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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

The Housing Authority of New Orleans (HANQ) is hereby issuing this Request for Proposals in
accordance with its small purchase procedures, for on call agency wide electrical services, whereby
competition is received through an informal solicitation process.

HANO is soliciting competitive proposais from qualified and experienced electrical contractors with
a documented track record of providing electrical services to public housing authorities and/or large
apartment complexes, licensed pursuant o LA R.8. 37:2150-2192. Services to be provided shall
include low voltage electrical services {o various housing developments, scattered site locations, and
other facilities as requested by HANO, on an on call basis.

It is anticipated that one or more contracts may be awarded pursuant to this Request for Proposal.
It is anticipated that the contract(s) resulting from this RFP shall be time and materials type contracts
that provide for payment of direct labor hours at fixed hourly rates, and material at cost. The contracts
shall be structured as indefinite quantity type contracts, where separate Task Orders for the required
services will be issued as the need arises.

Sealed responses fo this solicitation will be received by the Housing Authority of New Orleans
(HANO) in the Office of Procurement and Contracts untii 2:00 p.m. local fime on Monday,
September 3, 2018.

Deliver four (4) complete sets {one original clearly marked or stamped “original”, and three (3)
copies) of the required submittals, in a sealed envelope or box clearly marked with the words “RFP
Documents”, to the Director of Procurement and Contracts at the following address:

Housing Authority of New Orleans
Department of Procurement and Contracts
Audrey Plessy, Procurement Manager
4100 Touro Street
New Orleans, Louisiana 70122

Place the following information in the upper, lefi-hand corner on the outside of the envelope or hox
when submitting proposals:
Company Name
Company Address
RFP Name and Number
Date and Time responses are due

Single copies of the RFP package may be downloaded from the HANQ website at www.hano.orq.

All responses submitted are subject to these Instructions and Supplemental Instructions to Offerors,
General and Supplemental Conditions, and all other requirements contained herein, all of which are
made a part of this Request for Proposals by reference. The Housing Authority of New Orleans
reserves the right to reject any or all proposals for just cause and to waive any informality in the
submission process.

HOUSING AUTHORITY OF NEW ORLEANS
Gregg Fortner
Executive Director




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist in completing a responsive submittal.
The index of Documents contains a listing of all required submittal items.

Please review this table, and submit with your proposal all documents that are checked as a
“Required Submittal”. Documents that are checked “Signature Required” must be properly
executed. Documents that are checked “Notary/Corporate Seal Required” must be notarized
and/or have a corporate seal affixed.

INDEX OF SUBMITTAL DOCUMENTS

DOCUMENT REQUIRED SIGNATURE NOTARY/CORPORATE SEAL
SUBMITTAL REQUIRED REGQUIRED

CONTRACTOR'S SUMMARY N N ]

HUD FORM 5369-C CERTIFICATIONS N X
AND REPRESENTATIONS OF
CFFERGRS

CERTIFICATION OF CONTRACTOR
NON-EXCLUSION

NON-COLLUSIVE AFFIDAVIT

ACKNOWLEDGEMENT OF ADDENDA

SECTION 3 EMPLOYMENT AND
TRAINING ACTION PLAN

SECTION 3 CONTRACTING ACTION
PLAN

DBE/MWBE CONTRACTING ACTION
PLAN

LIST OF CORE EMPLOYEES

SECTION EMPLOYMENT AND
TRAINING SCHEDULE

CONTRACTING SCHECULE
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DBEMWBE/SECTION 3
SUBCONTRACTORS, SUPPLIERS,
CONSULTANTS — LETTER OF INTENT

DBE/WBE/SECTION 3 V Y N
SUBCONTRACTORS, SUPPLIERS,
CONSULTANTS — LETTER OF INTENT

STATEMENT OF UNDERSTANDING N v N
FEE PROPOSAL FORM v

NOTE: ALL REQUIRED SUBMITTAL DOCUMENTS MUST BE SUBMITTED
WITH THE PROPOSAL PACKAGE.




Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Development
Office of Publlc and Indian Housing

L

- 03291 -

1. Preparation of Offars

{a) Offerors are expected to examine the statemsnt of work, the
proposed contract terms and conditions, and all instructions. Failure
1o da so will be at the offeror’s risk.

{b) Each offeror shall furnish the information required by the soficita-
tion. The offeror shall sign the offer and print or type its name on the
cover shaet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shailbe accompanied by evidencs of
that agent's authority, unless that evidence has been previously
furnished to the HA.

{c) Cffers for services other than those specified will not be consid-
erad.

2. Submission of Offers

{a) Offers and madifications thereof shall be submfitted in sealed
envelopes or packages {1) addressed to the office specified in the
sollcitation, and (2) showing the time specified for recelpt, the soficita-
tion number, and the name and address of the offeror,

{b) Telegraphic offers will not be considered untess authorized by the
solicitation; however, offers may be medifled by written or telegraphic
notice.

{c) Facsimlle offers, modificalions or withdrawais will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) H1nis solicitation Is amended, then all terms and condiltions which
are not modifled remain unchangad,

{b) Offerors shall acknowledge recsipt of any amendments to this
solicitation by
{1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpoese an the form for submitling an offer,
(3) letter or telegram, or
(4) facsimile, il facsimile offers are authorized In the solkcitation.
The HA/HUD must receive the acknowledgment by the time
specified for recelpt of offers.

4, Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors belore the
submission of their offers. Oral explanations or instructions given
bafore the award of the contract will not be binding. Any information
givanto a prospactive offeror concerning a sollcitation willbe furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or f the
lack of it would be prejudiclal to any other prospective offerors.

5. Responsibility of Prospectlve Contractor

{a) The HA shall award a contract only to a responsible prospeciive
coniractor who Is able to perform successtully under the terms and
condilions of the proposed contract. To be determined responsible,
a prospective contractor must -
{1) Have adequate financlal resources to performthe contract, or
the ability to obtain them;

{(2) Havs a satisfactory performance record,

{3) Have a satisfactory record of integrily and business ethics;

{4) Have a satlsfactory record of compliance with public policy
“(e.g., Equal Employmsnt Cpportunity); and

(5) Nothave been suspended, debarrad, or atherwise detarmined
to be ineligible for award of contracts by the Department of
Housing and Urban Davelopment or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

{b) Before an ofter is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Fallure by ths offsrorto
provide such additlonalinfermation may renderthe offeror inellgible for
award.

8. Late Submissions, Maodlflcations, and Withdrawal of Offars

{a) Any offer raceived at the place designated in the solicitation atter
the exact time specilied for recelpt will not be considered unless it is
received before award is made and it -

{1) Was sent by registered or cerlified mail not later than the fifth
calendar day before the date specified for receipt of offers
{e.9., an offer submitted in response to a solicitallon requiring
receipt of offers by the 20th of the month must have been
malled by the 15th);

{2) Was sent by mail, or if authorized by the sollcitatlon, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receipt at the HA;

{3) Was sent by U.S. Postal Service Express Mail Next Day
Servics - Post Office to Addresses, natlater than 5:00 p.m. at
the place of mailing two working days prior te the date specitied
for recelpt of proposals. The term “warking days” excludes
weekends and U.S. Federal holidays; or

(4) !s the only offer recelved.

(b} Any modification of an offer, sxcept a modification resulting from
the HA's request for “best and final” offer {if this solicitation Is a request
tor proposals), Is subject to the sams conditions as in subparagraphs
{a)(1), (2), and {3} of this provision.

{c) A modification resufting from the HA's request for “best and final®

offer received atter the time and date specified in the request will not
beconsidered unless recsived before award andthe fatereceipt Is due
solely to mishandling by the HA after recelpt at the HA,

{d) The only acceptable evidence to establish the date of mailing of a
late offar, modification, or withdrawal sent either by registered or
certified mailis the U.S. or Canadian Postal Service postmark both on
the envslope or wrapper and on the original recelpt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modliication, or withdrawal shall be processad as if mailed
late. "Postmark®™ means a printed, stamped, or otherwise pliaced
impression {exclusive of a postage meter machine impression) thatis
readily idantiflable without further action as having been supplied and
affixed by employees of the U.S, or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerkto
place a hand canceilation buil's-eye postmark on both the receipt and
the envelope or wrapper.

(e} Theonly acceptable avidence to astablish ths time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or olher
documentary evidence of receipt maintained by the HA.

Pravious editon is chsolate
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{f) The only acceptable evidence to establish the date of malling of a
late offer, modification, or withdrawa! sent by Express Mail Next Day
Service-Post Office to Addressae isthe date entered by the post office
raceiving clerk on the "Express Mail Next Day Service-Post Office to
Addresses” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S, Postal Service. “Postmark®
has the sams meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Pastal Service, Therefore,
offerors should request the postal clerk to place a legible hand
carwsliation bull's eye pastmark on both the receipt and the envelope

of Wrapper.

{g) Notwithstanding paragraph (a) of this provision, aiate modification
of an otherwise successiul offer that makes its terms more favorable
to the HA will be considered at any time it is recelved and may be
accepted. .

(b} If this solicitation is a request tor proposals, proposals may be
withdrawn by written notice, or i authorized by this solicitation, by
telegram (including mallgram) or facsimile machine lransmission
raceived at any time betore award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
recsipt for the offer before award. If this solicttation is an invitation for
bids, bids may be withdrawn at any time prior to bld opening.

'}. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation wiil be
most advantageous tothe HA, costor price and other factors, specifled
alsewhere in this solicitation, considered.

(b} The HA may
{1) reject any or all offers if such action Is in the HA’s interest,
{2} accept other than the lowest offer,
(3) walve Informalilies and minor lrregularities in offers received,
and (4) award more than one contract for ail or part of the
raquirements stated.

(c) I this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers recelved, without discussions,
Therefors, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

{d) A written award or acceplance of offer mailed or otherwise
furnished 10 the succassiul offeror within the time for acceptance
specifled in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
baforethe offer's spactiied expiration time, the HA may accepi an offer,
whether or not there are negoliations after its receipt, unless awritten
notice otwithdrawal Israceived before award. Negotlations conducted
after receipt of an offer do not constitute a rejection ar counteroffer by
the HA.

(8) Meitheriinancial data submitted with an offar, nor representations
concering facilittes or financing, will form a part of the resuliing
contract.

8. Sarvice of Protest

Any protest against the award of a conlract pursuant to this solicitation
shali be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or 1o proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9, Offer Submission

Offers shall bs submitted as follows and shalibe enclosed in a sealed
envelops and addrassed to the office specified in the solicitation. The
proposal shall show the hour and date specitled In the sollcitation
for recaipt, the sollcitation number, and the name and address of
the offeror, on the face of the envelope.

It Is very Impartant that the offer be properly identifled on the face
of the envelope as set forth above in order to Insure that the date and
time of recsipt Is stamped on the face of the offer envelope. Recelving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immaediately to the appropriate cantracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity anly through the routine mail delivery procedure.

[Describe bid ar propasal preparation instructions here:]

Pravious edition is obsoleta
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

SUPPLEMENTAL INSTRUCTIONS TO OFFERORS

1. Submission of Proposals

Deliver proposals including all required attachments in an envelope or box to the Department of
Procurement and Contracts to the following address:

Housing Authority of New Orleans
Procurement and Contracts Department
Audrey Plessy, Procurement Manager
4100 Touro Street

New Orleans, Louisiana 70122

2. Interpretations/Questions

During the period between issuance of this RFP and the proposal due date, no oral interpretation
of the requirements will be given to any prospective respondent. Requests for interpretation
must be made, in writing, at least 5 days before the submission due date and time to:

Housing Authority of New Orleans

Department of Procurement and Contracts

Attn: Dianne Wiltz-Hunley, Contract Administrator
4100 Touro Street

New Orleans, LA 70122

(504) 286-8224 (fax); (504) 670-3249 (phone)

Questions may also be submitted via e-mail to dwiltz@hano.org

3. Addendum and Update Procedures for the RFP

During the period of advertisement, HANO may wish to amend, add to, or delete from the
contents of this RFP. In such situations, HANO will issue an addendum setting forth the nature
of the modification(s). All addenda will be available on the HANO website at www.hano.org.
Hard copies may he faxed or mailed upon request.

4, Proposal Submission

Respondents shall submit one (1} original and three (3) copies of the On Call Electrical Services
for HANO Properties — 2018 proposal, and all other required submittal documents in a sealed
envelope or box clearly marked with the words "“RFP Documents” and include the project name
and number, to the Procurement and Contracts Department. All copies of the submittal must
be identical in content and organization. The Respondent shall consider and include all
requirements outlined in Part Il - Submission Requirements, on the application.




5. Submittal Forms

Provide, as a part of the proposal, all reduired certifications and forms, included in Attachment
B.

