this contract in the format prescribed by and at the intervals
required by HANO.




RIGHTS, USE, AND OWNERSHIP OF ASSESSMENT MATERIALS

Assessment materials generated as a resuit of performing the Scope of Services contained in this
contract shalt be confidential and proprietary, and shall be for the exclusive use and ownership of
The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information
regarding individual properties owned by HANO and/or HANO's portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
contract without the express written permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of and grounds
for immediate termination of the contract.

ETHICS POLICY

The selected Contractor shall abide by the applicable provisions of the Housing Authorlty of New
Orleans’ Ethics Policy and State of Louisiana Ethics Code.

THIRD PARTY CLAIMS ON SOFTWARE

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technique provided by the selected contractor.

RULES, REGULATIONS, AND LICENSING REQUIREMENTS

The successful Contractor shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the City of New
Orleans. In addition, the Contractor shali comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Contractors are presumed to be familiar with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way affect
the delivery of services.

CONTRACTUAL OBLIGATIONS

At any time, should the proposed services require the use of products or services of another
company, such services shall be disclosed, and HANO will hold the selected Contractor
responsible for the proposed services.

CONTRACTOR STATUS

The successful Contra‘ctor is an independent consultants, and will not be an employee of HANO.
ADVERTISING

In submitting a proposal, the successful Contractor agrees not to use the results from it as a part
of any commercial advertising. HANO does not permit firms to advertise or promote the fact of

their relationship with HANO in the course of marketing efforts, unless HANO specifically agrees
otherwise,




MEDIA RELATIONS

The successful Contractor shall not make public comment on HANC matters without the express
written approval from HANOQO. All media inquiries shall be referred to the Executive Director and

Director of Communications.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-801-22

CONTRACTOR’S SUMMARY

If this Bid/Offer is submitted by a joint venture, each business shall provide the information requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that the statements
set forth in this bid are true and correct,

{Bidder's Name)

By:
(Signature)

{Printed or Typed Name)
Title:

Date:

{If a Corporaticn, President or Vice-President should sign; If a Partnership, a Partner should sign. If some
other Officer signs, evidence of authority must be submitted.)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Taxpayer 1.D. No.:

{Affix Corporate Seal)

If a Corporate Seatl is not affixed, this document must be notarized. If neither is done, this entire bid will
be deemed non-responsive and rejected.

Subscribed and sworn to {Notary Public)
{Seal)
before me this day of

, 20

My Commission expires:

Date Coniractor Signed:
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Hmponaesl lsallan of | intgimatton

1, Conllngenl Fee Represa len &
{a} The biddec/offeror represents and cet!mes as pat of lls bid!
offer Lhat, except for full-lims bona fds empioycos working
solely for the bidded/olferor, 1he bidderfaffaror:

{13 [ Thas, [ ]hasnot employed or retained any person of
contpany to solicll or obldia this contracy; and

{2)( ] has, [ ]hasnot pald or agreed (o pay to any parson
ar company empleyed or relained lo solicttor obinla this
comtractany commission, peceentags, brokegmge, orethor
fee contingent upon or resultlng from the awnrd of thls
conteack,

(b) I{ tho ansiver (o either (2)(1} or (a) (2} above iy s{fimative,
tha biddes/offeror shall make an imomediate and full wiliten
disclosurs ta the PHA Contracting Ofitcer,

{c} Any misceprasentation by the bidderfolferar shall glve the
PHA the dght to (I} tonninate the resullant ¢onteact; (2) at s
discrotlon, to deducl frem cohtract paymunts the amount of any
commlsston, percentage, brokerage, or-olhar contingent {ee; or
(3) take other remedy puswant to the conlract,

% Small, Mivority, Wemen-Owined Dusiness Concarn Repe
resantation’

The biddes/offeror (eptasenls and cerlmcs a5 parl ol its bldf offer

that W .

)T 1 { 1isnotasmal business conceny, “Small business
coneern,” as used 1o thls provision, means a conegrn, In¢lud-
g Tts alfilates, that isindependently owned and operated,
not dominant In the field of oporation in which it Is bidding,
and qualificd a8 a small bustness under the ctlierta and slze
standasds tn 13 CPR 121,

Y[ Jis, [ 115 aol a wamen-owned smotl bushuess concern,
"Waomen-owned,” a8 used in this provision, msans a smail
business that is al least 31 percont owaed by a woman or
women who are 1.8, cliizens and who also control and
operate tie husiness,