6. Acceptance of Proposals

Proposals must be received no later than the proposal submission date and time. Proposals
submitted after the designated date and hour will not be accepted for any reason. HANO
reserves the right to accept or reject any or all submissions, to take exception to this RFP’s
specifications, or o waive any formalities.

7. Time for Reviewing Proposals

Proposals received prior to the due date and time will be securely kept, unopened. After the
closing date, all proposals received are opened and evaluated in confidence. Proposals are not
opened publicly. The Contracting Officer's authorized designee will decide the date and time to
open and review proposals. Once submitted, proposal become the property of HANO.

9. Selection of Respondents

Respondents shall be selected in accordance with the evaluation criteria contained herein,
provided the proposal is in the bast interest of the housing authority (HANQ). The selected
Respondent(s) will be notified at the earliest practical date. Subsequent contract awards are
subject to approval from the Housing Authority of New Orleans’ Board of Commissioners, and/or
the U.S. Department of Housing and Urban Development. No companies or firms listed on the
System for Award Management (SAM) Excluded Parties List of companies or firms ineligible to
receive awards, or HUD’s Limited Denial of Participation website, will be considered.

10. Protest of Award

Any protest against the award of a contract agreement or purchase order based on a formal
method of procurement, where the solicitation is advertised, must be received by the Manager
of the Procurement and Contracts Department within three business days after notice of award,
or the protest will not be considered. HANO shall issue a written decision to a propetly filed
protest within 15 business days of receipt.

11. Certification of Legal Entity

Prior to execution of a contract agreement the company/firm shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

13. Costs Borne by Respondent

All costs related to the preparation of responses to this RFP and any related activities are the
responsibility of the respondent. HANO assumes no liability for any cosis incurred by the
respondent throughout the entire selection process.

14. Best Available Data

All information contained in this RFP is the best data available to HANQO at that time. The
information provided in the RFP is not intended as representation of binding legal effect. This




information is furnished to assist respondents in preparing a response; HANO assumes no
liability for any errors or omissions.

15. Contact with HANQO Staff, Board Members, Evaluation Committee, Residents and
Consultants

Respondents may not make direct contact with HANO Staff, its Board Members, Evaluation
Committee Members, Residents or Consultanis regarding the RFP. Al communications
regarding the RFP shall be in writing as provided in HUD Form 5369-B, Instructions to Offerors
for Non-Construction, Paragraph 4, and these Supplemental Instructions to Offerors.

16. Respondent Responsibilities

Each respondent is presumed by HANO to have thoroughly studied this RFP and become
familiar with the requirements of this solicitation. Failure to do so may be at the Respondent’s
own risk.,

17. Public Access to Procurement Information/Confidentiality

Al information submitted in response to a solicitation issued by the Housing Authority of New
Orleans (HANQ) shall remain confidential until after final approval by HANO’s Board of
Commissioners and/or the United States Department of Housing and Urban Development
(HUD). HANO's policy regarding public access is in strict accordance with the guidelines set
forth in its Procurement Policy, Section 1.6 - Public Access to Procurement Information, HUD
Procurement Handbook for Public Housing Agencies, Section 1.6 - Public Access to
Procurement Information and Section 7.2 (J) Confidentiality. Furthermore, pursuant to
Louisiana Revised Statute 40:526(8), HANO shall not disclose information supmitted in
confidence in response to this RFP, not otherwise required by law to be submitted, where such
information should reasonably be considered confidential.

[THIS SECTION LEFT BLANK INTENTIONALLY]




HOUSING AUTHCORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

PART | - GENERAL BACKGROUND INFORMATION
1.1 Method of Solicitation

HANO is soliciting competitive proposals from licensed, qualified and experienced electrical
contractors with a documented track record of providing the required services, preferably for
large public housing authorities or apartment complexes, through a formal Request for
Proposals (RFP) process. Proposals should demonstrate the respondent’'s capacity and
readiness to perform the Scope of Services immediately upon execution of a contract with
HANO. Finally, the proposal shall include evidence of the respondent’s previous experience
and qualifications relative to the provision of such services.

Once selected, the successtful respondent(s) will enter into a time and materials type contract
agreement with HANO to perform the required scope of services on an “on-call” basis, which
will provide for the payment of direct labor hours at fixed hourly rates, and material at cost.
Reimbursement for materials and supplies including shipping and handiing will be paid at cost
upon submission of an approved invoice. The contracts shall be structured as indefinite quantity
type contracts, where separate dispatch orders for the required services will be issued as the
need arises. Such contract agreement(s) may be contingent upon approval from HANO’s Board
of Commissioners and the U.S. Department of Housing and Urban Development (HUD).

PART Il - SCOPE OF SERVICES

The Contractor shall provide all work materials, supplies, tools, transportation, plant,
supervision, labor and equipment, except when specified as HANO furnished, necessary to
perform and carry out in a satisfactory and proper manner, and as approved by HANO, all on-
call electrical services for the Housing Authority of New Orleans (HANQO) at various housing
developments, scattered site locations, and other faciiities as required.

N
The Contractor and its personnel shall possess all of the required State of Louisiana licenses,
as well as all other licenses required by the City of New Orleans, if any. in addition, the
Contractor shall comply with all laws, ordinances, codes, and regulations applicable to the
services contemplated herein. Contractors are presumed to be familiar with all federal, state
and focal laws, ordinances, codes, rules and regulations that may in any way affect the
management of services.

The Contractor shall notify HANO when repairs to components are required and, upon HANO’s
approval, will proceed with necessary repairs. The Contractor shall provide HANO with a fixed
hourly rate for on call maintenance repairs and rehabilitation performed during normal business
hours (Monday — Friday 8:00 a.m. to 5:00 p.m.)}, after normal business hours (Monday — Friday
5:00 p.m. to 8:00 a.m.), and Saturdays, Sundays and Holidays.

Examples of on-call electrical services shall include, but not be limited to, the following:
LOW VOLTAGE

+ Perform electrical inspection to obtain meter from Entergy Corporation.
+ Repair electrical damage resulting from fire or other casualty.




« Obtain any necessary City permits and inspections to achieve re-occupancy after a fire or
other casualty.

+ Perform the handling and moving of all electrical or electronic material, equipment,
apparatus or appliances.

+ Install wiring, cable and all raceways, temporary or permanent whether inside or outdoors,
underground, concealed, surface or overhead and electrical poles specifically used to
support electrical fixtures or equipment. Raceways are to include enclosed metallic or
nonmetallic materials designed expressly for holding electrical wires, cables or bus bars.

+ Install and connect motors, generators, all exterior light fixtures, appliances and any
elecirical maintenance required.

+ Install wiring, connections, or make electrical repairs as necessary for HVAC systems.

» Install high wattage light bulbs, lamps, ballast, flood lighting systems which include HANO
owned street lights and parking lot light poles.

+ Replace timers, or reset iimers, convert timers to photo-cells on exterior building.

« Perform annual testing and service to elevator mainline disconnect switch at two (2) site
locations (HANO’s Main Office at 4100 Tourc and the Fischer Senior Village at 1915 L.B.
Landry) and any other locations as designated by HANO.

« Provide technical support to HANO staff when required.

« All other services will be requested via written Task Order and will commence upon approval
of a fixed cost proposal for those services.

RESPONSE TIME FOR ELECTRICAL SERVICES

+ Emergency Repairs — Essential — Emergency services to electrical systems are
deemed “essential” when an electrical system has failed and hazardous conditions
arise that pose a threat to life/health/safety of resident(s). Upon receipt of a Task
Order, the Contractor shall respond and conduct an on-site inspection within four (4)
hours {(during normal regular business hours). The Contractor shall submit a written
cost to complete the work in accordance with the fixed hourly rates established, and
contained herein. The Contractor shall complete repair services within 24 hours
upon approval of the cost by HANO

» HANO shall be notified within 24 hours if there are extenuating circumstances that
prevent the Contractor from completing the emergency repairs within the established
timeframe.

* Emergency Repairs — Non Essential — Emergency services for the non-essential
restoration of electrical services are deemed “non-essential” when an electrical
system has failed but hazardous conditions do not pose a threat to life/health/safety
of resident(s). Upon receipt of a Task Order the Contractor shall respond and conduct
an on-site inspection within twenty-four (24) hours (during normal regular business
hours). The Contractor shall submit a written cost to complete the work in accordance
with the fixed hourly rates established, and contained herein. The Contractor shall
complete repair services within seventy-two (72) hours upon approval of the cost by
HANO.

+ HANO shall be notified within 24 hours if there are extenuating circumstances that
prevent the Contractor from completing the emergency repairs within the established
timeframe.

» Routine Repairs — Services to electrical systems are deemed “routine” when an
electrical system is in need of repairs and there is no threat to life/health/safety of
resident(s). Upon receipt of a Task Order, the Contractor shall respond and conduct




an on-site inspection within two (2) days (during normal regular business hours). The
Contractor shall submit a written cost to complete the work in accordance with the
fixed hourly rates established, and contained herein. The Contractor shall complete
repair services within five (5) calendar days upon approval of the cost by HANO.

+ HANO shall be notified within 24 hours if there are extenuating circumstances that
prevent the Contractor from completing the emergency repairs within the established
timeframe.

* Rehabilitation Work — Services to electrical systems are deemed “rehabilitation”
when an electrical system is in need of rehabilitation and there is no threat to
lifethealth/safety of resident(s). Upon receipt of a Task Order, the Contractor shall
respond and conduct an on-site inspection within five (5) days (during normal regular
business hours). The Contractor shall submit a written cost to complete the work in
accordance with the fixed hourly rates established, and contained herein. The
Contractor shall complete rehabilitation services, depending upon the extent of the
work, within fourteen (14) calendar days upon approval of the cost by HANO.

« HANO shall be notified within 24 hours if there are extenuating circumstances that
prevent the Contractor from completing the emergency repairs within the established
timeframe.

+ A HANO representative will classify the repair and/or rehabilitation services, which
will be established in each Task Order. The Contractor will receive Task Orders via
email.

PART Illl - SUBMISSION REQUIREMENTS
Listed below are the items that will be considered in evaluating proposals. All information must
be included in the Statement of Qualifications Form (Attachment B). [f additional space is

needed, additional pages may be attached.

3.1  Statement of Qualifications

Provide the State of Louisiana Contractor License Number, pursuant to LA R.S. 37:2150-2192,
for the Company/Individual who will be the Contract signatory, in the space provided on the
form. ldentify by name and job classification each employee who will be available to perform
work under this agreement. For each employee listed, include copies of all applicable
certifications, licenses, and/or other accreditations required to perform the work required by the
RFP in the State of Louisiana and Orleans Parish.

Provide a copy of the Insurance Certificate identifying coverage and limits as identified in the
Supplemental Conditions. Include the name of the insurance company in the Statement of
Qualifications Form.

3.2  Relevant and Past Experience

Provide evidence of a minimum of three (3} years experience in providing services of the nature
that may be required under this Contract, by listing at least three references/clients to which
similar services were provided. Commercial experience is preferred. The client listing must
include a detailed description of the services, the entity for which the services were provided,




the name, fitle and contact information. Space is provided in the Statement of Qualifications
Form. (Attach additional sheets if necessary.)

3.3 Ability to Perform in a Timely Manner

lllustrate your company’s ability to perform services in a timely manner. ldentify a 24-hour
contact for this Contract. Explain your firms’ process for ensuring immediate response to a Task
Order and which personnel will be dispatched, in the space provided on the Statement of
Quialifications Form. Provide evidence of availability of adequate personnel and equipment.

3.4 Cost Proposal

Complete the Cost Proposal Form, provided in Attachment B, to perform on-call electrical
maintenance/rehabilitation services at all HANO owned communities.

3.5 Required Forms

Execute and/or notarize where required, and submit with proposal package the following forms,
which are contained in Attachment B:

Statement of Qualifications

Contractor’'s Summary

HUD Form 5369-C - Cettifications and Representations of Offerors
Non-Collusive Affidavit

Certification of Contractor Non-Exclusion

Acknowledgement of Addenda

Cost Proposal Form

PART IV - PROCUREMENT PROCESS
4.1 Proposal Evaluation/Contract Award

Proposals received in response to this solicitation may be evaluated using a iwo-stage
evaluation process. Stage | of the evaluation process will be used to determine the respondents
that will comprise the short list, from which final selection for contract award will uitimately be
made. Stage Il of the evaluation process will be reserved for the short listed respondents only,
and will be the basis for uitimate contract award. Scoring will be based upon how well the
proposal meets the criteria established in this RFP.

During Stage | of the evaluation process, technical proposals will be evaluated and scored by
an Evaluation Committee. The committee will score each proposal. Cost proposals may be
evaluated separately by the Contracting Officer and/or his designee(s). Scoring will be based
on predetermined Evaluation Criteria. The available points associated with each area of
consideration are shown. The resulis of the evaluation of both technical and cost proposals will
be used to determine those proposals to be considered in the competitive range and included
on the short list.