Y[ Jis;{ ]isnotaminodiy enterprise whlch. pursunnt (o
Executlve Order 11625, 1s deffred as a business which is at
least 51 percont owned by one or more minorlty group
members or, tn the case of a publicly owaed business, al least
31 pereent of s votlng stock §s owned by ens or more
mirority group members, and whose nianagement and daily
opecations aro controlled by one or mose such tndividuals.

ot he plupoiéafthls definiion, rlnsrity o
{ ] Black Americans
{ 7 Hispatle Americans
{ } Nattve Americans

{ ] Asian Paclfle Amuncans
{ ] Astan fndian Amedeans
[ 1 Hesldic Jowish Amectcans

3. Certlflcate of Independent Prico Determinalion
{a} The bldderfofforor certifies that—

(1) The pidees In this bld/of(er bave been arived at Indepen-
dently, wlthout, for the purpose of restdicting compsti-
tlon, any <onsultatlon, communleation, vr agreemont
Wit any other bidlderfofferor or competitor relating 1o (1)
those prices, (it} the fntention to submit a bldfetier, or
(i1t} the mathods or factors used (o caiculate 1he prices
offered;

{?) The prices In this bid/offer have not beorn and will not be
knowlingly disclosed by Wie bidderfofforar, Olcectly or
Indirceuy. to any. other biddetfolteror or compeilior bo-
{or's bid dpening (in the eass of a sealed bld sollcliation)
orcontract award {in the casg of a nogotlated sollcitatlon)
unt¢ss otheswlse requiced by faw; and

(3} No atteinpt has teen made or will bs made by the bidderf
offcror lo induce any ether concera Lo submit or uol to
submita bidfolter forthe purposo of resteieting compelition,

{b) Bach signature on the bid/offer 1s considered to be a corlifi-
catlon by thoe slgnatory Lhat the signatory;

(1} {s the person in the bidder/o [feror'y organizalion respon-
sibls for determining the prices being offered fn \bls bld
ot propasal; and thal the slgnatory has not partlelpated
and will nolpaﬂicipate{n any aclion conlraty (0 subpara-
graphs (a)(1) through (a)(3) above; or

(23 (1y Has beenauthorized, Inwelling, 1o act as agent for the
{ollowing principals in certifying thal those priactpals
bave not participated, and will nol pariteipate in any
actlon contrary 10 subparageaphis (a)(l) through {a)(3)
above (lnsen full name ofperson(s} in the biddedofferor’s
organization cesponsible for detenmining e prlces of-
fered In this bld or prapasal, and the ke of his or her
position in the bidder/afferor's geganizalion);

{tt} Asan authorlzed agent, does ceriify that the pringi-
pals named in subdivislon (8)(2)(1) above bave not par-
ticipated, and will not participate, In any actlon ¢onlrary
ta subparagraphs (a){1} trough (a){3) above; and

Pravious odiven {2 obsolats

pige tot2

forr HUD-5349-C {893}
19f, Handoook 7460.3

- m nomy group members argt e
(Clteck the block appllcab[o 1o you)
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{11} A'sanagent, hasno(personalty participated, and wiil
rot pasticipate In any actlon contrary 10 subparagraphis
(a)()} through {(a)(3) above.

{e} I the bldderfolferor delotes or madifes subparagraph (ay2
aboye, the biddet/offeror must furmish with s bid/offer a
signed slatement setting foth in delall the clecumstances of
the diselosure, .

4 :(._)—r'ga‘nvlzatlonai' Cpnﬁlc_t_s of Tnterest Ce'rlmcatlun.

' ""organizallonal confliet ni‘ imcres; whlch is, deﬁncd Ay a
statlon {n which the. natuee of work under a prOpme.d
contract and a prospeciive conlractor's organ!mtona! .
sanefal, contractual of other interest are such that;

(1} Award of the contracl may resul Inan unfalr compelti-
ilve adyaniage;

{1} The Contractor's objectlyity in peclorming thc can»
tract work may bg Impatred;. or

(1} That the Contractor bias disclosed all relgvant infor-
mallon ard requested the HA to make a determination
with respeet to this Contracd,

(b} The Conlractor aprecs thal If afier award he of sho discovers
an organizatlonal conflfct of Interest with respact to \his
conieact, he or she shall make on imoediale aed full dlselo-
sucain weittng 10 the HA which shall Include a descrlption of
the action which the Contractor has laken or inlends {o

- ¢Hminate or ngutralize the conflict, Ths HA may, howsver,
terminate tho Contract for the canventence of HA 1T would
bo in the bes? Interest of HA.