Respondents included on the short list must have technical and cost proposals that are
considered acceptable or potentially acceptable, have a reasonable chance of contract award,
and satisfactorily complete a due diligence review (verification of contractor responsibility).
Respondents with acceptable technical and cost proposals may be requested to supply
additional information to assist in completing the due diligence review. Failure to satisfactorily




complete the due diligence review within the timeframe established by HANO will result in
exclusion from the short list.

Stage Il of the evaluation process may entail negotiations, interviews and/or presentations with
the respondents on the short list. Respondents not included on the short list will not proceed to
Stage Il of the evaluation process. The purpose of the negcotiations/interviews is to promote the
understanding of HANO’s requirements with respect to this RFP, promote the understanding of
the respondents’ proposals, and to arrive at agreeable contract terms. Upon completion of the
negotiations/interviews, HANO will establish a common date and time for submission of best
and final offers. Best and final offers wiil be evaluated in accordance with the same procedures
outlined above for Stage | evaluation. The initial proposal submitted by Respondents who do
not submit a best and final offer shall be construed as their best and final offer.

HANO reserves the right to make contract award without negotiations, and to make no award
or decline to enter into negotiations should it believe that no respondent to this RFP will be
capable of delivering the necessary level of services within an acceptable price range and/or
time period. HANOQ further reserves the right to forego Stage 1l of the evaluation process and
enter into negotiations with the highest ranked respondents from State | of the evaluation
process. If an Agreement cannot be negotiated, HANO will terminate negotiations. Any
subsequent contract awards to selected respondents are subject to HUD funding avaitability and
final approval from the Housing Authority of New Orleans’ Board of Commissioners, and/or the
U.S. Department of Housing and Urban Development.

4,2 Evaluation Criteria

Evaluation Criteria

Statement of Qualifications 35 Points
Relevant and Past Experience 35 Points
Ability to Perform in a Timely Manner 30 Points

Total Possible Points 100 Points
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2677-0157 (exp. 3/31/2020)

Public Reporiing Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Papenvork Reduction Project (2577-0157), Washingten, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must he inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance) greater
than $100,000 - use Section [;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance contracts {including nonroutine maintenance),
greater than $100,000 — use Sections | and II.

Section 11 - Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1. Minimum Wages

{a) All maintenance laberers and mechanics employed under
this Contract in the operation of the project{s) shall be paid
uncenditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Develapment which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborears or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer's payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

{b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is ulilized in the area by the
industry; and

(3) The proposed wage rate hears a reasonable
relationship to the wage rates containad in the
wage determination.

® The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own aclion or upon
request of HUD, shall withho!d or cause to be withheld from the
Contractar under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such viclations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Coniractor or subcontractor to the respective employees
to whom they are due.

3. Records

4,

{(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
(i) Correct work classification or classifications;
{iiy Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;,
(V) Gross wages earned;

(vii} Any deductions made; and

(viliy Actual wages paid.

(b) The Contractor and each suicontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Centractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

{(a) Apprentices and trainees will be parmitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

{iy A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of

Section |l - Page 1 of 3

form HUD-5370-C (1/2014)




Apprenticeship Training, Employer and Labor
Services (OATELS), or with a stale apprenticeship
agency recognized by OATELS, or if a person is
employed in hisfher first 80 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice; A

® trainee pregram which has received prior approval,
evidenced by formal certification by the
U.S. Depariment of Labor, ETA; or

A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than
the rate specified n the registered or approved program for
the apprentice’sftrainag’s level of progress, expressed as a
percentage of the Journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefils in accordance with the
provisions of the registered or approved program. If the
program doeas not specify fringe benefils,
apprentices/trainess must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

(c¢) The allowable ratio of apprentices or frainees to
journeyman on the job site in any craft classification shall
not be greater than the ratie permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitied under the approved program,
shali be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

{e) In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permilted to utilize
apprenticesftrainges at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own metion, upon
refereal of the HA, or upon request of the Contractor or
subcontractor(s).

0 A Contractor andfor subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by latter postrmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with Instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, fo the
Regional Labor Relations Officar (HUD). The HA
® or HUD officiat shall, within 60 days {unless
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Lahor
Relations Officer by letler postmarked within 30
calendar days after the date of the decision. In the
event that the Reglonal Laber Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed fo the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the viclations. The Regional Labor
() Relations Officer shall, within 60 days (unless
otherwise indicated in the decision on
reconsideration} after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer's decision. Any
appeal to the Director must set forth the aspacis of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be
final.

{b) Disputes arising out of the lahor standards provisions of
paragraph & shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Depariment of
Labor set forth in 28 CFR Parts §, 6 and 7. Disputes within
the meaning of this paragraph 5(b}) include disputes
between the Coniractor (or any of its subcontracters) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers™ and *mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or invalve the employment of laborers or mechanics
shall require or permit any such faborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
taborer or mechanic receives compensation at a rate not
tess than one and one-half times the basic rate of pay for all
hours worked in excess of
40 hours in such workweek.

{b) Viclation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated darnages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph {a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph {a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an autherized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federaliy-assisied contract subject
fo the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary lo satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b} of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shalt be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate {including basic hourly rate and any
fringe henefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

SUPPLEMENTAL CONDITIONS

Contract Type/Contract Amount

This Contract shall be an Indefinite Delivery Indefinite Quantity type Contract with HANO to
perform the required scope of services on an “on-call” basis, which will provide for the payment
of direct labor hours at fixed hourly rates, material at cost. The Contract shall provide for no
minimum assignment of Work. All Work performed under the Contract shall be in the cumulative
not-to-exceed amount of $61,000.00 per year, pending HUD funding. HANO reserves the right
to assign Work under this Contract, in accordance with its needs, to the Contractor(s) whom it
believes will provide the most benefit to the Authority.

Contract Period

This Contract shall be for an initial period of one (1) year, with an option to extend for two (2)
additional one-year periods.

Option Period

After the initial one year contract period, HANO may exercise the option(s) to extend the Contract.
If an option to extend is exercised and the total amount of the Contract meets or exceeds the
Small Purchase Threshold amount of $150,000.00, approval of the option must be requested of
HANO’s Board of Commissioners prior to execution of the Amendment to extend.

[f the dollar value of the Contract meets or exceeds the Threshold amount of $100,000.00, the
Employment, Training and Contracting Policy shall apply.

The option shall only be exercised if the Contractor(s) has satisfactorily performed under the
Contract terms and conditions. Contract extensions will not be automatic and must be approved
by HANO. Services provided during the option period(s) shall be negotiated prior to the execution
of a Contract extension, if required.

Task Orders

Work shall be assigned through the issuance of written Task Orders. Each Task Order will be
assigned to the firm determined to be best suited to perform the scope of the Work. Task Orders
for services shall be at the Contractors’ hourly rates which will establish a fixed price for each
Task Order.

Iif the cumulative dollar value of fixed price Task Orders issued to all Coniractors, meet or exceed
the Threshold amount of $100,000.00, the Employment, Training and Contracting Policy shall

apply.
Ordering Period

The ordering period for all Task Orders shall be the date of Contract award through Contract
expiration date. Task Orders issued shall serve as the Notice to Proceed. The estimated
timeframe for completion of each order shall be indicated in each Task Order issued. All Task




Orders placed prior to, but not completed by the expiration of the Contract, must be completed in
accordance with all provisions of the Contract still in force.

Invoicing

Invoices shall be submitted monthly to the Department of Finance. The invoice shall provide an
invoice number, service date, Purchase Order number, Task Order number, a description of
services provided, and the nametftitle of employee(s) who rendered the services. Invoices shall
be submitted on the Contractor's own invoice.

Payments

All vendors should submit invoices to the Finance Department with a copy to the Asset
Management Department on or before the days listed below. All vendor invoices are due on the
1% or 15 of the month. Invoice payments are as follows:

» Invoices received on the 16Y of the current month thru the 1% day of the next month will
be paid on the 1 of the following month.

« Example: An invoice received on August 27" will be processed commencing
September 1% and paid on October 1=

« Invoices received on the 2™ of the current month thru the 15” of the current month will
be paid on the 15th of the following month.

» Example: An invoice received on August 4" will be processed commencing
August 15th and paid on September 15th.

Overtime Hours

Overtime hours and/or holiday hours worked will be paid pursuant to approved hourly rates as set
forth in Respondent’s Cost Proposal.

Subcontractor Payments

Contractor shall make payments to its Subcontractors, and suppliers within thirty (30) days
following the Contractors’ receipt of each Owner payment, unless otherwise agreed to in
writing. Further, whenever a Subcontractor receives payment from the Contractor, the
Subcontractor shall promptly pay such monies received to each sub-subcontractor and supplier
in proportion to the work completed. If for any reason the Contractor receives less than the full
payment from the Owner, then the Contractor shall be obligated to disperse only the funds
received on a prorated basis to the Contractor, Subcontractors, and suppliers.

Insurance

Prior to commencement of the Contract resulting from this soclicitation, the Contractor shall
procure and maintain at all times and at Contractor's own expense, the types of insurance
specified below. The insurance carriers used by the Contractor must be authorized to do business
in the State of Louisiana, and the insurance provided shall cover all operations under the contract,
whether performed by the Contractor or by subcontractors. Evidence of insurance shall be
provided by a producer using insurance companies with a minimum A- rating.




0 Worker's Compensation

0  Minimum Commercial General Liability Insurance of $500,000 Bodily Injury
and $500,000 Property Damage to protect the Contractor and the Housing
Authority

(1 Minimum 500,000 Automobile Liability

The Contractor shall be required to furnish the Housing Authority of New Orleans’ Procurement
and Contracts Department, 4100 Tourc St, New Orleans, Louisiana, original Certificates of
Insurance evidencing the required coverage to be in force on the date of the Contract, and
Renewal Certificates of Insurance, or such similar evidence, if the coverage has an expiration or
renewal date occurring during the term of this Contract or extensions thereof. The receipt of any
certificate does not constitute agreement by HANO that the insurance requirements in the
Contract have been fully met, or that the insurance policies indicated on the certificate are in
compliance with all Contract requirements. The insurance policies shall provide for thirty (30)
days prior written notice to be given to HANO in the event coverage is substantially decreased,
canceled or non-renewed,

The Contractor shall require all subcontractors to carry the insurance required herein, or the
Contractor may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The Contractor agrees and shall require each subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orleans.

The Contractor expressly understands and agrees that any insurance or self-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not contribute
to insurance provided by the Contractor under the Contract.

Termination for Convenience and Default

(@) HANO may terminate this Contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the Contract obligations (default). HANO shalll
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i)
immediately discontinue all services affected (unless the notice directs otherwise); and (i) deliver
to HANO ail information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b} If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (¢) If the termination is due to the failure of the Contractor to fulfill
its obligations under the Contract (default), HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(ii)
above, and compensation be determined in accordance with these changes; (ii) take over the
work and prosecute the same to completion by Contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by HANO; (jii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure to fulfill Contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph {b)
above. (e} Any disputes with regard to this clause are expressly made subject to the terms of
clause titled Disputes herein.




Organizational Conflicts of Interest

{(a)The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this Contract and a Contractor's organizational, financial,
contractual or other interests are such that: (i} Award of the Contract may resuit in an unfair
competitive advantage; or (ii) The Contractor's objectivity in performing the Contract Work may
be impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict
of interest with respect to this Contract or any task/delivery order under the Contract, he or she
shall make an immediate and full disclosure in writing to the Contracting Officer which shall include
a description of the action which the Contractor has taken or intends to take to eliminate or
neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (¢) In the event the Contractor
was aware of an organizational conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate the
Contract for default. (d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the Work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutralize conflicts of interest

Indemnification

The successful Respondent will be required to protect, defend, indemnify, keep, save, and hold
HANO, its officers, officials, employees and agents free and harmless from and against any and
all liabilities, losses, penalties, damages, settlements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successful Respondent, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Respondent will be further required to investigate, handle, respond to, provide defense
for and defend all suits for any and all claims, at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims are considered groundless, false or
frauduient.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Respondent of any of its obligations under this indemnity
provision. The indemnities to be set forth in the contract resulting from this RFP will survive the
expiration or termination of that contract.

Rights, Use, and Ownership of Assessment Materials

Assessment materials generated as a result of performing the Scope of Services contained in this
Contract shall be confidential and proprietary, and shall be for the exclusive use and ownership
of The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information
regarding individual properties owned by HANO and/or HANO’s portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
Contract without the express written permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of, and grounds
for immediate termination in accordance with the General Contract Conditions, HUD Form 5370-
C, Paragraph 4, Termination for Convenience and Default.




Ethics Policy

The selected Respondent shall abide by the applicable provisions of the Housing Authority of
New Orleans’ Ethics Policy and State of Louisiana Ethics Code.

Rules, Regulations, and Licensing Requirements

The successful Respondent shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this Contract in the City of New
Orleans. In addition, the Respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed to be familiar with
all federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of services.

Contractual Obligations

If the proposed services include the use of products or services of another company, such
services shall be disclosed and HANO will hold the selected Respondent responsible for the
proposed services.

Certification of Legal Entity

Prior to execution of the Contract Agreement, the Respondent shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or will be
formally structured are, or will be legal and binding under Louisiana law.

Certifications

In submitting the proposal, the Respondent is indicating a willingness to comply with ail terms and
conditions of the RFP, including but not limited to those set forth in HUD Form 5370-C, General
Conditions for Non-Construction Contracts, Section I, and these Supplemental Conditions.

Personnel

In submitting their proposals, Respondents are representing that the personnel described in their
proposals shall be available to perform the services described for the duration of the contract
period, barring iliness, accident or other unforeseeable events of a similar nature in which cases
the Respondent must be able to provide a qualified replacement. Such representation shall be
valid for 2 minimum of 120 calendar days after the proposal due date and time. Furthermore, all
personnel shall be considered to be, at all times, the sole employees of the Respondent under its
sole direction, and not employees or agents of HANO.

Respondent Status

The successful Respondent will be held to be an independent Consultant, and will not be an
employee of HANO.

Assignment

The successful Respondent shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the Contract resulting from
this RFP, or any of its rights, title or interest therein, or its power to execute such Contract to any
person, company, or corporation without prior written consent and approval of HANO.




Advertising

In submitting a proposal, the successful Respondent agrees not to use the results from it as a
part of any commercial advertising. HANC does not permit law firms to advertise or promote the
fact of their relationship with HANO in the course of marketing efforts, unless HANO specifically
agrees otherwise.

Media Relations
The Contractor shall not make public comment on HANO matters without express written approval

from HANO’s Director of Communications. All media inquiries shall be referred to HANO'’s
Executive Director and Director of Communications.

[THIS SECTION LEFT BLANK INTENTIONALLY]
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
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STATEMENT OF QUALIFICATIONS

BUSINESS NAME: TELEPHONE NUMBER:

BUSINESS ADDRESS: FAX NUMBER:

LOUISIANA STATE NAME AND TITLE OF PERSON SUBMITTING:

CONTRACTORS LICENSE #

EMPLOYEES WHO WILL PERFORM UNDER THIS CONTRACT (Attach a copy of each applicable
license/certification). Use additional sheets if necessary.

NAME TITLE LICENSE/
CERTIFICATION
INCLUDED
(YES OR N/A)

BUSINESS REFERENCES (Provide three existing or completed work activities by your business
which are similar to or support your ability to successfully complete the scope of work.)

AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE: DATE COMPLETED:
AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE: DATE COMPLETED:
AGENCY/COMPANY NAME: TELEPHONE NUMBER: DOLLAR AMOUNT:
PROJECT DESCRIPTION: CONTACT PERSON NAME: DATE STARTED:
TITLE: DATE COMPLETED:




INSURANCE CERTIFICATES (Attach a copy of each Insurance Certificate listed.)

DESCRIPTION INSURANCE COMPANY CERTIFICATE
INCLUDED
(REQUIRED)
Worker's Compensation
Commercial General Liahility
Automobile
24-HOUR CONTACT PERSON
NAME TITLE PHONE NUMBER

ABILITY TO PERFORM IN A TIMELY FASHION

(Respondent's Company/Firm Name)

By:

‘ (Signature)

(Printed or Typed Name)

Title:

Date:
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CONTRACTOR’S SUMMARY

if this Proposal/Quote/Bid is submitted by a joint venture, each business shall provide the
information requested below.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned certifies that the
statements set forth in this Proposal/Quote/Bid are true and correct.

(Offeror's Name)

By:

(Signature)

(Printed or Typed Name)

Title:

Date:

(If a Corporation, President or Vice-President should sign; if a Partnership, a Partner should
sign. If some other Officer signs, evidence of authority must be submitted.)
Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email:

Taxpayer |.D. No.;

(Affix Corporate Seal)

if a Corporate Seal is not affixed, this document must be notarized. If neither is done, this entire
bid will be deemed non-responsive and rejected.

Subscribed and sworn to (Notary Public)
(Seal)
Before me this day of
, 20

My Commission expires:

Date Contractor Signed:




Certifications and
Representations

of Offerors .
Non-Construction Contract

U.S. Department of Housing
‘ and Urban Development
Office of Public and Indian Houslng

Public reporiing burden for this coliection of Information Is estimatedto average 5 minutes perresponse, including the time for réviewinginstructions, searching
exlsting data sources, gathering and maintaining the data needed, and completing and reviewlng the collection of infermation.

This form includes elauses requlred by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFA 85.36, and those raquirements
setforth In Execulive Order 11625 for smail, minorlty, women-owned businesses, and certifications for independent price determination, and conflictofinterest.
Theformis requiredfor nénconstruction contracts awarded by Housing Agencies (HAs). The form Is used by bldders/offerors to certify to the HA's Conlracting
Ofticer for contract compliance. [ the form were nof used, HAs would be unable to enforce their contracts. Responses to the collection of Information are
required to obtain a benefit or to retain a benefil. The information requested does not lend liself fo confldentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [ ] has, [ ]has not employed or retained any person or
company to solicit or obtain this contract; and

(%) [:I has,[_ | has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract. ’

(b} If the answer to either (a)(1) or (2) (2) 2bove is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(¢c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its

discretion, to deduct from contract payments the amounnt of any

commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minorxity, Women-Owned Business Concern Rep-
resenftation :

The bidder/offeror represents and certifies as part of its bid/ offer
that it

(a) [Tis, []is notasmall business concern. “Small business '

concern,” as nsed in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
slandards in 13 CER 121.

(b [__]is, [} is nota women-owned smatl husiness concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [ }is, [_] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals,

Por the purpose of this definition, minority group members are:
(Check the block applicable ta you) .
[] Black Americans [] Asian Pacific Americans
[ ] Hispanic Americans  [_] Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
{a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, withont, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or cormpetitor relating to (i)
those prices, {ii) the intention to submit a bid/offer, or
(iii} the methods or factors used to calculate the prices
offered;

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid soliciration)
of contract award (in the case of a negotiated solicitation)
nnless otherwise required by law; and

(3) No atternpt has been made or will be made by the bidder/
offeror.to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting corapetition.

{b) Rach signature on the bidfoffer is considered to be a certifi-
cation by the signatory that the signatory:

{1) Is the person in the bidder/offeror's organization respon-
sible for determining the prices being offered in this bid
or propesal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeroc’s
organization Tesponsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror's organization);

(it} As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l} through (a)(3) above; and

Previous edltion Is obsolete
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(iii) Asan agent, has not pegsonally parcticipated, and will
not parlicipate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

{c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure. :

4. Organizational Conflicts of Interest Certification

{a) ‘The Countractor warfants that to the best of its knowledge and
belief and except a5 otherwise disclosed, it does not have any

organizational conflict of interest which is defined as a

sitration in which the nature of work under a proposed
coniract and a prospective contractor's organizational, fi-
nancial, contractual or ather interest are such that:

(1) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor's.objectivity in performing the con-
tract work may be impaired; ot

{iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract,

{b) The Contractor agrees that if after award he'or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the ELA which shall include a deseription of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
termainate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants whe may be in 2 position
to influence the advice or assistance rendered to the HA and
shalt include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Confract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized

to negotiate on its behalf with the PHA in connecton with this
* request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Inferest

Tn the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warants that to the best of its
knowledge and belief, ao actual or apparent conflict of interest
exists with regard (o my possible performance of this procure-
ment, as deseribed iu the clause in this solicitation titled “Orga-
nizational Coaflict of Tuferest.”

7. Offeror's Signature

The offeror hereby certifies that the isformation confained in
these certifications and representations is accurate, complete,
and curcent.

Signature & Date:

"Typed or Printed Name:

Ti.tle:

Previous edition s obsolete
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HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL. SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

NON-COLLUSIVE AFFIDAVIT
(Respondent)

STATE OF

City/County of

Being duly sworn, deposes and says:

{Name)

That he/she is

(A pariner or officer of the firm of, etc.)

The party making the foregoing Proposal/Quote/Bid, affirms that such Proposal/Quote/Bid is
genuine and not collusive or sham: that said OFFEROR has not colluded, conspired, connived or
agreed, directly or indirectly with any OFFEROR or other person, to put in a sham
Proposal/Quote/Bid, or to refrain from proposing/quoting/bidding, and has not in any manner,
directly or indirectly, sought by agreement, collusion, communication or conference with any
person, to fix the Proposal/Quote/Bid price for affiant or any other OFFEROR, or to fix any
overhead, profit or cost element of said Proposal/Quote/Bid price, for affiant or that of any other
OFFEROR, or to secure any advantage against the Housing Authority of New Otleans, or to
secure any personal interest in the proposed contract(s), and that all statements in said
Proposal/Quote/Bid are irue,

Signature of

Respondent, if an individual

Partner, if the OFFEROR is a partnership

Officer, if the OFFEROR is a corporation
Subscribed and Sworn to before me

This day of , 20

Notary Public

My Commission Expires
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CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall permanently bar any person or the bidding entity from bidding on public projects:

(a) Public bribery

(b) Corrupt Influencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest:

{a) Theft

(b) Identity theft

{c} Theft of a business record

{d) Faise accounting

{e) Issuing worthless checks

{f) Bank fraud

(g) Forgery

(h) Contractors; misapplication of payments
(i) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
— Public Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shalf report
and submit supporting documentation to the applicable regulatory agency.

| hereby attest that [ have not been convicted of, or have not entered a plea of guilty or nolo
contender to any of the crimes listed above or equivalent crimes.

(Print Name/Title) {Date)

(Signature)
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ACKNOWLEDGEMENT OF ADDENDA

Respondent has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:

(Respondent’s Company/Frim Name)

(Signature)

(Printed or Typed Name/Title)
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Partl:  Policy, Purpose, Requirements, Definitions

A. Introduction and Summary

The Housing Authority of New Orleans {(HANQ) has established a policy whereby any contractor
that transacts business with HANO must meet the requirements of HANO's Section 3 and
DBE/WBE policy as outlined in this document. This policy applies to all contracts valued at
$100,000 or greater. Contractors will: 1) offer Section 3 employment, training and employment
skill building programs for eligible Section 3 residents and 2} provide Section 3 Business
Concerns, Disadvantaged Business Enterprises (DBEs) as well as Woman Business Enterprises
(WBEs) with the maximum opportunity to participate in the performance of contracts awarded
by HANO. HANO will make a good faith effort to recruit as many Section 3 eligible residents
and businesses as possible for employment and instructional positions and contract
opportunities, in an effort to provide economic opportunities for area residents and area
business concerns.

This document serves to fulfill two {2) main objectives: 1) it outlines the Section 3 & Section 3
Business Concerns/DBE/WBE policy and program compliance measures of HANO, and 2) it
contains program definitions, requirements, required forms, information on program
assistance provided by HANO, and other information related to HANO's Employment, Training
and Contracting Policy. This document replaces all previous policies and is in immediate effect
as of the HANO Board approval date.

Summary of Requirements
Section 3 | Section 3 Tralning | DBE WBE Section 3 Contracting
Hiring & Internship Contracting | Contracting

Requirements

30% of Paid Training and 20% of the 5% of the 10% of the value of

new Internship Spots as | value of the | value of the | construction contracts
hires listed in Chart on contract contract
Page 17 3% of the value of non-

construction contracts
These requirements apply to all prime and subcontractors where the value of the contract with
HANO is $100,000 or greater.
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B. Definitions
Local Hire: Employee Residing within Orleans Parish.
Low-Income Person: A family (including single persons) whose income does not exceed 80% of

the median income for the area, as determined by HUD, with adjustments for smaller and larger
families.

Very Low-Income Person: A family {including single persons) whose income does not exceed
50% of the median family income for the area, as determined by HUD, with adjustments for
smaller and larger families.

New Hires: Full-time employees not previously empleyed on this contract for permanent,
temporary or seasonal employment opportunities.

Section 3 Resident: A public housing resident, (HCVP} Housing Choice Voucher Program
Participant or an individual who is considered to be a low to very low income Orleans Parish
Resident.

Core Employees: Persons listed and verified as employed with company before the contract
execution date.

Contractor: Any entity which contracts for the performance of work generated by the
expenditure of Section 3 covered assistance, or performing work in connection with a Section
3 covered project.

Woman Business Enterprise (WBE): A business enterprise that is 51% or more owned,
controlled, and actively operated by one or more women.