{c) In the ovent the Contractor was awars of an orgamizational
conflict of Interest belore the award of this Contracl and
intentionally did not disclose 1he confiict to the A, the HA
may terminate the Contract for defaull,

{() The Contractor shall require a disclosurs or repecsentation
from subcontracioss and consyllants who may be In a position
10 influenco the advice or assistance rendered to thoe HA and
shattincludeany uccessary provismnstueluninateorneuuahze
conflicts of Interest in consultont agresnients or subcontracts
involving performance or work under this Contract,

3. Authorlzed Ncgonato—rs (RFPs only}
‘The offeror teprasents that the following persons ace authodzed
lo negollate on its behalf with the PHA i conneatlon with this

fequest for proposals: (listnames, titles, and telephone numbers
of the authorized negotiators:

3

i hchefand excep: as othcrmsc dikcio'sed. it docs aei h}m aAn}: BN

6. Confllet of Interest

In the abrence ofany aclual or apparent conllice, the ofleror, by
submisslon of a proposal, hereby wareants that to the best of jis
knowledge and betlaf, no actual or appasent conflict of Tnterest
exists with regard to my possibls performance of this-procuse-
menl, a8 deseribed In the clause In this solicitation Uted “Ocga-
atzattonal Conlilct of Interest,”
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual pariner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or ptea of guiity or no contest fo the following state crimes or equivalent federal crimes
shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

(b) Corrupt Infiuencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes
shall bar any person or the bidding entity from bidding on public projects for a period of five years from
the date of conviction or from the date of the entrance of the plea of guilty or no contest:

(a) Theft

(b) Identity theft

{c) Theft of a business record

{d) False accounting

{e) Issuing worthless checks

{f) Bank fraud

(g) Forgery

(h) Contractors; misapplication of payments
(i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or execution
of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 — Public
Contracts.

Should information be discovered about a bidding entity that would he cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and
submit supporting documentation to the applicable regulatory agency.

| hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo contender
to any of the crimes listed above or equivalent crimes.

(Print) {Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

NON-COLLUSIVE AFFIDAVIT
(Prime Bidder/Offeror)

State of

City/County of

Being duly swaorn, deposes and says:

(Name)

That hefshe is
{A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New QOrleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Offeror, if the bidder is an individual

Partner, if the bidder is a partnership

Officer, if the bidder is a corporation
Subscribed and Sworn to before me

This day of 20__

Notary Public

My Commission Expires




HOUSING AUTHORITY OF NEW ORL.LEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

EMPLOYEE VERIFICATION AFFIDAVIT
{Employer)

STATE OF

CITYICOUNTY OF

l, Being duly sworn, attests and says that:
(Authorized Signatory)

a private organization,

(Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that I/we (the employer) are in compliance with the United States
Department of Homeland Security's "E-Verify" program, which is mandated pursuant to La RS
38:2212.10. | further attest that |/we are registered in a status verification system to verify that all
new employees in myfour (the employer) employ are legal citizens of the United States, or are
legal aliens. Further, l/we shall continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the Immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, I/we shall require all subcontractors to submit to
mefus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
Immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

{(Authorized Signatory)

(Printed Name/Title of Authorized Sighatory)

Sworn to and Subscribed before me:

This _- day of , 20

Notary Public’

My Commission Expires




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number:; Date Received:;
Addendum Number: Date Received:

(Respondent Name/Titie)

(Signature)

(Printed or Typed Name)




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON-CALL SENIOR MANAGEMENT RECRUITMENT AND PLACEMENT SERVICES
RFP #20-901-22

FEE PROPOSAL FORM

The resulting contract is anticipated to be requirements type contract with fixed rates for services (refer to
the Supplemental Conditions). For the purpose of evaluation, and subsequent negotiations, the fees for-
shall be broken down as follows:

A. Labor Costs

Position Hourly Rate Estimated # of Hours/week  Total

Senior Consultant

Junior Consultant

Administrative

TOTAL ESTIMATED LABCR $

NOTE: Labor hours are to he submitted for comparison purposes only. Modify the position classifications identified on
this form as necessary to reflect the specific proposed staffing plan for this engagement, Reimbursable rates for travel and
lodging shall be in accordance with the current U.S. General Services Administration (GSA) Schedule of Rates, if required
and approved by HANC. Refer to www.gsa.qov.

B. Direct Job Costs

GSA Expenses
Misc. Expenses

TOTAL LUMP SUM DIRECT JOB COSTS $

Respondent’s may modify the direct job cost descriptions identified on this form as necessary to reflect their
specific estimated direct costs for this engagement.

A. Overhead and Profit
Overhead { % of Labor)
Profit { % of Labor)

NOTE: Overhead and Profit are to be submitted as a percentage of Labor Costs only.

TOTAL PROJECT COST $

Company Name

Offeror’s Name (Signature) Date

Offeror's Name (Print)