Disadvantaged Business Enterprise (DBE): A business enterprise that is 51% or more owned,

controlled, and actively operated by one or more persons who are classified as part of a
socially and economically disadvantaged group. Such socially disadvantaged persons include
African-Americans, Hispanic Americans, Native Americans, Eskimos, Aleuts, Hasidic Jewish
Americans, Asian Pacific Americans and Asian Indian Americans.

Housing Authority (HA}: Public Housing Agency

Housing Development: Housing owned, developed, or operated by public housing agencies in
accordance with HUD's public housing program regulations codified in 24 CFR Chapter IX.

Employment Opportunities Generated by Section 3 Covered Assistance: All employment
opportunities generated by the expenditure of Section 3 covered public assistance (i.e.,
operating assistance, development assistance and modernization assistance, (as described in
24 CFR Section 135.3 {a) (1)). With respect to Section 3 covered housing and community
development assistance, this term means all employment opportunities arising in connection
with Section 3 covered projects {as described in Section 135.3 {a) (2)), including management

4
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and administrative jobs. Management and administrative jobs include architectural,
engineering or related professional services required to prepare plans, drawings, specifications,
or work write-ups; and jobs directly related to administrative support of these activities, e.g.,
construction manager, relocation specialist, payroll clerk, etc,

HUD Youthbuild Programs: Programs that receive assistance under subtitie D of Title IV of the
National Affordable Housing Act, as amended by the Housing and Community Development Act
of 1992 (42 U.S.C. 12899), and provide disadvantaged youth with opportunities for
employment, education, leadership development, and training in the construction or
rehabilitation of housing for homeless individuals and members of low- and very low-income
families.

Recipient: Any entity which receives Section 3 covered assistance, directly from HUD or from
another recipient and includes, but is not limited to, any State unit of local government, PHA,
or other public body, public or private nonprofit organization, private agency or institution,
mortgagor, developer, limited dividend sponsor, builder, property manager, community
housing development organization, resident management corporation, resident council, or
cooperative association. Recipient also includes any successor, assignee or transferee of any
such entity, but does not include any ultimate beneficiary under the HUD program to which
Section 3 applies and does not include contractors.

Section 3: Section 3 of the Housing and Urban Development Act of 1968, as amended (12
U.S.C. 1701u).

Section 3 Business Concern:

(1) Business concerns that are 51% or more owned by residents of the housing
development or developments for which the section 3 covered assistance is expended;
or

{2} Business concerns whose full-time, permanent workforce includes 30% of public
housing residents or low or very low income local residents as employees; or

(3} HUD Youthbuild programs being carried out in the area in which the section 3 covered
assistance is expended; or

(4) Business concerns that subcontract in excess of 25% of the total amount of
subcontracts to business concerns identified in paragraphs {1} and (2) of this section.

Section 3 Covered Contracts: A contract or subcontract (including a professional service
contract) awarded by a recipient or contractor for work generated by the expenditure of
Section 3 covered assistance, or for work arising in connection with a Section 3 covered
project. Section 3 covered contracts do not include contracts awarded under HUD's
procurement program, which are governed by the Federal Acquisition Regulation (FAR).
Section 3 covered contracts also do not include contracts for the purchase of supplies and
materials only. However, whenever a contract for materials includes the installation of the
materials, the contract constitutes a Section 3 covered contract.
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Section 3 Covered Project: The construction, reconstruction, conversion or rehabilitation of
housing (including reduction and abatement of lead-based paint hazards}, other public
construction which includes buildings or improvements (regardless of ownership) assisted
with housing or community development assistance.

Subcontractor: Any entity (other than a person who is an employee of the contractor) which
has a contract with a contractor to undertake a portion of the contractor’s obligation for the
performance of work generated by the expenditure of Section 3 covered assistance, or arising
in connection with a Section 3 covered project.

C. HANO Section 3 & DBE/WBE Policy Statements

i. Section 3 Policy Statement

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C.
1701, et seq.) (the “Act”) requires the Housing Authority of New Orleans to ensure that
employment and other economic and business opportunities generated by financial
assistance from the Department of Housing and Urban Development (“HUD”), are
directed to public housing residents and other low income persons, particularly recipients
of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

With the Housing Authority of New Qrleans’ {HANQ) Board Resolution Number 2012-05,
HANO hereby reaffirms its commitment of ensuring that all contractors and any tier
subcontractors that are awarded a contract of $100,000 or greater by HANO for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide meaningful, full-time, permanent employment and training
to Section 3 residents. it is further reaffirmed that all vendor/contractors and any tier
subcontractors that are awarded a contract of $100,000 or greater for work generated
through the expenditure of HUD funding shall take all necessary and reasonable steps to
provide contracting opportunities to Section 3 business concerns.

To comply with the Act and Board Resolution Number 2012-05, the requirements of this
policy is to obtain a reasonable level of success in the recruitment, employment, and
utilization of HANO residents and other eligible persons and/or businesses by contractors
working on contracts partially or wholly funded with HUD monies. HANO shall examine
and consider a contractor’s potential for success in praviding employment and business
opportunities to those covered under Section 3 prior to acting on any proposed contract
award.

In response to any Request for Proposals (RFP), Request for Qualifications (RFQ) or
Invitation for Bids (IFB), HANO will require submission of the Section 3 Opportunities Plan,
roster of Core Employees, and certification that the respondent will comply with the
requirements of Section 3 and this policy.
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HANO, in accordance with applicable laws and regulations, has established employment
and training requirements that contractors and subcontractors are expected to meet in
order to comply with Section 3 requirements. HANO’s Section 3 requirement is thirty
percent {30%) of any new hires for the term of the contract shall be Section 3 eligible
workers, and 10% {construction) or 3% (non-construction) of the value of the contract
shall be awarded to Section 3 eligible Businesses. It is the contractor’s responsibility to
implement progressive efforts to attain Section 3 compliance. Failure to attain Section 3
compliance in accordance with their contract will subject them to penalties including, but
not limited to, the withholding of payments.

ii. DBE/WBE Policy Statement

Consistent with Presidential Executive Orders 11625, 12138, and 12432, and as
promulgated in 24 CFR Part 85 and in the Housing Authority of New Orleans’ (HANO)
Board Resolution Number 2012-05, HANO hereby modifies the numerical requirements
relative to contracting with Disadvantaged Business Enterprises (DBEs) and Woman
Business Enterprises (WBEs) and reaffirms its commitment of ensuring that all contractors
and any tier subcontractors that are awarded a contract of $100,000 or greater for work
generated through the expenditure of HUD funding shall take all necessary and
reasonable steps to provide Disadvantaged Business Enterprises {DBEs) and Woman
Business Enterprises {WBEs) with the maximum opportunity to participate in the
performance of contracts awarded by HANO.

HANO’s DBE requirement is 20% of the value of the contract will be awarded to DBEs
and 5% of the value of the contract will be awarded to WBEs,

To comply with this requirement and Board Resolution Number 2012-05, the
requirements of this policy is to obtain a reasonable level of success in the utilization of
eligible businesses by contractors working on contracts partially or wholly funded with
HUD monies. HANO shall examine and consider a contractor’s potential for success in
meeting these requirements prior to acting on any proposed contract award.

In response to any Request for Proposals (RFP), Request for Qualifications (RFQ) or
Invitation for Bids (IFB), HANO will require submission of evidence and certification that
the bidder will comply with the requirements of this policy.

D. Section 3 New Hire & Contracting Requirements

Section 3 Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide training and employment opportunities to Section 3 residents to meet or exceed
a numerical requirement of 30% of all new hires.

HANQ has established employment and training requirements that contractors and
subcontractors are expected to meet in order to comply with Section 3 requirements. It is the
contractor’s responsibility to implement progressive efforts to attain Section 3 compiliance.

7
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Section 3 Hiring Preference
Contractors shall adhere to the following order of priority for employment purposes:

Priority 1: A low or very low-income resident of HANO housing site where the work is being done
Priority 2: A low or very low-income resident of any HANO housing developments

Priority 3: A participant in HUD Youthbuild program in Orleans Parish

Priority 4: HANO Housing Choice Voucher Participant

Priority 5: a) A Very low-income resident of Orleans Parish

b} A Low-Income resident of Orleans Parish

Contracting Requirements
In accordance with Section 3, HANO requires that all contractors and any tier subcontractors

shall direct 10% of the contract value to Section 3 business concerns for construction
contracts and 3% for non-construction contracts in the following order of priority:

Priority 1: Business concerns that are 51% or more owned by residents of the HANO
housing development or developments for which the Section 3 covered
assistance is expended, or whose full-time, permanent workforce includes 30%
of these persons as employees; or

Priority 2: Business concerns that are 51% or more owned by residents of other HANO
housing developments that is expending the Section 3 covered assistance, or
whose full-time, permanent workforce includes 30% of these persons as
employees; or

Priority 3: HUD Youthbuild programs in Orleans Parish; or

Priority 4; Business concerns that are 51% or more owned by low or very-low income
Section 3 Orleans Parish residents, or whose permanent, full-time workforce
includes no less than 30% Section 3 residents, or that subcontract in excess of
25% of the total amount of subcontracts to business concerns identified in
paragraphs (1) and {2) of this section.

Section 3 businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of the Section 3 policy and numerical
requirements in any and all tier subcontracts. Requirements relative to employment and
contracting with Section 3 residents and business concerns shall not apply to contracts less than
$100,000 and shall not apply to contracts for the purchase of supplies and materials unless the
contract for materials includes installation.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, participation can only count toward one requirement.
For example, if a subcontract is let to a Section 3 business concern that also qualifies as a DBE,
then the contractor may count the subcontract either towards its Section 3 contracting
requirements or towards its DBE contracting requirements; the contractor shali not be allowed
to count the participation towards both requirements.

8
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E. DBE/WBE Contract Requirements

Numerical Requirements
HANO requires that all contractors and any tier subcontractors shall direct their subcontracting
opportunities to DBEs/WBEs as follows:

o Disadvantaged Business Enterprises - 20% of the total value of contract
¢ Woman Business Enterprises - 5% of the total value of contract

DBE and WBE businesses seeking a contract or subcontract shall be responsible for submitting
evidence, if requested, to demonstrate to the satisfaction of the contracting party that the
business concern is responsible and has the ability to perform successfully under the terms and
conditions of the proposed contract.

Contractors must incorporate and enforce the provisions of this policy and numerical
requirements in any and all tier subcontracts.

In some instances, the requirements relative to contracting with Section 3 business concerns
and DBEs/WBEs may overlap; however, an individual company’s participation can only count
toward one requirement on a contract. For example, if a subcontract is let to a WBE concern
that also qualifies as a DBE, then the contractor may count the subcontract either towards its
WBE contracting requirements or towards its DBE contracting requirements; the contractor
shall not be allowed to count the participation towards both requirements.

Requirements relative to contracting with DBEs/WBEs shall not apply to contracts less than
$100,000 and shall not apply to contracts where the contractor is not subcontracting for any
work, materials, supplies, services, etc, or when the sole source or specified items are not
available from DBEs/WBEs.

100% of the participation of DBE/WBE suppliers shall count towards the requirements as long
as the supplier maintains an inventory and/or significantly alters the product for distribution.
In cases where the DBE/WBE supplier does not maintain an inventory and/or does not
significantly alter products for distribution, only 25% of the DBE/WBE supplier’s participation
shalt count toward the requirements.
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Part li- Procurement & Contractor Requirements and Procedures

A. Section 3 Contracting Requirements & Procedures

The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

As part of the response to an IFB, RFP, RFQ, or other solicitation, respondents (prime) are
required to submit a Section 3 Employment and Training Action Plan (SETAP) to identify overall
projected employment by type and phase, Section 3 hiring, training and contracting
requirements, objectives, and actions that will be implemented to ensure compliance with the
requirements of Section 3. {(See Section 1l for Section 3 Employment & Training Action Plan
format).

The HANO Section 3 Coordinator will be responsible for coordinating with the Department of
Procurement and Contracts to review the Section 3 Employment and Training Action Plan prior
to the award of the contract. Upon selection, HANO will work with the selected firm to finalize
the Section 3 Plan , including identification of HANO assistance to be provided (if any),
timelines for action, and review of reporting and compliance requirements. The Section 3
Employment and Training plan is separate and apart from the Disadvantaged/Women Business
Enterprise Plan and must be completed in addition to the DBE/WBE Plan.

I, Prior to Bid/Pre Certification Process: HANO Resident-Owned Businesses can Visit
www.hano.org, to complete and submit a Section 3 Business Concerns Application.

Il. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be
required to complete and submit the following forms (Appendix):

¢ Section 3 Employment Action Plan

e Section 3 Training Action Plan

¢ Section 3 Contracting Action Plan

e Section 3 Employment and Training Schedule
List of Core Employees (including date of hire for each core employee and address)
Contracting Schedule
e [etter of Intent
e Statement of Understanding

L]
]

Ill. Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may be made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor’s required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the Section 3
subcontractor(s} in the required Schedules and does not have signed Letters of Intent, or
where it is deemed necessary by HANO’s Section 3 Coordinator.
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IV. Contract Performance Phase:

Section 3 Contract Performance Monitoring

HANO shall monitor and evaluate the contractor’s Section 3 compliance towards achieving the
numerical requirements relative to Section 3 employment, training, and contracting
throughout the contract period. The contractor shall be responsible for providing the
following reports to HANO, which shall be submitted no later than 4:30 p.m., on the first
business day of each month throughout the contract period {Appendix):

¢ Core Employee List Subcontractors / New Contracts

¢ Section 3 Employment and Training Compliance Reports
¢ Section 3 Manhour Report

¢ Contracting Compliance Report

¢ Section 3 Income Verification Form

 Employer Paid Training Report

Upon HANO's request, the contractor and all tier level sub-contractors are required to provide
supporting documentation and proof of previous employment of any and all core employees
prior to working cn a HANO project.

The contractor shall also ensure that for each Section 3 resident hired, a Section 3 Verification
Form is completed. The Section 3 Income Verification Form shall be completed by the

“resident, and submitted to the contractor. This documentation should be included with the
monthly reports submitted to HANO.

The contractor shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its
lower tier subcontractors.

Determination of Compliance

Contractors and their subcontractors are required to demonstrate compliance with the
Section 3 employment and contracting requirements by meeting the numerical requirements
set forth above. Contractors who do not meet the contracting numerical requirements must
thoroughly document its inability to comply. In addition, HANO requires contractors that fail
to meet the contracting requirements set forth in this policy use the alternative measures
listed on page 16 to comply. Contractor’s efforts shall be directed towards identifying
methods to achieve success under this program through the following requirements:

Hiring:

e Target recruitment of Section 3 residents for training and employment by taking
steps such as:
o Prominently place a notice of commitments under Section 3 at the project
site or other places where applications for training and employment are
taken;

11
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o Contact HANO, HANO resident councils, HANO resident management
corporations, and HANO residents;

o Consider contracting with HANO Resident Councils and/or Resident
Management Corporations

o Contact HANO for a list of agencies which may be able to provide assistance
regarding opportunities for training which can be utilized on this contract;

o Contact local job training centers, employment service agencies, and
community organizations;

o Develop on-the-job training opportunities or participate in job training
programs;

o Develop or participate in certified Pre-Apprenticeship/Apprenticeship
Trainings Programs for construction trades on Construction Contracts and
Paid Internship/Summer Employment Opportunities for Non-Construction
Contracts.,

o Advertise in the local media.

Keep a list of Section 3 area residents who apply on their own or by referral for
available positions.

Send to labor organizations or representatives of workers with whom the recipient,
contractor, or subcontractor has a collective bargaining agreement or other
understanding, a notice about contractual commitments under Section 3.

Select Section 3 area residents, particularly HANO residents, for training and
employment positions.

Provide ongoing monitoring of the program by the contractor and its
subcontractors to ensure compliance and to identify problems or difficulties in
meeting the requirements, and implement strategies to overcome the problems.
Where problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be
limited to, convening a meeting with HANO to advise it of the problems and
proposed solutions. HANO will offer its assistance whenever possible.

Where feasible, adjust the initial Section 3 and DBE/WBE Action Plan to increase
the use of Section 3 residents in categories where the Plan has been successful to
compensate for those categories of lower success.

B. DBE/WBE Certification

Businesses wishing to participate in HANQ contracts as DBEs/WBEs must be certified by HANO's
Section 3/DBE/WBE Coordinator, in the Department of Development & Modernization.
Businesses claiming DBE/WBE status must be certified in order to have their participation
counted toward the contracting requirements stated herein. Interested businesses must
initiate the certification process by submitting an application for certification to the Housing

12
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Authority. Applications for certification may be obtained by visiting HANO's website at
www.hano.org.

Contracting Procedures:
The procedures outlined herein shall apply to all contractors seeking contracting opportunities
with the Housing Authority of New Orleans.

L. Prior to Bid/Pre Certification Process: If qualified, contractors can visit www.hano.org, to
complete and submit a Disadvantaged Business Enterprise Program Certification Application.

1. Bid/Proposal Phase: Contractors submitting bids and/or proposals to HANO shall be required
to complete and submit the following forms (Appendix):

DBE/WBE Contracting Action Plan
Contracting Schedule

Letter of Intent

Statement of Understanding

OO wE

1l Pre-Award Phase: Subsequent to the submission of bids/proposals, but prior to contract
award, contractors may be requested to provide additional information regarding the
submissions required in the Bid/Proposal Phase. Such requests may he made in instances
where the contractor does not show sufficient detail in their required Action Plans, where the
contractor's required Schedules do not reflect achievement of the minimum stated
requirements, where the contractor has not identified the name of the DBE/WBE
subcontractor(s) in the required Schedules and does not have signed Letters of Intent, or where
it is deemed necessary by HANO’s Compliance Officer.

IV. Contract Performance Phase: HANG shall monitor and evaluate the contractor’s compliance
towards achieving the numerical requirements relative to DBE/WBE contracting throughout the
contract period. The contractor shall be responsible for providing the following reports to
HANO, which shall be submitted no later than 4:30 p.m., on the tenth business day of each
month throughout the contract period:

e Contracting Compliance Report

The contractor shall be responsible for monitoring the compliance of any tier subcontractors.
In doing so, the contractor shall require monthly reports, in the formats provided, from its lower
tier subcontractors.

Contracting:

e Target recruitment of DBEs/WBEs by taking such steps as:
o Contact DBEs/WBEs in the HANO's directory;
o Prominently place a notice of commitment relative to DBE/WBE contracting
at the project site and other appropriate places;
o Contact HANO for a list of certified firms;
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o Contact other organizations which might be helpful in identifying
DBEs/WBEs;
o Advertise in the local media.

e Make every effort to use DBEs/WBEs included in HANQ's directory of certified firms.
Such efforts may include, but are not limited to:

o Dividing total work into smaller sub-tasks {i.e. by floor);

o Using multiple firms for the same type of work {i.e. two drywall
subcontractors or several plumbing suppliers);

o Exercise flexibility in utilizing DBEs/WBEs in other or additional areas than
initially proposed if necessary to meet the program objectives.

e Provide ongoing monitoring of the program by the contractor and its subcontractors
to ensure compliance and to identify problems or difficulties in meeting the
requirements, and implement strategies to overcome the problems. Where
problems or difficulties in meeting the requirements are encountered, take
aggressive efforts to rectify the matter. Such action shall include, but not be limited
to convening a meeting with HANO to advise it of the problems and proposed
solutions. HANO wili offer its assistance whenever possible.

e Where feasible, adjust the initial DBE/WBE Contracting Action Plan to increase the
use of Section 3 business concerns in categories where the Plan has been successful,
to compensate for those categories of lower success.

C. Reporting Open Positions

All HANO contractors and subcontractors are required to report all job openings in connection
with a contract resulting from any solicitation on HANOQ’s Section 3/MWBE Program
Coordinator, and to the onsite/project Section 3 Coordinator as soon as the job becomes
available. This will aid in fulfilling the dual requirements of the shared job database by
connecting low-income residents in need of employment with contractors seeking to hire
Section 3 employees. Noncompliance with HANO’s requirement may result in sanctions,
termination of the contract for default, and debarment or suspension from future HANO
contracts.

* For Construction Projects — All new hires must go through the on-site hiring process with the
Section 3 Coordinator
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Part lll- Compliance Requirements

Compliance Requirements for Section 3/DBE/WBE Contracting

If a contractor or subcontractor cannot meet the Section 3, DBE, WBE contracting requirements
it must thoroughly document its inability to comply. In addition, HANO requires contractors
that fail to meet the contracting requirements set forth in this policy use the following
alternative measures to comply:

¢ Contractors must contribute to HANO’s Section 3 Training Fund, which provides
training and other economic opportunities for HANO residents:

¥ Trade, Construction and Rehab Contractors must contribute 2% of the total
contract amount.

» Non-Construction Contractors (e.g. A&E, Consulting, Professional Services,
Technical) must contribute 1% of the total contract amount.

HANO will primarily use the Section 3 Training Fund to pay for resident self-sufficiency
programming through HANO’s partnerships with Local Colleges, State Approved Trade
Programs, paid Work Experience /Internship Programs, Youth Summer Employment Programs
and various other employment and training programs for residents. The site in which the
construction or project is occurring will receive a portion of funds generated from that
respective site for programs and equipment related to resident training.

Compliance Reguirement for Project Labor Agreements or Community Workforce Agreements

HANO shall require that a Project Labor Agreement or Community Workforce Agreement be
entered into between the trade unions and the developer, contractor, and subcontractors for
all projects whose collective value under BANO contracts is $25 million or more. The Project
Labor Agreement or Community Workforce Agreement shall comply with all requirements of
the HANO Section 3 and DBE/WBE Employment, Training, and Contracting Policy dated March
13, 2012. The unions, developers, contractors, and subcontractors shall consult with HANO,
resident leaders, and community stakeholders on the terms of the agreement prior to its
execution.
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Part IV =Training Requirements

Training Requirements for Construction Contracts

» HANO requires all construction contracts that are greater than {$100,000.00) one
hundred thousand doliars in total construction cost and is anticipated to exceed 6
months of construction; to include a detailed and well defined plan on how they will
provide a certified pre-apprenticeship or apprenticeship training programs to at least
(1} one Section 3 Resident in its priority order. (1) One additional Section 3 Resident in
its priority order will be provided training for every additional ($500,000) five hundred
thousand to {$1,000,000.00) one million dollars of the total contract value. The
training plan and trainings must be aligned with the scope of work in the contract and
approved by HANO. A training program participant can only count for (1) one training
slot per total contract amount. Those who do not offer a certified pre-apprenticeship
or apprenticeship training program will contribute into the HANO Section 3 Training
Fund as prescribed in the chart listed below.

Training Requirements for Non-Construction Contracts

¥ HANO requires that all non-Construction contracts that meet or exceed {$100,00.00)
one hundred thousand doliars in total contract value include a detailed and well
defined plan to provide paid internship or summer employment opportunities to
Section 3 Residents in its priority order. An internship/summer employment program
participant can only count for (1) one internship/summer employment slot per total
contract amount. Those who do not offer a HANO approved paid internship or summer
employment opportunity will contribute into the HANO Section 3 Training Fund as
prescribed in the chart fisted below.

* A Portion of All Funds Generated at A HANO Housing Site Will Remaln At That Site for Resident Training Programs and Equipment

Total Contract Amount

Number of Section 3
Training / Internship
Slots

Contribution to HANO Training Fund if
Training or Internship Siots Are not
Available

$7,000,000

At least $100,000, but less than $500,000 | 1 6% of the Total Contract Value up to
$25,000

At least $500,000, but less than 2 5% of the Total Contract Value up to

$1,000,000 $40,000

At least $1,000,000, but less than 3 4% of the Total Contract Value up to

$2,000,000 560,000

At least $2,000,000, but less than 4 3% of the Total Contract Value up to

$4,000,000 $80,000

At least $4,000,000, but less than 10 2% of the Total Contract Value up to

$105,000

Board Approved March 13,2012

$7,000,000 or more 1 additional training | 1.5% of that Total Contract Value, with
slot for every no dollar limit
additional
$500,000.00
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Part V - Contracting and Compliance Forms
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Housing Authority of New Orleans
Section 3 Individual Verification Form

The following information will be used to verify your individual eligibility under the Section 3
regulations as set forth in 24 CFR Part 135,

A Section 3 resident seeking the preference in fraining and employment shall certify and submit
evidence to demonstrate Section 3 eligibility.

l, , residing at
{print name) (address)
have a family size of and my total
(city, state, zip code)
annual income for the prior calendar year (20__)was § as is evidenced by the attached

documentation.

HANO Client Status (Check ONLY One of the Following)
a | live in Public Housing at {insert developrent name)
a |am a Housing Choice Voucher recipient
a None of the above

Proof of income and residency is a requirement for an individual to become Section 3 certified.

Proof of residency {Check at least one and provide a copy with this form):
a Copy of current lease
2 Utility Bills for the past 2 months (Utility bills must be in the name as shown above)
O Notarized statement from an individual with at least one of the above documents in their name
attesting that the person seeking Section 3 Certification is living at their residence
a  One of the acceptable proofs of income listed below
0 Valid Federal or State ID

Proof of income (Check at least cne and provide a copy with this formy):

Copy of receipt of public assistance

Copy of Evidence of participation in a public assistance program

Proof of income (Check stub, W-2, Tax forms, 1099, employer lelter on letterhead, etc.)

Proof of Unemployed Status

1 Have Zero Income and did not receive any form of subsidy during the calendar year listed above

gy iy m iy

| have voluntarily provided the above information in conjunction with employment on a HANO related
project. [ altest to the truthfulness of my statements fully understanding that this information is subject to
verification by the appropriate federal agencies.

Signature Date

Contact Phone:

itle 18, Section 1001 of the U.S, Code states that a persen is guilty of a felony for knowingly and willingly making false or fraudulent statements to any
department of the United States Government.

WiHul falsification of any of the above statements may subject the confractor or subcontractor to civil or eriminal prosecution, See Section 1001 of Title 18
and Section 231 of Title 31 of the U.S. Code.
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Consistent with the requirements of Section 3 of the Housing and Urban Development Act of
1968, as amended (12 U.S.C. 1701u) and with the Housing Authority of New Orieans’ (HANO)
Board Resolution Number 2012-05, HANO hereby reaffirms its commitment of ensuring that all
contractors and any tier subcontractors that are awarded a contract in excess of $100,000.00
by HANO for work generated through the expenditure of HUD funding shall take all necessary
and reasonable steps to provide meaningful, full-time, permanent employment and training to
Section 3 residents. 1t is further reaffirmed that all contractors and any tier subcontractors that
are awarded a contract in excess of $100,000.00 by HANO for work generated through the
expenditure of HUD funding shall take all necessary and reasonable steps to provide business
opportunities to Section 3 business concerns.

Definitions:

Low-Income Person:

A family (including single persons} whose income does not exceed 80% of the median income
for the area, as determined by the Secretary, with adjustments for smaller and larger families.

Very Low-Income Person:

A family {including single persons) whose income does not exceed 50% of the median family
income for the area, as determined by the Secretary, with adjustments for smaller and targer
families.

New Hires.
Full-time employees for permanent, temporary or seasonal employment opportunities.

Section 3 Resident:

1) A low or very low income resident of HANO housing site where the work is being
done; or

2) A low or very low income resident of any HANO housing site; or

3) A participant in HUD Youthbuild program in Orleans Parish; or

4) A HANO Housing Choice Voucher Participant

5) a) A very low-income resident of Orleans Parish
b) A low-income resident of Orleans Parish

Statement of Numerical Requirements and Order of Preference:

In accordance with Section 3, HANO requires that all contractors and any tier subcontractors
shall provide training and employment opportunities to Section 3 residents to meet or exceed a
numerical requirement of 30% of all new hires in the following order of priority:

Priority 1: A low or very low income resident of HANO housing site where the work is being
done
Priority 2: A low or very low income resident of any HANO housing site

Priority 3: A participant in HUD Youthbuild pragram in Orleans Parish
Priority 4: A HANO Housing Choice Voucher Participant
Priority 5: a) A very low-income resident of Orleans Parish

b) A low-income resident of Orleans Parish
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HCOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 EMPLOYMENT ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken {o ensure that the
requirements relative to the hiring of Section 3 residents will be met. Include in the description
what specific actions will be taken to ensure that subcontractors comply with the requirements.
The description must outline specific steps to be taken and detail the program or strategy to be
employed to achieve the requirements. For construction and related contracts where the
General Contractor is unknown at the bid/proposal stage, Respondent must outline a process
for meeting the stated requirements and commit to providing a detailed job projection within 30
days of contract execution. Complete attached Employment and Training Schedule outlining
job projections by category and anticipated timeline.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror's proposed subcontractorsfsuppliers.

Name: Title: Date:
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HOUSING AUTHORITY OF NEW ORLEANS

SECTION 3 TRAINING ACTION PLAN

(Note: FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED.)

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to pre-apprenticeship training, apprenticeship training, paid and unpaid
internships of Section 3 residents will be met. Include in the description what types of
internships, trainings, trades and the specific actions that will be taken to ensure that
subcontractors comply with the requirements. The description must outline specific steps to be
taken and detail the program or strategy to be employed to achieve the requirements. For
construction and related contracts where the General Contractor or subcontractors are unknown
at the bid/proposal stage, Respondent must outline a process for meeting the stated
requirements and commit to providing a detailed job projection within 30 days of contract
execution. Complete attached Employment and Training Schedule outlining job projections by
category, internships, pre-apprenticeship trainings, apprenticeship trainings and anticipated
timeline.

NOTE: This plan shall incorporate actions to be taken by the bidder's/offeror's proposed subcontractors/suppliers.

Name: Title: Date;
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HOUSING AUTHORITY OF NEW ORLEANS

CONTRACTING ACTION PLAN FOR SECTION 3/DBE/WBE

{FINAL PLAN WILL BE INCORPORATED INTO CONTRACT, IF AWARDED. }

Provide a written Plan describing the process and steps that will be taken to ensure that the
requirements relative to contracting with Section 3 businesses, Minority and Women Business
Enterprises will be met. Include in the description what specific actions will be taken to ensure
that subcontractors comply with the requirements. The description must outline specific steps
to be taken and detail the program or strategy to be employed to achieve the requirements.
Provide an outline of the specific contracts that will be awarded to Section 3/DBE/MWBE
businesses, if known. Use additional sheets of paper, if necessary.

NOTE: This plan shall incorporate actions ta be taken by the bidder's/offeror’s proposed subcontractors/suppliers.

Name: Title: Date:

23
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HOUSING AUTHORITY OF NEW ORLEANS
LIST OF CORE EMPLOYEES

CONTRACTOR NANE:

CONTRACT EXECUTION DATE:

List all regular, permanent employees who are currently performing work, or who normally perform work
for your company when work Is available. Duplicate form if additional space is needed.

EMPLOYEE NAMEJADDRESS DATE OF HIRE | JOB CLASSIFICATION _

Core Employee: Contractor's regular, permanant employee who normally performs work for the
contractor when work is available.

Name; Title: Date:

24
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HOUSING AUTHORITY OF NEW ORLEANS

LETTER OF INTENT - Subcontractor Commitment Form

To: IFB#
Name of Prime Contractor

The undersigned will enter into a signed agreement with the Prime Contractor listed above. Copics of agreements
including, but not limited to joint veniures, subcontracts, supplier agreements or purchase orders referencing the IFB,

RFP, REQ, or Purchase Order Number shall be forwarded to HANO at:

Housing Authority of New Orleans
4100 Touro Sfreet

New Orleans, Louisiana 70122

Aftn: Section 3/DBEMWBE Coordinator

Name of Subcontractor

Description of Work to Be Performed by Subcontractor

Contract Value (inclusive of change orders) $

Term of Contract (include start and end dates)

Subcontractor Status (Section 3, DBE, WBE)

By:
Prime Contract Signhature

Printed or Typed Name

Title:

Date:

If a corporate seal is not affixed, this document must be notarized. Provide Letter of Intent on Company Letterhead.

Subscribed and sworn to {Notary Public)
(Seal)
before me this day of .20

My Commission expires:

Date Exscuted:
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HOUSING AUTHORITY OF NEW ORLEANS

STATEMENT OF UNDERSTANDING

IFB NO.

Under penalties of perjury, as prescribed in 18 U.S.C. 1001, the undersigned cerlifies that it:

o]

Has prepared and submitted its bid/proposal to HANO with a full understanding of HANO's requirements with
respect to employment, training, and coniracting with Section 3 residents, Section 3 business concerns,
Disadvantaged Business Enterprises (DBEs), and Women Business Enterprises (WBEs); and

Agrees to act in good faith to ensure that the specified requirements relative to employment, training, and
contracting are met; and

The representations contained in the Section 3 Employment and Training Action Plan submitted with the
bid/proposal are true and correct as of this date; and

Proposes to use the services of the Section 3 business concerns, DBEs, and WBEs listed In the Contracting
Action Plan; and

Will not aiter the leve! of employment, training, and contracling with Section 3 residents, Section 3 business
concerns, DBEs, and WBEs identified in the Section 3 Employment and Training Schedule and in the
Contracting Schedule without prior written notice to HANO; and

Agrees to provide regutar compliance reports to HANO, at the intervals specified by HANO and in the format
specified by HANO; and

Will monitor, ensure, and report subcontractor compliance with respect to HANO's employment and confracting
requirements;

Will provide HANO with documentation in the farmat and timeframe requested by HANQ, such as subcontractor
certifications, employee income verifications, etc. to confirm eligibility of those employees, trainees,
subcontractors claiming Section 3, DBE, andfor WBE status.

Bidder's/Offeror's Name

By:

.Sig nature

Printed or Typed Name

Title:

Date:

If a corporate seal is not affixed, this document must be notarized.

Subscribed and sworn to (Notary Public)
' (Seal)
before me this day of , 20

My Commission expires:

Date Executed:;

28
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HOUSING AUTHORITY OF NEW ORLEANS

Section 3 Manhour Report

To be submitted before 5:00 p.m. on the first business day of the month

Contractor: Contract No.:

Contract Start Date: Contract Completion Date:

Report for month of: 20

Identify all Employees Including Section 3 residents who have performed work in connection with this project to
i ployees must appear on ifi yroll Form (if applica
i kAL LR o ook B T Tire Date. =

Far the period of this report, indicate:

Total Number of Manhours Worked by all Employees:

Total Number of Manhours Worked by Section 3 Employees:

Total Percentage of Manhours Worked by Section 3 Employees:

Name:

Title:

Date:

=Attach Section 3 Resident Certification Forms for each new hire reported,
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HOUSING AUTHORITY OF NEW ORLEANS

Contracting Compliance Report

To be submitted before 5:00 p.m. on the first business day of the month

Contractor: Contract No.:

Contract Start Date: Contract Completion Date:

Originat Contract Amount; §

Current Contract Amount (including Change Orders). §

Report for month of: 20

List all Section 3/DBE/MWBE Subcontractors and Suppliers utilized on this contract to date, Copies of all
suhcontract/supplier agreements executed during this reporting period must be submitted with report. Make
copies of form if additional space is needed.

ALL SECTION 3/DBE/WBE CONTRACTORS ARE RE

QUIRED TO LIST ALL SUBCONTRACTORS
T 2d o5 : - . -

=T mount: | =A nt alanct

Total Amount Paid to Contractor by HANO:

This Period: $ To Date: $

Total Amount Paid by Contractor to Section 3 Business Concerns:

This Period: $ To Date: §

Total Amount Paid by Contractor to DBEs:

This Period: $ To Date: $

Total Amount Paid by Contractor to WBEs:

This Period: § To Date: §
Name:
Title;
Date:
32
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Section 3
Employment and Training Assessment

This Assessiment is designed to capture potential Section 3 Certified candidates' employment interest, work
experience and training information. Information will be forwarded to employers based upon the skills required for
the open positions. Applicants will be considered for positions without regard to race, color, religion, sex national
origin, age or marital status.

Personal Information

Name Date
Address

City State Zip
Home Telephone Alt. Telephone

Current Age Date of Birth

Do you reside at a HANO affordable housing site? { ) YES{ ) NO
If Yes, Which Site: Name of Head of Household
Are you a HANO Housing Choice Voucher Participant ( ) YES ( ) NO
If Yes, Name of Head of Household
Do you reside at a federally supported housing unit? { ) YES ( JNO
Are you a HUD Youth Build Participant? ( JYES( )NO

Education

Highest Level of Education (Grade Completed)

High School Diploma GED Some College

College List Degree Year Completed
Name of last School Attend City State
Last Year Attended

Employment

4. Have you ever worked before? Yes No

Are you currently working? Yes No Full Time Part Time
Current Job Title Hourly Rate
Have you ever completed an cccupational skills training? If so, what, when and where.

33
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5. Do you have an occupational skills credentialflicense? If so, what and expiration date.

8. Have you ever participated or completed work readiness training? if so, when.

7. Are there any problems or issues that may prevent you from working consistently? If so, explain.
8. What type of environment would you like to work in? Indoors Qutdoors

9. What types of machinery/office equipment to you know how to operate?

Employment History

Beginning
MName of Employer | Dates of Employment Hourly Rate
Address/ City/State Start/End Job Title Ending Hourly | Reascn For Leaving
Rate
Transportation
1. Do you have a valid driver's license? Yes No State

2. Do you own a car or have access to reliable transportation to get to and from work?

Yes No

If yes, make /modelfyear of car.




If no vehicle or license, what is your primary means of transportation?

References: DO NOTINCLUDE RELATIVES.

Name

Address

City State Zip Code

Telephone Position/Relationship

Name

Address

City State Zip Code

Telephone Position/Releationship

Name

Address

City State Zip Cede

Telephone Position/Releationship
Signature: Date:

Print Name:;




SKILLS ASSESSMENT

L. Place an (X) on the area(s) in which you have skills and list the number
of years of experienc

Carpentry -
Form Carpentry
‘Cement Forms 'Finisher g

Drywall -
Paiiiting
"Drywall Hanger

Flnfsh Carpentry
Finish Iterior. Carpenter
“Finish Exterior -
Door]nstallatlon ;
“Window Installation

Carpet Insta]latlon
Tile Setting = SRR
Wood Floorm Insta]latlon

Machine Opemtmn Misc. Iteins

Forklifi - Apphance Iustallatmn e
Boomfllft Fencing

Bob Cat - 'Landscapmg

Back Hoe™: .Plumbing = -
Excavalor Plumbmg szture Install G

Jamtonal
HVAC::
Security =

“Sweeper

Electrical
‘Electrical (witing) =507
-Electrical (Connection) .
Electrical (Fixture Install) -

[ Otherd ™

-Steel Setter
Busmess

. # Of Years

| #OfYears | Listany OtherField -
Lty Oner Pkl | 01 vears

| Experience

Admlmstratwe Ass:stant :
Accountant i
Architect
Enganeer
Social. Semce
File Clerk -

- Legal Aid Asszstant :
Receptionist -
Mail Clerks -
Clerical Assistant. ,
Customer Service Rép .77
Project Assistant =+ s




l. Please place an (X) by the area(s) in which you are interested in training.

Carpentry = B Electrical - Painting &0 Shainn iy
Larpet Installatlon Cement /. Masonry Fencing -

Drywall - Landscaping - s Plumbing

Tile: Settmg Wood Floormg |nsta!!atton Iron Work .

‘Machine’ Operatlon HVAGC e Appliance. Enstallatlon
Brlcklaylng : -'Jamtorlal : General labor.:

‘Security - 'Wlndow Instailatlon Door Installatton

Fixtures instat[aiioh Other = o S

FAZNAT =~ =~ LUSTOTHERS -~ =

Truck anng Cie

Pipe Iaymg e

Green _Co_n_stw_cﬁon R

I. Comments




HOUSING AUTHORITY OF NEW ORLEANS
REQUEST FOR PROPOSALS
FOR
ON CALL ELECTRICAL SERVICES FOR HANO PROPERTIES - 2018
RFP #18-913-34

COST PROPOSAL FORM

The successful Respondent shall provide all labor, materials and equipment required to perform
on call electrical maintenance/rehabilitation services at all HANO owned communities. Direct
labor hours shall include wages, overhead, profit, and general administrative costs incidental to
the performance of the work. Reimbursement for materials and supplies including shipping and
handling will be paid at cost upon submission of an approved invoice.

The contractor shall provide a firm fixed hourly fee as described below:

Regular Hourly Rates ~ Monday thru Friday 8:00 a.m. to 5:00 p.m.:

Master Electrician $ per man hour

Journeyman Electrician $ per man hour

Hourly Rates After Normal Business Hours - Monday thru Friday 5:00 p.m. to 8:00 a.m.,
and Saturdays, Sundays and Holidays

Master Electrician $ per man hour

Journeyman Electrician $ per man hour

A standard work crew should consist of not more than two (2) journeymen, unless approved
by HANO. The Contract Monitor should be notified if more crew members are required for
service. The maximum allowable percent of mark up for profit and overhead shall not exceed
ten percent (10%) above contractor’s cost.

(Respondent’s Company/Firm Name)

By:
{(Signature)

(Printed or Typed Name)
Title:

Date;




Page 1 of 7

General Cecision Number: LA180001 02/09/2018 LAl
Superseded General Decision Number: LAZ0170001
State: Louisiana

Construction Type: Residential

Counties: Acadia, Ascension, Bossier, Caddo, Calcasieu, East
Baton Rouge, Jefferson, Lafayette, Lafourche, Livingston,
Orleans, Ouachita, Plaguemines, Rapides, St Bernard, St
Charles, St James, St Johr the Baptist, St Landry, St Martin,
St Tammany, Terrebonne, Webster and West Baton Rouge Counties
in Loulsiana.

RESIDENTIAL CONSTRUCTION PROJECTS (consisting of single family
homes and apartments up to and including 4 stories)

Note: Under Executive Order (EQ) 13658, an hourly minimum wage
of $10.35 for calendar year 2018 applies to all contracts
subject to the Davis-Bacon Act for which the contract is
awarded (and any solicitation was issued) on or after January
1, 2015, If this contract is covered by the EO, the contractor
must pay all workers in any classification listed on this wage
determination at least $10.35 per hour {or the applicable wage
rate listed on this wage determination, if it is higher) for
all hours spent performing on the contract in calendar year
2018. The EC minimum wage rate will be adjusted annually.
Please note that this EQO applies to the above-menticned Lypes
of contracts entered into by the federal government that are
subject to the Davis-Bacon Act itself, but it does not apply to
contracts subject only to the Davis-Bacon Related Acts,
including those set forth at 29 CFR 5.1(a) {2)-(60}. Additional
information on contractor requirements and worker protections
under the EO is available at www.dol.gov/whd/govcontracts.

Modification Number Publication Date
0 01/05/2018
1 01/26/2018
2 02/09/2018

ELEC0130~003 12/01/2017

JEFFERSON, LAFQURCHE, ORLEANS, PLAQUEMIWES, ST. BERNARD, ST.
CHARLES, ST. JAMES, ST. JOHN THE BAPTIST, ST. MARTIN (Southern
Portion), and TERREBONNE PARTIGHES

Rates Fringes
ELECTRICIAN (including low
voltage wiring and
installation of fire alarms
and security systems)....... veve S 30.49 11.60

ELEC0194-002 09/04/2017

https://www.wdol.gov/wdol/scafiles/davisbacon/LA1.dvb?v=2 8/2/2018
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BOSSIER, CADDO, and WEBSTER PARISHES
Rates Fringes

ELECTRICIAN {including low

voltage wiring and

installation of fire alarms

and security systems)............ $ 28.25 11.35

ELEC0446-002 01/01/2018
OUACHITA PARISH
Rates Fringes

ELECTRICIAN {including low

voltage wiring and

installation of fire alarms

and security systems)............5 17.49 1%+11.41

ELEC0576-003 08/01/2017
RAPIDES PARISH
Rates Fringes

ELECTRICIAN {including low

voltage wiring and

installation of fire alarms

and security systems)............ S 24.75 4.25%+7.35

ELEC0861-002 09/01/2017

ACADIA, CALCASIEU, LAFAYETTE, AND ST. MARTIN (Northern Portion)
PARISHES

Rates Fringes
ELECTRICIAN (including low
voltage wiring and
installation of fire alarms
and security systems)............5% 27,58 12.90

ELEC0%95-003 12/04/2017

ASCENSION, EAST BATCN ROUGE, LIVINGSTON, ST. LANDRY, AND WEST
BATON ROUGE PARISHES

Rates Fringes
ELECTRICIAN (including low
voltage wiring and
installation of fire alarms
and security systems)............ $ 25.35 1C.98

* ELEC1077-006 12/01/2017

s5T. TAMMANY PARISH

https://www.wdol.gov/wdol/scafiles/davisbacon/LA1.dvb?v=2 8/2/2018
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Rates Fringes
ELECTRICIAN (including low
voltage wiring and
installation of fire alarms
and security systems)............5 24,26 3%+8.52

PLUM0O060-005 12/04/2017

JEFFERSON, LAFOURCHE, ORLEANS, PLAQUEMINES, ST. BERNARD, ST.
CHARLES, ST. JAMES (Southeastern Portion}, ST. JOHN THE
BAPTIST, ST. TAMMANY, AND TERREBONNE PARISHES

Rates Fringes

PLUMBER (including HVAC pipe)....$ 29.25 11.94

PLUM0106~-003 06/01/2014
ACADIA, CALCASIEU, LAFAYETTE, ST. LANDRY, and ST. MARTIN
(Western Portion) PARISHES

Rates Fringes
PLUMBER {including HVAC pipe)....$ 25.90 13.65
CpLOMOL41-003 08/01/2006
BOSSIER, CADDO, and WEBSTER PARISHES

Rates Fringes
PLUMBER (including HVAC pipe)....$ 26.72 12.73
pLuMoles-o0z 01/01/2016
ASCENSION, EAST BATON RCUGE, LIVINGSTON , ST. JAMES

{Northwestern Portion), ST. MARTIN {Eastern Portion}, AND WEST
BATON ROUGE PARISHES

Rates Fringes
PLUMBER (including HVAC pipe)....$ 29.38 11.40
CpLoMo247-004 05/01/2017
RAPTDES PARISH

Rates Fringes
PLUMBER (including HVAC pipe)....$ 26.00 3.25%+11.54

PLUM0659~004 07/01/2015

QUACHITA PARISH

https://www.wdol.gov/wdol/scafiles/davisbacon/LA1.dvb?v=2 8/2/2018




Page 4 of 7

Rates Fringes

SHEE(0214-003 07/01/2009

Jefferson, Lafourche, Orleans, Plaguemines, St. Bernard, St.
Charles, St., James, St. John the Baptist, St. Tammany, and
Terrebonne Parishes

Rates Fringes

SHEET METAL WORKER (includes
HVAC Duct) ... vvivivinvennnn e 5 24,54 9.65

SHEE(0214-005 02/01/2009

Acadia, Ascension, Calcasieu, East Baton Rouge, Lafayette,
Livingston, S$t. Landry, $t. Martin, and West Baton Rouge
Parishes

Rates Fringes

SHEET METAL WORKER (includes
HVAC Duct) oot irii i iiin i enn $ 24.37 9.205

SHEE(0361-004 07/01/2012

BOSSIER, CADDO, OQOUACHITA, RAPIDES, AND WEBSTER PARISHES

Rates Fringes
Sheet Metal Worker (including
HVAC duct) . vivivivinnnreniana...5 26.09 10.22+43%
SULA2004-012 06/15/2004
Rates Fringes
CARPENTER ({including drywall
hanging, metal stud
installation, and
formbuilding/formsetting).....,..$ 11.78 0.00
Laborer,; COMMOTI. v v v v r v e eronennsas $ 8.01 0.00
PATNTER
Brush, Roller, and Spray....$ 11,38 .83
Drywall Finishing........... $ 12.71 .18
Power Equipment Operator
Crang. . ... eeenennnnenenan .5 13.00 0.00
RODFER. v ittt vt i e it v iii s eenanenes $ 10.11 2.01
WELDERS - Receive rate prescribed for craft performing

operation to which welding is incidental.

https://www.wdol.gov/wdol/scafiles/davisbacon/LA1.dvb?v=2 8/2/2018




Note: Executive Order (EC) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017. If this
contract is covered by the EQ, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up te 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or perscn who is
like family to the employee) who is a victim of, domestic
vicolence, sexual assanlt, or stalking., Additicnal information
on contractor reqguirements and worker protections under the EO
is available at www.dol.gov/whd/govcontracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (ii)).

The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of constructicn in the area covered by the wage
determination. The classifications are listed in alphabetical
order of "identifiers" that indicate whether the particular
rate is a union rate {current union negotiated rate for local},
a survey rate {weighted average rate) or a union average rate
{weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than "SU" or
"UAVG" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014, PLUM is an abbreviaticon identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers., 0198
indicates the local union number or district council number
wnere applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
mest current negotiated rate, which in this example is July 1,
2014.

Union prevalling wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing

this classification and rate.

Survey Rate Identifiers

https://www.wdol.gov/wdol/scafiles/davisbacon/LA1.dvb?v=2

Page 5 of 7

8/2/2018
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Classifications listed under the "SU" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification. As this weighted average rate includes all
rates reported in the survey, it may include both union and
non—~union rates. Example: SULAZ(012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are nolt updated and remain in effect until a
new survey is conducted.

Union Average Rate Identifiers

Classification{s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.

A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is

based.

WAGE DETERMINATION APPEALS PROCESS
1.) Has there been an initial decision in the matter? This can
be:

an existing published wage determination

a survey underlying a wage determination

a Wage and Hour Division letter setting forth a position on
a wage determination matter

a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
Regional Office for the area in which the survey was conducted
because those Regional Offices have responsibility for the
Davis-Bacon survey program, If the response from this initial
contact is not satisfactory, then the process described in 2.)
and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
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process described here, initial contact should be with the
Branch of Constructicn Wage Determinations. Write to:

Branch of Construction Wage Determinations
Wage and Hour Division

U.S5. Department of Labor

200 Censtitution Avenue, N,W,

Washington, DC 20210

2.} If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideraticon from the Wage and Hour Administrator
{See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

Wage and Hour Administrator
U.S. Department of Labor

200 Constitution Avenue, N.W.
Washington, DC 20210

The request should be accompanied by & full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board). Write to:

Administrative Review Board
U.S. Department of Labor

200 Constitution Avenue, N,W,
Washington, DC 20210

4,) All decisions by the Administrative Review Board are final.

END OF GENERAL DECISICN
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